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FIGURE 135 G INNIENET ON THE WEB MAIN MENU SCREEN .......ccceotitiiaiinieiinreenre e sne e 22
FIGURE 136 M ULTIFAMILY MORTGAGE DETAILS SCREEN (W/ISSUE DATE) ....eeuiiviiitiiieiirieiisieeste ettt 23
FIGURE 137 M ULTIFAMILY POOLS DETAIL = 11706 SCREEN ......ccociiiiiiiiiiiiiiisise st sne s 24
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FIGURE 138 A DD NEW RECORD: SAVE RECORD SUCCESS MESSAGE .....ccutitiiiiiiiiieriinrisie sttt 27
FIGURE 139 M ULTIFAMILY POOLS DETAIL - 11706 SCREEN (W <EDIT> BUTTON) ...vouiiiieieieeieie e esee e enesseseeneas 28
FIGURE 140 E DIT AN EXISTING RECORD: SAVE RECORD SUCCESS MESSAGE ......cccviiiiiiiiiiiiiie i 28
FIGURE 141 D ELETE RECORD CONFIRMATION REQUEST SCREEN ......vviiiitiiieiteeeiirteeeeteeesssressssseesssssessssessssssesssssessssssnsssssens 29
FIGURE 142 M ORTGAGE DETAILS SCREEN ....ccutitiitiitiitiitistestessesre st ss st st sr st sss st an et sn s se et e st e e 30
FIGURE 143 P 0oL DETAILS (11705) OPTION: MODIFIED MATURE LOAN (LM) POOL TYPES ...cceiiiiiienienierie e 32
FIGURE 144 M ODIFIED LOAN QUERY SCREEN ...iittiitttiitieiitesiteaieesiseestesssseessssssessssessssssssesssssssessssessssssnsessssssssessssessnssssensns 33
FIGURE 145 M ULTIFAMILY MORTGAGE DETAILS — 11706 SCREEN (MODIFIED LOANS) ...vvcvviiiiieeereiesestesiesiesieseesieseeseeseesnens 33
FIGURE 146 M ODIFIED LOAN HISTORY SCHEDULE — WEBPAGE DIALOG BOX .....cciiiiiiiiiiiierce e 34
FIGURE 147 M ODIFIED LOAN HISTORY SCHEDULE — WEBPAGE DIALOG BOX .....ccciiiiiiiiii i 35
FIGURE 148 P 0oL DETAILS (11705) (W/SUBMISSION TYPE MENU DEPLOYED) ....ccveiviieieiesieeeseesieseessesseseeseesseseesesssesesseens 36
FIGURE 149 NON LEVEL PAYMENT SCHEDULE — WEBPAGE DIALOG SCREEN .....ccooiiiieiiiiiieiiiieiisese e 37
FIGURE 150 M ULTIFAMILY POOL DETAILS SCREEN (IMMEDIATE POOL ISSUANCE) ..c.veiviiveteieieesiesieseesseseeseessesseseesessseseesens 38
FIGURE 151 M ULTIFAMILY POOL DETAILS SCREEN (W/SPLIT RATE CHECKBOX) ....cvvitiuiiviieiirieienienesieesieseesesseseseeesnesnsnees 39
FIGURE 152 GINNIENET ISSUER GINNIE MAE EDIT ERROR REPORT SCREEN ......cccoiviiiiiiiiiiiicie i 40
FIGURE 153 R HS SECTION 538 MULTIFAMILY LOANS ...ttt 41
FIGURE 154 S ECURITIZED AMOUNT SYSTEM WARNING SCREEN ....c.uoitiieiiiiiesieriereieneeees et sse s e ane s 42
FIGURE 155 M ULTIFAMILY MORTGAGE DETAILS — 11706 SCREEN: <CERTIFY THIS MORTGAGE> BUTTON ......ccceevinnnne. 43
FIGURE 156 M ULTIFAMILY MORTGAGE DETAILS — 11706: CERTIFICATION SCREEN ......cccviiitiniiiiinriniesiesnesie e snenne s 43
FIGURE 157 CERTIFICATION FOR POOLING A MULTIFAMILY MATURE LOAN PROGRAM MORTGAGE FORM ................ 44
FIGURE 158 CONSTRUCTION LOAN DRAWS SCREEN .....cctiitiiriretissiressessesnessesseseseessesessesses e sessasseseassassasssseaseasessesnessesseans 45
FIGURE 159 C ONSTRUCTION LOAN DRAWS SCREEN (W/SNEW> BUTTON) ...cvviiiiiciiiiesiestese e ste et sre sttt sre e e 48
FIGURE 160 C ONSTRUCTION LOAN DRAWS SCREEN (W/SNEW> BUTTON) ..oviiiiiiiiiiiieienieiesiee sttt 49
FIGURE 161 C ONSTRUCTION LOAN DRAWS SCREEN (W/<SEDIT> BUTTON).....ciuiiiiiieiiiicieieesieieseeseeee e e aeseense e e saeseens 50
FIGURE 162 C ONSTRUCTION LOAN DRAWS SCREEN (EDIT RECORD SUCCESS MESSAGE) .....cvvutiveirieinienieiesieesieesie e 50
FIGURE 163 C ONSTRUCTION LOAN DRAWS SCREEN (DELETION CONFIRMATION SCREEN) .....cccciviiierisiesiesresiestesiesieseesrennes 51
FIGURE 164 C ONSTRUCTION LOAN DRAWS SCREEN: SUBMISSION TYPE VALUES LIST ...cveviiiiiireceneeserese s 53
FIGURE 165 T HE CONSTRUCTION LOAN DRAWS SCREEN (W/SSAVES BUTTON) ..oviviiiiiiieiteniesieseesiesieseeeesesseeseeseesesseeseens 54
FIGURE 166 N EW POOL PROCESSING — ISSUER WARNING MESSAGE SCREEN ......ccoruiiirriienriearereesesnesesresesseseesesnesesnesesnesesnenes 54
FIGURE 167 M ULTIFAMILY POOL DETAILS SCREEN: <VALIDATE HEADER> BUTTON ......ccccoviniiiiiniin e 55
FIGURE 168 NEW POOL PROCESSING — ISSUER SCREEN ......cceiiieiiireisreeateseeiesree e sne st sne e sne e sne s 56
FIGURE 169 SELECT POOLS TO EXPORT: SCREEN .....ccuciiriiitirietesreiesreesnesessesee e sresesre e s sessessesesresesne e snesessessesesnesesnesesnesensns 57
FIGURE 170 EXPORT FILE NAME SCREEN ......cciiiiiiitiiiisiiiii ittt st s h e h bt bbb sn e sb b sn e sn e nesn e snenne s 57
FIGURE 171 ISSUE ID ENTRY SCREEN ....ovitiiieiiireinreieereseeie st e st sre et re e re st se e nr e ne e sn et nre e nn e 58
FIGURE 172 EXPORT STATUS SCREEN ....ccuiitiiiiitiiiiitiitistesie st st sre st st sresre st sh bt an b b an s n e e s b b s e e e e 58
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FIGURE 173 G INNIENET ON THE WEB MAIN IMENU SCREEN ....ccutiititiiiiiiieitesresie sttt ane st sne sttt an e 59
FIGURE 174 IMPORT MULTIFAMILY MORTGAGE SCREEN .....ccccuiiiiiiiiiiiiiie ittt 59
FIGURE 175 | MPORT MULTIFAMILY MORTGAGE SCREEN (W/<SIMPORT> BUTTON ....cucviiiiieiiiininseisiesiesieseesieseeseeseeseeseeseeseens 60
FIGURE 176 ADD POOL HEADER INFORMATION SYSTEM WARNING MESSAGE .......ccovviiiiiiniiniiisiie e 60
FIGURE 177 F ILE IMPORT SUCCESS SCREEN .....ceutttetetisreseetestestetessesee et asee e st et se st atesse b abesse bt abesbeabeaneabeaneanennesnesnenne s 61
FIGURE 178 M ULTIFAMILY SUBSCRIBER SEARCH SCREEN .....ccoiiiiiiiiiiiisiiiisiisese s 63
FIGURE 179 M ULTIFAMILY SUBSCRIBER SEARCH RESULTS SCREEN ......cciuiiiieiiiiiieiieeeieee ettt anens 64
FIGURE 180 FR B SUBSCRIBER FUNCTION (POOLH)) ..ctiitiitiitiiiesiisie sttt sttt see st s se et see et st a b s e e e e anee e e e aneas 65
FIGURE 181 M ULTIFAMILY SUBSCRIBER SCREEN (EDIT FUNCTION) ....ccuieieierierieeeseeesseeseseseesessessesssssessessessessessessessessenses 66
FIGURE 182 M ULTIFAMILY SUBSCRIBER SCREEN (DELETE FUNCTION) ...ueiutiuieuieiautetieseeseeseeesseesessessessessessessessessessessessessens 67
FIGURE 183 FR B SUBSCRIBER RECORD DELETION CONFIRMATION QUERY SCREEN ....cccviiiiiiiiieniieiinesinessieessseesssssneesssnesnens 67
FIGURE 184 C ERTIFICATION AND AGREEMENT —11711B SCREEN (ADD RECORD FUNCTION) ....ccvvviiiiirieiinieiseenieeeneeneneens 68
FIGURE 185 C ERTIFICATION AND AGREEMENT —11711B SCREEN (ADD / EDIT RECORD FUNCTION) ....coviveiieieireiiensinennas 69
FIGURE 186 C ERTIFICATION AND AGREEMENT RECORD SAVED RECORD SUCCESS MESSAGE ........cccovviiiiiririniearinieniesnennes 69
FIGURE 187 C ERTIFICATION AND AGREEMENT —11711B SCREEN DIRECTIONAL SEARCH ARROW KEYS ......cccovviiniinininne, 70
FIGURE 188 C ERTIFICATION AND AGREEMENT —11711B SCREEN (ADD RECORD FUNCTION) ....ooviviiieirieiiniiiseesieieneeneneens 70
FIGURE 189 APPLY GINNIE MAE EDITS SCREEN ....oviiiiiiiiiiie ittt s 71
FIGURE 190 APPLY GINNIE MAE EDITS SCREEN: WARNING AND FATAL ERRORS MESSAGES .......cccvviviinrininieninesesrenees 71
FIGURE 191 C ERTIFICATION AND AGREEMENT —11711B SCREEN (ADD RECORD FUNCTION) ....cccoviviiieirircicesie e eiesieenens 72
FIGURE 192 APPLY GINNIE MAE EDITS SCREEN: GINNIE MAE EDIT ERROR REPORT .....ooviiiiiiiiiciiniiescse e 73
FIGURE 193 G INNIENET MAIN MENU SCREEN (W/MENU SELECTIONS) ....ccutiteateauiatesiesieatesiessessessessesseseessessessessesseseessesseseeseens 2
FIGURE 194 G INNIENET MAIN MENU SCREEN: ISSUER (TRANSFER) RECERTIFICATION LINK ...cveiviieieieeerieesnernsnsnannas 5
FIGURE 195 ISSUER (TRANSFER) RECERTIFICATION SCREEN (FIELD ENTITIES) .viitiiiiiiiniiieieenieie e 7
FIGURE 196 | SSUER (TRANSFER) RECERTIFICATION SCREEN: ADD RECORD (W/SAVED RECORD SUCCESS MESSAGE) ......... 8
FIGURE 197 CUSTODIAN (TRANSFER) RECERTIFICATION SCREEN (FIELD ENTITIES) ..viiiiiiiiiiiieie e 8

FIGURE 198 C USTODIAN (TRANSFER) RECERTIFICATION SCREEN: ADD RECORD (W/SAVED RECORD SUCCESS MESSAGE) ..9

FIGURE 199 R ECERTIFICATION SCREEN: EDIT MODE (W/SAVED RECORD SUCCESS MESSAGE) .....ccuciuiiuirieniieiieieenie e 10
FIGURE 200 CONFIRM DELETE RECORD ACTION QUERY SCREEN (RECERTIFICATION RECORDS) ...vvivvviviiriiesinsiesiesenseeneens 10
FIGURE 201 G INNIENET GINNIE MAE EDITS—FINAL CERTIFICATION SCREEN ....c.cociiiiiiiieiiiieiieiee s 11
FIGURE 202 APPLY GINNIE MAE EDITS—FINAL CERTIFICATION SCREEN: GINNIE MAE EDIT ERROR REPORT ............ 12
FIGURE 203 G INNIE MAE EDIT ERROR REPORT PRINT SCREEN .....cciiiiiiiiiiiaiiniiniisiisesie s sr s sre s sne s sns e s 12
FIGURE 204 G INNIENET MAIN MENU SCREEN W/(HUD 11708 LINK) ...veiuvitieieiesiesiesiesteseesessessessessessesseseessessesssssessessessenses 13
FIGURE 205 HUD 11708 SCREEN (ADD/EDIT RECORD) ...cuueitititeititeeeseeeeteseeeeseessesassesesssessessesssssessssssssesessssssasessessessesses 15
FIGURE 206 HUD 11708 SCREEN: ADD/EDIT RECORD (W/SAVED RECORD SUCCESS MESSAGE) ...c.vevveieieierieniereeseesveeenas 15
FIGURE 207 CONFIRM DELETE RECORD ACTION QUERY SCREEN (HUD 11708 RECORDS) .....coerierierierienierieniesiesieseeseeeas 16
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FIGURE 208 G INNIENET MAIN MENU SCREEN (W/DOCUMENT CUSTODIAN TRANSFERS LINK) ...ccoiiiiiiiieieieie e 18
FIGURE 209 D OCUMENT CUSTODIAN SCREEN: ADD/EDIT RECORD (W/SAVED RECORD SUCCESS MESSAGE) ......coveverenene. 20
FIGURE 210 CONFIRM DELETE RECORD ACTION QUERY SCREEN (DOCUMENT CUSTODIAN TRANSFERS) .....ccvrieruenienienn 20
FIGURE 211 DOCUMENT CUSTODIAN TRANSFERS SCREEN (W/OPTIONS CHECKBOXES) ..vevververeereereeneereeressesessessasesesensens 21
FIGURE 212 G INNIENET MAIN MENU SCREEN (W/HUD 11709A ACH DEBIT AUTHORIZATION (11709A) LINK) ......c....... 3
FIGURE 213 HUD 11709A ACH DEBIT AUTHORIZATION (11709A) SCREEN (SEARCH FUNCTION) ....ocvivveereieireresieseesenens 4
FIGURE 214 HUD 11709A ACH DEBIT AUTHORIZATION (11709A) (ADD / EDIT FUNCTION) ..c.voiviiiieieeie e 5
FIGURE 215 HUD 11709A ACH DEBIT AUTHORIZATION (11709A) SCREEN (SEARCH FUNCTION) ....ccvivvevreieireresieseesenens 6
FIGURE 216 HUD 11709A SCREEN: ADD / EDIT RECORD (W/SAVED RECORD SUCCESS MESSAGE) .....coviieiirienienieniesieneeees 6
FIGURE 217 CONFIRM DELETE RECORD ACTION QUERY SCREEN (HUD 11709A RECORDS) ...ccceiveverierieeeeeeereeeeseeeenens 7
FIGURE 218 HUD 11710-D ISSUER'S MONTHLY SUMMARY REPORT (SEARCH FUNCTION) ....cviviiitirieienieienieesie e seeienneneas 10
FIGURE 219 HUD 11710-D ISSUER'S MONTHLY SUMMARY REPORT (FIELD ENTITIES) ..coveiiiiicieieieieieeeeee e e esneeneas 13

FIGURE 220 HUD 11710-D ISSUER'S MONTHLY SUMMARY REPORT SCREEN (W/SAVED RECORD SUCCESS MESSAGE) .....14

FIGURE 221 CONFIRM DELETE RECORD ACTION QUERY SCREEN (SUMMARY REPORT RECORD) .....c.ccccvvieiueareniennesrnnnenns 14
FIGURE 222 G INNIENET MAIN MENU SCREEN (W/RPB REPORTING LINK) ....cctiieiiiieiiienieienieesieesie st 16
FIGURE 223 RPB REPORTING SCREEN (FIELD ENTITIES) ..viiviitiiteitiitiiiestesiesiestestestesrestestessestestesaessesaesaessensesaesensesaesssnseseeses 18
FIGURE 224 R PB REPORTING SCREEN (W/SAVED RECORD SUCCESS MESSAGE) ......cviviiiieirienieieniee st 19
FIGURE 225 CONFIRM DELETE RECORD ACTION QUERY SCREEN (RPB REPORT RECORD)........ccvcviieriariernereereseaseesennenns 19
FIGURE 226 G INNIENET MAIN MENU SCREEN (W/QUARTERLY CERTIFICATIONS LINK) ..cuviviiiiiiitirieienieesieesie e 20
FIGURE 227 QUARTERLY CERTIFICATIONS SEARCH SCREEN ....ciitiiiiiiiiesitiesieesieesiseessessstsesssssssessssessssssssssssssssssssssesssessnes 21
FIGURE 228 QUARTERLY CERTIFICATIONS SCREEN (FIELD ENTITIES) ..ocuiiitiiieiirieiesieesie ettt sne e 22
FIGURE 229 Q UARTERLY CERTIFICATIONS SCREEN (W/SAVED RECORD SUCCESS IMESSAGE) .....coveveieieieieseeieieeseesseseens 23
FIGURE 230 CONFIRM DELETE RECORD ACTION QUERY SCREEN (QUARTERLY CERTIFICATIONS) ...vovrveisienieiesieneniencneens 23
FIGURE 231 G INNIENET MAIN MENU SCREEN (W/HUD 11714 LINK) .ocveieiiieieieiesie e e steste e e sre e sreste e snesrestesnesne e s 24

FIGURE 232 G INNIENET MAIN MENU SCREEN (W/ISSUER’S MONTHLY REMITTANCE ADVICE—HUD 11714 LINK) ....... 26

FIGURE 233 | SSUER’S MONTHLY REMITTANCE ADVICE—HUD 11714 SCREEN (W/SAVED RECORD SUCCESS MESSAGE) . 26

FIGURE 234 CONFIRM DELETE RECORD ACTION QUERY SCREEN (IMRA REPORT) ...ccutiiiiinieiiiieinienieie et 27
FIGURE 235 G INNIENET MAIN MENU SCREEN (W/HUD 11714 LINK) .vcviiieieiieietieiesie e e ste e sie e ste e sresre e snesre e snesne s s 28
FIGURE 236 REMITTANCE ADVICE SCREEN (FIELD ENTITIES) ..e.vitiiieiirieiinieietenieie sttt et 29
FIGURE 237 R EMITTANCE ADVICE SCREEN (ERROR SCREEN MESSAGE) ....cveviieieieieieieeeesseseessssesesesssassssessssssssesssssenses 30
FIGURE 238 R EMITTANCE ADVICE SCREEN (RESULTS SCREEN) ..cutitiiitiietisteiestereate et seetesresessesestesessessese s e sneseeseseesesneneas 30
FIGURE 239 G INNIENET MAIN MENU SCREEN (W/MENU OPTIONS) ..cuveviiiieeeieieieessesseieessessessssessssesssssssssssssssesesssssessenns 2
FIGURE 240 G INNIENET MAIN MENU SCREEN: HOST COMMUNICATIONS LINK ....viviiiiiiiieieiei e 3
FIGURE 241 G INNIENET FINGERPRINT ENROLLMENT SCREEN (STEP 1) ..eviiiiiieiiiiiiiieiiesieieseeseeieseeseesseseeseesesesaesesseseensesens 5
FIGURE 242 G INNIENET FINGERPRINT ENROLLMENT SCREEN (STEP2) ...ueiitiriiiirieinieieste ettt sreesne et sne e sne s 6
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FIGURE 243 F INGERPRINT ENROLLMENT: VERIFY FINGERPRINTS SCREEN ......ccctittiaitiaiiaiiesieesteeiteessesseesiesssessseessesnsesnsesseenns 6
FIGURE 244 F INGERPRINT VERIFICATION SCANNING SCREEN ......ccittiiiitiariaieenteaeesteaneesiesseessesstessesseessessssssesssessesssessnsssesssenes 7
FIGURE 245 F INGERPRINT CAPTURE FINGER PAD (EXAMPLE) ...c.veveveiesieieieseeeeeeee e e esessessessessessessessessesnessessessessessesseseeses 7
FIGURE 246 F INGERPRINT ENROLLMENT: SCAN FINGERPRINT SCREEN (W/SCAN RESULT) ..couviuiiiiiiiiieiineseeiesese e 7
FIGURE 247 G INNIENET FINGERPRINT VERIFICATION SCREEN (W/PRINT IMAGE) ..cvveveuievieeeierieeeeeresess e e e e e e snennas 8
FIGURE 248 G INNIENET HOST COMMUNICATIONS TRANSMISSION RESULTS SCREEN (SINGLE TRANSMISSION) ...ccvevveienene 8
FIGURE 249 G INNIENET MAIN MENU SCREEN: HOST COMMUNICATIONS LINK ..c.viitiiiieiiieiienieiesee e 10
FIGURE 250 HOST COMMUNICATIONS SELECTIONS SCREEN (POOL SUBMIT FUNCTION) ...cotiitiiiiniinieniisiesie e sie e see e 11
FIGURE 251 P 0OL SELECTION SCREEN (W/AVAILABLE POOLS COLUMN ENTRIES) ...vviveieirieieiiesiesieseeneeie e seesaeseeseesseaenens 12
FIGURE 252 SELECT SINGLE POOLS FUNCTION ...cutiiutiitiaittaitesttaiesteesteaieesteessesseessesssesaeesaessessteassssaesssessesssesssessesssessssssenssenes 12
FIGURE 253 MOVE SELECTED POOLS FUNCTION ....utitiitiitisiististeste sttt st st s s sse et sne bt s e e e aneeseens 12
FIGURE 254 HOST COMMUNICATIONS SELECTION SCREEN (W/POOLS ENTRIES) ...ccuviuiiiieiieiieiieiieiene sttt 13
FIGURE 255 G INNIENET HOST COMMUNICATIONS TRANSMISSION RESULTS SCREEN (MULTIPLE TRANSMISSIONS) .......... 13
FIGURE 256 G INNIENET MAIN MENU SCREEN: HOST COMMUNICATIONS LINK ....ooviiuiiiiiiiniieie et 15
FIGURE 257 HOST COMMUNICATIONS SELECTIONS SCREEN (POOL DELETE FUNCTION) ...vvcvvevieiiereereereeiesresesnessesesnesennees 16
FIGURE 258 HOST COMMUNICATIONS SELECTIONS SCREEN (POOL DELETES) ...cuviiiiiieieiieiieeeiieiese et 17
FIGURE 259 SELECT SINGLE POOLS FUNCTION ...ccuiitiiititiitisitstististe sttt sttt sr e sn et sne et s ne et nn e 17
FIGURE 260 MOVE SELECTED POOLS FUNCTION .....utiitiittitienteetisteestesseesteasesteessesseeseessessessaessessbessesseesbesseesseassessesssessnenes 17
FIGURE 261 HOST COMMUNICATIONS SELECTION SCREEN (W/POOLS ENTRIES) ....cvveieierierieieriereeeeresesessessesessessessesnens 18
FIGURE 262 G INNIENET HOST COMMUNICATIONS TRANSMISSION RESULTS SCREEN (MULTIPLE TRANSMISSIONS) .......... 19
FIGURE 263 G INNIENET MULTIFAMILY POOLS DETAIL—11705 SCREEN: (W/TRANSFER-ISSUER ID FIELD) ....c.ccevvevrnnee. 20
FIGURE 264 G INNIENET MAIN MENU SCREEN (W/ISSUER COMMUNICATIONS OPTION) ....ccuiiiiiieieieiiniesiisiesiesiesiesie e seesee e 21
FIGURE 265 G INNIENET ISSUER COMMUNICATIONS SCREEN ......ccuiiiiiiieiieiiiiietistesieasestesiessesiessesnessessesnessessesnesnessesnesnessesnens 22
FIGURE 266 G INNIENET ISSUER COMMUNICATIONS SCREEN (ADD/DELETE FUNCTION) ..c.viviiiieiieieieieeseeee e esnee e 23
FIGURE 267 G INNIENET HOST COMMUNICATIONS TRANSMISSION RESULTS SCREEN (MULTIPLE TRANSMISSIONS) .......... 24
FIGURE 268 ISSUER COMMUNICATIONS SCREEN: SEND MASTER AGREEMENTS DATA FOR CERTIFICATION LINK ......... 25
FIGURE 269 SELECT MASTER AGREEMENTS TO BE CERTIFIED SCREEN .....otiviteieieeresiesteiesieseeeesseeeseesessesseesessessessenses 26
FIGURE 270 1SSUER COMMUNICATIONS SELECTION SCREEN (W/POOLS ENTRIES) ....cctiiuiiiisiirieniiniesie e sie e 27
FIGURE 271 G INNIENET ISSUER COMMUNICATIONS MASTER SUCCESSFUL RESULTS SCREEN .....coviveuieieieiieeeieieeeeeneas 27
FIGURE 272 INVESTOR REPORTING COMMUNICATIONS SCREEN ......ciiuiiitiiiierieatesieesaesseesieessessessaesssessessesssessesssssssensessesnns 30
FIGURE 273 TRANSMISSION REJECTION WARNING IMESSAGE ......cciiiiiitiiiiniiitiniesie sttt sr st snesnesne st snesnesnesnesnenne e 30
FIGURE 274 INVESTOR REPORTING COMMUNICATIONS SCREEN ......ciiuiiitiiieesieauesieesaeaseesieessessessaesssessessesssessesssesssansessesnns 31
FIGURE 275 INVESTOR REPORTING COMMUNICATIONS SELECTIONS SCREEN .....cciiitiitiniiirinresiesiesresiesresresnesnesne e s s 32
FIGURE 276 | NVESTOR REPORTING COMMUNICATIONS SCREEN (QUARTERLY CERTIFICATIONS) ...cvviuiriinienieaiesieseeiesseeneans 33
FIGURE 277 INVESTOR REPORTING COMMUNICATIONS SELECTIONS SCREEN (W/FUNCTION LINKS) ...oovvevverierieeeniereenen 34
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FIGURE 278 | NVESTOR REPORTING COMMUNICATIONS SELECTIONS SCREEN (AVAILABLE REPORTS) ...cooviiiierienieniesieinn 34
FIGURE 279 | NVESTOR REPORTING COMMUNICATIONS SELECTIONS SCREEN (MOVE REPORTS) ..ovcvevieieiesiesenieseesiesieanens 35
FIGURE 280 | NVESTOR REPORTING COMMUNICATIONS QUARTCERT SUCCESSFUL RESULTS SCREEN ......cccevivieviieiiieeiinens 36
FIGURE 281 | NVESTOR REPORTING COMMUNICATIONS SCREEN (ACH DEBIT AUTHORIZATION) ..ocvvivviienresieseesieseeseeseeneees 37
FIGURE 282 | NVESTOR REPORTING COMMUNICATIONS SELECTIONS SCREEN (ACH DEBIT LINK) ..ccoeiiiiiiininceieneseeeas 38
FIGURE 283 | NVESTOR REPORTING COMMUNICATIONS SELECTIONS SCREEN (AVAILABLE REPORTS) ...ccoveveeerieeeeeneernnes 38
FIGURE 284 | NVESTOR REPORTING COMMUNICATIONS SELECTIONS SCREEN (MOVE REPORTS) ....couviuirienieniinieniesiesiesienneas 39
FIGURE 285 | NVESTOR REPORTING COMMUNICATIONS: ACH DEBIT SUCCESSFUL RESULTS SCREEN .......cccoeviiarineniinnenne 40
FIGURE 286 | NVESTOR REPORTING COMMUNICATIONS SCREEN (IMRA—HUD 11714) ..o 41
FIGURE 287 | NVESTOR REPORTING COMMUNICATIONS SELECTIONS SCREEN (IMRA—HUD 11714LINK) ..ccocovevvvieeeeenne, 42
FIGURE 288 | NVESTOR REPORTING COMMUNICATIONS: 11714 SUCCESSFUL RESULTS SCREEN ......coiieiiiniienienieenieaeesieenees 42
FIGURE 289 G INNIENET MAIN MENU SCREEN (MULTIFAMILY PREPAYMENT PENALTY) .voviviieeiesesesiesresesie e e e 44
FIGURE 290 INVESTOR REPORTING COMMUNICATIONS SCREEN (W/SEND PREPAYMENT PENALTY CHECKBOX) ............ 45
FIGURE 291 TRANSMISSION REJECTION WARNING IMESSAGE ......ccciiiiiitiniiniiitintisie sttt sttt snesne s snesne st snesne s snesne s e 45
FIGURE 292 G INNIENET MAIN MENU SCREEN (W/CERTIFICATIONS COMMUNICATIONS LINK) ..coiiiiiiiiiiinienieie e 49
FIGURE 293 C ERTIFICATIONS COMMUNICATIONS SCREEN (ISSUER/CUSTODIAN RECERTIFICATION) .vvcvvvvvrerieesenseeseeseeseens 50

FIGURE 294 C ERTIFICATIONS COMMUNICATIONS SCREEN (SELECT ISSUER / CUSTODIAN RECERTIFICATION FUNCTION) 50

FIGURE 295 C ERTIFICATIONS COMMUNICATIONS SELECTIONS SCREEN (MOVE REPORTS) ..ocvvivviierieieiesiesiesiessesreeneeseeseens 51
FIGURE 296 C ERTIFICATIONS COMMUNICATIONS: SUBMIT SUCCESSFUL RESULTS SCREEN .....ccviieiieiiireninsresiesieee s 52
FIGURE 297 G INNIENET MAIN MENU SCREEN (W/CERTIFICATIONS COMMUNICATIONS LINK) ..ocovviviriiresesnse e 54
FIGURE 298 C ERTIFICATIONS COMMUNICATIONS SCREEN (DOCUMENT/CUSTODIAN TRANSFER) ....ccvviviiieienienienieniesie e 54
FIGURE 299 SELECT TRANSFER/MERGER REQUESTS TO BE SUBMITTED SCREEN ....cccviiiuvieirieireesieeeiessreeesressnessveessressnns 55
FIGURE 300 SELECT TRANSFER/MERGER REQUESTS TO BE SUBMITTED SCREEN (MOVE REPORTS) ..c.cooviiiieiieiciieienne 56
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1.0 G INNIENET SECURITY

GinnieNET On The Web replaced Ginnie NET 2020 and pen electronic signature technology with a
new biometric—fingerprinting. Fingerprint biom etrics is based on the distinctive characteristics of
the human fingerprint. It is estim ated that the chance of two people, including twins, having the
exact same fingerprint is less than one in a billion. For decades, fingerprinti ng has been utilized in
booking procedures or conducting crim inal investigations. Fingerprints have becom e the de facto
standard for eAuthentication.

Fingerprints are identified by characteristics known as m inutiae points and the relationship between the points.
A fingerprint will be scanned three tim es during enrollment and a generalized collection of the m inutiae will be
saved on the GinnieNET Network. An image of the individual’s fingerprint will not be stored on the database.

Fingerprint enrollment requires public and private key s. RSA Public and Private Key generation software is
used to create one Public key diskette and one Private Key diskette per user. The information contained on these
RSA diskettes enables users to wo  rk with functions requiring security access in the Com munications and
Signature Enrollment menus on GinnieNET On The Web. An individual’ s RSA password is contained on the
RSA Public key diskette.

There are three (3) ty pes of Users with Ginnie  NET On The Web. The Enrollment Administrator (Security
Officer in the Ginnie NET On The Web Suite) is an em ployee of the Issuer/Custodian who adds users, assigns
roles, verifies credentials for fingerpri nt enroliment and resets passwords. The Data Entry user does data entry,
data imports and generates reports. The Authorized Signer has network access and initiates com munication with
the network by sending and/or receiving pools, inquiries, etc. The Data Entry user may also be granted access as
an authorized signer.

All users will need to provide credentials prior to gaining access to the Ginnie NET On The Web. The
Enrollment Administrator’s credentials must be validated (in-person enrollment) who in turn will be responsible
for validating the credentials of other users and for captu ring the initial biometric reading for authorized signers
as they are added to the sy stem. A government photo ID will be required (i.e., driver’s license, passport, etc.)
along with the GinnieNET public and private key disk.

Ginnie Mae strongly recommends that each Issuer and Custodian locati on maintain separate enrollment
administrators and that each location have a back-up enrollment administrator.

There is no installation required for Ginnie  NET On The Web. To access Ginnie NET On The Web from your
internet browser, type www.ginnienet.net. This URL will take you to GinnieNET On The Web.

Issuers will need to install the fingerprint scanner and RSA Public and Private Key generation software which
are available on www.ginnienet.net.
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1.1 H ARDWARE AND SOFTWARE REQUIREMENTS
Equipment m ust m eet the following m  inimum configuration requirements for acceptable GinnieNET
performance:

TABLE 2 HARDWARE AND SOFTWARE REQUIREMENTS

... -eeeeeeeeeeeee————

EQUIPMENT USER

Operating Systems Windows™ 98SE, 2000, ME, XP, 200, 2007
Memory 256 MB

Hard Drive 30MB

Miscellaneous Requirements High Speed Internet Connection

Internet Explorer 5.5 or higher

Mouse

Available USB Port

CD-ROM Drive and Floppy Disk drive
Adobe Acrobat Reader (free download)
Recommended Screen Resolution Minimum: 1152x864 *

Fingerprint Scanner Needs outbound access to port 1200**

** This can be checked as follows:

Open a Command box, then type the following:
telnet www.ginnienet.net 1200

If the connection is successful, no further issue, otherwise the message if '‘Could not open connection’ and/or
'‘Connect Failed' will appear, users Infrastructure (IT) is required to open port 1200 outbound.

GinnieNET Customer Service is available from 8:30 AM to 7:00 PM EST. Our Custom er Service departm ent
will answer question pertinent to hardware and soft  ware problem s, including the fingerprint enrollm  ent,
installation and communications. The toll free number and E-Mail address is:

1-800-234-4662, Option #1.
Ginniemae@bnymellon.com

We are located at the following address:
Bank of New York Mellon
101 Barclay Street (8 East)
New York, NY 10286

GinnieNET Customer Service is closed on all Federal and Bank holidays.
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1.2D OCUMENT TERMS, DEFINITIONS, ACRONYMS AND ABBREVIATIONS

A list of all terms, definitions, acronyms and abbreviations used in context within this GinnieNET IMF Training
Guide document may be viewed in full in the APPENDIX A module, beginning on page A-2.
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2.0 D OWNLOADING AND INSTALLING RSA PuBLIC
AND PRIVATE KEY GENERATION SOFTWARE
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2.0 RSA PusLIc AND PRIVATE KEY GENERATION SOFTWARE OVERVIEW

2.1 D 1scussioN OBJECTIVE

The objective of this chapter is to train Issuers and Cu stodians on the installation of the RSA Public and Private
Key Generation systems. Private and Public Keys are generated to store the identity of the authorized signatory .
At this point, an authentication password for each author ized signer will also be assigned for subsequent use in
shipping and certifying the pools.

This chapter will provide details on how to:

o Install the RSA Public and Private Key generation;
e Create a Public and Private Key certificate; and

e Use the Public and Private Key certificate for fingerprint enroliment.

2.2D OWNLOADING AND INSTALLING RSAP uBLICAND PRIVATE KEY GENERATION
SOFTWARE

To begin the download process, begin by logging into the GinnieNET website at www.ginnienet.net.

A Logon - Microsoft Internet Explorer

. File Edit Wew Favortes Tools Help ,'
O Back ~ Iﬂ Iil] : o~ Search .7 Favorites T g (W - Qj’b Q 3
| Address g‘] https: v, ginnienet . net fGinnieMET fLogon/logon, aspx?Returnl =% 2FGinnisMET % 2f stark, aspx M . Go

v CinnieNET On The Web

This site requires that wou tun off the GIHHIENET [Iser L'Dgon
popup hlocker in your browser settings.

To tutn off the popup blocker in your .
Internet Explorer easily, just go through User ID:
the following simple steps:

1. Click on Juterned Options... under mait Password:
et itern Tools.
2. Belect Security tah. a3
Logiu Cancel
< >
&] Dore 2 @ Internet

FIGURE 1 GINNIENET ON THE WEB USER LOGIN SCREEN
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2.2.1 Site  Requirements

2.2.1.1 Disabling the Pop-Up Blocker

Access to this site requires that any pop-up blocker be turned off within the user’s browser settings. To turn off
the pop-up blocker, step through the following procedural flow:

[Step 1] Select on Pop-up Blocker Options under main menu item Tools.
[Step 2] Click on Pop-up Blocker Settings... item.

[Step 3] Enter our web address in the box for Address of Web site to allow, and click on the <Add>
button.

[Step 4] Click on the <Close> button to close the current dialog box.
[Step 5] Select Maintenance and Download Key Generation Software.

[Step 6] Click on the screen’s <Open> button to unzip the software.

File Download x|

Do you want to open or zave this hle?

= Mame: kevPairGeneration, zip
e Type: WinZip File, 3.53MB
From: 10.69.77.139

Open Save

l--"‘~] While filez from the Intermet can be uzeful, zome files can potentially
d harmn your computer. If you do nob trust the source, do not open o
= zave thiz file, What's the risk?

FIGURE 2 WINZIP FILE DOWNLOAD SCREEN

[Step 7] Click on the <Next> button to continue.

Current Release Date: 11/13/2013 PROPRIETARY NOTIFICATION Page 2-3
Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GOVERNMENT NATIONAL Version 1.0 GINNIENET IMF TRAINING GUIDE
MORTGAGE ASSOCIATION Revision 1.1 RSA PuBLIC AND PRIVATE KEY GENERATION

WinZip Wizard - Select Activity

WinZip Wizard - Welcome [KeyPairGeneration[2].zip]

Welcome to the WinZip Wizard! What do you want to do?

Thiz “Wizard automates the most common tasks invalving Zip files. Choosge the activity you wizh to perfarm, then click on Mest.

It features: [If you have downloaded a Zip file from the Intermet or

anather online source and want to install it, chooze "Unzip

Fast access to Zip files in your Favorite Zip Folders or install" |

* Automatic installation of software distibuted in Zip files
* Fast and easy zipping and unzipping
* Additional zupport for decoding MIM and UUE files

‘fou can change your 'Favarite Zip Folders" o
and other options by clicking the Options button, __=P12MS:-- |

About... |

* Unzip or install fram an existing Zip file

" Update an existing Zip file

" Create a new Zip file

Click "Mext" to continue.

WiZpClessc | Hep | <Back Ciose | WiZip Classic | Help < Back Close

FIGURE 3 WINZIP WELCOME SCREEN (1)
F IGURE 4 WINZIP SELECT ACTIVITY SCREEN (1)

[Step 8] Click on the <Unzip Now> button (FIGURE 5), to complete the current file download task.

WinZip Wizard - Unzip [KeyPairGeneration[1].zip]

Click on "Unzip HNow" to unzip to the zelected folder.

Selected folder:

|M_l,l DocumentstU nzippedtKeyP ailG eneration(1]

Select ditferent folder... |

venwrite matching files automatically

o
v Display file icons after unzipping

WirZip Classic | Hep | <Back Close |

FIGURE 5 WINZIP UNzIP SCREEN (W/<UNZzIP NOw> BUTTON)

2.2.2 Installing RSA Key Generation Software

RSA Public and Private Key generation software is used to create one Public Key diskette and one Private Key
diskette per user. The inform ation contained on these RS A diskettes enables a user to work with functions
requiring security access in the Communications and Signature Enrollm  ent m enus on Ginnie NET. An
individual’s password is contained on the RSA Public Key diskette.

Each Issuer should have a designated security  officer who is responsible for creating the RSA diskettes. The
RSA Public and Private Key generation software is to be installed only on the PC utilized by the security officer.
This software must be loaded on  a local drive on a resident PC. It should not be installed in a LAN
environment.
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& NOTE: If there is only one (1) user working with Ginnie NET at a particular site, and no Security Officer has
been designated, the individual user will function as the Security Officer.

[Step 1] Click on the line item selection (highlighted), as shown below in FIGURE 6.

& C:'Documents and Settings', 355767 My Documents' Unzipped' KeyPairGeneration[1] 101 x|
J File Edit Wiew Favorites Tools Help | 1';'
J Back - € - (¥ | ) Search [ Folders | B @ x ) | -
J Address I@ C:\Documents and Settings) 355757 \My DocumentsiUnzippedikeyPairGeneration[ 1] j Go
Mame | Size: | Type | Date Modified - |
File Folder 3j24/2009 10:44 AM
[C3HD15K3 File Folder 3/24/2009 10:44 AM
[S)D15K2 File Falder 3f24/2009 10:44 AM

FIGURE 6 DOCUMENTS AND SETTINGS LINE ITEM LISTINGS SCREEN

[Step 2] On the new Windows Explorer screen, select the SETUP.EXE file, as shown on the right
side of the screen (FIGURE 7 AREA OF DETAIL).

BN D:\KEYGEN\DISK1

m Desktop EX_Fils 441672001 11:25 8M

[=I_IsDEL ExE BKB Application 4/16/2001 11:25 M

b Myg;m;:;'m] SETURT F70KB 1 File 4162001 11:25 4
Lol Dt 1] GKE  Application Extension  4/16/2001 11:25 AM

° 134KB LB Fie 4416/2001 11:25 8

KB 1D File 4/16/2001 11:25 M

45KB  Application A4/16/2001 11:25 M

441672001 11:25 8M

4/16/2001 11:26 M

B KEVREN

biski 1KB IS5Fle  4AB/Z00T11:254M..
i g sk 1KB  Adobe Aciobat Doc...  4/16/2001 11:254M
H £ DISK3 1KB  PKG File 4/16/2001 11:25 8M

e My TIUNSTUB.EXE 1BKB  Application 441672001 11:25 8M

AREA OF DETAIL

FIGURE 7 WINDOWS EXPLORER SCREEN (W/SETUP.EXE FILE SELECTION)

[Step 3] Double-click on % SETUP.EXE file to begin the installation process.

& NOTE: The SETUP.EXE file step the user through the full installation process, and provide sy  stematic
instructions until the full installation is complete.

[Step 4] Make sure that y ou read the instructions on the  Setup screens. If there is a discrepancy
between this Training Guide and the instructions on the Setup screen, alway s be sure to
follow all instructions as set forth on that Setup screen.

Current Release Date: 11/13/2013 PROPRIETARY NOTIFICATION

Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.

Page 2-5



GOVERNMENT NATIONAL Version 1.0 GINNIENET IMF TRAINING GUIDE
MORTGAGE ASSOCIATION Revision 1.1 RSA PuBLIC AND PRIVATE KEY GENERATION

Welcome

FIGURE 8 KEY GEN SETUP WELCOME SCREEN (W/<NEXT> BUTTON)

[Step 5] On the new Welcome screen (FIGURE 8), click on the <Next> button.

[Step 6] Enter the required inform ation in both the  Name and Company fields onthe User
Information screen.

[Step 7] Click on the screen’s <Next> button to proceed to the Choose Destination Location
screen, as shown below in FIGURE 9.

Choose Destination Location

FIGURE 9 KEY GEN SETUP CHOOSE DESTINATION LOCATION SCREEN (W/<NEXT> BUTTON)
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[Step 8] The default destination directory for your RSA Public and Private Key generation software
will be a directory on your local hard drive as shown above in the C:\Program Files\Key
Generation example. You m ay choose a different drive or directory by clicking on the
screen’s <Browse...> button. Accepting the setup default is simple and safe. The user may
change the directory if desired, then click on the <Next> button to proceed.

Select Program Folder

D Certificate Authoritd
-

L
W

o]

==

Accessones

Cardshop

Certificate duthority

Citri |Céy Client

Cross Alwrite

Games

GinnieMET 2020 Custodian 5.5
GinnigMET 2020 lszuer 5.3

FIGURE 10 KEY GEN SETUP SELECT PROGRAM FOLDER SCREEN (W/<NEXT> BUTTON)

[Step9] The Program Folder (or group) is the window in which the RSA program icons will be
located. The program folder nam e, which appears in the Program Folders field above, is
the default. This name will used on the Windows Programs Menu. The user may change

the directory if desired, then click on the <Next> button to proceed to the next screen to
review the selected entries.

Start Copying Files

L::I'l

==
-

>
——

FIGURE 11 KEY GEN SETUP START COPYING FILES SCREEN (W/<NEXT> BUTTON)
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[Step 10] After confirming all selections, the user m ay click on the <Next> button once again to
begin the full file copying process. A download status bar will then display, like that shown
here in FIGURE 12.

FIGURE 12 KEY GEN SETUP FILE DOWNLOAD PROGRESS BAR (SHOWN AT ¥EZ)

When the download process is com pleted, a new program group will be placed on the Program
Files menu area of the user’s Desktop.

BN C:\Program Files

File Folder 342001 11:44 M
File Folder T/30/2001 11:57 &M
[ Microsoft FrontPage File Folder TL30/2001 3:03 PM

FIGURE 13 WINDOWS EXPLORER SCREEN (W/PROGRAM FILES SELECTION)

[Step 11] Finally, the user will be prom pted to “Launch the program file ”. The user may then either
run the program immediately (now), or execute the program file at a later date. Ensure that
you allow the program to run Now. This launch process will take only a very few minutes
to complete.

& NOTE: Two (2) IBM-formatted, 3%2" floppy diskettes or CDs will be required.

[Step 12] To launch the program, simply enable the ch eckbox labeled Yes, Launch the program file
checkbox, then click on the screen’s <Finish> button. Remember, to run the program later,
leave the check box em pty; to launch immediately enable the checkbox (I4). Instructions
for creating Public and Private Key certificates are provided in the next section.
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2.3 RSA PuBLIC AND PRIVATE KEY CERTIFICATES

2.3.1 Creating Private and Public Keys Using Floppy Diskettes

NOTE: To create the Private and Public keys on removable media without using floppy diskettes, please refer to
Section 2.3.2, beginning on page 13.

2.3.1.1 Requirements

You will need two (2) blank, IBM-form atted, 3%2" floppy diskettes to proceed. Ensure thaty ou label them
“Disk 1: Private Key Disk”, and “Disk 2: Public Key Disk”.

RSA Private and Public Key certificates are created by the Security Officer to establish GinnieNET security.
These certificates are required for the FINGERPRINT ENROLLMENT process. This fingerprint enrollment process
will require the following:

(@) That the user has a Private Key certificate stored on Disk 1; and
(b) That the Public Key certificate stored on Disk 2 has been properly
certified and authenticated by GinnieNET Customer Service.

After the Security Officer creates the Public and Private Key certificates, the Public Key Disk (Disk 2) must be
sent to Ginnie NET Customer Service for authentication. Public Key s that have not been authenticated will not
allow a user to complete the Fingerprint Enrollment process.

Mail each user’s Public Key Disk to the following address:

GinnieNET Customer Service
BNY Mellon
101 Barclay Street, 8E
New York, New York 10286

Turnaround time for Public Keys authentication, once GinnieNET Customer Service receives the Public Keys, is
(48) hours.
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2.3.1.2 Installation  Procedures

[Step 1] The user may begin by double-clicking on the RSA Key Generation icon in their
Certificate Registration program group to start the process. Alternatively , the user

may also run the program from the Windows Taskbar by  stepping through the
following menu flow:

(@ Followthe  simple <# Start> —Certificate Authority —Key Generation
navigational flow to access the Key Generation screen.

[Step 2] On the new Key Generation screen, click on the Create New Key Pair icon in the center
of the screen (FIGURE 14) to create both the Public and Private Key disks.

Key Generation I

File Help

RSA Public/Private Key Generation

T~

Create New
Key Pair

Create New
Key Pair

AREA OF DETAIL

FIGURE 14 (RSA PuBLIC/PRIVATE) KEY GENERATION SCREEN (W/ICON SELECTION)

The Key Generation Information screen will then display , like that shown below in

FIGURE 15.
Key Generation Information
File  Help
Generate a New Public and Private Key Pair
You will need TWO0 formatted floppy dizks to complete this task.
If you need to format these disks. please do so now._
The first dizk. should be labeled *'Private Key Disk". This disk will contain your Private
Fey Information for use with Digital Signatures. This disk MUST BE KEPT SECURE
The second disk should be labeled "Public Key Disk", and will be given to Ginnie
Mae.
Upon Completion of the Key Generation, you will need to send the Public Key
Disk to the Ginnie b ae CA for certification
Please select the Disk Drive you will be using:
= Drive A: " Drive B:
FIGURE 15 KEY GENERATION INFORMATION SCREEN
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[Step 3] Select the appropriate disk drive and enable the radial checkbox ( @®) to indicate y our
choice, then click on the <® Next>. The User Information screen will then display.

[Step 4] Onthe new User Information screen, follow all instructions carefully , ensuring that you
enter the full name of the authorized signing representative.

NOTE: The user may use either the <Tab> key, or <Shift>-<Tab> keys, to move the cursor between P o

the screen fields. The user m ay also at any time click on the screen’ s Help icon for further
assistance.

[Step 5] Follow the directions to create a valid RSA password (FIGURE 16). Be certain to select a
password that can be easily remembered without writing it down.

Pleaze enter a Password to be used when

zigning documents. Pazzword Must be at least | ;
8 characterz long and must contain at leazt one| :
character that iz not a letter or number. {

FIGURE 16 PASSWORD ENTRY/DEFINITIONS MESSAGE

[Step 6] Click on the Create New Key Pair icon. i | The  Password Confirmation
screen shown below in FIGURE 17, will then display.

Password Confirmation

Pleaze Confirm Your Password:

1].4 | Cancel

FIGURE 17 PASSWORD CONFIRMATION MESSAGE

[Step 7] The system will now prom pt the user to confirm their new RSA password. Re-enter the
password a second tim e, then click on the <OK> button to proceed. The Disk Change
screen (FIGURE 18) will then display.

Dizk Change E3

Please inzert your PRMVATE Key dizk.

Cancel

£

FIGURE 18 Disk CHANGE (PRIVATE KEY) SCREEN

[Step 8] You will be instructed to insert the Private Key (Disk 1) disk. Insert one of the blank,
formatted floppy diskettes in the floppy drive and click on the <OK> button.
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[Step 9] The system will then ask the user for the Public Key diskette (F IGURE 19). Remove the
Private Key Disk 1 diskette from the floppy drive and insert the second Disk 2 diskette,
then click on the <OK> button once again.

Dizk Change

Pleaze inzert your PUBLIC Keyp disk.

Cancel

R

FIGURE 19 Disk CHANGE (PUBLIC KEY) SCREEN

& NOTE: Once you have rem oved the Disk 1 diskette, w ith the second diskette already in the drive,
take am oment to carefully labely our Disk 1 as such immediately, to avoid possible
confusion between the two diskettes.

The Key Generation Success screen will then display, like that here in FIGURE 20, and
the key generation process will be complete.

Key Generation Has Been Completed.

Please send disk 2 to the
Ginnie Mae CA for
Certification

Once the Ginnnie Mae CA has
authenticated your information, you
will recaivie a public key
cerificate, a5 well as instructions
on how to install the cerdificate in
your Ginniehlet application.

=P next

FIGURE 20 KEY GENERATION SUCCESS SCREEN

[Step 10] Review and adhere to all of the instructions for the disposition of the Public Key disk and
submission of supporting docum entation, to include: (a) the screen instructions above; (b)
instructions at the beginning of this section, and those in Program Enrollment and Set-Up.
The user will be responsible for subm itting the required m  aterialsand  supporting
documentation.

& NOTE: If you have questions, call GinnieNET Customer Service at 1-800-234-4662, Option 1.

[Step 11] Finally, click on the screen’s <® Next> button to complete the key generation action, and
to exit the program.

Current Release Date: 11/13/2013 PROPRIETARY NOTIFICATION Page 2-12
Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GOVERNMENT NATIONAL Version 1.0 GINNIENET IMF TRAINING GUIDE
MORTGAGE ASSOCIATION Revision 1.1 RSA PuBLIC AND PRIVATE KEY GENERATION

2.3.2 Creating Private and Public Key on Removable Media without a Floppy

[Step 1] Create a directory named KeyPairs (note spelling and character spacing) on your local hard
disk, or on a network drive to which you have full access rights.

[Step 2] Ensure that you leave the current window open (deployed).

& KeyPairs - 10| x|
File Edit Wiew Favorites Tools Help ﬂ'
O Back = () ~ ir /. ) Search Folders .:H} Ij} x w | Ev
fddress |03 PiiKeyPairs j a 0
Marmne | Size | Tvpe | Dake Modified - |
[C)Public File Falder 10/17/2005 9:41 AM

File Falder 101712008 9:41 AM
|1 objects selected | |'I-_._I Local inkramet o

FIGURE 21 WINDOWS EXPLORER SCREEN (W/KEYPAIRS SUBDIRECTORY SELECTION)

[Step 31 Now, open a Command window and ty pe the com mand: subst b: P:\keypairs,
then press the <Enter> key.

Command Prompt

Microsoft Windows HP [Version 5.1.26801
C(C>» Copyright 1985-2881 Microsoft Corp.

tswraubst h:t piskeypairs

RN

AREA OF DETAIL

FIGURE 22 COMMAND PROMPT SCREEN

[Step 4] Now, run the Key Generation application. Ensure thaty ou have optioned the Drive B:
radial button; then click on the screen’ s <Next> button to proceed to the next level. The
Key Generation Information screen will then display (FIGURE 23).
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Filz Help

Key Generation Information

Generate a New Public and Private Key Pair

You will need TWD formatted floppy disks to complete this task.
If you need to format these disks. please do so now.

The first dick should be labeled "Private Kep Digk". This disk will contain pour Private
K.ey Infarmation for use with Digital Signatures. This disk MUST BE KEPT SECURE.

The second dizk should be labeled "Public Key Disk'', and will be given ta Ginnie
Mae.

Upon Completion of the Key Generation, you will need to zend the Public Key
Dizk to the Ginnie Mae Cd for certification.

Please select the Dizk Drive you will be uzing:

" Drive A:

« Back

* Mgt

? Help

FIGURE 23 KEY GENERATION INFORMATION SCREEN (W/DRIVE B: SELECTION)

[Step 5] Once the user receives the m essage ‘Please insert your PRIVATE Key disk ’ (FIGURE 24),
simply click on the screen’s <OK> button.

x

Please insert your PRIVATE Key disk,

Cancel |

FIGURE 24 Disk CHANGE (PRIVATE) SCREEN

[Step 6] Once the user receives the m essage ‘Please insert your PUBLIC Key disk * (FIGURE 25),
simply click on the screen’s <OK> button.

x

Flease insert wour PUBLIC Key disk,

Cancel |

FIGURE 25 Disk CHANGE (PUBLIC) SCREEN
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[Step 7] Now, move the files shown on the B:\ drive as
USER.DN to the Private subdirectory, as shown below in FIGURE 26.

PRIVKEY.DER, PRIVKEY.DSK and

=" Disconnected Network Drive (B:) -0 =|
File Edit Miew Faworites Tools Help | ."f
- €Y - ] BN .
G Back </ lﬁ /- Search i Folders | [ 3 x n
Address |2 B | & e
Mame I Size I Tvpe I Date Modified - I
[ Private File Folder 10/17/2003 9:41 AM
[C31Public File Falder 10/17/2005 9:41 AM
1 KB D3K File 104172008 10:01 AM
. 1 KB Security Certificate 10/17/2008 10:01 AM
USER.DN 1KE DMFile 10/17/2008 10:01 AM
|3 objects selected |?1? bytes |‘:J Local inkranet i

FIGURE 26 B:\ DRIVE FILE MOVES (1)

[Step 8] Once the user receives the m essage ‘ Please Insert your Public Key Disk’ , click on the
<OK> button.
[Step 9] When the Key Generation application com pletes, move the files shown on the B:\ drive as
USERCERT.DER and PUBKEY.DSK, to the Public subdirectory.
= Disconnected Network Drive {B:) - |I:I|i|
File Edit ‘iew Favorites Tools Help | ;1.'
G Back - '\,_) - lﬁ /- ) Search - Folders =N x n | v
Address |52 B j efs]
Marmne | Size | Twpe | Date Modified |
[ Private File Falder 10/17/2003 10:09 AM
lji'lF‘ul:uliE File Folder 10/17/2008 2:41 AM
USERCERT.DER 1 KB Security Certificate 10/17/2003 10:11 AM
El PUEKEY.DSE 1KE D3K File 10/17/2003 10:11 AM
|4 objects |511 bytes |‘:J Local intranek &

FIGURE 27 B:\ DRIVE FILE MOVES (1)

[Step 10] Now, send the files in the Public directory to the GinnieNET Certificate Authority. This can

be done by copying the files to a rem ovable media such as
files are returned, replace the files in the Public directory.

a CD or a flash drive. When the
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[Step 11] Eliminate the drive substitution by ty ping, subst b: /dinthe Com mand box, then
press the <Enter> key.

¢ Command Prompk
CC>» Copyright 1985-2801 Microsoft Corp.

C:s>subst bh: piskeypairs
Czv2>zsubst h: ~d
Cosr

FIGURE 28 B:\ T0O D:\ DRIVE SUBSTITUTION (COMMAND LINE ENTRY)

2.4 1 NSTALLING THE FINGERPRINT SCANNER SYSTEM SOFTWARE

2.4.1 Installation  Overview

The fingerprint reader is a desktop device. Th e web application triggers an ActiveX control *. The ActiveX
control communicates with the Fingerprint server usi ng TCPIP over port 1200. The web application generally
changes C:\Program Files\BioPlugin\Client.ini to point to the Fingerprint server (in the server section the IP key
value is changed to www.ginnienet.net).

If there are constraints in y our organization requiring that you run through a proxy server, the workaround is as
follows:

[Step 1] Install the Fingerprint Reader software. Ma ke certain that the REGISTRATION_ID value
in the KEY Section of C:\Program Files\BioPlugin\Client.ini matches the LID on the
Reader.

[Step 2] Editthe C:\Program Files\BioPlugin\Client.ini file and change the value of IP in the
server section to the address needed to reach the Proxy Server.

[Step 3] Change the attributes for the  C:\Program Files\BioPlugin\Client.ini file so that it is
“READ-ONLY”.

[Step 4] The proxy server needs to be configured so it will pass the com munications via port 1200
on to the IP address 160.254.60.14.

[Step 5] Port 1200 is required to be open only for outbound-initiated com munication which
minimizes the risk. Additionally , communication can be restricted to specified sites, which
further reduces the risk.

Your infrastructure team should be able to restrict th e availability of the portto a discrete segment of your
network. It does not need to be opened universally.

