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INTRODUCTION

Application Overview

A core Ginnie Mae function is to allow Issuers to submit pool and loan data to be assembled and issued as Ginnie Mae

Mortgage-Backed Securities (MBS). The Multifamily Pool Delivery Module (MFPDM) application provides an updated

interface to those processes and procedures that are currently supported through the GinnieNET application. Pool and

loan data can be submitted via electronically uploaded files or by manual data entry and tracked through the pool

processing workflow via a My Dashboard display called My Pools.

1.2

Features

The following features are available to users:

1.3

My Dashboard

Pools & Loans View

Pool Details

All Loans

Loan Details

Draw History Details

Manually add pools, loans, and draws
Import and Export pools, loans, and draws
Request Pre-approval

Modify pools, loans, and draws
Delete and Recall pools

Maintenance

Data Flows

The following data flow reflects the different operational activities for the Multifamily Pool Submission:

Issuers create a new Multifamily Pool, save and validate

Issuers can then add a Loan and Draws (if applicable), save and validate

Issuer submits the pool for Final Certification

Certification will happen as it does today by Document Custodian and once this is complete the pool status is
updated to Final Certified

Pool can continue path to Issuance

Issuers can also delete pools that have not yet been submitted for Final Certification

13
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e Issuers can recall pools that have not been released for issuance by the system
e Issuers can request pool Transfer at Issuance (TAl) in MFPDM, which needs to be certified by the Document
Custodian and accepted by the Buying Issuer in GinnieNET before issuance

1.4  Authorized Use / Permissions

Please refer to the MyGinnieMae Portal — Getting Started Manual for authorization use and permission.

2 SYSTEM PREREQUISITES

The MFPDM application is implemented on the existing web based MyGinnieMae Portal. No new or enhanced hardware
will be required to support MFPDM application. Pool Certification processes performed by Document Custodians will
remain in GinnieNET, as is, until a later release.

Please refer to the My Ginnie Mae Portal — Getting Started Manual for system prerequisites for accessing MyGinnieMae
and associated applications.

3 GETTING STARTED

Upon logging into MyGinnieMae, MFPDM application is accessed via a tab on My Dashboard. Before being granted
access to the application, the user must complete the MyGinnieMae Portal registration process. Privileged users called
Organization Administrators, formerly known as Security Officers and Enrollment Administrators, facilitate the registration
and access provisioning process to create user accounts and assign functional roles within each organization.

A functional role is a system access profile based on business activities used to ensure End Users have the appropriate
level of access to be able to perform their job functions and responsibilities. There are two functional roles associated with
MFPDM.

Description

Users with the ability to upload, manually
enter, and review and edit pool data, run
business rules for Final Certifications and
submit pools to Authorized Signers

MF-Loan Delivery
and Pooling Basic Issuers
User

14
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MF-Loan Delivery

Users with registered authentication
credentials that can retrieve pools for

Authorized Signer

and Pooling Issuers e .

. . certifications, submit pools, recall pools, and
Authorized Signer . . :

submit pools for immediate transfer

MF-Inv-estor . User with the ability to view pool and loan
Reporting Basic Issuers
User data and download related docs/reports
MF-Inv-estor User with the ability to view pool and loan
Reporting Issuers

data and download related docs/reports

Please refer to the My Ginnie Mae Portal — Getting Started Manual for gaining access and logging into MyGinnieMae

Table 4.1.1.1 User Access

and associated applications.

4 USING THE APPLICATION

Upon logon, the user presented with My Dashboard which displays options for navigating to the MFPDM application. To
access the MFPDM Application, click MFPDM Pools & Loans tab at the top of the screen.

M GinnieMae

My Dashboard Pools & Loans Maintenance
-

Figure 1 MFPDM Pools & Loans Tab
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4.1 Pools & Loans Page

Displays a list of pools associated with the selected Issuer ID.

E% Communities v 0 Tools v FFiles @ Knowledge Center
M GinnieMae MyGinnieMae Q, @ Hto Sdwin 2

My Dashboard Pools & Loans Maintenance

All MF Paols Final Certified TAl Pools

READY FOR SUBMISSION @ PASSED * FAVORITE 52 REJECTED 3 CERTFED Q, Please enter Pool ID Advanced

Total: 667 Selecled: 0

L] ‘I‘& DP POOL NUMBER POOL TYPE ISSUE DATE DRAW NUMBER CUSTODIAN NUMBER / NAME |.".\|N‘E55 POOL STATUS ISSUER ID
I e e e e e S I
A W BHO407 PN 0200172013 e SRR BELICEL S B ey 3998

A W BHO406 oL 0200172013 2 R ICEL S Bl e 3998

R W BHO404 PN 0210172019 D Ticr I enmmieor Fnal £

Figure 2: Pools & Loans Page

4.1.1 Header

The Header displays Pool Status icons and the number of pools per status. Clicking on any of the icons filters the pool
list by that status.

Figure 3: Header

Icon Stage Definition
All MF Pools Summary of all pools in all stages.

@ Draft Pools that have been saved but not yet submitted
Submitted for Final Pools that the Issuer has sent to the Document Custodian for Final
Certification Certification.
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Icon Stage Definition

@ Final Certified Pools that have been Final Certified by the Document Custodian.
@ Issued Pools that have been Issued or Transferred to another issuer at
time of submission.

TAI Pools Pools that are Transferred at Issuance.

Table 4.1.1.1 Pool Status Icons

4.1.2 Add Pools

Clicking on the button provides the option to enter pool information manually or to import pool/loan data.

Figure 4: Add Pools

1. Under ‘Enter Pool Data Manually’, click the button to be taken to the Pool Details screen to
manually create a new pool.

2. Under ‘Import pool data file’, click the button to locate a compatible file containing pool/loan data to
import.

a) Select ‘Validate against Ginnie Mae Business Rules during import’ to run the validation process during file
import.

b) Select ‘Override prior file submissions’ to replace previously entered/imported data.
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4.1.3 Quick Filters

Located just above the pool list are quick filter buttons that can be utilized to immediately filter the pool list according to
the button description.

READY FOR SUEBMISSION ») PASSED w FAVORITE y REJECTED «> CERTIFIED

Figure 5: Quick Filters

4.1.4 Search

A type-ahead text entry field to search for a specific Pool ID. The system will start searching for matching pools once
two (2) or more characters are entered.

Q. Please enter Pool ID

Figure 6: Search

4.1.5 Advanced Search

The Advanced Search option allows for filtering the pool list results by multiple criteria at once.

Figure 7: Advanced Search
Users can search based on one or more of the following fields:

e Pool Number
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e Pool Type

e |ssue Date

e Draw Number

e Custodian Number / Name

MyGinnieMae Portal | MFPDM User Manual v 2.2
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e Business Rules (Not Passed, Passed, Not Yet Run)

e Pool Status (Draft, Submitted for Final Certification, Final Certified, Issued)

Submitted for Final Certification

Final Certified

e Transfer at Issuance

MyGinnieMae Portal | MFPDM User Manual v 2.2
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e preapprovals-Approval Type

e Pre-Approval Status

TAI

MyGinnieMae Portal | MFPDM User Manual v 2.2
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e Case Number

4.1.6 Clear Filter

- O

Figure 8: Clear Filter

Users can clear all filters at once by clicking Clear Filter on the right. Individual filters may be cleared by clicking on the

‘X' on the respective filter.

4.1.7 Pools List

The lower half of the screen will list the information for all issuer pools. Users can click the column headings or icons to

display and sort pools:

Column Description

Checkbox|:| Check to edit, validate, or submit a pool or multiple pools in bulk.
A = next to the pool indicates that it is locked for editing.

. ] * Indicates pool(s) the user has an interest in tracking.

avorite

_ E,'.J Indicates pool(s) rejected during Final Certification.

Rejected
Pool Number 6-character alphanumeric pool ID.
Pool Type CL, CS, LM, LS, PN, RX
Issue Date Pool issue date.

Draw Number

Numeric character that represents the draw number being viewed.

Custodian Number / Name

Name and number of the Document Custodian for a specific pool.

Business Rules

Business Rules not yet Passed Did not pass

run E} validation @ validation ®

Pool Status

Current status of the pool (Draft, Submitted for Final Certification, Certified, Issued).

Table 4.1.7.1 All Pools Columns

MyGinnieMae Portal | MFPDM User Manual v 2.2
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4.1.8 Pool Header

O Pool AB1234

Issue Type: X - Multifamily (Ginnie Mae I) Submission Type:
Issue Date: Pool Type: Security Rate: 0.000 %

Business Rules: Not Yet Run Pool Amount: § 0.00 Interest Rate: 0.000 %
Project Number: Mortgage Amount: § 0.00 Maturity Date:

Figure 9: Pool Header

The Pool Header can be viewed at the top of the Pool Details, All Loans, Loan Details, and Draw History Details
screens. The Pool Header provides vital information including the following items:

e Pool Number

e Favorite Status

e Pool Status

e Issue Type

e |ssue Date

e Business Rules Status
e Draw Number (if applicable)
e Project Number

e Pool Type

e Pool Amount

e Mortgage Amount

e Submission Type

e Security Rate

e Interest Rate

e Maturity Date

419 Pool Actions

Actions available depend on the Pool Type, Submission Type, and Pool Status.
+ MORE ... ¥ VALIDATE < susmIT 4 eom =
Figure 10: Pool Actions

Function Definition

Manually refreshes the screen.

@ eom If the pool has not yet been submitted, edit the pool/loan information.

¥ VALIDATE Once information has been entered and saved, validate the pool/loan data by
running Ginnie Mae edits.

# DELETE Delete a pool, loan, or loans when a pool is in Draft status.

@ CANCEL Cancel current edits on a screen.

B sae Save changes.
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Function Definition

& susMIT Submit the pool to the Document Custodian for Final Certification.
Note: The validation process runs prior to submission.

¢ RECALL Available to pools that are in the Submitted for Final Certification and Final
Certified status. Moves the pool from the respective status back to the Draft
status. (Authorized Signer users only). Conditions for Recall:

e AnlIssuer can recall a Pool that is in Submitted for Final Certification
status at any time.
e If the Pool is in Final Certified status and was sent for the 9 pm sweep,
an Issuer can Recall it by the next business day before 12 pm.
If a Pool is in Final Certified status and was sent for 2pm sweep the Issuer can
no longer Recall the pool. To retrieve the pool before Issuance, the Issuer must
request a manual delete of the Pool. To submit the deletion request please
contact Ginnie Mae Customer Support at 1-833-GNMA HELP / 1-833-466-
2435.

w Export pool/loan data.

Create/generate forms or reports.

CRCEIES LSRN | Available to all types of Pools when a Pool requires Pre-approval for Basis
Point Spread, Cross Reference/Cross Default and Balloon Payment. The
button will only be available for user after the Pre-approval section is filled out
and the user validates the Pool.

e e | Available to all types of Pools. This button is available to user after Pre-
approval request is sent.

L1

When there are more than 4 action buttons available, they will appear under
More.

Table 4.1.9.1 Pool Actions

4.1.10 Contact Cards

o Crested Last Updsted v,
i

Issoer (7 JEFF JANOVSKY () JEFF JANOVSKY Docoment 000433 / ALASKA USA TRUST
(412)123-4567 \/ #120123-4567 Cuimdan  COMPANY

m DANNY ROBERSON
(412)264-0776

i

‘ .

§
i

Figure 11: Contact Cards

Contact Cards can be viewed at the top of the Pool Details, All Loans, Loan Details, and Draw History Details screens,
and display the following information:

e Who created the pool

e The last person to update the pool

e The Document Custodian associated with the pool
e The associated Account Executive

4.1.11 Pool Details Page

Based on the Schedule of Subscribers and GNMA Guaranty/Contractual Agreement (HUD-11705) form, this page
allows Users to enter Pool data and complete the Certification and Agreement (HUD-11711-B) form.

24
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tel:1-833-466-2435
tel:1-833-466-2435

O Pool AB1234

Issue Type: X - Multifamily (Ginnie Mae 1) Submission Type:
Issue Date: Pool Type

Business Rules: Not Yet Run Pool Amount: § 0.00
Project Number: Mortgage Amount: $ 0.00 Maturity Date:

Pool Details

~ Header Information

e Date Issue Type * Pool Typs
X-Multifamily (Ginnie Mae I)

* Pool Number

AB1234 v

~ General Information

* Pool Tax ID Initial Pay Date * Delivery Date Unpaid Balance Date

Rates Maturity
* Maturity Date

* Security Interest Rate jage Interest Rate Senvic

~  Master Agreements

Custodian Number / Name icer Number / Name Transfer Principal & Interest Account
Transfer at lssuance (TAI ABA / Federal Routing Number
Yes  @® No

Escrow Accounts

ubmission Type

Amortization Method
Concurrent Date (CD)

Account Number

No data available.

~  Subscriber

ABANUMBER / DELIVER TO DESCRIPTION

No data available.

ABAFEDERAL ROUTING NUMBER ACCOUNT NUMBER

POSITION (IN'$)

Total $0.00 ‘

~ Certification and Agreement - Form 117118,

Pool Document Requirement Indicator
d
the Gelivery of securities, only Ginnie Mae wil have an; rship interest in and to the pooled mortgages.
Mae wil have any ownership intrest in and to the pooled morigages.

~ Pool Statistics

Total Amounts FHA Totals USDA Rural Development Totals Additional
P&I Payment Amount Quantity Quantity Weighted A\

formation
rage Interest Rate

Amount UPB Amount

* = Required Field

Portal Help | About My Ginnie Mae | Site Policies | Contact Us | USA gov

Any and all security agreements affecting the mortgages in the referenced pool or loan package are limited by a duly executed Release of Securty Interest (form HUD-11711A), which has been delivered by the issuer to the
fesignated document custodian and which provides that any interest of a secured party in and to the pooled mortgages shall lapse upon or prior to the delivery of securities backed by the referenced pool or loan package. Upon
y owne

No mortgage in the referenced pool or loan package is now subject to any security agreement between the issuer and any creditor, and upon the release (delivery) of securities backed by the pool or loan package, only Ginnie

Figure 12: Pool Details Page

Note: Fields marked with an asterisk (*) are required to save a pool.

MyGinnieMae Portal | MFPDM User Manual v 2.2

25



Field Name
Pool Number*

Section
Header Information

Description

The Pool Number is a required, unique, six-
alphanumeric value between 100001 and 799999.
If alphanumeric, the first two characters of the Pool
Number are letters. The number is pre-assigned by
Ginnie Mae.

Issue Date*

Header Information

The date from which a mortgage-backed securities
pool issued under the Ginnie Mae mortgage-
backed securities program accrues interest. The
Issue Date for such pools is always the first
calendar day of the month of issue. The field uses
a MM/DD/YYYY format (e.g., 01/01/2017).

Issue Type

Header Information

The Issue Type for Multifamily pools will always be
"X" indicating that these are Ginnie Mae | pools.
Issue Type is system-generated.

Pool Type*

Header Information

Multifamily Pool Types describe the type of
mortgages backing the pool.

» CL-Construction Loan

» CS-Construction Loan Split-Rate

* PN-Project Loan — Non-Level Payment

« LM-Project Loan — Modified Loan/Mature Loan
 LS-Project Loan — 538/515/Small Loans

* RX-Project Loan — Mark to Market

Submission Type*

Header Information

The type of Multifamily pool submission.
« 01-Initial Construction Loan

« 02-Construction Loan Draw

« 03-Project Loan Conversion

« 04-Initial Project

* 05-Final Draw/PN Conversion

Pool Tax ID* General The tax identification number assigned to the pool,
Information if available.
Initial Pay Date* General The date of the first security payment (system
Information generated).
Delivery Date* General The date on which Issuers execute settlement with
Information their purchaser. When saving the pool record, the
system will check to make sure that the Delivery
Date is more than or equal to the Issue Date and
more than or equal to the Current Date. In addition,
the Delivery Date must be within the same month
as the Issue Date.
Unpaid Balance Date General The next mortgage payment date (system
Information generated).
Amortization Method General The Amortization Method for all Multifamily pools is
Information ‘Concurrent Date (CD)’ (system generated).
Security Interest Rate* General The rate of interest payable by the Issuer to the
Information security holders. The Security Interest Rate is

required and accepts five digits. Enter the decimal
to indicate fractions.

Project Loans and Construction Loans "Without
Ginnie Mae's prior written approval of a different
rate, the interest rate on project loan securities is:
e For securities backed by a PN, LM, or RX
pool, at least one-quarter of one percent (25
basis points) but not more than one-half of
one percent (50 basis points) below the

MyGinnieMae Portal | MFPDM User Manual v 2.2
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Field Name

Section

Description

annual interest rate on the pooled project
loan.

e For securities backed by an LS pool, at least
one-half of one percent (50 basis points)
below the annual interest rate on the pooled
project loan or loans." (The floor of 50 basis
points in each case consists of 13 basis
points for the Ginnie Mae Guaranty Fee and
a minimum Servicing Fee of 37 basis points.)

Mortgage Interest Rate

General
Information

The interest rate on the mortgage(s) that make up
the pool. For Multifamily pools (Ginnie Mae 1), this
will be a single interest rate with the exception of
LS/RX pools. This field is retrieved by the system
from Loan Details screen when the loan data for
the pool is added.

Servicing Fee

General
Information

The Servicing Fee is a fee received by the Issuer
and is system generated according to the following
formula:

Servicing Fee = (Mortgage Interest Rate — Security
Interest Rate — Guarantee Fee)

The Guaranty Fee for all Multifamily Programs is
13 basis points.

Maturity Date*

General
Information

The last payment date for a mortgage-backed
securities pool issued under the Ginnie Mae MBS
program. Maturity Dates are always on the fifteenth
of the month. The field uses a MM/DD/YYYY
format (e.g., 02/15/2017). For construction loan
pool submissions (Pool Type CL or CS) the
Maturity Date represents the construction period of
the project and the project loan’s last payment
date.

If, while adding or editing a Construction Loan
Draw (Pool Type CL or CS and Submission Type
"02") Users have the option to extend the
construction period, and can change the Pool
Maturity Date under the following conditions:
1. The Maturity Date of the initial draw has
not expired; and
2. Ginnie Mae has approved the extension in
writing.

Pre-Approval for Basis
Point Spread

General
Information

The Pre-Approval for Basis Point Spread is
required to be completed when a user requires
pre-approval from the AE user. Please refer to
Basis Point Spread Pre-Approval for details.

Pre-Approval for Cross
Default/Cross Reference

General
Information

The Pre-Approval for Cross Default/Cross
Reference is required to be completed when a
user requires pre-approval from the AE user.
Please refer to Cross Default/Cross Reference
Case Number Pre-Approval for details.

