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Working in GinnieNET

New Pool Processing
Module
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O Accessing GinnieNET

D Pool Import/File Layout
) Apply Ginnie Mae Edits

D) Report/Forms

) Common Errors

O FAQs

GinnieNET On The Web Issuer Single Family Training Guide
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O Host Communications/Pool Submission
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ACCESSING GINNIENET VIA MGM

RFS IPMS Other Applicatjefis
eNOTE PTS GinnieNET

MAMS GEMS

RFN IRD

cM PDD Validation Tool

Verify Role Assignment

<% Communities v ¥ Knowledge Center

AlIRegs Bloomberg
eMBS FHA Connection
FHA Website Fitchratings
Ginnie Mae HUD

HUD Locator Issuer Calendar
MEBA MBS - DD

MBS - GA MBS - MDS
MES Guide Pay.gov

RH VA - HUD
VALERI

1. From any screen in the MGM
portal, select the Tools dropdown
at the top of the screen.

2. Then navigate to GinnieNET under
Other Applications.

M GinnieMae Wf"“méninnieN ET On The Web

OMB Approval No. 2503-0033 (Exp. 09/30/2005)

[Ginnie Mae may not collect this information, and you are not required to complete these forms (form HUD
[11705, form HUD 11706, form HUD 11708, form HUD 11709A, form HUD 11710D, form HUD 117118,
fform HUD 11714, form HUD 11714SN, form HUD 11715, and form HUD 11732) unless the currently valid
lOMB control number is displayed. The information is required by Section 306(g) of the National Housing Act
land by Ginnie Mae Handbook 5500.3, Rev. 1 (Please see note below*).
[The information collected will not be disclosed outside the Department without prior consent, except as requi

law.
e thart below provides the public reporting burden time needed for reviewing instructions, searching existing
|data sources, gathering and maintaining the data neded, and completing and reviewing the collection of
linformation. The chart also provides the purpose for which Ginnie Mae requires each form to be completed.

[Ginnie Mae's forms are currently under review with Office of Management and Budget (OMB), during this time
[the expiration date of the forms is extended one month at a time until OMB completes their review an

[provides an expiration date. Therefore, the expiration is extended to October 31, 2010. If OMB does no(
lcomplete the review by 1, the expiration date will be extended to November 30, 2010, etc. Issuers
o ocument custodiana should continte o use these forme: Once s new expiration date is received the
lforms will be updated.

Form Form Name i C ion Time| Purpose
11705 | Schedule of Subscribers o To establish a contract between the issuer and Ginnie Mae and to provide a listing of subscribers and other information needed to
minutes prepare a MBS.
Schedule of Pool Mortgages To provide a means of identifying and controling the mortgages that collateralize the designated MBS pools or loan packages. It also
11706 15 minutes provides a certification from the issuer's document custodian that required mortgage documents are being held by the document
(custodian on behalf of Ginnie Mae.
08 Request Release of P To provide a means of identifying and tracking issuer's request to remove mortgage documents being held by the document custodian
Documents that collateralize the designated MBS pools or loan packages.
'ACH Debit Authorization To authorize the depository and Ginnie Mae's Agent to electronically debit issuer's principal and interest payments and guaranty fee
11709 S minutes o
117100 | 155Uer's Monthly Summary 15 minates To provide Ginnie Mae a summary of information on issuer's outstanding pools or loan packages, to provide a certification as to the
accuracy of the information being reported and to provide a format for RPB reporting.
117118 |Certification and Agreement| N To provide for a certification by the issuer that the releases (forms 11711A) provided by the issuer to the document custodian
minutes
all mortgages in a pool or loan package.
s Tssuer's Monthly — To provide summary information to the security holder with respect to the current month's account transactions and calculation of the
Remittance Advice security holder's pro rate share percentage of total cash distribution.
117145y 155Uer's Monthly Serial Note| 2 minutes To provide summary information to the security holder of Serial Note securities with respect to the current month's account
Remittance Advice transactions and calculation of interest and principal to be distributed, and data with respect to the redemption of Serial Units.
s Master Custodial 10 mintes To provide a form for of a custodial for the of mortgage documents in the pools or loan
Agreement packages backing each of the issuer’s securities issues.
- Certification for S minutes Form applies to Ginnie Mae I multifamily program only. It is used to provide notification o Ginnie Mae of receipt of documentation
Construction Loans pertinent to the issuance of securities by the document custodian.