& NOTE *: The ActiveX control can be downloaded from ginnienet.net and is to be installed on the workstation.
The installation will automatically create the directory C:\Program Files\BioPlugin.
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2.4.2 Installation  Procedures

& IMPORTANT: Do not attach the fingerprint scanner until the full installation processis ~ complete and your
system has been restarted.

[Step 1] To begin the download process log onto the Ginnie NET website, at www.ginnienet.net, to
download the software.

[Step 2] Enter your assigned User ID and password in their respective fields, then click on the
screen’s <Login> button (FIGURE 29).

2 Logon, - Microsoft Internet Explorer E]E|E|
File Edit ‘iew Favortes Tools Help ||','

S DEack ) H =& D search % Favories ) T g (W] T © o3

| dddress @https:f,l’www.ginnienet.net,iGinn\eNET,l’Logon,iIogDn.aspx?ReturnUr|=”/o2FGinn\eNET°f02Fstart.aspx b .GO

" GinnieNET On The Web

This site requires that you turn off the GIHHIENE T [Iser Logon
popup blocker in your browser settings

To turn off the popup blocker in your .

Internet Explorer easily, just o through UserlD:

the following simple stepa:

1. Click on fueternet Options... under mait Password:
e item Tools
2. Belect Secarity tab. 2
Login Cancel
< b
@'] Cone é 0 Inkernet

FIGURE 29 GINNIENET LOGIN SCREEN
2.4.2.1 Site Requirements

& NOTE: This site will require that the user disable (tur n off) the pop-up blocker in their browser settings. To do
so, step through the following quick flow, then resume the Installation procedure.

a) With the browser window open, click on the Tools option from the standard
toolbar, then select the Pop-up Blocker option.

b) Click on the Pop-up Blocker menu option.
c) Click on the Pop-up Blocker Settings sub-menu option

d) Enter our web address in the screen” s Address of w ebsite to allow field,
then click on the <Add> button.

e) Click on the <Close> button to close out the current website allowance action.
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<) Main Menu - Microsoft Internet Explorer

File Edit ‘iew Favorites Tools  Help I

§ »
(3 Back ~ Address ‘@ https:/i170. 142, 131, 194/GinnieME T jstart. aspx "| Go

Welcame TEST USER 090006 (3907)
GinnieNET On The Web

Main Menu

Logout

Changs My Password
Select Active lssuer Data Entry

Data Export/Import
Host Communications
Reports
= Maintenance
Loans with Annex - Gpecial Disclosures
Loans with Mon Level Payment Provisions
Master Agreernents
Subservicer
Custodian
FRB Subscriber
Suppress Targeted Lending
Download Fingetprint Software

€ 5 @ mternet

FIGURE 30 GINNIENET MAIN MENU SCREEN (W/MAINTENANCE LINK)

[Step 3] Returning to the GinnieNET Main Menu screen, click on the screen’s Maintenance link.

[Step 4] Click on the Download Fingerprint Softw are link. A Security Warning message screen
will then display, like that shown here in FIGURE 31.

File Download - Security Warning
Do you want to run or save this file?

Mame: Fingerprint_Client. msi
Type: Windows Installer Package, 19.5MB

From: www.ginnienet.net

Bun ][ Save ]| Cancel |

patentially harm your computer. If you do not tuzst the source, do not

l--"ﬁ] While files from the Internet can be useful, this file type can
b i
\—/} un or zave thiz software. what's the risk?

FIGURE 31 SECURITY WARNING SCREEN (W/<RUN> BUTTON)

[Step 5] Click onthe <Run> button to install the fingerprint scanning  software. The system will
then display an installation “progress bar” (FIGURE 32) to indicate the status of the current
software installation.
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14% of Fingerprint_Client.msi from www.ginnienet

o

Fingerprint_Client.msi From wiww, ginnienet. net

L

Estimated time left 17 sec (2, 13MB of 19,5ME copied)
Download Eo; Temporaty Folder
Transfer rate: 0,99MEB/Sec

[¥]iClase this dialog box when download completes

Cancel

FIGURE 32 INSTALLATION STATUS BAR SCREEN

[Step 6] Once this initial download sequen ce is completed, click on the <Open> button to begin the
actual fingerprint scanning software installation. A Run Software? Security Warning
screen will display, like that shown here in FIGURE 33.

Internet Explorer, - Security Warning E|

Do you want to run this software?
Mame: Mz5%S BioPlugln Clisnt 6.6.2.2
Publisher: M25¥S, LLC

EMDI‘E options Run ] [ Domtrun |

g while files Fram the Internet can be useful, this file type can potentially harm
wour camputer, 2nly run software from publishers wou trusk, What's the risk?

FIGURE 33 RUN SOFTWARE? SECURITY WARNING SCREEN

[Step 7] Then, click on the <Run> button to run the M2SYS BioPlugin Client 6.6.2.2 software. The

M2SYS BioPlugln Client 6.6.2.2 InstallShield Wizard screen—shown on the following
page in FIGURE 34—wiill then display.
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i-.% M25YS BioPlugIn Client 6.6.2.2 - InstallShield Wizard ﬂ

Bio-Plugin

Patent Pending Property of
M25YS Technology

B2002 - 2009 M25YS Technology.
All rights reserved.

Warning: This computer program is protected by copyright law and international treaties. Unauthaorized
reproduction or distribution of this program, or any portion of it, may result in severe civil and criminal
penalties, and will be prosecuted to the maximum extent possible under the law.

Irstallshield

= Barck

Cancel |

FIGURE 34 M2SYS BIOPLUGIN CLIENT 6.6.2.2 INSTALLSHIELD WIZARD SCREEN

[Step 8] Click onthe <Next> button to begin the program installation. The M2SYS BioPlugin
Client Welcome screen will then display.

[Step 9] Once initialized, the Setup Wizard will display the program Welcome screen. Click on the
<Next> button to acknowledge the welcome, after reviewing both the posted security
warning and copyright information.
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i M2SYS BioPlugln Client - InstallShield Wizard X

Welcome to the InstallShield Wizard for
M25YS BioPlugln Client

The InstallShield{R) Wizard will install M25YS BioPlugIn Client on
waur compuker, To continue, click Mext,

WARMING: This program is protected by copyright law and
international treaties,

[ < Back ]| Mext = 1 [ Cancel

FIGURE 35 INSTALLSHIELD W1ZARD WELCOME SCREEN

[Step 10] On the new M2SYS BioPlugin Client InstallShield Wizard Welcome screen, click on the
<Next> button once again to proceed to the next screen level. A License Agreement
screen will then display, like that shown here in FIGURE 36.

i'-.%" M25¥s BioPlugln Client 6.6.2.2 - InstallShield Wizard

License Agreement

Plzase read the Following license agreement carefully,

EXTREMELY IMPORTANT! YOU MUST READ THE ﬂ
FOLLOWING BEFORE COMFPLETING THE SOFTWARE
INSTALLATION PROCESS!

FLECTRONIC LICENSE AND WARRANTY AGRFEMENT

1. Grant of License. This iz a legal Agreement between vou
and M23YS LLC. The terms of this Agreement govern vour use of this =)

%" T accept the kerms in the license agreement; Erink |

1 do nok accept the terms in the license agresment

ImstallShield

< Back I Mext = I Cancel |

FIGURE 36 INSTALLSHIELD WI1ZARD LICENSE AGREEMENT SCREEN
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[Step 11] Carefully read the License Agreem ent’s ELECTRONIC LICENSE AND WARRANTY
AGREEMENT section. The user may also click on the screen’s <Print> button to route the
License Agreement to print should y ou wish to obtain a printed copy  of that License
Agreement.

[Step 12] Enable the I accept the terms in the license agreement radial button (®), to signify your
review and agreement with all terms specified therein.

[Step 13] Click on the <Next> button once again to proceed to the next screen level. The Customer
Information screen will then display, like that shown below in FIGURE 37.

jii M25Y5 BioPlugln Client 6.6.2.2 - InstallShield Wizard |

Customer Information ‘

Please enter your information.

User Mame:

Organizakion:
|The Bank of Mew ¥ork Mellan

I[nstallshield

< Back I Mk = I Cancel

FIGURE 37 INSTALLSHIELD WI1ZARD CUSTOMER INFORMATION SCREEN

[Step 14] Enter a specific user name in the User Name: field, and organization name in the screen’s
Organization: field, then click on the <Next> button. The Destination Folder screen will
then display, like that shown on the following page in FIGURE 38.
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i'é‘u M25YS BioPlugIn Client 6.6.2.2 - InstallShield Wizard x|

Destination Folder ‘

Click Mext tainstall ko this Folder, o click Change toinstall ko a different Folder,

@ Install M25%5 BioPlugIn Client 6.6.2.2 to:

Ci\Program Files\BioPlugin Change... |

InistallShield

Cancel |

FIGURE 38 INSTALLSHIELD WI1ZARD DESTINATION FOLDER SCREEN

[Step 15] The Setup Wizard will recom mend a default installation. If y ou need to change to a
different folder, or to create a new folder, click on the <Change...> button. Click on the
<Next> button if the current destination folder location is acceptable, and to move on to the
next screen level.

The Program Folder (or group) is the window in  which the Bio-Plugin program will be
located. The program folder name, which appears in the Program Folders field above, will
be set as the default. To m odify the selection, simply click on either the <Back> button or
<Install> button to accept the entries, and to start copying files

The Ready to Install the Program screen will then display, like that shown on the
following page in FIGURE 39.
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[Step 16] Onthe new Ready to Install the Program screen, the program folder will display the
location in which the Bio-Plugin program can be found. The program folder name, which
appears in the Program Folders field above, will be set as the default. To change any of the
current settings, simply click on the <Back> button to return to any of the previous screen
series to effect that setting change, or click on the <Install> button to ACCEPT all settings,
and to begin the file downloading process.

i@ M25Y5 BioPlugIn Client 6.6.2.2 - InstallShield Wizard x|

)
Ready to Install the Program ‘

The wizard is ready to begin installation,

If wou wank ko review or change any of vour installation sektings, click Back. Click Cancel to
it the wizard,

Current Settings:

Setup Type:
Typical

Destination Folder:
C:\Program Files\BioPluginy,

User Information:
Mame: The Bank of Mew York Mellon
Company: The Bank of Mew York Mellon

InistallShield

< Back. Cancel |

FIGURE 39 INSTALLSHIELD WI1ZARD READY TO INSTALL THE PROGRAM SCREEN

{& M25¥S BioPluglIn Client 6.6.2.2 - InstallShield Wizard o ] |
)
Installing M257S BioPlugIn Client 6.6.2.2 ‘
The program Features you selected are being installed. i

Flease wait while the InstallShield Wizard inskalls 1M23%3 BioPlugIn Client
6.6.2.2, This may kake several minutes,

Skakus:

Imstallshield

= Back ext =

FIGURE 40 INSTALLSHIELD WIZARD STATUS BAR SCREEN
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[Step 17] The system will again display an installation “progress bar” (FIGURE 40 above) to indicate
the status of the current software installation. Be advised that the system may take several
minutes to copy all program files.

i'-.% M25YS BioPlugIn Client 6.6.2.2 - Installshield Wizard x|

InstallShield Wizard Completed

The Installshield Wizard has successfully installed M23vs
BioPlugIn Client 6,6.2,2, Click Finish to exit the wizard,

Canicel |

= Back

FIGURE 41 INSTALLSHIELD W1zARD COMPLETED SCREEN

[Step 18] Click on the screen’s <Finish> button to complete the software download task.

[Step 19] The system will then configure the fingerprint software, and display a “Please wait...”
screen message (FIGURE 42). Do not click on the <Cancel> button, but instead allow the
configuration action to complete.

DigitalPersona Gold Fingerprint Recognition Software 3.2.0

|E|_ Pleasze wait while ‘Windows configures DigitalPerzona Gold
7 Fingerprint Recognition Software 3.2.0

[z athering required informatior....

FIGURE 42 DIGITALPERSONA GOLD FINGERPRINT RECOGNITION SOFTWARE 3.2.0 CONFIGURATION SCREEN
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Connect Fingerprint Scanner @

i Driver inskallakion completed successfully,
\J) Please connect vour fingerprint scanner to the IUSE port of wour computer now,

Click the "2k button below once the device installation has finished.

FIGURE 43 CONNECT FINGERPRINT SCANNER SCREEN

[Step 20] Once the user has received the “Driver installation completed successfully” message screen
(FIGURE 43), they should sim ply click on the <OK> button to com plete the full program
installation.

& NOTE: Be advised that by clicking on the <OK> button above will also serve to restart the user’s computer.

[Step 21] Once the user logs back into the system, they may now phy sically attach the Fingerprint
Scanner hardware to any of their PC-based USB port connection points. The sy stem will
then automatically prompt the user for entry of their License ID number (LID#), which can
be quickly located by looking on the underside of the scanner unit itself.

[Step 22] Once the Biometrics: License ID screen displays, click on the screen’s <Yes> button to
restart the computer and to complete the installation.

f& M2SYS BioPlugln Client 6.6.2.2 Installer Inform... |g|

changes made to M23%3 BioPlugln Client 6.6.2.2 to
take effect. Click ¥es ta restart now or No if you plan
to restart later,

& ¥ou musk restart vour swskem For the configuration

FIGURE 44 INSTALLER INFORMATION SCREEN
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[Step 23] Once you log back intoy our system, attach the Fingerprint Scanner to and of the unit’s
USB ports. The system will prompt you for entry of the valid License ID (LID#) which can
always be found on the rear panel of the scanner unit.

Biometrics: License ID

Enter the License D [LIDH] located in the back of
WAL SCANNE,

|
k. | Cancel

FIGURE 45 BIOMETRICS: LICENSE ID (LID) ENTRY SCREEN

The program installation is now complete.

Current Release Date: 11/13/2013 PROPRIETARY NOTIFICATION Page 2-27
Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GOVERNMENT NATIONAL Version 1.0 GINNIENET IMF TRAINING GUIDE
MORTGAGE ASSOCIATION Revision 1.1 RSA PuBLIC AND PRIVATE KEY GENERATION

2.5. 1 NSTALLING M2SYS BIOPLUGIN CLIENT 7.0.3 oN WINDOWS 7

2.5.1 Prerequisites

1. The person installing the client must have administrative privileges to install software on the machine
and must be logged in locally and not remotely into the machine.

2. The Protected Mode should not be enabled for Trusted Zone as shown in the screen below.

[ |

General | Security |F'ri".-'au::5-I | Content | Connections | Programs | .ﬁ.duanced|

-
Internet Options

Select a zone to view or change security settings.

@ & v O

Internet Local intranet  gIiEi=si=li=-1  Restricted
sites

e e
f This zone contains websites that you __

¢ trust not to damage your computer or
your files,
You have websites in this zone.

Security level for this zone
Allowed levels for this zone: All

Medium
- Prompts before downloading potentially unsafe

— content

- Unsigned ActiveX contrals will not be downloaded

[|Enable Protected Mode {requires restarting Internet Explorer)
Custom level... Default level

Reset all zones to default level

[ oK ][ Cancel ] Apply

3. The website https://www.ginnienet.net should be in the Trusted sites zone. The setup automatically adds
the website to Trusted sites zone if it completes successfully. If browser settings are controlled using
group policies then the website should be added to trusted sites zone using group policy. A good
indication of browser settings are controlled by group policy is when a user cannot modify the browser
settings.
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4. The user needs to use the 32-bit version of the Internet Explorer. This version of the client does not
work with the 64-bit version of Internet Explorer.

2.5.2 Installation Steps
1. Ensure that all the prerequisites are met otherwise the software will not work.

2. Download the Bioplugin client from https://www.ginnienet.net.

a. Select Download New Fingerprint Software for 32bit Operating System if the Operating
System is Windows 7 32bit.

b. Select Download New Fingerprint Software for 64bit Operating System if the Operating
System is Windows 7 64bit.

(3¢}
o
!

[ I
= [«
|;.l." |;.l."

(47}
!

3. Remove the fingerprint scanner from the USB port.

4. Run the setup and follow the prompts. Click the Next button in the screen given below.

,
5] M25¥S BioPlugln Hybrid Client 7.0.3 FP (x64) - InstallShield Wizard S

Rk, Bilivoms, fagros) = (5,500
Rstr m SRaomaR] shaw') . 12

Bio-Plugin”

Patent Pending Property of
M2SYS Technology
Fowerad by Hbod Biometric Patfonrn™

L 2010 M2sys Technology. Al Hights Basaned.
HYBRID L] =¥ Technolodg ighis Fasane

BIOMETRIC PLATFORM™

Warning: This compuler program is protectad by copyright law and international treatiss.
Unauthorized reproduction or distnbution of this program, or any portion of it, may result in savara

civil and cniminal penalties, and will be prosecuted to the maximum axtent possible undar tha law.

InstallShield

< Back [ Mext = ] [ Cancel

5. Click the Next button in the screen given below:
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-
‘ﬁ' M25Y5 BicPlugln Hybrid Client 7.0.3 FP (x64) - InstallShield Wizard

S

Mext.

international treaties,

Welcome to the InstallShield Wizard for
M25YS BioPlugIn Hybrid Client 7.0.3 FP (x64)

WARNIMG: This program is protected by copyright law and

The InstallShield(R) Wizard will install M25YS BioPlugIn Hybrid
Client 7.0.3 FP {(x54) on your computer. To continue, dick

[ < Back ][ Mext = ] [

Cancel

6. Select “I accept the terms in the license agreement” and click the Next button as shown in the screen

below.

-
ﬁ M25Y5 BicPlugln Hybrid Client 7.0.3 FP (x64) - InstallShield Wizard

License Agreement

Please read the following license agreement carefully.

[

INSTALLATION PROCESS!

EXTREMELY IMPORTANT! YOU MUST READ THE
FOLLOWING BEFORE COMPLETING THE SOFTWARE

ELECTRONIC LICENSE AND WARRANTY AGREEMENT

(7)1 do not accept the terms in the license agreement

InstallShield

1. Grant of License. This is a legal Agreement between vou
and M25YS LLC. The terms of this Agreement govern vour use of this

i@ I accept the terms in the license agreement

[ »

-

Cancel

'S
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7. Enter the User Name and Organization and click the Next button as shown in the screen below:

i ™
2] M25YS BioPlugln Hybrid Client 7.0.3 FP (x64) - InstallShield Wizard LS|

Customer Information

Please enter your information.

User Mame:

Organization:
|BrvY Mellon

Installshield

[ < Back ][ Mext = ] [ Cancel

8. Click the Next button as shown in the screen below:
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. n
5] M25YS BioPlugln Hybrid Client 7.0.3 FP (x64) - InstallShield Wizard e |

Destination Folder \
Click Mext to install to this folder, or dick Change to install to a different folder, *

Install M25YS BioPlugIn Hybrid Client 7.0.3 FP (x564) to:

C:\Program Files (x88)\BioPlugin',

Installshield

[ < Back ]I Mext = I [ Cancel

9. Click the Install button as shown in the screen below:

’ |
1 M25Y5 BioPlugln Hybrid Client 7.0.3 FP (x64) - InstallShield Wizard e

Ready to Install the Program
The wizard is ready to begin installation.

If you want to review or change any of your installation settings, dick Back. Click Cancel to
exit the wizard.

Current Settings:

Setup Type:
Typical
Destination Folder:
C:\Program Files (x36)BioPlugin',

User Information:
Mame: localtech

Company: BMY Mellon

Installshield

< Back ]I Install I [ Cancel

Current Release Date: 11/13/2013 PROPRIETARY NOTIFICATION Page 2-32
Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GOVERNMENT NATIONAL Version 1.0 GINNIENET IMF TRAINING GUIDE
MORTGAGE ASSOCIATION Revision 1.1 RSA PuBLIC AND PRIVATE KEY GENERATION

10. The setup will start the installation of the Bioplugin client and the progress of the installation will be
displayed as shown in the screen below.

ﬁ' M25YS BioPlugln Hybrid Client 7.0.3 FP [x64) - InstallShield Wizard

Installing M25YS BioPlugIn Hybrid Client 7.0.3 FP (x64)
The program features you selected are being installed,

Please wait while the InstallShield Wizard installs M25YS BioPlugIn Hybrid
Client 7.0.3 FP (x64). This may take several minutes,

Status:

Installshield

11. Once the setup of Bioplugin client is finished, the setup will automatically start the installation of
DigitalPersona One Touch for Windows RTE 1.4.01 as shown in the screen below.
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:E-;-J M25Y5 BicPlugln Hybrid Client 7.0.3 FP (x64) - InstallShield Wizard 2 _|

InstallShield Wizard Completed

The InstallShield Wizard has successfully installed M25YS

| DigitalPersona One Touch for Windows RTE 1.4.0.1

_ad| Please wait while Windows configures DigitalPersena One Touch for
I."'!#_-' Windows RTE 1.4.01

Time remaining: 4 seconds

L

12. The setup will prompt for connecting the biometric scanner to the USB port after the installation of
DigitalPersona One Touch is complete as shown in the screen below.

i M25YS BioPlugln Hybrid Client 7.0.3 FP (x62

’ 1 Driver installation completed successfully.
" Please connect your biometric scanner to the USE port of your

computer now,

Click the 'OK' button below once the device installation has finished.

L .
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13. When the biometric scanner is connected to the USB port of the computer, Windows will display an
icon and a message in the notification area as shown below. It is important not to shutdown the
computer or click the OK button when Windows is installing and configuring the device driver.
Doing so will corrupt the installation of the device driver.

;B Installing device driver software * *

Click here for status.

14. After Windows completes the installation, the icon and the message will disappear. Click the OK
button as shown in the screen below.

F

& Driver installation completed successfully.
' Please connect your biometric scanner to the USE port of your
computer now,

Click the 'OK' button below once the device installation has finished.

LS

15. Click the Yes button shown in the screen below to restart the machine.
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i) M25YS BioPlugln Hybrid Client 7.0.3 FP (x64) Installer.. |

changes made to M2SYS BioPlugIn Hybrid Client 7.0.3
FP (x64) to take effect. Click Yes to restart now or Mo
it you plan to restart later.

"j You must restart your system for the configuration
L
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2.5.3 Troubleshooting

Server connection failed. Make sure server is running

This message is displayed if https://www.ginnienet.net is not added to trusted zone or the Protected Mode is
enabled for Trusted Zone. Please ensure that the prerequisites 2 and 3 have been fulfilled.

The selected component not found. Please try again or install the component correctly.

This message is displayed if the software has not been installed correctly. Please follow the below steps to solve
the problem.

e Uninstall M2SYS Bioplugin Client 7.0.3

e Uninstall DigitalPersona One Touch for Windows.
e Remove the biometric scanner from USB port.

e Restart the machine

e Reinstall the software by following the steps under heading Installing M2SYS Bioplugin Client 7.0.3
on Windows 7 in this document.

Error trying to scan the fingerprint. Please ensure that the scanner is attached and try again.
This message is displayed if one of the below conditions are true:
The Biometric scanner is not attached to the USB port.

The software has not been installed correctly and the biometric engine is not able to start.
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The software prompts for License ID (LID) number

If the software prompts for License ID as shown in the screen below, please contact the GinnieNET helpdesk
and request a new LID number. Please enter the new LID number in the License ID field and click the OK
button.

- ™
Biometric Client: License Activation léj

To activate this biometric client installation, please do one of the following:
- Connect the USB SmartLock

- Enterthe License |D (LIDY) from the bottom of your fingemrint
scanner (if present)

- If the above do not apply, you can obtain the License |10 from
your vendor by providing the Installation |0 below:

Cliert License
Installation 1D |82-45-30-8-15279%4
License 1D (LID) |

QK | Cancel
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3.0S ECURITY ADMINISTRATION
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3.0 S ECURITY ADMINISTRATION

The Enrollment Administrator (Security Officer) in each Issuer/Custodian office will be responsible for adding
new issuers. Ginnie NET will assign a unique ID and a default  password to each user. The password must be
changed the first time a new user logs on to the system.

It is recom mended that at least two (2) Security Officers (a prim ary and a back-up) be identified from each
Issuer/Custodian location.

A Main Menu - Microsoft Internet Explorer E]@
Fls Edt View Favortss Tooks Help "
Qeack - O - M A @ Pseach PrrFavorites £ - & -0 R

Address ] https:fwww ginnienet net{GinnieNET fstart, aspx v B o

Welcome VICKY MMARATH (1500)
GinnieNET On The Web

Main Menu

Logout

Change My Password
Select Active [ssusr

# Maintenance
® Security Administration

FIGURE 46 GINNIENET ON THE WEB MAIN MENU SCREEN

Select one of the following options:

Change Password (shown on the left side of the screen):

Security Administration option:

e Fingerprint enrollment;
e Add new user account;

e Manage user account.

& NOTE: Clicking on the Logout link in the upper right-hand corner of the screen will navigate the user out of
GinnieNET completely.
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3.1 A DD ANEW USER ACCOUNT

To begin the enrollment process, the Enrollment Administrator will log onto www.ginnienet.net, then enter their

assigned GinnieNET User ID and password. The GinnieNET On The Web Main Menu screen shown below in
FIGURE 47 will then appear:

& NOTE: Before you enroll a user, you must first set up a valid user account.

73 Main Menu - Microsoft Internet Explorer g@@
© Rl Edt  View Favorites Tools  Help o~
P Q- O HE G Pmadh drFaotes € (- & L

¢ Address | ] hitps: . ginnienet. net/GinnieNETjstart, aspx v| B e

Walcome VICKY M MARATH (1500)
GinnieNET On The Web

Main Menu

Looout

Chanie My Pazsord
Select Artive lssusr

= Maintenance
# Security Administration

FIGURE 47 GINNIENET ON THE WEB MAIN MENU SCREEN (W/SECURITY ADMINISTRATION LINK)

[Step 1] Click on the Security Administration link (FIGURE 47).

[Step 2] Then, click on the Add New Local User Account link (FIGURE 48).

2 Main Menu - Microsoft Internet Explorer

i Fle Edb Vew Favortes Took  Help
Qeak - O - [ B @ P seach 7 Favorites £ T & O E

£ actiress | (€] https:fjuw.gnnienet.net/GnieNET start. aspx v|Be

Welcome VICKY MMARATH (1500}
GinnieNET On The Web

Main Menu

Logout

Change My Passward

Select Artive |ssuer Maintenance

= Security Administration
Add MNew Local User Accaunt
Eingerprint Enrollment

Manage Lacal Lser Account

FIGURE 48 SECURITY ADMINISTRATION—ADD NEW LOCAL USER ACCOUNT LINK

The Add New Local User Account screen will then display, like that shown on the
following page in FIGURE 49.
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3 Add New User - Microsoft Internet Explorer CEX

Ee Edt Yew Fgeorms Took b
QBack - 2 @ € Foeach HFeoims @ -5 EH-U@A

] ttps {fwww. ginnienet nat GrniehET)?

v B

GinnieNET On The Wel

Provide information in all fields. and click Submit
button:

FIGURE 49 SECURITY ADMINISTRATION—ADD NEW LOCAL USER ACCOUNT LINK OPTIONS

[Step 3] Enter the user’s name in the User’'s Screen Name: field.
[Step 4] Enter the user’s title in the screen’s User’s Title: field.
[Step 5] Enter the initial password for the user in the Initial Password: field.

& NOTE: No one should know y our password. Be sure to create a password thaty ou can rem ember easily. The
integrity of the password can be critically compromised if you ever write it down. The user may change
their password at any time by clicking on the screen’s Change My Password option, found in the left-
hand corner of the page.

[Step 6] Select an initial role for the user from the Initial Role: field’s drop-down list.
[Step 7] Select an issuer number for the user from the Associated Issuer: field’s drop-down list.
[Step 8] Bypass the Associated Custodian: field.

[Step 9] Once all data has been entered, click on the <Submit> button to generate the new User ID.
The New User Profile confirmation message, shown below in FIGURE 50, will then appear.

The new user profile has been added as [1501242]. The system generates a different ID
to access GinnieNET for each new user added to the system.

FIGURE 50 GINNIENET NEW USER PROFILE CONFIRMATION MESSAGE

The new user profile has been added as [ 1501242]. The system generates a different ID to access GinnieNET for
each new user added to the system.

& NOTE: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page, will
return the user to the previous Main Menu screen; while selecting the Logout link option will exit the
user out of GinnieNET completely.
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3.2M ANAGE LOCAL USER ACCOUNTS
To manage local GinnieNET user accounts, step through the following procedural flow:
[Step 1] From the Ginnie NET On The Web Main Menu screen, click on the Manage Local User

Account link, found under the Security Administration screen option, as shown below
in the FIGURE 51 illustration.

4 Main Menu - Microsoft Internet Explorer
Elle ot View Fgvormes Teok  Help m
Geack - = @ & S search ¥ Favorites € - D@

] heps:Perww. girnienet net GinnehET fatart asp v Boo

GinnieNET On The Web

Main Menu

rlile « Data Entry/Review
# Data Export/Import
# Host Communications
# Reports
# Maintenance
= Security Administration

FIGURE 51 GINNIENET SECURITY ADMINISTRATION SCREEN (W/MANAGE LOCAL USER ACCOUNT LINK)

[Step2] The Enroliment Administrator may then click onthe MANAGE LOCAL USER ACCOUNT
link to assist users with all of the following system tasks:

e Assign Role;
e Update Profile;
e Reset Password;

e Activate/Deactivate User.

View the F IGURE 52 screen image, shown on the following page, to view an exam ple of
this screen.
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3 Assign roles, issuers to user. Reset user's password, - Microsoft Internet Explorer
Elle Edit Yiew Faworites Took  Help

Qeak » O - 5 3 @ Fseach Trraworms & v L @ - jral

48] Pt forww ginnionet ret GinnihET fadmminMainit Lser_aspx

Welcome VICKY MMARAJH (1500)
GinnieNET On The Welb

Manage Local User Account

harge My Passemnd
Smberd Actros |z

Select usor i of login name.

-

] Update Profils Reset Password Activabe [ De-activate User

-

FIGURE 52 GINNIENET MANAGE LOCAL USER ACCOUNT SCREEN (W/SELECTION OPTIONS)
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3.3 A SSIGN USER ROLE

The AsSIGN ROLE option allows the Enrollment Administrator to grant access to different functions within the
system. To assign a user role, step through the following procedural flow:

[Step 1] Click on the down arrow [ ] to access a list to select a user by either their User ID or login
name, as shown in the FIGURE 53 illustration.

3 Assign roles, Bavers to user. Resel iner's password, - Microsel| Internet Explorer

oot @ (- & @D
CindeNET On The Wels

FIGURE 53 GINNIENET ASSIGN ROLE TAB

[Step 2] If there is more than one (1) Issuer assigned to y our system, click on the down arrow [ ¥ ]
to access a list to select the desired Issuer ID.

i Assign rodes, lssuers to wer. Revet wer's password. - Microsedt intemet Exploser
Be Ex dee e Ixa e

e L E-D
T —— = Qe

GinnleNET On The Wel

FIGURE 54 GINNIENET ASSIGN ROLE SCREEN

[Step 3] Click on the screen’s Update Profile tab.

[Step 4] Select the related function(s) desired for the current user, then click on the screen’s
<Submit> button. The selected user profile will then be updated in the GinnieNET system

To change the role(s) for another user from this screen, search for the user(s) for which'y ou wish to .assign a
role(s) by clicking on the down arrow [[¥ ] to select by User ID or login name.
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& NOTE: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page, will
return the user to the previous Main Menu screen; while selecting the Logout link option will exit the
user out of GinnieNET completely.
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3.4 U PDATE USER PROFILE

The UPDATE USER PROFILE option allows the Adm inistrator to update a user screen nam e or screen title. To
update a user profile, step through the following procedural flow:

3.4.1 Update Screen Name or Update Screen Title

[Step 1] Click on the down arrow [~ ] to select a user by either their User ID or login name, as
shown below in FIGURE 55.

GlmieNET On The Wel

sasgrncks_|[

Sulect st bl o legin nims.

FIGURE 55 GINNIENET MANAGE LOCAL USER ACCOUNT SCREEN (SELECT USER ID OPTION)

[Step 2] Click on the screen’s Update Profile tab. The Update Profile screen will then display.

. - Microsoft Internet Explorer

Ele [ Yew Fapodes Took iwb o

Qo -

GinnieNET On The Web

assign Fole [ st Password Activate | De-activats Usar

Suluct west Id o1 bagin name.

1500 % [ AdE e

FIGURE 56 GINNIENET UPDATE PROFILE SCREEN

[Step 3] Change a user’s screen name by entering a new screen nam e and clicking on the <Update
screen name> button. Alternatively, you may also Change a user’s screen title by entering
a new screen title and clicking on the <Update screen title> button.
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DD NEW ISSUER

The Add New Issuer option allows the Enrollment Administrator to add a new issuer. To add a new issuer, step

through the fo

[Step 1]

[Step 2]

llowing procedural flow:

Click on the down arrow [ ] to select a user by either their User ID or login name. If more
than one (1) Issuer is to be assigned to the sy stem, select the desired Issuer ID from the
drop-down list.

Then, click on the screen’s <Add New Issuer> button.

2 Assign roles, issuers to user. Reset user's password. - Microsoft Internet Explorer

Eile Edit View Faworits Tools Help i
Qoack ~ @ - M @ @ Psearch rFavorites € -2 E-0R
scdcress | @] https:/www.ginnienet.net/GinnieNET fadrminMalntLUser aspx v | kd G0

Change My Password
Select Active |ssue

Welcame VICKY MMARAJH (1500)
GinnieNET On The Web Losot

Manage Local User Account Return to Main Menu

Assign Role Updat ] Reset Password Activate f De-activate User

Select user id or login name.

¥ || HEMRY JONES L
‘CEO Update screen title

= 1500 EQUIBANIK Il A,

[emove 4005 POPULAR MORTGAGE, IIC

Er
|

FIGURE 57 GINNIENET ADD NEW ISSUER FUNCTION

The new Issuer ID will then be added to the GinnieNET system.
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3.6 R EMOVE AN ISSUER FROM A USER’S PROFILE

The Remove and Issuer from a User’s Profile option allows the Enrollment Administrator to remove an issuer
from a select user profile. To remove an issuer, step through the following procedural flow:

[Step 1] Click on the down arrow [ ™ ] to select a user by either their User ID or login name from
the drop-down list.

[Step 2] Once the desired Issue nam e has b een selected, click on the screen’ s <Remove Issuer>
button.

A Assign roles, issuers to user. Reset user's password. - Microsoft Internet Explorer

: Flle Edit View Favorites Took Help
D @eack - O [{] @ 0 S Seach YrFavorites € Y U™

$ address | @] hitps: v ginnienst,net/GinnieNET fadmin Maintl User, aspi > Go

Welcome VICKY MMARATH (1500)
GinnieNET On The Web

Manage Local User Account

Logout
Return to Main Menu

Change My Password
Select Active lssuer

Assign Raole Reset Password Activate / De-activate User
Select user id or login name.

~ || HENRY JONES v
HENRY JONES Update screen name
CEQ Update screen title

1500 EQUIBAIK H. A,

1o

FIGURE 58 GINNIENET REMOVE ISSUER FUNCTION

The Issuer name will then be removed from the select user profile.
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3.7 R ESET USER PASSWORD

The Reset a User Password option allows the Enrollm ent Administrator to reset a user’ s password. To reset a
user’s password, step through the following procedural flow:

[Step 1] Click on the screen’s Reset Password tab. The Reset Password screen will then display.

[Step 2] Click on the down arrow [ ] to select a user by either their User ID or login name, as
shown below in FIGURE 59.

3 Assign roles, issuers to user. Reset user’s password. - Microsoft Internet Explorer
Bilo Bt Yiew Fpories Took el Ir

Geak - 2 @ Fovach drFworins &8 S-L @-TDE

4] ttps s GinriEnBE nets Nk E

2. Type the new password: 01230

| St

FIGURE 59 GINNIENET RESET PASSWORD FUNCTION

[Step 3] Enter the new (or reset) password for the user in the Type the new password field.

& NOTE: No one should know y our password. Be sure to create a password thaty ou can rem ember easily. The
integrity of the password can be critically compromised if you ever write it down. The user may change
their password at any time by clicking on the screen’s Change My Password option, found in the left-
hand corner of the page.

[Step 4] Click on the screen’s <Submit> button to set the new password. The system will then
display a “Password re-initialized.” confirmation message (FIGURE 60) to inform the user
of the success of the password reset action.
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3 Assign roles, issuers to user. Reset user's password. - Microsoft Internet Explorer
"

Bl EdE ew Fawrites Took  Help
O hack - s @ 0 S Ssarch U Pavrites £ -l - =
v B

] ttps: fwww girnienat e it ET i MaintLUser asp

GinnieNET On The Web
st s M s

Manage Local User Account

Artivate | De-setivate User

harrae My Pptered
oot ciron s
s Assign Fole Update Profile |

1. Selectuser id or legin name.
| [ Wieky M Marah

2. Type the new passward: gnl 200

[[Suibent |

FIGURE 60 GINNIENET RESET PASSWORD CONFIRMATION SCREEN

& NOTE: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page, will
return the user to the previous Main Menu screen; while selecting the Logout link option will exit the

user out of GinnieNET completely.

Page 3-13

Current Release Date: 11/13/2013 PROPRIETARY NOTIFICATION
Not for use or disclosure without the express written consent of Ginnie Mae.

Intellectual property of the Organization.



GOVERNMENT NATIONAL Version 1.0

GINNIENET IMF TRAINING GUIDE
MORTGAGE ASSOCIATION Revision 1.1

SECURITY ADMINISTRATION

3.8 A CTIVATE/DEACTIVATE USER

The Activate/Deactivate User option allows the Enrollm ent Adm inistrator to either activate or deactivate a
user. To activate or deactivate a user, step through the following procedural flow:

[Step 1] Click on the screen’ s Activate / De activate tab. The Activate / De activ ate screen will
then display.

[Step 2] Click on any checkbox (&) in the list to indicate which user profile y ou wish to activate or
deactivate, as shown here in FIGURE 61.

ji Assign roles, issuers to user. Reset user's password. - Microsoft Internet Explorer
File Edit Wiew Favorites Tools Help

Qback - O - [ [ ¢ O search YrFavories 9 Y o &

Address |&] https:/fwvww. ginnienet. net/GinnisNET /Admin/Mairt User aspi v Eao

Welcome VICEKY MMARATH (1500)
GinnieNET On The Web

Manage Local User Account

Logout
Return to Main Meny

Charge My Password
Select Active lssuer

__ Assign Role Update Profile Reset Password

>

1090006 WADE W. GAYLE
1500097 WADE

1500100 ANDREA OSBORNE
1500102 EDWIN PAGLINAWAN
1500104 SIMON PETER
1500135 PAMELA ARCHER
1500164 MARIBEL CANAAN
1500252 vicky marajh
1500316 Pamela Archer
1500373 HENRY JONES
1500434 TERRY JONES
1500444 HARRY HARRY
1500486 SIR JOHN HARRY

EEEEEEEEEEEE

Select All Remove All Save Changes

FIGURE 61 GINNIENET ACTIVATE/DEACTIVATE USER FUNCTION

[Step 3] Once selected, click on the screen’s <Save Changes> button to com plete the current
activation/deactivation task.

[Step 4] The system will then display an “Activate/Deactivate user(s) committed” confirmation

message, like that shown on the following page in FIGURE 62, to inform the user of the
success of the reset action.
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A Assign roles, issuers to user. Reset user's password. - Microsoft Internet Explorer

: Eile Edit ¥iew Favorites Tools Help l,’
i QBak - O [ B @ O seach FrFavaries @ - B -
: Address | hitps :/Aww ginnienet.net/GinnieNET J4dmin/Maint User, aspx v | Go

Weleome VICKY MBARATH (1500)
GinnieNET On The Web Lot

Manage Local User Account Return o Wiain Meny

Change ty Password
Select Active lssuer

Assign Role Update Profile Reset Password

1>

1090006 WADE W. GAYLE
1500097 WADE

1500100 ANDREA OSBORNE
1500102 EDWIN PAGLINAWAN
1500104 SIMON PETER
1500135 PAMELA ARCHER
1500164 MARIBEL CANAAN
1500252 vicky marajh
1500316 Pamela Archer
1500373 HENRY JONES
1500434 TERRY JONES
1500444 HARRY HARRY
1500486 SIR JOHN HARRY

HEEEEEEO0O0O0O0O0O00

Select All Rermave All Save Changes

[Activate Deactivate user(s) committed . |

FIGURE 62 GINNIENET ACTIVATE/DEACTIVATE USER CONFIRMATION MESSAGE

& NOTE: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page, will
return the user to the previous Main Menu screen; while selecting the Logout link option will exit the
user out of GinnieNET completely.
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39F

INGERPRINT ENROLLMENT OVERVIEW

GinnieNET Authorized Signatories are required to appear on the HUD 11702 form, and:

e Must have their Private Key and signed Public Key,

e Must have a government picture 1D.

(0]

(0]

(0]

Enrollment Administrator will open the Fingerprint Enrollment page.
Enrollment Administrator will insert the enrollee’s Public Key.

The application will check the key to ensure that it contains ‘GinnieNET Certificate
Authority.

The application will extract and display the user name from the public key.
Enrollment Administrator will request the enrollee’s government picture 1D.
Enrollment Administrator will confirm that the enrollee is the individual in the picture.

Enrollment Administrator will confirm that the enrollee’s government picture ID name
matches the name on the public key.

Enrollment Administrator will enter the type of government picture ID and the ID Number.
The enrollee will insert the private key.

The enrollee will enter the private key password.

The application will verify the password (three attempts).

The application will scan the enrollee’s fingerprint and save the following:

= Enrollment Administrator’s identifier;

= User name extracted from the key;

= Type of government picture 1D;

= Government picture ID number;

= Public Key;

= Private Key;

= Fingerprint characteristics, (See also APPENDIX B; page B-1);
= Date of enroliment.

Prior to initiating the fingerprint enrollment, it is the responsibility of the Enrollm ent Adm inistrator to ensure
that they know the person being enrolled, and that th e person has presented the appropriate credentials, (i.e.,
Driver’s License, Passport, etc.).

The Enrollm ent Adm inistrator m ust also ensure th at the person being enrolled is on the HUD form 11702
Resolution of Board of Directors and Certificate of Authorized Signatures.
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3.9.1 Fingerprint Enrollment

To begin the enrollment process, the Enroliment Administrator will log onto www.ginnienet.net, and enter their
assigned GinnieNET User ID and password. The GinnieNET On The Web Main Menu screen, shown below in
FIGURE 63 will then appear:

2 Main Menu - Microsoft Internet Explorer

File Edt \Wiew Favorites Tools Help f,
: @Back v () - [x] (2] (2 O search < Favorkes 42 L= i Q93
| Address |g‘| https:{/170.142, 131, 194/GinnieNET/start . aspx v| Go

Welcorme JAdorgan Admin Wade Gayle)
GinnieNET On The Web

Main Menu

Locgout

Change My Password
Maintenance
= Security Administration
Fingerprint Enralliment
Add Mew User Atcount
Manage User Account
Site Menu Maintenance

g‘l é 0 Internet

& NOTE: Before you enroll a user you must set up a user account.

FIGURE 63 GINNIENET ON THE WEB MAIN MENU SCREEN (W/FINGERPRINT ENROLLMENT LINK)

[Step 1] From the Ginnie NET Main Menu screen, click on the screen’ s Security Administration

link, then click on the Fingerprint Enrollment menu option. The Fingerprint Enrollment
screen will then display.

[Step 2] On the new Fingerprint Enroliment screen, click on the down arrow [ ¥ ] adjacent to the 1.
Select User ID field to select the User ID to be enrolled (FIGURE 64).
A FingerPrint Enroliment page - Microsoft Internet Explorer E”Elgl
File Edit “iew Favorites Tools  Help "
QBak - Q- M & o 0 search <7 Favorites 42 - da (W - B o3
Address \g’] https: /170,142,131, 195/ GinnieMET janEnrollMewlserEnrollment, aspx v| Go
Welcome VICKY MARAJH I
GinnieNET On The Web Lecaut
Fingerprint Enroellment Reeturn to hisin Menu
1 Se\ectUSErID|I500145-F’ame|a Archer W
Change My Paseword
FIGURE 64 FINGERPRINT ENROLLMENT: USER ID SELECTION
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[Step 3] Once the desired user has been  selected, click on the screen” s <Continue> button. The
Fingerprint Enrollment (Public Key Disk) screen will then display, like that shown here in
FIGURE 65.

2 FingerPrint Enroliment page - Microsoft Internet Explorer

© Flle Edit Miew Favorites Tools  Help I
OBack - |ﬂ &1 ;‘ - Search =7 Favorites 42 v i@ W - Q Q ':‘i
: Address |$§] https:/f170.142.131, 195/ GinnieMET fanEnrallNewlserEnrollment. aspe v| Go

Welcome VICEY MARATH
GinnieNET On The Web Lot

Fingerprint Enrollment Feturn to Main Menu

1.Insertthe public key disk and selectthe public cedificate file { AVMJSERCERT.DER
Change My Pazzword Then click Verify the Public Cerdificate file.

| H Browse..

| Verify the Public Certificate File. ||

FIGURE 65 FINGERPRINT ENROLLMENT: PUBLIC KEY CERTIFICATE SELECTION

[Step 4] Insert the Public Key disk, and ty pe the public certificate file USERCERT.DE in the 1.
Insert the public key disk and select the public certificate file field. The Public Key
disk is normally a floppy disk, and the user m ay click on the <Browse...> button to locate
the Key disk.

[Step 5] Once the Public Key file USERCERT.DER has been entered, click on the <Verify the Public
Certificate File> button.

[Step 6] If the Public Key Certificate is verified, the user will be prompted to remove the public key
with the system message shown here in FIGURE 66.

Microsoft Internet Explorer @

! "_\ Femove the public key

FIGURE 66 FINGERPRINT ENROLLMENT: REMOVE PuBLIC KEY MESSAGE

[Step 7] Enter the password assigned to the specific Public Key diskette.

[Step 8] Enter the full path to the Private Certificate file ( A:\PRIVKEY.DER) or click on the
<Browse...> button to locate the file.
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<3 FingerPrint Enrollment page - Microsoft Internet Explorer
File Edit ‘iew Favorites Tools  Help :f
= e A = a _ : = B
@ Back ~ [ |ﬂ |§| 0| - ! Search . Faworites Q-f? rafl=" b4 _| ﬁ @ ._‘i
Address |>§j hikkp: 170,142,131, 193/GinnieME T/ gnEnrollfMewlserEnroliment. aspex \'| Go Links
Pl
Welcome Sean Connery (25588)
GinnieNET On The Web Fe
Fingerprint Enrollment Eeturn to Main benu .
i i_........ i
Change My Pazsword SRR — —=
Select Active |szuer 4 Enter the full path to the Private Cedificate file (PRIVKEY.DER) or Click Browse ta locate it.
Then Click Vefiy the Private Cedificate File.
|4 \PRIIKEY.DER | Browse.. |
[ Verify the Private Certificate File. J
b
&] Dane W ] & Trusted sites

FIGURE 67 FINGERPRINT ENROLLMENT: PRIVATE CERTIFICATE FILE SELECTION

[Step 91 The Private Certificate file is norm ally a floppy disk and is entered into the A:\ drive.
Alternatively, the user may also click on the <Browse...> button to locate the Key disk.

[Step 10] Once the Private Certificate file has been entered, click on the <Verify the Private
Certificate File> button.

[Step 11] If the Private Key Certificate is verified, the user will be prompted to remove the public key
with the system message shown here in FIGURE 68. Click on the <OK> button to proceed.

Microsoft Internet Explorer rz|

L] E Remove the private key
L

FIGURE 68 FINGERPRINT ENROLLMENT: REMOVE PRIVATE KEY MESSAGE

[Step 12] Select a valid Enroll Government Picture ID # type from the options shown in the field’s
drop-down menu, (usually a Driver’s License or Passport). The  Fingerprint Enroliment
Authentication screen, shown on the following page in FIGURE 69, will then display.
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<A FingerPrint Enrollment page - Microsoft Internet Explorer

Ele Edit View Favorites Tools Help

Fingerprint Enrallment

Q) Back - [ [2] ©» SO search <7 Favorites - ] - L o3
. Address |ﬁ:| https: /170,142,131, 195/ GinnieMETigrEnt alliMewlserEnrallmant. asps: V| Go
w
Welnome VICKY MARATH
GinnieNET On The Web T

Feturn to Main Menu

1.Enrall Mame from Authenticated Public key: |ARCHER, PAMELS A

Change My Pazzword

2 Enroll Governrment Picture 10 Type: | STATE DENER LICENSE Vl

3.Enrall Government Picture 103 |568?98?|

4 Mote

|

FIGURE 69 FINGERPRINT ENROLLMENT: AUTHENTICATION SCREEN

[Step 13] Enter the appropriate Governm ent-issued Picture ID # in the screen’

Government Picture ID # field.

s 3. Enroll

[Step 14] Enter any additional notes in the 4. Notes field and/or click on the screen’s <Continue>
button. The Security Officer Fingerprint Verification screen will then appear, like that

shown on the following page in FIGURE 70.
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A FingerPrint Enrollment page - Microsoft Internet Explorer

. Ele Edit Wew Favorites Tools Help oy
Ok - O M B G| L St @ 2% H-DBDSB
| Address |€| https: 170,142,131, 194/ @innieNET fgnEnroliMewUser Enrollment  aspe vl Go
Logot ~
Fingerprint Enrollment Feturn to hain benu
Credentiais
Change ty P d . . )
ange Al |, JPMorgan Admin (Wade Gayle),do hereby certify that | have examined

the credentials of Marajh, Vicky M and that
a. The Perzon enrolling has been identified by the photograph GREEN CARD 555555

b. Marajh, Vicky M matches the name on GREEN CARD 555555

Security Officer FingerPrint Werification

@ Done é 0 Inkernet

| <€

FIGURE 70 FINGERPRINT ENROLLMENT: SECURITY OFFICER FINGERPRINT VERIFICATION SCREEN

[Step 15] Click on the screen’ s <Verify> button to begin the fingerprint verification process. The
Verify Fingerprints screen will then appear, like that shown below in FIGURE 71.

Verify Fingerprints For additional background and generic

Inshuictions information on fingerprints and fingerprint

The finger registered it the system is highlighted. types, refer to the BACKGROUND
Click the box below to begin zzanning this finger. INFORMATION tOpiC&l discussion shown in

APPENDIX B, beginning on page B-1.

Click here ta
capture
fingerprint

FIGURE 71 FINGERPRINT ENROLLMENT: VERIFY FINGERPRINTS SCREEN
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[Step 16] On the new Verify Fingerprints screen, the sy stem will ask for the Enrollm ent Officer’s
fingerprint. Click on the screen’s Click here to capture fingerprint screen area to begin the
fingerprint capturing process. The Scan Fingerprint screen will then appear, like that
shown here in FIGURE 72.

Scan Fingerprint

Instructions
’7F'Iease place your finger on the scanner.

Cancel |

FIGURE 72 FINGERPRINT VERIFICATION SCANNING SCREEN

FIGURE 73 FINGERPRINT CAPTURE FINGER PAD (EXAMPLE)

[Step 17] Place the finger previously used to enroll in the scanning area of the  Scan Fingerprint
screen (FIGURE 73). This will scan the fingerprint and route the  image to the GinnieNET
system for verification.

[Step 18] Once the fingerprint has successfully been scanned, click on the screen’s <Verify> button.

Note the almost-pixilated red dots shown in the Preview Verify Fingerprints

window of this Verify Fingerprints screen (8). Fnstructinns

Finger scanned successfully.
Pleaze click the Werify button to complete verfization.

These dots are used t o highlight and i dentify the palmar
ridge areas currently captured by the system  fora
specific user’s (unique) finger pads and prints.

Shown also in the screen’s Capture window (@) is a .

scan indicator that identifies which finger is currently
being scanned; in this event, the middle digit of the user
being fingerprinted.

Werify | LCancel |

FIGURE 74 FINGERPRINT ENROLLMENT: SCAN FINGERPRINT SCREEN (W/SCAN RESULT)
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[Step 19] IF the fingerprint is successfully verified, click on the screen” s <Continue> button. The
Fingerprint Enroliment Credentials screen will then display (FIGURE 75).

2} FingerPrint Enrollment page - Microsoft Internet Explorer

V‘GO

Change My Password

the credentials of Marajh, Vicky M and that

h. Marajh, Vicky M maiches the name on GREEN CARD 555555

Security Officer FingerPrint Yerification

€

: File Edt Yiew Favorites Tools Help
Q) Back ~ BN V) search <l; Favorites £ i (] - B o3
i Address |:§| https:{{170.142.131.194/GinnieNET fgnEnralliMewUserEnrolment .aspx
Fingerprint Enrollment Refurn fo Man Menu ~
Credentials

I, JPMorgan Admin (Wade Gayle), do hereby certify that | have examined

a. The Person enrolling has been identified by the photograph GREEN CARD 555555

@ Done

é ° Internet

FIGURE 75 FINGERPRINT ENROLLMENT: CREDENTIALS SCREEN

[Step 20] On the new Credentials screen, the SO m ust now enter their security password in the
Security Officer Password field, then click on the <Submit> button.

A FingerPrint Enroliment page - Microsoft Internet Explorer

© Fle Edt View Favorites Tools  Help

| (JEack - [ [ @h P search o Favorites £ - - i o3

v‘Go

: Address |@ https: /{170,142, 131, 194/G@innisME TfgnEnralliNewUserEnroliment, aspx

. Google G+ Go G B v | T Bookmarksw | Popups okay | check v

- () Settings=

Welcorme JEMorgan Admin (Wade Gayle)
GinnieNET On The Web

Fingerprint Enrollment

~

Lagout
Beturn to Main Menu

Credentiais

Channe My P: d i i i
ange My Fassnol 1, JPMorgan Admin (Wade Gayle),do hereby ceify that | have examined

the credentials of Marajh, Vicky M and that

b. Marajh, Vicky M matches the name on GREEN CARD 555555

Security Officer Password:

a. The Persan enrolling has been identified by the photograph GREEN CARD 555555

[E3

& Done

S @ mnternet

FIGURE 76 FINGERPRINT ENROLLMENT: SECURITY OFFICER LOGIN SCREEN
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The Fingerprint Registration (Login) screen will then display.

[Step 21] Enter the User ID of the user to be enrolled in the Enroll User ID field, then click on the

<Continue> button (FIGURE 77).

<2 FingerPrint Enrollment page - Microsoft Internet Fxplorer

File Edit Y“ew Favorites Tools Help

Q@bBack *+ ) - M [@ @h| PO search 7 Favortes &) L= 7 093
Address |:§’| https:ff170.142.131 . 194/ GinnieNET{grEnrollNewlserEnrollment. aspx v| = [
~
Welcorne JRdorgan Adrmin Wade Gayle)
GinnieNET On The Web Lot
Fingerprint Enrollment Feturn to Main hienu
Fingerprint Regisiration
Change My Passiword gerp &
Enrolluser i [eooos |

@j Cone

é ' Internet

FIGURE 77 FINGERPRINT ENROLLMENT: FINGERPRINT REGISTRATION (LOGIN) SCREEN

[Step 22] Scan the user’s fingerprint three (3) times by placing one or more fingers on the fingerprint
scanning area of the Scan Fingerprint screen (FIGURE 78). This will scan the fingerprint

and route the image to the GinnieNET system for verification.

Scan Fingerprint

Inztuctions

Scanned print qualty: GREAT

Please continue o zcan your finger until
the progress bar is filled.

-Great

-Giood

-Poor

FIGURE 78 FINGERPRINT SCAN FINGERPRINT SCREEN
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& NOTE: Note the presence of both a “progress bar” at  the bottom of the screen, to indicate the status of the
current scanning action, and an “image quality” status bar to indicate the quality of the scanned image.

The Fingerprint Enroliment (Scan Success) screen will then display.

Instructions

Finger scanned successfully.
Fleaze click the Register button to complete regiztration.

Reqister | Cancel |

FIGURE 79 FINGERPRINT SCAN SUCCESS SCREEN

[Step 23] Click on the screen’s <Register> button to register the scanned fingerprint image.

[Step 24] IF the three (3) fingerprints DO NOT MATCH those recorded in the sy stem, the redirecting
message box shown below in FIGURE 80will then appear. Click on the <OK> button.

M2sysPlugin @

Start From the beginning

FIGURE 80 FINGERPRINT SCAN REDIRECTION SCREEN

[Step 25] IF the three (3) fingerprints DO MATCH those recorded in the sy stem, the user will be
returned to the Fingerprint Registration screen (FIGURE 81) will then appear. Click on the
<Continue> button. The Fingerprint Enrollment Success screen, shown on the following

page in FIGURE 81, will then display.
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<A FingerPrint Enrollment page - Microsoft Internet Explorer,

: Fle Edt Mew Favorites Tools  Help

@oBack » ) - [ [#] (0 O search ¢ Favorites - i (] -

£93

! Address |3§| https: 170,142,131, 194)GinnieMET fanEnroll{NevUserEnralment, aspx

Welcome JRorgan Admin (Wade Gayle)
GinnieNET On The Web

Fingerprint Enrollment

Logout
Eeturn to Main Menu

Fingerprint Regisiration

Enroll UseriD: [Co00s |

Change My Password

L

@J Done

S & Intermet

FIGURE 81 FINGERPRINT ENROLLMENT REGISTRATION SCREEN

[Step 26] The current fingerprint enrollm ent process has now been com pleted, and the sy stem will
now generate a process success sy stem message like that shown below in  FIGURE 82. The
Enrollment Administrator may either return back to the Main Menu to process another user,

or click on the screen’s <OK> button to exit.

Microsoft Internet Explorer

' 'f Fingerprint enrollement process completed successfully,
L

3

FIGURE 82 FINGERPRINT ENROLLMENT PROCESS COMPLETION SUCCESS SCREEN
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4.0 M AINTENANCE

The Ginnie NET Maintenance functions are navigated via Re  ference Table Maintenance and User Record
Maintenance. Reference tables provide lists to choose  from and supplemental inform ation that needs to be
included on New Pool and Mortgage records. Reference tables include the following information:

o Master Agreements;

e Subservicer;

e Custodian;

o FRB Subscriber;

e Suppress Targeted Lending.