Pre-Approval for Balloon
Payment

General
Information

The Pre-Approval for Balloon payment is required
to be completed when a user requires pre-
approval. Please refer to Balloon Payment Pre-
Approval for details.

Deferred First Principal
Payment Date

General
Information

For CL, CS, and PN conversion pools, the deferred
date of the first principal payment amount.
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Field Name Section Description
Final Advance Amount General The final advance amount associated with a
Information Construction Loan pool.
Change Mortgage General A checkbox that indicates if the Mortgage Amount
Amount Information of a pool will be changed.
(Rates) Mortgage General If the Change Mortgage Amount indicator is
Amount Information checked, the new mortgage amount for the pool.
(Rates) P&l Amount General If the Change Mortgage Amount indicator is
Information checked, the new Principal & Interest amount for
the pool.
(Rates) Approval Date General If the Change Mortgage Amount indicator is
Information checked, the date Ginnie Mae agreed to the
mortgage change.
Cross-Reference Pool General PN/PL Pool ID which is reserved for the associated
Information CL/CS Pool.
Security Interest Split General For CS pools, allows the issuer to modify the
Rate Information Mortgage Interest Rate during the construction
loan period.
PL/PN Security Rate General The security interest rate that applies to the PL/PN
Information conversion pool

Custodian
Number/Name

Master Agreements

The number and legal name of a financial
institution that holds the required documents
relating to pooled mortgages for the life of a Ginnie
Mae pool or loan package until it is replaced by
another such institution.

Before executing a Master Custodial Agreement, a
financial institution must obtain a Ginnie Mae
Document Custodian Identification Number as
specified in Chapter 2-E of the Document
Custodian Manual, Appendix V-1. The
identification number must be placed on all
documents on which the document custodian’s
name appears.

Subservicer
Number/Name

Master Agreements

The number and legal name of the Issuer servicing
the mortgages. If this field is entered, be sure that
the appropriate Master Agreements are on file with
the PPA.

Transfer at Issuance
(TAI) Indicator

Master Agreements

Used to indicate if a pool is to be transferred upon
issuance to the selected Issuer.

* Note: After a TAIl pool has been accepted and
Issued, the pool will be visible to the buying Issuer
only in MFPDM.

Principal & Interest
ABA/Federal Routing
Number

Master Agreements

The non-interest bearing account ABA/federal
routing number that an Issuer maintains with a
financial institution into which account the Issuer
deposits P&l collected from individual mortgagors
for loans included in Ginnie Mae pools. This must
match the information on file with the PPA.

Principal & Interest Bank
Account Number

Master Agreements

The non-interest bearing bank account number
that an Issuer maintains with a financial institution
into which account the Issuer deposits P&l
collected from individual mortgagors for loans
included in Ginnie Mae pools. This must match the
information on file with the PPA.

MyGinnieMae Portal | MFPDM User Manual v 2.2

28



Field Name

Escrow Accounts
ABA/Federal Routing
Number

Section
Master Agreements

Description

The ABA/federal routing number of an account that
an Issuer maintains with a financial institution into
which the Issuer places the escrowed funds to be
used to pay real estate taxes and hazard insurance
premiums on property pledged as collateral for
mortgages included in pools. This must match the
information on file with the PPA.

Escrow Accounts Bank
Account Number

Master Agreements

The bank account number of an account that an
Issuer maintains with a financial institution into
which the Issuer places the escrowed funds to be
used to pay real estate taxes and hazard insurance
premiums on property pledged as collateral for
mortgages included in pools. This must match the
information on file with the PPA.

ABA Number/Deliver To

Subscriber

The account assigned to the participant.

Description

Subscriber

The name of the FRB participant.

Position (in $)

Subscriber

The amount of the pool the participant has
purchased. If the amount purchased is less than
100% of the Original Aggregate Amount of the
pool, additional Subscriber screens must be
completed until 100% of the pool has been
accounted. The total may not be less than
$1,000.00.

Total Position

Subscriber

The amount of the pool the participant has
purchased. If the amount purchased is less than
100% of the Original Aggregate Amount of the
pool, additional Subscribers must be added until
100% of the pool has been accounted. The total
may not be less than $1000.00.

Pool Document
Requirement Indicator

Certification and
Agreement - Form
11711B

If the Issuer selects the option for sending the form
HUD-11711A to their Document Custodian, they
should select the first option.

If no mortgages in the referenced Pool or loan
package are subject to any security agreement
between Issuer and any creditor, option the second
“No Mortgages... ” radio button.

Note also that the Document Custodian must
receive the HUD-11711A form prior to the Initial
Certification of the pool. In addition, the desktop
application of GinnieNET will not allow the User to
transmit their pool without sending the form HUD-
11711A information, if selected, the User will
receive a system-generated error message if they
attempt to assemble the pool.

Total Amounts - P&l
Payment Amount

Pool Statistics

The total of all P&l payment amounts from all loans
associated with a pool.

Total Amounts - UPB
Amount

Pool Statistics

The total of all UPB amounts from all loans
associated with a pool.

FHA Totals - Quantity

Pool Statistics

The total number of FHA loans associated with a
pool.

FHA Totals - UPB
Amount

Pool Statistics

The total of all UPB amounts from all FHA loans
associated with a pool.
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Field Name Section Description

USDA Rural Pool Statistics The total number of USDA loans associated with a
Development Totals - pool.

Quantity

USDA Rural Pool Statistics The total of all UPB amounts from all USDA loans
Development Totals - associated with a pool.

UPB Amount

Additional Information - Pool Statistics The calculated weighted average interest rate of
Weighted Average all loans associated with a pool.

Interest Rate

Table 4.1.11.1 Pool Details Field List

4.1.12 Loans Page

Provides a listing of the loan(s) associated with a pool. If no loan is associated with a pool, the User can add a loan.

& Pool BC3475 ¢ omn

innie Mae I) Submission Type: 04-Initial Project
Pool Type: PN-Project Loan - Non-Level Payment < 0 %
Pool Amount: § 0.00
Mortgage Amount: § 0.00 Maturity Date: 09/15/2027

Created Last Updated

LY)

~
Dogument 000433/ ALASKA USA TRUST
Custodan OMPAN

4

Ginrs Mae DANNY ROBERSON
Jocont (412)264-0776

Issuer JEFF JANOV SKY JEFF JANOVSKY
(412)123-4567 (412)123-4567

All Loans

ISSUER LOAN NUMBER CASE NUMBER MORTGAGE AMOUNT SECURITY INTEREST RATE MORTGAGE INTEREST RATE

= @ ADDLOANS

Executive

No data available in table

Portal Help | About MyGinnieMae | Site Policies | ContactUs | USA.gov

Figure 13: Loans Page

Field Name Description

Issuer Loan Number The Issuer’s loan number.

Case Number The 15-character FHA/USDA Case Number assigned to the
mortgage by the FHA/USDA.

Mortgage Amount The original loan amount.

Security Interest Rate The rate of interest payable by the Issuer to the security holders.

Mortgage Interest Rate The interest rate of the mortgage.

Table 4.1.12.1 All Loans Field List

Clicking on the button provides the option to enter loan information manually on the Loan Details
screen.
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4.1.13 Loan Details Page

Based on the Schedule of Pooled Mortgages (HUD-11706) form, this page allows Users to enter Loan data.

Figure 14: Loan Details Page

Note: Fields marked with an asterisk (*) are required to save a loan.
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Field Name Section Description
Issuer Loan Number General The Issuer’s loan number.
Information
Mortgage Type General Select the Mortgage Type from the list of
Information available Mortgage Type, (i.e., FHA or RHS).
Mortgage Interest Rate General The interest rate of the mortgage. If the pool
Information is type LS, the Interest Rate must be no less
than the Security Interest Rate + 0.5. For all
other pool types, the Interest Rate must be
between Security Interest Rate + 0.25 and
Security Interest Rate + 0.5.
Balloon Payments General Issuer can identify a loan as having a Balloon
Information Payment.
e |s this a Balloon Payment? General Indication if the loan is a Balloon Payment or
Information not. If ‘Yes’ is selected there will be additional
required fields.
e Amortization Basis Term General Selected Term in Years for the Amortization
Years Information Basis of Balloon Payment
e Amortization Basis Term General Selected Term in Months for the Amortization
Months Information Basis of Balloon Payment
e Confirmation Check Box General Confirmation by Issuer that the loan has a
Information Balloon Payment.
e Approximate Balloon General System will auto-populate the expected
Payment Amount Information Balloon Payment Amount.
Loan to Cost General Applies to USDA loans only. The standard
Information loan-to-value of the mortgage.
Mortgage Amounts — Original General The original loan amount. The value must be
Principal Balance (OPB) Information more than or equal to $100,000.00.
Mortgage Amounts — Unpaid General The amount remaining on the loan. If no
Balance Information payments have been made on the loan, the
value will be equal to the OPB. If payments
have been made on the loan, the value will be
less than the OPB.
Mortgage Amounts — Principal & General The monthly Fixed Installment Control
Interest Information (Principal and Interest Amount).
Mortgage Amounts — Approval General If the loan amount has been changed, the
Date Information date upon which this change was approved.
Term of Mortgage — Years General The length of the loan in years.
Information
Term of Mortgage — Months General If the term of the loan includes a partial year,
Information the number of months can be entered in
conjunction with the number of years (i.e.,
126 month total term would be entered as 10
years 6 months)
Pay Dates — First General The date for the first scheduled monthly
Information payment must be no more than 24 months
before the issue date of the securities except
in the case of LM loans, where the first
scheduled monthly payment is more than 24
months before the issue date of securities.
Pay Dates — Last General The last payment date of the mortgage. The
Information Last Payment Date must be later than the

First Payment Date.
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Field Name Section Description

Mortgage Note Dates — Loan General The date the loan was originated.

Origination Information

Mortgage Note Dates — Initial General The date the mortgage note was initially

Endorsement Information endorsed by FHA for insurance of advances.
This applies to Initial Construction Loan pool
submissions only.

Mortgage Note Dates — Final General Date mortgage note is finally endorsed by

Endorsement Information FHA or Loan Note Guarantee is executed by
RD.

Prepayment Provisions — Are there | General Yes / No radio button to show/hide

any prepayment provisions? Information Prepayment Provision options. ‘Yes’ is
selected by default.

Prepayment Provisions — Lockout | General The term expressed in years that identifies to

Term Information the Issuer the period of time that the loan
cannot have accelerated payments of
principal. The Lockout Term is only required if
the User enters a Lockout End Date.

Prepayment Provisions — Lockout | General The Lockout End Date is only required if the

End Date Information User enters a Lockout Term (above). The
calculation for this is Lockout Term + Final
Endorsement Date; this will be a future date
(e.g., Final Endorse 01-20-2001 + Lockout
Term 10 years = 01-20-2011). The Lockout
End Date cannot be less than the Final
Endorsement Date and cannot be more than
the spread of the Final Endorsement Date
with the Lockout Term.

Prepayment Provisions — General The Prepayment Premium Period is defined

Prepayment Premium Period Information as the period of time when prepayments may

be made subject to a percentage prepayment
penalty, but only after the expiration of the
stated lockout period (i.e., if the lockout Term
is 10 years with a prepayment premium
period of 5 years and a Final Endorsement
Date of 01-20-01, the Prepayment Premium
Period would be 01-20-11 through 01-20-
2016. The prepayment period cannot exceed
01-20-2016). The Prepayment Premium
Period is required if the Users enter a
Prepayment End Date (below). The
Prepayment Premium Period cannot be more
than the Pool Term.
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Field Name Section Description
Prepayment Provisions — General The provision to the mortgage note that
Prepayment End Date Information identifies the prepayment premium period.
The Prepayment End Date is required if
Users enter a Prepayment Premium Period
(above). The calculation for this is expiration
of the Lockout Term Date + Prepayment
Premium Period (e.g., 01-20-2011, which is
10 years after the final endorsement date, + 5
years = 01-20-2016). The Prepayment End
Date is required if Users enter a Prepayment
Premium Period (above). The Prepayment
End Date cannot be less than the Final
Endorsement Date and it cannot be more
than the spread of the Final Endorsement
Date with the Prepayment Premium Period
(above).
Prepayment Provisions — General The provision to the mortgage note that
Prepayment Description Information identifies the prepayment premium period by
years.
Indicators — MIN Number General The Mortgage Identification Number assigned
Information to the loan by MERS. Must be 18 characters.
Optional
Indicators — MOM Indicator General MERS as original mortgagee Yes or No.
Information
Agency Details — FHA/USDA Case | General The 15-character FHA/USDA Case Number
Number Information assigned to the mortgage by the FHA/USDA.
The entry must be exactly 15 characters.
Agency Details — Loan Type Code | General FHA, FHA Title I, or USDA.
Information
Agency Details — Section of the General The FHA Housing Section of the Act.
Act Information
Agency Details — Development General Applies to USDA loans only. The total
Cost Information development cost of project which is located
on the Loan Note Guarantee.
Agency Details- Cross General This field is read-only and will automatically
Default/Cross reference Pool(s) Information populate if the Pool has been Cross
defaulted/Cross referenced to 1 or more
pools. The Pool ID indicated with (P) is the
Pool under which the Cross Default/Cross
Reference Pre-Approval was request, the
remaining pools in the list are considered
secondary pools.
Ratios — Debt Service Coverage General The ratio of operating income available to
Ratio Information debt servicing for interest and principal.
Ratios — Loan to Value Ratio General The standard loan-to-value of the mortgage.
Information
Annex-Special Disclosures — General A brief identifier for an Annex-Special
Identifier Information Disclosures value.
Annex-Special Disclosures — General Description of the prepayment of the project
Description Information and any other Special Disclosure information
related to the project.
Annex-Special Disclosures — Save | General Used to save a newly entered Annex-Special
to Maintenance Information Disclosures value to maintenance for use with
a future loan.
Non-Level Payment Provisions — General A brief identifier for a Non-Level Payment
Identifier Information Provisions value.
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Field Name Section Description
Non-Level Payment Provisions — General Text describing Non-Level Payment
Description Information Provisions. The description is required for the
PN Pool Type and is not applicable to the PL
Pool Type.
Non-Level Payment Provisions — General Used to save a newly entered Non-Level
Save to Maintenance Information Payment Provisions value to maintenance for
use with a future loan.
Non-Level Payment Schedule — General The chronological number associated with a
Entry (Number) Information Non-Level Payment Schedule entry.
Non-Level Payment Schedule — General The date associated with a change in
Payment Change Date Information payment for the loan.
Non-Level Payment Schedule — General The rate of interest payable by the Issuer to
Security Rate Information the security holders. The Security Interest
Rate is required and accepts five digits. Enter
the decimal to indicate fractions.
Non-Level Payment Schedule — General The interest rate of the mortgage. If the pool
Interest Rate Information is type LS, the Interest Rate must be no less
than the Security Interest Rate + 0.5. For all
other pool types, the Interest Rate must be
between Security Interest Rate + 0.25 and
Security Interest Rate + 0.5.
Non-Level Payment Schedule — General The monthly Fixed Installment Control
P&l Information (Principal and Interest Amount).
Modified Loan History — Entry General The chronological number associated with a
(Number) Information Modified Loan History entry for LM Pool
Types.
Modified Loan History — P&l General The monthly Fixed Installment Control
Information (Principal and Interest Amount).
Modified Loan History — Original General The original loan amount. The value must be
Principal Balance Information more than or equal to $100,000.00.
Modified Loan History — Unpaid General The amount remaining on the loan. If no
Balance Information payments have been made on the loan, the
value will be equal to the OPB. If payments
have been made on the loan, the value will be
less than the OPB.
Modified Loan History — First Pay General The date for the first scheduled monthly
Date Information payment must be no more than 24 months
before the issue date of the securities except
in the case of LM loans, where the first
scheduled monthly payment is more than 24
months before the issue date of securities.
Modified Loan History — Last Pay General The last payment date of the mortgage. The
Date Information Last Payment Date must be later than the
First Payment Date.
Modified Loan History — Interest General The interest rate of the mortgage. If the pool
Rate Information is type LS, the Interest Rate must be no less
than the Security Interest Rate + 0.5. For all
other pool types, the Interest Rate must be
between Security Interest Rate + 0.25 and
Security Interest Rate + 0.5.
Certify Loan — “I Agree” General A checkbox indicating certification agreement
Information for mature loans.
Name of Mortgagor Mortgagor The name of the person(s) to whom the
Information mortgage was issued.

MyGinnieMae Portal | MFPDM User Manual v 2.2

35



Field Name Section Description

Property Site Address Mortgagor The property site address for the mortgage.
Information
City Mortgager The city for the mortgage.
Information
State Mortgager The state for the mortgage.
Information
Zip Code Mortgager The zip code for the mortgage.
Information

Table 4.1.13.1 Loan Details Field List

4.1.14 Draw History Details Page

Construction Loan Draws are submitted during the life of the CL/CS that draws down on the mortgage amount of the
project. This page allows the User to enter each draw issuance for the life of the Construction Loan until the conversion
to the Project Loan takes place. The initial Construction Loan pool is considered the first Construction Loan Draw
submission. Each draw submission will have a different Draw Number and Draw Issue Date. The system keeps a history
of each draw issued in connection to a project until the pool converts.

Figure 15: Draw History Details Page
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Field Name Description

Draw Number

A sequential ID that starts when an Initial Construction Loan Pool
(Submission Type 01) is added to the system. The Draw Number is
populated from the Multifamily Pool Details record. System
generated.

Draw Issue Date

The Issue Date taken from the Multifamily Pool Details record.
System generated.

Advance Number

The FHA Advance Number(s) associated with a draw that appears
on form 92403. System generated.

Approved Advances — Advance
Amount

The amount approved by HUD for the FHA Advance of Mortgage
Proceeds.

Approved Advances —
Cumulative Approved Amount

The cumulative amount approved by HUD for the FHA Advance of
Mortgage Proceeds.

Requested Amount

The security amount requested for a draw. It must be at least
$1,000.00.

Cumulative Requested Amount

The cumulative security amount requested for all draws.

Remaining Advance Amount

The difference between the Approved Advance Amount and
Requested Amount. This amount is available for use for
subsequent draws. System generated.

Status

The status of an individual draw associated with a pool.

Final Advance Amount

Balance of loan after most recent draw.

Approved Amount to Date

Total amount of approved mortgage to date.

Cumulative Requested Amount

Total amount of requested draws.

Modify Mortgage Amount

Section to allow Issuers to change the mortgage amount.

Old Mortgage Amount

The original, or previous, Mortgage Amount associated with a loan.

Old P & | Amount

The original, or previous, Principal and Interest Amount associated
with a loan.

New Mortgage Amount

The new Mortgage Amount associated with a loan.