Note: A request to extend the expiration date on the above listed forms has been submitted to OMB for their approval.

Close
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GINNIENET POOL IMPORT / FILE LAYOUT

>

7/
/

Brings up file layout '~
within GinnieNET.

Import .

GinnieNET Single Family Import File Layouts
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POOL IMPORT STATUS

Single Family Issuer Training



NEW POOL PROCESSING MODULE

GINNIENET ON THE WEB SYSTEM DEMONSTRATION
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NEW POOL PROCESSING MODULE

POOL ISSUANCE AND DELIVERY _

The GinnieNET On The Web Issuer Single Family Training Guide

provides instructions for using the New Pool Processing \ \
module. You may use the Guide online or download it as a pdf

file.

In the Table of Contents click the section, figure, or table w
number provided to access a topic listed below.
Section 2 SecurlD Token Page 3

Log In to GinnieNET Section 3 Security Administration, 3.1 Logging in to Page 5
GinnieNET

Single Family Pool Details Table 5: 11705 Screen Elements Page 25

R S L A e SIS el Table 6: 11705 Screen (Form Elements) Page 29

Table 7: 11706 Screen (Form Elements) Page 35
Details
Section 4.1 Master Agreements Page 17
Figure 21: GinnieNET Master Agreements Screen Page 18
Section 6.1: Final Certification Page 68
Section 8.4 Issuer Communications — Pool Submit Page 101

Single Family Issuer Training
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APPLY GINNIE MAE EDITS

Ginnie Mae Edits must be passed before a
pool can be posted to the Network.

This function checks the pool and mortgage
data against Ginnie Mae MBS Guide
requirements.

If there are errors, individual records must
be corrected and Ginnie Mae Edits must be
applied again.

A pool is not available for transmission to
the Network until it passes all Ginnie Mae
Edits.

I GinnieMae

GinnieNET On The Web Issuer Single Family Training Guide
Section 5.12 Apply Ginnie Mae Edits, Page 65

Single Family Issuer Training
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https://www.ginniemae.gov/issuers/GinnieNETTrainingGuides/ginnienet_sf_training_guide_10_28_2016.pdf

SELECT POOLS FOR APPLYING EDITS

\ 7
\ //
\
\ //
\\ GinnieNET On The Web Issuer Single Family Training Guide //
X . L

Apply Ginnie Mae Edits for Single Family Select Pools for Applying Edits
Section 5.12: Steps 1 — 3, Page 65 Section 5.12: Steps 4 — 5, Page 66
Figure 77: Certification and Agreement, Page 65 Figure 78: Apply Ginnie Mae Edits Screen, Page 66

Single Family Issuer Training
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GINNIE MAE EDITS REPORT

o Welcome Jo Mar (1500)
M GinnieMae GinnieNET On The Web -
Apply Ginnie Mae Edits for Single-family Bt 1o Main ey
Output Edits Repon 1o CEV file
vy |y e .
o g ey e View below Edits Report in POF Format
-
Wernion: A
GinnieNET issuer Ginnie Mae Edits Error Report Date x0T
Fage 1
| Pool i ATITE) e Type: Pod Typa:  §F ivname Date:  DBO1RE ]