A Main Menu - Microsoft Internet Explorer

File Edit View Favorites Tools Help "f'
Qeack - 0 ¥ [2 0 P search rFavorites € ) 5 )
 dddress | & https: /v ginnienet net/GinnisNET start. aspx v B

Welcome VICKY MMARAJH (1500)
GinnieNET On The Web

Main Menu

Logout

Change My Password
B Data Entry/Review
Data Export/Import
Host Communications
Reports

Maintenance

Security Administration

FIGURE 83 GINNIENET ON THE WEB MAIN MENU SCREEN (W/MAINTENANCE LINK)

To begin the Add Master Agreem ent process, the Enrollm ent Administrator will log onto  www.ginnienet.net,
then enter their assigned GinnieNET User ID and password. The GinnieNET On The Web Main Menu screen
shown below above in FIGURE 83 will then display:
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4.1 M ASTER AGREEMENTS

A Master Agreem ent is a set of docum ents, prepared by an Issuer that elim inates the redundant use of forms
HUD 11707, 11709, 11715and 11720. This initiative was the foundation for paperless pools. The Master
Agreement docum ents define the relationships and responsibilities of the Issuer, the Subservicer, and the
Document Custodians.

4.1.1 Add a Master Agreement Record

[Step 1] On the Ginnie NET On The Web Main Menu screen, click on the screen’ s Maintenance
link.

[Step 2] Click onthe Master Agreement link. The Master Agreements P&l and T&l Record
screen, shown below in FIGURE 84, will then display.

3 Accounts - Microsoft Internet Explorer -_| = EI
Fie Edit View Fgvorfos Took  Help &

Qoack - seach rFavormes @ v s B - 0@

WL G T fAccounts /Accountian, s « B
GinnieNET On The Web

ments Sickuar: fu b Mersa

|maa]

FIGURE 84 GINNIENET MASTER AGREEMENTS P&I| AND T&I RECORD SCREEN

[Step 3] Click on the down arrow [ ¥ ] adjacent to the Account Type field, under the Add a new
record: heading, to select the desired P&I and T&I account option.

[Step 4] Enter the corresponding Account Num ber and Bank ID for each P&I account and/or T&I
account being entered in the system.

An example of this screen populated with all required information might look like the
screen illustration shown on the following page in FIGURE 85.

Current Release Date: 11/13/2013 PROPRIETARY NOTIFICATION Page 4-3
Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GOVERNMENT NATIONAL Version 1.0 GINNIENET IMF TRAINING GUIDE
MORTGAGE ASSOCIATION Revision 1.1 MAINTENANCE

3 Accounts - Microsoft Internet Explorer

Elle Edit Yew Fgworites Tools Help .
Geack - W @ % Fsearch rEmerts € - - U@
] hatpsfwww innisnat.nat inn ke T hccounts fAccounvain. asps T I

Welcome VICKY MMARATH (1502)

GinnieNET On The Web ot

Mazter Agresmants e A0 Wsin Manus

Mo record found 1

Add a mew recard
Account Type [P v
ACCOUNSE 131651 7006 | S624ET 106
Gank 0| p35s.49055945572

Cartification Indo

)

FIGURE 85 GINNIENET MASTER AGREEMENTS SCREEN (W/P&I AND T&I)

[Step 5] Click onthe screen’s <Add> button. The new record will now be saved and the sy  stem-
generated success message (FIGURE 86) will then be displayed.

Microsoft Internet Explorer ['5__<|
ﬂ Saved Successfully

FIGURE 86 ADD MASTER AGREEMENT RECORD SAVED SUCCESS SCREEN (MASTER AGREEMENTS)

[Step 6] Click on the <OK> button. The user will then be returned to the Master Agreements P&lI
and T&l Record screen (FIGURE 87).
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3 Accounts - Microsoft Internet Explorer ;FEE
Elle Edit Wew Favorites ook  Hol a
Qexk * O - 8 @ % S seweh Frravernes € ~EH-UD

] hittps: fPwww.ginnienat.net/GinniehET Mocounts ocounthviain. asps v B
W VICKY MMARAJH (1502)
GinnieNET On The Web guxnd
Master Agreements Bl lu Mo beves
;“,:""' Accomn Bank 1D [Conification Info
P&l |131561 790515624631 D6 |5 1564 9856345523 [Caletel

Add a mew record »
Account Tyoe -
Accounth
Bank 0

Coarification info

FIGURE 87 GINNIENET MASTER AGREEMENTS SCREEN (W/ADD NEW RECORD)

The user m ay then view the newly-added record in the screen’ s Account area. You m ay
click on the record’s Edit link to edit the new record, or (if desired) click on the Delete

link to delete the record.
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& NOTE: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page, will
return the user to the previous Main Menu screen; while selecting the Logout link option will exit the

user out of GinnieNET completely.

[Step 1]
[Step 2]

4.1.2 Edit Master Agreement Record

From the Main Menu screen, click on the screen’s Maintenance link.

Click on the Master Agreement link. The Master Agreements P&l and T&l Record
screen (FIGURE 88) will then display, with a listing of all P&l and T&I accounts entered in
the system at that time.

3 Accounts - Microsoft Internet Explorer

Eile Edt yww Fgorites Took  Help -

O Back - 3B & Search 7 Favorites 9 - i - ira)

] b feww ginniene L. ra b Ginnih E T /A

s fAcoountiain, asp - Ga

e VACKY MMARAJH (1500)
GinnieNET On The Web

ter Agresment st b g sy

Accounr Account Bank I Coitification lufs
e
Undate Cancall P&l 3 R
Edd P&l
[F ] Pl
Edd P& IEBITS4ae JA55HETET T
Edan P&l BERO9IN0 234545556
Edt [ FHSR0S000 AUGTHTERR
Edi T8l 082000081
Eda T8l 14566666
Edi T8l HAEHHESGES 5667 BEEH
Edd T8l BETTTTOT 567899090
12

FIGURE 88 GINNIENET MASTER AGREEMENTS SCREEN (W/EDIT FUNCTION)

[Step 3] Select the desired P&I record that you now wish to edit, then click on the Edit link adjacent
to the list item.

[Step 4] Once the desired record has been edited, click on the Update link in the left-hand column.
If desired, the user may alternatively click on the Cancel link to exit the system without
saving the editing changes.

4.1.3 Delete Master Agreement Record

[Step 1] From the Main Menu screen, click on the screen’s Maintenance link.

[Step 2] Click on the Master Agreement link. The Master Agreements P&l and T&l Record
screen (FIGURE 89) will then display, with a listing of all P&I and T&I accounts entered in
the system at that time.
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3 Accounts - Microsoft Internet Explorer I= =]/
Elle Edt Yiew Faworites Iook  Help o
O Back - Y Fsearch frFavortes €@ vl @ -0 R
5 | ] e IO n G P T fAcccunts fAccountivain. g v Boo
ome VICKY MMARAJH (1502)
GinnieNET On The Web -

[Step 3]

[Step 4]

[Step 5]

Master Agreements

Cheange Hy Pagpreced | [7'“.?'"" Beoountd I Bapk I [Certification Info ||
Salect Sotrer lizuer $i1]

Edit| P& [131561 799615624631 ngisass:snseeassu

Add a wew record

Atcount Typa =
Accounté
Bank 1D

Certification Info

FIGURE 89 GINNIENET MASTER AGREEMENTS SCREEN (W/DELETE FUNCTION)

Select the desired P&I record thaty ou now wish to delete, then click on the Delete link

adjacent to the list item.

The system will then request that the user confirm the deletion action with the query screen

shown here in FIGURE 90.

Microsoft Internet Explorer [ZI

23

“‘h—‘

Do you wish to delete this recard?

| (8]4 |l Cancel l

FIGURE 90 CONFIRM DELETE RECORD ACTION QUERY SCREEN (MASTER AGREEMENTS)

Click on the <OK> button to confirm the deletion, or click on
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4.2 S UBCONTRACT SERVICER (SUBSERVICER)
An approved Ginnie Mae Issuer that, with Ginnie Mae” s prior written approval, services the m ortgages in a
pool, or loan package, under a subcontract with the Ginnie  Mae Issuer that is responsible for the pool or loan
package.
4.2.1 Add a Subservicer Record

[Step 1] From the Main Menu screen, click on the screen’s Maintenance link.

[Step 2] Click on the Subservicer link. The Subservicer screen (FIGURE 91) will then display.

A Subservicer Maintanance - Microsoft Internet Explorer
Eile Bt yew Fpeoris ook Help I
O back - s @ & F seach Favirites £ - i - Ira

) bt forwow ginnienot. o biGnn IshE T /SubSericer SubServices aspx w Go

GinnieNET On The Web

[flo record found

et Aglren e Add a new record
Subsenicer

Conication Inf

[Bad]

FIGURE 91 GINNIENET SUBSERVICER SCREEN (ADD RECORD FUNCTION)

[Step 3] Enter the 4-digit Issuer Subservicer ID, then click on the screen’s <Add> button to save the
record. Once the record has been saved, a success m essage screen will then be displayed,
like that shown on the following page in FIGURE 92.

Current Release Date: 11/13/2013 PROPRIETARY NOTIFICATION Page 4-8
Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GOVERNMENT NATIONAL Version 1.0 GINNIENET IMF TRAINING GUIDE
MORTGAGE ASSOCIATION Revision 1.1 MAINTENANCE
Eile [dit Wew Fgorfes Took Help »
O Back - W@ Poeach Sravortes 0 -5 H-DED
&] hittps:/fwww girnienatnet/ GirnishE T SubServicer /SubServicer. aspx | EY o

GinnieNET On The Web

Subservicer sty b ey

Changs b Pagswond
Saect Actve e

Add a mew record !
Bubsenitor

Certrication Info

[Nlll Saved Successtully!

FIGURE 92 GINNIENET SUBSERVICER SCREEN (W/SAVE SUCCESSFUL MESSAGE)

& NOTE: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page, will
return the user to the previous Main Menu screen; while selecting the Logout link option will exit the
user out of GinnieNET completely.
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[Step 1]
[Step 2]

4.2.1 Edit Subservicer Record

From the Main Menu screen, click on the screen’s Maintenance link.

Click on the Subservicer link. The Subservicer screen (FIGURE 93) will then display with

a listing of all records entered in the system at that time.

A Subservicer Maintanance - Microsoft Internet Explorer
Efe Edt Yew Faworites Tools Help

Qo ~ W@ O mach s 8 L E-U@

] s fwrww gineasrn . natGne E T SubSarvicnr fSubiSoracr aspn -

ne VICKY MMARAJH (1500)
GinnieNET On The Web

arvicer et 15 M My

Subservice:
Update Cancel| 1214

Charas My Pagueed
Sekect Acve by

Add a new record
Subseracer

Cerdfication info

&)

[Step 3]

[Step 4]

FIGURE 93 GINNIENET SUBSERVICER SCREEN (EDIT RECORD FUNCTION)

Select the desired Subservicer record you now wish to edit, then click on the

adjacent to the list item.

Edit link

Select the 4-digit Subservicer 1D, then click on the Update link in the left-hand column. If
desired, the user may alternatively click on the Cancel link to exit the system without

saving the editing changes.
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4.2.3 Delete Subservicer Record

[Step 1] From the Main Menu screen, click on the screen’s Maintenance link.

[Step 2] Click on the Subservicer link. The Subservicer screen will then display (FIGURE 94),
with a listing of all records entered in the system at that time.

Bile Edrt yew Fgorses ook Help

O Back - s & | S Search

Favortes €

A MARATH |

~rhE-UE

] Rt weoww  groionet et G nnkehE T fAccounts/Accountiiain s

4 Accounts - Microsaft Internet Explorer F:Irﬁ"lfw
I

v Bo

GinnieNET On The Web

Master Agreements

L
Fiturn 10 e Marwy

%ﬁ%‘"ﬂ Asssune Bankip g Inta

Bdit] P&I[13156175%61562483106 6]5619"5691551i 4lsts]

Chane M Pt vind

Add a new recond

Ace

Actourif

Bank 0

i abon ik

FIGURE 94 GINNIENET SUBSERVICER SCREEN (W/DELETE FUNCTION)

[Step 3] Select the desired Subservicer record you now wish to delete, then click on the Delete link

adjacent to the list item.

[Step 4] The system will then request that the user confirm the deletion action with the query screen
shown here in FIGURE 95.

Microsoft Internet Explorer §|

\‘-:'TJ Do you wish to delete this record?

K, l Cancel l

FIGURE 95 CONFIRM DELETE RECORD ACTION QUERY SCREEN (SUBSERVICER)

[Step 5] Click onthe <OK> puttonto confirm the deletion, or clickon the <Cancel> button to
terminate the deletion action, and to be returned back to the Subservicer screen.
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4.3 C USTODIAN

The Custodian data entry form is used to add, edit or delete information in the Custodian reference table. A
Custodian record must be added before Master Agreement and Pool Detail records are entered. The Custodian
Number, Name and Address fields will all be REQUIRED fields.

4.3.1 Add a Custodian Record

[Step 1] From the Main Menu screen, click on the screen’s Maintenance link.

[Step 2] Click on the Custodian link. The Custodian screen will then display (FIGURE 96).

Elle Ede Yiew Favories Took Hep

Geak - W @) @ Pssarch TrFmorins £ - EH-0®3

4] b Parww. girnireL et Ginn e T ACusodian ACustodiantain. asps ~ Ea

GinnieNET On The Web

-

FIGURE 96 GINNIENET CUSTODIAN SCREEN (ADD RECORD FUNCTION)

[Step 3] Enter the six-digit Custodian ID, Nam e, Address, City , State and Zip Code for the select
record. These information items must be entered in their respective fields.

[Step 4] Click on the screen’ s <Add> button to add the new Custodian record to the sy stem. When
the record has been successfully been saved, the sy stem-generated message shown on the
following page in FIGURE 97, will then be displayed.
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4 Custodian Maintanace - Microsoft Internet Explorer
Ello Edit View Fgworites Took  Help
Qnak - @ 6 P search rPaverites @ (3 B =

35| ] it fwww girmieret retAGmiehE T Custodian CustodirMain, aipr

Welcome VICKY MMARAT

o2y

GinnieNET On The Web

Custodian
Capstediand
Marne  Bank of Mew York |
Edif|000115  [Addenss 1080 OUVE ROAD Dalats
Cily  MEWYORK State HY Hip 11000 |

Cusiodiang
Mang
Agresy

iy

Add a new record @

State

3

Saved Successhully!

v

FIGURE 97 GINNIENET CUSTODIAN SCREEN (ADD RECORD SUCCESS MESSAGE)

& NOTE: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page, will

return the user to the previous Main Menu screen; while selecting the Logout link option will exit the
user out of GinnieNET completely.
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4.3.2 Edit Custodian Record

[Step 1] From the Main Menu screen, click on the screen’s Maintenance link.

[Step 2] Click on the Custodian link. The Custodian screen (FIGURE 98) will then display with a
listing of all records entered in the system at that time.

4 Custodian Maintanace - Microsoft Internet Explorer r:ﬁy
Elle Edr Yiew Fgorfes  Tools Help

Q) fack - = @ & FSearch Favorites & ~lw @ - =

) ity www. GIrnienat At GinnohE T CLsmdian/Custodaniain s

»| B oo

GinnieNET On The Web

Marmg  Bunk of New York
[Address | 1080 OLIVE ROAD
City NEW YORK State | NY = Zp 11000

FIGURE 98 GINNIENET CUSTODIAN SCREEN (EDIT RECORD FUNCTION)

[Step 3] Select the desired Custodian record you now wish to edit, then click onthe  Edit link
adjacent to the list item.

[Step 4] Enter all required record inform ation. Note that ONLY DATA contained in unprotected

(blank text areas on a white background) can be edited. Data that appears in red text will
be protected, and cannot be edited on this screen.

[Step 5] Click on the screen’s <Add> button. The new Custodian record will then be added to the

system, and a system-generated message will display to indicate the success of the Edit
Record action (FIGURE 99).

Current Release Date: 11/13/2013 PROPRIETARY NOTIFICATION

Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.

Page 4-14



GOVERNMENT NATIONAL

Version 1.0

GINNIENET IMF TRAINING GUIDE

MORTGAGE ASSOCIATION Revision 1.1 MAINTENANCE
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GinnieNET On The Web

Logt
Custodian im0 Wi W

Chargs My Passesrd Loeaulin,

St Actnem [ Mame  Banik of New York

=

dE|000115  |Address 1080 OLIVE ROAD Do

Cy HEW YOR¥ State NY p 11000

Add a wew record
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Address

<] State 5 Zip

Add | Saved Successtully!

[Step 1]
[Step 2]

FIGURE 99 GINNIENET CUSTODIAN SCREEN (EDIT RECORD SUCCESS FUNCTION)
4.3.3 Delete Custodian Record

From the Main Menu screen, click on the screen’s Maintenance link.

Click on the Custodian link. The Custodian screen will then display (FIGURE 100), with a
listing of all records entered in the system at that time.
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FIGURE 100 GINNIENET CUSTODIAN SCREEN (W/DELETE SUCCESS FUNCTION)
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[Step 3] Select the desired Custodian record you now wish to delete, then click on the Delete link
adjacent to the list item.

[Step 4] The system will then request that the user confirm the deletion action with the query screen
shown here in FIGURE 101.

Microsoft Internet Explorer fg|

‘? "

-

Do you wish to delete this record?

(04 l Cancel l

FIGURE 101 CONFIRM DELETE RECORD ACTION QUERY SCREEN (CUSTODIAN)

[Step 5] Click onthe <OK> buttonto confirm the deletion, or clickon the <Cancel> button to
terminate the deletion action, and to be returned back to the Custodian screen.
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4.4 F EDERAL RESERVE BANK (FRB) SUBSCRIBER

The Federal Reserve Bank of New York is the depository for Ginnie Mae new pool issues.
o The total position of all clearing banks must equal the Pool Original Aggregate Amount (OAA).

The FRB Subscriber screen, for the various pool types, will default to FRBNY as the investor for each pool. The
FRB Subscriber screen must also show the FRB clear ing bank account inform ation for each m ember of the
Federal Reserve Bank (s) accepting delivery of either the complete pool or any portion of the pool. If more than
one investor has purchased a beneficial ownership shar e in a pool, which results in anum  ber of different
clearing banks designated to take delivery, the FRB Subscriber screen must be com pleted for all such clearing
banks with the com plete and accura te account inform ation for each one. If not, there could be a delay in the
pool’s delivery.

TABLE 3 FRB SUBSCRIBER SCREEN FIELD NAMES AND DESCRIPTION

| FIELD NAME ‘ DESCRIPTION |

ABA# The account number assigned to the participant. Required

Deliver to: The name of the FRB participant. Required, (e.g., cust/g12345/)

44,1 Add an FRB Subscriber Record

[Step 1] From the Main Menu screen, click on the screen’s Maintenance link (FIGURE 102).
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FIGURE 102 GINNIENET MAIN MENU SCREEN (W/FRB SUBSCRIBER LINK)

[Step2] Click onthe FRB Subscriber link. The FRB Subscriber screen, like that shown on the
following page in FIGURE 103, will then display.
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FIGURE 103 GINNIENET FRB SUBSCRIBER SCREEN

[Step 3] Enter the nine-digit ABA# and the Deliver to (Clearing Bank’s Name) information in each
respective field ensuring correct entry.

[Step 4] Click on the screen’ s <Add> button to add the new FRB Subscriber record to the sy stem.
When the record has been su ccessfully been saved to the sy stem, the confirmation message
shown in FIGURE 104 will then be displayed.

ABAZ Deliver To |
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Saved Successfully!

FIGURE 104 CONFIRM DELETE RECORD ACTION QUERY SCREEN (CUSTODIAN)

& NOTE: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page, will
return the user to the previous Main Menu screen; while selecting the Logout link option will exit the
user out of GinnieNET completely.
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4.4.2 Edit an FRB Subscriber Record

[Step 1] From the Main Menu screen, click on the screen’s Maintenance link.

[Step 2] Click onthe FRB Subscriber link. The FRB Subscriber screen (F IGURE 105) will then
display with a listing of all records entered in the system at that time.
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FIGURE 105 GINNIENET FRB SUBSCRIBER SCREEN

[Step 3] Select the desired FRB Subscriber record you now wish to edit, then click on the Edit link
adjacent to the list item.

[Step 4] Enter/update the FRB Subscriber record as needed, then click on the Update link. The new
FRB Subscriber record will then be added to the system, and a system message will display
to indicate the success of the Edit Record action.

4.4.3 Delete an FRB Subscriber Record

[Step 1] From the Main Menu screen, click on the screen’s Maintenance link.

[Step 2] Click onthe FRB Subscriber link. The FRB Subscriber screen will then display with a
listing of all records entered in the system at that time.
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FIGURE 106 GINNIENET FRB SUBSCRIBER SCREEN (DELETE RECORD FUNCTION)

[Step 3] Select the desired FRB Subscriber record you now wish to delete, then click on the Delete
link adjacent to the list item.
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[Step 4] The system will then request that the user confirm the deletion action with the query screen
shown here in FIGURE 107.

Microsoft Internet Explorer §|
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FIGURE 107 CONFIRM DELETE RECORD ACTION QUERY SCREEN (FRB SUBSCRIBER)

[Step5] Click onthe <OK> buttonto confirm the deletion, or click on  the <Cancel> button to
terminate the deletion action, and to be returned back to the FRB Subscriber screen.

[Step 6] The system will then confirm the success of the deletion action with a sy stem-generated
message, and return the user back to the FRB Subscriber screen.
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45S UPPRESS TARGETED LENDING

The Targeted Lending feature can  be activated to evaluate loan eligibility for a reduced guaranty fee, or
deactivated to suppress loan eligibility for an evaluation process.

[Step 1] From the Main Menu screen, click on the screen’s Maintenance link (FIGURE 108).
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FIGURE 108 GINNIENET MAIN MENU SCREEN (W/SUPPRESS TARGETED LENDING LINK)

[Step 2] Click on the Suppress Targeted Lending link. The Suppress Targeted Lending screen,
like that shown here in FIGURE 109, will then display.
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FIGURE 109 GINNIENET SUPPRESS TARGETED LENDING SCREEN

[Step 3] The system will generally default to evaluating all loans on the sy stem. To deactivate this
option, click on the <Edit> button.
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[Step 4] Select option one or two, then click on the <Update> button. Alternatively, the user m ay
also click on the <Cancel> button to terminate the current action.
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€ Targeted Lending is suppressed. Pools submitted will not be evaluated and there will be no reduction of Guaranty Fees.

@ Loansin eligible pool types will be evaluated to determine if they are in Targeted Lending Areas. If the threshholds defined in the Ginnie Mae
Guide 5500.3, Rev. 1 Chapter 33-2: TARGETED LENDING INITIATIVE are met, Guaranty Fees will be reduced.

FIGURE 110 GINNIENET SUPPRESS TARGETED LENDING SCREEN

[Step 5] Select any of the links shown below= in the TABLE 4 options list.

TABLE 4 SUPPRESS TARGETED LENDING SCREEN (LINK OPTIONS)

SUPPRESS TARGETED LENDING SCREEN OPTION ‘ NAVIGATION FLow

Located in the upper right hand corner of the page, clicking this
link option will navigate the user to the APPENDIX 111-10
DESIGNATED COMMUNITIES FOR THE TARGETED LENDING
INITIATIVE entry

List of areas eligible for Targeted Lending

Located in the upper right hand corner of the page, clicking on

Return Lo Main Menu this link option will return you to the Main Menu screen

Clicking on this link option will log the user out of GinnieNET

Logout and exit the system completely

[Step 6] Once the record has been updated, an update  success m essage, like that shown here in
FIGURE 111, will then be displayed.

Microsoft Internet Explorer E|

I E Saved Successiully

FIGURE 111 GINNIENET SUPPRESS TARGETED LENDING SCREEN (W/SAVED RECORD SUCCESS MESSAGE)

[Step 7] Click onthe <OK> button. The user will then be returned to the previous Suppress
Targeted Lending screen.
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4.6 O THER: DOWNLOAD FINGERPRINT SOFTWARE

To utilize the fingerprint technology , users m ust have Windows XP Hom e, Professional, Tablet PC, or Media
Center Edition with a Pentium 233 MHz or higher pro cessor and 128 MB of RAM, 45 MB of available hard
disk space, access to Internet Explorer and an available USB Port.

The Fingerprint Scanner needs outbound access to port 1200.
4.6.1 M2SYS Accelerated Biometrics

The fingerprint technology uses a biom etric system which does not store a copy of the fingerprint image. The
software extracts the unique fingerprint pattern data fro m the image for the purpose of identification within a
closed environm ent. It is im possible to recreate a fi ngerprint im age from this data; therefore, there are no
associated privacy risks.

M2SYS software is em ployed in application designed and/or utilized by the U.S. Arm vy, U.S. Air Force,
Dearman Sy stems, (in com pliance with Hom eland Security requirem ents surrounding the tracking and
transportation of hazardous m aterials), Corrections Cor poration of America, Kodak, Siem ens, BAE Sy stems,
and others.

NOTE: For full downloading instruction, please refer to Section 2.0.

4.7 L OANSWITH ANNEX—SPECIAL DISCLOSURES
On the HUD 11706 Mortgage Detail screen, the title of Prepayment Description has been changed to “Annex—
Special Disclosures”. The Issuers m ust specify on the “Annex—Special Disclosures,” which is attached to the

prospectus, the prepay ment provisions of the note, (w hich must include any provision detailing prepayment
privileges or penalties).

3 Multifamily Mortgage Main Page - Microsoft Internet Explorer
Took bk

Fyrorte

FIGURE 112 MULTIFAMILY MORTGAGE DETAILS - 11706 SCREEN
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The Annex—Special Disclosures field appears at the bottom of Multifamily Mortgage Details - 11706 screen.
The field allows for the entry ~ of an unlim ited text description. Records in this table are not relevant for
Multifamily pool processing. The Annex—Special  Disclosures list the description of the prepay  ment of the
project.

(1) Boilerplate (standard) entries for this field are stored in the Annex—Special Disclosures table.

(2) Entries from this table can be retrie ved and edited by selecting the drop-down E button on the
right side of the field.

& NOTE: Records in this table are entered and edited through the Maintenance menu of the Main Menu.

4.7.1 Accessing an Annex—Special Disclosures Record

[Step 1] From the Main Menu screen, click on the screen’s Maintenance link (FIGURE 113).
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FIGURE 113 GINNIENET MAIN MENU SCREEN (W/SUPPRESS TARGETED LENDING LINK)

[Step2] Click onthe Loans with Annex - Special Disclosures link. The Annex — Special
Disclosures data-entry screen, like that shown on the following page in FIGURE 114, will
then display.
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FIGURE 114 GINNIENET ANNEX — SPECIAL DISCLOSURES DATA-ENTRY SCREEN

The Annex-Special Disclosures Record screen does not have a Search function. Records in this table are stored
and sorted by the first characters of the text entry . The arrow scroll bar to the right of the record provides a
glance at the first characters of each entry . Subseque nt entries can be located using the same method of

selection.
4.7.2 Adding an Annex Special Disclosures Record

[Step 1] From the Main Menu screen, click on the screen’s Maintenance link.

[Step 2] Clickonthe Loans with Annex - Special Disclosures link. The Annex — Special
Disclosures data-entry screen (FIGURE 114) will then display.

[Step 3] Click on the BoilerPlate Text for Annex-Special Disclosures link, shown at the top of the
screen (Area of Detail @).

[Step 4] Inthe screen’s Add a new record: field (Area of Detail @), enter your freeform text in the
area under BoilerPlate Text for Annex-Special Disclosures field heading. Be advised that
the first forty (40) characters will be used for selection and must be unique.

[Step 5] Once completed with the field entry , click on the screen’s <Add> button. Once the record
has been successfully saved to the sy stem, the screen will refresh and display a Saved
Successfully! screen message, like that shown on the following page in figure.
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FIGURE 115 ANNEX — SPECIAL DISCLOSURES DATA-ENTRY SCREEN (W/SUCCESS MESSAGE)

& NOTE: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page, will
return the user to the previous Main Menu screen; while selecting the Logout link option will exit the
user out of GinnieNET completely.
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4.7.3 Deleting or Editing an Annex Special Disclosures Record

[Step 1] From the Main Menu screen, click on the screen’s Maintenance link.

[Step 2] Clickonthe Loans with Annex - Special Disclosures link. The Annex — Special
Disclosures data-entry screen (FIGURE 114) will then display.
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FIGURE 116 ANNEX — SPECIAL DISCLOSURES DATA-ENTRY SCREEN (w/Delete LINK)

To DELETE A RECORD, step through the following procedural flow:

[Step 1] Select the desired record you now wish to delete, then click on the Delete link shown to the
right of the selected record item. A Delete Confirmation message box will then display,
like that shown here in FIGURE 117.

Microsoft Internet Explorer E|

\_‘{/ Do you wish to delete this record?

| Ok H Cancel ]

FIGURE 117 ANNEX—SPECIAL DI1SCLOSURE RECORD DELETE CONFIRMATION SCREEN

[Step 2] Now, click on the <OK> button to complete the current delete record action.

Current Release Date: 11/13/2013 PROPRIETARY NOTIFICATION Page 4-27
Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GINNIENET IMF TRAINING GUIDE
MAINTENANCE

Version 1.0
Revision 1.1

GOVERNMENT NATIONAL
MORTGAGE ASSOCIATION

To EDIT A RECORD, step through the following procedural flow:

[Step 1] From the Main Menu screen, click on the screen’s Maintenance link.

[Step 2] Clickonthe Loans with Annex - Special Disclosures
Disclosures data-entry screen (FIGURE 118) will then display.
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FIGURE 118 ANNEX — SPECIAL DISCLOSURES DATA-ENTRY SCREEN (W/Edit LINK)

[Step 3] Select the desired record y ou now wish to update, and the new information as desired, then
click on the Update link shown to the left of that record item . Alternatively, the user may
also click on the <Cancel> button to terminate the current update action altogether.

& NOTE: Records in this table are entered and edited through the Maintenance submenu of the Main Menu itself.
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4.8 D ESCRIPTION NON-LEVEL PAYMENT PROVISIONS

The Description field of the Non-Level Adjustment Pool screen field will appear near the bottom right corner
of the Multifamily Mortgage Details (11706) screen. This field allows for the entry of an unlimited freeform text
description, however, records in this table are not relevant for Multifamily pool processing.
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FIGURE 119 DESCRIPTION NON-LEVEL PAYMENT PROVISIONS SCREEN (W/DESCRIPTION FIELD)

This Description field is required_for the PN Pool Type, and is not applicable to the PL Pool Type.

Boilerplate (standard) entries for this field are stored in the Non-Level Adjustm ent Descriptions table. Entries
from this table can be called up and edited by clicking on the scrollbar [ #] to the right of the desired field on
the HUD 11706 Mortgage Detail screen Records.

& NOTE: A report, Prospectus Ginnie Mae | Project Loan Securities — 1724, which lists all of the pools that have
information entered in this field, can be generated from the Report Menu. To do so, simply click on the
Reports option, then select Prospectus Ginnie Mae | Project Loan Securities - 1724 from that menu.
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49D ESCRIPTION NON-LEVEL PAYMENT PROVISIONS

4.9.1 Accessing a Non-Level Payment Provision Record

[Step 1] From the Main Menu screen, click on the screen’s Maintenance link.

[Step 2] Click on the Loans with Non Level Payment Provisions link. The Non Level Payment
Provisions data entry screen (FIGURE 120) will then display.
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FIGURE 120 NON-LEVEL PAYMENT PROVISIONS SCREEN

& NOTE: Non-Level Payment Provisions records do not have a Search function. Records in this table are stored
and sorted by the first characters of the text entry. There is no viable way to search on these records
without browsing the list of item s. The scrollbar [ #] to the right of each field can be used to provide a
cursory glance at the first characters of each line ite m entry, however, if the entries are too num erous,
and there is m ore than one entry on the system, the user should select the num ber to search a different

page.
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4.9.2 Adding a Non-Level Payment Provisions Record
To ADD A RECORD, step through the following procedural flow:

[Step 1] From the Main Menu screen, click on the screen’s Maintenance link.

[Step 2] Click onthe Loans with Non-Level Payment Provisions link. The Non-Level Payment
Provisions data-entry screen (FIGURE 121) will then display.

[Step 3] Inthe screen’s Add a new record: field, enter y our freeform text in the area under area’s
description field. Be advised that the first fo rty (40) characters will be used for selection
and must be unique.

3 Single Family Nenlevel Payment Description - Microsoft Internet Explorer EE|E
Eilb Edit yow Fgeorites Jooks  Hoelp i
Qoack - =) 3] @0 S search GrFavornes @ (v B - U@

& hs e % TAknkve R 3y et LD St v| B
Welcome VECKY MMARATH (1500)
GinnieNET On The Web Lot
Loans with Hon Level Payment Provisions Eiturn 1o Main Many
- o . | Beiterplate Tex tor Mo Leval Paymem Previsien
st oo i

L lAllange # 1 1o -~
-

[ [mae #1 to Worgage ote o -~
ML ncat 431 Gedar River Housing Comaration (:Makerg)
Wknge # 5o ~
mlumnxirﬂulro' v
-

v

-~

Allonge # & lo
C e note of

lalionge # & tn

E M grtgege bote ¢ —

Add a new record ©

FIGURE 121 NON-LEVEL PAYMENT PROVISIONS DATA-ENTRY SCREEN (ADD RECORD FUNCTION)

[Step 4] Once completed with the field entry , click on the screen’s <Add> button. Once the record
has been successfully saved to the sy stem, the screen will refresh and display a Saved
Successfully! screen message, like that shown on the following page in FIGURE 122.

& NOTE: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page, will
return the user to the previous Main Menu screen; while selecting the Logout link option will exit the
user out of GinnieNET completely.
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4.9.3 Deleting and Editing a Non-Level Payment Provisions Record
To DELETE A RECORD, step through the following procedural flow:

[Step 1] From the Main Menu screen, click on the screen’s Maintenance link.

[Step 2] Click onthe Loans with Non-Level Payment Provisions link. The Non-Level Payment
Provisions data-entry screen (FIGURE 122) will then display.

A Single Family Nonlevel Payment Description - Microsoft Internet Explorer
: Fle Edit Wiew Favorites Tools  Help i,'
D @eack - O ¥ @ 0 Psearch JeFavorites £ T o &
: Address | ] htps :/fwwwr.ginnisnet.net/GinmieNET Monleve Payment/NLPDEsE. aspi v B
Welcorme VICKY MMARATH (1500}
GinnieNET On The Web Lt
Loans with Non Level Payment Provisions Feturn to bain Meru
h My P. " Boilerplate Text for Non-Level Payment Provision
Lhange My Fassiong The first sters will be used for sele ction and Mustbe Unique
Select Active lssuer et 1 =
onge 0
B9t \origage Note of v [Relete
[Allonge # 1 to Mortgage Note of A~
IEdH | ocal 431 Gedar River Housing Carporation ¢;Makerz) < [ 2222}
[Allonge #5 10 ~
Bt varigage Note of ) [Celete
[Allonge # 6 to A~
(B9t ortgage Note of ) |Celete]
[Allonge # 7 to ~
Edt varigage Mote of v [Celete
[Allonge # 8 to -~
(B9t ortgage Note of ) |Celete]
Add a new record

FIGURE 122 NON-LEVEL PAYMENT PROVISIONS DATA-ENTRY SCREEN (DELETE RECORD FUNCTION)

To DELETE A RECORD, step through the following procedural flow:

[Step 1] Select the desired record you now wish to delete, then click on the Delete link shown to the
right of the selected record item. A Delete Confirmation message box will then display,
like that shown here in FIGURE 123.

Microsoft Internet Explorer E|

92

\_‘

Do you wish to delete this recard?

| Ok, | l Cancel

FIGURE 123 NON-LEVEL PAYMENT PROVISIONS RECORD DELETE CONFIRMATION SCREEN

[Step 2] Now, click on the <OK> button to complete the current delete record action.
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To EDIT A RECORD, step through the following procedural flow:

[Step 1] From the Main Menu screen, click on the screen’s Maintenance link.

[Step 2] Click onthe Loans with Non-Level Payment Provisions link. The Non-Level Payment
Provisions data-entry screen (FIGURE 124) will then display.

3 Single Family Nonlevel Payment Description - Microsoft Internet Explorer

Eile  Edit Wew Fgiorites Took  Help ar

Qnak - M @ % P swarch o Favorites £ - = - =

st | ] hiips: www.ginnienet ey GinniENET MonlevelPayment NLPDesC. aspx - also
Welcame VRCKY M MARATH (1500)

GinnieNET On The Web

Loans with Men Level Payment Provisions Bl b Wi bewny

Charss My Pacs Bollerplate Tewr far HonLevel Payment Provision
T‘_"-'LLUVH—“'I" Tt st <40 charastess will be used far selectian and Must be Uniqus|

| - Jpronge#1 10 -

“origage Mote of
- Jionge # 1 o Marigage Bae of
ol 431 Gudar River Hausing Corporiion {gMakisg)
| Jlonge# 510
arigage Mote of
| Jtonge #8 1o
Jartyrage Mol of

1141

Jllonge # 7 1o
prarigage Note of

ionge: # 8 I

FEdhartyage b of

Add a mew record

Edil (A

ER Y ERE A EEY

[Aad]

FIGURE 124 NON-LEVEL PAYMENT PROVISIONS DATA-ENTRY SCREEN (EDIT RECORD FUNCTION)

[Step 3] Select the desired record y ou now wish to update, and the new information as desired, then
click on the Update link shown to the left of that record item . Alternatively, the user may
also click on the <Cancel> button to terminate the current update action altogether.

& NOTE: The report nam ed Prospectus Ginnie Mae | Project Loan Securities — 1724 , which lists all of the
pools that have inform ation entered in this field, can be generated from the Report menu. To do so,

simply click on the Reports option, then select Prospectus Ginnie Mae | Project Loan Securities -
1724 from that menu.
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5.0 N Ew PooL PROCESSING—MULTIFAMILY

The fingerprint enrollment process must be completed in order to use Com munication functions for New Pool
Processing in GinnieNET (see the Maintenance section).

5.1 P ooL DETAIL INFORMATION

Securities are prepared and delivered in accordance with instructions pr ovided by the Issuer on the form HUD
11705, Schedule of Subscribers and Ginnie Mae Guaranty Agreement . Form HUD 11705 prescribes that the
Security Interest Rate to be (25) to (50) basis points below the Mortgage Interest Rate collateralizing all
Multifamily Pool Ty pes, except for LS. For LS pool types the Securities Interest Rate m ust be at least 50 basis
points less than the Mortgage Rate. Additional details are provided in the table below.

All Ginnie Mae securities are settled using FRB (Federal Reserve Bank) as Ginnie Mae’s depository.

Multifamily new pool inform ation, required on form HUD 11705 — Schedule of Subscribers, is entered on the
Multifamily Pool Details (11705) screen in Ginnie NET. A pool record must be created before Mortgage
Detail records or FRB Subscriber data can be added.  Most of the fields on the Multifam ily Pool Details
(11705) record are required for data entry or system-generated.

The following table lists the fields on the Ginnie NET Multifamily Pool Details (11705) data entry form in the
order that they appear on the screen. Fo r additional information refer to the Ginnie Mae Mortgage-Backed
Securities Guide 5500.3 and/or the Glossary of Terms.

Mulli Family Pool - Microsofl Internel Explorer

O ek A @) | Pewch rEmene & S5 B U@
] et v, gnvsenet.neti GrrsshE T/Pooliet slsMF (PooMFHan a5 =

GinnieNET On The Web
Multifamily Pool Details - 11705

Py s5ue Typt: ool Type] Mot Selecte: et
Submizsion Type: 5 Validate Header

FIGURE 125 GINNIENET MULTIFAMILY POOL DETAILS SCREEN
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5.1.1 Restrictions

Issuers can edit records only when the Transfer Status has been defined as New Pool, Rejected or Deleted.

5.1.2 Multifamily Pool Details—11705 Screen Elements

TABLE5 MULTIFAMILY PooL DETAILS—11705 SCREEN ELEMENTS

| FIELD NAME ‘ DESCRIPTION |

The Multifamily Pool Number is a required, unique, six-digit number between 100001 and

Pool Number 799999. The number is pre-assigned by Ginnie Mae.

The Issue Type for Multifamily pools will always be "X" indicating that these are Ginnie
Issue Type .

Mae | pools. Issue Type is system-generated.

Multifamily Pool Types describe the type of mortgages backing the pool. These include
Pool Type Construction Loans CL and CS, and Project Loans PL, PN, LM and RX. Pool Type is

required. See Multifamily Pool Types in the Glossary.

Draw Number

Number of draw represented by issuance of securities. The Pool Draw Number is a
sequential two-digit number that, along with the Pool Number, Issue Type and Pool Type,
uniquely identifies a Construction Loan pool (Pool Types CL or CS.) The Pool Draw
Number is system generated to identify the amount and sequence of draws on the loan.

History

This option is selected for submission of a Construction Loan pool that has been previously
issued manually (hard copy HUD forms) and will now be issued electronically through
GinnieNET.

File Transmission
Number (FTN)

When transmitting a pool record, GinnieNET creates and appends a 32-character FTN prior
to sending the pool to the GinnieNET Network. This number is used to identify the pool on
the network, and by the Custodian to retrieve the pool off the network. A unique FTN is
created for each pool. This field is system generated during transmission of pool data, which
is performed in the GinnieNET Communications function. See Chapter Glossary of Terms -
File Transmission Number for more information.

Description
(Reason for Rejection)

The Description provides the reason for rejection when a Custodian has rejected a pool
record. The Description is recorded during the New Pool Processing Inquiry or Final
Certification and Recertification processes in the GinnieNET on the Web Custodian
application. The Reason for Rejection (if any) is displayed on the Multifamily Pool Details
screen. This information is available after the Issuer performs a Pool Inquiry to confirm
previous Network activity and to determine the status of pools already on the Network. If the
Pool Status on the New Inquiries screen or the Existing Inquiries screen indicates that the
pool has been rejected, use the Multifamily Pool Details screen to find out why and correct
it. The Reject table on describes the codes and reasons for rejection currently used in the
Custodian application.

NoTE: If the pool record is not rejected, i.e., Code 0, the Description field will be blank.

Signed by

"Signed by" this field identifies the person responsible for transmitting the pool.

Issuer Name &
Number

The legal name of the Issuer and the four-digit number assigned to that Issuer. System
generated by GinnieNET based on software initialization. See, Glossary of Terms, Issuer &
Issuer Number.

Field Name

Description
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The Custodian ID is a six-digit number chosen from the drop-down list by clicking on the up

or down scrollbar button [#].

The Custodian Record must be added to the system before it can be used on a Pool
Details record.
See Section Custodian Maintenance.

This field is initially optional but ultimately required. You will be allowed to save a new pool
Custodian 1D record without entering the Custodian ID. However, you cannot transmit the record until the
Custodian is identified. The Custodian ID represents "a financial institution that holds the
required documents relating to pooled mortgages for the life of a Ginnie Mae pool or loan
package or until it is replaced by another such institution." "Before executing a Master
Custodial Agreement, a financial institution must obtain a Ginnie Mae Document Custodian
Identification Number as specified in Chapter 2-E of the Document Custodian Manual,
Appendix V-1. The identification number must be placed on all documents on which the
document custodian's name appears."

The legal name of the Document Custodian. The name is retrieved by the system from the
Custodian Record based on the Custodian ID.

The interest rate on the mortgage(s) that make up the pool. For Multifamily pools (Ginnie
Mae 1), this will be a single interest rate with the exception of LS/RX pools. This field is
retrieved by the system from Mortgage Details records when the mortgage data for the pools
added.

The rate of interest payable by the Issuer to the security holders. The Security Interest Rate is
required and accepts five digits. Decimal to enter to indicate fractions.

Project Loans and Construction Loans

"Without Ginnie Mae's prior written approval of a different rate, the interest rate on project
loan securities is:

For securities backed by a PL, PN, LM, or RX pool, at least one-quarter of one percent (25
basis points) but not more than one-half of one percent (50 basis points) below the annual
interest rate on the pooled project loan;

For securities backed by an LS pool, at least one-half of one percent (50 basis points) below
the annual interest rate on the pooled project loan or loans.” (The floor of 50 basis points in
each case consists of 13 basis points for the Ginnie Mae Guaranty Fee and a minimum
Servicing Fee of 37 basis points.)

Field Name Description

The Original Aggregate Amount of the pool based on the sum of the unpaid balances of the
mortgages used to collateralize the pool. This field is system generated when Mortgage
Detail records are added for the pool. For Construction Loans (CL & CS), this will represent
the requested draw amount.

Custodian Name

Mortgage Interest Rate

Security Interest Rate

OAA

The Modification Approval Date is typically a protected field and is not required when
saving the Pool Details record. The Date is updated when the user changes the Mortgage
Amount (OPB) through form 11705.

The user has the opportunity to change the Mortgage Amount for Construction Loan Draw
and Conversion Submissions only. Upon saving the record, the user is asked, "Do you want
to change the Mortgage Amount?" Answering "Yes" brings up the Change Mortgage
Amount form and the user is prompted to enter a New Mortgage OPB, a corresponding New
Mortgage P&I and the Modification Approval Date.

The Modification Approval Date defaults to the Current Date and cannot be a future date.
See Do You Want to Change The Mortgage Amount? later in this section.

Mod. Approval Date

The Amortization Method for all Multifamily pools is "CD": Concurrent Dates. This field is

Amortization Method
system generated.
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Term is the number of years until the pool matures. The Pool Term is required and must be

Term between five (5) and forty (40) years for Multifamily pool types CL, CS, LM, PL, PN and
RX. The Term for pool type LS must be between five (5) and thirty-five (35) years.
Pool Tax ID The tax identification number assigned to the pool, if available. This information is optional.

Servicing Fee

The Servicing Fee is a fee received by the Issuer and is system generated according to the
following formula:

Servicing Fee = (Mortgage Rate — Security Rate — Guarantee Fee)

The Guaranty Fee for all Multifamily Programs is 13 basis points.

Edit Status

The Edit Status of the record is system generated. It is Updated during data entry and
Completed during transmission of pool data, which is performed in the GinnieNET
Communications function.

Transfer Status

The Transfer Status of the record is system generated. It is Completed during transmission of
pool data, which is performed in the GinnieNET Communications function.

Field Name

Description

Cross-Reference Pool #

A

The Cross-Reference Pool Number is a system generated, six-digit number that provides a
cross-reference between a construction loan (Pool Types CL or CS) and a project loan (Pool
Types PL or PN.) Pool numbers for construction loans that are converted to project loans are
created in consecutively numbered pairs: The lower number is to be used for the construction
loan securities. If the pool record defines a construction loan, the Cross-Reference Pool
Number refers to the associated project loan (after conversion). If the pool record defines a
project loan, the Cross-Reference Pool Number refers to the associated construction loan.
Consecutive pool numbers must be reserved for an issue of construction loan securities and
the related project loan securities.

Submission Type

A two-digit representation of the type of Multifamily pool submission. Submission Type is a
required field for all Pool Types. See the table in Glossary of Terms, Submission Types.

Pool Issue Date

The date from which a mortgage-backed securities pool issued under the Ginnie Mae
mortgage-backed securities program accrues interest. The Issue Date for such pools is always
the first calendar day of the month of issue. The field uses a MM/YYYY format (e.g.,
01/1999). The day (01) will be filled in for you. Required.

Pool Maturity Date

The last payment date for a mortgage-backed securities pool issued under the Ginnie Mae
MBS program. Maturity Dates are always on the fifteenth of the month. The field uses a
MM/YYYY format (e.g., 02/2003). The day (15) will be filled in for you. Required.

For construction loan pool submissions (Pool Type CL or CS) the Maturity Date represent
the construction period of the project of the project loan’s last payment date.

If, while adding or editing a Construction Loan Draw (Pool Type CL or CS and Submission
Type "02") you need to extend the construction period, you can change the Pool Maturity
Date under the following conditions:

(1) The Maturity Date of the initial draw has not expired; and
(2) Ginnie Mae has approved the extension in writing.

Under these conditions, you must enter the New, Extended Maturity Date in this field.
When you do this, GinnieNET comments that the "Maturity date for the Current Draw does
not equal the Maturity Date for the Initial Draw." GinnieNET will then open and move the
cursor to the Maturity Extension Approval Date field so that you can enter the date that
Ginnie Mae approved the extension you just recorded.

Field Name

Description
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Maturity Extension
Approval Date

The Maturity Extension Approval Date is usually a protected field that will not allow input
and is not required to save a pool record.
The date is required for construction loans (CL or CS) when, in the course of construction,
the Maturity Date needs to be extended. The conditions when this is appropriate and possible
are discussed in the Maturity Date description above.
The Maturity Extension Date defaults to the Current Date and cannot be later than the
Current Date. The actual date you enter in this field should be the date that Ginnie Mae
approved the extension of the Maturity Date (i.e., The date on the letter or other
documentation from Ginnie Mae that approved the request).

Initial Pay Date

The date of the first security payment (system generated).

Unpaid Balance Date

The next mortgage payment date (system generated).

Settlement Date

The date on which Issuers execute settlement with their purchaser. Required for all pools.
When saving the pool record, the system will check to make sure that the Settlement Date is
more than or equal to the Issue Date and more than or equal to the Current Date. In addition,
the Settlement Date must be within the same month as the Issue Date. If the Settlement Date
does not meet these conditions, the system will warn the user and/or change it.

Subservicer #

The ID number of the Issuer servicing the mortgages. Optional. If this field is entered, be
sure that the appropriate Master Agreements are on file with the PPA.
Choose a Subservicer # from the drop-down list of Master Agreement Accounts by clicking
on the up or down scrollbar button [ ] When you select a Subservicer # from the list, the
P&I Account #, P&I ID #, T&I Account #, and T&I ID # fields will be automatically filled
in
Master Agreement Account Information must exist in the Master Agreements table
before it can be entered on a pool record. (See Section Master Agreements)

P&I Account Number
and ID

The non-interest bearing account that an Issuer maintains with a financial institution into
which account the Issuer deposits P&I collected from individual mortgagors for loans
included in Ginnie Mae pools. This must match the information on the hardcopy Master
Agreements at the PPA. System generated after selection of Subservicer #. This account is
also known as the P&I Custodial Account.

Field Name

Description

T&I Account Number
and ID

The T&I Account is an account that an Issuer maintains with a financial institution into
which the Issuer places the escrowed funds to be used to pay real estate taxes and hazard
insurance premiums on property pledged as collateral for mortgages included in pools. This
must match the information on the hardcopy Master Agreements at the PPA.

System generated after selection of Subservicer #.

Final Advance Amount

This amount is the final advance amount (form HUD 92403) of a construction loan pool (CL
or CS) converting to a project loan pool (PL or PN). This last advance, combined with the
cumulative approved amount of the cross-referenced construction loan pool, must equal the
total mortgage amount of the pool (to date).

Final Advance Amount is required for project conversions PL and PN, Submission Type 03
(Project Loan Conversions.)

The field appears at the \{n.:n “‘u ":D-I B | B
bottom right corner of the e i
screen (lnset at I’Ight) \ Final Advance Amounl:l
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5.2 A CCESSING THE PooL DATA ENTRY SCREEN

IMPORTANT: BEFORE YOU ADD:

Though the Custodian ID is an optional field on the Multifamily Pool Details screen, you will not be able to
transmit a new pool record until the custodian is identified. You will be allowed to save y our work even if the
Custodian Record is noty et in the database, buty ou must remember to com e back and edit the incom plete
record before you attempt to transmit it.

To ACCESs the Multifamily Pool Details screen, step through the following procedural flow:

3 Main Menu - Microsoft Internet Explorer g@l
Eile Edit View Favorites Tools Help »
@eack -~ 0 [{ @ & S seach Y Favorites € v = o it
Address | ] hitps /A ginnisnet net/GinniehET fstart, aspx b )

Welcome VICKY MMARATH (1500)
GinnieNET On The Web

Main Menu

Logout

Change My Password
Select Active ssuer = Data Entry/Review
= New Pool Processing
gingle Family Processing
Multifamily Processing
Certifications
Investor Reporting
Data Export/Import
Host Communications
Reports
Maintenance
Security Administration

FIGURE 126 GINNIENET MAIN MENU SCREEN (W/DATA ENTRY/REVIEW SELECTION)

[Step 1] From the Main Menu screen, click on the screen’s Data Entry/Review link (FIGURE 126).
[Step 2] Click on the New Pool Processing link.

[Step 3] Click on the Multifamily Processing link. The Multifamily Pools Detail - 11705 screen,
shown on the following page in FIGURE 127, will then display.
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To AbDD A NEwW RECORD

& Multi Family Pool - Windows Internet Explorer =l s
Q@ + (& hite ginnienet. T/PoolD: PoolMFMain.aspx - & [ 4] x| oogie 2 |
File Edit View Favorites Tools Help

e ¢ | @ Multi Family Pool % -~ B - % v [k Page = & Tools ~ -

Welcome VICKY M MARAJH (1500)
GinnieNET On The Web

Multifamily Pool Details - 11705 Return to Wain Meny

Logout

Pool#:
Issue Type: Mot Selected ~
Pool Type: Not Selected -
Custodian# Mot Selected ~
Draw:
Submission Type: Mot Selected -
Issue Date: 04 ~ g4/ 2008 -

Transfer Status: Not Selected =

[Step 4]

[Step 5]

[Step 6]

[Step 7]

[Step 8]

[Step 9]

FIGURE 127 GINNIENET MULTIFAMILY PooL DETAIL -11705 SCREEN

Start the add-new-record process by  clicking on the  Multifamily Pools Detail - 11705
screen’s <New> button to begin to add the new record. The screen will refresh, and data
entry in the fields can begin.

In the first Pool#: field, enter a valid six-digit Pool Num  ber to begin the process. The
cursor will then auto-tab to the next input field.

In the second Issue Type: field, enter a valid Issue Ty pe for Multifamily Pools by clicking
on the down arrow [ ¥ ] adjacent to the field to access the drop-down list. The cursor will
then auto-tab to the next input field.

In the Pool Type: field, select the Pool Ty pe from the drop-down list as Ginnie Mae Pool
Type suffix for the new pool.

Select a valid Subm ission Type. Select Submission Type from the drop-down list, but be
advised that the Subm ission Type must be consistent with the Pool Ty pe. For additional
information, see the Glossary of Terms and Submission Types.

e |fthe Subm ission Ty peis™ 01-Initial Construction Loan", ™ 02-Construction Loan
Draw" or " 03-Project Loan Conversion", 04-Initial Project, 05-Final Draw/PN
Conversion, Ginnie NET provides or validates the Cross-Reference  Pool Number that
links Construction Loans to the Project Pool.

The GinnieNET system will request that you confirm and validate your entries by clicking
on the screen’s <Validate Header> button at the top of the screen (FIGURE 128).
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2 Multi Family Pool - Microsoft Internet Explorer EE‘
e Edt View Favortes Tooks Help "
@oack - O [F) 2] (0 S search Tt Favartes £ - 0=

address | ] https:fwrw.ginnienst.netiGinnieNET [PociDetalsMF/PoolMFsin, aspx =

Welnarne VICKY MMARATH (1500)
GinnieNET On The Web

Multifamily Poel Details - 11705 Return to bsin Menu

Select Active Issuer Cancel

Fool# Issue Type: Pool Type:| Not Selected D

A
Subrnigsion Type: - 3 Validate Header

Back to Search Page

FIGURE 128 GINNIENET MULTIFAMILY PooL DETAIL -11705 SCREEN

[Step 10] After you fill the Pool Ty pe field, the input cursor will skip to the  Custodian ID/Name
field. GinnieNET will autom atically add the Issuer Num ber and Issuer Nam e assigned by
Ginnie Mae. Other inform ation related to the status of the pool is provided  in protected
fields if available.

[Step 11] If you enter a Construction Loan Pool Ty pe (CL or CS), Ginnie NET will provide the
Draw#: field’s Draw Number in the sequence of draws submitted for this pool.

& e Onlyone Draw on a Construction Loan will be allowe  d per issue m onth, and the previous
month's draw must have been certified.

e After you fill the Pool Ty pe field, the input cursor will skip to Custodian ID/Name. GinnieNET
automatically fills in the Issuer Num  ber and Issuer Nam e assigned by Ginnie Mae. Other
information related to the status of the pool is provided in protected fields if it is available.

[Step 12] Choose a Custodian ID from the list by clicking on the down arrow [¥ ] adjacent to the
field. If the Custodian ID is not found on the list, leave the field blank. You can save the
record; however, y ou will need to return to the screen to enter the Custodian ID  before
transmitting the pool.

[Step 13] Enter the Security Interest Rate. Valid entr ies will depend on the Mortgage Interest Rate
(which is entered on the Multifam ily Mortgage Details (11706) data entry form, and which
is explained later in this section.) If the Security Rate is invalid, y ou will be notified at that
time or when Ginnie Mae edits are applied.

e The Original Aggregate Amount (OAA) will be applied to this record as associated
Mortgage Details record is added and edited. It is not required and will remain empty
on new pool records.
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A

[Step 14] A Modification Approval Date is required to  enter a m odification a when a modification
has been made to the mortgage amount and P&l Amount for a Construction Loan Draw or
Project Loan Conversion are entering a new Construction Loan Draw record. At this point
in the process however, it is prot ected and will not allow user input. On a new pool
record, it will remain empty until after an attem pt to save the record. At that time, you may
need to refer to Do You Want to Change the Mortgage Amount?

[Step 15] Enter the term of the loan in years.

The Term must be between five (5) and forty (40) years for Multifamily pool types CL, CS, LM, PL,
PN and RX. The Term for pool type LS must be between five (5) and thirty-five (35) years.

[Step 16] Enter the Pool Tax ID.

[Step 17] The Pool Issue Date is a required field and must be the first day of the current month or the
first day of the next month.

[Step 18] The Pool Maturity Date is required for all pool types and will be forced to the fifteenth
(15™) of the month.

* The Maturity Extension Date, which applies only to Construction Loan Draws (Pool Type CL or CS
and Submission Type "02") is usually a protected field and not required in order to save the pool
record. If, however, you enter a Pool Maturity Date that is later than the Maturity Date on the Initial
Draw, GinnieNET will open the Maturity Extension Date for input. If that happens, the field will default
to the Current Date. You are expected to change this date to the date when Ginnie Mae approved the
loan extension. The Maturity Extension Date cannot be a future date.

[Step 19] The Settlement Date will be pre-populated with  the current date. Change this date as
appropriate remembering that the Settlem ent Date must be more than or equal to the Issue
Date and more than or equal to the Current Date.

[Step 20] An optional Subservicer can be chosen from the down arrow [ ] adjacent to the field to
view a list of Subservicers in the Master Agreements table. Wheny  ou choose a
Subservicer, the P&l and T&I Account Numbers and IDs will be provided. More
information is available by Selecting the "More" button. If the Subservicer does not exist
on the drop-down list, leave this field blank and enter it later.

