
Complete Corrections Request

GMC FINANCIALS MODULE QUICK REFERENCE CARD

This Quick Reference Card provides an overview of the steps and instructions to respond to Ginnie Mae’s Correction 
Request.
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NAVIGATING TO GMC FINANCIALS

1. Navigate to MyGinnieMae 

(https://my.ginniemae.gov).

2. Login with your user 

credentials.

3. Select Ginnie Mae Central 

under the Applications 

section on the My Tools 

dropdown.

4. Select the Financials module.
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COMPLETE CORRECTIONS REQUEST

1. Select Current 

Submission 

Information card on 

the Financials 

homepage.
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Note: Correction 

Requests open the 

submission again. 

After making the 

corresponding 

correction, the policy 

will need to be certified 

again.

2. Review the Details 

under the Corrections 

Request to determine 

what part of the 

submission needs to 

be corrected.
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3. Navigate to either the 

Questionnaire and/or the 

Package Sections tabs 

to correct the 

submission. (Note: 

depending on the details 

of the Corrections, the 

user should navigate to 

the tab where the data 

field is found. In this 

case, the correction 

request is to update the 

audit opinion field which 

is found on the 

Questionnaire tab).
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4. Select the Edit 

Questionniare and 

update the data field 

that needs to be 

corrected.

5. Once complete, select 

Submt Questionnaire.

3

4

5



Complete Corrections Request

GMC FINANCIALS MODULE QUICK REFERENCE CARD

6. Navigate to the 

Package Sections tab.

7. If corrections to the 

package sections are 

needed, expand the 

desired section by 

clicking on the carrot 

icon then select Work 

Section.
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8. Once all corrections 

have been made, select 

Send for Certification.

9. Select Send for 

Certification to 

complete this action and 

send to Authorized 

Signer.
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