New P & | Amount

The new Principal and Interest Amount associated with a loan.

Comment

A text field to enter a brief note associated with changing of the
Mortgage Amount.

Approval Date

The date upon which the request to change the Mortgage Amount
was approved. Required and cannot be a future date.

Table 4.1.14.1 Draw History Details Field List
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4.2 Pool/Loan Data Export

4.2.1 Exportvia Pools & Loans

Below are the ways to export pool and loan details from the Pools & Loans screen:

Figure 16: Export — Pools & Loans

Multiple Pools

1. Select the checkbox (#) on the row(s) of the pool(s) to be exported.

. |
2. Click the button that appears just above the pool table.

Figure 17: Export Pools Pop-up

. +* EXPORT . . .
3. From the Export Pools pop-up, click the button again to confirm the action.

4. The pool and loan data is exported in a text file (*.txt) format to the default browser download directory.
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Note: From the Export Pools pop-up, Users can select the ‘X’ next to a Pool Number to exclude it from being exported.

Single Pool

1. Hover over the far-right side of the row of the pool to be exported.

- DDA I ~

Figure 18: Export — Hover

2. Click the Ellipsis (...) when it appears.

READY FOR SUBMISSION & PASSED % FAVORITE %7 REJECTED 5 CERTIFIED Q, Please enter Pool ID Advanced

Total: 26 Selected: 0

% & pooLnumeer ISSUE DATE CUSTODIAN NUMBER / NAME POOL STATUS

000466 / U S BANK NATIONAL - o S o
% Eeas NS ASSOCIATION Expot vilite  swmt Dl
0 1t BEET Ls 1200172017 Q004651 & BANK NATIONAL ® —
W BE3450 cL 01012018 2 000456/ $ BANK NATIONAL ° T

Figure 19: Export — Row Actions

3. Click the Export button.

Figure 20: Export Pool Pop-up

4. From the Export Pools pop-up, click the EXPORT button again to confirm the action.

5. The pool and loan data is exported in a text file (*.txt) format to the default browser download directory.
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4.2.2 Export via Pool or Loan Details

Pool and loan information can also be exported using the Pool Header Menu options in the Pool Details page as seen
below:

Figure 21: Export - Pool Header

1. From the Pool Details screen, select the m button* from the header.
.
2. Click the button.

Figure 22: Export Pool Pop-up

From the Export Pools pop-up, click the EXPORT button again to confirm the action.

The pool and loan data is exported in a text file (*.txt) format to the default browser download directory.

Note: The number and selection of actions available directly from the header depends on the screen selected, Pool

Status, and other factors. As such, the m button may not be shown. If the button is not shown, skip to Step 2.
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4.3 Maintenance Page

Access the Maintenance tab in the MyGinnieMae Portal to add, modify, delete, and view data/values associated with
Annex-Special Disclosures, Non-Level Payment Provisions, Subscribers, and Document Custodians.

~ Annex-Special Disclosures

1Z new
12 Annex

dfy dfy

~ Mon-Leval Payment Provisions

IDENTIFIER DESCRIPTION
UEIEy 1 new Annex 1 new Annex1 new Annex1 new Annex1 new Annex1 new Annex1 new Annex1
12 new NLP 12 NLP
new
~ Subscribers

021000021 BNYMellon/

~ Document Custodian

CUSTODIAN NUMBER CUSTODIAN NAME EFFECTIVE START EFFECTIVE END DATE
' ' /||
000433 ALASKAUSAT... 500 east 36th Ave.  Suite 500 New Jersey 63526 4585 06125(2009
000466 U S BANK NATI... 06/25(2009

Portal Help | About MyGinnieMae | Site Policies | Contact Us | USA gov

Figure 23: Maintenance Page

4.3.1 Add/Modify/Delete Annex-Special Disclosure
To Add an Annex-Special Disclosures value:
1. Click at the top right-hand corner of the Maintenance screen.

M © ADpD I .
Click - button under Annex-Special Disclosures section.

3. Enter an Annex-Special Disclosures Identifier value.
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Fiease enter NO More INan 2u cnaracters

Figure 24: Add New Annex - Special Disclosure

4. Enter an Annex-Special Disclosures Description.

B sae

5. Click .

To Modify an Annex-Special Disclosures value:

1. Click at the top right-hand corner of the Maintenance screen.

2. Select the Annex-Special Disclosures Identifier or Description field to modify.

3. Enter the new field value.

4. Click Ml

To Delete an Annex-Special Disclosures value:

. @ . .
1. Click at the top right-hand corner of the Maintenance screen.

2. Selectthe ~— button next to the Annex-Special Disclosures value to delete.

3. Click .

To Cancel adding an Annex-Special Disclosures value:

1. Click B&8&N at the top right-hand corner of the Maintenance screen.

2. All changes made will be reverted.

4.3.2 Add/Modify/Delete Non-Level Payment Provision
To Add a Non-Level Payment Provisions value:
1. Click at the top right-hand corner of the Maintenance screen.

2. Click button under Non-Level Payment Provisions section.

3. Enter a Non-Level Payment Provision Identifier value.
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Hiease enter NO More tNan Zu cnaraciers

Figure 25: Add New Non-Level Payment Provision
4. Enter a Non-Level Payment Provision Description.

B sae

5. Click .

To Modify a Non-Level Payment Provisions value:

1. Click 2 e at the top right-hand corner of the Maintenance screen.

Select the Non-Level Payment Provisions Identifier or Description field to modify.

3. Enter the new field value.

4. Click Meteakt

To Delete a Non-Level Payment Provisions value:

r
1. Click at the top right-hand corner of the Maintenance screen.

2. Selectthe ~— button next to the Non-Level Payment Provisions value to delete.

3. Click .

To Cancel adding a Non-Level Payment Provisions value:

1. Click B at the top right-hand corner of the Maintenance screen.

2. All changes made will be reverted.

4.3.3 Add/Modify/Delete Subscriber
To Add a Subscriber:

1. Click at the top right-hand corner of the Maintenance screen.

2. Click button under Subscribers section.
3. Enter a Subscriber ABA Number.
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Maintenance

~ Subscribers

043005440

000233352 PNC/

Figure 26: Add New Subscriber

4. Enter a Subscriber Delivery To.

5. Click .

To Modify a Subscriber:

1. Click at the top right-hand corner of the Maintenance screen.
2. Select the Subscriber's ABA Number or Delivery To field to modify.

3. Enter the new field value.

. cicx IR

To Delete a Subscriber:

. 4 EomT . .
1. Click at the top right-hand corner of the Maintenance screen.

2. Selectthe — button next to the Subscriber to delete.

3. click T

To Cancel adding a Subscriber:

1. Click BSSSSN at the top right-hand corner of the Maintenance screen.

2. All changes made will be reverted.

4.3.4 Modify Document Custodian Address

To Modify a Document Custodian address:

1. Click at the top right-hand corner of the Maintenance screen.
2. Select the address field to modify.
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e Address 1

e Address 2

o City

e State

e Zip Code

Maintenance B SAE | @ CANGEL
~ Document Custodian
CUSTODIAN NUMBER CUSTODIAN NAME ADDRESS 1 ADDRESS 2 oIy STATE ZIP CODE EFFECTIVE START EFFECTIVE END DATE
DATE

000433 ALASKA USAT... 500 east 36th Ave. Suite 500 Hoboken New Jersey v 63526-4585 06/25/2009 : ‘2
000466 U S BANK NATI... i 23 Main St| ! Pittsburgh Pennsylvania v 15222 06/25/2009 B8 B

Figure 27: Modify Document Custodian Address

3. Enter the new value(s) for any/all fields to be updated.

4, Click .

Note: Custodian Number, Custodian Name, Effective Start Date, and Effective End Date cannot be updated through
MFPDM.

To Cancel changes made to Document Custodian(s):

Click BN at the top right-hand corner of the Maintenance screen.

2. All changes made will be reverted.

4.4  Multiple Escrow Accounts

4.4.1 Adding Additional Escrow Account(s)

Add multiple Escrow Accounts to a pool:

1. Click at the top right-hand corner of the header on the Pool Details screen.

. . @ ADD
2. Under the Master Agreements section, click the - button under Escrow Accounts.
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4.4.2

~  Master Agreements

Custodian Number / Name Subservicer Number / Name Transfer Principal & Interest Account
Transfer at Issuance (TAl) ABA / Federal Routing Number Account Number
0004661 U S BANK NATIONAL ... @ves @ no

101000019 / Commerce Bank 208015544

Escrow Accounts

ABA | FEDERAL ROUTING NUMBER ACCOUNT NUMBER

101000019 / Commerce Bank 208015545 W

031001337 / Regions Bank

081006162 / Enterprise Bank And Trust

= Subs 101000019/ Commerce Bank
031206307 / Peoples National Bank, N.A.

Figure 28: Escrow Accounts — ABA / Federal Routing Number Selection

Select an ABA / Federal Routing Number value from the dropdown menu.

2134520

Figure 29: Escrow Accounts — Account Number Selection

Select an Account Number value from the dropdown menu.

Removing an Escrow Account

To Remove an Escrow Account from a pool:

1.

i
Click at the top right-hand corner of the header on the Pool Details screen.

Escrow Accounts
@® DD
ABA | FEDERAL ROUTING NUMBER ACCOUNT NUMBER
101000019 / Commerce Bank 208015545 12}
081006162 / Enterprise Bank And Trust 2135419 m

Figure 30: Escrow Accounts — Remove
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2. Under the Master Agreements section, click the button at the far right of the row of the Escrow Account to
be removed.

3. Click .

4.5 Multiple Subscribers

4,5.1 Adding Additional Subscribers

To Remove an Escrow Account from a pool:

@ . .
1. Click at the top right-hand corner of the header on the Pool Details screen.

Escrow Accounts

101000019 / Commerce Bank 208015545 1)

081006162 / Enterprise Bank And Trust 2135419 m

Figure 31: Escrow Accounts — Remove

2. Under the Master Agreements section, click the button at the far right of the row of the Escrow Account to
be removed.

3. Click .

4.5.2 Removing a Subscriber

To Remove an Escrow Account from a pool:

L . .
1. Click at the top right-hand corner of the header on the Pool Details screen.

Escrow Accounts

ABA | FEDERAL ROUTING NUMBER ACCOUNT NUMBER

101000019 / Commerce Bank 208015545

081006162 / Enterprise Bank And Trust 2135419 m

Figure 32: Escrow Accounts — Remove

2. Under the Master Agreements section, click the button at the far right of the row of the Escrow Account to
be removed.

3. Click .
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46 Save to Maintenance

Certain fields in MFPDM provide the ability to save a value to Maintenance directly from their respective form. This is

applicable to the Subscriber, Annex-Special Disclosures, and Non-Level Payment Provisions fields. By using the Save

to Maintenance option the values entered for their respective fields will appear in their respective dropdowns

4.6.1 Subscriber

To Add a new Subscriber to Maintenance directly from Pool Details:

&
1. Click in the header to enable modification to the Pool Details screen.

Under the Subscriber section, click .

3. Click the ABA / DELIVER TO field.

ABA NUMBER / DELIVER TO DESCRIPTION

044322200/ PNC/
192337465 / Test / Data
Add new

POSITION (IN )

Total

§ 500,000.00

$ 500,000.00 ‘

Figure 33: Subscriber — Add New

4. From the dropdown menu that appears, click Add new.
5. Click the ABA / DELIVER TO field.

Ii

ABA NUMBER / DELIVER TO

DESCRIPTION

* ABA Number

043005687

* Deliver To

NorthernFinancial

' Save o Maintenance.

POSITION (IN'$)

5 250,00000

044322200 / PNC 1

Total

Figure 34: Subscriber — Save to Maintenance

6. Enter an ABA Number.

7. Enter a Deliver To value.

8. Click the checkbox to Save to Maintenance.
9. Enter a Description. (optional)

10. Enter a Position (in $).

MyGinnieMae Portal | MFPDM User Manual v 2.2

48



1. ciiox T

Note: Only the ABA Number / Deliver To information is saved to Maintenance for future use.

4.6.2 Annex-Special Disclosures

To Add a new Annex-Special Disclosure directly from Loan Details:

. (4 . e . .
1. Click in the header to enable modification to the Loan Details screen.

2. Under the General Information section, click the Identifier field.

Figure 35: Annex — Add New

3. From the dropdown, select Add new.
4. Enter an Identifier value.

5. Enter a Description.
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Figure 36: Annex — Save to Maintenance

6. Click the checkbox to Save to Maintenance.

7. Click .

*Note: If Add new is selected by accident or inadvertently, the user must cancel the changes to the Loan Details form,
re-open the form for modification, and then select the appropriate drop-down value.

4.6.3 Non-Level Payment Provisions

To Add a new Annex-Special Disclosure directly from Loan Details:

1. Click in the header to enable modification to the Loan Details screen.

2. Under the General Information section, click the Identifier field.

Figure 37: Annex — Add New
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3. From the dropdown, select Add new.
4. Enter an Identifier value.

5. Enter a Description.

Figure 38: Annex — Save to Maintenance

6. Click the checkbox to Save to Maintenance.

7. ciiow [T

*Note: If Add new is selected by accident or inadvertently, the user must cancel the changes to the Loan Details form,
re-open the form for modification, and then select the appropriate drop-down value.

4.7  Creating a Pool Manually

4.7.1 Pool Details
1. From the Pools & Loans screen, click the button in the header.

2. Selectthe button to be taken to the Pool Details screen.
3. Enter the Pool Number.
e Must be six (6) alphanumeric characters.
o If alphanumeric, only the first two characters may be letters. (e.g., AB1234)

e If numeric, cannot be all zero’s (e.g., 000000).
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4. Select an Issue Date from the dropdown.

Note: The Issue Date is always the 1st of each month. Only the 1st of the current month, and the 1st of the next
sequential month will be available as options. (e.g., If today is 12/15/2017, the options available for selection
would be 12/01/2017 or 01/01/2018.)

5. Select the appropriate Pool Type from the dropdown menu. Available Pool Types are:

CL-Construction Loan

CS-Construction Loan Split-Rate

PN-Project Loan — Non-Level Payment
LM-Project Loan — Modified Loan/Mature Loan
LS-Project Loan — 538/515/Small Loans
RX-Project Loan — Market to Market

6. Based on the Pool Type value selected, the Submission Type field displays only the applicable selections.
Select a Submission Type from the dropdown menu. Available Submission Types are:

01-Initial Construction Loan
02-Construction Loan Draw
03-Project Loan Conversion
04-Initial Project

05-Final Draw/PN Conversion

7. Enter a Pool Tax ID. Must be nine (9) digits.

Figure 39 Delivery Date

8. Select a Delivery Date from the date calendar.

e Must be a valid business day.

e Must be greater than or equal to the current date. In case of atype 5 CL/CS to PN Conversion, the PN
Delivery Date must be 3 business days from the CL/CS Pool Delivery Date.
e Must be within the month associated with the Issue Date.
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Figure 40 Delivery Date - Year

Note: Clicking on the year located to the right of the month allows the user to scroll through/select an applicable year.

1.

Enter a Security Interest Rate. Maximum value length of six (6) including one (1) decimal point. (e.g., 12.345
%).

Select a Maturity Date from the date calendar. Must be the 15th of the month.

Pools with Loans that require Pre-Approval, enter the fields in the Pre-Approval section based on the applicable
type(s):Pre-Approval for Basis Point Spread, Pre-Approval for Cross Default/Cross Reference, and Pre-
Approval for Balloon Payment, please refer to Pre-Approval Request.

Select a Custodian Number / Name from the dropdown menu. Only Document Custodians with an active
and/or valid agreement on file with the Issuer will appear in the dropdown menu.

Select a Subservicer Number / Name from the dropdown menu.

If this is a Transfer at Issuance (TAI) pool, select Yes. If it is not a TAIl pool, leave the default of No. If Yes is
selected, select from the dropdown Issuer Number / Name transferee.

In the Principal & Interest Account box:
a. Selectan ABA / Federal Routing Number from the dropdown menu.
b. Select an Account Number from the dropdown menu.

In the Escrow Accounts section:

a. Click .

b. Selectan ABA / Federal Routing Number from the dropdown menu.
c. Select an Account Number from the dropdown menu.

In the Subscriber section:

Click .

Select an ABA Number / Deliver To value from the dropdown menu.

o T w

Enter a Description. (optional)
d. Enter a Position (in $).

10. In the Certification and Agreement — Form 11711B section:
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a. Select an option:

i. Any and all security agreements affecting the mortgages in the referenced pool or loan package are
limited by a duly executed Release of Security Interest (form HUD-11711A), which has been delivered
by the issuer to the designated document custodian and which provides that any interest of a secured
party in and to the pooled mortgages shall lapse upon or prior to the delivery of securities backed by the
referenced pool or loan package. Upon the delivery of securities, only Ginnie Mae will have any ownership
interest in and to the pooled mortgages.

ii. No mortgage in the referenced pool or loan package is now subject to any security agreement between
the issuer and any creditor, and upon the release (delivery) of securities backed by the pool or loan
package, only Ginnie Mae will have any ownership interest in and to the pooled mortgages.

b. If the first option is selected, select either Yes or No to identify if Form HUD-11711-A has been forwarded to
the Document Custodian.

1. cick T
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4.7.2

10.
11.

12.
13.
14.
15.
16.
17.

18.
19.
20.
21.
22.

Loan Details

From the Pool Details screen, click the Loans tab.

SR button.

From the All Loans screen, click the
Enter the Issuer Loan Number.

a. Must be 15 characters.

b. Numbers only.
Select a Mortgage Type from the dropdown. Available options are FHA and USDA.

Enter a Mortgage Interest Rate.

a. Maximum value length of six (6) including one (1) decimal point. (e.g., 12.345 %).

Balloon Payment indicator:
a. lIs this a Balloon Payment? YES or NO.
If Yes -
Enter Amortization Basis Term Years
a. Enter Amortization Basis Term Months
b. Select Confirmation Check Box
c. Approximate Balloon Payment Amount will auto populate

Select an Approval Date.

a. Required if the difference between the Security Interest Rate and Mortgage Interest Rate exceed 50

basis points.

Enter an Original Principal Balance.
Enter an Unpaid Balance.
Enter a Principal & Interest amount.
Enter a Term of Mortgage in Years.

a. Must be between 5 and 40 years.

b. Term of Mortgage Months is optional
Select a First Pay Date from the date calendar. Must be the 1st of the month.
Select a Last Pay Date from the date calendar. Must be the 1st of the month.
Select a Loan Origination date from the date calendar.
Select a Final Endorsement date from the date calendar.
Enter a FHA/USDA Case Number.
Select a Loan Type Code. Available options are:

a. FHA Multifamily

b. USDA Multifamily
Select a Section of the Act from the dropdown (as seen in figure below).
Select an Annex-Special Disclosures value.
Select a Non-Level Payment Provisions value.
Complete the Non-Level Payment Schedule section (if applicable).