You must add the Subservicer to the Master Agreements table before it can be entered here. See Master
Agreements.

[Step 21] Finally, if you are entering a Project Loan Conversion (Submission Type 03 and Pool Type
PL or PN), you will be required to enter a Final Advance Am ount (depicted in the
Description column of the Final Advance Am ount data elem ent). The Final Advance
Amount is the final advance of the converted Construction Loan pool.

[Step 22] Select the <Save> button to save the record, or the <Cancel> button to discard the edits.

[Step 23] When a record is saved the following message is displayed: Saved Successfully!
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Microsoft Internet Explorer FZl
ﬂ Saved Successfully!

O

FIGURE 129 MULTIFAMILY PooL DETAIL -11705 SUCCESS MESSAGE
At this point, you can use the <Edit> button to modify data already populating the screen.
& NOTE: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page, will

return the user to the previous Main Menu screen; while selecting the Logout link option will exit the
user out of GinnieNET completely.

If the new pool record thaty  ou entered is a Construction Loan pool  with Subm ission Ty pe " 02-
& Construction Loan Draw" or " 03-Project Loan Conversion”, GinnieNET will stop and ask, "Doy ou
want to change the Mortgage Amount?." In that case, continue with the next step below.

Otherwise, the new pool has been added and you're done.
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5.3 Do You WANT TO CHANGE THE MORTGAGE AMOUNT?

[Step 1] You are here because
automatically increm ented the Draw Num ber. To change the Mortgage Am

[Step 2]

... You added a new Construction Loan Draw record. Ginnie

NET
ount select the

Change Mortgage Amount tab. This screen shows a new Construction Loan Draw pool record,

02.

Weleame MARIGEL CANAAN (2588)
GinnieNET On The Web

Multifamily Pool Details - 11705

Return to hiain Menu

Logout

R Mortgane Subscrioer Cert & Aor Draw
Pogh#] 653430 Issue Type: X Poal Typed CL Drawa| 02
FTH; Edit Gtatus: | Mot Passed
Submitted By: Transfer Status: |New Fool
Desc: Cross-Ref Pook¥: |653431
Izzuer ID/Mame: | 2588 REILLY MORT&ASE GROUP INC
Custodian ID/Name: 000143 Custodian 000149
Security Rate: |5.375
Transfer-lsguer D) Wort Int Rate: | 5.873
OAA 5000 Amort hethod: |CD
Term: |40 Pool Tax ID: 111155555
Servicing Fee: | 0.37
PL/PN Security Rate:
Subservicer#:
P&l AcchD: 9200022778 056009110
Tal AccRIDy | BB1 1602268 031100144
P& Total: |$13,538.13 UPB Total: [$22,358,200.00
LoanTyes qy FHa: |1 Amount: [§22,358,300.00

Back to Search Page

Submission Type: |02

PL Approval Date,

Issue Date: | 04/01/2005
Waturity Date: | 12/15/2046

Maturity Extension Date:

Initial Pay Date: 051502008

Mod. Approval Date:

Unpaid Bal. Date: 04/01/2008

Seftiement Date: 04/18/2008

Defarred First Principal

Payment Date

Change Morigage Amount

High UPB: |$22,358,300.00

Latest Pay Date: | 01/01/2048

FIGURE 130 MULTIFAMILY PooL DETAIL -11705 SuCCESS MESSAGE

The Change Mortgage Amount form with the data entry
insert cursor already placed in the New Mortgage OPB
(Original Principal Balance) field. Both the New Mortgage
OPB Am ount and the New Mortgage P&l Am ount are
initially set to the Old values. The Modification Approval
Date defaults to the Current Date and cannot be
changed to a future date.

[

Change Mortgage Amount ]

Old OPB |$2,510,060.00
Mew OFB |§2 510,050.00

Old P&l 51353813
Mew P&l 513,538.13
Approval Date 04/01,/2008

[Step 3] In the example, you increase the Original $2,500,000 [__Change Mortgags Amaurt |
Principal Balance of the m ortgage to $2,510,050 CId OFB [$2,500,000.00 CldP&l 51353813
based on information associated with the new pool e O78 [$2,500,000.00 hew Pl §13,538.13
reCOfd. Approval Date

[Step 4] Change or accept the Current Date as  the date the
Mortgage Note Modification was approved (M odification Approval Date). You will not be
allowed to set this date to a future date.

[Step 5] Select Update to record y our change on the associated Mortgage Details record and return
to the Pool Details form.
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54 PooL DETAIL RECORDS—SPECIAL CONSIDERATIONS

When adding a new Multifam ily Pool Details record, ther e will be m any times when the data in one field will
interact with data in other fields, other records and other tables. This interaction will have the effect of
restricting or expanding your options. Most of the simple interactions have already been discussed. For instance,
you were told that when y ou enter a Conversion Pool Record, you would be required to enter a Final Advance
Amount. In this case, additional information is required before you can save the record.

In another case, y ou were told that the Settlem ent Date must be more than or equal to the Issue Date and m ore
than or equal to the Current Date . Here, the date y ou enter in the Settlem ent Date field is restricted by the date
already entered in the Issue Date field. Ginnie  NET will inform y ou of interactions that require intervention
during data entry.

GinnieNET also includes several special "w arning" messages associated with th e interaction between different
elements in the sy stem that cannot be fully determined or corrected during the data entry process. Some of the
interactions are reported for the first time when you run the GinnieNET Edits. See Section on Apply Ginnie Mae
Edits.

For exam ple, the previous section introduced y ou to the process of Changing the Mortgage Amount while
adding a new Construction Loan pool on the Multifamily Pool Details (11705) form. Since this change affects
the associated Mortgage Details record, GinnieNET will provide inform ation to alert Ginnie NET Custom er
Service personnel that something has changed.

In another exam ple, the spread between the Security  Interest Rate (set on the Pool Details screen) and the
Mortgage Interest Rate, (set on the Mortgage Details screen), may at times exceed fifty (50) basis points. There
is a warning message with a Ginnie Mae Approval Date, which states that, "The Security Interest Rate/Mortgage
Interest Rate exceeds the fifty (50) basis points sp read. If prior approval was received from  a Ginnie Mae
Account Executive, please enter the date of the approval letter from  Ginnie Mae. Approval Date:
MM/DD/YYYY."

NOTE: This message does not apply to LS-type pools.

Current Release Date: 11/13/2013 PROPRIETARY NOTIFICATION Page 5-13
Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GOVERNMENT NATIONAL Version 1.0 GINNIENET IMF TRAINING GUIDE
MORTGAGE ASSOCIATION Revision 1.1 NEwW PooL PROCESSING—MULTIFAMILY

5.5 MULTIPLE ESCROW ACCOUNTS
GinnieNET allows for thirty (30) T&I Account Num bers and Bank ID num bers to be added to a pool.  The
Multiple Escrow Account numbers prints on the 11706 report. The additional Escrow Account can be entered on
the Multifamily Pool Details screen or when you are applying the Ginnie Mae Edits.

[Step 1] From the GinnieNET Multifamily Pool Details screen, click on the screen’s <More> button.

Weloome MARIGEL CANAAN (2588)
GinnieNET On The Web

Locout
Multifamily Pool Details - 11705 Return to biain Menu
“hange My Password Mortuage Subscriber Cert & Aar Dravw Back to Search Page
Pool#|653430 lssue Type: # Pool Type; CL Drawa] 12 Submissgion Type:|02
FTN: Edit Status: |MNot Passed PL Approval Date:
Submitted By. Transfer Status: |Mew Fool Issue Date: | 04/01/2008
Dest Cross-Ref Pook: (553431 Maturity Date: |12/15/2046
Igsuer IDiName: | 2588 REILLY MORTSAGE GROUP INC. Maturity Extension Date:
Custodian [Dikame: 000149 Custsdian 000149 Initial Pay Date: |D515/2008
Security Rate: 5,375 hiod. Approval Date:
Transter-lssuer |D: Mort Int Rate: |5.875 Unpaid Bal. Date: | 04i01/200%
OAA; |$0.00 Amort Method: |CD Settlement Date: | 04/18/2008
Terr: [0 Poal Tax D: | 111155555 Deferred First Principal

Payment Date:
Senicing Fee: [0.37 v

PLIPN Security Rate:

Subservicer:
Pal AcchtiD: (9200022778 56009110
Tal AcceriD: [581 1502268 031100144 Change Morigage Amount
P&l Total[$13,538.12 | UPB Tatal: [$22,356,200.00 High UPB: [$22,358,200.00
LaanTwes qgy Fra: 1 Amount: [$22,358,200.00 Latest Pay Date: [01/0112048

FIGURE 131 MULTIFAMILY PooL DETAIL -11705 SCREEN (W/<MORE> BUTTON)

The Tl Accounts -- Webpage Dialogue screen shown in FIGURE 132 will then appear.

2 Tl Accounts -- Webpage Dizlog =
£ hitpsi// et.net/GinnieNET/PoolDetailsMF/TIAccounts.aspx -5

[AddNew | [ save] [ Cancel

FIGURE 132 WEBPAGE DIALOGUE BOX
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[Step 2]

[Step 3]

[Step 4]

[Step 1]

[Step 2]

[Step 3]

[Step 4]

This page allows you to view a summary of mortgages in individual pools. The screen shows the total principal
and interest for the mortgages in the pool and the total num ber and am ount of FHA, VA and FMHA loans. It
displays the highest Unpaid Principal Balance (UPB), Latest Pay ment and Unpaid Balance Dates, Num ber of

5.5.1 Add a Pool Record

To add a new record on the TI Accounts -- Webpage Dialogue screen, click on the
screen’s < Add New> button.

Once completed, click on the screen” s <Save> button after data entry . If more than one
Escrow Account is to be entered, y ou must click on the < Add New> button EACH TIME to
add the other account(s). The user will then be returned to the  Multifamily Pool Details
screen.

To add an Escrow Account when apply ing the Ginnie Mae Edits, click on  the screen’s
<Yes> button after selecting the pool or pools. See the topic Adding Escrow Accounts in
the section on Applying Ginnie Mae Edits.

5.5.2 Edit a Pool Record

From the Multifamily Mortgage Details—11706, click on the screen’s From the Multifamily
Mortgage Details—11706 screen will then display.

From the Multifamily Mortgage Details—11706 , select the desired Mortgage recordy ou
now wish to delete, then click on the Edit link adjacent to the list item . The Multifamily
Mortgage Details—11706 screen, for that specific record, will then display.

Make all desired changes to the Pool record. Th e user may edit any of the screen fields that
are not pre-populated (protected).

Once the desired record(s) have been edited, click on the <Save> button, or <Cancel> to
exit the system without saving any of the editing changes.

5.5.2.1 Totals (Mortgage Summary) Information

FRB Participants and Total Participant Position.

The system calculates the weighted av erage interest rate for pools with Issue Ty pes C and M, and short-term

maturities and short-term UPBs for all issue types. Current Pool Status is also available.
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5.5.3 Searching Pool Records

[Step 1] Access the Search R esults page from the Data Entry page by simply clicking on the
Search Results page link in the top right corner of the page.

[Step 2] Click on the Return to Search link to perform a new search.

56 MULTIFAMILY PooL DETAILS (11705) SCREEN ELEMENTS

5.6.1 Search Form Elements

TABLE 6 MULTIFAMILY PooL DETAILS (11705) SCREEN ELEMENTS

FIELD NAME DESCRIPTION
Pool # The Pool Number is entered by the user.
Issue Type Issue Type is always "X" for Multifamily Pools and is the default.
Pool Type User selects a Pool Type from the list of Available Pool Types.
Custodian # User selects the Custodian from the List of Available Custodian on the system.
Draw # The Draw Number is entered by the user.
Submission Type User selects the Submission Type from the List of available submission types.

By default, the Issue Date is the first of the current month. If Pool Number is not entered, then
Issue Date Issue Date has to be selected to narrow the search and to limit the number of records retrieved.
Required *.

User selects the Transfer Status from the List of Available Transfer Status. By default, the
Transfer Status Transfer Status is New Pool.

* Required field only on some conditions; see Description for Issue Date.

[Step 1] On the Search page, enter enough inform ation to isolate the record(s) y ou wish to locate.
Enter Pool Number, Issue Type, Pool Type, Edit Status, Transfer Status and Issue Date. An
Issue Date has to be selected when Pool Num ber is not entered. The m ore information you
enter, the more likely that the resulting query will focus on the record(s) y ou wish to view.
Remember that the Issue Type for Multifamily Pools is always "X".

[Step 2] Click onthe <Search> button to retrieve the record(s) previously identified. When the
records have been assembled in the Result Set, GinnieNET will switch the view to Search
Results page only when the search returns multiple records. If only ONE record is returned,
GinnieNET will switch the view to Details page directly.

[Step 3] Click on the <New> button to add a Pool record. The Data Entry page will then display.
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5.6.2 Edit a Pool Record

[Step 1] Click on the <Edit> button to edit the record and to make changes.

3 Multi Family Peol - Microsaft Intarnot Explorer ;.@E
Be [R Yew Fgedes ok e i
Qo - 3 G Poewh fifeots @ - B-0F
& . T Priiet i > 1

N
GinnieNET On The Web [y
Multifamily Pool Details - 11705 G b by Wty
Moriasen Subscrber Gerld A Craw Back 1o Search Page
[Edit] [ Mew | [ Detete
Pool# 500231 | 1ssus Type,* Pool Type L Drarwt 01 Submission Type: |01
FTN Edit Status; [Not Passed PL Approval Diste
Submitied By Transfor Stabus: [New Pool Izsus Date: |01.01/2008
Desc Cross-Ref POOIR. | B00232 Maturity Date: 12547
suor IDMame: 1500 FOUIRANK N & Maturity Extension Dty
Custndian IDMame: 00003 nitial Pay Date. | 02115200
Securty Rate, & 125 Mod, Approval Dt
Transfer-lssuer ID; Mort Ind Rade. 0000 Unpaid Bal
OAA 1$0.00 Amon Meinod. <D Sememoen Dato. 012672008
T [0 Pool Tax ID: 112234567 Dofurren Firel Brincipal
Serdcing Fas: |01 ‘wymend Date:
PLIPH Security Rate: § 125
Bubasracens
P&l AccnnCy; (07 100007 1 021000023
T el CH20000E1 0200023 [More |
P& Tetal |§0.00 LIPB Total |50 00 High ues [g0 00
Loan Tynes gg ern o Amount |§000 Latns! Pay Dty
RHS: [0 $0.00 Numbeés of Pamicipants: 0
Total Position: |$0 00

FIGURE 133 MULTIFAMILY MORTGAGE DETAILS—11705 SCREEN

[Step 2] Click on the <Update> button to save the record, alternatively click on the <Cancel>
button to discard the edits altogether without saving.
5.6.3 Delete a Pool Record
[Step 1] Click on the <Delete> button to delete the target Pool record.
[Step 2] The system will then request that the user confirm the deletion action with the query screen

shown here in FIGURE 134.

Microsoft Internet Explorer

\__‘.:) Are you sure you want 1o delete this Mortgage record?

| oK, H Cancel ]

FIGURE 134 CONFIRM DELETE RECORD ACTION QUERY SCREEN (POOL RECORDS)
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[Step 3] Click onthe <OK> buttonto confirm the deletion, or click on  the <Cancel> button to
terminate the deletion action, and to be returned back to the Multifamily Mortgage
Details—11706 screen.

NOTE": When a Pool Record is deleted, all associated mortgage and participant records are also deleted. This
function does not allow the user to delete Pool Records that have been certified and transmitted.

& NOTE?: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page, will
return the user to the previous Main Menu screen; while selecting the Logout link option will exit the
user out of GinnieNET completely.
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5.7M ULTIFAMILY MORTGAGE DETAILS—FORM 11706

The Multifamily Mortgage Details screen is the mechanism for collecting the information required on the
form HUD 11706 — Schedule of Pooled Mortgages which includes mortgagor's name; street, city and state
address of mortgaged property; interest rate of mortgages; original principal balance; and unpaid principal
balances.* This form also collects information for the Mortgage Note and/or modifications for transmission to
Ginnie Mae.

The information below must be entered on the GinnieNET Multifamily Mortgage Details (11706) screen.? The
fields are listed in the order that they appear on the screen. For additional information refer to the Ginnie Mae
Mortgage-Backed Securities Guide 5500.3 and/or the Glossary of Terms.

TABLE 7 MULTIFAMILY MORTGAGE DETAILS (11706) SCREEN ELEMENTS

FIELD NAME DESCRIPTION
Pool # The Pool Number is entered by the user.
Issue Type Issue Type is always ""X"* for Multifamily Pools and is the default.
Pool Type User selects a Pool Type from the list of Available Pool Types.
. The Custodian Number (ID) is automatically retrieved that is associated with the logged-in user
Custodian #
(Issuer). System generated.
Mortgage Type User selects the Mortgage Type from the list of available Mortgage Type, (i.e., FHA or RHS).

Mortgage Number

User selects the Transfer Status from the list of available Transfer Status. By default, the Transfer

Transfer Status Status is not selected.

By default, the Issue Date is the first of the current month. If Pool Number is not entered, then Issue

Issue Date date has to be selected to narrow the search and to limit the number of records retrieved. Required*.
Field Name Description

Final Endorsement The date the loan was originated. The Final Endorsement Date must be earlier than or equal to the
Date Current Date. MM/DD/YYYY. Required.

The date for the first scheduled monthly payment must be no more than 24 months before the issue
date of the securities except in the case of LM loans, where the first scheduled monthly payment is
more than 24 months before the issue date of securities. The field uses a MM/YYYY format. The
day (01) will be filled in for you. Required.

First Payment Date

The last payment date of the mortgage. The Last Payment Date must be later than the First Payment

Last Payment Date Date. The field uses a MM/YYYY format. The day (01) will be filled in for you. Required.

! Accuracy is critical! This data appears on the Multifamily database, which is available to Investors.

Mortgage detail information may be imported from another computer source using the file formats included in the Tools
Chapter.

2
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FIELD NAME

Lockout Term

DESCRIPTION

The term expressed in years that identifies to the Issuer the period of time that the loan cannot have
accelerated payments of principal. The Lockout Term is only required if you enter a Lockout End
Date.

Lockout End Date

The Lockout End Date is only required if you enter a Lockout Term (above). The calculation for

this is Lockout Term + Final Endorsement Date; this will be a future date (e.g., Final Endorse 01-
20-2001 + Lockout Term 10 years = 01-20-2011). The Lockout End Date cannot be less than the
Final Endorsement Date and cannot be more than the spread of the Final Endorsement Date with

the Lockout Term.

Prepayment Premium
Period

The Prepayment Premium Period is defined as the period of time when prepayments may be made
subject to a percentage prepayment penalty, but only after the expiration of the stated lockout
period (i.e., if the Lockout Term is 10 years with a prepayment premium period of 5 years and a
Final Endorsement Date of 01-20-01, the Prepayment Premium Period would be 01-20-11 through
01-20-2016. The prepayment period cannot exceed 01-20-2016). The Prepayment Premium Period
is required if you enter a Prepayment End Date (below). The Prepayment Premium Period cannot
be more than the Pool Term.

Prepayment End Date

The provision to the mortgage mote that identifies the prepayment premium period. The
Prepayment End Date is required if you enter a Prepayment Premium Period (above). The
calculation for this is expiration of the Lockout Term Date + Prepayment Premium Period (e.g., 01-
20-2011, which is 10 years after the final endorsement date, + 5 years = 01-20-2016).

The Prepayment End Date is required if you enter a Prepayment Premium Period (above). The
Prepayment End Date cannot be less than the Final Endorsement Date and it cannot be more than
the spread of the Final Endorsement Date with the Prepayment Premium Period (above).

Annex Special

Description of the prepayment of the project and any other Special Disclosure information related

Disclosure to the project. The text can be “Cut and Paste” in this field. Optional.
Field Name Description
The monthly Fixed Installment Control (Principal and Interest Amount). Required. If you do not
enter the P&l Amount and try to save the record, GinnieNET will compute the value for you and
P&I Amount display a message:

Pl should be 14271.03 UPE zhould be 25000000 Press any key...

Original Principal
Balance (OPB)

The original loan amount. Required. The value must be more than or equal to 250,000.00.

Unpaid Principal
Balance (UPB)

The amount remaining on the loan. Required. If no payments have been made on the loan, the value
will be equal to the OPB (above). If payments have been made on the loan, the value will be less
than the OPB. If you do not enter the UPB and try to save the record, GinnieNET will compute the
value for you and display a message:

| P&l should be 1421.03 UFE should be 250000.00 Press any keuy...

Mortgage Interest Rate

The interest rate of the mortgage. If the pool is type LS, the Interest Rate must be no less than the
Security Rate + 0.5. For all other pool types, the Interest Rate must be between Security Rate + 0.25
and Security Rate + 0.5. The system will help out by calculating the limits if you make a mistake.
Required.

Current Release Date: 11/13/2013 PROPRIETARY NOTIFICATION Page 5-20

Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GOVERNMENT NATIONAL Version 1.0 GINNIENET IMF TRAINING GUIDE
MORTGAGE ASSOCIATION Revision 1.1 NEwW PooL PROCESSING—MULTIFAMILY

| FIELD NAME I|| DESCRIPTION

The 15-character FHA Case Number assigned to the mortgage by the FHA. The entry must be

FHA Case Number exactly 15 characters. Required.

FHA Section The FHA Housing Section. Required.

FHA Insurance Type Fully Insured or Coinsured. The system will default to Fully-Insured.

Name of Mortgagor The name of the person(s) to whom the mortgage was issued. Required.

Property Site Address | The property address for the mortgage. Required.

Description Of Non- Unlimited text describing Non-Level Payment Provisions. The description is required for the PN
Level Payment Pool Type and is not applicable to the PL Pool Type. The text can be “Cut and Paste” in this field.
Provisions Optional.

Issue Date Data derived from the Multifamily Pool Details screen, Pool Issue Date. System generated.
Security Rate Data derived from the Multifamily Pool Details screen, Security Interest Rate. System generated.

5.7.1 Reason for Rejection

The Description field on the Multifamily Pool Details record shows the Reason for Rejection (if any ) when a
Custodian has rejected a pool record. This Reject table describes the codes and reasons for rejections currently
used in the Custodian application.

whoet W]
__|Rei_code Rej desc |;|
IC Mote iz mizging / Mote in file iz copy

B Pl payment differs from schedule

C Int Bate on note differs from schedule

8] Loan Amt on note differs from schedule

E 1zt Pay Date differs fram schedule

D >
| KN | v

TABLE 8 REASON FOR REJECTION TABLE
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5.7.2 Accessing a Multifamily Mortgage Detail Record
To access the Pool data entry screen, step through the following procedural flow:

[Step 1] From the Main Menu screen, click on the screen’s Data Entry/Review link.
[Step 2] Click on the New Pool Processing link.

[Step 3] Click on the Multifamily Processing link. The Multifamily Pools Detail - 11705 screen,
shown below in FIGURE 135, will then display.

Eile Edit Yiew Favorites Tools Help 1’;'
Qeack ~ o - [ &F) (n S sSearch rFavorites € TR M =]
Address @j https: /Awrwve.ginnienet.net/GinnieNET fstart. aspx A4 a (=]

Welcorne VICKY MMARATH (1500)
GinnieNET On The Web

Main Menu

Lozout

Change My Passward
Select Active [ssuer = Data Entry/Review
= New Pool Processing

Single Family Processing
Multifamily Processing
Certifications
Investor Reporting
Data Export/Import
Host Communications
Reports
Maintenance
Security Administration

FIGURE 135 GINNIENET ON THE WEB MAIN MENU SCREEN

5.7.3 Search a Pool Record

[Step 1] On the Search page, enter enough information to isolate the record(s) you want to locate. You can
enter Pool Number, select Issue Ty pe, Pool Type, Transfer Status, and Issue Date. The Issue date
has to be selected when a Pool Number is not entered. The more information you enter, the more
likely that the resulting query will focus on the record(s) you wish to view.

[Step 2] Click on the <Search> button to retrieve the record(s) you've identified. When the records have
been assembled in the Result Set, Ginnie NET will switch the view to Search Results page only
when the search returns m ultiple records. If only one record is returned, Ginnie NET will switch
the view to Details page directly.

[Step 3] Click on the <New> command button to add a Pool Record. GinnieNET will open the Data Entry
page.
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TABLE 9 MULTIFAMILY MORTGAGE DETAIL SCREEN ELEMENTS

FIELD NAME Iw DESCRIPTION
Pool # The Pool Number is entered by the user.
Issue Type Issue Type is always ""X"* for Multifamily Pools and it is the default.
Pool Type User selects a Pool Type from the list of Available Pool Types.
Custodian # The Custodian Number (ID) is automatically retrieved that is associated with the logged-in
user (Issuer). System generated.
Mortgage Type User selects the Mortgage Type from the list of available Mortgage Type, (i.e., FHA or RHS).

Mortgage Number:

User selects the Transfer Status from the List of Available Transfer Status. By default, the

Transfer Status Transfer Status is Not Selected.

By default, the Issue Date is the first of the current month. If Pool Number is not entered, then
Issue Date Issue Date has to be selected to narrow the search and to limit the number of records
retrieved. Required*.

< Multi Family Pool - Microsoft Internet Explorer

Ele Edt Yew Favorites Tools  Help r
Qeack + ) - [¥] 2] 0 S search Favorites &4 - - <

Address \@j https:/fwww ginnienet. net/GinnieNE T/PoolDet ailsHF jPoolMFMain, aspx b ‘ @

Welcome VICEY MMARATH (1500)
GinnieNET On The Web

Logout

Multifamily Pool Details - 11705 Return to Mein benu
Fook
——— [
Select Active lssusr lssue Type: | Mot Selected
Page Heln

Paool Type
Custodiang
Drawa, I:l
Submission Type:
Issue Date :01;
Transfer Status:

(lssue Date will be ignarsd when Foolt is specified )

FIGURE 136 MULTIFAMILY MORTGAGE DETAILS SCREEN (W/ISSUE DATE)

* Required field only under some conditions; see the description for Issue Date.
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5.7.4 Add a New Mortgage Record

The following steps indicate the particulars of entering data for a new Multifamily Mortgage Details record.
Required fields and other edits are discussed in context.

[Step 1] From the Main Menu screen, click on the screen’s Data Entry/Review link.

[Step 2] Click on the New Pool Processing link.

[Step 3] Click on the Multifamily Processing link. The Multifamily Pools Detail - 11706 screen
will then display.

2 Multifamily Morigage Main Page - Microsoft Internet Explorer =%
Bl [t Wew Fgvortes Took el i
O sk = W) @ T sewch Srrmeees @3- 0 B U@

] B[, Gnrdsnest At Haness L T Mort a0 MortMFMan, astic ~ B
GinnieNET On The Web y
g
Multifamily Morigage Details - 11706 Pt o b ey
TR
e T
lesd [Save] [Cancel
PO w | ls3ue Type: Pool Type: Edit Status;
Subimission Ty Is4ist Dl History. Transfer Status
I55uer IdMNamb:
s5uars Loans Pl Informmat
Initad Endorso Daty oee:
-
Final Endorse Disbe uen
Lean Orig. Drabe: Inbarest Rate: Prepuay fon A
v
First Py Datiy o It Fali
oy Er Tn Cob
Lirs Py Crabe o Appreval Date.
L Mortzage Trme v Case Number
Locknet End Dase Rataer O
Prapaymant Pramium Panod Devalopmant Cogt
Preparpment End Diate Prepiyment Description
Dt Sanvice Coverags Ratio
OoR
Loan bo Valus Rate: .
[ e Prepenpinest Ponsaity for this project lodn
MIN: MM (). b
Anngs - Bpocial Desclosurss Descriglon of Noe Laved Paymibnt Provisions
- -
4] bone N e

FIGURE 137 MULTIFAMILY PooLs DETAIL - 11706 SCREEN

[Step 4] Select a Pool # from the drop-down list by clicking on the down arrow [ ¥ ] adjacent to the
field. The user must select a pool from the list of pools already in the sy stem. Pool records
must be populated before mortgage records.
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5.7.4.1 DataEntry Tips

o When entering cents or fractions, enter a decimal point.

e Dates are entered in MM/DD/YY format (01/01/99), or MM/YYYY format (01/1999). When the
second format is used, the system automatically enters the day value.

e Use the <Tab> key to move between fields. Helpful m essages will be presented when you move
through fields that are required.

e Ifyou enter data that is incorrectly

system will alert you to the problem and will often suggest an appropriate solution.

form atted or inconsistent with values in other fields, the

e These "error" m essages will not stop y ou from updating the record on the screen. If the data is
correct, you will be able to save right away.

The following steps indicate the particulars of entering

Required fields and other edits are discussed in context.

[Step 1] Choose a Pool # from the drop-down list by clicking on the down arrow ¥ ] as shown.

[Step 2]

[Step 3]

[Step 4]

[Step 5]

[Step 6]

data for a new Multifam ily Mortgage Details record.

e You must choose a pool from the list of pools already in the sy stem. Pool
records must be populated before mortgage records.

e After choosing a pool, the sy stem will populate the Issue Type (always an

"X" on Multifamily records), Pool Ty pe, Issue Date, Issuer ID and ISSUer  fmsicnioseose
Name from the pool record.

First Pay Date

<Tab> to the Issuer’s Loan Number field and enter 15-digits. If y ou enter less
than 15 digits, the system will pad the number with zeros on the left side.

e Valid characters for the Issuer's Loan Number are included in the following

Last Pay Date

Pool¥ 231624XCL |+ | 129
Submission Type: Iss|
NicH]|

Lockout)

Lockout En

Prepayment Premium

Prepayment En

string: "ABCDEFGHIJKLMNOPQRSTUVWXYZ0123456789/". e,

//550704XCL

242010XCL
2665656XCL
411200XCL
455888XPN
460100XCL
466512XPN
526636XPN
528500XLM
550702XCS

650708XPN

11550709XPL A

550710XLM
550711XLS
550712XRX
550713XPN
561116XCL
562708XPN
600231XCL
656004XCL
670019XCL

The Initial Endorsem ent Date must be specified for CL and CS pools when the Pool
Submission Type is 01.

The Final Endorsem ent Date is required for PL, PN, LM LS, and RX pools. The Final

Endorsement Date is not entered for CL or CS pools.

The Final Endorsement Date is required and m ust be earlier than or equal to the Current

Date.

The First Pay Date is required and must meet the following conditions:

(@) It must be earlier than the Last Pay Date.

(b) If the pool is Pool Ty pe LM, the First Pay Date must be more than 24 m onths before

the Pool Issue Date.

(c) If the pool is any other Pool Ty pe, the First Pay Date must be before and within 24

months of the Pool Issue Date.
(d) First Payment Dates may be future dates.
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The user will need to enter the month and year (MM/YYYY); the sy stem will then
automatically insert the correct and corresponding day (01).

[Step 7] The Last Pay Date is required and must be later than the First Pay Date.

[Step 8] The Lockout Term isonly required if y ou entera Lockout End Date. Inany case, the
Lockout Term cannot be more than the Pool Term.

[Step 9] The Lockout End Date is only required if you enter a Lockout Term. If entered:
(a) It cannot be less than the Final Endorsement Date.

(b) It cannot be m ore than the spread of the Final Endorsement Date with the Lockout
Term.

[Step 10] The Prepayment Premium Period is required if y ou enter a Prepayment End Date. In
addition, it cannot be more than the Pool Term.

[Step 11] The Prepayment End Date cannot be empty if you enter a Prepayment Premium Period.
In addition:

(a) It cannot be less than the Final Endorsement Date.

(b) Itcannotbem orethan the spread of the Final Endorsement Date with the
Prepayment Premium Period.

[Step 12] The Prepay ment Descriptionisnot  a required field. Boilerplate - Data Entry/Review
(standard) entries for this field can be called up and edited by clicking o o
on the drop-down list to the right of the field. Boilerplate text for the G WHES ool Procossing
Prepayment Description is entered and edited through the e Coreeton Remorting
Maintenance Menu/Prepay Descriptions as shown. " pate Bxport/Import

® Reports
[Step 13] The Principal & Interest (P&I) amount is required and must be - Maintenance

accurate. If you leave this field blank and select Save, GinnieNET will
calculate the P&l Amount and offer a suggestion.

[Step 14] The Original Principal Balance ( OPB) is required and m ust be more

than or equal to 250,00000 = Security Administration

[Step 15] Unpaid Principal Balance (UPB) is required and must be less than or equal to the OPB. If
you leave this field blank and select Save, GinnieNET will calculate the OPB and offer a
suggestion.

[Step 16] Mortgage Interest Rate is determined by the following rules:

(a) If the Pool Ty pe is LS, the Interest Rate must be no less than Security Rate + 0.5. In
other words, Interest Rate >= Security Rate + 0.5;

(b) For all other Pool Types, the Interest Rate must meet the following condition: Security
Rate + .25 <= Interest Rate <= Security Rate + .5.

If you enter an invalid Interest Rate, the sy stem will alert you with a message that clearly
defines the rule.
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[Step 17] The FHA Case Number is required and must be exactly 15-characters long.

[Step 18] FHA [Housing] Section is required.

[Step 19] FHA Insurance Type is required and defaults to " Fully Insured". Select the " Coinsured"

option button to change the mortgage insurance type if necessary.

[Step 20] The Mortgagor Name and Address fields are all required. Pick a State abbreviation from

the drop-down list by clicking on the down arrow [ ].

[Step 21] An entry in the Description of Non-Level Payment Provisions is
only required for PN Pool Types. Boilerplate (standard) entries for
this field can be called up and edited by clicking on the drop-down list
to the right of the field. This field is not applicable for PL Pool Types.
Boilerplate text for the Non-Level Adj. Description is entered and
edited using the Maintenance Menu/Description _of Non-Level
Payment Provisions as shown.

[Step 22] For all Mature Loan Types (LM), the sy stem will display a com mand
button that prompts the Issuer to certify the mortgage. In order for this
command to be available, all of the following must be true:

(@) Pool Type =LM

(b) The FHA Case Number must be non-zero

(c) A Pool Number must have been selected

(d) The Issuer ID (from the Pool Record) must be present

(e) The Mortgagor Address must be filled in

= Data Entry,/Review

# Data Export/Import
i Host Communications
i Reports

# Security Administration

New Pool Processing
# Singgle Family Processing

rocessin
# MBS Pool Processing

+ Certifications

« Investor Reporting

Maintenance

[Step 23] Click on the <Save> button to save the new record, or the <Cancel> button to discard your
changes. If y ou saved y our work, the new r ecord remains in view. All of the com mand
buttons on the Navigation Toolbar ~ except the <Save>and <Save> buttons are now

enabled and available for selection.

Once the record has been saved, the following system message is displayed:

Microsoft Internet Explorer @

! 'j Saved Successfully!

FIGURE 138 ADD NEW RECORD: SAVE RECORD SUCCESS MESSAGE

[Step 24] Click on the <New> button from the toolbar to add a nother Multifamily Mortgage Details
record, or click on the <Cancel> button to exit the Multifamily Mortgage Details screen

altogether without saving the record.
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5.7.5 Edit a Pool Record

[Step 1] Click on the <Edit> button to edit the selected record.

2 Multifamily Marigage Maln Page - Micresaft Internet Explarer
Ge Gt Yew Fyorkes Tods el

Qe - O search

o | ] e

Multifamily Mortgage Details

Puod Sukncrker Cerl S Aa

Submigsion Twe: g I Db
185wt iaaene: 1500

Isguers Lown®. | 0000000002555
witial Endorse Date: (12012005
Final Endorse Date: | 124012006
Loan Org. Date: | 12012006
First Pay Dinte: 02401 2007
Lust Py Date: (014012047

Lokoet Tamn: 5

Lockout End Date: 01012012

GinnieNET On The Web

Issus Type: |,

BN A

witeros Fate. B 500
5 Inf Rate:

Apgeovl Date

- 11706

ack b Sewech Pag

Fool Troe: [ppy [T R —r—.

Migtory Transtor S0%: ragw oo

0112007

Marigager Infarmaon

PEL |53 86547
ke WADE GAYLE PLAZA COLPLEX
OFE | $500,000.00

UPE: | $500,000 00

Harma ot Motagar
45 WARE'Y MALL WY
Prvgty Tan Abbess
20080
o e

3
an

SILVER BFRING.
ey

Cage Numbsr | D00DDD00Z3E55E3
Section [2417)

Moagage Type: FHA

Developenant Cost [$0.00

Prepayment Premium Period: 5
Prepaymend End Date: 01012017 Pripayment Desription
De2 BRnies Coverage Fstin 87654321
]
Loan to Value Ratio ks
M WOM ()

Arni - Special Diclosuns Dirscrighon of Hon-Lwel Payment Frvisians

Allongs § 1 to A allonge # 1 o -
Hortgage Noce of Borcgage Note of
Lecal 431 Cedae Rivee Lesal 431 Cedar Miver

Housing Corparation %| Mousing Corporasion

FIGURE 139 MULTIFAMILY POOLS DETAIL - 11706 SCREEN (W <EDIT> BUTTON)

[Step 2] Click onthe <Update> button to save the record, or the <Cancel> button to discard the
edits without saving.

[Step 3] Once the record has been saved, the following system message is displayed.

Microsoft Internet Explorer [‘E

! E Saved Successfully

FIGURE 140 EDIT AN EXISTING RECORD: SAVE RECORD SUCCESS MESSAGE
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5.7.6 Delete a Pool Record

[Step 1] Click on the <Delete> button to delete the selected record.

[Step 2] A system-generated message will then display requesting the user to confirm the current
delete request.

Microsoft Internet Explorer

\:.:/' Are you sure you want to delete this Maortgage record?

| oK | l Cancel

FIGURE 141 DELETE RECORD CONFIRMATION REQUEST SCREEN

& NOTE: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page, will
return the user to the previous Main Menu screen; while selecting the Logout link option will exit the

user out of GinnieNET completely.
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5.8 M ORTGAGE ELECTRONIC REGISTRATION SYSTEMS

Multifamily Issuer will now have the optionto ente  r a Mortgage Identification Num ber (MIN) and MOM

indicator for MERS-registered Loans for Multifamily Pools on the Mortgage Details screen.

ﬂ.‘ Multifamily Mortgage Details - 11706 - Windows Internet Explorer = |ﬁ'|5|
@\‘—-: - I@, https: v, ginnienet . net/GinnieNET MortgagemMf MortMiMain, aspax j % *2|| X IGoogIe R
J File Edit Wiew Faworites Tools Help
i:? “1'9? @Multifam\ly Mortgage Details - 11706 | | J @ < Q - Eéé © l-_:_}_age ® ?
[ e Ty T s
Select Active Issuer ;I
Page Help ﬂl
PUUI#.I | IssueType: Fool Type I Edit Status.l
Submission Type: I Issue Date: History: [~ Transfer Status: I
Issuer ldName: | I
Issuers Loan#: I P&l I -] Irﬂortgagorlnformat\on
Initial Endorse Date: I OPB: I
Name of Mortgagor
Final Endorse Date: I UPB: I |
Loan Orig. Date: I Interest Rate: I I EIE
First Pay Date: o11] CS Int Rate: | I [E -l
City State Zip Code
Last Pay Date: I J'U’”I Approval Date: I
LUCKUUtTEfm-I Unigue Loan ID:l Loan Type Code:l 'l
Lockout End Date: I I 'I
lortgage Type: Case Number: I
Prepayment Premium l—
Period: T l— J
Frepayment End Date: I
Development Cost I
Debt Service Coverage Ratio: I L
Frepayment Description
Loan to Value Ratio: I I
& Fully Insured ¢ Coinsured —OR— i
M No Prepayment Penalty for this project loan
MIN: | MOM (wrsuzl 'l
Annex - Soecial Disclosures Description of Mon-Level Payment Provisions LI
[T T [ L8 6 meermet 0% v g

FIGURE 142 MORTGAGE DETAILS SCREEN

NOTES: @ The Mortgage Identification Number (MIN) is eighteen (18) digits.
® The MOM indicator is either “Y” (Yes) or “N” (No).
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59 M ODIFIED MATURE LOAN (LM) PooL TYPE

A modified loan is a project m ortgage that has been modified with FHA’s approval after the final endorsement.
This type of loan is eligible for pooling ina LM pool. A mature loan LM pool can have loans that are either
older than (24) months (old loans) or modified loans.

Mature Loan (LM) pools are subm itted under submission type 04-Initial Project Loans. Once the LM m ortgage
is identified as a modified loan, the following fields are available for entry:

First and Last Payment Dates

Mortgage Interest rates

P&I amounts

Mortgage Amount — Original Principal Balance
Unpaid Balance
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5.10 M oDIFIED MATURE LOAN (LM) PooL TYPE

[Step 1] Click on the Pool Details (11705) option.

[Step 2] Enter the Modified Mature Loan (LM) pool humber and select Submission Type 04.

fj Multifamily Mortgage Details - 11706 - Windows Internet Explorer

== x|
@:—‘_/ - IE hktps: | fvar, ginnignet . net GinnieMNE T Markgagerf fMarkMFMain, aspx j % 1| % IGDogle P-
J File Edit Y“ew Favorites Tools Help
% B @ multFamiy Mortgags Detais - 11706 | | J fa - B - o= - hPage - ?
P L e =
Select Active lssuer ;I
Page e _Cancal |
Pool#: I vl Issue Type: I Pool Type: I Edit Status: I
Submission Type: I Issue Date: I History: [~ Transfer Status: I
Issuer IdName: | |
|ssuars Loand: I— &l I— Irv10rtgagor Information
Initial Endorse Date: I OPB: I
Name of Mortgagor
Final Endorse Date: I UPB: I |
Loan Orig. Date: I Interest Rate: I Property Site Address
First Pay Date:l J-m,ll CS Int Rate:l I I ]' | -l
City State Zip Code
Last Pay Date: I J'U“I Approval Date: I
LockoutTerm:I Unique Loan ID: Loan Type Code:l vl
SIETLIETIZEE I Mortgage Type I 'l Gase Number I—
Prepayment Premium I—
Period: ST I— J
Prepayment End Date: I
Development Cost I
Debt Service Coverage Ratio: I -
Prepayment Description
Loan to Value Ratio: I I
% Fully Insured ¢ Coinsured — OR— b
I No Prepayment Penalty for this project loan
MIN: | MOM (YmN): | X
Annex - Special Disclosures Description of Non-Level Pavment Provisions Ll
[T [ [ 3 meemet ESAE

FIGURE 143 PooL DETAILS (11705) OPTION: MODIFIED MATURE LOAN (LM) PooL TYPES

The following steps indicate the particulars of entering  data for a new Multifam ily Mortgage Details record.
Required fields and other edits are discussed in context.

[Step 1] Choose a Pool # from the drop-down list by Selecting the down arrow. You m ust choose a

pool from the list of pools already in the sy stem. Pool records m ust be populated before
mortgage records.

[Step2] Select the N Ew com mand button to ADD a Mortgage Record. Ginnie NET will open the
Data Entry page.
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Windows Internekt EXp x|
\?/I Is this a Modified Loan?

Zancel |

FIGURE 144 MODIFIED LOAN QUERY SCREEN

[Step 3] Click on the <OK> button for the Modified Loan, or the <Cancel> button to enter a Mature

Loan.
> Multifamily Mortgage Details - 11706 - Windows Internet Explorer =]
@:‘/ ~ [ hitp:}/10.69.77.133/GinnieNET fortgaget T fMorttivain.aspx =1 |#2]| x| [so0qie 2
| Ble Edt Wiew Favorites Tools Help
ﬁ *‘1% @Multwfamily Morkgage Details - 11706 | | J Eﬁ - m K éﬂ - ;_;}Eage - S
Welcome VICKY M MARAJH (1500), your password expires in 715 days
GinnieNET On The Web Logout
Multifamily Mortgage Details - 11706 Return to Main Menu
Change My Password Back to Search Page
Select Active Issuer
Page feb _Cancel |
Pool#: [fReR56% M =| ISSUe Type: [y Pool Type: [y Edit Status: [not passed
Submission Type: [og Issue Date: 3112000 History: [~ Transfer Status: [ew Poal
Issuer IdiName: |1500 IEEUIBANKN.A.
TR l— P&l l— Irulortgagnr Information
Initial Endorse Date: OPB: n e
(ame of Mortgagor
Final Endorse Date: UPB: | [
Loan Orig. Date: Interest Rate: Property Site Address
First Pay Date: o1 CS Int Rate: I =i -
City State Zip Code e
Last Pay Date: J0 Approval Date:
Lockout Term. I Unique Loan ID Loan Type Code: -
Lockout End Date I Mortgage Type: 'I Cace Number l—
Prepayment Premium Ii
Period Saction: l— J
Prepayment End Date I
Development Cost:
Debt Service Coverage Ratio I -~
Prepayment Di
Loan to Value Ratio I “ ‘ =l
Dane [T 58 6 mtermet ES

FIGURE 145 MULTIFAMILY MORTGAGE DETAILS — 11706 SCREEN (MODIFIED LOANS)

[Step 4] Once the loan has been selected as a Modified Loan the required fields on the 11706 screen
must be completed before you can enter the Modified Loan information the Modified Loan
History Schedule.

[Step 5] Click on the <History Schedule> button to enter the changes for the loan. Then, click on

the <Add New> button to activate the Loan screen.
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B Cutstenize Links

WO Muiifamiby Marigage Main Page fo= E] =t o= |k Page= () Tesk =

Welcome VICKY M MARAf = 5]
o e r——— e = -

T Eecurty Fale. & 75

Add Hew | Sawve | | Cancel

Morthihain.asox 6 Intemet | Frotected Mode: On H100% -

FIGURE 146 MODIFIED LOAN HISTORY SCHEDULE — WEBPAGE DIALOG BOX
5.10.1 Modified Mature Loan (LM) Pool Type Schedule

TABLE 10 MODIFIED MATURE LOAN (LM) POOL TYPE MATRIX

T T S

This date field represents the original payment dates of the loan, or subsequent changes to
First Payment (Change) the amortization schedule can be entered here. The dates should be entered in

Date chronological order when the changes and payments take place in the mortgage notes and
the modification(s) to the mortgage note.

This date field represents the ending date or last payment to any modified payments of the
Last Payment (Change) Date | loan. This field should be entered in chronological order when the changes and payments
take place in the mortgage notes and the modification(s) to the mortgage note.

This field represents the mortgage interest rate of the loan at the time of the modified
payment change.

Interest Rate

This field identifies the Principal and/or Interest amount for the identified modified period
P&l .
(first and last payment change dates).
Loan OPB This field identifies the loan’s principal balance amount at the start of the identified
modified period (first and last payment change dates)
Loan UPB This field identifies the unpaid principal balance (amortized) for the identified modified

period (first and last payment change dates).

[Step 6] Once the loan information has been entered click on the <Save> button to save the current
entries. The system will prompt you to enter additional changes. click on the <Add New>
button to add loan change and select Cancel if there are no more changes.
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[Step 7] The system allows you to view all loan m odification entries, in the precise order in which

they were entered.

i{ & Modified Loan History Schedule -- Webpage Diclog

=

[&] nitps:/www.ginni e T/

Pool# 550710 |Issue Type: X

Pool Type: LW

Issue Date: 11/1/2005 Loan# 021111111111111

-8

Security Rate: 5750

Entry#

First Pay Date

Entrys

First Pay Date:

First Pay Date

Entry#

First Pay Date

1
0

2
0

Entry#: 3

0.

4

P&l

1/01/2008 LastPay Date

P&l

1/01/2008 LastPay Date:

P&

2/01/2008 Last Pay Date

P&l

12/01/2007 LastPay Date

£12.00 Loan OPB: 100000.00
01/01/2009 Interest Rate: 6

612.00 Loan OPB: 100000.00
01/01/2009  Interest Rate: 6

612.00 Loan GPB: 100000.00
03/01/2009 InterestRate: 6

6123.00 Loan OPB: 10000000.00
12/01/2008 Interest Rate: 6

Loan UPB:

[ Delete

Loan UPB:

[ Delete

Lean UPB:

[T Delete

Loan UPB:

[CDelete

: 100000.00

100000.00

10000000

100000000.00

Add New || Save || Cancel

FIGURE 147 MODIFIED LOAN HISTORY SCHEDULE — WEBPAGE DIALOG BOX

[Step 8] Click on the <Cancel> button to exit the Modified Loan screen.

[Step 9] Click on the <Save> button to save the record, or the <Cancel> button to discard the edits

without saving.
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5.11 P ROJECT LOAN NON-LEVEL PAYMENT POOLS
GinnieNET has been enhanced to accept Project Loan Non-Leve | Payment pools (PN) with multiple interest rate
changes and P&I pay ments. Multiple interest rate cha nges and P&I pay ments are acceptable with the following
submission types:

e Submission Type 03 and 05 —Conversion (PN pool type only);

e Submission Type 04 —Initial Project Loan (PN pool type only).

[Step 1] Select the Pool Details - 11705 option. Enter the PN pool number and select subm ission type 03,
04 or 05.
B Wi Famidy Dt . Windewa Intrmet Erpiarer o Sl
) = B It ginesienet.net Greiehs T/ PoslDet sithF PocibdF hain g || x P

Bl Rl Vi
Unks 3 header main{l] £ | Custemice Links

S I8 Mui Famdy Pool o= B o Pt = 0 o=

GinnieNET On The Web

Validate Header

@ Intermet | Prctacted Mode On 0% -

FIGURE 148 PooL DETAILS (11705) (W/SuBMISSION TYPE MENU DEPLOYED)

The following steps indicate the particulars of entering data for a new Multifamily Mortgage Details record.
Required fields and other edits are discussed in context.

[Step 2] Choose a Pool # from the drop-down list by selecting the down arrow. The user must select
a pool from the list of pools already in the sy stem. Pool records m ust be populated before
mortgage records.

[Step 3] Click onthe <New> button to add a Mortgage Record. The Data Entry page will then
display.
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[Step 4] Click onthe NonLevel Payment Schedule to enter the changes  for the loan. Select
Payment Schedule and selectthe  <Add New> buttonto activate the PN Payment
Schedule screen.

£ Mon Level Payment Schedule -- Webpage Dialog ==
£ hitps:/furaw.ginnienet.net/GinnieNET; A/ np ~ 4

Pool 456512 Issue Type: X Pool Type: PN

Loan# 111111111111111 Loan OPB: 600000.00 Issue Date: 10/1/2007

Current Mortgage Info
First Pay Date: 03/01/2008 LastPayDate: 03/01/2048

Security Rate: 8000 Interest Rate: 600 P&l 60000

Entry#: 1 Payment Change Date

Security Rate Interest Rate: P&l [ Delete

v { | Save | | Cancel

FIGURE 149 NON LEVEL PAYMENT SCHEDULE — WEBPAGE DIALOG SCREEN

5.11.1 Project Loan Non-Level Payment Schedule

TABLE 11 PROJECT LOAN NON-LEVEL PAYMENT SCHEDULE MATRIX

This date field represents the new payment date for the loan. The date
reflects a change in the loan’s interest rates and/or P&l payments. If
more than one entry, the dates should be entered in chronological order
when the changes and payments take place in the mortgage note(s).

Payment Change Date

The field identifies the security interest rate at the time of the new
Security Interest Rate payment change. The spread for the security and mortgage interest rates
is .25 - .50 basis points.

The field identifies the mortgage interest rate at the time of the new
Mortgage Interest Rate payment change. The spread for the security and mortgage interest rates
is .25 - .50 basis points.

This field reflect the P&l amount at the time of the new payment

P&I (Amount) change

[Step 5] Once the loan information has been entered, click on the <Save> button to save the entries
or changes; or click on  the <Add New> button to enter additional changes. Click on
<Save>if there are no more changes.
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[Step 6] When entering the PN pay ment data it m ust be entered in Pay ment Change Date order
(chronological). The system will prompt you if the date being entered in not in order. The
record will not save if the Payment Change Dates are not in chronological order.

[Step 7] Select entry to change the Payment Change Date.
[Step 8] The system allows you to view all PN payment by the Payment Change Date.

[Step 9] Click on the <Save> button after the data has been entered, or the <Cancel> button to exit
the PN payment Schedule screen completely without saving the current changes.

5.12 | MMEDIATE POOL TRANSFER AT ISSUANCE FOR PROJECT LOAN POOLS
5.12.1 Immediate Pool issuance With Transfer
An Issuer m ay elect to Transfer Issuer responsibility  for Multifamily Project Loan new pools to an eligible
Ginnie Mae Issuer im mediately upon issuance, subject to approval by Ginnie Mae. This is available for all

Project Loan Pool ty pes (PL, PN, LM, LS and RX) being submitted using Ginnie NET. If the Issuer decides to
do this, the Transfer must reflect the Issuer number of the acquiring Issuer on the Pool Detail (11705) screen.

6 Walti Farvidy Ponl - Winderwes Inteenet Explares
ol | = | B hempe i ginsisnt net/ GinnieME T PosiDietadsMF PoclMPMsin sep
File  Ede  View Facorter  Tecle  Help

i e | 8 Mlti Famdy Pool

GinnieNET On The Web

Back t Seach Fage
Update | | Cancal

abe. D1/2072008

THi Accumin 032000081 | 021000023 + | Mo

@ Intemet | Protected Modes On L% -

FIGURE 150 MULTIFAMILY PoOL DETAILS SCREEN (IMMEDIATE POOL ISSUANCE)

NOTE: Construction Loan pools are not eligible for immediate pool transfer with issuance. The acquiring Issuer
must be a GinnieNET user.
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5.13 C ONSTRUCTION LOAN SPLIT RATE PooLs (CS)
GinnieNET has been enhanced to allow issu ers to change the Security Interest Rate and m odify the Mortgage
Interest Rate for CS pools during the construction loan period. The changes could occur for the submission of a
construction loan draw or for a construction loan draw history pool.

To change the Security Interest Rate Select the Pool Details (11705) option.

[Step 1] Enter the CS pool inform ation and click on the Split Rate checkbox to enable( M) the
function, and enter the new CS Interest Rate. The CS Interest Rate must be modified on the

11705 screen.
GinnieNET On The Web Lot
Multifamily Pool Details - 11705 Return to Main Menu
Back to Search Page Back to Search Results
Page Help
Paolz 564732 Issue Type: X Paal Type:| G5 Draws| 02 Bubrission Type|05
FTN: Edit Status: |Passed Edits PL Approval Date:
Submitted By: Transfer Btatus: |Mew Fool Issue Date: | 04/01/2008 +
Desc: Cross-Ref Pool# 562733 Maturity Date: 08 l? 2036
Issuer IDikame: | 2588 REILLY MORTGAGE GROUP INC. Maturity Extension Date:

Custodian IDihame: | 000471 » || GMAC BANL Initial Pay Date: |05/12/2006
Security Rate: |7 425 [ split Rate CS IntRate: 950 Mod. Approval Date
: Mot Int Rate: |7.825 04/01/2006

Transfer-lssuer D Unpaid Bal. Date

OAA|§1,000,000.00 Amort Method: |CD Settlernant Date: |04/03/2006
Term: |30 Fool Tax|D: | 123456789 CLICS Initial lssue Date:
Senvicing Fee: [0 CLIGS Maturity Date:
FLIPN Security Rate: Deferred First Principal ,7
Payment Date: g
Subservicer#: v

P&l Acct#D: | 3500332005 | 091000019 v

Tl Acchn: || v [ Change Morigage Amount |
P&ITotal: 3460579 UPB Total: | 4730260.58 High UPB: |4730260.58
LoanTypes ay FHa: [1 Amount;[4730250.58 Latest Pay Date: 090172035
RHS: |0 0.00 MNumber of Participants: |3

Total Position: | 1000000.00

FIGURE 151 MULTIFAMILY POOL DETAILS SCREEN (W/SPLIT RATE CHECKBOX)

[Step 2] The pool data entry screens m ust be com pleted, see the Multifam ily Guide on entering a
new pool (Chapter VII).
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5.14 A DDRESS VERIFICATION

An edit verification has been added to the property site address field for all Multifamily pool types. Ginnie Mae
requires the street address begin with a numeric field. If the street address begins with a non-num eric field a
warning message would be displayed by the system.

If the user accepts the warning m essage and saves the address with a non-num eric street address an E-Mail will
be sent to the Multifamily Division at Ginnie Mae when the pool is certified on the GinnieNET Network.

@ Multifamily Mortgage Main Page - Windows Internet Explorer [=EIE=]
@k) ~ [&] https://amewginnienet.net/GinnieNET/MortgageMf/Morthibsin aspx ~ 8 [ 4] x] [Google |
Links (4 header_main[l] ¢ Customize Links
i 4 ‘EMu\t\fEmwlyMomgageMam Page | ‘ By v B v @ v [ Page v i Toos
Wela rarasana s
/& Ginnie Mae Edits - Windows Internet Explorer [=lE =
[ httpsi//www.ginnienet. NET/Mortgag: dits.aspx?KEY=274201 - 58] Looout
Return to Main Menu
& Click to Print
range Iy Passuord P P i e Back to Search Results
Select Al lnir GinnieNET Issuer Ginnie Mae Edit Error Report 11 oe SactioseaiResuls
4/3/2008
[Pook#: 231624 Issue Type: X Pool Type: CL Draw# 01 Issue Date: 09/01/2006] Passed
UPB v Pool
Iéc;aslglumberf Mort Type Int. Rate First Pay Date Last Pay Date Egcigggdf Entered /
Calculated
000006756754674 FHA 7.500 10/01/2008 09/01/2048 1717.63 261010.00
000000041369999 C
1. WARNING This may not be an acceptable address. Please verify the project’s legal address
2. WARNING Invalid Zip code entered, please verify state and zip code entered
No fatal errors were encountered.. 12345
Poaol: 231624XCLO1 Ginnie Mae Edits Passed Zip Gode
59999
Done & Internet | Protected Mode: On ®100%
& Internet | Protected Mode: On #100% ~
FIGURE 152 GINNIENET ISSUER GINNIE MAE EDIT ERROR REPORT SCREEN
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5.15 RHS SECTION 538 MULTIFAMILY LOANS

The Project Loan Non-Level Pay ment (PN) pools, subm ission type 04 — Initial Project Loans (PN) process has
been enhanced to accept RHS Loans. RHS Section, 538,  with the description of USDA’ s Guaranteed Rural
Rental Housing Program for the development of low and moderate income multifamily housing in rural areas of
the United States has been added to the pick list for FHA/RHS Housing section.

Legislation enabling RHS Multifam ily loansto be securitized in Ginnie Mae Mortgage-Backed Securities
(MBS) was passed on January 23, 2004. Ginnie Mae has added RHS Section 538 Multifamily loans to the list of
eligible Housing Section.