L estafi Wliarmid 1 Mot Type L Rate First Pay Date Lt Py Date FIC E mteded LIFE Emteied
C st Hismd C sculated C a il
D000 1 T 181 FHA £ 450 5 6 [Tl re) L238.85 $I5.549.7)
Db & 2 FO1RLR0 T 40
1. WARNING Thee Upfromt MIF Amecaunt: Dita ehement marst be reporied BF 115 2 required data slement BY the agency (FHA_ VA, RD, OR PIHL
2. WARHING Ther Aarvraaad WP Arcaant: (ot elemmant meeil ba reported IF it IS & requived dats slemant BY the sgency (FHA VA, RD, OR P
(000 5T FHA Sk (LA h) ] QA0 LFALE S pFals R
DOLAZIO05 143748
1. WARNING The Upfront MIF Amcunt: Ciata shement mast be reporied B 115 2 requined data element Y the agency (FHA. VA, RD. OR IR
2. WARNING The Anrasad WP Amcuant: (Lata element mani be reported IF it 1S 5 required data slement BY the sgency (FHA VA, RO, OR PB).

GinnieNET On The Web Issuer Single Family Training Guide

Error Messages

Section 5.13: Error Messages, Page 66

Table 22: Ginnie Mae Edit Report Error Messages, Page 67

Ginnie Mae Edits Report

Figure 80: Apply Ginnie Mae Edits Screen: Ginnie Mae Edit Error Report, Page 67
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GINNIENET POOL SUBMISSIONS — HOST COMMUNICATIONS

Welcome Jo Mar (1500)

& GinnieMae GinnieNET On The Web -
_ Issuer Communications Return to Main Menu

Change My Password n c -
Select Active Issuer Host Communications Selections

Select Pools to Submit

Pools to be Submitted
\ No Pools to be Submitted
For assistance to delete p00|5 that had been included in a 2:00 pm sweep
Contact the GinnieNET Helpdesk at 1-800-234-4662 (GNMA), option 1

Select Pools to Delete

Pools to be Deleted

No Pools to be Deleted

Add Pools to Accept

Pool Pool
Number  'SSUe TVPe po.

[ J L J [ ] L ¥ [aad]

Custodian ID

Pools to be Accepted

No Pools to be Accepted

Attention!!!

Master Agreements Recertifications are no longer available in GinnieNET

GinnieNET On The Web Issuer Single Family Training Guide

Section 8.4 Issuer Communications — Pool Submit, Page 101
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GINNIENET POOL SUBMISSIONS — HOST COMMUNICATIONS

o | _Cancel |

Single Family Issuer Training
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GINNIENET POOL FORMS AND REPORTS

GinnieNET On The Web

Main Menu

GinnieNET On The Web Issuer Single Family Training Guide
Section 9 Reports: 9.1 New Pool Processing, Page 132

Single Family Issuer Training
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COMMON GINNIENET ERRORS

v’ Incorrect Maturity Date on the Pool Details Screen

0 Cross Check Latest Last Pay Date of Loans with Pool Update Maturity Date on
Maturity Date. the Pool Details Screen.
v’ Subscriber Total Position does not equal the Pool uggestic
Amount

Update the Subscriber

0 Cross check total position entered on the Subscriber -
Position Amount(s).

Screen with the total Pool Amount (Pool Details Screen).

v' Cannot Submit Pool On Host Communications
Check pool status on Pool

0 Must apply Ginnie Mae Edits prior to submitting pool. Details Screen to ensure
status reads ‘Passed Edits’.

Single Family Issuer Training 17



1. My Pool was Issued and | need to
pull it back. Who do | contact?

Please contact your Ginnie Mae
Account Executive for guidance.

2. | need to adjust my delivery
Instructions and my pool was
submitted/Certified.

Please call Ginnie Mae Customer Support at
1-833-GNMA HELP / 1-833-466-2435.

3. What are the cut off times for
New Pool Submissions?

Refer to the Pool Dates Calendar on the
Ginnie Mae website for reporting
deadlines and events specific to Issuers.

