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CREATING A POOL MANUALLY

1. Navigate to MyGinnieMae via
https://My.GinnieMae.gov 2B GinnieMae / o
2. Select Login and sign in with your

My Dashboard SFPDM Pools & Loans SFPDM Maintenance Reports

MyGinnieMae credentials.

3. Select the SFPDM Pools & Loans tab. °
My Dashboard SFPDM Pools & Loans  SFPDM Maintenance  Reports  GinnieNET
4. Selectthe ADD A POOL button. 2 > il = e B
o READY FOR SUBMSSION # FAVORITES & REJECTED A ERROR © PASSED Y Fulter by: Pool 1D, Pool Structure, Suffix, Status, Custodan “;I::E:IRTK“
5. Select the ENTER MANUALLY button. e S el A N
Add Pool X
\ﬁer Pool Data Manually Import .zip file
I ENTER MANUALLY | (.zip file should contain .xml files only)

View rules for valid XML file

BROWSE...

[ validate against Ginnie Mae Business Rules during import

L] overwrite prior xml file submission

UPLOAD CANCEL
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https://my.ginniemae.gov/
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ADDING POOL DETAILS

6. Complete the required fields in the
following sections:

Header Info

Parties

General Info

Master Agreements / ACH Info
Certification and Agreement — Form
11711B

e Subscriber Info
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7. Select the SAVE button.

8. When the "Pool created successfully”
message displays, select the OK button.

9. Select the VALIDATE button.

10. Select the SUBMIT button.

NOTE: The Pool should successfully pass
Validations to be submitted. If there are
errors, individual pool or loan records

must be corrected, and business rules
validation must be applied again.

SUBMITTING A POOL

11. Select the certification checkboxes. Q

12. Select the SUBMIT button.
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My Dashboard SFPDM Pools & Loans SFPDM Maintenance Validation Tool

SFPDM Reports
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[l nereby expressly agree to the use of electronic signature and electronic records. | acknowledge that the use of electronic signature and electronic
recljrds shall be of the same legal effect, validity and enforceability as a manually executed signature or use of a paper-based recordkeeping system to
heffullest extent permitted by appliable law.

[ agree that the transmission of this loan data using the electronic processes available in this system constitutes my censent and intent to submit this
/ loal} data to Ginnie Mae for the purpose of creating Forms HUD-11705 (Schedule of Subscribers and Ginnie Mae Guaranty Agreement) and HUD-11706
of Pooled

) in an electronic format generated by this system and adopting my electronic signature to electronically sign the forms.

[l acknowledge and agree that this loan data will be subject to a file format conversion whereby the current MISMO definitions will be changed to the
'leghicy” Ginnie Mae definition to make the file compatible within the GinnieNET application. | understand that the file format conversion process does
otfEhange the content of the loan data and that | am responsible for comparing the loan data to the forms for the completeness and accuracy.

CANCEL SUBMIT

For assistance contact Ginnie Mae Customer Support at 1-833-GNMA HELP / 1-833-466-2435, option 1 or

askGinnieMae@hud.gov
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