Complete the Modified Payment History section (if applicable).
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4.8

23. Complete the Certify this loan section (if applicable).

24. Complete the Mortgager Information section:

a. Name of Mortgager
Property Site Address
City

State

Zip Code

| 207/223(f) Refinance or Purchase of Existing Multifamily Rental Housing

220 New Construction or ial Rehab of A in Urban R | Areas and Concentrated Development Areas

221(d){4) New Construction or Substantial Rehabilitation of Apartments and Co-ops

223(a){7V207/223(f) Refinance of Existing FHA Insured Multifamily Rental Housing

223(a)FY221(d){4) Refinance of Existing FHA Insured Apattiments and Co-ops

223(a)(7)232 Refinance of Existing FHA Insured Nursing Homes, Intermediate Care Facilities, Assisted Living Facilties or Board and Care Homes
223(a)(7W2327223(1) Refinance of Existing FHA Insured Nursing Homes, Intermediate Care Facilities, Assisted Living Facilities or Board and Care Homes
231 New Construction or Substantial Rehabilitation of Apaniments for the Elderly

232 New Construction or Substantial Rehabilitation of Mursing Homes, Intermediate Care Facilities Assisted Living Facilities or Board and Care Homes
2327223{f) Refinance or Purchase of Existing Nursing Homes, Intermediate Care Facilities, Assisted Living Facilities or Board and Care Homes

241 Supplermental Loan for Repairs, Additions or Improvernents of Existing FHA Insured Apartments, Nursing Homes, Intermediate Care Facilities, Assisted Living Facilities or Board and Care Homes
242 New Construction o antial bilitation of Hospitals

Other

Figure 41: Section of the Act Dropdown Menu Options

Balloon Payments
*Is this a Balloon Payment?
® Yes No

*Amortization Basis Term

Years * Months
25 0

This pool does not conform to a straight line amortization schedule. Confirm this
amortization schedule is properly disclosed and you have obtained written security
holder acknowledgement

'  Confirm

Approx Balloon Payment Amount
$ 6,035.12

Figure 42: Balloon Payment Indicator

Issuer Pre-Approvals

The following section describes when and how an Issuer should request a Pre-Approval for Basis Point spread, Balloon
Payment, and Cross default/Cross Reference requests.
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4.8.1 Basis Point Spread Pre-Approval (BPS)

1. Create a Pool and Loan and select Validate.

If the Basis Points Spread is not within range, the system generates a fatal error directing the user to request a pre-
approval. Basis Point Spread Pre-approval Rules are as follows:

e The Rate Spread between Mortgage Interest Rate and Pool Security Rate should be between 25-50 Basis
points for Pool Type (CL, CS, LM, PN). If the spread is not in the range user will be prompted to request
Pre-Approval from Ginnie Mae AE to proceed with pool submissions.

e The Rate Spread between Mortgage Interest Rate and PL/PN Security Rate should be between 25-50
Basis points for Pool Type ( CS, CL). If the spread is not in the range user will be prompted to request Pre-
Approval from Ginnie Mae AE to proceed with pool submissions.

e The Rate Spread between Mortgage Interest Rate and Pool Security Rate should be greater than 50 Basis
points for Pool Type (LS, RX) If the spread is not in the range user will be prompted to request Pre-Approval
from Ginnie Mae AE to proceed with pool submissions.

e The Rate Spread between Mortgage Interest Rate and Pool Security Rate should be no less than 13 basis
point (CL, CS, RX, LS, LM, PN). This spread will not allow a Pre-Approval request and rates must be
adjusted.

+ MORE ... o DELETE <7 VALIDATE

3996 - WELLS FARGO MULTIFAMILY CAPITAL

Created Last Updated

070372020 0872372020 Docu 0004661 S BANK NATIONAL innie M Edwin Paglinawan
o

ASSOCIATI (718)315-5001
7~ Anshika Shaw /7 Anita Pathak

\) 73na74-5088 \) (123)456-7399

Pool Details Loans Draw History Details

~ All Errors and Warnings (1)

Fatal Emors

& (F) Security Interest Rate is invalid/missing - The rate spread between Mortgage Interest Rate and Security Interest Rate should be between 25 and 50 basis points. Update the Security Interest Rate or submit Pre-Approval
reguestio Account Executive.

~ Header Infermation

Figure 43: Pool Details Page Fatal Error for Basis Point Spread

2. Complete the Pre-Approval section on the Pool Details page. The following fields are required:

e Does this require Pre-Approval? Yes/No.

e Basis Points Spread —automatically populated.

e Request Date — automatically populated with the date the request was created.

e Request Approval By — Enter the date the AE should respond by. The Calendar date must be entered
at least one day before last business day of the month and by 2:00 pm, and cannot be a holiday,
weekend, or a past date. This date cannot be later than the Delivery Date of the Pool.
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e Project Name — enter project name.

e Upload Documents — This is an optional field that can be updated at any time while the Pool is in ‘Draft’

Status (even after request was submitted to the AE). Select ‘Browse’ to choose the document and
select ‘Upload’ to complete.
¢ Request Reason — enter the reason for the Pre-Approval request.

* Basis Point Spread * Reguest Date * RequestApproval By " Project Name

15 09/23/2020 092972020 Testing

*Request Reasol
Need Approval

| DOCUMENTsLIsT _ |
BEPCC _UAD515_3886_202001.
30_10-7943 Bond Consolidation
cenificate Retest9460.pdf

ificats
FPCC U, 886_202
30_10-23.43 Bond Cnnsnlidaliun
certificate Retest 9480, pdf

———
UPLOAD

Figure 44: Pre-Approval for Basis Point Spread

3. Upon populating all required fields, click SAVE on the top menu and VALIDATE.
Once Validation is complete the REQUEST PRE-APPROVAL button displays.

“ REGQUEST PRE-APPR

Figure 45: Request Pre-Approval Button

4. Click the REQUEST PRE-APPROVAL button to submit the request to the Account Executive.
Issuer will receive confirmation notification that Pre-approval has been sent to AE.

6. AEs will receive the same natification via the MyGinnieMae Portal Messages as well as via emalil, informing
them that a pre-approval request was submitted and requires a response.

I:,\-/\I Pool UAS499 Submitted to Account Executive for Basis Points Spread Pre-Approval on
—' SEP 23,2020 at 6:00 PMET
B:00 PM ET
Pool UAZ499 Submitted to Account Executive for Basis Points Spread Pre-Approval
Pool UAB499 has been submitted to Account Executive for Basis Points Spread Pre-Approval on SEP
23,2020 at 6:00 PM ET. Response Request By SEP 29,2020,

Figure 46: Confirmation Notification

7. Once the Pre-Approval request is submitted to the AE, the Pool and Loan Details pages remain editable for the

Issuer with the exception of the following fields:
e Does this require Pre-Approval

MyGinnieMae Portal | MFPDM User Manual v 2.2

58



e Request Approval By
e Project Name

e Request Reason

e Security Interest Rate

e Mortgage Interest Rate

Note: Certain actions such as ‘Request Pre-Approval’, ‘Cancel Pre-Approval’, ‘Validate’ or ‘Submit’ are asynchronous

processes and may take a few minutes to process. A notification will be sent to the user once the process is complete.

Meanwhile, users may refresh the screen by clicking the refresh icon E in the Pool’'s header.

8. Once the Account Executive receives the Pre-Approval request, they may choose to Accept or Decline.
o If the Pre-Approval request is accepted, the Issuer will be able to view the accepted status in the Pre-
Approvals section.

FUU UASHD4% 1185 UEETI ALCERIEU IV DEsis FUIL SPIEEaU FE-APRIUVEl UY INayanmanes nariuianigpan ull nJgv
03, 2020 at 10:26 AM ET.

Figure 47: Acceptance Notification

e In addition, a Waiver Letter is generated and can be found in the ‘Docs’ drop-down menu.

11705

11706

11706 Data

17118
Zdwin Pag
FTEI35Y Edits Report

Basis Points Spread
Waiver Letter

Cross Default\Waiver
Letter

Balloon Payment
Waiver Letter

Figure 48: Docs Drop Down Menu

o If the Account Executive declines the Pre-Approval request, a notification is sent to the Issuer and the
Pre-approval section of the pool will be updated indicating the reason for decline.
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BROWSE
UPLOAD

I e KT x
(v) Pool UAB454 has been Declined for Basis Points Spread Pre-Approval on NOV 03
2020 at 8.4 AMET
Pool UAS454 has been Declined for Basis Points Spread Pre-Approval
Pool UAB454 has been Declined for Basis Point Spread Pre-Approval by NagaMahesh Kanchanapalli on NOV
03, 2020 at 8:48 AM ET
Figure 49: Decline Notification
oes this re £-4 *Basis Point Spread * Request Date * RequestApproval By *Project Mame
Yes No 0.2 10/05/2020 10/28/2020 Demo
U * Request Reason Pre Approval Status Account Executive Decline Date
: «File Formet: POF, Word Need Approval Rejected NagaMahesh Kanchanapalli 10/06/2020
374.docx ) .
— Reason for Decline
Pool_Edits. pdf Testing

e The issuer can then edit the pre-approval or remove the request by selecting the No radio button.

Figure 50: Pre-Approval for Basis Point Spread Rejected Status

Figure 51: Pre-Approval for Basis Point Spread Radio Button

4.8.2 Cross Default/Cross Reference Case Number Pre-Approval

User creates a Multifamily Pool and wants to Cross Default/Cross reference pool; User will have to request for pre-

approval from Account Executive.

1. To Cross Default/Cross Reference a pool, the Issuer must populate the following fields in Cross Default/Cross

Reference section of the Pool:

e Does this require Pre-Approval —YES/NO.
¢ Request Date — automatically populated with the date the request was created.

e Request Approval By — Enter the date the AE should respond by. The Calendar date must be entered
at least one day before last business day of the month and by 2:00 pm, and cannot be a holiday,

weekend, or a past date. This date cannot be later than the Delivery Date of the Pool.

e Project Name - Enter project name.

e Upload Documents — This is an optional field that can be updated at any time while the Pool is in ‘Draft’
Status (even after request was submitted to the AE). Select ‘Browse’ to choose the document and

select ‘Upload’ to complete.
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e Request Reason - enter the reason for the Pre-Approval request.
e Shared Case Number type- This is a radio button where one of the following can be selected:
0 Cross Default - Requires waiver letter (multiple pools, one Note)
0 Cross Reference - Does not require waiver letter (USDA loans with identical case number)

Figure 52: Cross Default/Cross Reference Radio Button

e If Cross Default is selected, complete the following Cross Default Pool Information fields:
Cross Default Pool ID

Pool Type
o FHA/USDA Case number
o0 Issuer Date
o0 Project Name

" CROSS DEFAULT FOOL 1O " POOL TYPE * FHAMISDA CASE MUMBER " I55UE DATE * PROJECT NAWE

Mo clata available

Figure 53: Cross Default Pool Grid

o If Cross Reference is selected, complete the following Cross Reference Pool Information fields:
Cross Reference Pool ID

Pool Type

USDA Case Number

Issued Date

O O O ©

Project Name

§ REFEREMCE FOOL ID * FOOL TYPE ® UsDA CASE NUMBER * 155UE DATE * PROJECT HAWE

Mo data available.

Figure 54: Cross Reference Pool Grid

Note: Each Pre-Approval request for Cross Default/Cross Reference can only refer to one (1) shared Case Number.
The Pool under which the Pre-Approval is created is considered the Primary Pool. Users cannot request different case
numbers on the same Pre-Approval. If a Pool with multiple loans requires a Cross Default/Cross Refence for each of the
loans Users may submit a second Pre-Approval request under the other Pool which shares the second cases number.

2. Upon completing all required fields, click SAVE on the top menu and then click VALIDATE.
Once Validation is complete, the REQUEST PRE-APPROVAL displays.
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Y REGUEST PRE-APPROVAL %7 WALIDATE & Eeom 2

Figure 55: Request Pre-Approval Button
3. Click the REQUEST PRE-APPROVAL button to submit the request to the Account Executive.

Note: Certain actions such as ‘Request Pre-Approval’, ‘Cancel Pre-Approval’, ‘Validate’ or ‘Submit’ are
asynchronous processes and may take a few minutes to process. A notification will be sent to the user once the

process is complete. At this time, users may refresh the screen by clicking the refresh icon H in the Pool’'s header.

4. Issuer will receive confirmation notification that Pre-approval has been sent to AE.

P FLAG IMPORTANT B3 MARK UNREAD W DELETE X

(v) Pool UAB282 Submitted to Account Executive for Cross Default Pre-Approval on OC
T052020at 419 PMET

vestarday ot 4:19 PM ET

Pool UAB2E82 Submitted to Account Executive for Cross Defaull Pre-Approval
Pool UAB282 has been submitted to Account Executive for Cross Default Pre-Approval on QCT 05,2020 at
419 PM ET. Response Request By, OCT 29,2020

Figure 56: Confirmation Notification

5. Once the Pre-Approval request is submitted to the AE, the Pool and Loan Details pages remain editable for the
Issuer with the exception of the following fields in Pre-approval section:
e Does this require Pre-Approval
e Request Approval By
e Project Name
e Request Reason
e Shared Case Number Type
e Case Number (Loan Screen)

Once the Account Executive receives the Pre-Approval request, they may choose to Accept or Decline.

e the Account Executive accepts the Pre-Approval request for Cross Default Pre-approval request, the
Issuer will be able to view the accepted status in the Pre-Approvals section.
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P rucaeomn | @ wexueeso | @ oaere |

(:/) Pool UAB413 has been Accepted for Cross Default / Cross Reference Pre-Approva

lon OCT 10,2020 at 10:51 AM ET
Oct 10, 2020 at 10:51 AM ET
Pool UAB413 has been Accepted for Cross Default / Cross Reference Pre-Approval

Pool UAB413 has been Accepted for Cross Default / Cross Reference Pre-Approval by NagaMahesh
Kanchanapalli on OCT 10,2020 at 10:51 AM ET

Figure 57: Acceptance Notification

e In addition, the Waiver Letter is generated and can be found in the ‘Docs’ drop down menu . However, if

AE user accepts Cross Reference, a Waiver letter will not be generated.

Figure 58: Docs Drop Down Menu

e If the Account Executive declines the Pre-Approval request, a notification is sent to the Issuer and Pre-

Approval section of the pool will indicate the reason for decline.

&)

F FLAG IMPORTANT 3 MARK UNREAD ® DELETE

Pool UA8413 has been Declined for Cross Default / Cross Reference Pre-Approval
on OCT 13,2020 at 5:37 PM ET
Oct 13, 2020 at 5:37 PMET

Pool UA8413 has been Declined for Cross Default / Cross Reference Pre-Approval
Pool UAB413 has been Declined for Cross Default / Cross Reference Pre-Approval by NagaMahesh
Kanchanapalli on OCT 13,2020 at 5:37 PM ET

Figure 59: Decline Notification
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Figure 60: Cross Default Pre-Approval Rejected Status

e The Issuer can then edit the pre-approval section or remove the request by selecting No radio button.

Fre Aparoval for Cross Default S/ Cross Reference
* Does thiz require Pre-Approval ¢ * Request Date

es Ma 10/1372020

Figure 61: Pre-Approval for Cross Default Radio Button

4.8.3 Balloon Payment Pre-Approval

User creates a Multifamily Pool and wants to Cross Default/Cross reference pool; User will have to request for pre-
approval from Account Executive .

1. In order to Cross Default/Cross Reference a pool, the Issuer must populate the following fields in Cross
Default/Cross Reference section of the Pool:
e Does this require Pre-Approval —=YES/NO
e Request Date — automatically populated with the date the request was created
e Request Approval By — Enter the date the AE should respond by. The Calendar date must be entered
at least one day before last business day of the month and by 2:00 pm, and cannot be a holiday,
weekend, or a past date. This date cannot be later than the Delivery Date of the Pool.
e Project Name - Enter project name
e Upload Documents — This is an optional field that can be updated at any time while the Pool is in ‘Draft’
Status (even after request was submitted to the AE). Select ‘Browse’ to choose the document and
select ‘Upload’ to complete.
e Request Reason - enter the reason for the Pre-Approval request
e Shared Case Number type- This is a radio button where one of the following can be selected:
0 Cross Default - Requires waiver letter (multiple pools, one Note)
0 Cross Reference - Does not require waiver letter (USDA loans with identical case number)
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Figure 62: Cross Default/Cross Reference Radio Button

e If Cross Default is selected, complete the following Cross Default Pool Information fields:
Cross Default Pool ID

Pool Type

FHA/USDA Case number

Issuer Date

O O O O

Project Name

* CRO%3 DEFAULT FOOL ID *POOLTYPE CASE MUMBER * 155UE DATE * PROJECT NAWIE

Mo clata available

Figure 63: Cross Default Pool Grid

e If Cross Reference is selected, complete the following Cross Reference Pool Information fields:
o0 Cross Reference Pool ID

Pool Type

USDA Case Number

Issued Date

O O O O

Project Name

EFERENCE FOOL 1D FPOOLTYPE =Us E NUMBER FISSUE DA * PROJECT HNAMWE

Mo data available.

Figure 64: Cross Reference Pool Grid

2. Upon completing all required fields, click SAVE on the top menu and then click VALIDATE.
Once Validation is complete, the REQUEST PRE-APPROVAL displays.

+ REGUEST PRE-APPROVAL o’ VALIDATE @ eom

Figure 65: Request Pre-Approval Button

3. Click the REQUEST PRE-APPROVAL button to submit the request to the Account Executive.

65
MyGinnieMae Portal | MFPDM User Manual v 2.2



Note: Certain actions such as ‘Request Pre-Approval’, ‘Cancel Pre-Approval’, ‘Validate’ or ‘Submit’ are
asynchronous processes and may take a few minutes to process. A notification will be sent to the user once the

process is complete. At this time, users may refresh the screen by clicking the refresh icon H in the Pool’'s header.

Issuer will receive confirmation notification that Pre-approval has been sent to AE.