Single Family Issuer Training
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https://www.ginniemae.gov/issuers/issuer_tools/Pages/issuer_calendar.aspx

GinnieNET

Certification Module

A GinnieMae
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GINNIENET CERTIFICATION MODULE

Initial Certification (Document Custodian Process)
Request for Release of Documents (11708)
Final Certification/Recertification

Knowledge Check

Single Family Issuer Training 20
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ACCESSING GINNIENET VIA MGM

RFS IPMS Other Applicatjefis
eNOTE PTS GinnieNET

MAMS GEMS

RFN IRD

cM PDD Validation Tool

Verify Role Assignment

<% Communities v ¥ Knowledge Center

AlIRegs Bloomberg
eMBS FHA Connection
FHA Website Fitchratings
Ginnie Mae HUD

HUD Locator Issuer Calendar
MEBA MBS - DD

MBS - GA MBS - MDS
MES Guide Pay.gov

RH VA - HUD
VALERI

1. From any screen in the MGM
portal, select the Tools dropdown
at the top of the screen.

2. Then navigate to GinnieNET under
Other Applications.

M GinnieMae Wf"“méninnieN ET On The Web

OMB Approval No. 2503-0033 (Exp. 09/30/2005)

[Ginnie Mae may not collect this information, and you are not required to complete these forms (form HUD
[11705, form HUD 11706, form HUD 11708, form HUD 11709A, form HUD 11710D, form HUD 117118,
fform HUD 11714, form HUD 11714SN, form HUD 11715, and form HUD 11732) unless the currently valid
lOMB control number is displayed. The information is required by Section 306(g) of the National Housing Act
land by Ginnie Mae Handbook 5500.3, Rev. 1 (Please see note below*).
[The information collected will not be disclosed outside the Department without prior consent, except as requi

law.
e thart below provides the public reporting burden time needed for reviewing instructions, searching existing
|data sources, gathering and maintaining the data neded, and completing and reviewing the collection of
linformation. The chart also provides the purpose for which Ginnie Mae requires each form to be completed.

[Ginnie Mae's forms are currently under review with Office of Management and Budget (OMB), during this time
[the expiration date of the forms is extended one month at a time until OMB completes their review an

[provides an expiration date. Therefore, the expiration is extended to October 31, 2010. If OMB does no(
lcomplete the review by 1, the expiration date will be extended to November 30, 2010, etc. Issuers
o ocument custodiana should continte o use these forme: Once s new expiration date is received the
lforms will be updated.

Form Form Name i C ion Time| Purpose
11705 | Schedule of Subscribers o To establish a contract between the issuer and Ginnie Mae and to provide a listing of subscribers and other information needed to
minutes prepare a MBS.
Schedule of Pool Mortgages To provide a means of identifying and controling the mortgages that collateralize the designated MBS pools or loan packages. It also
11706 15 minutes provides a certification from the issuer's document custodian that required mortgage documents are being held by the document
(custodian on behalf of Ginnie Mae.
08 Request Release of P To provide a means of identifying and tracking issuer's request to remove mortgage documents being held by the document custodian
Documents that collateralize the designated MBS pools or loan packages.
'ACH Debit Authorization To authorize the depository and Ginnie Mae's Agent to electronically debit issuer's principal and interest payments and guaranty fee
11709 S minutes o
117100 | 155Uer's Monthly Summary 15 minates To provide Ginnie Mae a summary of information on issuer's outstanding pools or loan packages, to provide a certification as to the
accuracy of the information being reported and to provide a format for RPB reporting.
117118 |Certification and Agreement| N To provide for a certification by the issuer that the releases (forms 11711A) provided by the issuer to the document custodian
minutes
all mortgages in a pool or loan package.
s Tssuer's Monthly — To provide summary information to the security holder with respect to the current month's account transactions and calculation of the
Remittance Advice security holder's pro rate share percentage of total cash distribution.
117145y 155Uer's Monthly Serial Note| 2 minutes To provide summary information to the security holder of Serial Note securities with respect to the current month's account
Remittance Advice transactions and calculation of interest and principal to be distributed, and data with respect to the redemption of Serial Units.
s Master Custodial 10 mintes To provide a form for of a custodial for the of mortgage documents in the pools or loan
Agreement packages backing each of the issuer’s securities issues.
- Certification for S minutes Form applies to Ginnie Mae I multifamily program only. It is used to provide notification o Ginnie Mae of receipt of documentation
Construction Loans pertinent to the issuance of securities by the document custodian.