‘€ Multifamily Mortgage Main Page - Windows Internet Explorer =a =
G+ (& nttps/fwmginni net.net/GinnieNET/M in.asp - & [ 4] x|[oogic o |
File Edit View Favortes Tools Help
Links 57 header_main[l] 4 Customize Links
g »
% 4 | @ Multifamily Mortgage Main Page [l 5+ B - # v [ Page = £ Tools »
Welcome VICKY M.MARAJH (1500)
GinnieNET On The Web Lot
Multifamily Mortgage Details - 11706 Return to Main Menu
Change My Password Back to Search Page Back to Search Results
Select Adtive Issuer “Cancel |
Page Helb Gancel
Pool# 552708 Issue Type: Pool Type: py Edit Stalus: 1 passed
Submission Type: 4 Issue Date: g;01:2006 History: Transfer Status: ey pool
Issuer ld/Name: 1500 EQUIBANK N, A.
Issusrs Loan#: 123050205050802 PaI 831441 Mertgagor Information
Best Morigsger
Initial Endorse Date: 01/01/2005 OPB: 120000000
Final Endorse Date: 10/01/2005 UPB: 118893885 1
Loan Orig. Date: 01/01/2005 Interest Rate: 7.500
WY w1147
FirstPayDate: 09 jo1s 2006 CS Int Rate
City Sme  ZpCode
LastPayDate: 08 jo1/ 2036 Approval Date
Lockout T
octoutTem: o Mortgage Type: RHS ~  Case Number (0000002024200
Lockout End Date: Section: 232 D
Prepayment Premium Period: 0 Development Cost (.00
Prepayment End Date: Prepayment Description
Debt Service Coverage Ratio:
Loan to Value Ratio: —OR—
[¥] No Prepayment Penalty for this projectloan
[C] NonLevelPaymentSchedule HIN: MoM (Ymy: v
Annex - Special Disclosures Description of Non-Level Payment Pravisions
Done € Internet | Protected Mode: On #100% v

FIGURE 153 RHS SECTION 538 MULTIFAMILY LOANS
Mortgage Type

[Step 1] Click on the down arrow [ ] next to the Mortgage Type field to access a drop-down list.

[Step 2] Select the RHS option.
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Case Number

RHS Case Number

The RHS case number is to be reported as a 15-position fixed-length number as follows:

Leading Zero Fill:  First digit;

State Code: Next two (2) digits;
County Code: Next three (3) digits;
SSN: Last nine (9) digits.

Example for RHS Case Number:

TABLE 12 RHS CASE NUMBER EXAMPLE

678901234

0 12 345

FHA/RHS Housing Section

[Step 3] Click on the down arrow [ ¥ ] adjacent to the FHA/RHS Housing field to access a drop-
down list.

[Step 4] Select the 538 RHS Housing Section option.

Development Cost

[Step 5] The Original Aggregate Amount of the Pool (OAA)/Unpaid Balance cannot exceed 50% of
the Project Total Development Cost. The project’s total Development Cost must be greater
than $25,000.00.

Mew Pool Processing - lssuer

1N

FIGURE 154 SECURITIZED AMOUNT SYSTEM WARNING SCREEN

[Step 6] Click on the <OK> button to continue.

[Step 7] When the Securitized Amount exceeds 50% of the Loan’s Development Cost, the pool will
not pass Ginnie Mae edits.

For instructions on entering a Project Loan Non-Level Payment (PN) pool, refer to Chapter VII (Multifamily) in
the GinnieNET On The Web Guide.
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5.16 C ERTIFYING A MATURE LOAN

[Step 1]

When entering a new m ortgage for a pool with a Pool

Type of LM, as shown below, the

<Certify This Mortgage> button—centered at the bottom of the screen—will becom e
enabled. The button will remain inactive until the user either: (a) selects a Pool Number and

retrieves the Issuer ID; (2) enters a FHA Case Num
Address. (See section on Adding a Multifamily Pool Record.)

]

G- [e e e orgage s

File (gt View Favontes Took  Help

GinnieNET On The Web

Multifamily Mortgage Details - 11706

PRI 53,057 69
0PE. 526000000

UPE: 53000000
interest Rate: 7,300
© it Fiate:

Appitval Diate

ber; or (c) enters the Mortgagor' s

FIGURE 155 MULTIFAMILY MORTGAGE DETAILS — 11706 SCREEN: <CERTIFY THIS MORTGAGE> BUTTON

[Step 2]

When y ou click on the button,

the Certification screen will then display . To certify the

mortgage, y ou must enable the Certify This Mortgage checkbox ( ), then click on the

<Return to Entry Page> button.

& EERis v
- .

1)+ [ v gonanet et G T Morgrseh MomtMan a1 3 [+ A -
Fie e view feootes Toos Melp

Lisks 3 heades massll] . Cutomise Lisks

W0 Mutdemily Marigage Main Page B0 - Fage Teslt

GinnieNET On The Web

R NUUBER 1
1|, tha ndrigred, 80 candy
1. The contract of Marigage Insusance with the Federal Mousing Adminssration is in fllforce

2. Tha mangage is Fally Insured by the Federal Housing Admisistratien and net subject 1o &
Crnsurance Marigage contract

3. Usiess subject 10 3 cument moddcation approwed by the Federal Housing Administration, the projct
has had sussamed occupancy of at least 50 percent, for the past 24 menths (Audted fnancal
slatamants]

Retum b2 Entry Fage

FIGURE 156 MULTIFAMILY MORTGAGE DETAILS —11706: CERTIFICATION SCREEN
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5.17 M ATURE LOAN CERTIFICATION FOR MATURE LOAN POOLS

PAGE: 1
GinnieNET DATE: 492008
CERTIFICATION FOR POOLING & MULTIFAMILY TIME. 10:43:36 AM
MATURE LOAN PROGRAM MORTGAGE Version 7.1

FEDERAL HOUSING ADMINISTRATICN PROJECT NUMEER.  100000012245878
FROPOSED POOL MIMBER S82477
PROJECT LOCATION 200 Third Avenus
GINNIE MAE ISSUER MUMEER 2588
I, the undersizned, do carmfy:
1. The conmact of Mormgage Insurance with the Faderal Housing Adminismation is m full force

2. The mortgage iz Fully Insured by the Federal Housing Admimistration and not subject to 2 Coinsurance
Mortgage coniract.

3. Unless sulbygect to 3 auorent modification approved by the Federal Honsing Adminismation, the project has had
sustained aocupancy of af least 90 percent, for the last 24 months. (Andired financisl statements)

4. Unless subject to a curent medificaton approved by the Federal Housing Adminisoation, the mortgage has
been cumrent monthly through principal, inferest, and all escrows, inchuding the Faserve for Feplacemsant accoumt,
for the past 24 months. (Servicing racords and audited financial reparts)

5. Unless sulbyect to 3 curent modification approved by the Fedaral Honsing Administration, the project's Feserve
for Feplacement accovmt 15 fundad to an amoumt of at least 24 menthly payments. (Servicing records and
Fezulatory Agresmant)

8. Unless subject to a cwrent modification approved by the Federal Housing Adminismration, the most cumment
project physical inspection performed denotes a rating of satisfactory or higher, and all required repamrs have been
made and inspected by the mormgagee and detenmined to be satisfactory. (Project plysical inspeciion)

7. If the mortzaged property 1= subject to a project-based rentsl subsidy conmract, the loan kas been markad-to-
market by HUD. (Servicing records and legal file)

B. Unless subject to a cwrrent medification approved by the Federal Housing Administration, the project has a
minimum Debt Servics Coverage of 117 percent. (Andited Snancial report)

“WAFMNING: It is a crime to knowingly make false statements to 2 Federal Agency. Penalties upon convicion cin
include 2 fine aond imprisomwnent. For detmils, see Title 18, U5, Code 1001 and 100107

REILLY MORTGAGE GROUP INC.
Wame of [ssuer

Anthorized Officer

Diate

FIGURE 157 CERTIFICATION FOR POOLING A MULTIFAMILY MATURE LOAN PROGRAM MORTGAGE FORM
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5.18 C ONSTRUCTION LOAN DRAWS

The Construction Loan Draws form is used to add, edit or delete inform ation on i ndividual construction loan
draws assigned to a CL or CS Pool Type. The pool record must be created before draws can be added.

Construction Loan Draws are subm itted during the life of the CL/CS that draws down on the mortgage amount
of the project. Once the full m ortgage am ount is draw n, the project will convert from a Construction Loan
security to a Project Loan security.

The screen below allows the Issuer to enter each draw issuance for the lif e of the Construction Loan until the
conversion to the Project Loan takes place. The Initial Construction Loan pool is considered the first
Construction Loan Draw submission. This screen will be populated with the initial CL/CS pool. Each draw
submission will have a different draw number and Pool Issue Date. The system must keep a history of each draw
issued in connection to a project until the pool converts.

5.18.1 Accessing a Construction Loan Draw Record

[Step 1] From the Main Menu screen, click on the screen’s Data Entry/Review link.

[Step 2] Click on the New Pool Processing link.

[Step 3] Click on the Multifamily Processing link. The Multifamily Pools Detail - 11706 screen
will then display.

[Step 4] Click on the Construction Loan Draws link from the Main Menu. The Construction Loan

Draws screen will then display.

/€ Construction Loan Draw - Windows Internet Explorer [E=Er=a =]
@‘\J - ] httpsy/fwww.ginnienet.net/GinnieNET/LoanDraw/LoanDrawMain.aspx > 4 ‘4,‘ % | Googte 2 ~|
File Edit View Favorites Tools Help
Links |5 header_main[l] & Customize Links
7% & | @ Construction Loan Draw fi~ B - ® - [Page  {JTools v
Welcome VICKY M.MARAJH (1500}
GinnieNET On The Web Lsaout
Construction Loan Draws @
Pool#:
Issue Type: Not Selected -
Pool Type: Not Selected ~
Draw#:
Project#
Custodiar# Not Selected ~
Issue Date: 04 ~ jp17 2008 ~
Transfer Status: Mot Selected ~
FIGURE 158 CONSTRUCTION LOAN DRAWS SCREEN
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5.18.2 Construction Loan Draws Screen Elements

=

Pool ID

TABLE 13 CONSTRUCTION LOAN DRAWS SCREEN ELEMENTS

—

FIELD NAME ‘ DESCRIPTION

The Pool ID consists of the Pool Number, Issue Type ("X") and Construction Loan
Pool Type. The Pool ID is selected by the user from a drop-down list of available
Construction Loans. These three fields provide the information that GinnieNET needs
to retrieve all of the protected fields on this form. Required.

Issuer ID/Name

The Issuer Number (ID) and Issuer Name are taken from the Multifamily Pool Details
record when the user chooses a Pool ID. System generated.

Security Rate

The Security Rate is taken from the Multifamily Pool Details record when the user
chooses a Pool ID. System generated.

Mortgage Interest Rate

The Mortgage Interest Rate is taken from the Multifamily Mortgage Details record
when the user chooses a Pool ID._System generated.

Maturity Date

The Pool Maturity Date is taken from the Multifamily Pool Details record when the
user chooses a Pool ID. System generated.

Mortgage Amount

The Mortgage Amount is taken from the Multifamily Mortgage Details record when
the user chooses a Pool ID. System generated.

Draw Number

Draw Number is a sequential ID that starts with 01 when an Initial Construction Loan
Pool Record (Submission Type=01) is added to the system. The Draw Number is
populated from the Multifamily Pool Details record when the user chooses a Pool ID.
System generated.

Project Number

The Construction Loan Draws form takes the FHA Case Number from the Multifamily
Mortgage Details record and for use as the Project Number on this screen. The Project
Number is populated when the user chooses a Pool ID. System generated.

Issue Date

The Issue Date is taken from the Multifamily Pool Details record when the user
chooses a Pool ID. System generated.

Requested Amount

Requested Amount is the security amount requested for this draw. It must be at least
$25,000 and the cumulative requested Amount must not exceed the Mortgage Amount.
Required.

FHA Advances These numbers must be more than zero and they must be consecutive. The FHA
(From and To) Advance numbers appear on the form 92403. Required.

The Approved Amount is the amount approved by HUD for the FHA Advance of
Approved Amount Mortgage Proceeds. The Cumulative Requested Amount must not exceed either the

cumulative Approved Amount or the Mortgage Amount. Required.
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5.18.3 Searching a Loan Draw Record

[Step 1] On the Search page, enter enough inform ation to isolate the Draw record(s) y ou wish to
locate. Enter Pool Num ber, Pool Ty pe, Draw Num ber and/or Project Number, Issue Date,
and Transfer Status. The Issue Date has to be selected = when Pool Number is not
entered. The more information you enter, the m ore likely that the resulting query  will
focus on the Draw record(s) y ~ ouwishto view. Remember that the Issue Ty  pe for
Multifamily Pools is always "X".

[Step 2] Click on the <Search> button to retrieve the record(s) y ou've identified. When the records
have been assembled in the Result Set, GinnieNET will switch the view to Search Results
page only when the Search  returns m ultiple records. If only one record is returned,
GinnieNET will switch the view to Details page directly.

TABLE 14 CONSTRUCTION LOAN DRAWS SCREEN ELEMENTS

FIELD NAME DESCRIPTION
Pool Number The Pool Number is entered by the user.
Issue Type Issue Type is always "X for Multifamily Pools. System generated.
Pool Type User selects a Pool Type from the list of Available Pool Types.
Draw # User enters the Draw Number.
Project # User enters the Project Number.
Issuer ID The Issuer Number (ID) is automatically retrieved that is associated with the logged-in user

(Issuer). System generated.

By default, the Issue Date is the first of the current month. If Pool Number is not entered, then
Issue Date Issue Date has to be selected to narrow the search and to limit the number of records retrieved.
Required *.

User selects the Transfer Status from the List of Available Transfer Status. By default, the

Transfer Status Transfer Status is New Pool.

* Indicates a required field—only on some conditions; see Description for Issue Date.
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5.18.4 Adding a New Draw Record

[Step 1] From the Main Menu screen, click on the screen’s Data Entry/Review link.
[Step 2] Click on the New Pool Processing link.

[Step 3] Click on the Multifamily Processing link. The Multifamily Pools Detail - 11706 screen
will then display.

[Step 4] Click on the Construction Loan Draws link from the Main Menu. The Construction Loan
Draws screen will then display.

] R ~v=]
K3\ * | ] rapeiiwesgnnienct net/GineieNE T/ LoanDraw/LoenDrawbain. sspx v & |4 x || ooz B o
File [dt View Fovorites Took el

Links 4 heaser mainf1] | Customize Links
f | Construction Loan Or fior B v o# v rPager BTeck
Weleome VICKY M MARAJH {1500
GinnieNET On The Weh

Construction Loan Draws

Mot Salected =

Mot Selected =

Mot Sulected =

04w gy P00 -

Mot Sulected =

s.mul

FIGURE 159 CONSTRUCTION LOAN DRAWS SCREEN (W/<NEW> BUTTON)

[Step 5] Click on the <New> button to add a new Draw record. The Data Entry page will then
display.

The Construction Loan Draws screen is used to add (or edit) inform ation on individual
construction loan draws assignedto  a CL or CS Pool Ty pe. The pool record m ust be
created before draws can be added.

RESTRICTIONS: Issuers can edit Loan Draw Records ONLY WHEN the Transfer Status is either New Pool or
Rejected.

Construction Loan Draws are subm itted during the life of the CL/CS that draws down on
the mortgage amount of the project. Once the full m ortgage amount is drawn, the project
will convert from a Construction Loan security to a Project Loan security.

This screen allows the Issuer to enter each draw issuance for the life of the Construction
Loan until the conversion to the Project Loan takes place. The Initial Construction Loan
pool is considered the first Construction Lo an Draw subm ission. This screen will be
populated with the initial CL/CS pool. Each dr aw submission will have a different draw
number and Pool Issue Date. The sy  stem m ust keep a history of each draw issued in
connection to a project until the pool converts.

Current Release Date: 11/13/2013 PROPRIETARY NOTIFICATION Page 5-48
Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GOVERNMENT NATIONAL Version 1.0 GINNIENET IMF TRAINING GUIDE
MORTGAGE ASSOCIATION Revision 1.1 NEwW PooL PROCESSING—MULTIFAMILY

[Step 6] Bring up the list of Construction Loan Pools that a Loan Draw could go against by
selecting the down arrow [¥ ] adjacent to the Pool ID fields. Wheny  ou select a pool,
GinnieNET will populate the upper portion of the screen with the pertinent information.

[Step 7] Enter the Requested Amount. The Requested Amount is the security amount requested for
this draw. It m ust be at least $25,000, and the Cum ulative Requested Am ount must not
exceed the Mortgage Amount.

[Step 8] Next, enter FHA Advances, which are required. Both the From and To fields must contain
numbers GREATER THAN zero (“ 07”), and the num bers m ust be consecutive. The FHA
Advance numbers appear on the form 92403.

[Step 9] Enter the Approved Amount. The Approved Am ount is the am ount approved by HUD for
the FHA Advance of Mortgage Proceeds. The Cumulative Requested Amount must not
exceed either the Total Approved Amount or the Mortgage Amount.

[Step 10] Click on the <Save> button to save the current record, or click on the <Cancel> button to
discard the edits without saving.

- =
o |t X a2 .
[ Page Tock
GinnieNET On The Web
: S Back 10 Seacch Page
c,m.
FIGURE 160 CONSTRUCTION LOAN DRAWS SCREEN (W/<NEW> BUTTON)
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5.18.5 Editing a New Draw Record

[Step 1] From the Construction Loan Draws screen, click on the screen’s <Edit> button.

B Conmuenon oo

GO0 [ v

NGineieNET/LosnDraw/LoanDrawhi

File Ede Veew Favorites Tools Help
Links 54 header mainl] @ | Customize Links

Wi 4 @8 Construction Loam Draw

v & |4 % || Googie

B B i ik Page = 3 Tosk m

Sninct Acve bama
Page Help

Welcome VICKY M MARAJH [1500)

GinnieNET On The Web
Construction Loan Draws

Bucd Moriogos Subacrtar Cartd Aar

Submission Type:

Inberost Rate: 7 53

Maturity Date: 02152035 Mongage Amount S280.01

Oraw®: 01 Projecs®: 0000000842050

Issue Daty: 0G1/3006 FHAAdvances: 01 70,01

Requested Amount §25,000.00 Aumwlatve: 525,000 00

Appeovea Amount 52500000 Mumilatve 5250

2 Backto Search Page Dack to Search Resull
(O

Edit Fassed Eoi:

Teansfer: Hiw Pod

FIGURE 161 CONSTRUCTION LOAN DRAWS SCREEN (W/<EDIT> BUTTON)

[Step 2] The screen will refresh, and the user may now edit the current record, and make any desired

changes.

[Step 3]

button to discard the edits without saving.

displayed.

Once completed, click on the <Update> button to save the current record, or the <Cancel>
The following sy stem m essage will then be

Microsoft Internet Explorer E|

! E Saved Successfully

FIGURE 162 CONSTRUCTION LOAN DRAWS SCREEN (EDIT RECORD SUCCESS MESSAGE)
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5.18.6 Deleting a New Draw Record

[Step 1]
on the <Delete> button.

From the Construction Loan Draws screen, locate the record y ou wish to delete, then click

B Conseruction Laun Drave - Wondiowe Webeimet Expierer

(€] = | ] ttpa:i/weres ginniene net/GinnieNLT FLoanDrav Loanfinewhisn. asp

Links 3 header mainfl] £ Customise Links

22 2 Bpckte Ssarch Page Backip Sewch Seauls
Edit | New | Debete

W | Conmuetion Loen Drm o -

anDrawhlin sspn @ Btenet| Prtested Mede O

FIGURE 163 CONSTRUCTION LOAN DRAWS SCREEN (DELETION CONFIRMATION SCREEN)

[Step2] The screen will refresh, and the sy stem will th en query the user to confirm the deletion
action.
[Step 3] Click on the <OK> button to com plete the current deletion action, or the <Cancel> button

to disregard and to cancel the action. A sy stem confirmation message will then display to

confirm the current deletion action.

NOTE: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page, will
return the user to the previous Main Menu screen; while selecting the Logout link option will exit the

user out of GinnieNET completely.
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5.19 F INAL DRAW CL/CS 10 PN CONVERSION

Utilizing submission type 5-Final Draw CL/CS to PN Conversion, investors will no longer be required to deliver
their CL/CS MBS positions to Ginnie Mae in order to convert their CL/CS MBS positionsto  a PN MBS

position. Under the new procedure, all CL/CS pools will automatically be converted to PN pools after the
settlement of the final CL/CS Draw position. All pools will be issued as PN unless an Issuer subm its a special
request to Ginnie Mae to issue the pool asa PL. A PN pool structure allows issuers  to avoid early pool

termination under predetermined circumstances and offers issuers options to prevent the default and assignm ent
of a loan to FHA.

The Issuer will be required to subm it the Final CL /CS Draw issuance and PN Conversion pool (two pool
packages) under one transm ission. It is required that data be entered using two  reserved consecutive pool
numbers.

5.19.1 Process
The CL/CS-to-PN conversion process would have two (2) settlement streams.

(1) Issuer will simultaneously submit the Final CL/C S pool and the new PN Conversion pool to the
Pool Processing Agent (PPA).

(2) The Final Construction Loan Draw  would be issued as a CL/CS security  to the contracted
investor.

(3) Issuers will contact the PPA to cancel/exchange the outstanding CL/CS securities, and issue the
final PN security.

(4) The PPA will contact the Depository.

(5) The Depository will broadcast a m essage announcing the CL/CS cancellation/exchange date of
the pool to all investors with notice that, “The  replacement PN pool will be issued within two
business days.”

(6) On the cancellation date at approxim ately 8:30 A.M., the CUSIP will be  withdrawn. The PN
CUSIP will also be settled on this date.

(7) The new PN pool would be issued and delivered to the investor of record, based on the delivery
instruction provided.

The Final Construction Loan Draw will settle and two business day s later (on the third business day) the Project
Loan Conversion is scheduled to settle. On the morning of the settlem ent of the Project Loan Conversion, the
Construction Loan pool number will be matured (cancelled) by the Depository.
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To implement the revised process for submitting the CL/CS to PN Conversion, a new subm ission type will be
added to the GinnieNET Multifamily New Pool Processing Module:

TABLE 15 NEw CL/CS To PN CONVERSION SUBMISSION TYPE

CoDE TYPE OF SUBMISSION ELiciBLE PooL TYPES

| |
" 05 | Final Draw/PN Conversion | CL/CSto PN "

5.19.2 Adding a Final Draw (CL/CS) Pool Converting to a Project Loan (PN) Pool
& NOTE: Both pools (CL/CS and PN) must be entered on the system and submission type 05 must be selected.

[Step 1] On the Multifamily Pool Details — 11705 screen option, click on the down arrow adjacent

to the Submission Type: field, and select the option  05-Final Draw /PN Conversion
option.

& NOTE: The Construction Loan Draws screen must append with Submission Type 05.

€ MK Famiby Pool - Windoes Trtermeet Explores

/GinnisNET /oo DetalsMF PeclMPMsis g

G0 | Mum ey Post

GinnieNET On The Web

Cancel |
Fool Typwr G Orwe.
Valdate Header

D Wntemet | Protected Made On 10K -

FIGURE 164 CONSTRUCTION LOAN DRAWS SCREEN: SUBMISSION TYPE VALUES LIST

The Construction Loan Draws screen will then display for the specified record.
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Construction Loan Draws [—
Bk to Seacch Page
[Save| | Cancel

Submission Type: |05

Inéaras! Fatn: |5 67

Morigagn Ameount: | 12358:

Drinw. |02

jasus Dile

Requested Amount
Approved Amount ACumul e (4221243

Firal Agvance Amgent

FIGURE 165 THE CONSTRUCTION LOAN DRAWS SCREEN (W/<SAVE> BUTTON)

[Step 2] Enter the desired data to the screen fields, re membering that all data entry screens for the
Final Draw (CL/CS) pool must be completed before entering the data for Project Loan (PN)
pool.

[Step 3] Click on the screen’ s <Save> button. In most events, this New Pool Processing — Issuer
warning message will display.

New Pool Processing - Issuer 5[

& All Screens For the Final CLACS Draw must be completed prior to
attempting the data entry of the PN Conversion, Please ensure that all

screens are complete For the Final CLICS Draw

FIGURE 166 NEW POOL PROCESSING — ISSUER WARNING MESSAGE SCREEN

[Step 4] Click on the <OK> button to continue.

[Step 5] The following screens must be completed for submission type 05.
e The Final CL/CS Draw pool number is entered and submission type 05 is selected.

— 11705 Screen;
— Construction Loan Draw Screen;
— FRB Subscriber Screen; and

= The PN Conversion pool is entered, and the following screens must be completed:
11705 Screen;
11706 Screen

Construction Loan Draw Screen;
FRB Subscriber Screen; and

[Step 6] Both pools must be com pleted and pass Ginnie Mae edits before transmitting pools to the
network.
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5.20 C ONSTRUCTION LOAN DRAW HISTORY FOR NON-GINNIENET PooLS

Construction Loan Draw pool submissions that were initially submitted via GinnieNET 2020 Version 6.2 (Initial
Construction Loan) or submitted prior to the automation of Multifam ily pools on Ginnie New Pool Processing
System can be processed on GinnieNET on the Web.

5.20.1 Processing a Pool Prior to the Automation of the Multifamily Process

Any Construction Loan pool that was subm itted to the PPA in a hardcopy format can now submit the Draws on
the GinnieNET system by selecting the History option.

[Step 1] Enter a six-digit Pool Number to begin the process.

[Step 2] Enter Issuer Type for the Multifamily Pools by selecting the option from the drop-down
list. The cursor will autom atically tab to the Pool Type field when y ou enter the six digits
for the Pool Number.

[Step 3] Inthe Pool Type field, select the Pool Ty pe from the drop-down list, indicating a Ginnie
Mae Pool Type suffix for the new pool. The user can ensure that the field entry is valid by
simply clicking on the <Validate Header > button.

CinnieNET On The Welb

Valldate Header

FIGURE 167 MULTIFAMILY POOL DETAILS SCREEN: <VALIDATE HEADER> BUTTON

[Step 4] GinnieNET will the select the  History option and generate the next consecutive Draw
number.

[Step 5] All Pool data entry screens must be completed; see the Multifam ily Guide for inform ation
on entering a new pool (Chapter VII).

& NOTE: All Construction Loan Draw pools must pass GinnieNET Edits before the pools can be transmitted.
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5.20.2 Processing a Construction Loan Draw Pool Submission That Were Initially Submitted
via GinnieNET 2020 Version 6.2

5.20.2.1 Export Data Files from GinnieNET 2020 Version 6.2 Multifamily New
Pooling Processing System

The Export Data Files functions allow the user to m ove data out of Ginnie NET. These Key features enable y ou
to interface GinnieNET with other systems, and to expedite the development of pool and report applications.

[Step 1] On the New Pool Processing — Issuer screen, click on the File option from the toolbar menu.

[Step 2] Select Export from the drop-down menu, then select the Export Multifamily Pools option.

i.New Pool Processing - Issuer =1
File Process Reports  Communications  Tools Help
Print Setup...

Import... L

Export... Export Single-Family Pools
Export Multifamily Pools

Maintenance 4
Security 4
User Preferences. ..
Database Utilities., ..
Exit Al+F4
Expart Multifarily Paol data files. MUM |CAPS

FIGURE 168 NEW POOL PROCESSING — ISSUER SCREEN

The Select Pools to Export: screen, shown on the following page in F _IGURE 169, will
then display.
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Select Pools to Export:

FIGURE 169 SELECT POOLS TO EXPORT: SCREEN

Selection of pools or reports available for exporting is displayed in the window box.
[Step 3] Select only the first draw for the pool to be exported.

[Step 4] Highlight the pool(s) or report(s) that y ou now wish to export, and click on either the single
directional arrow ( highlight), or the double directional arrows ( red highlight) to
select multiple pools. This will now move those pools to the screen’s Selected side.

[Step 5] Once completed with all pool selections, click on the <OK> button. The Export File Name
screen will then display.

[Step 6] Enter the file export name and drive in the screen’s Enter File Name: field. Also, by
clicking on the <....> browse button, the user may also export files to another hard drive or
floppy drive.

Export File Name

I |

[ ok | _ cancel |

FIGURE 170 EXPORT FILE NAME SCREEN

[Step 7] Click on the <OK> button after you have selected the file name. The Issue ID Entry screen
will then display, like that shown on the following page.
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Lok ] cancel |

FIGURE 171 IsSSUE ID ENTRY SCREEN

[Step 8] Enter the 4 digit Issuer num ber in the screen’ s Please enter Issuer ID for Export: field;
then click on the <OK> button. The Export Status screen will then display.

Export Status Window:1

FIGURE 172 EXPORT STATUS SCREEN

The Export Status screen will now display the* Completed Gathering All
Information...” success m essage to indicate that the current export com pleted
successfully.
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5.20.2.2 Import Data Files to GinnieNET On The Web

[Step 1] From the GinnieNET On The Web page, click on the Data Export/Import link shown on

the Main Menu.

: Eile Edit Miew Favorites Tools Help

4 Main Menu - Microsoft Internet Explorer

i Google [G  »[0> @ oettngs- A

Change My Password
Select Active lssuer

Welcorne VICKY MMARATH (1500)
GinnieNET On The Web

Main Menu

Logout

This flow seems problematic to me.
What screen do we see next in

Impon Sincle-famie Morgage sequence after Main Menu selection?

Irport Multitarmily Pacls

Iranort Guartetly Cerifications z z

Irmnport Multitamily Prepayment Penalty

Export Single-family Pools
Expaort Multifamily Pools
RPB Impart

Host Communications

Reports

[N Y P P T

&l Done

& @ Internct

FIGURE 173 GINNIENET ON THE WEB MAIN MENU SCREEN

[Step 2] Now, click on the Import Multifamily Pools link.

[Step 3] Click on the Import tab, then enter the nam e of the file y ou wish to import, or, click on the
screen’s <Browse...> button to select a desired file, then click <Open> to load the file.

4 Single-family Mortgage Import - Microsoft Internet Explorer
Google (G v (D Settings~ 4"

: File Edit WYiew Favorites Tools Help

Select Sctive |ssuer
Page Help

Welcorne VICEY MMARAJH {1500)
GinnieNET On The Web

Import Single-family Mortgage

Logout
Eeturn ta Main Menu

IWI Results Ginnie Mae Edits
Change My Password

Then Click Impart

Enter the full path to the Single-family Mortgage Impaort file or Click Browse to locate it

Import File: |

H Browse... |

This may not be the correct screen;
screen title appears to refer to “Import
Single-family Mortgage”. Shouldn’t
these be “Multifamily” screens?

I3

FIGURE 174 IMPORT MULTIFAMILY MORTGAGE SCREEN

& @ Internet
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[Step 4] Click on the <Import> button to import the target pool file.

3 Single-family Mortgage Import - Microsoft Internet Explorer

: Eile Edit ¥iew Favories Took  Help Google (G~ v ? () settingse A
§ Address ‘@j htips : /fwvwewr . ginnienet.net/GinnieNET MNPPImpor t/SFImpor tviortvain, asp v‘ Go
S Qeack - O 0 ¥ [2] @@ S Search T Favorites 9 - g ] - E o3

Welcome VICKY MMARAJH (1500)
GinnieNET On The Web Lot

Import Single-family Mortgage Fturn to Main Menu

IWI Results Ginnie Mae Edits
Change My Password

Select Active |ssuer
Page Help

Enter the full path to the Single-family Mortgage Import file or Click Browse to locate it
Then Click Impart

Import File: [c:\618810 XCL |CErowse.. )
-
& Dane & @ Internet

FIGURE 175 IMPORT MULTIFAMILY MORTGAGE SCREEN (W/<IMPORT> BUTTON

[Step 5] A system warning m essage may then be display ed advising the user to ensure that they
have added pool header inform  ation. Click onthe  <OK> button to continue or the
<Cancel> button to abort the export action altogether.

Microsoft Internet Explorer @

y  Please be sure that you have added pool header(s) for the loans you are

\-‘() irnporting. WARNIMG! Imported Data will replace the current POCL data.
ALL information associated with the IMPORTED pools will be removed
before data is added.

| QK | [ Cancel

FIGURE 176 ADD PooL HEADER INFORMATION SYSTEM WARNING MESSAGE

The file import task is now completed, and the system-generated success message—shown
on the following page—will then display.
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3 Multifamily Import - Microsoft Internet Explorer gg|
i

File Edit View Faworites Took Help Coogle (G~ v ()Settings- A
Address | &] hitps://170.,142. 131, 194/GinniehET/MPPImpar tMFLmpar tiain. aspx = I
Qeack - @ - [¥ [& @ P search Faworites £ v &g W] - o a3

~

Welcorme VICEY M MARATH (1500)
GinnieNET On The Web Lot

Import Multifamily Pools Feturn to biain Menuy

IWI Results Ginnie Mae Edits
Change My Password

Select Active |ssuer Sy
Page Heln

Enter the full path to the Multitamily Import file or Click Browse to locate it. Then Click Impart,

Import File:

File CA20206.M8296373 X CL sucessiully imported.

& Done & @ Internet

FIGURE 177 FILE IMPORT SUCCESS SCREEN

[Step 6] Once the pool has been im ported successfully, return to the Main Menu and click on Data
Entry/Review, New Pool Processing and Multifamily Processing in sequence.

[Step 7] Select the HUD 11705, enter the pool number and select the search option.

[Step 8] The system will default to the correct Draw#.

>

NOTE: The pool data entry screens must be completed; see the Multifamily Guide on entering a new
Pool (Chapter VII).

NOTE: All Construction Loan Draw pools must pass GinnieNET Edits before the pools can be
transmitted.
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5.21 F EDERAL RESERVE BANK ON GINNIENET

The FRB Subscriber screen for the various pool ty pes will thus default to FRBNY as the investor for each pool.
The FRB Subscriber screen must also show the FRB cl earing bank account information for each member of the
Federal Reserve Banks accepting delivery of either the co mplete pool or any portion of the pool. If more than
one investor has purchased a beneficial ownership shar e in a pool, which results inanum  ber of different

clearing banks designated to take delivery , the FRB Subscriber screen, must be completed for all such clearing
banks with the complete and accurate account information for each one.

5.21.1 FRB Subscriber Screen Elements

| FIELD NAME I”

TABLE 16 FRB SUBSCRIBER SCREEN ELEMENTS

DESCRIPTION

Pool # Pool Number is taken from the Pool Details record when the user chooses a Pool ID. System generated.
Issue Type Issue Type is taken from the Pool Details record when the user chooses a Pool ID. System generated.
Pool Type Pool Type is taken from the Pool Details record when the user chooses a Pool ID. System generated.
The Issuer Number (ID) is taken from the Pool Details record when the user chooses a Pool ID.
Issuer ID
System generated.
Issue Date The Issue Date is taken from the Pool Details record when the user chooses a Pool ID. System generated.
Edit Status Edit Status is taken from the Pool Details record when the user chooses a Pool ID. System generated.

Transfer Status

Transfer Status is taken from the Pool Details record when the user chooses a Pool 1D. System generated.

ABA # The account assigned to the participant. Required
Deliver to The name of the FRB participant. Required
Description Free form description field. Optional.
The amount of the pool the participant has purchased. If the amount purchased is less than 100% of the
Position Original Aggregate Amount of the pool, additional Subscriber screens must be completed until 100% of the
pool has been accounted. The total may not be less than $1000.00. Required.
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5.21.2 Search Form Elements

TABLE 17 SEARCH FORM ELEMENTS

| o | ||

Pool Number The Pool Number is entered by the user.
Issue Type Multifamily pools is "X" indicating that these are Ginnie Mae | pool.
Pool Type User selects a Pool Type from the list of Available Pool Types.

Issuer Number System generated.

The Issuer Number (ID) is automatically retrieved that is associated with the logged-in user (Issuer).

Edit Status

Transfer Staflis Status is New Pool.

User selects the Edit Status from the List of Available Edit Status.

User selects the Transfer Status from the List of Available Transfer Status. By default, the Transfer

By default, the Issue Date is the first of the current month. If Pool Number is not entered, then Issue

Issue Date
*

L

Date has to be selected to narrow the search and to limit the number of records retrieved. Required

* Required field only under certain conditions; see description for Issue Date.

5.21.3 Search an FRB Subscriber Record
The Description fields are optional. Ginnie Mae Edits will still be applied.

5.21.3.1 Accessing a FRB Subscriber Record

[Step 1] From the Main Menu, select Multifamily Pool Details, then Multifamily Subscriber.

[Step 2] Onthe Search page, enter enough inform ation to isolate the record(s) y ou wish to locate.
Enter Pool Number, Issue Type, Pool Type, Edit Status, Transfer Status and Issue Date. An
Issue Date has to be selected when Pool Num ber is not entered. The m ore information you
enter, the more likely that the resulting query will focus on the record(s) you wish to view.

& Wiohfamily TRE Sutscriver - Windews Inbemet phirer

Qo - [

S S . S——— e —

WO Mty FRE Subieribe

GinnieNET On The Web
wusttifamily Subscribe

Search || New

FIGURE 178 MULTIFAMILY SUBSCRIBER SEARCH SCREEN
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[Step 3] Click onthe <Search> button to retrieve the record(s ) selected. When the records have
been compiled in the results set, GinnieNET will switch the view to the Search results page
only when the search returns m ultiple records. If only one (1) record is returned,
GinnieNET will switch the view to Details page directly.

E FRE B v = o
@\_/ v | hetps:/fwww.ginninet net/ GinnseNET miFrbSubSer/ mibainfrbSuber.asp v @ [ 4] x |[ Googe B -
File Edit View Favorites Took Help

Links 5 hesder muin{1] g Customize Links

W G| Mulifarily FRE Subscriber fi - B - &b - i Page = 5 Took =

Welcome VICKY M MARAJH (1500)
GinnieNET On The Web
Multifamily Subscriber [ p—

Back to Search Page

Pool# Draws| ABA¥ |[Deliver Tof Position

Type[Type
2400100 X | CL | 01 021000025\ Citibank 25,000
55004] % [ L[ 01 |0210000210PMCI |1.200.000)

FIGURE 179 MULTIFAMILY SUBSCRIBER SEARCH RESULTS SCREEN

[Step 4] To return the data entry screen, click on the Back to Search Page link at the top right of
the page to return to the Search Results page.
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5.21.4 Add a New FRB Subscriber Record

You must know the Pool Num ber and Issuers Ty pe to add a Subscriber record. In addition, y ou must create a
FRB Account for the clearing bank account if y ou are a first-tim e user. The sy stem will allow y ou to add the
new Subscriber Account record as long as the FRB Account Record already exists in the sy stem. You can add
FRB Account records using the Maintenance Menu. See Adding a FRB Subscriber Record in the section on
Maintenance.

[Step 1] Select a Pool Number from the drop-down list by clicking on the down arrow [ ¥ ] adjacent
to the field. The Pool you choose must not yet be certified. ~ Wheny ou selecta pool,
GinnieNET will populate the upper portion of the screen with key information.

B gew Pgwrmes Joo

‘3 Untitled Page - Microsoft Internet Explorer EEX
[T Took  pel r
weh IrF & - & =

)

This screen has title that says “Single-
family Subscriber”. Is this correct?

FIGURE 180 FRB SUBSCRIBER FUNCTION (POOL#))

[Step2] Type inthe ABA#/Deliver To inform ation, or select one from  the drop-down list by
clicking on the down arrow [ ] adjacent to the field.

[Step 3] If you select an existing ABA#, the sy stem will populate the Account Number and the
Clearing bank’s name that has been selected.

[Step4] Ifyoutypeina new ABA# on this screen, the sy stem would not save the account
information. You must add the new ABA# by using the FRB Subscriber option from the
Maintenance Menu.

[Step 5] Once finished with the new record, click onthe  <OK> button to save, or the <Cancel>
button to return and to select another Subscriber.

[Step 6] On the ABA# Subscriber page, the field will accept up to nine (9) characters.

[Step 7] Enter the Subscriber's Position am ount. Each Subscriber' s Position m ay not be less than
$1,000. The total MUST EQUAL the Pool OAA.

[Step 8] The Description field is optional, and is used to add any other relevant information.

[Step 9] Click onthe <OK> button to save the record, or  <Cancel> to discard the edits without
saving.
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RESTRICTIONS:

& © Issuers can edit Subscriber Records ONLY when the Transfer Status is "New Pool"” or "Rejected".

@® |ssuers can add Subscriber Records ONLY when the Transfer Status is “Not Yet Certified".

5.21.5 Edit a New FRB Subscriber Record

[Step 1] On the Multifamily Subscriber screen, locate the record you now wish to edit.

[Step 2] Once found, click on the screen’s <Edit> button to edit the selected record.

T Tem PR i R e P ==
[ &5 P T e

GinnleNET On The Web

L] [T || Dot

FIGURE 181 MULTIFAMILY SUBSCRIBER SCREEN (EDIT FUNCTION)

[Step 3] Modify the desired records, then click on the screen’s <Save> button.
[Step 4] A system message will then display to confirm the success of the current record edit.
& NOTE: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page, will

return the user to the previous Main Menu screen; while selecting the Logout link option will exit the
user out of GinnieNET completely.
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5.21.6 Delete a New FRB Subscriber Record

[Step 5] On the Multifamily Subscriber screen, locate the record you now wish to delete.

[Step 6] Once found, click on the screen’s <Delete> button to delete the selected record.

Tt PR b s b P TEs

[« [y vt e el b e e 1

GlanleNET On The Web

| lhwe || Dosbote

FIGURE 182 MULTIFAMILY SUBSCRIBER SCREEN (DELETE FUNCTION)

[Step 7] A system-generated message will query the user to confirm the current deletion action.

Microsoft Internet Explorer §|

? - Do you wish to delete this FRE Subscriber record?

S

| Ok, |l Cancel ]

FIGURE 183 FRB SUBSCRIBER RECORD DELETION CONFIRMATION QUERY SCREEN

[Step 8] Click onthe <OK> button to save the record, or  <Cancel> to abort the deletion action
without saving.

& NOTE: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page, will
return the user to the previous Main Menu screen; while selecting the Logout link option will exit the
user out of GinnieNET completely.
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5.22 F oRM HUD 11711B—CERTIFICATION AND AGREEMENT
The form HUD 11711 — B (Certification and Agreem ent) is required to be submitted by the Issuer as part of the
required pool or loan package subm ission docum ents. The New Pool Processing application m odule allows
Issuers the opportunity to electronic submit this form to the Document Custodian.

5.22.1 Add / Edit a Certification and Agreement Record

[Step 1] From the GinnieNET Main Menu screen, click on the screen’s Data Entry/Review link.

3 Main Menu - Microsoft Internet Explorer

Filr  Edfit Viow Foariles Tooks Help
Qexk - = (@) # Fsmach T Favorites 8 -l = - ra)
doress | ] ntpes: fAwvw. girnienat net S nnieNE T /et aspi v @
Welocome VICKY MMARAJH (1500)
GinnieNET On The Web il

n Menu

Data Entry/Review
= Mew Pool Processing
= Single Family Processing

# Muldfamlly Processing
# HMBS Pool Processing
= Certifications
® Investor Reporting
+ Data Export/Import
# Host Communications
* Reports
+ Malntenance
® Security Administration

FIGURE 184 CERTIFICATION AND AGREEMENT —11711B SCREEN (ADD RECORD FUNCTION)

[Step2] Click on the New Pool Processing link.

[Step 3] Click on the Multifamily Pool Details link.

[Step 4] Onthe new Certification and Agreement —11711B screen, click on the <Edit> button.
The Certification and Agreement — 11711B screen will then display.
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A Certification and Agsreement - Microsoft Internet Explorer

: File Edit Miew Favorites Tools Help 1';'
P Qeack v O - M@ @ LsSearch YrFavorites £ v M |
Adrress |&] https:/fwww.ginnienet net/GinnieNET /CertAgrSF/CertagrSFMain. aspx w Go

Welcorne VICKY MMARATH (1500)
GinnieNET On The Web

Logout

Certification and Agreement - 11711B Beturn to Main Menu
Pool hiortgage Subscriper x o=x Back to Search Page Back to Search Results
Change My Passward —
Gelect Active Issuer
Page Help
Fool # (4003211 Issue Type: Fool Type: |SF Edit Status: (Mot Fassed
Isguet: | 1500 EQUIBARK M. A, Transfar Status: [Mew Paol
o Aty and all security agreements afiecting the mortgages in the referenced pool or loan packages are limited by a duly executed Release of security interestlfarm HUD-11711-A] which has
been delivered by the issuer to the designated document custodian and which pravides that any interest of a secured party in and to the pooled maortgages shall lapse upon or prior to the

releaseidelivery) of securities backend by the referenced pool or l0an package.Upon the releasei{delievery) of securities only Ginnie Mae will have any ownership interest,other than nominal
fitle, in and to the pooled mortgages

9 Mo martyages inthe referenced poal or l0an package is now subjectto any security agreement between the issuer and any creditar, and upan the releasefdelivery) of securities backend by
the pool or loan package,only Ginnie Mae will have any ownership interestother than nominal title, in and to the pooled mongages

FIGURE 185 CERTIFICATION AND AGREEMENT —11711B SCREEN (ADD / EDIT RECORD FUNCTION)

[Step 5] On the new Certification and Agreement — 11711B screen, enter y our record information
into each of the screen fields—whether adding a new, or updating an existing record—then
review the two checkboxes immediately below the field entry areas.

© If the Issuer selects the option for sendi  ng the form HUD 11711A to their Document
Custodian, they should option the first “Form 11711A” radial button (®).

® If no m ortgages in the referenced Pool or  loan package are subject to any  security
agreement between Issuer and any creditor, option the second “No Mortgages... ” radial
button (®).

© Note also that the Document Custodian must receive the HUD 11711A form prior to the
Initial Certification of the pool. In addition, the desktop application of GinnieNET will not
allow the user to transmit their pool without sending the Form HUD 11711 information, if
selected. The user will receive asy  stem-generated error m essage if they attem pt to
assemble the pool.

[Step 6] Once the desired record has b een added/edited, click on the <Update> button in the left-
hand column. Alternatively, the user m ay also click on the <Cancel> button to exit the
system without saving the editing changes.

[Step 7] The system will then generate a Save success system message, like that shown below.

Microsoft Internet Explorer E|

! 'j Saved Successfully

FIGURE 186 CERTIFICATION AND AGREEMENT RECORD SAVED RECORD SUCCESS MESSAGE
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[Step 8] To view a different record, simply click on any of the directional search arrow key s at the

top of the screen to navigate either forward
record.

or backwards through the current Schedule A

<

=2

>

FIGURE 187 CERTIFICATION AND AGREEMENT — 11711

B SCREEN DIRECTIONAL SEARCH ARROW KEYS

& NOTE: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page, will

return the user to the previous Main Menu screen;
user out of GinnieNET completely.

5.23 APPLY GINNIE MAE EDITS

while selecting the Logout link option will exit the

Ginnie Mae edits must be passed before a pool can be pos ted to the Network. This function checks the pool and

mortgage data against Ginnie Mae MBS Guide requirem
corrected and Ginnie Mae edits must be applied again.

ents. If there are errors, individual records must be

A pool is not available for transmission to the Network until it passes all Ginnie Mae edits.

The system will apply the Ginnie Mae Edits to the selected
be performed.

pool. A pool level edit, and a mortgage-level edit will

[Step 1] From the GinnieNET Main Menu screen, click on the screen’s Data Entry/Review link.

4 Main Menu - Microsoft Internet Explorer

File Edit Miew Fgvories  Tooks  Help

Qoo - S Search U Favorites € (-

=25 | ] it (Awwew, girnienat.net /G innIshET fStart.asp

Welcome VICKY MMARAJH {1508)
GinnieNET On Th

Main Menu

Chanae M Parsusrd
Fakcl Avckern gy

= Data Entry/Review

= Certifications
¢ Data Export/Import
+ Reports

# Maintenance
= Security Administrat

Mew Pool Processing
single Family Processing

# Multifamily Processing
# HMEE Pool Processing

® Investor Reporting

* Host Communications

e Web

Lo

fon

FIGURE 188 CERTIFICATION AND AGREEMENT —11711B SCREEN (ADD RECORD FUNCTION)
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[Step 2] Click on the New Pool Processing link.
[Step 3] Click on the Multifamily Pool Details link.

[Step 4] Onthe new Apply Ginnie Mae Edits screen. The Apply Ginnie Mae Edits screen will
then display, like that shown below.

& rovly “Seleet by Poct - Windews Intemet Exp =
K301 - [ betpsctivemmginnienet.net Ginnie T/ GHMAL dits/ WFSebectPosl.asem - & || || Googte 2 -
File Edt  View Fovertes Tooh Hep
Links & hesdermain(l] | Customize Links
i &0 8 Apply Gineee Mae Ldits - Select Muldamly Pocts Fi = B - & = |irPage = (3 Tock =
RAJE 0
GinnieNET On The Web
Apply Ginnie Mae Edits for Multifamily ety tn Mpin Wgny
Select Pools for Applying Edits
Availabie Poals Selected Poots
| apply Edilsl
ZECL
2555554CL01 H
A11200xCL01
ASSBBRNPN ]
L1
ABES 12PN —
............................ > 5205005LM
................................. renngaicent .

S50T08XPN
S50T09XPL L i)

AREA OF DETAIL ©@ ST

AREA OF DETAIL ©®

B~ & Wamings and Fatal Errors © Fatal Errors only

FIGURE 189 APPLY GINNIE MAE EDITS SCREEN

[Step 5] Click on any of the checkboxes adjacent to the available pools to select that pool ( AREA oF
DeTAIL ©). Click on the screen’ s “ » ” button to view m ore pool num bers. Click on the »
button to select all available pool numbers.

The sy stem can display both Warning (tolerance) messages and Fatal Error m essages as
well (AREA OF DETAIL @).

»Warnings and Fatal Errors ©Fatal Errors only

FIGURE 190 APPLY GINNIE MAE EDITS SCREEN: WARNING AND FATAL ERRORS MESSAGES

& IMPORTANT: A pool will not be transmitted to the network with any fatal errors.
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TABLE 18 APPLY GINNIE MAE EDITS SCREEN: WARNING AND FATAL ERRORS MESSAGE DESCRIPTIONS

WARNING TYPE ‘ WARNING DESCRIPTION

WARNING Indicates whether the Fixed Installment Control (FIC) or Unpaid Principal
Balance (UPB) amounts are within the Ginnie Mae tolerance range.

FATAL S Data is outside the Ginnie Mae tolerance range. Fatal Errors must be
researched and corrected. A pool will not transmit with a Fatal Error.

[Step 6] Click on the screen’s <Apply Edits> button after selecting the pool(s).

Liks 44 bobes_riin{}] 2 Cisstornicn Links
2 GH |8 Ry s Mt s - Sehect Muliurmely Posshy R I M v

GinnieNET On The Web

Select Pools for Applying Edits

Avsilabie Poct Setected Pools

Apply Edi

Peocio) -
2esssEL0T
411200101
Py
e
2S00

il SEOTDES0Y

- SS0P0ACL01
ssomaP

& 50T

# Warnings and Fatal Esrces * Faal Ersors only

FIGURE 191 CERTIFICATION AND AGREEMENT —11711B SCREEN (ADD RECORD FUNCTION)
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5.24 E RROR MESSAGES

Presented below are a series of common error messages found on the Ginnie Mae Edit Report. Please review the
TABLE 19 matrix carefully:

TABLE 19 GINNIE MAE EDIT REPORT ERROR MESSAGES

MORTGAGE MESSAGE ‘ SUGGESTED RESOLUTION

Review the values entered in the FIC, UPB, OPB and/or
unscheduled principal fields and correct as necessary. Tolerance
messages are not acceptable for pool transmission

A tolerance or warning exists for this mortgage. Enter the
correct FIC or UPB value

Minimum number of mortgages not entered for this pool Add more mortgages and/or confirm issue type

Confirm the payment dates and UPB amount of each mortgage

Short term UPBs cannot exceed 10% of the pool OAA .
in the pool

At least 80% of the pool OAA must be mortgages that

mature within thirty (30) months of the pool maturity date Confirm the payment dates for each mortgage in the pool

[Step 1] The system will generate the Ginnie Mae Edit Error Report, and will display the report in a
preview window after the Error Summary screens have been closed.

3 Apply Ginnie Mae [40s - Select Single {amity Poals - Micrasedt Internet Explores
Be D& Pen Fgots Dok e

GinnieNET On The Web
& Click to Print
GinnieNET Issuer Ginnie Mae Edit Error _
Report '

FIGURE 192 APPLY GINNIE MAE EDITS SCREEN: GINNIE MAE EDIT ERROR REPORT

[Step 2] If you click on the Click to Print link option at the top of the screen, the sy stem will allow
the user to select a printer, and the report will be routed to the selected printer. A summary
of errors found at each of the pool and m ortgage levels will then be presented on the
system-generated Error Summary report.
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6.0 C ERTIFICATION

6.1 1 SSUER (TRANSFER) CERTIFICATION

Recertifications subm itted using Ginnie NET would be subm itted at a pool level. Ginnie Mae will ~ no longer
require the submission of the Schedule of Pooled Mo rtgages to Ginnie Mae’ s Pool Processing Agent for pools
recertified through GinnieNET On The Web . However, Issuers and docum ent Custodians will continue to be
required to m aintain a copy of the Recertication, including the Schedule of Pooled Mortgages with the
completed certification.

Recertification: RCI-FCN (Recertification Issuer Final Certification File Transm ission Num ber), RCC-FCN
(Recertification Custodian Final Certification File Certif ication Number), RCI-FRN (Recertification Issuer Final
Rejection File Transm ission Number) or RCC-FRN (Recertifi cation Custodian Final Rejection File Certification
Number). It also displays Outstanding Aggregate Amount (OAA), Rates, Dates, Term, and Total Number of Loans.

6.1.1  Accessing the Multifamily Processing Pool Details (11705) Screen

The Pool Details screen, with its m ultiple options m enu, provi des access to Pool, Mortgage, Subscriber and
Summary information.

) Main Menu - Microsoft Internet Explorer

© File Edit Wew Favortes Tools  Help i
D @Back v ) - [ (2] n S search St Favortes £ - & L |

: Address | @] hitp:f10.69.77.139}GinnielET/start. aspx ¥| &

Welcome WADE GAYLE (1500)
GinnieNET On The Web

Main Menu

Change My Pazsword
Select Active |ssusr = Data Entry/ReView
= New Pool Processing
® Certifications
® [Investor Reporting
= Data Export/Import
# Host Communications
# Reports
# Maintenance
@ Security Administration

FIGURE 193 GINNIENET MAIN MENU SCREEN (W/MENU SELECTIONS)

To access the Pool Details screen, step through the following procedural flow:

[Step 1] From the GinnieNET Main Menu screen, click on the screen’s Data Entry/Review link.
[Step 2] Click on the Certifications link.

[Step 3] Click onthe Multifamily Processing link. The screen will refresh, and display three (3)
menu options.
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6.1.2 Search Form Elements

TABLE 20 GINNIENET MULTIFAMILY PROCESSING POOL DETAILS (11705) SCREEN (FORM ELEMENTS)

FiELD NAME DESCRIPTION

Pool# The Pool Number is entered by user.
Issue Type The user selects an Issue Type from the field’s drop-down values list.
Pool Type The user selects a Pool Type from the field’s drop-down values list.

The Issuer Number (ID) is automatically retrieved that is associated with the logged-in user

Issuer Number (Issuer). System generated.

Custodian# The user selects a Custodian# from the field’s drop-down values list.

If Pool Number is entered, then the Recertification Date w ill not be included in the search

Recertification Date L
criteria

Transfer Status The user selects a Transfer Status from the field’s drop-down values list.

6.1.3 Search an Issuer (Transfer) Recertification Record

[Step 1] On the new Pool Details (11705) Final Certification search screen, enter the inform ation
that will then be used to identify the record(s) you wish to search. The user m ay initiate a
search by entering either a Pool Num ber; Issue Ty pe; Pool Type, Custodian #; Issue Date,
or Transfer Status. The more information you can enter, the more likely the resulting query
will directly target the record(s) you wish to view.

[Step2] Click onthe <Search> button to retrieve the record(s) defined in the initial search
argument. When the desired record item  (s) di splay in the results area, the system will
switch the view to Search Results page only if the search returns multiple record results. If
the search returns only one (1) record, Ginnie NET will switch the view to the Details page
directly.

The Pool Details (11705) Final Certification screen will then display.
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6.2 1 SSUER (TRANSFER) RECERTIFICATION

Recertifications subm itted using Ginnie NET would be subm itted at a Pool level. Ginnie Mae will no longer
require the submission of the Schedule of Pooled Mo rtgages to Ginnie Mae’ s Pool Processing Agent for pools
recertified through Ginnie NET On The Web. However, Issuers and Docu ment Custodians will continue to be
required to m aintain a copy of the Recertification, including the Schedule of Pooled Mortgages with the
completed certification.

Restrictions
Issuers can add or edit records ONLY when the Transfer Status is "Certified" or "Rejected".

Glossary

TABLE 21 RECERTIFICATION FINALS DEFINITIONS MATRIX

FIELD NAME DEFINITION

RCI-FCN RECERTIFICATION ISSUER FINAL CERTIFICATION FILE TRANSMISSION NUMBER
RCC-FCN RECERTIFICATION CUSTODIAN FINAL CERTIFICATION FILE CERTIFICATION NUMBER
RCI-FRN RECERTIFICATION ISSUER FINAL REJECTION FILE TRANSMISSION NUMBER
RCC-FRN RECERTIFICATION CUSTODIAN FINAL REJECTION FILE CERTIFICATION NUMBER

The information below must be entered on the Ginnie NET Issuer (Transfer) Recertification Page. The fields are
listed in the order that they appear on the screen.
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6.2.1  Accessing the Issuer (Transfer) Recertification Screen

To access the Issuer (Transfer) Recertification screen, step through the following procedural flow:

[Step 1] From the GinnieNET Main Menu screen, click on the screen’s Data Entry/Review link.