P FLAG IMPORTANT E3 MARK UNREAD W DELETE X

(v) Pool UAG282 Submitted to Account Executive for Cross Default Pre-Approval on OC
= T052020 at 419 PMET
vesterday at 419 PM ET

Fool UAB2E82 Submitted to Account Executive for Cross Defaull Pre-Approval
Pool UAS282 has been submitted to Account Executive for Cross Default Pre-Approval on OCT 05,2020 at
419 PM ET. Response Request By, OCT 29,2020

Figure 66: Confirmation Notification

4. Once the Pre-Approval request is submitted to the AE, the Pool and Loan Details pages remain editable for the
Issuer with the exception of the following fields in Pre-approval section:
e Does this require Pre-Approval
e Request Approval By
e Project Name
e Request Reason
e Shared Case Number Type
e Case Number (Loan Screen)

Once the Account Executive receives the Pre-Approval request, they may choose to Accept or Decline.

e The AE accepts the Pre-Approval request for Cross Default Pre-approval request, the Issuer will be
able to view the accepted status in the Pre-Approvals section.

B FLAG IMPORTANT E3 MARK UNREAD m X

(v) Pool UA8413 has been Accepted for Cross Default / Cross Reference Pre-Approva
=" lon OCT 10,2020 at 10:51 AM ET

Pool UA8413 has been Accepted for Cross Default / Cross Reference Pre-Approval
Pool UAB413 has been Accepted for Cross Default / Cross Reference Pre-Approval by NagaMahesh
Kanchanapalli on OCT 10,2020 at 10:51 AM ET.

Figure 67: Acceptance Notification

e In addition, the Waiver Letter is generated and can be found in the ‘Docs’ drop down menu . However, if
AE user accepts Cross Reference, a Waiver letter will not be generated.
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Figure 68: Docs Drop Down Menu

e If the Account Executive declines the Pre-Approval request, a natification is sent to the Issuer and Pre-

Approval

section of the pool will indicate the reason for decline.

)
NS

F FLAG IMPORTANT 3 MARK UNREAD B DELETE X

Pool UA8413 has been Declined for Cross Default / Cross Reference Pre-Approval
on OCT 13,2020 at 5:37 PM ET

Ocl 13, 2020 at 5:37 PM ET
Pool UA8413 has been Declined for Cross Default / Cross Reference Pre-Approval

Pool UAS413 has been Declined for Cross Default / Cross Reference Pre-Approval by NagaMahesh
Kanchanapalli on OCT 13,2020 at 5:37 PM ET

Figure 69: Decline Notification

* Cross Default

Pre Approval Status
Rejected

q CL 000000012345678 Q 11012020 ABC Corporation

Accouni Executive Deciine Daie Reason for Deciine
NagaMahesh Kanchanapalli 10062020 Testing

e The Issuer can then edit the pre-approval section or remove the request by selecting No radio button.

Figure 70: Cross Default Pre-Approval Rejected Status

Fre Aparoval for Cross Default S/ Cross Reference
* Does thiz require Pre-Approval ¢ * Request Date

es Ma 10/1372020

Figure 71: Pre-Approval for Cross Default Radio Button
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4.8.4 Multiple Pre-Approvals within one Pool

Users are able to submit more than one Pre-Approval request type within the same Pool if the business rules require.
The Pool may include one, two, or all three Pre-Approval types if it meets the criteria for each. Each Pre-Approval type
should be filled out following the guidelines listed in the sections above — Basis Points Spread Pre-Approval, Cross
Default/Cross Reference Case Number Pre-Approval and Balloon Payment Pre-Approval.

4.8.5 Discarding Pre-Approval Information

If the Pre-Approval sections have been completed but not yet submitted, the pre-approval request can be removed by
changing the selection option for Does this require Pre-Approval? from Yes to No.

Figure 72: Pre-Approval for Basis Point Spread Radio Button

A confirmation pop up displays explaining that by selecting “No” all the information in the request will be discarded.
Select Yes, Discard changes to confirm or select Cancel to keep all data in the request.

Discard Changes >

Selecting ‘Mo’ radio button in the Pre-Approval section will discard changes when clicking 'Save’. Are you sure you want to discard?

Figure 73: Discard Changes Confirmation

4.8.6 Canceling Pre-Approval Request

Once a Pre-Approval request has been submitted to the AE, it can be cancelled as long as the AE has not yet
responded. To cancel the pre-approval request, select Cancel Pre-Approval Request at the top menu.

@ CANCEL PRE APPROVAL @ WALIDATE 4 EDIT

Figure 74: Cancel Pre-Approval Button

Once this option is selected, a Cancel Pre-Approval confirmation displays on the screen. If user selects the OK button,
notification will be sent to the Issuer and AE confirming the Pre-Approval request has been cancelled. If there is more
than one request within the Pool all will be cancelled.
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Figure 75: Cancel Pre-Approval Confirmation Pop-up
NOTE: Certain actions such as ‘Request Pre-Approval’, ‘Cancel Pre-Approval’, ‘Validate’ or ‘Submit’ are asynchronous
processes and may take a few minutes to process. A notification will be sent to the user once the process is complete.

At this time, users may refresh the screen by clicking the refresh icon H in the Pool’s header.

4.8.7 Pre-Approvals Modifications

In the event a Pre-Approval has been Accepted or Declined and the Pool is not yet Issued, the Issuer may still modify
the Pre-Approval and resend the Pre-Approval Request to the AE.

Modifying Pre-Approvals for Pools in Draft Status

If the Pool is in Draft status, complete the following steps to edit an existing Pre-Approval.

(a) Select from the Header Menu and modify the relevant fields depending on the type of Pre-
Approval.

(b) A confirmation box will appear informing the User that the changes will require a new Pre-
Approval. Select Confirm to proceed.

Figure 76 Modify Pre-Approval Conformation Box

(c) Click and then click in order to proceed with Pre-Approval.

(d) Click InEESEIRESEEIEN to complete the process. Once the AE approves, Users can resume

the submission and certification process.
Modifying Pre-Approvals for Pools in Submitted for Final Certification or Final Certified Status

If the Pool is in Submitted for Final Certification or Final Certified status, complete the following steps to Recall the Pool
and proceed with editing an existing Pre-Approval.

Please note, depending on the status of a Pool, there may be a limited window in which the User can Recall a Pool.
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e Pools that were Submitted for Final Certification will be available for Recall at any time.

e Pools that were Final Certified for the 9 PM sweep will be available for Recall no later than the next business

day at 12 PM. After 12 PM the Issuer the Pool will no longer be available for Recall by the Issuer and will

require the PPA to conduct a manual Delete on Mainframe before the Pool is Issued. Once this is complete the

Pool will appear in Draft status and will be editable.

e Pools that were Final Certified for the 2 PM sweep cannot be Recalled by the Issuer and require the PPA to

conduct a manual Delete on Mainframe before the Pool is Issued. Once this is complete the Pool will appear in

Draft status and will be editable.

Select Mfrom the Header Menu.

(e)

(f) Once the Pool is back in Draft Status, select from the Header Menu and modify the relevant
fields depending on the type of Pre-Approval.

(g) A confirmation box will appear informing the User that the changes will require a new Pre-
Approval. Select Confirm to proceed. (See Figure 75).

(h) Click and then click in order to proceed with Pre-Approval.

(i) Select EnEEEEEANEE to complete the process. Once the AE approves, Users can resume

the submission and certification process.

4.9 Ginnie Mae Account Executive (AE) Response to Pre-Approval

The following section lays out how the Account Executive (AE) can accept or Decline Pre-Approvals for Basis Point

spread, Balloon Payment, and Cross default/Cross Reference requests.

4.9.1 AE Pre-Approval Notifications

Once an Issuer submits a Pre-Approval request to the AE, all AEs will receive Pre-Approval notifications via e-mail and

MyGinnieMae Inbox Messages. The same notifications will also be sent to Issuers.

h delete - Inbox (6 manths| Expires  5/3/2021 A

Issuer 2045 - GERSHMAN INVESTMENT CORP. has submitted Pool UA2256 to Account Executive for Balloon Payment Pre-

Approval on NOV 04, 2020 at 2:36 PM ET. Response Request By: NOV 05, 2020,
Log in to MyGinnieMae Portal to view the Pool information.
>
The information in this e-mail, and any attachment therein, is confidential and for use by the addressee only. If you are not the | ‘// 53%82%25155 gg%ﬂ%—? 1o Account Exscutive for Balloon Payment Pre-Approval on NOV

intended recipient, please return the e-mail to the sender and delete it from your computer. Although The Bank of New York Mellon
attempts to sweep e-mail and attachments for viruses, it does not guarantee that either are virus-free and accepts no liability for any
damage sustained as a result of viruses. Piease refer to http://disciaimer. bnymeiion com/eu.htm for disciosures reiating to European
legal entities

Pool UAZ256 Submitted to Account Executive for Balloon Payment Pre-Approval
Issuer 2045 - GERSHMAN INVESTMENT CORP. has submifted Pool UA2256 to Account Executive for
Balloon Payment Pre-Approval on MOV 04, 2020 at 2-36 PM ET. Response Request By: NOV 05, 2020

Figure 77: Pre-Approval AE Email Notification / MGM Inbox Notification Sample
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NOTE: When a new action is taken, Issuers and AEs will receive the appropriate notifications (i.e., Pre-Approval request
is submitted, Pre-Approval request cancelled, AE accept/declines Pre-Approval, Pre-Approvals request expired etc.)

4.9.2 AE Access to Pools that Require Pre-Approvals

After receiving the notifications AEs can access the Pools that are pending Pre-Approvals from the Pools & Loans page
by searching for Pool ID; using the advanced search Pre-Approval Status filter; or selecting the Pending Pre-Approval
quick filter button.

Figure 78: Pending Pre-Approvals on Pools & Loans Page

4.9.3 How Account Executives Accept/Decline Pre-Approvals

The following steps describe how the Account Executive (AE) provides a Pre-Approval response to Issuers:

1) Select the desired Pool which requires a Pre-Approval response, the user can click Edit on the Pool Details
page

2) User then navigates to the Pre-Approval section within the page and can Accept or Decline by choosing the
appropriate Pre-Approval Response radio button.

a. If the user accepts the Pre-Approval, a comment can be added (optional).
b. If the user declines, a reason for the decline must be entered.

Note: If there are more than one Pre-Approval type pending within the same pool, the AE must provide a response to all
pending items at the same time before sending to the Issuer.

Figure 79: Pre-Approval
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1) User must select the attestation check box if Pre-Approval request is accepted. This applies for all three Pre-
Approval requests (Basis Point Spread, Cross Default, and Balloon Payment). When approving a Cross
reference Pre-Approval, no attestation statement will be displayed on the Pre-Approval Response.

Please Review Pre-Approval Response X

Your Pre-Approval Response: Accept

Comment:
' |, HagaMahesh Kanchanapalli, certify that this Basis Point Spread Pre-Approval is accepted on behall of Ginnie Mae signatory, Philip H.
Buckley.

Figure 80: Pre-Approval Response

2) User can Submit Pre-Approval response by clicking the SUBMIT PRE-APPROVAL RESPONSE button.

Figure 81: Submit Pre-Approval Response Button

3) Once the Cross Default Pre-Approval is accepted and response is submitted to issuers, a waiver letter is
generated and can be viewed from the DOCS drop-down menu.
NOTE: In the event the request is for Cross Reference then a waiver letter is not required and will not be
generated

Figure 82: DOC Drop-down Menu
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4) Issuer is notified of the Account Executive’s decision.

&2 FLAG IMPORTANT Ed mARK UNREAD U DELETE X

Pool UB3799 has been Accepted for Cross Default / Cross Reference Pre-Approval
on OCT 14,2020 at 11:31 AMET

11:31 AM ET

Pool UB3799 has been Accepted for Cross Defaull f Cross Reference Pre-Approval

Pool UB3798 from lssuer 2045 - GERSHMAN INVESTMENT CORP. has been Accepted for Cross Detault /
Cross Reference Pre-Approval by Anshika Shaww on OCT 14 2020 &t 11:31 AM ET.

Figure 83: Pre-Approval Response Notification

5) Multiple Pre-Approval requests can be Accepted/Declined from Pools and Loan page.

I GinnieMae MyGinnieMae O (& Tezres = B8
My Dashboard Pools & Loans
-
% PASSED * FAVORITE 5 REJECTED 75 CERTIFIED Q, Please enter Pool ID | Advanced
1 fiter(s) apzied
Pre-Approval Status: clear fner
Totsh @ Selected 2
L ﬁ - I:l;_\ POOL NUMBER POCL TYPE ISSUE DATE DRAW NUMEBER CUSTODIAN NUVBER | NAME 3 POOL STATUS ISSUER 10
; 000488 11U S BANK NATIONAL
o % Uaga13 oL MI01Z020 1 Ll ; ® Draft 3ee8
P 000458 1 U S BANK NATIONAL 3
o ¥ UAZ413 oL M101/2020 2 ASSOCIATION ® Draft 3008
7 . 1S BANK NATIONAL
w usaTee BN 100172020 000300 S11 5 BN NAON S ) Drat 2048
7! " p DOD456 [ U S BANK NATIONAL .
o ¥ UA3280 oL 10/01/2020 2 ASSoCIATION @ Draft 3008
f 000488 | U S BANK NATIONAL
o @ UAS280 cL 100172020 1 praseiats @ Dratt 3068
o % UA3220 LS 1010172020 000538 / Wels Fargo NA ® Draft 3088
o # ussiz2 cs 100172020 1 LR s Drat s008
; 000488 /U S BANK NATIONAL
o % UAz122 cs 1010172020 2 AEEOAATION ® Draft 3ee8
o - o 000458 1 U S BANK NATIONAL 3
i Ua2044 PN 100112020 ASSOCIATION ® Crat 2045

Figure 84: Bulk Pre-Approval Submission

6) If the Account Executive does not take action by the Request Approval By date, the Pre-Approval Request
expires and the Account Executive and Issuer are notified. If this occurs, the Issuer must submit another Pre-
Approval Request to the Account Executive.
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Figure 85: Expired Pre-approval Notification

4.10 Non-Level Payment Schedule

The following steps describe how the Account Executive (AE) provides a Pre-Approval response to Issuers:

1) Select the desired Pool which requires a Pre-Approval response, the user can click Edit on the Pool Details
page

2) User then navigates to the Pre-Approval section within the page and can Accept or Decline by choosing the
appropriate Pre-Approval Response radio button.

a. |If the user accepts the Pre-Approval, a comment can be added (optional).
b. If the user declines, a reason for the decline must be entered.

Note: If there are more than one Pre-Approval type pending within the same pool, the AE must provide a response to all
pending items at the same time before sending to the Issuer.

Figure 86: Pre-Approval

3) User must select the attestation check box if Pre-Approval request is accepted. This applies for all three Pre-
Approval requests (Basis Point Spread, Cross Default, and Balloon Payment). When approving a Cross
reference Pre-Approval, no attestation statement will be displayed on the Pre-Approval Response.

Please Review Pre-Approval Response X

Your Pre-Approval Response: Accept
Comment:

v ' 1, HagaMahesh Kanchanapalli, certify that this Basis Point Spread Pre-Approval is accepted on behalf of Ginnie Mae signatory, Philip H.

Buckley.
CANCEL & suBmIT

Figure 87: Pre-Approval Response

4) User can Submit Pre-Approval response by clicking the SUBMIT PRE-APPROVAL RESPONSE button.
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Figure 88: Submit Pre-Approval Response Button

5) Once the Cross Default Pre-Approval is accepted and response is submitted to issuers, a waiver letter is

generated and can be viewed from the DOCS drop-down menu.
NOTE: In the event the request is for Cross Reference then a waiver letter is not required and will not be

generated

Figure 89: DOC Drop-down Menu

6) Issuer is notified of the Account Executive’s decision.

= FLAG IMPORTANT Ed mARK UNREAD U DELETE >(

@ Fool UB3799 has been Accepted for Cross Default / Cross Reference Pre-Approval
on OCT 14,2020 at 11:31 AMET
1M1:31AMET
Pool LUB3799 has been Ai:u:e{t)led for Cross Defaull f Cross Reference Pre-Approval
ccepted for Cross Default /

Pool UB3799 from lssuer 2045 - GERSHMAN INVESTMENT CORP, has been
Cross Reference Pre-Approval by Anshika Shavw on OCT 14 2020 at 11:31 AMET.

Figure 90: Pre-Approval Response Notification

7) Multiple Pre-Approval requests can be Accepted/Declined from Pools and Loan page.
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'GhnkMae MyGinnieMae Loy (‘_) ~2708 = B

My Dashboard Pools & Loans

.

¥ PASSED * FAVORITE 5 REJECTED @5 CERTIFIED Q, Please enter Pool ID | Advanced

1 il el
er(s) ﬂ”‘

Fre-Approval Status:

Total: §  Selected: 2

o UAZ413 oL 1101/2020 1 B a1 R 0 Draft 3088
o W UAB413 cL 111012020 2 QUMM SEANKNATIONAL . 2y Drat 3008
w usaTee PN 10/01/2020 = NS HATIHE S ) Drat 2048
o W uA2280 cL 10:0172020 2 OO0IDA U S BANKCNATIONAL Drat 3008
o ¥ UA3280 c 100172020 1 AU Y Drat 3008
o % UAB220 Ls 1010112020 000538 / Wels Fargo NA ® Draft 3008
o % ussiz2 cs 100172020 1 B ) Drat 3008
o W uAg122 cs 100172020 2 B e R 0 Drat 3008
w UA2044 BN 10:01/2020 QAL SRANCNATIONAL 2y Drat 2048

Figure 91: Bulk Pre-Approval Submission

8) If the Account Executive does not take action by the Request Approval By date, the Pre-Approval Request
expires and the Account Executive and Issuer are notified. If this occurs, the Issuer must submit another Pre-
Approval Request to the Account Executive.

Figure 92: Expired Pre-approval Notification
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4.11 Modified Payment History

A modified loan is a project mortgage that has been modified with FHA's approval after the final endorsement. This type
of loan is eligible for pooling in a LM pool. A mature loan LM pool can have loans that are either older than twenty-four-
month-old or modified loans. Mature Loan (LM) pools are submitted under Submission Type 04. Once the LM loan is
identified as a modified loan, the following fields are available.

Entry Number A sequential ID that orders the Modified Loan History. System
generated.

Principal & Interest The Principal and Interest amount for the identified modified period
(first and last payment dates).

Original Principal Balance The loan’s principal balance amount at the start of the identified
modified period (first and last payment dates).

Unpaid Balance The unpaid principal balance (amortized) for the identified modified

period (first and last payment dates).

First Pay Date The original payment dates of the loan or subsequent changes to
the amortization schedule can be entered here. The dates should
be entered in chronological order when the changes and payments
take place in the mortgage notes and the modification(s) to the
mortgage note.

Last Pay Date The ending date or last payment to any modified payments of the
loan. This field should be entered in chronological order when the
changes and payments take place in the mortgage notes and the
modification(s) to the mortgage notes.

Interest Rate The Mortgage Interest Rate of the loan at the time of the modified
payment change.

