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Obtaining User Lists in GMEP

SECURITY OFFICER QUICK REFERENCE CARD

OBTAINING USER LISTS IN GMEP

Log in to GMEP 1.0 at www.eginniemae.net and click
Continue to Login at the bottom of the screen.

1. Enter your GMEP 1.0 Username and Password
and click Login.

2. Click BO Reports.

3. Click General Reports. This will openthe Document
List screen.

4. From the Document List screen click Security
Reports.

5. Click SO Reports.
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6. Click Weekly Reports. To display the contents of the ““' scrbel Page [1]orti [ 181 1@
Weekly Reports folder. BT ypdated
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7. Click List Of All Users In The Organization.
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{p| Forgot Password Change 4/4/2011 2:03 PM
fp| ListOfAll Users In The Organization 4/4/2011 2:06 PM
{p| Login Failed User ID And Not Approved User 4/4/2011 2:08 PM
[$) Login Failed User ID And Password Invalid 4/8/2011 2:55 PM
fp| Login Success 4/4/2011 216 PM
[$) Password First ime Logon Change 4/472011 2:28 PM
[p| Password Optional Change 3/9/2011 1:07 PM
{p| Password Reset 41412011 219 PM
[$) SecurlD Token Temporary Bypass Role Assignment Tracking 10712015 11:58 AM
[p] UserAccess and Authorization within the Organization 7612016 11:13 AM
bl Ay 3/9/2011 1:.07 PM
(g User Created 41472011 2:27 PM
fp| User Modified 4/4/2011 2:228 PM
fp| User Unlocked 3/9/2011 1:07 PM
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8. This will display a viewable report called List Of All M GinnieMae Enterprise Portal
Users |n The Org anlzatlon . Home My Profile User Administration ||BIRERORE] '°MS
* Document View

9. To print the report, click the Print = Yicon in the @
p p ( ) Dunumeml ‘\’\eh.‘ mj

Document View. =

10. To save the report, click Document > Save to my Seremimme | . »
com p uter as > Excel*. s List Of All Users In The Organization
€SV (with options). “For Official Use Only” L
*Note: The report may also be saved in PDF or CSV formats. o) _ -
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