Note: A request to extend the expiration date on the above listed forms has been submitted to OMB for their approval.

Close

Single Family Issuer Training
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DOCUMENT CUSTODIAN INITIAL CERTIFICATION

When the pool has been submitted

MGM/GinnieNET

Pool Issuance & Delivery
Integrated Pool Management System [IPMS)

to the GinnieNET network, the
Document Custodian must certify
the pool.

GinnieNET sends an e-Notification
to the Custodian advising that there
is a pool awaiting certification.

The Custodian completes the ‘
certification in GinnieNET. This
initiates the pool processing

timeline.

Central Registry

Single Family Issuer Training



DOCUMENT CUSTODIAN INITIAL CERTIFICATION CERTIFY / REJECT

\
& GinnieMae GinnieNET On The Web
Host Communications Results
R GinnieNET Host Communications Result Report (Job Number
e 1117099)

GinnieNET On The Web Issuer Single Family Training Guide
Section 8.8 Certifications Communications, Page 112
Section 8.8.1 Link Options, Table 38: Certifications Communications Menu Options, Page 112

Single Family Issuer Training
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HUD 11708 — REQUEST FOR RELEASE OF DOCUMENTS

GinnieNET On The Web

HUD 11708

GinnieNET On The Web Issuer Single Family Training Guide
Section 6.7 HUD 11708 Request for Release of Documents Screen, Page 85

Single Family Issuer Training
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GINNIENET FINAL CERTIFICATION AND RECERTIFICATION

Once a new pool is issued, the issuer is required to

Final perform a Final Certification which must be completed
Certification no later than 12 months after the issue date of the
related securities.

If there is an Issuer Portfolio Transfer or Document
Custodian Transfer, the Issuer of record is required to
submit a Recertification for all affected pools 12 months
from the Effective Transfer Date to Ginnie Mae.

Re-
Certification

All Recertifications are on a pool level and are to be
submitted via GinnieNET.

Single Family Issuer Training
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GINNIENET FINAL CERTIFICATION AND RECERTIFICATION PROCESS FLOW

Issuer

GinnieNET

1 : * GinnieNET sends
eNotification to the .
@ o custodian that there is a Custodian
» |ssuer selects GinnieNET WWW:II pool to be certified in

menu option for GinnieNET

Recertifications \ @ \

e Issuer enters pools to be

re-certified . @
- Issuer applies Ginnie Mae « Issuer selects option to

edits and submits pools to ’ L?g;etrhftg%\;ei;\lj%a? f%?ta" tr:?\ns'mn certified p90|5 . Custodian receives
Document Custodian final certification * GinnieNET transmits loan eNotification that
details of pools to be there is a pool to be
certified by the custodian certified in
GinnieNET.
@ e Custodian performs
certification.

e Issuer completes certification process
(including loan substitution)

e Issuer selects option to apply certification edits

e Issuer applies the Ginnie Mae edits and the
system flags those that pass the edits

Single Family Issuer Training



GINNIENET — POOL RETRIEVAL FOR FINAL CERTIFICATION

GinnieNET On The Web
GinnieNET On The Web Issuer Single Family Training Guide
Section 6.1 Final Certification, Page 68

Certifications Communications Selections

Single Family Issuer Training
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GINNIENET CERTIFICATION MODULE