Table 4.9.3.1 Modified Loan History Field List

« Modified Loan History

ENTRY NUMBER PRINCIPAL & INTEREST ORIGINAL PRINCIPAL BALANCE UNPAID BALANCE. FIRST PAY DATE LAST PAY DATE INTEREST RATE
1 $ 5,500.00 $ 1,000,000.00 $1,000,000.00 08/01/2017 = 09012017 B 4500%

2 §5,400.00 $1,000,000.00 $950,000.00  09/01/2017 5 12012017 5 4500%

Figure 93: Modified Loan History
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9.

From the Loan Details screen, check the Modified Loan History checkbox.

Click the button to add a new entry.

Enter the Principal & Interest amount associated with the entry.
Enter the Original Principal Balance associated with the entry.
Enter the Unpaid Balance associated with the entry.

Select a First Pay Date associated with the entry.

Select a Last Pay Date associated with the entry.

Enter an Interest Rate associated with entry.

Click the button to add additional entries (as required).

10. When all entries have been added, click .

4.12

When entering a new loan for a pool with a Pool Type of LM, the Certify Loan section must be completed.

Certify Loan

Figure 94: Certify Loan
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The text of the agreement is as follows:

[, the undersigned, do certify:
1. The contract of Mortgage Insurance with the Federal Housing Administration is in full force.

2. The mortgage is Fully Insured by the Federal Housing Administration and not subject to a Coinsurance
Mortgage contract.

3. Unless subject to a current modification approved by the Federal Housing Administration, the project has had
sustained occupancy of at least 90 percent, for the past 24 months. (Audited financial statements)

4. Unless subject to a current modification approved by the Federal Housing Administration, the mortgage has
been current monthly through principal, interest, and all escrows, including the Reserve for Replacement account,
for the past 24 months. (Servicing records and audited financial reports)

5. Unless subject to a current modification approved by the Federal Housing Administration, the project's Reserve
for Replacement account is funded to an amount of at least 24 monthly payments. (Servicing records and
Regulatory Agreement)

6. Unless subject to a current modification approved by the Federal Housing Administration, the most current
project physical inspection performed denotes a rating of satisfactory or higher, and all required repairs have been
made and inspected by the mortgagee and determined to be satisfactory. (Project physical inspection)

7. If the mortgaged property is subject to a project-based rental subsidy contract, the loan has been marked-to-
market by HUD. (Servicing records and legal file)

8. Unless subject to a current modification approved by the Federal Housing Administration, the project has a
minimum Debt Service Coverage of 117 percent. (Audited financial report)

WARNING: It is a crime to knowingly make false statements to a Federal Agency. Penalties upon conviction can
include a fine and imprisonment. For details, see Title 18, U.S. Code 1001 and 1010.

For a Pool Type of LM, check the | Agree checkbox to save the loan.

4.13 Submission Steps by Pool Type

Each section below details the steps necessary to prepare a pool for submission to the Document Custodian respective
to their Pool Type.

4.13.1 Pool Submission Methods

Users have the option to submit Pools from various locations in the application listed below.
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Pools & Loans - Checkbox

Figure 95: Single / Multiple Submission on Pools & Loans Page

To submit a single pool, or multiple pools in bulk, from the Pools & Loans page users select the checkbox(es) 2 next
to the pool(s) they wish to submit. Once the pools are selected, the users click the Submit button from the table header.

Pools & Loans - Row Action

READY FOR SUBMISSION @ PASSED % FAVORTE U7 REJECTED 5 CERTFIED Q_ Please enter Pool ID Advanced

Total: 26 Selected: 0

‘ & BE345S PN 120122017 004 06 S BANATIO AT
‘ - ASSCCIATICN

Figure 96: Row Action Submission on Pools & Loans Page

To submit a Pool from the Pools & Loans page users click the ellipsis I button on the right side of each pool and
click the Submit button.

Pool Details

To submit a Pool from the Pool Details page, once the pool is validated, click the Submit button in the pool header, as
seen below:

+ MORE ... @ VALIDATE & suBMmIT 4 EoDiT 1]

Figure 97: Submission from Pool Details and Draw History Details Page
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Draw History Details

To submit a Pool from the Pool Details page, once the pool is validated, click the Submit button on the pool header, as

seen in the figure above.

4.13.2 Data Entry Users and Authorized Signer Users

Data Entry and Authorized Signer users are able to create, update, and delete pools in Draft status. Data Entry users may
submit a pool to Authorized Signers for their review and submission to the Document Custodian. These pools can be
identified by clicking the ‘Ready for Submission’ quick filter on the Pools & Loans screen. Only Authorized Signers are
able to submit a pool for certification by their Document Custodian as a SecurlD Token is required.

Figure 98: Certification Checkbox

1. Once the Authorized Signer has clicked the Submit button to submit a pool for Final Certification, a Pool

Submission for Certification pop-up appears with Certification and SecurlD tabs. The user must first check the
box confirming the pool is being Submitted for Final Certification, and then select .

Cerlification

o [ secuno |

The following Pool(s) will be submitted for Certification

BCS334

Pool Submission for Certification X

Sapurin

2. The SecurID tab will then be displayed. The user will be required to enter their four (4) digit PIN and six (6) digit
SecurlD Token, followed by clicking the

Figure 99: SecurlD and Pin

L1
sl button to Submit the pool.
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The pool is being processed

Figure 100: Submission Processing Message

A pop-up confirming the pool is being processed will appear. Once the process is complete the user will receive
a notification message in their Inbox stating whether the pool was submitted successfully or failed during
submission. If successfully submitted, the status of the pool will be updated to ‘Submitted for Final Certification’
in the Pool's header and on the Pools & Loans page and the system will return an FTN.

Note: Certain actions such as ‘Validate’ or ‘Submit’ are asynchronous processes and may take a few minutes to
process. A notification will be sent to the user once the process is complete. At this time, users may refresh the screen

by clicking the refresh icon n in the Pool’'s header.
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4.13.3 01 Initial Construction Loan (CL) Pool

Pool Details Loans Draw History Details

* Pool Number

* Issue Date Issue Type Pool Type * Submission Type
BHO0838 0510172019 X-Multifamily (Ginnie Mae I)

CL-Construction Loan 01-Initial Construction Loan

* Pool Tax ID * Initial Pay Date * Delivery Date Unpaid Balance Date
929812773 06/15/2019 05/2472019 05/01/2019 Concllrrenl Date (CD)
Rafes * PLIPN Security Rate Maturity
* Security Interest Rate Mortgage Interest Rate Servicing Fee 8.000 % Makudy Date
04/15/2049
8.000 % 8.500 % 0.370 %

Deferred First Principal Payment Date Cross-Reference Pool (PN)
Pool BHO339

Custodian Number / Name: Subservicer Number / Name

Principal & Interest Account
ABA | Federal Routing Numbel Account Number
000466 / U S BANK NATIONAL leral Routing Number o
ASSOCIATION 121000248 | Wells Fargo 4121366876
Bank, Na
Escrow Accounts

121000248 | Wells Fargo Bank, Na

4121366918

132432123 | something | somethi

$ 100,000.00

Check the appropriate box:

OAnyandalse:unw me pool or loan package are limited by a
designated document custodian and which provides that i

the delivery of securities, only Ginnie Mae vdll have any ownsrsh\n interest

ber&ﬁo( age are | duly mmﬁemmmungwum&wmmw mnhmmw%wgmmmﬁ

any ini a secured party in a pooled mortgages pse upon or prior iivery of securities the referenced o loan package. Upon
in and to the pooled morgages.

®) No mortgage in the referenced pool or loan patkage is now subject to any security agreement between the issuer and any creditor, and upon the release (delivery) of securities backed by the pool or loan package, only Ginnie

Mae will have any ownership interest in and to the pooled

Total Amounts - FHA Totals USDA Rural Development Totals - - Additional Information

P&l Payment Amount Quantity Quantity Weighted Average Interest Rate
$ 65,357.65 1 0 8.500 %

UPB Amount UPB Amount UPB Amount

$ 8,494,850.68 § 8,494,850.68 $0.00

* = Required Field

Figure 101: 01 Initial Construction Lon (CL) Pool Details Page
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Pool Details Page

1.

© ©® N o g~ wD

I
N B O

13.
14.
15.

16.

17.

18.

From the Pools & Loans screen, click the IS button in the header.

Select the IEEESSESE button to be taken to the Pool Details screen.

Enter the Pool Number.

Select an Issue Date from the dropdown.

Select CL-Construction Loan from the Pool Type dropdown menu.

Select 01-Initial Construction Loan from the Submission Type dropdown menu.
Enter a Pool Tax ID.

Select a Delivery Date from the date calendar.

Enter a Security Interest Rate.

. Enter a PL/PN Security Rate.
. Select a Maturity Date from the date calendar.

. Expand Pre-Approval section and enter Pre-Approval data when applicable. Please refer to Basis Point Spread

Pre-Approval, Cross Default/Cross Reference Case Number Pre-Approval, Balloon Payment Pre-Approval.

Select a Custodian Number / Name from the dropdown menu.

Select a Subservicer Number/Name, if applicable

In the Principal & Interest Account box:
a. Selectan ABA / Federal Routing Number from the dropdown menu.
b. Select an Account Number from the dropdown menu.

In the Escrow Accounts section:

a. Click .

b. Selectan ABA / Federal Routing Number from the dropdown menu.
c. Selectan Account Number from the dropdown menu.

In the Subscriber section:

a. Click .

b. Select an ABA Number / Deliver To value from the dropdown menu.
c. Enter a Description. (optional)

d. Enter a Position (in $).

In the Certification and Agreement — Form 11711B section:

a. Select an option:

i. Any and all security agreements affecting the mortgages in the referenced pool or loan package are
limited by a duly executed Release of Security Interest (form HUD-11711A), which has been delivered
by the issuer to the designated document custodian and which provides that any interest of a secured
party in and to the pooled mortgages shall lapse upon or prior to the delivery of securities backed by the
referenced pool or loan package. Upon the delivery of securities, only Ginnie Mae will have any ownership
interest in and to the pooled mortgages.

ii. No mortgage in the referenced pool or loan package is now subject to any security agreement between
the issuer and any creditor, and upon the release (delivery) of securities backed by the pool or loan
package, only Ginnie Mae will have any ownership interest in and to the pooled mortgages.
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b. If the first option is selected, select either Yes or No to identify if Form HUD-11711A has been forwarded to
the Document Custodian.

16, ciick [T

Figure 102: 01 Initial Construction Loan (CL) Loan Details Page
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Loan Details Page

=

From the Pool Details screen, click the Loans tab.

LS putton.

From the All Loans screen, click the
Enter the Issuer Loan Number.
Select a Mortgage Type from the dropdown.

Enter a Mortgage Interest Rate.

Select Balloon Payment indicator — No. (If yes, see sample details under LM Pool Section 5.11.10)
Enter an Original Principal Balance.

Enter an Unpaid Balance.

© ©® N o g & wDd

Enter a Principal & Interest amount.

=y
o

. Enter a Term of Mortgage in Years and Months.

=
=

. Select a First Pay Date from the date calendar.

=
N

. Select a Last Pay Date from the date calendar.

=
w

. Select a Loan Origination Date from the date calendar.

'—\
a

. Select an Initial Endorsement Date from the date calendar.

=y
(6}

. If there are Prepayment Provisions, complete the applicable terms.
. Enter a FHA/USDA Case Number.

=
N O

. Select a Loan Type Code.

=
oo

. Select a Section of the Act from the dropdown.

=
©

. Select an Annex-Special Disclosures value.

N
o

. Complete the Mortgagor Information section:
o Name of Mortgagor

e Property Site Address

e City
e State
e Zip Code

21. Cick I

Figure 103: 01 Initial Construction Loan (CL) Draw History Details Page
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Draw History Details Page

Click the Draw History Details tab.
2. Enter an Approved Advance Amount.

3. Enter the Requested Amount.

. ciox [T

Validate and Submit Pool

. . . . . . v

1. From either the Pool Details, Loan Details, or Draw History Details screens, click .

2. Resolve all Fatal errors and/or Warnings (if applicable).

3. From the Pool Details screen or Draw History Details screen (available once pool has passed validation),

. & suBMIT
click -

4. Complete the Certification confirmation, clickm.

.
5. Enter the SecurlID PIN and Passcode, click .

Note: In the event of a Mortgage modification for a Loan that is a Balloon Payment, a warning will appear on the Draw
History Details page. In the case of Type 3 Conversions with no Draw, the warning will appear on the Pool Details screen.
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4.13.4 02 Subsequent Construction Loan (CL) Pool

Pool Details

]
f
§
:

* Pool Mumber * Issue Date lssue Type Pool Type * Submission Type
FAL051 03012018 X-Multstamity (Ginnie Mae |) ‘CL-Construction Loan 02-Construction Loan Draw

* Pool Tax ID * Inidal Pay Date * Delvery Date Unpaid Balance Date Amodizasion Method
999356222 04182019 002019 03012019 Concurrent Date (CD)

Rates * PLPN Security Rate Maturty

. * Maturity Date

Security Interest Rate Morigage Interest Rate Servidng Fee 4.000 %

4.000 % 4.500 % 0370 % €2n/2020

Request an Extension Date
Maturity Extension Approval Date
Cross-Reference Pool
Pool FAS052 La
Custodian Number | Name Subservicer Number | Nama: Principal & Inferest Account
ABA | Federal Routing Number Account Number

000456 / U S BANK NATIONAL
ASSOCIATION 041001039 / Keybank 359681452892

021000021/ JPMCHASEICUST

$1,000,000.00

‘Chack the appropriate boc

) Amy and all security agreements. nwhmmmumwnmw.mmm mmmm“ﬂu}.-‘ﬂﬁ—‘ to the
document custodian and provides. Ty hal 10 the delivery of P

Mdmwmwum-, hip in mm opse upen orprct

L in fssuer . e upon the release (del 3
N&lm;m%mmhmm o and any creditor. ¥ backed by the pool or loan package, cnly Ginnie
Total Amounts FHA Totals USDA Rural Devesopment Tolals
P&l Payment Amount Cuantity Cusantity WWWM
$ 25,000.00 1 L] 4.500 %
UPE Amount UPB Amount UPB Amount
$5,000,000.00 $5,000,000.00 $0.00

* = Required Field

Figure 104: Subsequent Construction Loan (CL) Pool Details Page
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Pool Details Page

& ADD DRAW

From the pool header, select the button to add a subsequent draw.
Click Edit to enter Pool information

Select the Issue Date from the dropdown

Select 02-Construction Loan Draw from the Submission Type dropdown menu

Select a Delivery Date from the date calendar

o o~ 0w NP

In the Subscriber section:

Click .

a
b. Select an ABA Number / Deliver To value from the dropdown menu.
c. Enter a Description. (optional)

d

Enter a Position (in $).

.
7. Click

Figure 105: Subsequent Construction Loan (CL) Draw History Details Page

Draw History Details Page
1. Click the Draw History Details tab.

Note: Approved Advance Amount and Requested Amount fields are immediately available for entry on the
Draw History Details screen.

2. Enter an Approved Advance Amount.

3. Enter the Requested Amount.

4. Click .

Validate and Submit Pool

: . . . . . 4
1. From either the Pool Details, Loan Details, or Draw History Details screens, click .
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2. Resolve all Fatal errors and/or Warnings (if applicable).

. . . S s
3. From the Pool Details screen or the Draw History Details screen, click .
4. Complete the Certification confirmation, cIickm.

.
5. Enter the SecurlID PIN and Passcode, click .

Note: In the event of a Mortgage modification for a Loan that is a Balloon Payment, a warning will appear on the Draw
History Details page. In the case of Type 3 Conversions with no Draw, the warning will appear on the Pool Details screen.
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4.13.5 01 Initial Construction Loan (CS) Pool

Pool Details Loans Draw History Details

* Pool Tax ID *Initial Pay Date * Delivery Date Unpaid Balance Date Amortization Method
349582171 06/15/2019 0512212019 05/012019 Concurrent Date (CD)

Rates * PPN Security Rate Maturity

*Security InferestRate  Morigage InterestRate  Senvicing Fee 8.000 % aturty Date

R P PR 031152049

5.000 % 8.250 % 0.120%

Deferred First Principal Payment Dale Cross-Reference Foal (PN)
Fool BHO841

Escrow Accounts

121000248  Wells Fargo Bank, Na 4121366918

021000021/ JPMCHASE/CUST $ 100,000.00

(Check the appropriate box:
Owwﬂmwmmmm in the referenced pool or are limited by a duly executed Release of Security Interest (form HUD-11711A), which has
designated mermalm‘“"ﬂaaﬂma to the pooled mortgages shall lapse upon or prior o the delivery of securities backed by the referenced pool

Custodian Number / Name Subservicer Number / Name Principai & inferest Account
1 Fy R N N
000466 / U S BANK NATIONAL ABA{ Federal Routing Number Account Number
ASSOCIATION 121000248 | Wells Fargo 4121366876
Bank, Na

Omywuﬁmm I ans e o pnmﬂsslhﬁlm interest of a mwm' and to the pooled mortgages shall prio to the de
ian and L in
the gelivery of securities, only Ginnie Mae will have any ownership interest in and to the pooled mortgages.

Check the appropriate box
limited by a duly SGCUWMMHUD-HTHMMIEHMSM%WWME"E

@

igage in e

o Mo
Mae

Tolal Amouriis 1 FHA Toiais | USDA Rural Development Tetais — [ Addibonal fnformation
P&l Payment Amount Quantity Quantity Weighted Average Interest Rate
§ 65,357.65 1 0 8.500 %
UPB Amount UPB Amount UPB Amount
§ 8,494,850.68 $8,494,850.68 $0.00
* = Required Field

Figure 106: Initial Construction Loan (CS) Pool Details Page
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Pool Details Page

1.

© ©® N o g~ wD

I
N B O

13.
14.
15.

16.

17.

18.

From the Pools & Loans screen, click the IS button in the header.

Select the Ml button to be taken to the Pool Details screen.
Enter the Pool Number.
Select an Issue Date from the dropdown.

Select CS-Construction Loan Split-Rate from the Pool Type dropdown menu.

Select 01-Initial Construction Loan from the Submission Type dropdown menu.

Enter a Pool Tax ID.
Select a Delivery Date from the date calendar.

Enter a Security Interest Rate.

. Enter a PL/PN Security Rate.

. Select a Maturity Date from the date calendar.

Pre-Approval, Cross Default/Cross Reference Case Number Pre-Approval, Balloon Payment Pre-Approval.

. Expand Pre-Approval section and enter Pre-Approval data when applicable. Please refer to Basis Point Spread

Select a Custodian Number / Name from the dropdown menu.

