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Follow the instructions in the MyGinnieMae Getting Started Guide to login to the MyGinnieMae portal. This Quick
Reference Card provides an overview of the steps and instructions to Remove a Loan in a Draft Pool.
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2. Enter the Pool Number in the Filter By
field, then press the Enter key to display
the Pool ID.
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3. Selectthe Pool ID link to display the Pool
Details page.
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4. Select the Loans tab. [ B ! [ —

Loant View in GinnieNET ) Legacy Names - Collapse All/+ Expand All

v Header info

LOAN DETAILS SCREEN
5. Select the Loan ID of the loan you want to All Loans (3) c=m—— = [ rovce - [t
remove and CIICk the 8 bUtton neXt to It LOANID ADORESS SIATE 2 cope: UPB AMOUNT INTEREST RATE oM REMOVE A\
to remove it. A pop-up will appear to give N
1 Batman Drive NY 11235 $383,198 18 25% 0 464381,
the reason Why |0an is being removed. 1 Batman Drve NY 11235 $363,196.18 25% 005484643614243
Loaded all data
NOTE: Loans can only be removed when .
the Pool is in a Draft mode. A
6. Verify the loan number that appears in the - . TS s .
Remove Loans window. g e [ i
The number of loans in the All Loans - . - pu—
section will be reduced by the number of - — —— =
loans you have removed. - —
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7. Select the Validate button. The pool will be

i . X i © Pool DI3054 «
sent for validation. If there are no validation 8

errors, the Success message displays.

Success X

‘ This pool has been sent for validation against business rules. You will be notified if there are additional errors.

8. Select the OK button to close the
message and continue. n .
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9. Select the Submit button to initiate the
Issuer’s certification of the data.

Submit Pool(s) X

Pool(s): UA5092

| hereby expressly agree to the use of electronic signature and electronic records. | acknowledge that the use of electronic signature and electronic
records shall be of the same legal effect, validity and enforceability as a manually executed signature or use of a paper-based recordkeeping system to
the fullest extent permitted by appliable law.

| agree that the transmission of this loan data using the electronic processes available in this system constitutes my consent and intent to submit this
loan data to Ginnie Mae for the purpose of creating Forms HUD-11705 (Schedule of Subscribers and Ginnie Mae Guaranty Agreement) and HUD-11706
(Schedule of Pooled Mortgages) in an electronic format generated by this system and adopting my electronic signature to electronically sign the forms

| acknowledge and agree that this loan data will be subject to a file format conversion whereby the current MISMO definitions will be changed to the

“legacy” Ginnie Mae definition to make the file compatible within the GinnieNET application. | understand that the file format conversion process does
o not change the content of the loan data and that | am responsible for comparing the loan data to the forms for the completeness and accuracy.

10. Select the certification checkboxes. @

11. Select the Submit button to initiate the =

Issuer’s attestation of the HUD
11705/11706 Forms.

For assistance contact Ginnie Mae Customer Support at 1-833-GNMA HELP / 1-833-466-2435 or
askGinnieMae@hud.gov.
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