FINAL CERTIFICATION / RECERTIFICATION

g . Welcome Jo Mar (1500
M GinnieMae "'/ M 1200 GinnieNET On The Web

Certifications Communications
Certificati C

Change M

Final Centifications
Select Final Cenification Pools to Submit
Final Certification
to be
Submitted
Pool ID

660739XSF Remove
— =1

— -~ Select Final Cedification Pools to Delete
7 ) ~ \ Final Certification pools to be Deleted
/7 Final

No Final Certification Pools to be Deleted
o ge . Retrieve Pools for Final Certification
\C\e rtificatio r/‘/ [ @ Create List Manually O By Iniial Certiication Date
~N—_ -~ Add Pools to Retrieve for Final Certification

Pool Number: Issue Type: Pool Type

[ ] X v [SF v|[ Add |
Pools to be Retrieved for Final Certification
No Pools to be Retrieved for Final
Certification

pe - -~ N Issuer Recertification

/ Re- \
l oL . \ P Select Issuer Recertification to Submit
\Certlflcatlory tsouer Recertiation poots 0 be

N J Submitted
\\__-/ Previous Issuer - Pool ID
4002 - 673920XSF Remove

| ® Select from the List O Create List Manually |

[ @ Select from the List O Create List Manually|
Select Issuer Recedification to Delete

Issuer Recertification Is to be Deleted
No Pools to Delete for Issuer Recertification

Document Custodian TransferMerger
Select TransferMerger Requests to Submit

Transfer/Merger Requests to be Submitted
|H07mmmm to be Submitted

Transfer/Merger 1 |

Transfer/Merger Requests to be Deleted
| No Transfer/Merger Requests to be Deleted

HUD 11708
Select HUD11708 Reports to Submit
HUD 11708 to be Submitted
No HUD 11708 Reports to be Submitted

Select HUD 11708 Reponts to Delete

HUD 11708 Re to be Deleted
|M}m11mmmhml

Custodian Recertification

[ ® Select from the List O Create List Manually|
251 n R ification to Submit

Custodian Recertification to be Submitted
No Pools to Submit for Custodian Recertification

[ @ Select from the List O Create List Manually|
Select Custodian Recertification to Delete
Custodian Recertification pools to be Deleted
No Pools to Delete for Custodian Recertification

[ b |

Logout

Beturn to Main Meoy

GinnieNET On The Web Issuer Single Family Training Guide
Section 8.8.4 Recertification, Page 113

Single Family Issuer Training 28
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KNOWLEDGE CHECK

v Who initiates Final Certifications on GinnieNET?
The Pool Processing Agent

The Document Custodian

The Issuer

e

Ginnie Mae Account Executive

v’ Final Certification is due:
a) Within 12 Months after the pool is submitted
b) Within 18 Months after the pool’s issue date
c) Within 12 Months after the pool’s issue date

v Which Reason Codes are not applicable when completing the HUD Form 11708
“Request for Release of Documents”?
I.  Paidin Full
[I.  Credit Score Drop
[ll.  Loan Substitution
IV. Default

Single Family Issuer Training
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Pool Transfer System

Pool Transfers

A GinnieMae

a @GinnieMaeGov ﬁ /GinnieMaeGov m Ginnie Mae



POOL TRANSFER SYSTEM

g Types of Pool Transfers
Overview of Issuer Transfer Process on PTS

Single Family Issuer Training 31
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TYPES OF POOL TRANSFERS

Pool Transfer Type Purpose of Transfer

Standard Pool

Related Pool Party

Merger

Pool Transfer System for Issuers
Pool Transfer Overview, Page 2

The Selling Issuer transfers pools to
another Issuer by mutual agreement.

The Selling Issuer transfers pools to
another Issuer by mutual agreement.
Issuers are related.

The Selling Issuer transfers all pools to a
related Issuer due to internal reasons in
a business merger. The Merging Issuer
initiates the process.