Select a Subservicer Number/Name, if applicable

In the Principal & Interest Account box:
a. Selectan ABA / Federal Routing Number from the dropdown menu.
b. Select an Account Number from the dropdown menu.

In the Escrow Accounts section:

a. Click .

b. Selectan ABA / Federal Routing Number from the dropdown menu.
c. Selectan Account Number from the dropdown menu.

In the Subscriber section:

a. Click .

b. Select an ABA Number / Deliver To value from the dropdown menu.
c. Enter a Description. (optional)

d. Enter a Position (in $).

In the Certification and Agreement — Form 11711B section:

a. Select an option:

i Any and all security agreements affecting the mortgages in the referenced pool or loan package are limited by a duly
executed Release of Security Interest (form HUD-11711A), which has been delivered by the issuer to the designated
document custodian and which provides that any interest of a secured party in and to the pooled mortgages shall
lapse upon or prior to the delivery of securities backed by the referenced pool or loan package. Upon the delivery of

securities, only Ginnie Mae will have any ownership interest in and to the pooled mortgages.

ii. No mortgage in the referenced pool or loan package is now subject to any security agreement between the issuer
and any creditor, and upon the release (delivery) of securities backed by the pool or loan package, only Ginnie Mae

will have any ownership interest in and to the pooled mortgages.

b. If the first option is selected, select either Yes or No to identify if Form HUD-11711A has been forwarded to

the Document Custodian.
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19, Ciick T

Pool Details Loan 852985209680246 X Draw History Details
~ General Information
* Issuer Loan Number * Mortgage Type * Mortgage Interest Rate
852985209680246 FHA 8.250 %
* Construction Loan Interest Rate Approval Date
8.500 % 0410112019 S
$14,481,323.70
Pay Dates
Months * First
0 04/01/2019 111072018
*iLasi # iniiiai Endorsemeni
03/01/2049 1111072018 Indicators
MIN
Yes ® No
Ratios
Loan Type Code Debt Seivice 0&i 10 Vaiue R:
FHA Multifamily
Section of the Act Development Cast
2077223(f) Refinance or §0.00
Purchase of Existing
Multifamily Rental Housing
An pec Non-Level Payment Provisions
* Identifier * Identifier
Annex TEST1
* Description * Description
Allonge # 1 toker')r’) TEST1
Hon-Levei Payment Scheduie
e Sy
- Mongagor Information
* Name of Morigagor * Property Site Address * City * State * Zip Code
Best Mortgagor 2 Hanson Place Brooklyn New York 11214
* = Required Field

Figure 107: 01 Initial Construction Loan Split-Rate (CS) Loan Details Page

Loan Details Page

=

From the Pool Details screen, click the Loans tab.

@ ADD LOANS button.

From the All Loans screen, click the
Enter the Issuer Loan Number.
Select a Mortgage Type from the dropdown.

Enter a Mortgage Interest Rate.

Select Balloon Payment indicator — No. (If yes see sample details under LM Pool figure 84).
Enter a Construction Loan Interest Rate

Enter an Original Principal Balance.

© N o w g~ wDd

Enter an Unpaid Balance.
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9. Enter a Principal & Interest amount.
10. Enter a Term of Mortgage in Years and Months.
11. Select a First Pay Date from the date calendar.
12. Select a Last Pay Date from the date calendar.
13. Select a Loan Origination date from the date calendar.
14. Select an Initial Endorsement date from the date calendar.
15. If there are Prepayment Provisions, complete the applicable terms.
16. Enter a FHA/USDA Case Number.
17. Select a Loan Type Code.
18. Select a Section of the Act from the dropdown.
19. Select an Annex-Special Disclosures value.
20. Complete the Mortgagor Information section:
a. Name of Mortgagor

b. Property Site Address

c. City
d. State
e. Zip Code

21. Click m

Figure 108: 01 Initial Construction Loan Split-Rate (CS) Draw History Details Page

Draw History Details Page
1. Click the Draw History Details tab.

2. Enter an Approved Advance Amount.

3. Enter the Requested Amount.

4. Click m

Validate and Submit Pool

. . : . . - v
1. From either the Pool Details, Loan Details, or Draw History Details screens, click .

2. Resolve all Fatal errors and/or Warnings (if applicable).
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. . &
3. From the Pool Details screen, click .

Note: In the event of a Mortgage modification for a Loan that is a Balloon Payment, a warning will appear on the Draw
History Details page. In the case of Type 3 Conversions with no Draw, the warning will appear on the Pool Details screen.
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4.13.6 02 Subsequent Construction Loan (CS) Pool

Figure 109: 02 Subsequent Construction Loan Split-Rate (CS) Pool Details Page
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Pool Details Page

Select button to add second draw

Click Edit to enter Pool information

Select Issue Date from the dropdown
Select 02 or 05 - Construction Loan-Split Rate from the Submission Type dropdown menu

Select a Delivery Date from the date calendar

o g &~ w h o

In the Subscriber section:

Click .

Select an ABA Number / Deliver To value from the dropdown menu.

T ®

o

Enter a Description. (optional)

d. Enter a Position (in $).

7. Click

MOMgage AMount | 3 JUV,UUu.wu

Figure 110: Subsequent Construction Loan (CS) Draw History Details Page

Draw History Details Page

1. After clicking save in Pool Details, navigate to Draw History Details tab.

Note: Approved Advance Amount and Requested Amount fields are immediately available for entry on the
Draw History Details screen.

2. Enter an Approved Advance Amount.

3. Enter the Requested Amount.

. ciok I

Validate and Submit Pool

From either the Pool Details, Loan Details, or Draw History Details screens, click ,
Resolve all Fatal errors and/or Warninis iif arplicable).
From the Pool Details screen, click .

Complete the Certification confirmation, cIickm.

A w0 bR
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.
5. Enter the SecurlID PIN and Passcode, click .

Note: In the event of a Mortgage modification for a Loan that is a Balloon Payment, a warning will appear on the Draw
History Details page. In the case of Type 3 Conversions with no Draw, the warning will appear on the Pool Details
screen.
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4.13.7 Submission Type 03-Project Loan Conversion

The following section will describe the steps to create a CL Submission Type 03 with a project loan conversion. The
steps also apply similarly to CS pool types.

Loa  Cvawstory Detas
= Master Agresments
d LB SE | Welh Fasgo L, 11 M
Escrow Accounts
1FIMOTE ¢ Wells F srge Baak, s [ie st ]
= Bubicriber
RFr T R Fea T TR PEE ) § L rm
Totsl § LR
= Hakder Informanen
[Tt 1] e ¥ Bl amity Meinnie Mar i) PN Praject Loan . Non Lavel 01 Praject | oss Commemses
Pag=ment
= Ganerd Efermanen
i a7 LTI w7 (AR T Camcursest Dlate (014
500 % 5,500 % PET T e
Copel i Wotirens & Pa o b By L
[T ] WO T P o=
o § 8, a0 [ER % O] * oyl dabvnn &
+ 8 )
= Certficabon and Agresment - Form 117118 )
ey e ! l-,'tr o m Lo JT!' '\Il-:l 4 Tl AT ] i O KN DRCE NtI‘r”"ﬂlI:IITlli- u'\lth L] I=l|'-|'! 1 | I l'}"'\"llr g JLeRRISNT R "ad Db Qe -"'"r I'\l:I"'E' I 1 I Tt
deige . - Peal re e 5 4§20 £ 301 78 Boed Morgiges 1nat agd i P e rery ol S CUSES Barknd by b IERrGad
b el W0 Pt [l Pracei ek
i L
L -;I;.::r " r- ili 1‘ 1‘ I \2' Vo DR 1§ A0 BBl T 00 30w Ry JOreErTae] Dy T o ol 30D 30 AR B Dt T R R (D ety OF L e § DD Dy el DO0d OF MOBN B30 R, 0Ny
b i et et el WA
- Paol Btabstics
$anerar 1 ] 500 %
LY TR EFS] §, TD fum

Figure 111: CL Submission Type 03 with PN Conversion - Pool Details Page
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To create a Project Loan Conversion pool:

1. From the Pools & Loans screen, click the IBESaSS button in the header.

2. Selectthe button to be taken to the Pool Details screen.

3. Enter the Pool Number. This must be the next sequential Pool Number from the associated Construction Loan
(CL/CS) pool.

4. Select an Issue Date from the dropdown.
5. Select Pool Type PN-Project Loan — Non-Level Payment.
6. Select Submission Type 03-Project Loan Conversion.
7. Enter the Final Advance Amount.
e The final advance amount (form HUD-92403) of a construction loan pool (CL or CS) converting to a Project
Loan pool (PN). This last advance, combined with the cumulative approved amount of the cross-referenced

Construction Loan pool, must equal the Total Mortgage Amount of the pool (to date).

8. Enter a Pool Tax ID. Must be nine (9) digits.

Figure 112: Delivery Date
9. Select a Delivery Date from the date calendar.
e Must be a valid business day.
e Must be greater than or equal to the current date.

e Must be within the month associated with the Issue Date.
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Figure 113: Delivery Date - Year

Note: Clicking on the year located to the right of the month allows the user to scroll through/select an applicable year.

10.

11.

12.

13.

14.

15.

16.

17.

18.

Enter a Security Interest Rate. Maximum value length of six (6) including one (1) decimal point. (e.g., 12.345 %).
(Optional) Select Change Mortgage Amount checkbox.

a. Enter the Mortgage Amount.

b. Enter the P&l Amount.

c. Select an Approval Date.

d. Enter a Comment (optional).

Select a Maturity Date from the date calendar. Must be the 15th of the month.

Expand Pre-Approval section and enter Pre-Approval data when applicable. Please refer to Basis Point Spread
Pre-Approval, Cross Default/Cross Reference Case Number Pre-Approval, Balloon Payment Pre-Approval.

Select a Custodian Number / Name from the dropdown menu. Only Document Custodians with an active
and/or valid agreement on file with the Issuer will appear in the dropdown menu.

Select a Subservicer Number / Name from the dropdown menu. If no Subservicers are listed, they can be
added from the Maintenance screen.

If this is a Transfer at Issuance (TAI) pool, select Yes. If it is not a TAIl pool, leave the default of No. If Yes is
selected, an Issuer Number / Name transferee is required.

In the Principal & Interest Account box:
a. Selectan ABA / Federal Routing Number from the dropdown menu.
b. Select an Account Number from the dropdown menu.

In the Escrow Accounts section:
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19.

20.

21.

22.

23.

24.

25.

26.

27.

a. Click .

b. Selectan ABA / Federal Routing Number from the dropdown menu.
c. Selectan Account Number from the dropdown menu.

In the Subscriber section:

a. Click .

b. Select an ABA Number / Deliver To value from the dropdown menu.
c. Enter a Description. (optional)

d. Enter a Position (in $).

In the Certification and Agreement — Form 11711B section:

a. Select an option:

i Any and all security agreements affecting the mortgages in the referenced pool or loan package are limited by a duly
executed Release of Security Interest (form HUD-11711A), which has been delivered by the issuer to the designated
document custodian and which provides that any interest of a secured party in and to the pooled mortgages shall
lapse upon or prior to the delivery of securities backed by the referenced pool or loan package. Upon the delivery of
securities, only Ginnie Mae will have any ownership interest in and to the pooled mortgages.

ii. No mortgage in the referenced pool or loan package is now subject to any security agreement between the issuer
and any creditor, and upon the release (delivery) of securities backed by the pool or loan package, only Ginnie Mae
will have any ownership interest in and to the pooled mortgages.

b. If the first option is selected, select either Yes or No to identify if Form HUD-11711-A has been forwarded to
the Document Custodian.

Click m

From the Pool Details screen, click the Loans tab.

MRS button.

From the All Loans screen, click the
Enter the Issuer Loan Number.
a. Must be 15 alphanumeric characters.
Select a Mortgage Type from the dropdown.
a. Available options are FHA and USDA.
Enter a Mortgage Interest Rate.

a. Maximum value length of six (6) including one (1) decimal point. (e.g., 12.345 %).

Select an Approval Date.
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28.

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

45.

a. Required if the difference between the Security Interest Rate and Mortgage Interest Rate exceed 50

basis points.

Enter an Original Principal Balance.
Enter an Unpaid Balance.
Enter a Principal & Interest amount.
Enter a Term of Mortgage in Years.

a. Must be between 5 and 40 years.

b. Term of Mortgage Months is optional
Select a First Pay Date from the date calendar.

a. Must be the 1st of the month.
Select a Last Pay Date from the date calendar.

a. Must be the 1st of the month.
Select a Loan Origination Date from the date calendar.
Select an Initial Endorsement Date from the date calendar.
Select a Final Endorsement Date from the date calendar.
Enter an FHA/USDA Case Number.
Select a Loan Type Code.

a. Available options are:

i. FHA Multifamily

i. USDA Multifamily

Select a Section of the Act from the dropdown (as seen in figure below).

Select an Annex-Special Disclosures value.

Select a Non-Level Payment Provisions value.

Complete the Non-Level Payment Schedule section (if applicable).
Complete the Modified Payment History section (if applicable).
Complete the Certify this loan section (if applicable).

Complete the Mortgagor Information section:

a. Name of Mortgagor

MyGinnieMae Portal | MFPDM User Manual v 2.2

103



b. Property Site Address

c. City
d. State
e. Zip Code

46. Click .

4.13.8 Submission Type 05-Final Draw/PN Conversion

The section below will display the steps to create a CS Submission Type 05 Final Draw with a PN Conversion. The

steps also apply similarly to CL pool types.

Utilizing Submission Type ‘05-Final Draw/PN Conversion’, all CL/CS pools will automatically be converted to PN pools
after the settlements of the final CL/CS Draw position. All pools will be issued as PN. A PN pool structure allows Issuers

to avoid early pool termination under predetermined circumstances and offers issues options to prevent the default and

assignment of a loan to FHA.

The Issuer will be required to submit the Final CL/CS Draw issuance and PN Conversion pool (two pool packages)

under one transmission. It is required that data be entered using two consecutive pool numbers.

The CL/CS-to-PN conversion process has two (2) settlement streams.

1.

o > 0N

Issuer will simultaneously submit the Final CL/CS pool and the new PN Conversion pool to the Pool Processing
Agent (PPA).

The Final Construction Loan Draw would be issued as a CL/CS security to the contracted investor.
Issuers will contract the PPA to cancel/exchange the outstanding securities and issue the final PN security.
The PPA will contact the Depository.

The Depository will broadcast a message announcing the CL/CS cancellation/exchange date of the pool to all
investors with notice that, “The replacement PN pool will be issued within two business dates.”

On the cancellation date at approximately 8:30 A.M., the CUSIP will be withdrawn. The PN CUSIP will also be
settled on this date.

The new PN pool would be issued and delivered to the investor of record, based on the delivery instruction
provided.

The Final Construction Loan Draw will settle and three (3) business days later the Project Loan Conversion is scheduled

to settle. On the morning of the settlement of the Project Loan Conversion, the Construction Loan pool number will be

matured (cancelled) by the Depository.

Note: Both pools (CL/CS and PN) must be entered on the system and Submission Type 05 must be selected.
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*Pool Number
BC5386

*Pool Tax 1D
262554064

Rates

4,600 %

Split Rate

4.500 %

Custodian Number / Name
000466

Escrow Accounts

~ Subscriber

® Yag Ne

~ Pool Statistics

Total Amounts
P&l Payrment Amount
§4,130.00

UPB Amount
§ 397,370.00

* Security Interest Rate

designated document custodian and which provides that any interest of a secured pas

rty in and to the pooled mortgages shall lapse upon or prior to the delivery of securities backed by the referenced poal or loan package
Upon the delivery of securities, only Ginnie Mae will have any ownership interestin and 1o the pooled morgages.

Loans Draw History Deétails

~ Header Information

~ General Infermation

*lssue Dale

12012017

* Initial Pay Date

01152018
Mortgage Interest Rate Semicing Fee
4.500 % 0.370 %

Construction Loan Interest Rate

~ Master Agreements

Subsenicer Number / Name

ABA/ FEDERAL ROUTING NUMBER

121000248 / Wells Fargo Bank, Na

ABA NUMBER / DELIVER TO

122334556 / 12234444/ wweeeeeee

~ Certification and Agreement - Form 11711B

Poaol Document Requirement Indicator

Form HUD-11711-Aforwarded to Document Custodian

Ginnie Mae will have any ownership intrest in and 1o the pooled morgage:

FHA Totals
Quantity
0

UPB Amount
$0.00

Issue Type * Pool Type
X.Multifamily (Ginnie Mae 1)

* Delivery Date

12062017 12012017

* PLPN Security Rate

4.250 %

Deferrad First Principal Payment

Principal & interest Account
ABA/ Federal Routing Number

121000248 / Wells Fargo B...

Account Mumber
4121366876

4593263510

DESCRIPTION

USDA Rural Development Totals Adch
Quantity

1 4.500 %
UPB Amount

§ 397,370.00

SS-Conwuniun Loan Split-

Unpaid Balance Date

itiona! Information

* Submission Type
05 Final Draw/PN Conversion

Armartization Method
Cencurrent Date (CD)

Maturity

* iaiurity Date

1/15/2027

Cross-Referance Paol (PN)
Pool BC5387

ACCOUNT NUMBER

POSITION (N $)
$ 350,000.00

Total 4§ 350,000.00

® Any and all security agreements affecting the mortgages in the referenced pool or loan package are limited by a duly executed Release of Security Interest (form HUD-11711A), which has been delivered by the issuer 1o the

No mortgage in the referenced pool or [0an package is now subjectto any security agreement between the issuer and any creditor, and upon the release (delivery) of securities backed by the pool or loan package, only
3

Weighted Average Interest Rate

Pool Details

Figure 114: CS Submission Type 05 - Pool Details Page

1. From the Pool Details screen, click the button.

2. Select an Issue Date.
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10.

11.

12.

13.

14.
15.

Select Submission Type 05-Final Draw/PN Conversion.
Select a Delivery Date from the calendar.

Select a Custodian Number / Name.

Select a Principal & Interest ABA / Federal Routing Number and Account Number.

Select an Escrow Account ABA / Federal Routing Number and Account Number.

Select a Subscriber ABA Number / Deliver To and Position (in $).

cicx [

Click the Draw History Details tab.
Enter an Approved Advance Amount.

Enter a Requested Amount.

Click .

Click IENESSEN to validate the pool against the business rules.