<23 Main Menu - Microsoft Internet Explorer

© Fle Edt View Favorites Tooks Help ,'fl
D @eack + Qv (¥ [2) (n S search Favorites  42) - M =
£ adress | ] hetpsff10.59,77. 133/ GinnieNE T ftart. aspic viBe itnks >

Welcome WADE GAYLE {1500)
GinnieNET On The Web

Main Menu

Locout

Change My Password
Selec Aclive lssuer = Data Entry/Review
New Pool Processing
= Certifications
single Family Processing
HMBS Pool Processing
= Common
lssuer (Transfen Recedification
Custodian (Transfer; Recertification
HUD 11708
Document Custodian Transfers
Apply Ginnie Mae Edits -
Investor Reporting
Data Export/Import
Host Communications

ecurity Administration

FIGURE 194 GINNIENET MAIN MENU SCREEN: ISSUER (TRANSFER) RECERTIFICATION LINK

[Step 2] Click on the Certifications link.
[Step 3] Click on the Common link.

[Step 4] Clickon the Issuer (Transfer) Recertification  link. The Issuer (Transfer)
Recertification screen will then display (FIGURE 194):
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6.2.2

Data Entry Field Elements

All of the information shown on the following page in the TABLE 22 matrix must be entered on the GinnieNET
Issuer (Transfer) Recertification screen. Fields listed here are in the order that they appear on the screen.

TABLE 22 ISSUER (TRANSFER) RECERTIFICATION DETAILS SCREEN (FIELD ELEMENTS)

FIELD NAME

DESCRIPTION

The Recertification Pool Number is a unique, six-digit number between 000001 and 999999.

Pool # The Pool Number is required.

Issue Type The valid Issue Types for Issuer Recertification are X, C, M, Y. Issue Type is required.
The valid pool types for Issuer recertification are AF, AQ,AR, AS, AT, AX, BD, CL, CS,

Pool Type FB, FL, FS, FT, GA, GD, GP, GT, LM, LS, MH, PN, PL, QL, RL, RX, SF, SL, SN,TL,

and XL. Required field.

Issuer ID/Name

The four-digit number assigned to that Issuer and legal name of the Issuer. System generated
by GinnieNET based on software initialization.

Previous Issuer ID

The four-digit number of the previous Issuer. The Previous Issuer ID is required.

Previous Issuer Name

The legal name of the Previous Issuer. The name is retrieved by the system from the Issuer
Record based on the previous Issuer ID after the record is saved.

Custodian ID

The Custodian ID is a six-digit number chosen from the drop-down list by selecting the
down-button. The drop-down list contains all the eligible Custodian 1Ds. Required field.

Custodian Name

The legal name of the Document Custodian. The name is retrieved by the system from the
Custodian Record, based on the Custodian ID.

File Transmission
Number (RCI FTN)

When transmitting a pool record, GinnieNET creates and appends a 32-character FTN prior
to sending the pool to the GinnieNET Network. This number is used to identify the pool on
the network, and by the Custodian to retrieve the pool off the network. A unique FTN is
created for each pool. This field is system generated during transmission of pool data, which
is performed in the GinnieNET Communications function. See Chapter on Glossary of Terms
—File Transmission Number for more information.

File Transmission
Number)

After the Custodian certifies or rejects the pool, GinnieNET creates and appends a 32-
character FTN.

Edit Status

Edit Status of the pool. Default value is not passed. System generated.

Transfer Status

Transfer Status of the pool. Default value is Certified. System generated.

Sent Date

This field will be updated when the data is sent to the network.

Recert Date

The recertification date field is updated through GinnieNET.

Received Date

This field will be updated when the Custodian receives the data on the network.
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6.2.3 Data Entry Tips

(1) Usethe <Tab>key to m ove between fields. Helpful m essages will assist in the navigation
through each of the GinnieNET fields.

(2) Ifyou enter data that is incorrectly formatted, or inconsistent with values in other fields, the
system will alert the user to the problem and will often suggest an appropriate solution.

(3) If the user enters data that is incorrectly formatted or inconsistent with values in  other fields,
the system will alert the user to the problem and will often suggest an appropriate solution.

6.2.4 Add a Recertification Record: Issuer (Transfer) Recertification

2 Issuer (Transfer) Recertification - Microsoft Internet Explorer

Fie Edt View Favorites Tooks  Help Ir

Q) Back -

Address | @] http:if10.69.77.135 /GinnieNET{TssuerR ecertification/IssuerRecertMain aspx v|Ba ks >

M @ €| Pseach Jrravorites @ (A- & L@

Change by Passward Back to Search Page

ool e s

age Help

Welcome WADE GAYLE (1500)
GinnieNET On The Web i

Issuer (Transfer) Recertification Return to Main Menu

Ponj Issue Type w| Pool Type v

Issuer ID/MName: | 1500 EQUIBANK M. A
Previous lzsuer ID/MName:
Cugstodian ID/MName: |
RCIFTN;
RCIFCHM:
Edit Status: | Mot Passed
Transfer Status: | Certifiad
Sent Date:
Recert Date:

Received Date:

[Step 1]

[Step 2]

[Step 3]

[Step 4]

[Step 5]

[Step 6]

FIGURE 195 ISSUER (TRANSFER) RECERTIFICATION SCREEN (FIELD ENTITIES)

From the Issuer (Transfer) Recertification screen, click on the screen” s <New> button at
the top of the screen to add the Pool record.

Enter a six-digit Pool num ber in the screen’s Pool# field to begin the add Pool  record
process.

Click on the down arrow [ ] adjacent to the Issue Type field to select a valid Issue Type
from that field’s values list.

Click on the down arrow [ ] adjacent to the Pool Type field to select a valid Pool Type
from that field’s values list.

Click on the down arrow [ ] adjacent to the Previous Issuer ID/Name field to select a
previous Issuer name and 1D number from the field’s values list.

Click on the down arrow [ ] adjacent to the Issuer ID/Name field to select a valid Issuer
Number from the field’s values list.
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[Step 7]

[Step 8]

Once the user has entered all appropriate field information elements, the screen will refresh
and the fields will be populated with the new information.

Click on the <Save> button to save the current record, or click on the <Cancel> button to
disregard the add pool record action, and  to not save the record. The following Record
Saved success message (FIGURE 196) will then be displayed.

Microsoft Internet Explorer fg|

! } Saved Successfully

FIGURE 196 ISSUER (TRANSFER) RECERTIFICATION SCREEN: ADD RECORD (W/SAVED RECORD SUCCESS MESSAGE)

[Step 9]

Click on the <OK> button to save the current record to the sy stem. The user will then be
returned to the previous Issuer (Transfer) Recertification screen.

& IMPORTANT: Ginnie Mae edits nust be passed before a pool can be transmitted to the network.

6.2.5 Add a Recertification Record: Custodian (Transfer) Recertification

‘A Custodian (Transfer) Recertification - Microsoft Internet Explorer
File

Q) Back -

Acress | (€] http:[710.69.77 139/GinnisNET/CustadianRecertficationjCLstodRecertMain. aspx v

Edit View Favorites Took

Help o

¥ @ h S search ¢ Favories LY U=

Change My Password
Select Active [ssuer
Paoe Help

Welcome WADE GAYLE (1500)
GinnieNET On The Web

Custodian (Transfer) Recertification

Logout
Return to bsin Menu

Back to Search Page

Pook¥ Issue Type: + | Pool Type: -

Issuer IDiName: | 1500 EQUIBANK N A
Previous Custodian [Dilame: N
Custodian IDikame: v
RCGC FTH:
RCCFCN:
Edit Status: | Mot Passed
Transfer Status: | Centified
Sent Date:
Recert Date:

Received Date:

[Step 1]

[Step 2]

FIGURE 197 CUSTODIAN (TRANSFER) RECERTIFICATION SCREEN (FIELD ENTITIES)

From the Custodian (Transfer) Recertification screen, click on the screen’s <New> button
at the top of the screen to add the Pool record.

Enter a six-digit Pool number in the Pool# field to begin the add Pool record process.
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[Step 3] Click on the down arrow [ ] adjacent to the Issue Type field to select a valid Issue Type
from that field’s values list.

[Step 4] Click on the down arrow [ ] adjacent to the Pool Type field to select a valid Pool Type
from that field’s values list.

[Step 5] Click on the down arrow [ ] adjacent to the Previous Custodian ID/Name field to select a
previous Custodian name and ID number from the field’s values list.

[Step 6] Click on the down arrow [¥ ] adjacent to the Custodian ID/Name field to select a valid
Custodian Number from the field’s values list.

[Step 7] Once the user has entered all appropriate field information elements, the screen will refresh
and the fields will be populated with the new information.

[Step 8] Click on the <Save> button to save the current record, or click on the <Cancel> button to
disregard the add pool record action, and to not save the record. The Record Saved success
message (FIGURE 198) will then be displayed.

Microsoft Internet Explorer E]

! E Saved Successfully

FIGURE 198 CUSTODIAN (TRANSFER) RECERTIFICATION SCREEN: ADD RECORD (W/SAVED RECORD SUCCESS MESSAGE)

[Step9] Click onthe <OK> button to save the current record to the sy stem. The user will then be
returned to the previous Custodian (Transfer) Recertification screen.

6.2.6 Edit a Recertification Record

[Step 1] On the Issuer (Transfer) Recertification screen, click on the <Edit> button at the top of the
screen to edit the current Pool record.

[Step 2] Edit the existing Recertification record.

[Step 3] Once completed with the current edit record action, the screen will refresh and the fields
will be populated with the new information.

[Step 4] Click on the <Save> button to save the current record, or click on the <Cancel> button to
disregard the add pool record action, and to not save the record. The Record Saved success
message (FIGURE 199) will then be displayed.
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Microsoft Internet Explorer fg|

! } Saved Successfully

FIGURE 199 RECERTIFICATION SCREEN: EDIT MODE (W/SAVED RECORD SUCCESS MESSAGE)

6.2.7 Delete a Recertification Record

[Step 4] Onthe Recertification screen, click on the <Delete> button to delete the target
Recertification record.

[Step 5] The system will then request that the user confirm the deletion action with the query screen
shown here in FIGURE 134.

Microsoft Internet Explorer E|

‘{l) Do wou wish to delete this record?
i

| QI |[ Cancel ]

FIGURE 200 CONFIRM DELETE RECORD ACTION QUERY SCREEN (RECERTIFICATION RECORDS)

[Step 6] Click onthe <OK> puttonto confirm the deletion, or clickon the <Cancel> button to
terminate the deletion action, and to be returned back to the Recertification screen.

6.2.8  Accessing the Search/Search Results Page

[Step 1] Access the Search Results page from the data entry page by simply selecting the Search
Results page link at the top of the page.

[Step 2] Click on the Return to Search link to initiate a new search.
[Step 3] Click on the <OK> or press <Enter>.

[Step 4] The system will apply the Ginnie Mae Edits to the selected pool. A pool level edit will be
performed.
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6.3 A PPLY GINNIE MAE EDITS—RECERTIFICATION

Ginnie Mae Edits must be passed before a pool can be posted to the Network. This function checks the pool and
mortgage data against Ginnie Mae MBS Guide requirem ents. If there are errors, individual  records must be
corrected, and Ginnie Mae Edits nust be applied again.

A pool is not available for transmssion to the network until it passes all Ginnie Mae Edits.

The system will apply the Ginnie Mae Edits to the selected pool. A Pool-level edit and a Mortgage-level edit will
be performed.

6.3.1  Accessing the Ginnie Mae Edits—Final Certification Screen
To access the Ginnie Mae Edits—Final Certification screen, step through the following procedural flow:
[Step 1] From the GinnieNET Main Menu screen, click on the screen’s Data Entry/Review link.
[Step 2] Click on the Certifications link.

[Step 3] Click on the Multifamily Processing link.

[Step 4] Click on the Ginnie Mae Edits—Final Certification link. The Ginnie Mae Edits—Final
Certification screen will then display, like that shown here in FIGURE 201:

Bl ES Yew Fyvortes Took  Heb
Otk -
4 hargefjaine

GinnieNET On The Web

Apply Ginnie Mae Edits - Final tification

ia¢1 Pocks for Applying Edite

Rvaitabie Posts Salucted Pools

[lea1e66mss

AREA OF DETAIL ©

........ - ) Wanmibngs and Fatal Errors ) Fatal Einors ondy

AREA OF DETAIL ©®

[Step 5] Click on any of the checkboxes adjacent to the available pools to select that pool ( AREA oF
DETAIL @). Click on the screen’ s “/® ” button to view m ore pool num bers. Click on the »
button to select all available pool numbers.
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The sy stem can display both Warning (tol erance) messages, and Fatal Error m essages as
well ( AREaoF DEeTAIL ®). Fatal Errors are defined as being outside the Ginnie Mae
tolerance range. Fatal Errors m ust be research ed and corrected. A pool with a Fatal Error
will not be transmitted to the network.

[Step 6] Click on the screen’s <Apply Edits> button after selecting the pool(s).

[Step 7] The system will generate the Ginnie Mae Edit Error Report, and will display the report in a
preview window after the Error Summary screens have been closed (FIGURE 202).

[l Anply Ginnie Mae Edits - Select Recertificatian Posts - Microseft Internet Explorer
Bl [k Yew Fgrorkes Tooks el
O Bk = W @ R P seed et £ - - a]

5 [ ) Pt 1308077, | 70t T o oo b e * B

Lo Wt | Cared Ty e R Fen ay D 2 Pay Do

Pl ® e Iz T T

I g ot drtired, Bans oty R SND B 2408 drbined

FHA [ et 1ot o [y

I T st armsred, paers wwty s AT . s0te arvined
orsIE Ha v o o wnn e
TR

e vt vt wetered, puiis sty s AHD b e snbered

aTIROI THa . o oz i naT
O

s0e armared, Eeare vty Fe AHD T 50 el

FIGURE 202 APPLY GINNIE MAE EDITS—FINAL CERTIFICATION SCREEN: GINNIE MAE EDIT ERROR REPORT

[Step 8] If you click on the Click to Print link option at the top of the screen, the sy stem will allow
the user to select a printer (FIGURE 203), and the report will be routed to the selected
printer. A sum mary of errors found at each of the pool and m ortgage levels will then be
presented on the system-generated Error Summary report.

General | Options
Select Printer

HP Calor GHMA-PRODZ  GNMA-PRODL  GMMA-CS2
Laserlst 65...
<

St Ready [ Print to fie
Losatiors

— Find Prrter.
Page Range

[or] Mumber of copies: |1 %
OFsges |1

Enter sither a single page number or a single

page range. For sxanple, 512

FIGURE 203 GINNIE MAE EDIT ERROR REPORT PRINT SCREEN

NOTE: The pool must pass the Apply Ginnie Mae Edits before it is transmitted to the network the pool.
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6.4 HUD 11708 REQUEST FOR RELEASE OF DOCUMENTS SCREEN

GinnieNET On The Web provides users with the ability to receive and view the following Investor report:

e HUD 11708.

Using the electronic transm ission feature in GinnieNET On The Web, these form s can be downloaded to the
Custodian’s desktop com puter and the electronic file tran smission number affixed to the file at the time of that
transmission.

FOrRM HUD 11708: The HUD 11708—Request for Release of Documents form lists the following reasons,
the Issuer is requesting the release of loan documents by release reason codes:

(1) Mortgage Paid in Full;

(2) Repurchase of Delinquent Loan;

(3) Foreclosure—With Claim Payment;

(4) Loss Mitigation;

(5) Substitution; and

(6) Other.

An executed form HUD 11708 can be transmitted through GinnieNET On The Web to the Document Custodian.
6.4.1  Accessing the HUD 11708 Request for Release of Documents Screen

[Step 1] From the GinnieNET Main Menu screen, click on the screen’s Certifications link.

2k Main Menu - Microsoft Intarnat Lxplorar

Ble El Yew Fgores Took  Hep P
Qeack - w @ €h | O seanch Favorites 49 - B - ra]
s | ] hitpestjwwen. gnienest. et panciehE T fstutasps ~ B
e Vi ARATH |
GinnieNET On The Web

Main Menu

Aeitdteice st Data Entry/Review
# Mew Pool Processing
Certifications
# Hingle Family Processing
# HMEE Pool Processing
= Common

i liveslor Reporting
# Data Export/Import
# Host Communications
i Reports
= Maintenance
# Security Administration

FIGURE 204 GINNIENET MAIN MENU SCREEN W/(HUD 11708 LINK)

Current Release Date: 11/13/2013 PROPRIETARY NOTIFICATION Page 6-13
Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GOVERNMENT NATIONAL
MORTGAGE ASSOCIATION

GINNIENET IMF TRAINING GUIDE
CERTIFICATION

Version 1.0
Revision 1.1

[Step 2] Click on the Common link.

[Step 3] Clickon the HUD 11708 link. The HUD 11708 Request for Release of Documents

screen will then display.

6.4.2 HUD 11708 Form Elements

TABLE 23 HUD 11708 SCREEN (FORM ELEMENTS)

FIELD NAME DESCRIPTION

Custodian ID

Custodian ID is taken from the HUD11708 Detail record.*

Custodian Name

Custodian Name is taken from the HUD11708 Detail record.*

Status

Status is taken from the HUD11708 Detail record.

Mortgagor Name

Mortgagor Name is taken from the HUD11708 Detail record.

Mortgagor Address

Mortgagor Address is taken from the HUD11708 Detail record.

Mortgagor City

Mortgagor City is taken from the HUD11708 Detail record.

Mortgagor State

Mortgagor State is taken from the HUD11708 Detail record.

Mortgagor Zip Code

Mortgagor Zip Code is taken from the HUD11708 Detail record.

Date Prepared by Issuer

Date Prepared by Issuer is taken from the HUD11708 Detail record.™

Commitment/Pool Number

Commitment/Pool Number is taken from the HUD11708 Detail record.*

FHA/NA/RHS Number

FHA/NVA/RHS Number is taken from the HUD11708 Detail record.

Issuer Loan Number

Issuer Loan Number is taken from the HUD11708 Detail record.*

Settlement Expected Return Date

Settlement Expected Return Date is taken from the HUD11708 Detail record.

Reason Number

Reason Number is taken from the HUD11708 Detail record.*

Reason Text

Reason Text is taken from the HUD11708 Detail record.

Issuer Name

Issuer Name is system-generated.

Issuer ID Number

Issuer ID Number is system-generated.

Document Release Date

Document Release Date is system-generated.

Document Return Date

Document Return Date is system-generated.

* Required field entity.

Current Release Date: 11/13/2013

PROPRIETARY NOTIFICATION Page 6-14

Not for use or disclosure without the express written consent of Ginnie Mae.

Intellectual property of the Organization.




Version 1.0
Revision 1.1

GOVERNMENT NATIONAL
MORTGAGE ASSOCIATION

GINNIENET IMF TRAINING GUIDE

CERTIFICATION

6.4.3 Addor Edita HUD 11708 Record

Using this HUD 11708 (Document Release Form) screen, the Issuer will be allowed to add or edita HUD

11708 record.

To add or edit a HUD 11708 record, step through the following procedural flow:

3 HUD 11708 - Document Release Form - Microsoft Internet Explorer [BEE
{ Fle Edt Yiew Favortes Tooks  Help i
D Q@Bak - O - (6 [@ @0 O search T Favories £ -8 0@

: Address | 8] hitp:/10.69,77. 139/GinnieNET/HUD L 1708/HUD 1 1 708Main. asp - Go

Welcome WADE GAYLE (1500)
GinnieNET On The Web
HUD 11708

Logout
Feturn to biain heru

Lhange My Paccword Dack lo search Page
LChange My Password Back to Search Page
Select Aclive [ssuer

Pane Help

Issuer|1500 EQUIBANK M. A

Custodian %
Mortgagor's Name, Address and Zip Code
Marme:|

Status: | New

Date Prepared by Issuer. (02072008

CommitrmentFaol Number:

Address:|

o[ Statg]

Reason For Requesting Docurments

FHANARHS Number:
+ Zip Code

Isguer Loan Number.

Reason Mumber. e Settlement Expected Return Date

Text:
E Docurnent Release Date

Document Retum Date:

FIGURE 205 HUD 11708 SCREEN (ADD/EDIT RECORD)

[Step 1] From the HUD 11708 screen (FIGURE 205), click on the screen’s <New> button at the top
of the screen to add the Pool record.

[Step2] Ifto @ entera new HUD 11708 record, enter the new info rmation into any of the screen
fields, ensuring that each of the required field entries have also been entered. If to ® edit an
existing HUD 11708 record, edit the desired field information as needed. The screen will

refresh and the affected fields will be populated with the new information.

[Step 3] Click on the <Save> button to save the current record, or click on the <Cancel> button to
disregard the add pool record action, and to not save the record. The following Record

Saved success message (FIGURE 206) will then be displayed. Click the <OK> button.

Microsoft Internet Explorer @

! } Saved Successfully

FIGURE 206 HUD 11708 SCREEN: ADD/EDIT RECORD (W/SAVED RECORD SUCCESS MESSAGE)
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6.4.4 Delete a HUD 11708 Record

[Step 1] Onthe HUD 11708 screen, click on the <Delete> button to delete the target HUD 11708
record.

[Step 2] The system will then request that the user confirm the deletion action with the query screen
shown here in FIGURE 207.

Microsoft Internet Explorer E|

S

?/' Do vou wish to delete this record?

| oK |[ Cancel ]

FIGURE 207 CONFIRM DELETE RECORD ACTION QUERY SCREEN (HUD 11708 RECORDS)

[Step 3] Click onthe <OK> buttonto confirm the deletion, or clickon the <Cancel> button to
terminate the deletion action, and to be returned back to the HUD 11708 screen.

6.4.5 Accessing the Search/Search Results Page

[Step 1] Access the Search Results page from the data entry page by simply selecting the Search
Results page link at the top of the page.

[Step 2] Click on the Return to Search link to initiate a new search.
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6.5D OCUMENTS CUSTODIAL TRANSFER

Effective October 1, 2002, Ginnie Mae has m  andated th at all Docum ent Custodian Transfer Requests be
submitted via GinnieNET On The Web. The revised options for a Document Custodian Transfer Request are
noted as follows:

6.5.1a Complete Document Custodian Transfer Request

An Issuer will select this option to execute a Com plete Transfer of its Ginnie Mae portfolio from one document
Custodian to another docum ent Custodian. The Issuer is required to subm it a pool list. All existing pools/loan
packages on Ginnie Mae’s sy stem (file ) for that Issuer num ber will be transferred to the new docum ent
Custodian identification num ber. Recertifications for all transferred pools are due twelve (12) m onths from the
effective date of transfer.

6.5.1b Partial Document Custodian Transfer Request

An Issuer will select this option to execute a Partial Transfer of pools/loan packages for its Ginnie Mae portfolio
from an old document Custodian to the new docum ent Custodian. A pool list must be attached with this request
and only the pools identified will be transferred to the new docum ent Custodian identified. All  existing
document Custodians m ust be identified for this request with an attached pool list for each existing docum ent
Custodian. Recertifications for all transferred pools are  due twelve (12) m onths from the effective date of
transfer.

6.5.1c Partial Document Custodian Transfer Request

An Issuer will select this option to execute a Com  plete Merger-Related Transfer of its Ginnie Mae portfolio
when a transfer is within the sam e Document Custodian Corporate Institution (the Docum ent Custodian
Identification Number will change). The Issuer is required to submit a pool list. All existing pools/loan packages
on Ginnie Mae’s sy stem (file) for that Issuer num ber will be transferred to the new docum  ent Custodian
identification number. Ginnie Mae does not require the Recertification of the reassigned (transferred) pools for a
merger.

6.5.1d Partial Document Custodian Merger Request

An Issuer will select this option to execute a Partial Merger-Related Transfer of pools/loan packages of its
Ginnie Portfolio when a transfer if within the same Document Custodian Corporate Institution (the Docum ent
Custodian Identification Number will change). A pool list must be attached with this request and only the pools
identified (on the pool list) will be transferred to the new docum ent Custodian. All existing docum ent
Custodians must be identified for this request with an attached pool list for each existing document Custodian.
Ginnie Mae does not require the Recertification of the reassigned (transferred) pools for a merger.
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6.5.2 Search Form Elements

TABLE 24 DOCUMENT CUSTODIAN TRANSFER SEARCH FORM ELEMENTS

FIELD NAME DESCRIPTION

—_—
New Custodian

User selects the New Custodian from the List of Available New Custodians.

Transfer Type

User selects the Transfer Type from the List of Available Transfer Types.

Transfer Date
Month/Year

By default, the Transfer’s Date Month and Year are the current month and the current year.
User selects a Month from the list of Available Months and a Year from the list of Available
Years.

Regulating Authority

User selects the Regulating Authority from the List of Available Regulating Authorities.

Transfer Status

User selects the Transfer Status from the List of Available Transfer Statuses.

6.5.3  Accessing the Document Custodian Transfers Screen

[Step 1] From the GinnieNET Main Menu screen, click on the screen’s Certifications link.

2 Main Menu - Microsofl Intesnel Explorer
p

Ein Ede Yew Fgwetes Inok  Help i
OBk = ) ARG S

] betos: [l orcssnst.net/GnneshL 1 fstart, aspe

Search Favuribes £

GinnieNET On The Web

Main Menu

Charias My Patimotd
s = Data Entry/Review
= New Pool Processing
= Certifications
# Single Famlily Processing
# HMBS Pool Processing
Common

¥ Investor Reporling
+ Data Export/Import
i Host Communications
+ Reports
# Maintenance
+ Security Adminlstration

FIGURE 208 GINNIENET MAIN MENU SCREEN (W/DOCUMENT CUSTODIAN TRANSFERS LINK)

[Step2] Click on the Common link.

[Step 3] Click on the Document Custodian Transfers link. The Document Custodian Transfers
screen will then display.
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6.5.4 Search Form Elements

TABLE 25 DOCUMENT CUSTODIAN TRANSFERS SCREEN (FORM ELEMENTS)

FiELD NAME DESCRIPTION

New Custodian The user selects the New Custodian from the List of Available New Custodians.

Transfer Type The user selects the Transfer Type from the list of available Transfer Types.

By default, the Transfer’s Date Month and Year is set as the current month and current
year. The user selects a valid month from the list of Available Months, and a year from the
list of Available Years.

Transfer Date
Month/Year

The user selects the Regulating Authority from the List of Available Regulating

Regulating Authority Authorities

Transfer Status The user selects the Transfer Status from the list of available Transfer Statuses.

[Step 1] On the new Document Custodian Transfers Search screen, enter the inform ation that will
then be used information that will then be used to identify the record(s) you wish to search.
The user may initiate a search by entering a New Custodian, Transfer Ty pe, Transfer Date
Month/Year, Regulating Authority or Transfer Status, and add to the respective search
fields to refine the search argument.

[Step 2] Clickonthe <Search> button to retrieve the record(s) defined in the initial search
argument. When the desired record item  (s) di splay in the results area, the system will
switch the view to Search Results page only if the search returns multiple record results. If
the search returns only one (1) record, Ginnie NET will switch the view to the Document
Custodian Transfers Details page directly (FIGURE 211).
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6.5.5 Add or Edit a Document Custodian Record

[Step 1] On the Document Custodian Transfers screen, click on the <New> button at the top of the
screen to add the Document Custodian record.

[Step 2] Ifto @ enter a new Document Custodian record, enter th e new information into any of the
screen fields, ensuring that each of the required field entries has also been entered. If to @
edit an existing Document Custodian record, edit the desired field inform ation as needed.
The screen will refresh and the affected fields will be populated with the new information.

[Step 3] Click on the <Save> button to save the current record, or click on the <Cancel> button to
disregard the add pool record action, and  to not save the record. The following Record
Saved success message (FIGURE 209) will then be displayed.

Microsoft Internet Explorer @

I E Saved Successiully

FIGURE 209 DOCUMENT CUSTODIAN SCREEN: ADD/EDIT RECORD (W/SAVED RECORD SUCCESS MESSAGE)

6.5.6 Delete a Document Custodian Record

[Step 1] On the Document Custodian Transfers screen, click on the <Delete> button to delete the
target Custodian record.

[Step 2] The system will then request that the user confirm the deletion action with the query screen
shown here in FIGURE 211.

Microsoft Internet Explorer E|

?ﬂ’ Do wou wish o delete this record?

S

| QI |[ Cancel ]

FIGURE 210 CONFIRM DELETE RECORD ACTION QUERY SCREEN (DOCUMENT CUSTODIAN TRANSFERS)

[Step 3] Click onthe <OK> buttonto confirm the deletion, or clickon the <Cancel> button to
terminate the deletion action, and to be returned back to the Document Custodian
Transfers screen.
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6.5.7 Restrictions

e Issuers may edit records ONLY when the Transfer Status has been setto " New", “Updated”,
"Rejected", or "Deleted".

e Custodians can only view records. For them, this page will be READ-ONLY.

(1) Only the screen” s <New> button will allow the user to choose between a partial and complete
Transfer/Merger.

(2) User may select either the Complete Transfer, Partial Transfer, Complete Merger or Partial Merger
screen options (radial buttons) at the bottom of the screen.

3 Document Custodian Transfer - Microsoft Internet Explorer

: Fle Edt Wew Favorites Tools  Help 5
Qeack - O - [{ [F (& P seach Favorites 4% LY = e

 Address ] hitp:/10.69,77.133/GInnieNET/DCT_DataEntry/DCT_bain.aspx ¥ B

Welcome WADE GAYLE (1500)
GinnieNET On The Web Lot

Document Custodian Transfers Return to Main Menu

h e 4 Back to Search Page
e My Passwar
Select Active Issuer Save Cancel
ol i (Save] [Cancel ]
O complete Transfer O Partial Transfer O Complate Merger O Partial Merger

FIGURE 211 DOCUMENT CUSTODIAN TRANSFERS SCREEN (W/OPTIONS CHECKBOXES)

(@) Document Custodian Mergers, could be either a Complete Transfer or a Partial Transfer.

(b) For Complete Document Custodian Transfers or Merger, the Issuer is required to subm it
a completed pool list.

(c) For Partial Docum ent Custodian Transfer or Merger, the Issuer is required to subm ita
completed pool list for the previous Custodian(s) and existing Custodian(s).

(d) The Issuer should enter an Effective Date of Transfer as a business day of the m onth at
least three day s past the current date and not m ore than six months past the current date.
The Issuer is required to enter this date.

(e) For Partial document Custodian Transfers and Mergers, the pool list will be validated by
the Pool Processing Agent. Pools will be tran sferred based on this list. If there are any
discrepancies with pool num bers (pool num ber not found, pool num ber does not belong
to the Issuer, inactive pool), the pool in question would be rejected in oppose to the entire
request being rejected. The rejected pools would be identified on the GinnieNET
confirmation, which is currently faxed to Issuer.

(3) Notification of approval or rejection of the request is sent out by the GinnieNET network to the
previous document custodian.

NOTE: The Issuer is responsible to resubmit the two (2) rejected pools (if necessary) as a
separate transfer request.
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(4) A Complete Transfer or Merger requires each u ser to com plete the New Custodian, Date of
Transfer, Reg. Authority and the Custodians Co mpensation for Services screen fields. Click on
the down arrows [ ¥ ] adjacent to each field to select an  option for each of the fields on this
screen. Once these have been added, th e user will be required to list the previous Custodian
with the accompanying Pools.

(5) The pools may be imported or key entered directly into the application.

(6) To activate the Pool list for previous (or existing) Custodian, click on the down arrow [ Y]
adjacent to the field and select a valid previous/existing Custodian.

NOTE: The Issuer is responsible for resubmitting the two (2) rejected pools (if necessary) as a
separate transfer request.

(7) Enter the Pool number and click on the <Add> button next to the Pool# field.

(8) Click on the <Save> button to complete record.

EXAMPLE: Four hundred (400) pools are requested to be transferred for a Partial Document Custodian Transfer:
two (2) pools do not belong to the Issuer; the (398) pools are processed and the  two (2) pools are
rejected and identified as Rejects on the confirmation.
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7.01 NVESTOR REPORTING
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7.0 1 NVESTOR REPORTING

The Fingerprint Enrollment process m ust be com pleted in order to use Com munication functions for Investor
Reporting in GinnieNET; (see Maintenance chapter).

The Process function in Investor Reporting is to be used to add, edit or delete inform ation. GinnieNET provides
users with the ability to create the following Investor reports:

TABLE 26 GINNIENET ON THE WEB INVESTOR REPORT TYPES

Form HUD 11709-A 1% business day of the current month to the next to last business
ACH Debit Authorization day of the current month to be effective for the following month
Form HUD 11710D 1% business day to 4™ business day. (ACS)

Form HUD 11710D Corrections 1% business day to last business day

Quarterly Certifications 1% business day to last business day (Sept., Dec., March, June)
Quarterly Certifications Corrections 1% business day to last business day

Initial RPB Reporting 1* business day to second business day

RPB Reporting Corrections 1% business day to 4™ business day

Multifamily Prepayment Penalty 1% business day to 4™ business day

Form HUD 11714 and 11714 SN 1% business day to 15" calendar day

7.1 HUD 11709-A ACH DEBIT AUTHORIZATION FORM (11709A)

Ginnie Mae requires that all Issuers (Ginnie Mae | and Ginnie Mae I1) com plete form HUD 11709-A ACH
Debit Authorization (11709-A). The 11709-A form authorizes:

e The Federal Reserve Bank to electronically debit the Issuers’ principal and interest pay ments for
Ginnie Mae | pools from a specified bank account.

o Bank of New York Mellon to electronically debit the Issuers’ principal, interest for Ginnie Mae 11
pools and Ginnie Mae | and Ginnie Mae Il guaranty fee payments from a specified bank account.

Ginnie Mae is requesting that all Issuers subm it their form HUD 11709-A via GinnieNET, whether it is for
initial set up or it is in connection with a change in their P&I account(s).
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FORM HUD 11709-A ACH Debit Authorization Screen (11709A): This form may be submitted from the 1st
business day, to the next to last business  day of the current month to be effective for the following m onth.
However, submission made prior to the 17th calendar day will not be processed until the evening of the 17th
calendar day. Submission made after the 17th calendar day through 7:00 PM of the next to last business day will
be processed on the evening of the first available business day.

7.1.1  Accessing the HUD 11709-A ACH Debit Authorization Screen (11709A)

[Step 1] From the GinnieNET Main Menu screen, click on the screen’s Data Entry/Review link.

[Step 2] Click on the screen’s Investor Reporting link.

Bl Main Menu - Microsoft Internet Explorer g@
Ele Edt Yiew Favortes Tools Help o
Qback ~ & - X B | L search Favorites €8 [+ 'k - |
Address | @] hbtp:[/10,69,77, 139/GinnieNET fskart  aspx v e

Welcome WADE GAYLE (1500)
GinnieNET On The Web

Main Menu

Looout

Channe My Passward
Select Active ssuer

= Data Entry/Review
® New Pool Processing
& Certifications

@ Data Export/Import

# Host Communications
# Reports

# Maintenance

@ Security Administration

FIGURE 212 GINNIENET MAIN MENU SCREEN (W/HUD 11709A ACH DEBIT AUTHORIZATION (11709A) LINK)

[Step 3] Click on the HUD 11709A ACH Debit Authorization (11709A) link. The HUD 11709A
ACH Debit Authorization (11709A) screen will then display.
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7.1.2 Search Form Elements

GinnieNET offers the following options for locating HUD 11709A ACH Debit Authorization records.

TABLE 27 HUD 11709A ACH DEBIT AUTHORIZATION (11709A) SCREEN (FORM ELEMENTS)

FIELD NAME DESCRIPTION

User selects a Report Type from the radial button group:
Report Tvpe Ginnie Mae |
P yP Ginnie Mae 11
Both
Effective Month and Year Effective Month and Year is entered by the user.

7.1.3 Searching the HUD 11709A ACH Debit Authorization (11709A) Record

[Step 1] On the new HUD 11709A ACH Debit Au thorization (11709A) Search screen, enter the
information that will then be used inform  ation that will then be used to identify  the
record(s) y ou wish to search. The user m ay initiate a search by entering either a Report
Type or Effective Month and ~ Year to the respective search fields to refine the search
argument.

[Step 2] Clickonthe <Search> button to retrieve the record(s) defined in the initial search
argument. When the desired record item  (s) di splay in the results area, the system will
switch the view to Search Results page only if the search returns multiple record results. If
the search returns only one (1) record, GinnieNET will switch the view to the HUD 11709A
ACH Debit Authorization (11709") page directly (FIGURE 213).

72 HUD 11709A ACH Debit Authorization("11709A") - Microsoft Infernet Explorer

: Fle Edt View Favortes Tools Help w
D@eack v ) [ 2] (0 S search <t Favoriies €2 -8 s =]

 Address | @] hktp://10.69.77.139/GnniekET/HUDL 1 7094/HUD 11 F03AMsin 53px v B

Welcome WADE GAYLE (1500)
GinnieNET On The Web Locout
HUD 1170%A ACH Debit Authorization("11709A") Return ta bain Menu

Ginnie Mae Type:
Change My Passord
Select Aotive Issuzt OTypel

O Typell
@ Both

Effective Manth and Year

Search

Farm HUD 11708 may be submitted from the 15t
business dayto the nextto last business day ofthe
current month to be effective for the following
manth However,submission made prior o the 17th
calender day will not be processed until the
evening afthe 17th calender day Submission
made afterthe 17th calender day through 7:00 p.m
ofthe nextlo last business day will be processed
inthe evening ofthe first available business day.

FIGURE 213 HUD 11709A ACH DEBIT AUTHORIZATION (11709A) SCREEN (SEARCH FUNCTION)
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7.1.4 Add/Edita HUD 11709A ACH Debit Authorization (11709A) Record

To add or edit a HUD 11709A ACH Debit Authorization (11709A) record, step through the following
procedural flow:

3 Maln Menu - Microsoft Internet Explorer E
Do Edt Mew Fgeortes Jock teb I*
Qs - D-E @ & Soarch < Favorkms ) - b Am e

] P 10,59, TR 130 i NET sk g B

luzged

GinnieNET On The Web

it Ade iy = Data Entry/Review
s New Pool Processing
# Certifications
= Investor Reporting

« Data Export/Import
+ Host Communications

# Reports

# Maintenance

+ Sacurity Administration

FIGURE 214 HUD 11709A ACH DEBIT AUTHORIZATION (11709A) (ADD / EDIT FUNCTION)

[Step 1] From the GinnieNET Main Menu screen, click on the screen’s Data Entry/Review link.
[Step 2] Click on the screen’s Investor Reporting link.

[Step 3] Click onthe HUD 11709A ACH Debit Authorization (11709A) link. The HUD 11709A
ACH Debit Authorization (11709A) screen will then display.
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[Step 4] Clickonthe screen’s <New> button. The HUD 11709A ACH Debit Authorization
(11709A) Detail screen will then display, like that shown here in FIGURE 215.

2 HUD 11709A ACH Debit Authorization("11709A") - Microsoft Internet Explorer,

© Fle Edt View Favorkes Teols  Help o
P @k v O - M @ G| Osewch drravoriss @ LY - a
: Address @http:NlDﬁ?i?.lSQ/G\nnleNET/HUDIl?D?A/HuDll?DBAMaln‘aspx | gd s

Welcome WADE GAYLE (1500)
GinnieNET On The Web [
HUD 1170%A ACH Debit Authorization("11709A") Return to Main henu

Ginnie Mae Type:
Change My Password
Sellect Active [ssuer OTygel
OTypel

® Both

Effective Month and Year

Form HUD 11709 may he submitted from the 1st
husiness day o the nextlo last business day ofthe
current month to be effective for the following
month. However,submission made prior to the 17th
calendar day will notbe processed until the
evening ofthe 1 7th calender day. Submission
rmade afterthe 17th calender day through 7:00 p.m
ofthe nextto Iast husiness day will be processed
inthe evening of the first available business day.

FIGURE 215 HUD 11709A ACH DEBIT AUTHORIZATION (11709A) SCREEN (SEARCH FUNCTION)

[Step5] If @ toentera new HUD 11709A record, enter the new info rmation into any of the screen
fields, ensuring that each of the required field entries has also been entered. If @ to edit an
existing HUD 11709A record, edit the desired field information as needed. The screen will
refresh and the affected fields will be populated with the new information.

[Step 6] Click on the <Save> button to save the current record, or click on the <Cancel> button to
disregard the add pool record action, and  to not save the record. The following Record
Saved success message (FIGURE 216) will then be displayed.

Microsoft Internet Explorer §|

! } Saved Successfully

FIGURE 216 HUD 11709A SCREEN: ADD / EDIT RECORD (W/SAVED RECORD SUCCESS MESSAGE)
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7.15 Delete a HUD 11709A ACH Debit Authorization (11709A) Record

[Step 1] From the HUD 11709A ACH Debit Au thorization (11709A) screen, locate and display the
target HUD 11709 record you now wish to delete.

[Step 2] Click on the screen’s <Delete> button.

[Step 3] The system will then request that the user confirm the deletion action with the query screen
shown here in FIGURE 217.

Microsoft Internet Explorer E|

?ﬂ" Do wou wish bo delete this record?
i

| K, |[ Cancel ]

FIGURE 217 CONFIRM DELETE RECORD ACTION QUERY SCREEN (HUD 11709A RECORDS)

[Step 4] Click onthe <OK> buttonto confirm the deletion, or click on  the <Cancel> button to
terminate the deletion action, and to be returned back to the HUD 11709A ACH Debit
Authorization (11709A) screen.
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7.2 HUD 11710-D ISSUER'S MONTHLY SUMMARY REPORT

The form HUD 11710-D, Issuer’s Monthly Summary Report a report (sum mary) to Ginnie Mae on an Issuer' s
outstanding pools or loan packages, which provides a certification as to the accuracy  of the inform ation
reported. Reports m ust be transm itted from the 1st busin ess to the 10th calendar day of that m onth. The form
HUD 11710-D Corrections, during the reporting period Issuers has the flexibility to make corrections from the
first business to the last business day.

7.2.1 Search Form Elements

TABLE 28 HUD 11710-D ISSUER’'S MONTHLY SUMMARY REPORT SCREEN (FORM ELEMENTS)

FIELD NAME DESCRIPTION

Report Month Report Month is entered by the user.

Report Year Report Year is entered by the user.

User selects a Report Type from the radial button group.
e Ginnie Mae |
e Ginnie Mae Il
e Both

Report Type

7.2.2 Data Entry Field Elements

TABLE 29 HUD 11710-D ISSUER'S MONTHLY SUMMARY REPORT SCREEN (FIELD ELEMENTS)

| FIELD NAME ||| DESCRIPTION ||
Issname Issuer Name is taken from the HUD11710D detail record.
Issaddr Issuer Address is System generated.
IssCity Issuer City is System generated.
IssState Issuer State is System generated.
IssZip Issuer Zip is System generated.
Smsntype Submission Type is Radio Button Selection. *
Pooltype Submission Type is Radio Button Selection.*
Plnum Pool Number is character data.
Repdate Report Date is System Date.*
Repmonth Report Month is numeric data.*
Issld Issuer# is System Generated.
Rpbid RPB# i_s T_he system will fill in RPB Report ID. (Id(_an_tification ID + Issuers
ID + Ginnie Mae I ID + Issuers must enter Check digit, (e.g. 07831500A6)*
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FIELD NAME

DESCRIPTION

Morttl Total No. of Mortgages is humeric data.
Dinqtl Total No. Delinquent is numeric data.
Dingpcnt Percent Delinquent is numeric data.

Instdinql/Instding2/Instding3

Installment Delinquent is numeric data.

Foreclose Foreclosure is numeric data.

Dingpcnt2 Percent 2 or More Months Delin. Exclud Foreclosures is numeric data.

Grntyfee Total Guarantee Fee is numeric data.

TImortbal Total No. of Mortgages is humeric data.

Tlfixbal Total Fixed Installment Control is numeric data.

Tlpncpbal Total Pool/Loan Pkg. Principal Balance is numeric data.

TIsechbal Total Security Principal Balance is numeric data.

Tlpncp Total Principal is numeric data.

Tlinst Total Interest is numeric data.

Maildate Mail Date is requirgd for Ginnie Mae | Issuers Only and must no later than
the 15th of the previous month.

Achanct Account# is required for Ginnie Mae Il Issuers Only.

Achname Account Name is for Ginnie Mae Il Issuers Only.

Achaddr1/Achaddr2 Address is required for Ginnie Mae 1l Issuers Only.

Achcity City is required for Ginnie Mae Il Issuers Only.

Achstate State is required for Ginnie Mae Il Issuers Only.

Achzip Zip Code is required for Ginnie Mae Il Issuers Only.

Printname Print Name is Populated upon successful transmission.

Title Title Name is Populated upon successful transmission.

Phone Phone Number include Area Code is character data.

* Required field entry.

Current Release Date: 11/13/2013
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7.2.3  Searching the HUD 11710-D Issuer's Monthly Summary Report Record

[Step 1] On the new HUD 11710-D Issuer's Monthly Summary Report Search screen, enter the
information that will then be used inform  ation that will then be used to identify  the
record(s) y ou wish to search. The user m ay initiate a search by entering either a Report

Month, Report Year or Report Ty pe to the r espective search fields to refine the search
argument.

[Step 2] Clickonthe <Search> button to retrieve the record(s) defined in the initial search
argument. When the desired record item  (s) di splay in the results area, the system will
switch the view to Search Results page only if the search returns multiple record results. If
the search returns only one (1) record, GinnieNET will switch the view to the HUD 11710-
D Issuer's Monthly Summary Report screen directly (FIGURE 218).

2N HUD 11710-D Issuer’s Monthly Summary Report - Microsoft Internet Explorer

file Edt Yiew Favortes Toos Help

@Back - ) - [€ [2) (b O search o Favortes 2 L= - E
Address | ] http:/[10,69.77. 139/GinnisNET/HUD1 L 7100{HUD1 17 10DMain. aspx v B
Welcome WADE GAYLE (1500}
GinnieNET On The Web L
HUD 11710-D Issuer's Monthly Summary Report Eeeturn to bain benu
Report Manth
Change My Password
Select Active Issuer Repor Year:
Page Help
Report Type:
O For sinnie Mae | Pools
O Far Ginnie Mae || Fools
® Bath

FIGURE 218 HUD 11710-D ISSUER'S MONTHLY SUMMARY REPORT (SEARCH FUNCTION)

The form HUD 11710 - D Issuer's Monthly Summary Report help is required to be submitted by the Issuer as
part Investors Reporting.

This page allows the Issuer to view, add, edit, or delete the HUD 11710 - D Issuer's Monthly Summary Report.
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7.2.4 Add/Edit/View Form Elements

TABLE 30 HUD 11710-D ISSUER'S MONTHLY SUMMARY REPORT (FORM ELEMENTS)

DESCRIPTION

Issname Issuer Name is taken from the HUD11710D detail record.

Issaddr Issuer Address is System generated.

IssCity Issuer City is System generated.

IssState Issuer State is System generated.

IssZip Issuer Zip is System generated.

Smsntype Submission Type is Radio Button Selection. *

Pooltype Submission Type is Radio Button Selection.*

Plnum Pool Number is character data.

Repdate Report Date is System Date.*

Repmonth Report Month is numeric data.*

Issld Issuer# is System Generated.

Rpbid RPB#_is 'I_'he system will fill in RPB Report ID. (I@_ntification ID+Issuers
ID+Ginnie Mae | ID+Issuers must enter Check digit(e.g. 07831500A6)*

Morttl Total No. of Mortgages is numeric data.

Dingtl Total No. Delinquent is numeric data.

Dingpcnt Percent Delinquent is numeric data.

InstdIng1/InstdIing2/Instding3 | Installment Delinquent is numeric data.

Foreclose Foreclosure is numeric data.

DIngpcnt2 Percent 2 or More Months Delin. Exclud Foreclosures is numeric data.

Grntyfee Total Guarantee Fee is numeric data.

Tlmortbal Total No. of Mortgages is numeric data.

TIfixbal Total Fixed Installment Control is numeric data.

Tlpncpbal Total Pool/Loan Pkg. Principal Balance is numeric data.

Tlsecbal Total Security Principal Balance is numeric data.

Current Release Date: 11/13/2013
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| FIELD NAME ||| DESCRIPTION ||
Tlpncp Total Principal is numeric data.
Tlinst Total Interest is numeric data.
Maildate Mail Date is require_d for Ginnie Mae | Issuers Only and must no later than
the 15th of the previous month.
Achanct Account# is required for Ginnie Mae 11 Issuers Only.
Achname Account Name is for Ginnie Mae Il Issuers Only.
Achaddrl/Achaddr2 Address is required for Ginnie Mae 11 Issuers Only.
Achcity City is required for Ginnie Mae Il Issuers Only.
Achstate State is required for Ginnie Mae |1 Issuers Only.
Achzip Zip Code is required for Ginnie Mae Il Issuers Only.
Printname Print Name is Populated upon successful transmission.
Title Title Name is Populated upon successful transmission.
Phone Phone Number include Area Code is character data.
Current Release Date: 11/13/2013 PROPRIETARY NOTIFICATION Page 7-12
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[Step 1]

[Step 2]

[Step 3]

[Step 4]

7.25 Add/Edita HUD 11710-D Issuer's Monthly Summary Report Record

) HUD 117100 Issuer's Monthly Summary Report - Microsaft Internet Explarer

[+ T 5 [F) fh S semch U Favortes £

] it it et GV h THUDT L7 LOGIHU 1 7500M s, i

GinnieNET On The Web
HUD 11710+ lssuer's Manthly Summary Report Eictes o M

] Oone 5 @ interrat

FIGURE 219 HUD 11710-D ISSUER'S MONTHLY SUMMARY REPORT (FIELD ENTITIES)

On the HUD 11710-D Issuer's Monthly Summary Report screen, click onthe <New>
button at the top of the screen to add the current record. The HUD 11710-D Issuer's
Monthly Summary Report screen will then display, like that shown above in FIGURE 219.

On the new HUD 11710-D Issuer's Monthly Summary Report  screen, apply desired
information to the screen fields, ensuring that all required fields have been entered.

Ifto ©@ entera new Summary Report record, enter the new information into any of the
screen fields. Ifto @ editan existing Summary Report record, edit the desired field
information as needed. The screen will refresh  and the affected fields will be populated
with the new information.

Click on the <Save> button to save the current record, or click on the <Cancel> button to
disregard the add Summary Report record action, and to not save the record. The following
Record Saved success message (FIGURE 220) will then be displayed.

Current Release Date: 11/13/2013
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Microsoft Internet Explorer E|

! 'f Saved Successfully

FIGURE 220 HUD 11710-D ISSUER'S MONTHLY SUMMARY REPORT SCREEN (W/SAVED RECORD SUCCESS MESSAGE)

7.2.6 Delete a HUD 11710-D Issuer's Monthly Summary Report Record

[Step 1] Onthe HUD 11710-D Issuer's Monthly Summary Report screen, click on the <Delete>
button to delete the target HUD 11710record.

[Step 2] The system will then request that the user confirm the deletion action with the query screen
shown here in FIGURE 221.

Microsoft Internet Explorer E|

\:{/ Do wou wish to delete this record?

| K |[ Cancel ]

FIGURE 221 CONFIRM DELETE RECORD ACTION QUERY SCREEN (SUMMARY REPORT RECORD)

[Step 3] Click onthe <OK> buttonto confirm the deletion, or clickon the <Cancel> button to
terminate the deletion action, and to be returned back to the HUD 11710 screen.
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7.3 R EMAINING PRINCIPAL BALANCES (RPB) REPORTING

Issuers will be required to report Remaining Principal Balances (RPBs) each month. The initial report is due by
the second business day and corrections can be m ade through the fourth business day. All Remaining Principal
Balances correction must be submitted via GinnieNET On The Web.

7.3.1 Search Form Elements

TABLE 31 RPB REPORTING SCREEN (FORM ELEMENTS)

FIELD NAME DESCRIPTION

RPB Report ID

The RPB Report ID Number format is a combination of "0783", the Issuer
ID, and a 2-digit ID entered by user, as exampled in 07832588A9.

Date of Report

The user enters the Date of Report.

Pool#

The user enters the Pool Number.

7.3.2 Searching an RPB Reporting Record

[Step 1] Inthe Search Page, enter enough inform ation to isolate the record(s) y ou want to locate.

The first 8 digits of the Report ID (0783+Issuer 1D)

criteria on the screen.

[Step2] Click onthe <Search> button to retrieve the record(s) defined in the initial search

argument. When the desired record item  (s) di splay in the results

are read only and isa default search

area, the system will

switch the view to Search Results page only if the search returns multiple record results. If

the search returns only one (1) record, Ginnie NET will switch the view to the Details
screen directly.
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7.3.3  Accessing the RPB Reporting Screen

[Step 1] From the GinnieNET Main Menu screen, click on the screen’s Data Entry/Review link.

[Step 2] Click on the screen’s Investor Reporting link.

2 Main Menu - Microsoft Internet Explorer

DRl Edit Wiew Favortes Took  Help -
D Qoack v O - ¥ [F | P search 7 Favorites £ - & - =]
§ address [{€] httpssfwwny. grienet net GinnieNET/start,aspx M~ E

Welcome VICKY MMARATH (1463)
GinnieNET On The Web

Main Menu

Logout

Change My Password
Select Aclive Issuer = Data Entry/Review
New Pool Processing
Certifications
= Investor Reporting
Multifamily Prepayment Penalty
HUD 117084 ACH Dehit Autharization("1 170047
HUD 11710-0 Issuer's Manthly Surmmary Report
RPB Reporting
Quarterly Certifications
Issuer's Monthly Remittance Advice - HUD-11714
Issuer's Monthly Remittance Advice - HUD-117145M
Cuopy Prior Advices To Current
HMBS RFB, WAC and Payment Reparting
Data Export/Import
Host Communications
Reports
Maintenance
Security Administration

FIGURE 222 GINNIENET MAIN MENU SCREEN (W/RPB REPORTING LINK)

[Step 3] Click on the RPB Reporting link. The RPB Reporting screen will then display.
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7.3.4 RPB Reporting Form Elements

TABLE 32 RPB REPORTING SCREEN (FIELD ENTITIES)

FIELD NAME DESCRIPTION
Issuer Name Issuer Name is taken from the RPB details record. System generated.
Issuer ID Issuer 1D is taken from the RPB details record. System generated.

The RPB Report ID number format is a combination of "0783", the Issuer ID, and a 2-digit ID

RPB Report ID Number entered by user, as exampled in 07832588A9. This ID is taken from the RPB Details record.*

Date of Report Date of Report will default to the current date.*

Transfer Status is also derived from the RPB Details record; values are New, Updated, Posted,

Status Received, Acknowledged, Returned, Complete and Deleted. System generated.

Current Principal Balance | Entered by issuer. Format: Currently in place for RPB reporting.

(RPB Contractor) Pool No. | The user enters the six-digit number Pool ID.

Sub Total Total of Current Principal Balance.*

* Required field entry.
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7.3.5 Add/ Editan RPB Reporting Record

‘2 RPB Reporting - Microsoft Internet Explorer EE‘
: Fle Edt Yiew Favoites Toos  Help "
D@k - ) [F) @ b O search P Favorites € -8 U=

¢ Address | &) hetpss [fwewy ginnienetnet {GinnieNET [RPBENTJRPBENE, aspx v B

Welcome VICKY MMARATH (1500)
GinnieNET On The Web Lscou

RPB Reporting Return to Main Menu

Back to Search Page
Isguer Name Is=uer 1D Mumber
EDUIBANK N A 1600

RFB RepartID Date of Report Status

07831500 021142008 Mew

Report Current Principal Balance  (RFE Gontractor) Pool No.
0

0z

i
i
03 i
04 i
05 i

i

0

P Sub Total

FIGURE 223 RPB REPORTING SCREEN (FIELD ENTITIES)

[Step 1] On the RPB Reporting screen, click on the <New> button at the top of the screen to add
the current record. The RPB Reporting screen will then display, like that shown above in
FIGURE 223.

[Step 2] On the new RPB Reporting screen, apply desired information to the screen fields, ensuring
that all required fields have been entere d. The sy stem will display an error m essage if the
system-calculated total RPB am ount does not match the total am ount entered on the “P”
field.

[Step 3] Enter the current RPB information, including the "'P** field. The sum of the RPBs entered is
the "P** field.

& NoTE": Issuers may report from one (1) to six (6) pools prior to the ""P** field.

NOTE?: The system will not save the record until the total equals the system calculation.

[Step 4] Ifto @ enter a new RPB Report record, enter the new information into any of the screen
fields. If to @ editan existing RPB Report record, edit the desired field inform ation as
needed. The screen will refresh and the  affected fields will be populated with the new
information.

[Step 5] Click on the <Save> button to save the current record, or click on the <Cancel> button to
disregard the add RPB Report record action, and to not save the record. The following
Record Saved success message (FIGURE 224) will then be displayed.
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Microsoft Internet Explorer E|

! 'f Saved Successfully

FIGURE 224 RPB REPORTING SCREEN (W/SAVED RECORD SUCCESS MESSAGE)

7.3.6  Delete an RPB Reporting Record

[Step 1] Onthe RPB Reporting screen, click onthe <Delete> button to delete the target RPB
Report record.

[Step 2] The system will then request that the user confirm the deletion action with the query screen
shown here in FIGURE 225.

Microsoft Internet Explorer E|

\:{/ Do wou wish to delete this record?

| K |[ Cancel ]

FIGURE 225 CONFIRM DELETE RECORD ACTION QUERY SCREEN (RPB REPORT RECORD)

[Step 3] Click onthe <OK> buttonto confirm the deletion, or clickon the <Cancel> button to
terminate the deletion action, and to be returned back to the RPB Reporting screen.
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7.4 Q UARTERLY CERTIFICATIONS

Each Issuer must subm it a certification to Ginnie M ae's agent, D&T (Deloitte & Touche) on an Issuer' S
outstanding pools or loan packages, to provide a certifi cation as to the accuracy of the inform ation reported.
Reports are due in March, June, September and December, and must be transmitted from the first business to the
last business day.

7.4.1  Accessing the Quarterly Certifications Screen

[Step 1] From the GinnieNET Main Menu screen, click on the screen’s Data Entry/Review link.

[Step 2] Click on the screen’s Investor Reporting link.

A Main Menu - Microsoft Internet Explorer g@
Ble Edt Uiew Favorkes ool Help a*

P QBak v @ - [ @) | O search Pr Favorites & T & S re|

acitess | (€] https: Jumaw. ginnienet netjGinnisNET/start, aspx v| e

Wedcorne VECKY M MARATH (1463)
GinnieNET On The Web

Main Menu

Logout

Change My Password
Select Active [ssuer = Data Entry/Review
= New Pool Processing
& Certifications
= Investor Reporting

= Data Export/Import

# Host Communications
# Reports

# Maintenance

= Security Administration

FIGURE 226 GINNIENET MAIN MENU SCREEN (W/QUARTERLY CERTIFICATIONS LINK)

[Step 3] Click onthe Quarterly Certifications link. The Quarterly Certifications screen will then
display.