Single Family Issuer Training 32
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OVERVIEW - ISSUER POOL TRANSFER PROCESS ON PTS

PTS provides an automated means for the Issuer to do the following:
e |nitiate and update pool transfer request information

* Import and update pool numbers being transferred

* View and receive the associated approval documentation

e Approve or reject pool transfer requests from the Selling Issuer

e Access and view reports

e Confirm associated transfer fees

Single Family Issuer Training 33



ACCESSING PTS VIA MGM

1. From any screen in the MGM portal, select the Tools dropdown at the top of the screen.

RFS IDMS/

eNOTE PTS
MAMS
RPN
M
Verify Role Assignment

Communities v | I/ Knowledge Center

Other Applications AlIRegs Bloomberg
GinnieNET eMBS FHA Connection
GEMS FHA Website Fitchratings
IRD Ginnie Mae HUD
PDD Validation Tool HUD Locator Issuer Calendar

MBA MBS - DD

MBS - GA MBS - MDS

MBS Guide Pay.gov

RH VA - HUD

VALERI

2. Then look for PTS

3.

under Applications.

Select POOL TRANSFER.

ME MR NUR ISLAM
Bank of New York

M GinnieMae | ENTERPRISE PORTAL

| I serowcowren s roxenvuoanon

ners Number fswer Name
a - ™ -

COMMITMENT MANAGEMENT  REQUEST POOL NUMBERS SUBMISSION CENTER

SUMMARY | REQUEST NEW TRANSFER

Semng Isoer Number:  Selling isuer Name: Tranater Type: Total Pool Count: Valid Pool Count: Wamning Pool Count: Mo Warning Pool Count: Fatal Pood Count:
1433 Bank & Standad Pasal 1 1 L] 1 0
Sale Dute:  Tranafer MonthYear:  Total Pool RPE Amount:  Valid Pool RPB Amount:  Warning Pool RPB Mo Warning Pool RPE Not Processed Pool
200029 1457 BxkB 12022013 February 2014 315246 884 26 315246 884 26 Amaomnt: Amount: Comnt:
0o $15.248 834 26 o

POOLS ADDED FOR TRANSFER

Awsgn Custodan: =l Ll e - « < 1.1e01 > > B
Pool Number Issue Type - Pool Type Remaireng Poct Balance (RPBIS RPE Date
TITT4 X-PN 15246 834 26 10012013

e [ oo [ e st [k ey

Single Family Issuer Training 34
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PTS QUICK REFERENCE CARD

The Pool T
ransfer Syste [
m Quick Refe
;
ence Card provides procedures and
nd necessary i
y informatio
n to:

R
equest Pool Transfer Screen
Request New Transfer
Access Submission Center
Vie
w Status / Accept Pool Transfers

Run Reports
ﬂGinnieMae

he GMEP Home screen, click IPMS and

K ogin to GMEP 20w cginniemac.et
] .
1 g Ginniel12¢ | envereRiSE PORTAL 1. From ¢ e SCr°
select Pool Transfer (PTS)- The
Summary screen 15 isplayed- This is the primary
navigation screen:

Request New Transfer
| Transfer §ystem by Role:

Functions Avilable on ol
S mit a equest for Rol(s) Trans!

—

bi

suer can sul
ccepts decline, or return

e or decline l’(»«\\(xl‘l'ral\x[cr.
fer" from the

¢ New Trans
The Request scree

2. Click "Reques
Pool Transfer Summary 5

is displayed-

creen.

Sin [
gle Family Issuer Training
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Document Custodian Transfer
Requests - GinnieNET

A GinnieMae

a @GinnieMaeGov ﬁ /GinnieMaeGov m Ginnie Mae



Types of Document Custodian Transfer Requests (GinnieNET)
Overview of Document Custodian Transfer Requests Process

Quick Tips

Single Family Issuer Training 37
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OVERVIEW

All Document Custodian Transfer Requests are submitted via GinnieNET.
Four types of Document Custodian Transfer Requests:

1) Complete Document Custodian Transfer

2) Partial Document Custodian Transfer

3) Complete Document Custodian Merger

4) Partial Document Custodian Merger

Complete and Partial Transfer Requests

o Recertification of transferred pools are due =
12 months of the effective date of transfer. -
Complete and Partial Merger Requests —
Ok Cancel

o Do not require a new recertification of the
affected transferred pools, the status of the pool pre-merger will remain the same.

