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Request Pool Numbers

1. From the Home screen, click IPMS and select Request Pool Numbers.
The Request Pool Number (RPN) Summary screen is displayed. This is the primary navigation screen.
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M GinnieMae | ENTERPRISE PORTAL
REPORT CENTER
* View status of Pool Number Requests
@ =0

welcome IVAN NOLAN

New it o * Request Pool Numbers

Al

— T i — * Request an override of the maximum pool
COMMITMENT MANAGEMENT  IRSelV/33 lelo]RN[VIV[:1=25 MASTER AGREEMENTS POOL TRANSFER SUBMISSION CENTER

SUMMA?Y‘ REQUEST POOL NUMBERS number Calculation

w s =l = ] [ - 23

Request Pool Numbers

- R M T e e T 2. Select Issuer Number or Name, from the drop-
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; e 4. Click the icon “+” next to an Issuer to see the

k detailed request activity for that Issuer.

5. Select the button to the left of the Issuer and click
Request Pool Numbers. The Request Pool Numbers
screen is displayed.
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Pool Numbers field.
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7. Click Submit to process the request.
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T or equal to the Calculated Number of Pool Numbers
S Allowed, the request will be approved and the approved
(6] pool number report will be displayed

8. Click the Back to Summary button to return to the
Issuer Summary screen.
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You can download the most recent 10,000 pool number
requests to .csv, .xml, or Excel format.
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3990 ORIENTAL BANK 0812712013 04:45 PM PENDING

1433 SERIES A MORTGAGE BANK 30 0812712013 04:45 PM PENDING
1437 EAST BANK OF THE HUDSON 30 PENDING
1438 BANKA 30 PENDING

147 BANKE PENDING

2003 CBANK 30 PENDING
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* From the RPN Summary screen, select the appropriate
icon from the View Pool Numbers field.

* Click

to download the pool numbers in
.csv format,

| to download in .xml format or,

¢ | to download in Excel format.

* Access the RPN Summary screen (See the Login to
RPN instructions). The five most recent activities are
displayed for the Issuer assigned to you.

* Use the options to select Issuer Number or Name,
requested date, or Status from the respective drop-

down menus, select Date Range in the Requested
Date drop-down menu.

* Click Display. The requested pool numbers for the
selected date range and status are displayed.

9. After logging into GMEP/RPN, click Report Center.

10.The Report Center screen is displayed. Click the
Request Pool Numbers hyperlink.

11.Click the report name.

The following reports are available:
* Available Pool Numbers

e Issuer’s Approved Pool Numbers
* Pool Number Requests Status

12 Enter the prompts and click Run Query to generate
the report. The report is displayed. You can save the
report as an Excel, PDE or text file.

13.Click Report Center to return to reports.
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