7.4.2 Search Form Elements

TABLE 33 QUARTERLY CERTIFICATIONS SCREEN (FORM ELEMENTS)

FIELD NAME DESCRIPTION ‘

Issuer# ‘ This is a system-generated field. H
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3 Quarterly Certification - Microsoft Internet Explorer H o X
| Fle Edt View Favortes Tnols Help o
Qe - © - H @ o O search Favarites 47 - = el
Address {&] http:if10.69.77.139/GinnisNET/InvestorsQrt CertReport /artCertiain, aspx v| e

Welcome WADE GAYLE {1500}
GinnieNET On The Web Lot

Quarterly Certifications Return to Main Menu

Issuer: | 1500
Change My Password

Select Active |ssuer Search || New
- [New]

FIGURE 227 QUARTERLY CERTIFICATIONS SEARCH SCREEN

7.4.3  Searching the Investors Quarterly Certification Record

[Step 1] On the new Quarterly Certifications Search screen, enter the information that will then be
used to identify the record(s) you wish to search. The user may initiate a search by entering
an Issuer number to the screen’s search field to initiate the search argument.

[Step2] Click onthe <Search> button to retrieve the record(s) defined in the initial search
argument. When the desired record item  (s) di splay in the results area, the system will
switch the view to Search Results page only if the search returns multiple record results. If

the search returns only one (1) record, Ginnie NET will switch the view to the Quarterly
Certifications page directly.

[Step 3] Click on the Return to Search link to perform a new search.
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7.4.4 Add/ Edit a Quarterly Certification Record

Each Issuer must subm it a certification to Ginnie M
outstanding pools or loan packages, to provide a certifi

ae's agent, D&T (Deloitte & Touche) on an Issuer’
cation as to the accuracy of the inform ation reported.

S

Reports are due in March, June, Septem ber, and December must be transmitted from the 1* business to the last

business day.

A Quarterly Certification - Microsoft Internet Explorer

© Fle Edt View Favorites Tools  Help
i QBack - @ @ P seach - E-D=E

 nddress | ] http:/10,69,77.139)GinnieNET fInvestorsrtCer tReport{QriCertMain. aspx

Favorites 42

Weleame WADE GAYLE (1500)
GinnieNET On The Web

Quarterly Certifications

Losiout
Return to Main Menu

LChange My Password
Select Active [ssuer

Page Help

Issuer ID: | 1500 | Issuer Marme: EQUIBANKN. &

Custodial Institution (Please enter information as it appears on the bank statement. Do not use abhreviations )

Institution Name:

Account Title:

City: State.

FDIG Bank Cerifications: (Contact custodial institution for its certification no.y

Rating Agencylies) MName Rating:

Mame:
Title:
Date: | 2/11/2008 Report Monthivear, 12 | 2007

FTH:

Back to Search Page

¥ | Zip Code]

FIGURE 228 QUARTERLY CERTIFICATIONS SCREEN (FIELD ENTITIES)

[Step 1] On the Quarterly Certifications screen, click on

the <New> button at the top of the

screen to add the current record. The Quarterly Certifications screen will then display, like

that shown above in FIGURE 228.

& NOTE: A minimum of one (1) Rating agency information must be entered to save record.

[Step 2]

Ifto @ entera new Quarterly Certification report record, enter the new inform ation into

any of the screen fields. If to @ edit an existing Quarterly Certification Report record, edit
the desired field information as needed. The scr een will refresh and the affected fields will

be populated with the new information.

[Step 3]

Click on the <Save> button to save the current record, or click on the <Cancel> button to

disregard the add Quarterly Certification report action, and to not save the record. The
following Record Saved success message (FIGURE 229) will then be displayed.
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Microsoft Internet Explorer E|

! 'f Saved Successfully

FIGURE 229 QUARTERLY CERTIFICATIONS SCREEN (W/SAVED RECORD SUCCESS MESSAGE)

7.4.5 Delete an Investors Quarterly Certification Record

[Step 1] Onthe Quarterly Certifications screen, click on the <Delete> button to delete the target
Quarterly Certification report record.

[Step2] The system will then request that the user confirm the deletion action with the query screen
shown here in FIGURE 230.

Microsoft Internet Explorer E'

\:{/ Do vwou wish to delete this record?

| oK |[ Cancel ]

FIGURE 230 CONFIRM DELETE RECORD ACTION QUERY SCREEN (QUARTERLY CERTIFICATIONS)

[Step 3] Click onthe <OK> puttonto confirm the deletion, or clickon the <Cancel> button to

terminate the deletion action, and to be returned back to the Quarterly Certifications
screen.
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7.51 SSUER’S MONTHLY REMITTANCE ADVICE—HUD 11714
Issuers can send P&I payment details for the certificated holders to the network starting with the 1% business day
of the pay ment month until the 15 " calendar day. Issuer's Monthly Rem ittance Advice inform ation can be
imported, copied from prior month, exported, or even manually entered into GinnieNET.
7.5.1 Accessing the Issuer’s Monthly Remittance Advice—HUD 11714 Screen
[Step 1] From the GinnieNET Main Menu screen, click on the screen’s Data Entry/Review link.

[Step 2] Click on the screen’s Investor Reporting link.

2l Main Menu - Microsoft Internet Explorer

Fle Edt View Favorkes Tools Help o

@ Back - 2 h O search s Favorites 42 v . -

adtess | @] https:/juww. ginnienet. net{GinnieNETstart. aspx v|EYso

Wedcorme VECKY M MARATH (1463)
GinnieNET On The Web

Main Menu

Logout

Change My Password
Select Active [ssuer

= Data Entry/Review
® New Pool Processing
& Certifications
= Investor Reporting

@ Data Export/Import
# Host Communications
# Reports

# Maintenance

# Security Administration

FIGURE 231 GINNIENET MAIN MENU SCREEN (W/HUD 11714 LINK)

[Step 3] Click on the screen’ s Issuer’s Monthly Remittance Advice—HUD 11714 link. The
Issuer's Monthly Remittance Advice—HUD 11714 screen will then display.

Current Release Date: 11/13/2013 PROPRIETARY NOTIFICATION Page 7-24
Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GOVERNMENT NATIONAL Version 1.0 GINNIENET IMF TRAINING GUIDE
MORTGAGE ASSOCIATION Revision 1.1 INVESTOR REPORTING

7.5.2 Searching Form Elements

TABLE 34 HUD 11714 ScrREEN (FIELD ENTITIES)

FIELD NAME DESCRIPTION
Pool# | The user enters the Pool Number.
Certificate# The user enters the Certificate Number.
Reporting Month/Year The user enters the reporting month and year.

User selects the Transfer Status from the list of available Transfer statuses, (e.g., Newly-created

Status record, Sent records or All, etc.).

* Required field entry.

[Step 1] On the new Issuer's Monthly Re mittance Advice—HUD 11714 Search screen, enter the
information that will then be used to identif y the record(s) you wish to search. The user
may initiate a search by entering a Pool number; Certificate number; Reporting
Month/Year, or Status to the screen’s search field to refine the search argument.

[Step2] Click onthe <Search> button to retrieve the record(s) defined in the initial search
argument. When the desired record item  (s) di splay in the results area, the system will
switch the view to Search Results page only if the search returns multiple record results. If
the search returns only one (1) record, Ginnie NET will switch the view to the Issuer’s
Monthly Remittance Advice—HUD 11714 page directly.
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7.5.3 Add/ Edit an Remittance Advice Report Record

‘2 Main Menu - Microsoft Internet Explorer g@

Fle  Edt Vew Favortes Tocks  Help o

Qback - O - [ @ | Oseach F7Favoiites @ - 5B U E

Aceress | ] httpss oo, ginnienst. net{GinnisE T/start, aspx | B o

Weloome VICKY MMARATH (1463)
GinnieNET On The Web

Main Menu

Logout

Change My Password
Select Active [ssuer

= Data Entry/Review
# New Pool Processing
@ Certifications
= Investor Reporting

= Data Export/Import

# Host Communications
# Reports

# Maintenance

# Security Administration

FIGURE 232 GINNIENET MAIN MENU SCREEN (W/ISSUER’S MONTHLY REMITTANCE ADVICE—HUD 11714 LINK)

[Step 1] On the Issuer’'s Monthly Remittance Advice—HUD 11714 screen, click on the <New>
button at the top of the screen to add the current record. The Issuer's Monthly Remittance
Advice—HUD 11714 screen will then display, like that shown above in FIGURE 232.

[Step 2] Ifto @ enter a new HUD 11714 record, enter the new information into the screen fields. If
to @ edit an existing HUD 11714 record, edit the desired fiel d information as needed. The
screen will refresh and the affected fields will be populated with the new information.

[Step 3] Click on the <Save> button to save the current record, or click on the <Cancel> button to
disregard the add HUD 11714 report action, and to not save the record. The following
Record Saved success message (FIGURE 233) will then be displayed.

Microsoft Internet Explorer E|

! 'f Saved Successfully

FIGURE 233 ISSUER’S MONTHLY REMITTANCE ADVICE—HUD 11714 SCREEN (W/SAVED RECORD SUCCESS MESSAGE)
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7.5.4 Delete an Remittance Advice Report Record

[Step 1] On the Issuer's Monthly Re mittance Advice—HUD 11714 screen, click on the <Delete>
button to delete the target IMRA report record.

[Step 2] The system will then request that the user confirm the deletion action with the query screen
shown here in FIGURE 234.

Microsoft Internet Explorer E|

?r"} Do vou wish to delete this record?

S

| oK |[ Cancel ]

FIGURE 234 CONFIRM DELETE RECORD ACTION QUERY SCREEN (IMRA REPORT)

[Step 3] Click onthe <OK> buttonto confirm the deletion, or clickon the <Cancel> button to
terminate the deletion action, and to be returned back to the Issuer's Monthly Remittance
Advice—HUD 11714 screen.
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7.6 C OPYING REMITTANCE ADVICE

Issuers who are reporting the same investors each month can use the Copy Prior Remittance Advice to Current
option. This option will omit the balance on the prior m  onth’s reports or copy all the balance on the prior
month’s reports.

7.6.1  Accessing the Issuer’s Monthly Remittance Advice—HUD 11714 Screen

[Step 1] From the GinnieNET Main Menu screen, click on the screen’s Data Entry/Review link.

[Step 2] Click on the screen’s Investor Reporting link.

2 Main Menu - Microsoft Internet Explorer g@
File  Edit wiew Favortes Tools Help r

Dbk v O [M [2 tn Fsewch JrFavorites 8 - & - ral

¢ Address | ] https: vy, ginnisnst.net/GinnieNETfstart, aspx v B

Welcorme VICKY MMARATH (1463)
GinnieNET On The Web

Main Menu

Logout

LChange My Password
Select Active lssuer = Data Entry/Review
# New Pool Processing
® Certifications
= Investor Reporting

= Data Export/Import

# Host Communications
# Reports

#® Maintenance

= Security Administration

FIGURE 235 GINNIENET MAIN MENU SCREEN (W/HUD 11714 LINK)

[Step 3] Click on the screen’ s Copy Prior Remittance Advice to Current link. The Copy Prior
Remittance Advice to Current screen will then display.
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7.6.2 Search Form Elements

[Step 1] On the new Copy Prior Remittance Advice to Current Search screen, enter the information
that will then be used to identify the record (s) you wish to search. The user m ay initiate a
search by entering specific param eters to th e screen’ s search field to refine  the search

argument.

[Step 2] Clickonthe <Search> button to retrieve the record(s) defined in the initial search

argument. When the desired record item  (s) di splay in the results

area, the system will

switch the view to Search Results page only if the search returns multiple record results. If
the search returns only one (1) record, Ginnie NET will switch the view to the Copy Prior

Remittance Advice to Current page directly.

7.6.3 Completing the Copy Prior Remittance Advice to Current Report Record

[Step 1] From the GinnieNET Main Menu screen, click on the screen’s Data Entry/Review link.

[Step 2] Click on the screen’s Investor Reporting link.

[Step 3] Clickonthe Copy Prior Remittance Advice to Current

link. The  Copy Prior

Remittance Advice to Current screen will then display (FIGURE 236).

& NOTE: The Source report must have a status of Sent before it can be copied.

A Copy Prior Advices To Current - Microsoft Internet Explorer

Ele Edit Wiew Favortes Tools Help
Qeack - O - 6 [2) 8 P search Tt Favorites £ - & -0 E

Address | ] hitp:110,69.77, 139/ GinniehE T/ CopyfidviceFormMain aspx

7
o

v B3 6o

Welcame WADE GAYLE {1500)
GinnieNET On The Web

Copy Prior Advices To Current

Logowt
Feturn to hain Menu

Reporting Period

Change My Password
Source (Month i Year): 12 /2007

Select Active Issuer
Cestination (Month f Year): 01 ;12008

Mot recomaeaded for lame rumber of adices]

[¥] Zero all dallar amounts

FIGURE 236 REMITTANCE ADVICE SCREEN (FIELD ENTITIES)

[Step 4] On the new Copy Prior Remittance Advice to Current screen, enter the Source month and

year to be copied, in the Source (Month/Year) field.

[Step 5] Enter the Destination month and year to be copied, in the Destination (Month/Year) field.

[Step 6] Enable the Zero all dollar amounts checkbox () to delete all balances, or to deselect the

checkbox to copy ALL balances.

[Step 7] Click on the screen’s <Copy> button to process the current request.
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a Copy Prior, Advices To Current - Microsoft Internet Explorer.

Ele Edi Yiew Fovorites Tods  Help >
P Q@eak v O - [H [ @ O search oFavorkes €8 (3 B [H -

: Address ‘g"] http:{10.68.77.139/GinmieNE T{CopyAdviceF orm{iain, aspx

B>

Welcome WADE GAYLE {1500)

GinnieNET On The Web

Losout
Copy Prior Advices To Current Return to Main Menu

Reporing Period
LChange My Password

Select Active lssuer Source (Month /ear 2007
Destination (Manth / Year) 2008

[t reoommended for lame rumber of aduices]

[ zero all dallar amounts
Atotal of 0 record copied.

FIGURE 237 REMITTANCE ADVICE SCREEN (ERROR SCREEN MESSAGE)

NOTE: If the source report does not have a status of Sent, the sy stem will not com plete the copy
function, and will generate an error message (highlight above).

A Copy Prior Advices To Current - Microsoft Internet Explorer.

: Fle Edt Vew Favorites Tools Help

J
D QBack v ) (¥ @) (b O seach Tt Favortes £ v -

: Address @ httpeif10.62,77, 139/GinnieNET/CopyadviceForm/Main, aspx

Welcorme WADE GAYLE (1500)

GinnieNET On The Web

Logout
Copy Prior Advices To Current Return to hain Menu

Reporting Period
Change My Password

Seleo Active lssuer Source Month /ear)
Destination (Month / Year)

fhiot mconmended for isme numberof aduices?

[l Zero all dallar amounts
Atotal of 1 recard copied.

FIGURE 238 REMITTANCE ADVICE SCREEN (RESULTS SCREEN)

[Step 71 The screen will refresh, then display the total number of records copied (highlight above).
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7.7 M ULTIFAMILY PREPAYMENT PENALTY

7.7.1  Search Form Elements - Locating Multifamily Prepayment Penalty Record

Field Name Description
Pool # The Pool Number is entered by the user.
Issue Type User selects an Issue Type from the list of Available Issue Types.
Pool Type User selects a Pool Type from the list of Available Pool Types.

Reporting Month/Year | User enters the reporting month and Year.

User selects the Transfer Status from the List of Available Transfer
Status.

Transfer Status

7.7.2 How To Search/Add an Issuer (Transfer) Recertification Record

1. Inthe Search Page, enter enough information to isolate the record(s) you want to locate. You can enter
Pool Number, select Issue Type, Pool Type, Reporting Month/Year or Transfer Status. The more
information you enter, the more likely that the resulting query will focus on the Record(s) you want to
look at.

2. Select the Search command button to retrieve the record(s) you've identified. When the records have
been assembled in the Result Set, GinnieNET will switch the view to Search Results Page only when
the Search returns multiple records. If only one record is returned, GinnieNET will switch the view to
Details Page directly.

3. Select the New command button to add an Issuer Recertification Record. GinnieNET will open the Data
Entry Page.

T Multifamity Prepaymen Penally - Microsaft Internet Explorer
e Edt pew Fporbes ook Hek
O ek - : Sawch 7 Favortes -l - ra

e v| (e

GinnieNET On The Web

Multifamily Prepayment Penal it iz bain sy

7.7.3 Adding a New Multifamily Prepayment Penalty Record

1. Select the Data Entry/Review tab and Investor Reporting.
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T Main Menu - Microsoft Inter et Explorer
Fe Bl ew  Fgvorted  [ook el L"

D back ~ = @) P Seadh rFavorkes & (- 0 [H] - ra

GinnieNET On The Web

Main Menu

Lot

Dhacee M Pagsreod
tiatiago g = Data Entry/Review
# MNew Pool Processing
# Certifications
= Investor Reporting

= Data Export/Import

« Host Communications
# Reports

# Maintenance

# Security Administration

2. Select the Multifamily Prepayment Penalty option.

3. Select the New option.

A} Multifamily Prepayment Penalty - Microsoft Internet Explorer w@aE
e [ Yew Favockes  Tock ek __
ek = O - [ @ G Fseach LRk 0 -0 B- U@

] 77,1 r . o

e WALDE CAYLE {1500)

GinnieNET On The Web

[y
Multifamily Prepayment Penalty st to b e
Foo
han My P asareces
Sefect Astve river Issuer Type: | Mot Selected v

Fool Type. | Not Selected »
Fieporting Monthiyear ¥

Transfer Stabss. | Mot Selected v

A data entry folder prompting you to enter required fields is displayed.

T Multifamily Prepayment Penally - Microsaft internet Explorer EEE]
He Ld Wew Fpees ek beb w
Qe » O - [ E fh Powr SFfonmss 6 3- 0 @-0E

] Wi 69.77.13 7 g v Ba

Weelcome WADE GAYLE (1500)

GinnieNET On The Web

ot
Multifamily Prepayment Penalty etz Han My
- . Bagk 10 Search Pagy
Setect Auctien iz [Save] [ _cancat
Pooik | Mot Selacted
Insuer [1500 | [Fauimaicn &

Datn Changed: | 1205008
Reporting Period(NM-1Y): | 122008 %
Fayment Date:
Ereparment Penaly dus Deposesn
Statas: | Mot Sent
FTM

4. Enter the Pool ID#. Use down keys L= to select Pool type. Use the TAB key to advance to the next
field.

Enter the Payment Date of Report.
Enter the Prepayment Penalty due to the Depository.

Select the Update/Save button to Save the record or Cancel to discard the edits.

© N o O

Select the OK button to Confirm or Cancel to discard the edits.
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9. After the record is saved the following message is generated.

Microsoft Internet Explorer E|

' E Saved Successfully
L3

7.7.4 Editing a Multifamily Prepayment Penalty

1. Locate and display Multifamily Prepayment Penalty record as described in searching for Multifamily
Prepayment Penalty record.

2. Select the Edit button to edit the record and to make changes.
3. Select the Save button to Save the record or Cancel to discard the edits.

4. When arecord is saved the following message is displayed: Saved Successfully!

Microsoft Internet Explorer, E|

) 'j Sawved Successfully
*

7.7.5 Deleting a Multifamily Prepayment Penalty Record

1. Locate and display Multifamily Prepayment Penalty record as described in searching for Multifamily
Prepayment Penalty record.

2. Inthe view form, Select Delete command button will open confirm box with following message.

Microsoft Internet Explorer g|

e

:.:) Do you wish to delete this record?

[ ok |’ Cancel ]

3. Do you wish to delete this record? Select OK to confirm your request or Cancel to cancel the delete.

7.76 How To Get To Search/Search Results Page

1. You can get to the Search Results Page from the Data Entry Page by simply selecting the Search
Results Page link on the top right corner of the page.

2. You can Select Return to Search link to do a new search.
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8.0H osT COMMUNICATIONS
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8.0 C OMMUNICATIONS

8.1 H 0ST COMMUNICATIONS SCREEN SERIES OVERVIEW

=) Main Menu - Microsoft Internet Explorer = [F]X]
Fle Edit View Favorites Tools Help o
@Back - 0 - X 2] (0 S search % Favorites £ -5 - el
Address | ] hitps: fuwn. ginnisnet. netGinnieNET fstart  aspx v| B

Welcame VICKY MMARATH (1500)
GinnieNET On The Web

Main Menu

Logout

Change My Password
Select Active [ssuer Data Entry/RevieW
Data Export/Import
= Host Communications

Reports
Maintenance
Security Administration

FIGURE 239 GINNIENET MAIN MENU SCREEN (W/MENU OPTIONS)

8.1.1 Accessing the Host Communications Screen Series

IMPORTANT: In order to be able access the robust functionality within the Host Communications screen series,
it will be mandatory to successfully complete the Fingerprint Enroliment and Verification process. See section
on FINGERPRINT VERIFICATION, beginning on page 8-5.
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To access the Host Communications screen functions, step through the following procedural flow:

[Step 1] On the GinnieNET Main Menu screen, click on the screen’s Host Communications link.

3 Main Menu - Microsoft Internet Explorer g@
i Fle Edt  Yiew Favorites Tools  Help o
D @Bak v 0 {2 b O search rFavartes € LY DR

 adcress | @] https:ffwww ginnisnet netiGinnieNET start, aspx - Go

Welcorne VICKY MMARATH (1500)
GinnieNET On The Web

Main Menu

Logout

Lhange My Passward
Select Active [ssuer #® Data Entry/Review

= Data Export/Import
= Host Communications

# Reports
= Maintenance
® Security Administration

FIGURE 240 GINNIENET MAIN MENU SCREEN: HOST COMMUNICATIONS LINK

[Step 2] The Host Communications screen, will then display with its six (6) menu options.

For a brief description of each of these menu options, and what they will mean, review the
TABLE 35 matrix shown below.

TABLE 35 HOST COMMUNICATIONS MENU OPTIONS

HosT COMMUNICATIONS SCREEN LINKS ‘ HosT COMMUNICATIONS MENU OPTIONS ‘

e Submit  Pool
e Delete Pool
e Accept Pool
e Send Master Agreement Certification

Issuer Communications

Submit RPB Report

Submit Quarterly Certifications

Delete Quarterly Certifications

Submit ACH Debit Authorization (11709-A)

Submit HUD 11710-D Issuer's Monthly Summary Report
Delete HUD 11710-D Issuer’s Monthly Summary Report
Send Remittance Advices

Send Prepayment Penalty

Investor Reporting Communications
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{ HosT COMMUNICATIONS SCREEN LINKS ‘ HosT COMMUNICATIONS MENU OPTIONS

Submit Final Certification
¢ Delete Final Certification
¢ Retrieve Pools for Final Certification
e Submit Issuer Recertification
¢ Submit Document Custodian Recertification
e Submit Document Custodian Transfer/Merger
e Submit Document Custodian Transfer/Merger
e Delete Document Custodian Transfer/Merger
e Submit HUD 11708 (Document Release Form)
e Delete HUD 11708 (Document Release Form)

Certifications Communications

e Submit Pool

HMBS Issuer Communications
¢ Delete Pool

e Submit RPB, WAC and Payment Reports

e Submit Quarterly Certifications

e Delete Quarterly Certifications

e Submit ACH Debit Authorization (11709-A)

e Submit HUD 11710-D Issuer’s Monthly Summary Report
e Delete HUD 11710-D Issuer's Monthly Summary Report

HMBS Investor Reporting Communications

Submit Final Certification

Delete Final Certification

Retrieve Pools for Final Certification

Submit Issuer Recertification

Submit Document Custodian Recertification
Submit Document Custodian Transfer/Merger
Submit Document Custodian Transfer/Merger
Delete Document Custodian Transfer/Merger
Submit HUD 11708 (Document Release Form)
Delete HUD 11708 (Document Release Form)

HMBS Certifications Communications
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8.2 F INGERPRINT VERIFICATION

Upon initialization of a pool com munications function, the sy stem display s the following messages in
preparation for verifying a user’s fingerprint.

8.2.1  Accessing the Host Communications Screen Series

[Step 1] From the Ginnie NET Main Menu screen, click on the screen’ s Security Administration
link.

[Step 2] Click onthe Fingerprint Enrollment menu option. The Fingerprint Enroliment screen
will then display, like that shown here in FIGURE 241.

23 Fingerprint Verification - Microsoft Internet Explorer

 File Edt View Favorites Tools Help "
: Qeack ~ ) - ¥ [2) @2 S search Favorites 42 ~ i - ral

 Address | @] httpi/f10.69,77.150 GinnieET GMVERIFY | GHVERIFYFINGERPRINT, ASPRP 10BID=1052 v| B

Welcome WADE GAYLE (1500)
GinnieNET On The Web Lot
Fingerprint Verification Feturn to bain Menu

Step 1 Select User ID
Change My Password
Select Active Issuer Select User 100 1500013-ICKY I MARAIH v

FIGURE 241 GINNIENET FINGERPRINT ENROLLMENT SCREEN (STEP 1)

8.2.2 The Fingerprint Verification Screen

[Step 1] Onthe first Fingerprint Enroliment screen, (under the screen heading of Step 1. Select
User ID), click on the down arrow [ ] adjacent to the Select User ID field to select a
User ID to be enrolled, then click on the <Continue> button.

The second Fingerprint Enroliment screen will then display, like that shown on the
following page in (FIGURE 242).
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2 Fingerprint Verification - Microsoft Internet Explorer WENE

gerp pl AEE
Fle Edt View Favortes Took Help T
@eack ~ 0 - [ [2) 8 S search v Favorites £ - -

Address |:éj http:/{10.69. 77,139/ GinmeMET/GNVERIFY/GNVERTFYFINGERPRINT ASPH? JOBID=1952 V| Go

Welcorne WADE GAYLE (1500}
GinnieNET On The Web Lot

Fingerprint Verification Return to Main Menu

Step2:Fingerprinf Verificalion

Change My Password
Select Active ssuer

€

Verify Fingerprint

FIGURE 242 GINNIENET FINGERPRINT ENROLLMENT SCREEN (STEP2)

[Step2] Onthe second Fingerprint Enrollment screen, (under the screen heading of Step 2.
Fingerprint Verification ), click on the <Verify Fingerprint> button. The Verify
Fingerprints screen will then appear.

[Step 3] Onthe new Verify Fingerprints screen, click on the screen area  that reads Click here to
capture fingerprint, then click on <Verify> to begin the fingerprint verification process.

Verify Fingerprints For additional background and generic

information on fingerprints and fingerprint

Instructions

The finger registered in the system iz highlighted. types, refer to the BACKGROUND

Click the box below to begin scanning this finger. INEORMATION topical discussion shown in

APPENDIX B, beginning on page B-1.
Click, here to
capture
fingerprint
Werify

FIGURE 243 FINGERPRINT ENROLLMENT: VERIFY FINGERPRINTS SCREEN

[Step 4] Onthe new Verify Fingerprints screen, the sy stem will ask for the Enrollm ent Officer’s
fingerprint. Click on the screen’s Click here to capture fingerprint screen area to begin the
fingerprint capturing process.

The Scan Fingerprint screen will then appear, like that shown on  the following page in
FIGURE 72.
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Scan Fingerprint

Instructions
’7F'Iease place your finger on the scanner.

Cancel |

FIGURE 244 FINGERPRINT VERIFICATION SCANNING SCREEN

FIGURE 245 FINGERPRINT CAPTURE FINGER PAD (EXAMPLE)

[Step 5] Place the finger in the scanning area of the Scan Fingerprint screen (FIGURE 72), or use the
external finger pad reader (FIGURE 73). This will scan the fingerprint and route the image to
the GinnieNET system for verification.

[Step 6] Once the fingerprint has successfully been scanned, click on the screen’s <Verify> button.

Note the almost-pixilated red dots shown in the Preview Verify Fingerprints

window of this Verify Fingerprints screen (@). Fnstructinns

Finger zcanned successiully.
Please click the Yerify button to complete verificatian.

These dots are used t o highlight and i dentify the palmar
ridge areas currently captured by the system  fora
specific user’s (unique) finger pads and prints.

Shown also in the screen’s Capture window (@) is a
scan indicator that identifies which finger is currently
being scanned; in this event, the middle digit of the user
being fingerprinted.

Werify | LCancel |

FIGURE 246 FINGERPRINT ENROLLMENT: SCAN FINGERPRINT SCREEN (W/SCAN RESULT)
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A Fingerprint Verification - Microsoft Internet Explorer F—J[’E\ﬁzl
Fle Edt WView Favortes Tools Help -
Qsack - ) - (¥ [2) b P search <t Favarites 42 L™ - E
Address ‘@ http: /10,69, 77, 138/Ginni=hET {GNVERIF Y/ GNYERIFYFINGERPRINT ASPX? 1OBID=1352 V‘ Go

Welcome WADE GAYLE (1500)
GinnieNET On The Web Lot

Fingerprint Verification Return to Main Menu

Step2:Fingerprint Verification

Change My Pazswmord
Select Active lssuer

-

///

=

e

FIGURE 247 GINNIENET FINGERPRINT VERIFICATION SCREEN (W/PRINT IMAGE)

[Step 7] The fingerprint image will then be captured to the Ginnie NET system, and the user will be
returned to the initial Fingerprint Verification screen where they may view the captured
print image (FIGURE 247).

[Step 8] On the third Fingerprint Enroliment screen, (under the screen heading of Step 3. Unlock
public & private Key s), enter the assigned User ID and RSA password, then click on the
screen’s <Submit> button.

The Host Communications Results (Transmission Review) screen will then display, like
that shown here in FIGURE 248.

& Host Communications Results - Microsoft Internet Explorer, r—_lrﬂlgl
File Edit “iew Favorites Tools Help l';'
QBack - ) - [x] &) b S Search FFavorites £2 L= - I
Address |§] http: 10,68, 77.139(GinnieNE T/HostCommunications/ResultReport aspx? JobID=1952 »| Go

Welcorne WADE GAYLE {1500
GinnieNET On The Web
Host Communications Results Feeturn to Main henu.

GinnieNET Host Communications Result Report (Job Number 1952) 7.1
Chanae My Password S5 0008 |

Select Active |ssuer
1. TRANSFER UNSUCCESSFUL AT 02-12-2008 12:45:41 PM 111111XSF — pool not certified.

Logout

FIGURE 248 GINNIENET HOST COMMUNICATIONS TRANSMISSION RESULTS SCREEN (SINGLE TRANSMISSION)

© The record shown will then indicate whet ~ her or not the request was successfully
executed, and provide the date and tim e of the subm ission, as well asthe FTN number
generated upon successful transmission to the network.

@® In the sam ple record shown above, note that the record is in fact showinga TRANSFER
UNSUCCESSFUL return, with a reason code cited as “pool not certified”.
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[Step 9] The user m ay then either print the current  results page report, or click on the screen’s
Return to Main Menu_link at the top of the page, to return  the GinnieNET Main Menu
screen.

NOTE: After each successful transmission to the network, a notification to recap all activity on the GinnieNET
server/network is then generated, and sent by fax and posted as an eNotification to the corresponding
users.

8.3 1 SSUER COMMUNICATION

TABLE 36 ISSUER COMMUNICATIONS MENU OPTIONS

‘ IssUER COMMUNICATIONS SCREEN LINKS ‘ IssUER COMMUNICATIONS MENU OPTIONS ‘

e Submit Pool
e Delete Pool
e Accept Pool
e Send Master Agreement Certification

Issuer Communications

8.3.1 File Transmission Number (FTN)
A File Transmission Number (FTN), assigned by the system at the time a pool is transmitted and used to identify
pools on the Network. After pool data is verified, a FTN isdded to the pool record. The FTN becones the tracking
number for the pool and is displayed on the pool detail record and forns 11705 and 11706.

The FTN is a combination of thirty-two (32) digits and characters, and is shown as a single unit (string). That File
Transmission Number can be broken down as follows:

1977 000123 152020 XSF 050599 095732 9

o The first four (4) digits (1977) represent the Issuer Number, and are always the same.
e The next six (6) digits 000123) represent the Custodian Number.

e The next six (6) digits (L52020) represent the Pool Number.

e The next three (3) characters KSF) indicate the Issue and Pool Types.

e The next six (6) digits 050599) indicate the date the pool was sent to the Network.

e The next six (6) digits 095732) indicate thetime the pool was sent to the Network.

e The last digit @) is a "check digit” for the conrmunications session.
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8.4 P ooL SuUBMISSION
8.4.1 Issuer Communications—Pool Submit
This screen series will allows the user to select one or m ore pools for transm ission, and will provide a
notification to that user of the successfully execution of those transm issions, providing dates and tim es of each
submission, as well as the FTN number generated upon successful transmission to the network.

To access the Issuer Communications screen functions, step through the following procedural flow:

[Step 1] On the GinnieNET Main Menu screen, click on the screen’s Host Communications link.

@ Main Menu - Microsoft Internet Explorer

File Edit Wew Favortes Iools Help i

P Qback v Q- W B | POoeerch deFaoies @ (3 & awic

¢ Address | ] https:ffwwm, ginnienet net/GinnieHET start, aspx v| & e

Welcorme VICKY MMARATH (1500)
GinnieNET On The Web

Main Menu

Logout

LChanas My Password
Select Active lssuer = Data Entry/Review

& Data Export/Import
= Host Communications

amr

= Reports
# Maintenance
® Security Administration

FIGURE 249 GINNIENET MAIN MENU SCREEN: HOST COMMUNICATIONS LINK

[Step 2] Click onthe screen” s Issuer Communications link. The  Host Communications
Selections screen will then display, like that shown on the following page in FIGURE 250.
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O [& Yew Fyortes lock Wb

Q bk = F sk Favetes @ (- Ba &
55 | ] PR V040, 7. 1 0 i T et e Al e A g ~ B
Welcome WADE GAYLE {1500)
GinnieNET On The Web -

lssuer Communications

Hest Communications Selections

Eeiect Pools to Submil

Frals 1 be Suhmited

Ho Posls te be Submiied
Sulect Pocls o 1

Pusls i ke Deleied

Add Poals ta Accept

ool Mt Issis Type Posl Type Custodian I

v
Paals s be Avcepied
e Poals tn be Accrpied
alect Master & greenent Data fur Cenificasion

Centification Year: 2008

Master Agresments o be Cortified
T Masier Agrrements o be Ceriified

Subamit

et Lo W Mers

Add

FIGURE 250 HOST COMMUNICATIONS SELECTIONS SCREEN (POOL SUBMIT FUNCTION)

[Step 3] Onthe new Issuer Communications screen, click on the Select Pools to Submit_link,
located at the top of the page, to begin the pool transmission process.

The Pool Selection screen will then be display ed, and will contain information for pools
that have already passed Ginnie Mae Edits and which are now available for transmission.
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S @ e S s

A Host Communications - lsuer - Microsoft Internet Explorer

Be G e Fwortes Dok teb
Qe -

) retp10.60.77. 1

GinnieNET On The Web

Selact Paals

I3 AT Single-funddy.

10 be Submised

Satectnd Posls

Cancal

Cancel |

FIGURE 251 POOL SELECTION SCREEN (W/AVAILABLE POOLS COLUMN ENTRIES)

[Step 4] On the new Pool Selection screen, click on the screen’s double-arrow [»] button to select
all pools listed in the Selected Pools column.

Fvalaisis Fiysin Tlindk e A ey B e ey
[ Camonl I o o el
I::mmm 1N Tl Py AT i ety
f_:"'"""“""‘"‘-"' |7 GG Bange Py T | A e Ty
T Sl fumar | T S Py [¥]
[ AT g Dty [ TN e P
= [ SR S gle Py [ A S funely
» LE |7 T g Py 1] L1 g Pty L
| s Senghe ey AP Zingie fundy
o L _'5'“'-"-"“- IR T S Py .‘.«
| OO S gl Pty -
|7 ST Bl ety
] Camiel | ok Lamcnl

FIGURE 252 SELECT SINGLE POOLS FUNCTION
FIGURE 253 MOVE SELECTED POOLS FUNCTION

[Step 5] Click on any of the individual checkbox fields [[] to select a single pool—or multiple
pools in that Selected Pools column (FIGURE 252).

[Step 6] Once the desired pools have been selected, click on the single-arrow [ < ] button to move
those pools over to the Available Pools column of the screen (FIGURE 253).

[Step 7] Click onthe <OK> button. The new Host Communications Selections screen will then

display.
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[Step 8] Onthe new Host Communications Selections screen, click onthe <Submit> button to
initialize the fingerprint verification process.

D Host Communications - lsswer - Microsolt Internet Lxplarer

B D& pew Faertes ok o >
G sk - W@ P Greens @ - @U@

) P 106 YT | T it o o meC o e » B

elect Poole 1o Subasst

Py to be Submited

Adkd P 4 Asewpt

PosiBumbes  laswe Type oot Type  Custodin ©

¥ [

M-bii d

Certification, Yeur 1008
Masts Agrvements s be Coreified
Pl Mastes Agoresmurnis o be Cortified

FIGURE 254 HOST COMMUNICATIONS SELECTION SCREEN (W/POOLS ENTRIES)

[Step 9] Step through the com plete fingerprint verification process, as described earlier in the
Fingerprint Verification module, beginning on page 8-5.

[Step 10] Once the verification process is completed, the system will display a transmission status
and review page, like that shown here in FIGURE 255.

A Host Communications Results - Microsoft Internet Explorer,

Fle Edt Vew Favortes Tocks Help o
@Back - ) - ¥ [2) 0 Psearch o Favorites £ LY &
Address \ej http: /{10.69.77.139/GinnieNET HostCommunications/ResultRepart .aspx? JobID=1957 v ‘ Go

Welcarme WADE GAYLE {1500}
GinnieNET On The Web

Logout
Host Communications Results Beturn o Main Menu
GinnieNET Host Communications Result Report (Job Number 1957) 7.1
Change My Password 3.12,2008

Select Active [ssuer
SUBMIT SUCCESSFUL 1500000038626218HSF0212080223224 AT 02-12-2008 02:23:22 FH * &

SUBMIT SUCCESSFUL 1500000038626219CED0212080223220 AT 02-12-2008 02:23:22 PH * &
SUBMIT SUCCESSFUL 1500000038626220HFS0212080223225 AT 02-12-2008 02:23:22 PH = &
SUBMIT SUCCESSFUL 1500000038663366MFS0212080223224 AT 02-12-2008 02:23:22 FH * &
SUBMIT SUCCESSFUL 1500000038645536XPN0212080223220 AT 02122008 02:23:22 PY

LI N

FIGURE 255 GINNIENET HOST COMMUNICATIONS TRANSMISSION RESULTS SCREEN (MULTIPLE TRANSMISSIONS)
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© The record shown will then indicate whet her or not the request was successfully
executed, and provide the date and tim e of the subm ission, as well as the FTN
number generated upon successful transmission to the network.

® In the sample record shown above, note that the record is in fact showing a
TRANSFER UNSUCCESSFUL return, with areason code cited as “ pool not

certified”.

[Step 11] The user m ay then either print the current  results page report, or click on the screen’s
Return to Main Menu_ link at the top of the page, to return  the GinnieNET Main Menu

screen.

& NOTE: After each successful transmission to the network, a notification to recap all activity on the GinnieNET
server/network is then generated, and sent by fax and posted as an eNotification to the corresponding

users.
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8.5P ooL DELETION

8.5.1 Issuer Communications—Pool letion

A pool can be deleted from the network up to the point at which the Custodian retrieves it fromthe network. Once
has been retrieved by the Custodian, it may no longer be accessed unless the Custodian rejects it. A pool inquiryis
recommended for pool status bythe Issuer, shouldthe Issuer need to delete a specific pool—ogroup of pools.

A pool can by deleted from the network up to 12:00 PM EST, the next day after certification. A delete from the
network does not delete the pool from the user’s PC and the user will still need to inform GinnieNET Customer
Service. The pool can then be reassembled and transmitted to the network once again. A new File Transm ission
Number is then assigned when a poolis re-transmitted to the network.

To access this Delete Pools function, step through the following procedural flow:

[Step 1] On the GinnieNET Main Menu screen, click on the screen’s Host Communications link.

A Main Menu - Microsoft Internet Explorer E@
Ele Edt Yew Favorites Tools  Help "
PBack v [ [&) @0 P search Favarites 441 - & = @]
pcdress ] hitps:ffaon ginnienct.net{GInnichET fstart, aspoc v B

Welcome VICEY MMARATH (1500)
GinnieNET On The Web

Main Menu

Logout

Lhange My Password
Select Active Issuer #= Data Entry/Review
@ Data Export/Import

= Host Communications

= Reports
# Maintenance
= Security Administration

FIGURE 256 GINNIENET MAIN MENU SCREEN: HOST COMMUNICATIONS LINK

[Step2] Click onthe screen” s Issuer Communications link. The  Host Communications
Selections screen will then display, like that shown on the following page in FIGURE 257.
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3 Host Communications - lsswer - Microsolt Internet Explorer
Ol [t Yew Favorkes Tock e

Otk - d @ | P «E@B-0@3
s | ] PR V00, 7T T e T s * B
Weeloome Wi
GinnieNET On The Web
Issuer Communications Fsturn 1 M Mot

Charse Ms Pasvrcrd

S b Hast Communications Selections

Eadnct Fools bp Submil

Poals to be Submited
o Pacls i be Submiivd
Sl Pogk 1o T
Poals i be Deleird
[ Add Poals ta Accept J

ool Mt Issis Type Posl Type Custodian I

v Add
Faals s he .uiu
Jalect Master Agresment Cata fur Certific stion

Centification Year: 2008

Masirr Agremmenis ta be Crriifid
Mo Master Agroements o be Certifird

Subamit

FIGURE 257 HOST COMMUNICATIONS SELECTIONS SCREEN (POOL DELETE FUNCTION)

located toward the middle of the page, to begin the pool deletion process.

[Step 3] Onthe new Issuer Communications screen, click onthe Select Pools to Delete link,
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The Pool Selection screen will then display (FI1GURE 258), and will contain inform ation for pools that are
targeted for deletion.

Host Communications - lssuar - Microsefit Imternet Explorar
Bl Yew Fgooes ook bl i
Qs - 2 3t Foewch drrweres @ (1- % M- U3
ahiress | ] btk /10,69, 77. 105/ @il T HostComesunic stions| LssusrCommunications. aspis 4 W
Weloorme WADE CAYLE (1500)

GinnieNET On The Web

lssuer Communications B b bsin et

Changs My Pagiwsced
St Active | saues Select Pools 1o be Deleted
Avadable Pools Sebected Pools
147850 CLM Muhifamily
[ 169963220101 Mudtifudly
[ S85416MRL Single. family O]
¥
of 2
[

ok | cancel |

FIGURE 258 HOST COMMUNICATIONS SELECTIONS SCREEN (POOL DELETES)

[Step 4] On the new Pool Selection screen, click on the screen’s double-arrow [»] button to select
all pools listed in the Selected Pools column.

] s ] amie
SUHEL s e T Mk -
T 1 e TEREEL. g R
R ]

FIGURE 259 SELECT SINGLE POOLS FUNCTION
FIGURE 260 MOVE SELECTED POOLS FUNCTION

[Step 5] Click on any of the individual checkbox fields [B] to select a single pool—or multiple
pools in that Selected Pools column (FIGURE 259).
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[Step 6] Once the desired pools have been selected, click on the single-arrow [ < ] button to move
those pools over to the Available Pools column of the screen (FIGURE 260).

[Step 7] Click on the <OK> button. The new Host Communications Selections screen will then
display.

[Step 12] Onthe new Host Communications Selections screen, click on the <Submit> button to
begin the fingerprint verification process.

T Henl Communications - lawer - Microsall Intesnel Explarer

Bl L e Fgeodes ok e a*
Qs - B E st Lo - EB-UBD

| 10,6577 30/ e E T HostCommmric tons 15 e Cotmnic sions o ~ o

GinnieNET On The Web

lssuer Communicatians Fihan o st Mer,

et

Most Commmmications Sebections

A4 Poalk ta Accapt

Posllhumber  lasue Type  Pool Type  Cursbodiion ID

Puale ta ke 4

Gelect Ie Agrmeimenl D

Certification Yen

Maner Agrremenss e Crsifird

| Subnie |

FIGURE 261 HOST COMMUNICATIONS SELECTION SCREEN (W/POOLS ENTRIES)

[Step 13] Step through the com plete fingerprint verification process, as described earlier in the
Fingerprint Verification module, beginning on page 8-5.

[Step 14] Once the verification process is completed, the system will then display a transmission
status and review (Results) page, like that shown here in FIGURE 262.
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2 Host Communications Results - Microsoft Internet Explorer, u 21X
File  Edt View Favortes Took Help o
@oBack ~ 0 - [¥] [2] ©n O Search o Favertes 42 LY - )
Address | @] http: /110,68, 77.139)GinnisNETHostCommunications/ResultR eport  aspx? JobID=1956 v ' Go

Welcome WADE GAYLE (1500)

GinnieNET On The Web Lot
Host Communications Results Return to Main Menu
GinnieNET Host Communications Result Report {Job Number 1956) 7.1
Change My Password 2-12,2008

Select Antive [ssusr
1. DELETE SUCCESSFUL 1500000038147850XCL0927060402242 AT 02-12-2008 02:22:10 FPM

FIGURE 262 GINNIENET HOST COMMUNICATIONS TRANSMISSION RESULTS SCREEN (MULTIPLE TRANSMISSIONS)

© The record shown will then indicate whet her or not the request was successfully
executed, and provide the date and tim e of the subm ission, as well as the FTN
number generated upon successful transmission to the network.

® In the sample record shown above, note that the record is in fact showing a
DELETE SUCCESSFUL return.

[Step 15] The user m ay then either print the current  results page report, or click on the screen’s
Return to Main Menu_link at the top of the page, to return  the GinnieNET Main Menu
screen.

& NOTE: An error message will display if the user tries to delete a pool that has already been received or rejected by
a Custodian—or that has been deleted from the network, or certified and processed by the Pool Processing

Agent (PPA).
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8.6 I MMEDIATE ISSUANCE WITH TRANSFER POOL
An Issuer may elect to Transfer Issuer responsibility for certain ty pes of new pools to an eligible Ginnie Mae
Issuer immediately upon issuance, subject to approval by Ginnie Mae. This is available for each pool ty pe that
can be submitted using Ginnie NET. If the Issuer decides to do this, the Tr ansfer must reflect the Issuer num ber
of the acquiring Issuer on the Multifamily Pool Detail—11705 screen.
Step through the following procedural flow to accommodate this processing task:

[Step 1] On the GinnieNET Main Menu screen, click on the screen’s Data Entry/Review link.

2 Single Family 11705 - Micrasaft Internet Explarer

Ble B yew  Fgeoter  [ook  Help i
O sk - H @ e O osewd T Favertes £ - E-UB
] et 10,89,77, 13 G vehE T NP _SF_PoclfSFhan, aspi =

GinnieNET On The Web

paout
Single-family Pool Details - 11705 Foturn b Mgin Marsy
- Black o Suech Page  Back 1o Search Resylls
Charee My Pagpeeed
Skt Acten |t [Updare | [ Cancel |
PageHelo
MiFE Edit Saatus: [not Passen
FTN Transfar Staus: |New Pool
Discripson Loans ¥ 1
Sigreed B, Issue Dty
Issugr IDMame: (1500  |EGUIBANK N A Maturty Cate: 02 |/[15 /2058
Custocksn IDName: 000008 % |JPMargan Test Custodian Bank Intial Pay Diate: |01 S/2008
Miorlyaege Inlerest Reate, |85 |85 Unprakd Balanee Daly, | 0201
Securiy Rate: [6.000 Security Change Dats Seltlernent Date. (2222008
QAA: | 2500000 Amonzation Method: | CD ¥ Fem 30

Pogl Tax ID: 111111111 Security Rale Margn Transfis.

[ end Finance | Show Pal AcchriD: | 45867131153 1011000951 =
T8 AcctnD, 4647137795 | 011000951 % [ More |

Pad Total: [158.03 P Total: [25,000.00
FHARHE FHA Guantty, |1 FHAAMOUAL | 29,1
Loan Tynes

VA Quantity. [ VA Amount
FRHE Cuantty 0 RHE Amount
FIH Quantty, | FiH Amount

Highest UPB! 25000.00 Shedt Teem UPB{0 01 Shorl Terrn Maturiies
Latost Pay Dato: 0201 72038 Humbie of Pariciants
Wialghiad Average Intarast Rate: [ g Total Position:

| Change Header |

FIGURE 263 GINNIENET MULTIFAMILY POOLS DETAIL—11705 SCREEN: (W/TRANSFER-ISSUER ID FIELD)

[Step2] Click on the New Pool Processing link.

[Step 3] Click onthe Multifamily Processing link. The Multifamily Pools Detail—11705 screen
will then display, like that shown above in (FIGURE 263).

[Step 4] On the new Multifamily Pools Detail—11705 screen, enter the Acquiring Issuers number in
the screen’s Transfer-Issuer ID field, shown above as “1501”.

& NOTE: The acquiring Issuer MUST BE a GinnieNET user.
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[Step 5] Click on the screen’ s <Update> button to save the current Transfer-Issuer ID field
update.

[Step 6] Clickonthe Host Communications link, then selectthe Issuer Communications
option.

8.7 T HE ACQUIRING ISSUER—IMMEDIATE ISSUANCE WITH TRANSFER POOL
For any new pools processed as Immediate Issuance with Transfer Pools, the Transfer Issuer will now be
required to identify and enter their Docum ent Custodian’s Identification Number. The Transfer Issuer will enter

their Document Custodian Identification Number at time of acceptance of the Transfer Pool.

To access the Pools to be Accepted function, step through the following procedural flow:

3 Main Menu - Microsoft Internet Explorer

Fle Edt Wew Faworkes Tools  Help In

QBack - ) - [{ 2 (b O search 77 Favorites 42 A - E

Address | ] hitp: 10,6977, 139/GinnisNET jstart asp > El

Welcome WADE GAYLE (1500)
GinnieNET On The Web

Main Menu

Logout

Change My Password
Select Active |ssuer Data Entry/ReVieW
Data Export/Import

= Host Communications

Reports
Maintenance
Security Administration

FIGURE 264 GINNIENET MAIN MENU SCREEN (W/ISSUER COMMUNICATIONS OPTION)

[Step 1] On the GinnieNET Main Menu screen, click on the screen’s Host Communications link.

[Step2] Click onthe Issuer Communications options link. The Issuer Communications screen
will then display (FIGURE 265).
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FIGURE 265 GINNIENET ISSUER COMMUNICATIONS SCREEN

[Step 3] Enter a valid Pool number in the Pool Number field.
[Step 4] Enter an Issuer type in the Issuer Type field.
[Step 5] Enter a Pool type in the Pool Type field.

[Step 6] Click on the down arrow [ Y] adjacent to the Custodian ID field, and select a desired
Custodian ID.

& NOTE:  All field entries discussed above in Steps 4-7 will be required for all pools to be accepted
by the Acquiring Issuer.

[Step 7] Click on the screen’s <Add> button to add the current record, then REPEAT THIS PROCESS
FOR EACH POOL TRANSACTION. The Issuer Communications screen will then display, like
that shown on the following page in FIGURE 266.
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FIGURE 266 GINNIENET ISSUER COMMUNICATIONS SCREEN (ADD/DELETE FUNCTION)

& NOTE: The user may also at any time click on the screen’ s <Delete> button to delete a pool record
from those listed within the Pools to be Accepted screen area. To do so, click on the
button adjacent to the Custodian ID column.

[Step 8] Once completed with all field entries, click on the <Submit> button to complete the current
Add Record action, and to initialize the Fingerprint Verification process.

[Step 9] Step through the com plete fingerprint verification process, as described earlier in the
Fingerprint Verification module, beginning on page 8-5.

[Step 10] Once the verification process is completed, the system will then display a transmission
status and review page, like that shown here in FIGURE 255.
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A Host Communications Results - Microsoft Internet Explorer

© Fle Edt View Favorites Tooks  Help o
CQeack - 9 - H Bl @ P search Favorites 421 - - e

© Address ] http:/10.69.77, 139/GinnieNET /HostCommunications/ResultReport, aspx? JoblD=1956 v B

Welcome WADE GAYLE (1500)
GinnieNET On The Web o

Heost Communications Results Feturn to Main Menu

GinnfeNET Host Communications Result Report (Job Number 1956) 7.1
Change My Password

Select Active |ssuer 2-12-2008
1 DELETE SUCCESSFUL 1500000038147850XCL0927060402242 AT 02-12-2008 02:22:10 PH

> >

FIGURE 267 GINNIENET HOST COMMUNICATIONS TRANSMISSION RESULTS SCREEN (MULTIPLE TRANSMISSIONS)

© The record shown will then indicate whet her or not the request was successfully
executed, and provide the date and tim e of the subm ission, as well as the FTN
number generated upon successful transmission to the network.

® In the sample record shown above, note that the record is in fact showing a
DELETE SUCCESSFUL return.

[Step 11] The user m ay then either print the current  results page report, or click on the screen’s

Return to Main Menu_link at the top of the page, to return  the GinnieNET Main Menu
screen.

NOTE: After each successful transmission to the network, a notification to recap all activity on the

GinnieNET server/network is then generated, and sent by fax and posted as an eNotification to
the corresponding users.

NOTE: For Immediate Issuance and Transfer Pools that are not accepted by the Buying/Transfer Issuer in a
timely manner (two (2) business day s after the Initial Certification is com pleted by the Selling
(Originator) Issuer’s Docum ent Custodian), the pool will autom atically be issued to the Seller
(Originator) of the pool/loan package.
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8.8 M ASTER AGREEMENT CERTIFICATION

Annually each active Issuer is required to renew their Master Agreements with the Pool Processing Agent. In an
effort to streamline this requirement, GinnieNET now provides an electronic certification of Master Agreements.
Shown below are all of the necessary screens that have been built into the  New Pool Processing module of
GinnieNET. GinnieNET allows Issuers to submit their certification of Master Agreements in a few simple steps.

Master Agreements are a requirement for each new pool, pool immediate transfer, and the transfer of servicing
responsibility. Ginnie Mae hopes that this enhancem ent will provide am  easure of im provement in the
processing and renewal of Master Agreements. Remember that the user may only certify the Master Agreements
that have been used in the prior y ear. Any new Master Agreement will have to be submitted in a “paper” format
to the Pool Processing Agent.

To access the Master Agreement Certification screen functions, step through the following procedural flow:

[Step 1] On the GinnieNET Main Menu screen, click on the screen’s Host Communications link.

[Step 2] Click on the Issuer Communications link. The Issuer Communications screen will then
display (FIGURE 268).

3 Hos! Communicalions - lssuer - Microsoll Infernel Explarer
Bt E& Yo Fpodes T

Qewk -

] et 110,690,771 FH GrraehE TiH:

Changs My Passncid

Do Prals 1 be Deleted

FIGURE 268 ISSUER COMMUNICATIONS SCREEN: SEND MASTER AGREEMENTS DATA FOR CERTIFICATION LINK

[Step 3] Click on the Send Master Agreements Data for Certification link, shown at the bottom
of the screen. The Select Master Agreements to be Certified screen will then display
(FIGURE 269).
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A Host Communications - lssuer - Microsell Internet Explorer

He ER Wew Foworbes Took Hep ir

Qosk - B [Z 0 P search ol Faveries £ - B-0D

ageress | ] hikp: 10,69, 77.1 39 GinriehE ot i ~ B=

GinnieNET On The Web

ssuer Communications Fatur 10 Man Mans

Frarse My P v
Setect ftive sy Sebect Master Agrecments 1o be Cortied

Ok I Cancel |

Avallable Master Agreements

] Custodian - 000038
[ Custodian - 000030
[Icustodian - 000603
P&t Accosnt - 4587131153 911000931
P21 Account - 25ETIIIAET 11000951
[T Acount - 46471 STTSS 011000531
[T Aecount . 64671 325746 01 100CR51

g = 5

Selected Master Agreements

FIGURE 269 SELECT MASTER AGREEMENTS TO BE CERTIFIED SCREEN

[Step 4] Onthe new Select Master Agreements to be Certified screen, the user may either select
an existing Master Agreem ent account, or add an additional account. (For additional
information, see CHAPTER 4 on Maintenance).

[Step 5] Click onany of the individual checkbox fields [ ] to select a single Master Agreement
account—or multiple accounts as shown in the column to the left.

The user m ay also click on the screen’s double-arrow [ & ] button to select all accounts
shown.

[Step 6] Click on the <OK> button to m ove the selected accounts from the upper Available Master
Agreements area of the screen, to the lower Selected Master Agreements screen area.

[Step 7] The selected accounts will be moved down to the Selected Master Agreements screen
area, and the user will be returned to the Issuer Communications screen (FIGURE 270).
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FIGURE 270 ISSUER COMMUNICATIONS SELECTION SCREEN (W/POOLS ENTRIES)

[Step 8] Click on the <Submit> button to begin the fingerprint verification process.

[Step 9] Step through the com plete fingerprint verification process, as described earlier in the
Fingerprint Verification module, beginning on page 8-5.

[Step 10] Once the verification process is completed, the system will then display a transmission
status and review (Results) page, like that shown in FIGURE 271.

A Host Communications Results - Microsoft Internet Explorer |ZHE‘E|
© Ble Edt Wew Favortes Tools Help w
[ QBak v O R E G Pseach Frravoes @ (- & -0D&a
: Address ‘@Jhttp:ﬁl&&&??.' T/HostCommunications/ResultReport aspx? JobID=1959 V| Go
Welcorne WADE GAYLE (1500)
GinnieNET On The Web Lot
Host Communications Results Eeturn to Main Menu
GinnieNET Host Communications Resuit Report (Job Number 1959) 7.1
S 271372008
— 1 MASTER SUCCESSFUL 15002008200802130927521 AT 02-13-2008 09:26:16 M
FIGURE 271 GINNIENET ISSUER COMMUNICATIONS MASTER SUCCESSFUL RESULTS SCREEN
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© The record shown will then indicate whet her or not the request was successfully
executed, and provide the date and tim e of the subm ission, as well as the FTN
number generated upon successful transmission to the network.

@® In the sample Master Agreement account shown above, note that the record is in
fact showing a MASTER SUCCESSFUL return.

[Step 11] The user m ay then either print the current  results page report, or click on the screen’s
Return to Main Menu_ link at the top of the page, to return  the GinnieNET Main Menu

screen.