Important: Once Issuer submits the Transfer Request the New Document Custodian must
certify the pending Transfer request prior to the specified Effective Transfer Date.

Single Family Issuer Training
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nieNET On The Web

S e ™ e g 8
LIV WUininidinisanivie

Certifications Communications Selections
Single-family Final Certifications
Select Single-Family Final Certification Pools to Certify
| No Single-family Final Certification Pools to be Certified |

Recertification

Select Single-family Final Certification Pools to Reject

| ® Select from the List O Create List Manually|

Select Recertification Pools to Reloct

SfhE At B S gt

[ No Single-family Final Certification pools to Reject |

[No Recertification pools to Reject|

Document Custodian Transfer
Select Transfer/Merger Requests to Cerify
| e

| No HUD 11708 Reports to Acknowledge |
|2uasnuo4sszm1ns191m133n Remove

Select Transfer/Merger Requests 1o Reject

HUD 11708 Reports
Select HUD 11708 Reports to Acknowledge

iumT__.__ E _____._w..__-_iﬂ-_.__-i

HMBS Final Certifications
Select HMBS Final Certification Pools to Cerify

Select HMBS Final Certification Pools to Reject

| No HMBS Final Certification Pools to be Certified |

| No HMBS Final Certification pools to Reject |

Submit
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QUICK TIPS

v For Complete Document Custodian Transfer or Merger, the Issuer is required to submit a completed pool list.

v’ For Partial Document Custodian Transfer or Merger, the Issuer is required to submit a completed list of the
pools being transferred; as well as the pool listing(s) for Existing Document Custodian(s).

v' The Issuer should enter a Effective Date of Transfer as a business day of the month at least three (3) days
past the current date and not more that six months past the current date.

v If a pool is transferred with a Final Certification pending when the new Issuer completes the pending Final
Certification that certification will close out both open Final Certification and pending Recertification from
the recent transfer.

v" An e-Notification of approval or rejection is sent to Issuer and new Document Custodian.

* Pool listing may be imported or key entered directly into GinnieNET.

GinnieNET On The Web Issuer Single Family Training Guide
Section 6.8 Documents Custodian Transfer, Page 89
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https://www.ginniemae.gov/issuers/GinnieNETTrainingGuides/ginnienet_sf_training_guide_10_28_2016.pdf
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MANUALS, QRCs, FAQs

Pool Transfer System Quick Reference Card

https://www.ginniemae.gov/issuers/issuer training/Documents/PTS QRC.pdf

GinnieNET Single Family File Layout
https://www.ginniemae.gov/issuers/GinnieNETFileLayoutsLib/GinnieNET Single-Family File Layout.pdf
GinnieNET On The Web Issuer Single Family Training Guide
https://www.ginniemae.gov/issuers/GinnieNETTrainingGuides/ginnienet sf training guide 10 28 2016.pdf
Pool Transfer System for Issuers

https://ginniemae.gov/issuers/issuer training/Documents/pts issuer storyboard.pdf

Single Family Issuer Training
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https://www.ginniemae.gov/issuers/GinnieNETFileLayoutsLib/GinnieNET_Single-Family_File_Layout.pdf
https://www.ginniemae.gov/issuers/issuer_training/Documents/PTS_QRC.pdf
https://www.ginniemae.gov/issuers/GinnieNETTrainingGuides/ginnienet_sf_training_guide_10_28_2016.pdf
https://ginniemae.gov/issuers/issuer_training/Documents/pts_issuer_storyboard.pdf
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