& NOTE: After each successful transmission to the network a notification indicating activity on the
GinnieNET Server/Network is generated and sent by fax and posted on E-notification to

corresponding users.
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8.91 NVESTOR REPORTING COMMUNICATIONS

To access each of the robust functions within the Host Communications window, it will again be necessary to
complete the Fingerprint Verification process. The verification process will be the same for each function, and is
detailed below.

8.9.1 Investor Communications Menu Options

TABLE 37 INVESTOR COMMUNICATIONS MENU OPTIONS

I —_—— 00— —

INVESTOR REPORTING COMMUNICATIONS SCREEN LINKS H INVESTOR REPORTING COMMUNICATIONS MENU OPTIONS

Submit RPB Report

Submit Quarterly Certifications

Delete Quarterly Certifications

Submit ACH Debit Authorization (11709-A)

Submit HUD 11710-D Issuer's Monthly Summary Report
Delete HUD 11710-D Issuer's Monthly Summary Report
Send Remittance Advices

Send Prepayment Penalty

Investor Reporting Communications

8.9.2  File Transmission Number (FTN)
A File Transmission Number (FTN) is assigned by the system at the time a report is transmitted, is used to identify
reports on the network. The FTN is a com bination of digits and characters, and is usually shown as a single unit
(string). That File Transmission Number can be broken down as follows:

1977 Report Type 200201 20020212 095732 9

o The first four (4) digits (1977) represent the Issuer Number.

o The next field represents theReport Type.

e Next six (6) digits 00201) represent theReporting Month

e Next eight (8) digits represent theDate of Report

o Next six (6) digits 095732) indicate the tire the report was sent to the network.

e The last digit (9) is a “check digit” for the Communications session.
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8.10 RPB SuBMISSION—(REMAINING PRINCIPAL BALANCE)

Initial Remaining Principal Balance (RPB) reporting can only be submitted on the 1st and 2nd business day .
Corrections to the Remaining Principal Balance repor t can only be subm itted from the 1st to the 5th business
day.

To access the RPB submission function, step through the following procedural flow:

[Step 1] On the GinnieNET Main Menu screen, click on the screen’s Host Communications link.

[Step2] Clickonthe Investor Reporting Communications link. The Investor Reporting
Communications screen will then display (FIGURE 272).

2 Main Menu - Microsoft Internet Explorer E]@

Ele Edt Mew Favortes Tools Help ,',!
QbBack ~ ) - ¥ @ b FPoearch Srravortes £ - B - &

Address | ] http:ji10,69.77. 139/ GinnieNETjstart  aspx v B

Welcomne WADE GAYLE (2208)
GinnieNET On The Web

Main Menu

Longot

Change My Password
Select Active lssust = Data Entry/Review
# Data Export/Import

= Host Communications

# Reports
#= Maintenance

FIGURE 272 INVESTOR REPORTING COMMUNICATIONS SCREEN

[Step 3] Click on the Certifications Communications link.

[Step 4] Click on the Select RPB Reports to Submit link, shown at the top of the screen, to begin
the report transmission process. The system will present a WARNING! message:

Microsoft Internet Explorer FS_(|

\_:.:/ WARMING! Transmissions after the Sth business day will be rejected by the Mebwork,

[ oK | [ Cancel

FIGURE 273 TRANSMISSION REJECTION WARNING MESSAGE
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[Step 5] Click onthe <OK> button to continue. The user will then be returned to the Investor
Reporting Communications screen.

3 bssuer Host Communications - lnvestor Reporting - Microsoft Internet Explorer

Fia Bl Vew Fwortes Took el T
O Bac = W@ O seuch Favorkes &0 - B~ Ira

48] et uawnn, girniemet nek e NE TTRPTCommIRP TCommmynications  amp ~ s

GinnieNET On The Web

Investor Reporting Communications Psbums o Ml Moy
Sabect Posts 1o be Submiled

ok Cancel

Besuier - Repart Date - Pepoat b (Avallable) Insuer - Repaat Date - Report I (Sebected)

1150002072008 07531 590A6
(15000211 32008-07531 50046
(1500020 32002-07231 50086

-

ok Cancel

FIGURE 274 INVESTOR REPORTING COMMUNICATIONS SCREEN
[Step 6] On the Investor Reporting Communications screen, click on the screen’s double-arrow [»]
button to select all reports listed in the Selected Reports column.

[Step 7] Click on any of the individual checkbox fields [[M] to select a single report—or multiple
reports in that Selected Reports column.

[Step 8] Once the desired reports have been selected, click on the single-arrow [ < ] button to move
those reports over to the Available Reports column of the screen.

[Step 9] Click onthe <OK> button. The new Investor Reporting Communications Selections
screen will then display.

[Step 10] Click on the <Submit> button to initialize the fingerprint verification process.
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3 Issuer Host Communications - Investor Reporting - Microsoft Internet Explorer
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FIGURE 275 INVESTOR REPORTING COMMUNICATIONS SELECTIONS SCREEN

[Step 11] Step through the com plete fingerprint verification process, as described earlier in the
Fingerprint Verification module, beginning on page 8-5.

[Step 12] Once the verification process is com pleted, th e sy stem will then display a transmission
status and review screen to indicate either a SUCCESSFUL or UNSUCCESSFUL transmission of
the selected reports.

© The record shown will then indicate whet her or not the request was successfully
executed, and provide the date and tim e of the subm ission, as well as the FTN
number generated upon successful transmission to the network.

® In the sample record shown above, note that the record is in fact showing a
TRANSFER UNSUCCESSFUL return, with areason code cited as “ pool not
certified”.

[Step 13] The user may then either print the current results page report, or click on the screen’s
Return to Main Menu link at the top of the page, to return the GinnieNET Main Menu
screen.

& NOTE: After each successful transmission to the network, a notification to recap all activity on the GinnieNET
server/network is then generated, and sent by fax and posted as an eNotification to the corresponding
users.
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8.11 Q UARTERLY CERTIFICATION SUBMISSION/DELETION
Quarterly Certification can only be submitted from the first business day, to the last business day, (September,
December, March, June). Corrections to the Quarterly Certifications Report can be made from first business day
to last business day.

To access the Quarterly Certification functions, step through the following procedural flow:

[Step 1] On the GinnieNET Main Menu screen, click on the screen’s Host Communications link.

[Step 2] Click on the Investor Reporting Communications link.

A Main Menu - Microsoft Internet Explorer u %]
Fle Edt wew Favorites Tools Help o
Qoack -~ &) - [# [E] @ O search <rFavorites £ - & - <

Address 4] Htp:fi10.69.77. 139/ GinnieNET/skark. aspx v Be

Welcome WADE GAYLE (2208)
GinnieNET On The Web

Main Menu

Logout

Change My Password
Select Active lssuer

Data Entry/Review
Data Export/Import
= Host Communications

Reports
Maintenance

FIGURE 276 INVESTOR REPORTING COMMUNICATIONS SCREEN (QUARTERLY CERTIFICATIONS)

[Step 3] Click on the Certifications Communications  link. The  Investor Reporting
Communications screen will then display.

[Step 4] Click onthe Q-Certification to be Submitted link to begin the report transm  ission
process. The Investor Reporting Communications Selections screen will then display
like that shown on the following page in FIGURE 277.
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3 Issuer Host Communications - Investor Reporting - Microsoft Internet Explorer
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FIGURE 277 INVESTOR REPORTING COMMUNICATIONS SELECTIONS SCREEN (W/FUNCTION LINKS)

The Investor Select Pools to be Submitted screen will then display.

A ssuer Host Communications - Investor Reporting - Microsafit Internet Explorar
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FIGURE 278 INVESTOR REPORTING COMMUNICATIONS SELECTIONS SCREEN (AVAILABLE REPORTS)
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[Step 5] Click on any of the individual checkbox fields [M] to select a single report—or multiple
reports in the left column (FIGURE 278).

[Step 6] Click on the screen’s double-arrow [ »] button to select all reports listed in the Selected
Pools column.

Issuer Hast Communications - Investor Roporting - Microsoft Intarnat Explorer

G [t Wew Favorkes  Jook  pelo
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| I QUARTCERT-1500- 1272006
12345673901
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Qav

Ok _Cancsl J

FIGURE 279 INVESTOR REPORTING COMMUNICATIONS SELECTIONS SCREEN (MOVE REPORTS)
[Step 7] Once the desired reports have been selected, click on the single-arrow [ < ] button to move
those reports over to the Available column of the screen.

[Step 8] Click onthe <OK> button. The new Investor Reporting Communications Selections
screen will then display.

[Step 12] Click on the <Submit> button to begin the fingerprint verification process.

[Step 13] Step through the complete fingerprint verification process, as described earlier in the
Fingerprint Verification module, beginning on page 8-5.

[Step 14] Once the verification process is completed, the system will then display a transmission
status and review (Results) page, like that shown in FIGURE 280.
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/3 Host Communications Resulis - Microsoft Internet Explorer.
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Locout

FIGURE 280 INVESTOR REPORTING COMMUNICATIONS QUARTCERT SUCCESSFUL RESULTS SCREEN

© The record shown will then indicate whet her or not the request was successfully
executed, and provide the date and tim e of the subm ission, as well as the FTN
number generated upon successful transmission to the network.

® In the sample Master Agreement account shown above, note that the record is in
fact showing a QUARTCERT SUCCESSFUL return.

[Step 15] The user m ay then either print the current  results page report, or click on the screen’s
Return to Main Menu_link at the top of the page, to return  the GinnieNET Main Menu
screen.

& NOTE: After each successful transmission to the network a notification indicating activity on the
GinnieNET Server/Network is generated and sent by fax and posted on E-notification to
corresponding users.
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8.12 ACH DEBIT AUTHORIZATION

Form HUD 11709 may be submitted from the first business day to the next to last business day of the current
month to be effective for the following month.

However, submission made prior to the 17th calendar day will not be processed until the evening of the 17th
calendar day.

Submissions m ade after the 17th calendar day , through 7:00 PM of the next-to-last business day  will be
processed on the evening of the first available business day.

To access the ACH Debit Authorization (11709-A) screen functions, step through the following procedural
flow:

[Step 1] On the GinnieNET Main Menu screen, click on the screen’s Host Communications link.

[Step 2] Click on the Investor Reporting Communications link.

3 Main Menu - Microsoft Internet Explorer. [BEE]
Fle Edt View Faworites Tooks Help wn
@oack ) - [ B @b S search <t Favorites 42 v & - =]

Address ] hitpe]f10,69.77.139GinnieNETjstart aspx - Go

Welcome WADE GAYLE (2208)
GinnieNET On The Web

Main Menu

LChange My Password

Select Active lssusr @ Data Entry/Review

= Data Export/Import
= Host Communications

= Reports
# Maintenance

FIGURE 281 INVESTOR REPORTING COMMUNICATIONS SCREEN (ACH DEBIT AUTHORIZATION)

[Step 3] Click on the Certifications Communications link.

[Step 4] Click onthe Select ACH Debit Authorization (11709-A)  link to begin the report
transmission process. The Investor Reporting Communications Selections screen will
then display.
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FIGURE 282 INVESTOR REPORTING COMMUNICATIONS SELECTIONS SCREEN (ACH DEBIT LINK)

The Investor Select Pools to be Submitted screen will then display.

3 Issuer Host Communications - Investor Reporting - Microsoft Internet Explarer

My P,
!ihr'?i e Bunssnd Select Pooks to be Submitted

Cancel

CUARTCURT b stier Month Vear FIIC lo.

[ QUARTCERT-1500-122006- |
1245675001
®
5 mp
|
[
Ok Cancal

=)
fle [dt Yew Fyeodes  Todk el [
Oud » O - [ @) th Psewch Srrwones @ - % @~ UR
o B = - G
Welcome WADE GAYLE [1500)
GinnieNET On The Web
Investor Reperting Communications Betun io Main Mery

FIGURE 283 INVESTOR REPORTING COMMUNICATIONS SELECTIONS SCREEN (AVAILABLE REPORTS)
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[Step 5]

[Step 6]

Click on any of the individual checkbox fields [M] to select a single report—or multiple
reports in the left column (FIGURE 284).

On the new Investor Reporting Communications Selections screen, click on the screen’s
double-arrow [»] button to select all reports listed in the Selected Pools column.

D lssuer Hast Communications - Investar Reporting - Microsoft Internet Explorer
B B Yew Favotes look  Hee i

O eack - W @ P Seach ol Faverkes @8 s H-03

] PR 10,69, 77. ) BHGORNE T TR T Comm IR T Commuric stions. &g v| B

GinnieNET On The Web

Investor Reporting Communications Fittuar 10 Main Mty

Select Pools 10 be Submited

OUARTCERT-bssier-Month TearFOIC llo. OUARTCERT-Assuer| Momth Vear £T4C o,

| I QUARTCERT-1 500- 1272006
12345678901

O]

@

Ok _Cancsl J

FIGURE 284 INVESTOR REPORTING COMMUNICATIONS SELECTIONS SCREEN (MOVE REPORTS)

[Step 7] Once the desired reports have been selected, click on the single-arrow [ < ] button to move
those reports over to the Available column of the screen.

[Step 8] Click onthe <OK> button. The new Investor Reporting Communications Selections
screen will then display.

[Step 9] Click on the <Submit> button to begin the fingerprint verification process.

[Step 10] Step through the complete fingerprint verification process, as described earlier in the
Fingerprint Verification module, beginning on page 8-5.

[Step 11] Once the verification process is completed, the system will then display a transmission
status and review (Results) page, like that shown in FIGURE 285.
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2 Host Communications Results - Microsoft Internat Explorer E o 7|
: Fle Edt Vew Favortes Tooks Help L

P Qback - O - [ B ) O search Favorites 42 - - )

: Address @L‘ http:/¥10.69,77, 139GinnieNET/Host Communications/ResulReport, aspx? JobID=1963

v|B e

Welcome WADE GAYLE (1500)
GinnieNET On The Web Locaut

Host Communications Results Return to bsin Menu

GinnieNET Host Communications Result Report (Job Number 1963) 7.1

Chanae My Password 5132008
Select Active |ssuer
1. QUARTCERT SUCCESSFUL 12345678901-2006-12-1500

FIGURE 285 INVESTOR REPORTING COMMUNICATIONS: ACH DEBIT SUCCESSFUL RESULTS SCREEN

© The record shown will then indicate whet her or not the request was successfully
executed, and provide the date and tim e of the subm ission, as well as the FTN
number generated upon successful transmission to the network.

® In the sample Master Agreement account shown above, note that the record is in
fact showing a QUARTCERT SUCCESSFUL return.

[Step 12] The user m ay then either print the current  results page report, or click on the screen’s
Return to Main Menu_link at the top of the page, to return  the GinnieNET Main Menu

screen.

& NOTE: After each successful transmission to the network a notification indicating activity on the
GinnieNET Server/Network is generated and sent by fax and posted on E-notification to

corresponding users.
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8.13 1 SSUER’S MONTHLY REMITTANCE ADVICE—HUD 11714

The Issuer’s Monthly Remittance Advice—HUD 11714 form may only be submitted from the 1% business
day to the 15" calendar day.

To access the ACH Debit Authorization (11709-A) screen functions, step through the following procedural
flow:

[Step 1] On the GinnieNET Main Menu screen, click on the screen’s Host Communications link.

[Step 2] Click on the Investor Reporting Communications link.

2 Main Menu - Microsoft Internet Explorer. LEX
Fle Edit Wiew Fawortes Tools Help o
Qbak + O - ¥ @ @ Pseah TrFavoites £ - & - e
Address ] https]f10,69.77, 135 GinnieMETstart aspx ~ Go

Welcome WADE GAYLE (2208)
GinnieNET On The Web

Main Menu

Logout

Change My Password
Select rclive lssuer = Data Entry/Review

® Data Export/Import
= Host Communications

= Reports
# Maintenance

FIGURE 286 INVESTOR REPORTING COMMUNICATIONS SCREEN (IMRA—HUD 11714)

[Step 3] Click on the Certifications Communications link. The Investor Reporting
Communications screen will then display.

[Step 4] Onthe Investor Reporting Communications screen, click onthe  Send Remittance
Advices checkbox ( ) to begin the report transm ission process. The Investor Reporting
Communications Selections screen will then display.
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2 Issuer Hast Communications - Investar Reporting - Microsoft Internet Explarer
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FIGURE 287 INVESTOR REPORTING COMMUNICATIONS SELECTIONS SCREEN (IMRA—HUD 11714LINK)

[Step 5]
[Step 6]

[Step 7]

Click on the <Submit> button to begin the fingerprint verification process.

Step through the com plete fingerprint verification process, as described earlier in the
Fingerprint Verification module, beginning on page 8-5.

Once the verification process is completed, the system will then display a transmission
status and review (Results) page, like that shown in FIGURE 288.

23 Host Communications Results - Microsoft Internet Explorer IZ”E|E\
i Bl Edit Wew Favorkes Took  Help w
D @Back v ) [ @ (S seach ' Favorites & Y - ]
: address |@1http:#lﬂ.ﬁ?.ﬁ.139tGlnmaNETanst[nmmun\cat\nr\stREsultRepnrt‘aspx?lnth:lgﬁ? V| Go
Welcome WADE GATYLE (1500)
GinnieNET On The Web Lot
Host Communications Results Return to Main Menu
GinnieNET Host Communications Resuit Report (Job Number 1969) 7.1
%%% 2/13-2008
I 1 11714 SUCCESSFUL 02-13-2008 01:37:00 PH-1500
FIGURE 288 INVESTOR REPORTING COMMUNICATIONS: 11714 SUCCESSFUL RESULTS SCREEN
© The record shown will then indicate whet her or not the request was successfully
executed, and provide the date and tim e of the subm ission, as well as the FTN
number generated upon successful transmission to the network.
® In the sample Master Agreement account shown above, note that the record is in
fact showing a 11714 SUCCESSFUL return.
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[Step 8] The user m ay then either print the current  results page report, or click on the screen’s
Return to Main Menu_link at the top of the page, to return  the GinnieNET Main Menu
screen.

& NOTE: After each successful transmission to the network a notification indicating activity on the
GinnieNET Server/Network is generated and sent by fax and posted on E-notification to
corresponding users.
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8.14 M ULTIFAMILY PREPAYMENT PENALTY
Multifamily Prepayment Penalty can only be submitted from the 1 business day to the 5™ business day.
To access the Multifamily Prepayment Penalty function, step through the following procedural flow:

[Step 1] On the GinnieNET Main Menu screen, click on the screen’s Host Communications link.

A Main Menu - Microsoft Internet Explorer

© File Edit Miew Favorites Tools  Help ,','
P QBak v O - W @ b O search TrFavortes £ (v i D&
 fcdress @] htp 10,69, 77,139 GinniehE T/start, aspx v B

Welcome WADE GAYLE (2208)
GinnieNET On The Web

Main Menu

Logout

Change My Password
Select Active |ssuer #= Data Entry/RevieW
# Data Export/Import

= Host Communications

® Reports
® Maintenance

FIGURE 289 GINNIENET MAIN MENU SCREEN (MULTIFAMILY PREPAYMENT PENALTY)

[Step 2] Click on the Certifications Communications link. The Investor Reporting
Communications screen will then display.
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FIGURE 290 INVESTOR REPORTING COMMUNICATIONS SCREEN (W/SEND PREPAYMENT PENALTY CHECKBOX)

[Step 3] Click onthe Send Prepay ment Penalty checkbox ( 1), at the bottom of the screen, to
begin the report transmission process. The sy stem will then display the WARNING!
message shown here in FIGURE 291.

Microsoft Internet Explorer E'

\:..i) WARNING! Transmissions after the Sth business daw will be rejected by the MNebwork,

| [o]'4 | [ Cancel

FIGURE 291 TRANSMISSION REJECTION WARNING MESSAGE

[Step 4] Click onthe <OK> button to continue. The user will then be returned to the Investor
Reporting Communications screen.

[Step 5] Click on the <Submit> button to begin the fingerprint verification process.

[Step 6] Step through the com plete fingerprint verification process, as described earlier in the
Fingerprint Verification module, beginning on page 8-5.

[Step 7] Once the verification process is completed, the system will then display a transmission
status and review screen to indicate either a SUCCESSFUL Or UNSUCCESSFUL transmission of
the selected reports.
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© The record shown will then indicate whet her or not the request was successfully
executed, and provide the date and tim e of the subm ission, as well as the FTN
number generated upon successful transmission to the network.

® In the sample record shown above, note that the record is in fact showing a
TRANSFER UNSUCCESSFUL return, with areason code cited as “ pool not

certified”.

[Step 8] The user m ay then either print the current  results page report, or click on the screen’s
Return to Main Menu_ link at the top of the page, to return  the GinnieNET Main Menu

screen.

& NOTE: After each successful transmission to the network, a notification to recap all activity on the GinnieNET
server/network is then generated, and sent by fax and posted as an eNotification to the corresponding

users.
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8.15 C ERTIFICATIONS COMMUNICATIONS
To access the robust functionality of inthe Certifications Communications screen, it will be necessary to
complete the fingerprint verification process. This verification process will be the same for each function, and is
outlined below.

8.15.1 Certifications Communications Link Options
TABLE 38 CERTIFICATIONS COMMUNICATIONS MENU OPTIONS

CERTIFICATIONS COMMUNICATIONS SCREEN LINKS CERTIFICATIONS COMMUNICATIONS MENU OPTIONS

Submit Final Certification

Delete Final Certification

Retrieve Pools for Final Certification

Submit Issuer Recertification

Submit Document Custodian Recertification
Submit Document Custodian Transfer/Merger
Submit Document Custodian Transfer/Merger
Delete Document Custodian Transfer/Merger
Submit HUD 11708 (Document Release Form)
Delete HUD 11708 (Document Release Form)

Certifications Communications

8.15.2 File Certification or Rejection Number (FCN/FRN)

e AFile Transmission Number (FC-FTN, RCI-FTN or RCC-FTN), is assigned by the system at the
time a pool is transmitted, is used to identifypools on the Network.

e  After pool data is certified a FC-FCN, RCI-FCN or RCC-FCN is added to the pool record or after
pool data is rejected a FC-FRN, RCI-FRN or RCC-FRN is added.

The file Certification or Rejection tracking number for the pool is display ed on the pool detail record and form
HUD 11706.
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8.15.3 Final Certification

FC-FTN (Final Certification File Transnission Number);
FC-FCN (Final Certification File Certification Nurber)
FC-FRN (Final Certification File Rejection Nurber).

8.15.4 Recertification

RCI-FTN (Recertification Issuer Final Certification File Transrission Number);
RCC-FCN (Recertification Custodian Final Certification File Certification Nuber);
RCI-FRN (Recertification Issuer Final Rejection File Transnssion Number);
RCC-FRN (Recertification Custodian Final Rejection File Certification Nuiver.

The FTN is a combination of thirty-two (32) digits and characters, and is shown as a single unit (string). The FC-
FTN/FC-FCN number can be broken down as follows:

1977 000123 152020 XSF 050599 095732 9

o The first four (4) digits (1977) represent the Issuer Number, and are always the same.
e The next six (6) digits 000123) represent the Custodian Number.

e The next six (6) digits (52020) represent the Pool Number.

e The next three (3) characters KSF) indicate the Issue and Pool Types.

e The next six (6) digits 050599) indicate the date the pool was sent to the Network.

e The next six (6) digits 095732) indicate thetime the pool was sent to the Network.

e The last digit Q) is a "check digit” for the conrmunications session.
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8.16 | SSUER/CUSTODIAN RECERTIFICATION

8.16.1 Recertification

o RCI-FTN (Recertification Issuer Final Certification File Transrission Number);

e RCC-FCN (Recertification Custodian Final Certification File Certification Nutyer);
o RCI-FRN (Recertification Issuer Final Rejection File Transrission Number);

e RCC-FRN (Recertification Custodian Final Rejection File Certification Nuiver).

To access the Issuer/Custodian Recertification screen functions, step through the following procedural flow:

[Step 1] On the Ginnie NET Main Menu screen, click on the screen’ s Host Communications link
(ERROR! REFERENCE SOURCE NOT FOUND.).

2 Main Menu - Microsoft Internet Explorer

: File Edit View Favorites Tools  Help "
: @oack - () - [ [&) (8 S Search ¢ Favortes 42 - H - el

 Address | @] hktpe/f10.69.77. 139/ GinnIeNET fstart aspx v e

Welcorme WADE GAYLE (2208)
GinnieNET On The Web

Main Menu

Locout

Change My Passward
Select Active Issusr Data Entry/ReVieW

Data Export/Import
= Host Communications

Reports
Maintenance

FIGURE 292 GINNIENET MAIN MENU SCREEN (W/CERTIFICATIONS COMMUNICATIONS LINK)

[Step2] Click onthe Certifications Communications link. The Certifications Communications
Selections screen will then display, like that shown on the following page in FIGURE 293.
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FIGURE 293 CERTIFICATIONS COMMUNICATIONS SCREEN (ISSUER/CUSTODIAN RECERTIFICATION)

[Step 3] Click onthe Select Issuer Recertification to Submit link, (or the Select Custodian

Recertification to Submit link), to begin the report transm
Pools to be Submitted screen will then display.

ission process. The Select

A Hosl Communicalions - lssuer - Microsofl Internel Explorer

Elo Edt iew Fyites ook Hep
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FIGURE 294 CERTIFICATIONS COMMUNICATIONS SCREEN (SELECT ISSUER / CUSTODIAN RECERTIFICATION FUNCTION)
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[Step 4]

[Step 5]

Click on any of the individual checkbox fields [M] to select a single report—or multiple
reports in the left column (FIGURE 294).

Click on the screen’s double-arrow [ »] button to select all reports listed in the Selected
Pools column.

3 Host Communications - lssuer - Microseft Internet Explorer

B Edt Yew Faewkes Jook  Help
e B -

8] D1 10,69, 77, | 39 e T/ Mo Commnicatinns 155 Communic oS

ok - B sewdh 7 Pavorkes € E

GinnieNET On The Web
Issuer Communications

T My Pagsuwon
Shuom b Permmd Salect Pools 1o bs Submined

Sebectid Pools

ol

] 6455360FH J34 Mutifamiby
[Cl626218MSF Singte-fandy
[ 1626219CED Single-family
[ 626220 PS Smmghe-famity
[l GrtiMFS Songhe-farmaly
[]66336TMFS Singhe-famly
[ 645409CSF Single-family
[l66541 12XF Singhe-fumaly
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[l EMAT Single-fumily

ok | Cancal |

FIGURE 295 CERTIFICATIONS COMMUNICATIONS SELECTIONS SCREEN (MOVE REPORTS)

[Step 6] Once the desired reports have been selected, click on the single-arrow [ < ] button to move
those reports over to the Available column of the screen (FIGURE 295).

[Step 7] Click onthe <OK> button. The Certifications Communications Selections screen will
then refresh and display the moved records in the in the Available Pools column.

[Step 8] Click on the <Submit> button to begin the fingerprint verification process.

[Step 9] Step through the complete fingerprint verification process, as described earlier in the
Fingerprint Verification module, beginning on page 8-5.

[Step 10] Once the verification process is completed, the system will then display a transmission

status and review (Results) page, like that shown in FIGURE 280.
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[ Host Communications Results - Microsoft Internet Explorer
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LI

FIGURE 296 CERTIFICATIONS COMMUNICATIONS: SUBMIT SUCCESSFUL RESULTS SCREEN

© The record shown will then indicate whet her or not the request was successfully
executed, and provide the date and tim e of the subm ission, as well as the FTN
number generated upon successful transmission to the network.

® In the sample Master Agreement account shown above, note that the record is in
fact showing a SUBMIT SUCCESSFUL return.

[Step 11] The user m ay then either print the current  results page report, or click on the screen’s
Return to Main Menu_link at the top of the page, to return  the GinnieNET Main Menu

screen.

& NOTE: After each successful transmission to the network a notification indicating activity on the
GinnieNET Server/Network is generated and sent by fax and posted on E-notification to

corresponding users.
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8.17 D OCUMENT CUSTODIAN TRANSFER/MERGER FUNCTIONS

e Document Custodian Transfers, could be a Complete Transfer, Partial Transfer, Complete Merger
or a Partial Merger.

e For Com plete Docum ent Custodian Transfers or Merger, the Issuer is required to subm ita
completed pool list.

e For Partial Document Custodian Transfer or Merger, the Issuer is required to submit a completed
pool list for the new Document Custodian, previous Custodian(s) and/or existing Custodian(s).

e The Issuer can enter an Effective Date of Transfer any day of the month. The Issuer is required to
enter this date.

e For Partial document Custodian Transfers and Mergers, the pool list will be validated by the Pool
Processing Agent. Pools will be transferred based on this list. If there are any discrepancies with
pool numbers (pool number not found, pool number does not belong to the Issuer, inactive pool),
that specific pool(s) will be rejected and the rem aining pools would be transferred. The rejected
pools would be identified on the GinnieNET confirmation, which is currently faxed to Issuer.
For exam ple, four hundred (400) pools are requested to be transferred for a Partial Docum  ent Custodian
Transfer, two (2) pools do not belong to the Issuer, the 398 pools are processed and the two (2) pools are
rejected and identified as rejects on the confirmation.

NOTE: The Issuer is responsible to resubm it the two (2) rejected pools (if necessary ) as a separate transfer
request.
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To access the Document Custodian Transfer screen functions, step through the following procedural flow:

[Step 1] On the GinnieNET Main Menu screen, click on the screen’s Host Communications link.

X Main Menu - Microsoft Internet Explorer

. File Edit Yiew Favoites Tools Help

LEX

;'l
Q) Back ~ [ @] (n S search it Favortes £ (v fh AN
: address (@j http: f/10.69 .77, 139} GinnieNE Tist art. aspx V! = [
Welcome WADE GAYLE (2208)
GinnieNET On The Web o
Main Menu
Chance My Password
Select Active lszuer = Data Entry/ReView
# Data Export/Import
= Host Communications
= Reports
# Maintenance
FIGURE 297 GINNIENET MAIN MENU SCREEN (W/CERTIFICATIONS COMMUNICATIONS LINK)
[Step 2] Click on the Certifications Communications link. The Certifications Communications
Selections screen will then display, like that shown here in FIGURE 298.
3 Issuer Host Communications - Certifications - Microsoft Internet Explorer
Flle Edit Wiew Favorites Tooks Help
Q@ Back ~ H 2 @ Pseach YrFavortes £ (1v L ©
Address | &] http:/[10.69.77.139/GinnieMET|CerkComm{Certlssuer Communications. aspx. v‘ Go
Welcome WADE GAYLE (3907)
GinnieNET On The Web Lot
Certifications Communications Return to Main Meru
T o TEre Seloci
g“—mﬂ'fw Final Certifications Document Custodian Transfer Merger
elect Active lssuer
Select Final Cetification Podls to Subimit Select Ti Reguests to Submit
Final Certification pools to be Transfer Merger Requests to be
| Mo Final Certification Pools to be Submitted ‘ ‘ Mo Transfer Merger Requests to be Submitted ‘
Seleet Final Certification Pools to Delete “Teler Transientierter Requests 1o Delee
Final Certification poals to e Deleted iliansienMergeiRaguestsabaelated
[Ho il Certfication Pool ta be Delted | Mo Transfer Mergor Roquests to ba Deloted |
Retrieve Pools for Final Certification HUD 11708
Select HUD1 1708 Reports to Submit
[ © croms sty O o o coneon s :
HUD 11708 Reports to be Submitted
24dd Pacls to Retrieve for Final Certifieation ’m‘
oot Number lesue Type Pool Type
Add Select HUD 11708 Repors ta Delete
:l HUD 11708 Reports to be Deleted
Pouls to be Retrieved for Final Certificati
[ Mo Paols to be Retrieved for Final Certiication |
Issuer Recertification Custadian Recertification
Select ssuer Recerification to Submit Select Custodian o Submit
Issuer Recertification pools to be Submitted Custodian Recertification pools to be Submitted
No Pools to Submit for Issuer Recertification No Pools to Submit for Custodian Recertification
Submit
FIGURE 298 CERTIFICATIONS COMMUNICATIONS SCREEN (DOCUMENT/CUSTODIAN TRANSFER)
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[Step 3] Click onthe Select Transfer/Merger Requests to Submit

link to begin the  report

transmission process. The Select Transfer/Merger Requests to be Submitted screen

will then display.

3 Issuer Host Communications - Certifications - Microsoft Internet Explorer
Teck o

Fle Edt Wiew  Faiontes

Certifications Cammunications

Chaange My P
Skl Aotive | fruer

Essuer ID - Cus I - Tomster Type -
Tramster Date

[11500-000033 Complste Transfer-
LS

o)

Q Back - ® @ O sewch i Faveckes £ - U@
ke ] Bekp: 10,69, 771 330 GnniehiET ) Cartomml CartIssusrCommunications. aspx v B
Welcams WADE GAYLE (1500)
GinnieNET On The Web

Select Transfer Merger Requests to be Submitted

Cancel
Issuner [0 - Consi 10 - Trawnsfen Typee -
Transter Dt

™
T »
@
0]

Cancel

FIGURE 299 SELECT TRANSFER/MERGER REQUESTS TO BE SUBMITTED SCREEN

[Step 4]
reports in the left column.

[Step 5]
Pools column (FIGURE 299).

Click on any of the individual checkbox fields [M] to select a single report—or multiple

Click on the screen’s double-arrow [»] button to select all reports listed in the Selected
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3 Issuer Host Communications - Certifications - Microsoft Internet Explorer EE&
Ble Lk Yew Fgeokes Tock el -
O back - o g f0 - sewch Favorkas £ -w H- =
A 10.69.77. 139 ol o v B

GinnieNET On The Web \d

Cartification: Communications Eietuenin e Menu

Chonge by Pasaword Seloct Transfer Merger Requests o be Submitted
ooc) fcirve | e
ok [ Cancel
Isstien - Cus I - Transtor Type - Essaied M- Cus ) - Transten Type -
Transtes Date Transter Date
1 1500-000035-Complets Transfie- | [01.500-000603-Partial Tranafes- 02262008 |
DNE200T
[
13

Lok | Cancel

FIGURE 300 SELECT TRANSFER/MERGER REQUESTS TO BE SUBMITTED SCREEN (MOVE REPORTS)

[Step 6] Once the desired reports have been selected, click on the single-arrow [ < ] button to move
those reports over to the Available column of the screen (FIGURE 300).

[Step 7] Click onthe <OK> button. The Certifications Communications Selections screen will
then refresh and display the moved records in the in the Available Pools column.

[Step 8] Click on the <Submit> button to begin the fingerprint verification process.

[Step9] Step through the complete fingerprint verification process, as described earlier in the
Fingerprint Verification module, beginning on page 8-5.

[Step 10] Once the verification process is completed, the system will then display a transmission
status and review (Results) page, like that shown in FIGURE 301.

2 Host Communications Results - Microsoft Internet Explorer

Fle Edt View Favortes Tools Help -
Qoack = &) - X B G O search oravores @ | (- 5 B - L) &
Address ‘Ej http: /10,59, 77, 139/GinnisNET{HostCommurications/ResultReport, aspx?JobID=1995 V‘ Go

Welcome WADE GAYLE (1500}
GinnieNET On The Web Lot
Host Communications Results Return ta bsin Menu

GinnieNET Host Communications Result Report (Job Number 1995) 7.1
Change My Password

2-14-2008
Select Active |ssuer
1 DSUBHIT SUCCESSFUL 1500000603200580214081145015 02-14-2008 11:45:01 AN

FIGURE 301 CERTIFICATIONS COMMUNICATIONS: SUBMIT SUCCESSFUL RESULTS SCREEN
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© The record shown will then indicate whet her or not the request was successfully
executed, and provide the date and tim e of the subm ission, as well as the FTN
number generated upon successful transmission to the network.

@® In the sample Master Agreement account shown above, note that the record is in
fact showing a SUBMIT SUCCESSFUL return.

[Step 11] The user m ay then either print the current  results page report, or click on the screen’s

Return to Main Menu_ link at the top of the page, to return  the GinnieNET Main Menu
screen.

& NOTE: After each successful transmission to the network a notification indicating activity on the

GinnieNET Server/Network is generated and sent by fax and posted on E-notification to
corresponding users.

8.17.1 Document Custodian Transfer/Merger Screen Functions
To access the Document Custodian Merger screen functions, step through the following procedural flow:

[Step 1] On the GinnieNET Main Menu screen, click on the screen’s Host Communications link.

[Step 2] Click on the Investor Reporting ~ Communications link. The Certifications
Communications screen will then display, like that shown here in FIGURE 302.

< Issuer Host Communications - Certifications - Microsoft Internet Explorer,

fle Edt Vew Favorites Tooks  Help

@esk v ) - ¥ [ (0 O search o Favorites € - & A el
icldress | @] hitpe10.69.77.139)GinnieNET/CertCorm/ CertTssuer Communications. aspx v B
Welcome WADE GAYLE (1500)
GinnieNET On The Web Lot
Certifications Communications Eeturn to hain Menu

Certifications Communications Selections
LChange ty Password
Select Active |ssuer

Final Certifications Document Custodian Transfer Merger

Select Final Cerification Pools o Subimit Select T Requests to Submit

Final Certification pools to be Submitted

No Final Certification Pools to be Submitted

Select Final Certification Pools to Delete

Final Certification pools to be Deleted
‘ No Final Certification Pools to be Deleted ‘

Retrieve Pools for Final Certification

[ ® come s vomisty O oy it cenimion e

40 Pacls to Retrieve for Final Gertifisation

Poal Humber, lesua Type: Pool Type

¥ v sF ~| | Add

Paools to be Retrieved for Final Certification

No Poals to be Retrieved for Final Certification

Issuer Recertification
SelectIssuer Recertification to Submit
Issuer Recertification pools to be Submitted
No Poals to Submit for Issuer Recertification ‘

TransferMerger Requests to be Submitted

o TransferMerger Requests to be Submitted

Select Tr Requests to Delete
Transfer Merger Requests to be Deleted

No Transfer Merger Requests to be Deleted

HUD 11708
Select HUD1 1708 Reports to Submit

HUD 11708 Reports to be Submitted
No HUD 11708 Reports to be Submitted

Select HUD 11708 Reports to Delete
HUD 11708 Reports to be Deleted

No HUD 11708 Reports to be Deleted

Custodian Recertification
Select Custodian 1o Submit

Custodian Recertification pools to be
‘ No Pools to Submit for Custodian Recertification

Submit

FIGURE 302 CERTIFICATIONS COMMUNICATIONS SCREEN (DOCUMENT/CUSTODIAN MERGER)

[Step 3] Click onthe Select Transfer/Merger Requests to Submit link to begin the  report

transmission process. The Select Transfer/Merger Requests to be Submitted screen
will then display.
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kssuer Host Communications - Cerlifications - Microsoll Internel Explorer

Fle [ Yew Fgeorkes Took ek 4
Qua- O D@ G Pswr St @ (-5 B 0D
ke | 8] kg 110.69.77.135) CertComm{Certtssuent asp: B

GinnieNET On The Web

Certifications Communications

Chiange My Pagproed

4 Pectrm |

Select HUD 11708 Reports to be Submitted

ok

Iszuer - Pool - Loan # - Prepar stion Date

Cancel |

Fssuer - Pool ¥ - Loan ¥ - Prepar ation Date

[ 15000 5 1 254000 T AN |

o)

[Step 4]

[Step 5]

FIGURE 303 SELECT TRANSFER/MERGER REQUESTS TO BE SUBMITTED SCREEN

Click on any of the individual checkbox fields [M] to select a single report—or multiple
reports in the left column.

Click on the screen’s double-arrow [»] button to select all reports listed in the Selected
Pools column (FIGURE 304).

3 Issuer Host Communications - Certifications - Micresoft Internet Explorer

fle £ Yew Favotes Todk  Hel w

Qosk » O W @)t Powch drreertes @ (- o B - cal

Ackiress | 2] Pete:|fL0U69. 77, LTSGR T fCertConmemCert ssusrCommunic stions. szt ¥ B
Welcomse WADE GAYLE [1500)

GinnieNET On The Web

Certifications Communications

Changs My Passwerd Select HUD 11708 Heports 1o be Submitted
bt Achree | sy

Ok

Fssues - Pool 3 - Loan & - Prepaation Date

[ Cancel

Issier - Posl & . Loan & - Praparation Date

| [ 1500-523555. 1 23444422884444.00/1 472008 |

GINNIENET IMF TRAINING GUIDE

Cancel

FIGURE 304 SELECT TRANSFER/MERGER REQUESTS TO BE SUBMITTED SCREEN (MOVE REPORTS)
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[Step 6] Once the desired reports have been selected, click on the single-arrow [ < ] button to move
those reports over to the Available column of the screen (FIGURE 304).

[Step 7] Click onthe <OK> button. The Certifications Communications Selections screen will
then refresh and display the moved records in the in the Available Pools column.

[Step 8] Click on the <Submit> button to begin the fingerprint verification process.

[Step 9] Step through the complete fingerprint verification process, as described earlier in the
Fingerprint Verification module, beginning on page 8-5.

[Step 10] Once the verification process is completed, the system will then display a transmission
status and review (Results) page, like that shown in FIGURE 305.

2 Host Communications Results - Microsoft Internet Explorer = =]
Eie Edt Vew Favorites Tools  Help -

Qoeck ~ @ - @ @ | Pseach FrFavorites £ - & |

Address | ] http:/10,65,77,13% /GinnisNET HostCommunic asprzIoblD=1963 =

Welcome WADE GAYLE (1500)
GinnieNET On The Web Lo

Host Communications Results Eeturn to hisin Menu

GinnieNET Host Communications Result Report (Job Number 1963) 7.1
Change My Password 2-13,2008
Select Active [ssuer
| 1 QUARTCERT SUCCESSFUL 12345678901-2006-12-1500

FIGURE 305 CERTIFICATIONS COMMUNICATIONS: QUARTCERT SUCCESSFUL RESULTS SCREEN

© The record shown will then indicate whet her or not the request was successfully
executed, and provide the date and tim e of the subm ission, as well as the FTN
number generated upon successful transmission to the network.

@® In the sample Master Agreement account shown above, note that the record is in
fact showing a QUARTCERT SUCCESSFUL return.

[Step 11] The user m ay then either print the current  results page report, or click on the screen’s
Return to Main Menu_ link at the top of the page, to return  the GinnieNET Main Menu
screen.

& NOTE: After each successful transmission to the network a notification indicating activity on the
GinnieNET Server/Network is generated and sent by fax and posted on E-notification to
corresponding users.
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9.0 R EPORTS

All reports can be viewed on th e screen or printed using Abode Reader. Reports can also be saved to a .pdf
(Portable Document Format) document file format.

All reporting functions are the same. Use the following
tructions for the generation of all reports within the Reports menu. The Reports menu options enable the user
to print all of the following:

e New Pool Processing reports;

e Certifications reports; and

e Investor Reporting files.

reporting in

A Main Menu - Microsoft Internet Explorer E]@
File Edit View Favorites Tools  Help i
Qback - & - {2 b O seach o Favorites 42 - & - 2|

pess ] Panii0.69.77 39l seart s ~Bs
Welcome WADE GAYLE (1500)
GinnieNET On The Web i
Main Menu
Change My Password
Select Active |ssuer = Data Entry/RevieW
= Data Export/Import
= Host Communications
= Reports
# New Pool Processing
& Certifications
® Investor Reporting
# Maintenance
= Security Administration
FIGURE 306 GINNIENET MAIN MENU SCREEN (W/NEW POOL PROCESSING LINK)
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9.1 N Ew POOL PROCESSING

e Schedule of Subscribers (11705) and Schedule of Subscribers (11705—HMBS)
e Schedule of Pooled Mortgages (11706) and Schedule of Pooled Mortgages (11706 — HMBS)

e Schedule of Pooled Mortgages with data—11706 and Schedule of Pooled Mortgages with data—11706
(HMBS)

e Schedule A of Serial Note Pools

e Certification and Agreement—11711B

e Prospectus Ginnie Mae | Project Loan Securities—1724
e  Prospectus Ginnie Mae | Construction and Permanent Loan Securities—1731
e Certification for Construction Loans—1732

e Bond Finance Pool Certification

e Bond Finance Pool Consolidation Certification

o Master Agreement Certification

e Targeted Pool Report

e Targeted Loans Report—All loans in selected pools

e Targeted Loans Report—Specified loans

o Modified Loan Payment History

e Loans with Annex—Special Disclosures

e Loans with Non Level Payment Provisions

e Non Level Payment Schedule

e Certification for Mature Loans

e (Certification and Agreement—11711B (HMBS).

Current Release Date: 11/13/2013 PROPRIETARY NOTIFICATION Page 9-3
Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GOVERNMENT NATIONAL Version 1.0 GINNIENET IMF TRAINING GUIDE
MORTGAGE ASSOCIATION Revision 1.1 REPORTS

9.2 C ERTIFICATIONS

e 11706—Recertification

¢ Recertification Status Report

o Document Release Form (11708)

e Status Report (11708)

e Bond Finance Pool Certification

o Final Certification Status Report

o Final Certification Status Report (HMBS)

e Schedule [A] of Serial Note Pools

e Bond Finance Pool Consolidation Certification

e Builder Bond Consolidation Certification

e Master Custodial Agreement—11715

e Schedule of Pooled Mortgages—11706

e Schedule of Pooled Mortgages—11706 (HMBS)
e Schedule of Pooled Mortgages with data—11706
e Schedule of Pooled Mortgages with data—11706 (HMBS)

9.3 1 NVESTOR REPORTING

e Quarterly Certifications

e 11709A ACH Debit Authorization

e RPB Reporting Format Worksheet

e Multifamily Prepayment Penalty Report

e Issuer’s Monthly Summary Report (11710D)
e Status Report (11710D)

e FormHUD-11714

e Form HUD-11714SN

e Listof HUD-11714SN Monthly Remittance
e Monthly Remit

e Monthly Remittance Summary Report

e HMBS RPB, WAC and Payment Rep.
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9.4 R EPORTING FUNCTIONS

All reporting functions are the same. Use the following reporting instructions for generation of all reports in the
Reports menu.

9.4.1 Search Form Elements

A Schedule of Subscribers - 11705 - Microsoft Internet Explorer

Ble Edt ew Favortes Tools Help -

Qeak ~ O - [ [ @ P searh Favorites 49 LY - €l

Address | ] hitps: v, ginnienet netfGinnisNET iGeniReporting/SFHain. aspxFRPID=02 v B

Welcorne VICKY MMARAJH (1500)
GinnieNET On The Web Lot

Schedule of Subscribers - 11705 Feeturn to Main Msru

Fool Mumber.
Change My Password

Select Active lssusr Issue Type: | Mot Selected v

Pool Type: | Mot Selected v
Custodian ID: | Mot Selected v
Issue Date: | 02 gy 2008 »

Transfer Status: | Mot Selected v

Search

FIGURE 307 GINNIENET MAIN MENU SCREEN: SCHEDULE OF SUBSCRIBERS—11705 LINK)

9.4.2 Searching Mortgage Records

[Step 3] On the Schedule of Subscribers—11705 Search screen, enter the information that will
then be used to identify the record(s) y ou wish to search. The user m ay initiate a search by
entering either a Pool Number; an Issue Type; a Pool Ty pe, Custodian ID; Issue Date or
Transfer Status, and add to the respective search fields to refine the search argument.

[Step 4] Click onthe <Search> button to retrieve the record(s) defined in the initial search
argument. When the desired record item  (s) di splay in the results area, the system will
switch the view to Search Results page only if the search returns multiple record results. If
the search returns only one (1) record, Ginnie NET will switch the view to the Details page
directly.
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9.4.2.1 Searching Single Records

A Schedule of Subscribers - 11705 - Microsoft Internet Explorer EI@EI
fle Edt Yiew Favorites Tools Help Iz
@back v ) (¥ [2] (0 S search ot Favertes £ LY - [

address | ] https: fuwn ginnienek net/GinniehET iGeniReporting| SFHain, aspx7RPID=02 v B

Welcome VICEY MMARATH (1500)
GinnieNET On The Web Lot

Schedule of Subscribers - 11705 Return to hain Menu

Pool Mumber.

Issue Type
FPool Type
Gustodian ID
Issue Date 01
Transfer Status:

Chanae My Password
Select Active lssusr

i

FIGURE 308 GINNIENET MAIN MENU SCREEN: SCHEDULE OF SUBSCRIBERS—11705 LINK)

[Step 1] Enter a report query and click on the <Search> button to initiate the search argument.

[Step 2] Once located, click on the desired record.

File Download

X

Do you want to open or save this file?

IE{—- Marme: 15001170520050226111225, pdf
g Type: Adobe Acrobat 7.0 Document

From: www,ginnienet. net

Open l[ Save ]| Cancel |

‘whhile files from the Internet can be useful, some files can patentially
harm your computer. [ you do not trust the source. do not open or
zave this file. What's the rigk?

FIGURE 309 FILE DOWNLOAD SCREEN)

[Step 3] Click onthe <Open> button to open the current record, or click on the <Save> button to
save the record to a specified repository point.
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9.4.2.2 Searching Multiple Records

Schedule of Subscribers - 11705

A Schedule of Subscribers - 11705 - Microsoft Internet Explorer ‘Z”Elgl
Fle Edt Yiew Favorites Tools Help Iz
Qeack - 0 - K @) 0 Dsearch Tt Favories 2 L=Y -

Address \ej https:/fwww ginnienet. net/GinniehE T ficeniReporting/SFMain, aspx?RPID=02 b ‘ &
Welcame VICKY MMARAJTH (1500)
GinnieNET On The Web Loumt

Feturn to hain Menu

Pool Mumber

Izsue Type

Fool Type
Custodian |D:

Issue Date 01

Transfer Status: | Mot Selected ¥

Change My Password
Select Active lssuer

i

FIGURE 310 GINNIENET MAIN MENU SCREEN: SCHEDULE OF SUBSCRIBERS—11705 LINK)

By leaving the Pool Number field em pty, and entering any other search query , GinnieNET will

switch the view to a search results page that can display
entered on the system.

[Step 1] Enter a report query without entering a Pool Number, as mentioned above.

multiple records, when multiple pools are

5 JCTCUE 0T JUDSCNDETT » L1113 » THINGOWS IR0 Exprorer

SRS X
@k;‘ = | hempein IRPD=02 = G |4 x || Gosgle a -
e lde Veew Favormes Took  Helg
g Sebedule of Subseriers - 11008 G-B-m Page »  Tock =
Welcome VICKY MARAJH
GinnieNET On The Web Lt
Schedule of Subseribers - 11705 it 1y g veny
Back ta Search Page
- L. suePool] i Tasue Motusiey | o Transter
Select POk e Type|TypellD I Da1e Dse L it Status 10103 A FTN
391712 X SF | 00015 | 2936 Edits|Centifad | $2 652 €40 3 1539 T 12XSFO310081241110
(400584 M | SF | 000215 | 2936 Edits|Cenilad (514 87 TET 2
[400585 M | 5F 000715 | 2936 Edits|Certifiad [S44 657 461 SFO3
[200586) M f 000215 | 2906 ) o E 58,065 T8
Laoose] MEAEEEED E $523.7E4
laoosod] ¥ | sF | omets 2908 E S5 452 265, 00| 29360002154 00554 5F 0314080311210
lanosss| x| sF | omets [293s fi54, 150 556 03 43487
lanosos] x| sF | omets [293s fi32.085.
[400597) X | SF | 0bd215 | 2936 $5.319.8M 14081212041
hrases] or | x [cL| omand 3640 wiand ST 252
12345810800
[ Seiect Al | | Romows Al | | Despiay Selected Repoet Homs

FIGURE 311 SCHEDULE OF SUBSCRIBERS—11705 SELECTION SCREEN:)

[Step 2] Click on any of the individual checkboxes (I4) shown in the Select column to select one or
more record items.
[Step 3] Click on the <Display Selected Report Items> button at the bottom of the screen, or click

on the <Select All> button to initiate the search argument.
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[Step 4] A system-generated message screen will display with the following message:

e Request ID: 147
e Pools Requested: 700255, 702555

Bk of Prochst Morlprees ok ity - | | P | | Ky o Pus Sdetys Taks e

Welcome VICKY M MARAJH ( jour password expires in 979 day
GinnieNET On The Web

- . . .
| lwsue Pool | Custodian Maturity | dit Tranafer
Select | Boolh Draw® Type | Type | ] Ll.l.\'.!.m!! Date tatus Statys | OAA .-E-m
' , AT 21 2010{1015:2080 ot PussodlewPool | $500.00000
: _]_\. ;._.;:;;r!l:. L, st fas 5 e b)) }
" ol Riunbeein] FISSTR 120100 127202040 (Mol PassedMew Pool 1,038 609 00
Phayen chush flaguet Comersis] Fage lm Kepmet Hogres
I T2 e | 12010001 /16:2040  |Not Passed|New Pool {8501 675 61 00

Saloct AN | Romove Al | Display Selected Report lmms

FIGURE 312 PRINT REQUEST MESSAGE LOG DISPLAY

[Step 5] Click on the <OK> button.

[Step 6] Click on the Report Download link, located in the upper left-hand corner of the screen.

[Step 7] Select the desired Confirmation Number from the Confirmation# column.

[Step 8] Click on the <Open> button to open the current record, or click on the <Save> button to
save the record to a specified repository point.

File Download X
Do you want to open or save this file?

IE*- Mame: 150011705200802261 11225, pdf
| Type: Adobe Acrobat 7.0 Document

From: www,ginnienet. net

Open l[ Save ]| Cancel |

harm your computer. [ you do not trust the source. do not open or

@ ‘whhile files from the Internet can be useful, some files can patentially
zave this file. What's the rigk?

FIGURE 313 FILE DOWNLOAD SCREEN)

[Step 9] Click onthe <Open> button to open the current record, or click on the <Save> button to
save the record to a specified repository point as a .pdf file. The user may also alternatively
click on the <Cancel> button to abort the current Open/Save action, and to exit the Adobe
Reader program.

Current Release Date: 11/13/2013 PROPRIETARY NOTIFICATION Page 9-8
Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GOVERNMENT NATIONAL Version 1.0 CONFIGURATION MANAGEMENT PLAN
MORTGAGE ASSOCIATION Revision 1.1 MAINTENANCE PROCEDURES

A.0 A PPENDICES

Current Release Date: 11/13/2013 PROPRIETARY NOTIFICATION Page 2
Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GINNIENET IMF TRAINING GUIDE
APPENDIX A: TERMS, DEFINITIONS & ACRONYMS

GOVERNMENT NATIONAL Version 1.0
MORTGAGE ASSOCIATION Revision 1.1

A.0 A PPENDICES
A.1 A PPENDIX A: TERMS, DEFINITIONS, ACRONYMS AND ABBREVIATIONS

TABLE 39 DOCUMENT TERMS, DEFINITIONS AND ACRONYMS

ACRONYM DEFINITION

ABA# Bank’s Routing Number
ACH Automated Clearinghouse
ACS Automated Collection System
ARM Adjustable Rate Mortgage
CD-ROM Compact Disk—Read Only Memory
CMT Constant Maturity Treasury
D&T Deloitte and Touche
EST Eastern Standard Time
EWODS Enterprise-Wide Operational Data Store
.EXE or .exe An Executable file type
FCN File Certification Number
FC-FCN Final Certification-File Certification Number
FC-FTN Final Certification-File Transmission Number
FC-FRN Final Certification-File Rejection Number
FHA Federal Housing Administration
FIC Fixed Installment Control
FISMA Federal Information Security Management Act (of 2002)
FRB Federal Reserve Bank
FRBNY Federal Reserve Bank of New York
FRN File Rejection Number
FTN File Transmission Number
GEM Growing Equity Mortgage
GMEP Ginnie Mae Enterprise Portal
GNMA Government National Mortgage Association (Ginnie Mae)
GPM Graduated Payment Mortgage
IR Internal Reserve
ISF Issuer Multifamily
IT Information Technology
LAN Local Area Network
LIBOR London Interbank Offered Rate
M2SYS Accelerated Biometrics software vendor
MB Megabytes
MBS Mortgage-Backed Security
MH Manufactured Home
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ACRONYM DEFINITION

MHz Megahertz
MIP Multiple Issuer Pool
ML Code for a type of ARM pool
MM/DD/YYYY | Month/Year
MM/YYYY Month/Day/Y ear
OAA Original Aggregate Amount
OPB Original Principal Balance
P&I Principal and Interest
PC Personal Computer
PDF or .pdf Portable Document Format
PIH Public Indian Housing
PPA Pool Processing Agent
QUARTCERT | Quarterly Certifications
RAM Random Access Memory
RCC-FCN Recertification Custodian Certification File Certification Number
RCI-FCN Recertification Issuer Certification File Certification Number
RCC-FRN Recertification Custodian Certification Final Rejection Number
RCI-FRN Recertification Issuer File Rejection Number
RCC-FTN Recertification Custodian File Transmission Number
RCI-FTN Recertification Issuer File Transfer Number
RPB Remaining Principal Balance
RD Rural Development
ROM Read Only Memory
RSA Security Software
SN Serial Note
SO Security Officer
SSN Social Security Number
T&I Tax and Insurance
TLI Targeted Lending Initiative
TOC Table of Contents
UPB Unpaid Principal Balance
URL Universal Resource Locator
uUsSB Universal Serial Bus
VA Veterans Administration
WAC Weighted Average Coupon
MF Multifamily
SF Single Family
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B.1 A PPENDIX B: FINGERPRINTS BACKGROUND INFORMATION
B.1.1 Fingerprints and Fingerprint Types

The term “fingerprint” normally refers to impressions transferred from the finger pads of the last joint of both
the fingers and thumbs, but may also include portions of the lower joint (base) areas of the fingers, and even the
heels of the hands, which are each then used for identification purposes.

A fingerprint is essentially the im pression of the “friction-ridge” areas of all, or any part of, an individual’ s
fingers and hands. A friction ridge is seen as the raised portion of the epiderm is on the palm ar skin (palm and
fingers), consisting of one or m ore connected ridge units throughout each of those skin areas. These ridges are

alternately known as either "dermal ridges" or "dermal papillae".

It is known that fingerprints may be deposited by natural secretions from glands present in friction ridge skin—
or more likely—are made by ink or other dy ing agents and transferred from the peaks of those friction skin
ridges to a relatively smooth surface such as (a) a screen-based scanner format (FIGURE 71); (b) a fully external
scanner keypad (FIGURE 73); or (c) a standard fingerprint card.

O ArcH format; @ Loop format;
© WHoRL format; @ COMPOSITE print.

FIGURE 314 FINGERPRINT FORMATS AND TYPES
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