Resolve all Fatal errors and/or Warnings (if applicable).
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Loans Draw History Details

Figure 115: PN Conversion for CS Submission Type 05 - Pool Details Page

16. From the Pools & Loans screen, click Mt

17. Select the button to be taken to the Pool Details screen.
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18. Enter the next sequential Pool Number from the associated CL/CS pool.
a) Ex. If the CL/CS Pool Number is AB1234, the PN Pool Number must be AB1235.
19. Select an Issue Date.
20. Select Pool Type PN-Project Loan — Non-Level Payment.
21. Select Submission Type 05-Final Draw/PN Conversion.

22. Enter a Pool Tax ID. Must be nine (9) digits.

Figure 116: Delivery Date

23. Select a Delivery Date from the date calendar.
a) Must be a valid business day.
b) Must be greater than or equal to the current date.

c) Must be within the month associated with the Issue Date.

Figure 117: Delivery Date - Year

Note: Clicking on the year located to the right of the month allows the user to scroll through/select an applicable year.
24. Enter a Security Interest Rate. Maximum value length of six (6) including one (1) decimal point. (e.g., 12.345

%).

108
MyGinnieMae Portal | MFPDM User Manual v 2.2



25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

Select a Maturity Date from the date calendar. Must be the 15th of the month.

Select a Custodian Number / Name from the dropdown menu. Only Document Custodians with an active
and/or valid agreement on file with the Issuer will appear in the dropdown menu.

Select a Subservicer Number / Name from the dropdown menu. If no Subservicers are listed, they can be
added from the Maintenance screen.

If this is a Transfer at Issuance (TAI) pool, select Yes. If it is not a TAIl pool, leave the default of No. If Yes is
selected, an Issuer Number / Name transferee is required.

In the Principal & Interest Account box:
a. Selectan ABA / Federal Routing Number from the dropdown menu.
b. Select an Account Number from the dropdown menu.

In the Escrow Accounts section:

a. Click .

b. Selectan ABA / Federal Routing Number from the dropdown menu.
c. Selectan Account Number from the dropdown menu.

In the Subscriber section:

a. Click .

b. Select an ABA Number / Deliver To value from the dropdown menu.
c. Enter a Description. (optional)

d. Enter a Position (in $).

In the Certification and Agreement — Form 11711B section:

a. Select an option:

i. Any and all security agreements affecting the mortgages in the referenced pool or loan package are
limited by a duly executed Release of Security Interest (form HUD-11711A), which has been delivered
by the issuer to the designated document custodian and which provides that any interest of a secured
party in and to the pooled mortgages shall lapse upon or prior to the delivery of securities backed by the
referenced pool or loan package. Upon the delivery of securities, only Ginnie Mae will have any ownership
interest in and to the pooled mortgages.

ii. No mortgage in the referenced pool or loan package is now subject to any security agreement between
the issuer and any creditor, and upon the release (delivery) of securities backed by the pool or loan

package, only Ginnie Mae will have any ownership interest in and to the pooled mortgages.

If the first option is selected, select either Yes or No to identify if Form HUD-11711-A has been forwarded to the
Document Custodian.

Click .
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35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

45.

46.

47.

48.

49.

50.

From the Pool Details screen, click the Loans tab.

From the All Loans screen, click the I

Enter the Issuer Loan Number.
a) Must be 15 alphanumeric characters.
Select a Mortgage Type from the dropdown.
a) Available options are:

i. FHA

ii. USDA

Enter a Mortgage Interest Rate.

a) Maximum value length of six (6) including one (1) decimal point. (e.g., 12.345 %).

Select an Approval Date.

button.

a) Required if the difference between the Security Interest Rate and Mortgage Interest Rate exceeds 50 basis

points.
Enter an Original Principal Balance.
Enter an Unpaid Balance.
Enter a Principal & Interest amount.
Enter a Term of Mortgage in Years.
a) Must be between 5 and 40 years.
b) Term of Mortgage Months is optional
Select a First Pay Date from the date calendar.
a) Must be the 1st of the month.
Select a Last Pay Date from the date calendar.
a) Must be the 1st of the month.
Select a Loan Origination Date from the date calendar.
Select a Final Endorsement Date from the date calendar.
Enter a FHA/USDA Case Number.
Select a Loan Type Code. Available options are:

a) FHA Multifamily
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51.

52.

53.

54.

55.

56.

57.

58.

59.

60.

b) USDA Multifamily

Select a Section of the Act from the dropdown.

Select an Annex-Special Disclosures value.

Select a Non-Level Payment Provisions value.

Complete the Non-Level Payment Schedule section (if applicable).
Complete the Modified Payment History section (if applicable).
Complete the Certify this loan section (if applicable).

Complete the Mortgagor Information section:

a) Name of Mortgagor

b) Property Site Address

c) City

d) State

e) Zip Code

ciicx [T

Click IMESSSEN to validate the pool against the business rules.

Resolve Errors and/or Warnings (if applicable).

Figure 118: Bulk Submission of CS Type 05 and PN Conversion
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61. On the Pools & Loans screen, select the checkbox next to both the CL/CS and PN pools.
62. Click the button.
63. Complete the Certification confirmation, click.

64. Enter the SecurID PIN and Passcode, click .
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4.13.9 Project Loan (PN) Pool

Figure 119: 04 PN-Project Loan Non-Level Payment Pool Details Page

Pool Details Page
1. From the Pools & Loans screen, click the 2

@l button in the header.

Select the button to be taken to the Pool Details screen.
Enter the Pool Number.

4. Select an Issue Date from the dropdown.
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10.

11.

12.

13.

14.

15.

16.

17.

Select PN-Project Loan-Non-Level Payment from the Pool Type dropdown menu.
Select 04-Initial Project from the Submission Type dropdown menu.

Enter a Pool Tax ID.

Select a Delivery Date from the date calendar.

Enter a Security Interest Rate.

Select a Maturity Date from the date calendar.

Expand Pre-Approval section and enter Pre-Approval data when applicable. Please refer to Basis Point Spread
Pre-Approval, Cross Default/Cross Reference Case Number Pre-Approval, Balloon Payment Pre-Approval.

Expand Pre-Approval section and enter Pre-Approval data when applicable. Please refer to Basis Point Spread
Pre-Approval, Cross Default/Cross Reference Case Number Pre-Approval, Balloon Payment Pre-Approval.

Select a Custodian Number / Name from the dropdown menu.

In the Principal & Interest Account box:

a. Selectan ABA / Federal Routing Number from the dropdown menu.
b. Select an Account Number from the dropdown menu.

In the Escrow Accounts section:

a. Click .

b. Selectan ABA / Federal Routing Number from the dropdown menu.
c. Selectan Account Number from the dropdown menu.

In the Subscriber section:

a. Click .

b. Select an ABA Number / Deliver To value from the dropdown menu.
c. Enter a Description. (optional)

d. Enter a Position (in $).

In the Certification and Agreement — Form 11711B section:

a. Select an option:

i Any and all security agreements affecting the mortgages in the referenced pool or loan package are limited by a duly
executed Release of Security Interest (form HUD-11711A), which has been delivered by the issuer to the designated
document custodian and which provides that any interest of a secured party in and to the pooled mortgages shall
lapse upon or prior to the delivery of securities backed by the referenced pool or loan package. Upon the delivery of
securities, only Ginnie Mae will have any ownership interest in and to the pooled mortgages.
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ii. No mortgage in the referenced pool or loan package is now subject to any security agreement between the issuer
and any creditor, and upon the release (delivery) of securities backed by the pool or loan package, only Ginnie Mae
will have any ownership interest in and to the pooled mortgages.

b. If the first option is selected, select either Yes or No to identify if Form HUD-11711A has been forwarded to

the Document Custodian.

18, Ciick T

Pool Details Loan 929393939393939 X

v
= General Information
* Issuer Loan Number * Mortgage Type
929393939393939 FHA

Approval Date

$9,500,000.00

* Principal & Interest

$73,046.78
Prepayment Provisions ndicators
Ave there any prepayment MIN
provisions?
Yes ® No
MOM
Yes ® No
Ratios
Debt Service Coverage Ratio Loan to Value Ratio
Annex-Special Disclosures Non-Level Payment Provisions
* Identifier * Idenlifier
Annex Special Disc1 Non Level Payment
* Description * Description

This pool mortgage is This pool mortgage is

Non-Level Payment Schedule

~ Mortgagor Information

* Name of Mortgagor * Property Site Address

Best Mortgagor 2 Hanson Place

* Morigage Interest Rate

8.500 %

* Unpaid Balance
§ 9,500,000.00

000000003939329

Section of the Act

2071223(f) Refinance or
Purchase of Existing
Multifamily Rental Housing

brooklyn

Pay Dates

* First
06/01/2019

* Last

05/01/2049

Loan Type Code
FHA Multifamily

Development Cost

$0.00

* State
New York

Months

Mortgage Note Dates
* Loan Origination

01/01/2019
Initial Endorsement
01/01/2019

nal Endorsement

01/01/2019

* Zip Code

11217-

Figure 120: 04 PN-Project Loan Non-Level Payment Loan Details Page

Loan Details Page

1. From the Pool Details screen, click the Loans tab.

@ ADD LOANS

2. From the All Loans screen, click the button.

3. Enter the Issuer Loan Number.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

Select a Mortgage Type from the dropdown.

Enter a Mortgage Interest Rate.

Select Balloon Payment indicator — No. (If yes see sample details under LM Pool figure 84)

Enter an Original Principal Balance.

Enter an Unpaid Balance.

Enter a Principal & Interest amount.

Enter a Term of Mortgage in Years and Month.

Select a First Pay Date from the date calendar.

Select a Last Pay Date from the date calendar.

Select a Loan Origination date from the date calendar.

Select an Initial Endorsement date from the date calendar.

If there are Prepayment Provisions, complete the applicable terms.

Enter a FHA/USDA Case Number.
Select a Loan Type Code.
Select a Section of the Act from the dropdown.
Select an Annex-Special Disclosures value.
Select a Non-Level Payment Provision
Complete the Mortgagor Information section:
a) Name of Mortgagor
b) Property Site Address
c) City
d) State

e) Zip Code

Click .

C“Ck <7 VALIDATE

&
Click the button.

Complete the Certification confirmation, click m

MyGinnieMae Portal | MFPDM User Manual v 2.2
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26. Enter the SecurlID PIN and Passcode, click .

4.13.10 Project Loan (LM) Pool

Figure 121: Project Loan (LM) Pool Details Page
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Pool Details Page

10.
11.

12.

13.

14.

15.

16.

From the Pools & Loans screen, click the button in the header.

Select the button to be taken to the Pool Details screen.

Enter the Pool Number.

Select an Issue Date from the dropdown.

Select LM-Project Loan-Modified Loan/Mature Loan from the Pool Type dropdown menu.
Select 04-Initial Project from the Submission Type dropdown menu.

Enter a Pool Tax ID.

Select a Delivery Date from the date calendar.

Enter a Security Interest Rate.

Select a Maturity Date from the date calendar.

Expand Pre-Approval section and enter Pre-Approval data when applicable. Please refer to Basis Point Spread
Pre-Approval, Cross Default/Cross Reference Case Number Pre-Approval, Balloon Payment Pre-Approval

Expand Pre-Approval section and enter Pre-Approval data when applicable Please refer to Basis Point Spread
Pre-Approval, Cross Default/Cross Reference Case Number Pre-Approval, Balloon Payment Pre-Approval.

Select a Custodian Number / Name from the dropdown menu.

In the Principal & Interest Account box:

a. Selectan ABA / Federal Routing Number from the dropdown menu.
b. Select an Account Number from the dropdown menu.

In the Escrow Accounts section:

a. Click .

b. Selectan ABA / Federal Routing Number from the dropdown menu.
c. Select an Account Number from the dropdown menu.

In the Subscriber section:

a. Click .

b. Select an ABA Number / Deliver To value from the dropdown menu.

c. Enter a Description. (optional)
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d. Enter a Position (in $).
17. In the Certification and Agreement — Form 11711B section:

a. Select an option:

i Any and all security agreements affecting the mortgages in the referenced pool or loan package are limited by a duly
executed Release of Security Interest (form HUD-11711A), which has been delivered by the issuer to the designated
document custodian and which provides that any interest of a secured party in and to the pooled mortgages shall
lapse upon or prior to the delivery of securities backed by the referenced pool or loan package. Upon the delivery of
securities, only Ginnie Mae will have any ownership interest in and to the pooled mortgages.

ii. No mortgage in the referenced pool or loan package is now subject to any security agreement between the issuer
and any creditor, and upon the release (delivery) of securities backed by the pool or loan package, only Ginnie Mae
will have any ownership interest in and to the pooled mortgages.

b. If the first option is selected, select either Yes or No to identify if Form HUD-11711A has been forwarded to
the Document Custodian.

18. Click m
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Pool Details Loan 000033344455566

= General Information

* Issuer Loan Number * Mortgage Type * Morigage Inlerest Rate Balloon Payments
*Is this a Balloon Payment?
FHA .
000033344455566 5.750 % @ vee No

“Amartization Basis Term
Years " Months
25 0

This pool does nat conform to a siraight line amortization schedule. Confirm this
amortization schedule is propery disclosed and you have obtained written security
holder acknowledgement.

+  Confim

Approx Balloon Payment Amount

$6,035.12
Mortgage Amounts Term of Mortgages Pay Dates
* Original Principal Balance * Unpaid Balance *Years Months * First
$ 479,658.71 § 473,807.72 24 0 1110172018
* Principal & Interest * Last
$3,017.56 1010172042
Morigage Note Dates Prepayment Provisions Indicators Agency Defails
* Loan Origination Are thera any prepayment MIN *FHAUSDA Case Number Loan Type Code

provisions D

0110112017 Yes @ Mo 000000035353535 FHA Multifamily
Initial Endorsement MOM Section of the Act Development Cost
01/01/2018 Yes  ® No 221(d){4) New Construction $0.00

or Substantial Rehabilitation

Final Endorsement of Apartments and Co-ops

01/01/2018

«  Non-Level Payment Schedule

RITY RATE

'  Modified Loan History

1 §2,878.95 § 453,459.00 $453,450.00 10/01/2007 02/01/2018 6.000 %

2 §3,017.56 § 479,658.71 $473,807.72  11/01/2018 10/01/2042 5.750 %
«  *Certify Loan

CERTIFICATION FOR POOLING A MULTIFAMILY MORTGAGE WHERE THE FIRST PAYMENT TO PRINCIPAL AND INTEREST IS MORE THAN 24 MONTHS BEFORE THE ISSUE DATE OF THE SECURITIES

FHA/USDA Case Number Proposed Pool Number Project Location Issuer Number

000000035353535 BZ1933 NY 3153

I, the undersigned, do centify: "
1. Thi of M with the Federal Housing is in full force.

2. The mortgage is Fully Insured by the Federal Housing Administration and not subject to a Coinsurance Morigage contract.

3. Unless subject to a current modification approved by the Federal Housing the project has had of at least 90 percent, for the past 24 months.(Audited
financial statements)

4. Unless subject to a current modification approved by the Federal Housing the has b it monthly through principal, interest, and all escrows, including the

v "lAgree

~ Mortgagor Information

* Name of Morlgagor * Property Site Address * city * State * Zip Code
BNYMellon 101 Barclay New York New York 10286-

* = Required Field

Figure 122: Project Loan (LM) Loan Details Page
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Loan Details Page

2 e o

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

From the Pool Details screen, click the Loans tab.

From the All Loans screen, click the

S button.

Enter the Issuer Loan Number.

Select a Mortgage Type from the dropdown.

Enter a Mortgage Interest Rate.

Select Balloon Payment indicator.

b.

d.
e.
Enter al

Is this a Balloon Payment? YES

Enter Amortization Basis Term Years

Enter Amortization Basis Term Months

Confirmation Check Box

Approximate Balloon Payment Amount will auto populate

n Original Principal Balance.

Enter an Unpaid Balance.

Enter a Principal & Interest amount.

Enter a Term of Mortgage in Years.

Select a First Pay Date from the date calendar.

Select a Last Pay Date from the date calendar.

Select a Loan Origination date from the date calendar.

Select an Initial Endorsement date from the date calendar.

Select a Final Endorsement date from the date calendar.

If there are Prepayment Provisions, complete the applicable terms.

Enter a

FHA/USDA Case Number.

Select a Loan Type Code.

Select a Section of the Act from the dropdown.

Select an Annex-Special Disclosures value.

Select a Non-Level Payment Provision value (if available).

Select the checkbox next to Modified Loan History.

a.
b
c
d.
e
f

g.

Add Principal & Interest.

Add Original Principal Balance.
Add Unpaid Balance.

Add First Pay Date.

Add Last Pay Date.

Add Interest Rate.

Add a second entry.

23. Select the checkbox to Certify Loan.

24. Complete the Mortgagor Information section:

a) Name of Mortgagor

b) Property Site Address

MyGinnieMae Portal | MFPDM User Manual v 2.2
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c) City
d) State
e) Zip Code

B save

25. Click
26. Click to validate the pool against the business rules. Resolve Errors and/or Warnings (if applicable).

SUBMIT

27. Click the I button.

28. Complete the Certification confirmation, cIick.

¢ suBMIT

29. Enter the SecurlID PIN and Passcode, click
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4.13.11 Project Loan (LS) Pool

* Pool Number * Issue Date Issue Type Pool Type * Submission Type
BHO847 05/01/2019 X-Multifamily (Ginnie Mae 1) LS-Project Loan - 538/515/Small 04-Initial Project
Loans

* Pool Tax ID * Initial Pay Date * Delivery Date Unpaid Balance Date Amortization Method
093952293 06/15/2019 05/23/2019 05/01/2019 Concurrent Date (CD)
Rates - — Maturiy -
* Maturity Date

*Securiy interest Rate  Morigage interest Rate  Servicing Fee
8.000 % 8.600 % 0.470 % 04n1512049

Custodian Number / Name Subservicer Number / Name: r— Transfer - i~ Principal & Interest Account 1
Transfer at Issuance (TAI ABA [ Federal Routing Number Account Number
000466/ U S BANK NATIONAL Sves o [ o ‘
ASSOCIATION 121000248 / Wells Fargo 4121366876 ‘
Bank, Na ‘
i
Escrow Accounts

121000248 | Wells Fargo Bank, Na 4121366918

Check the appropriate box:

© Any and all security i loan pac are limited by a duly executed Release of Security Interest (form HUD-11711A), which has been delivered by the issuer to the
designated document custodian and which provices that any interest of a secured party in and o the pooled morigages shall lapse upon of prior 1o the delivery of securities backed by the referenced poo! of loan package. Upon
the of securities, only Ginnie Mae will have any ownershi| in and to the pooled mortgages.

@Nommelnmmmdmdnrbanpac is now subject to any security agreement between the issuer and any creditor, and upon the release (delivery) of securities backed by the of loan , only Ginnie
Mae wil Wﬂymibimhamhm@:@m"&.w " e - ( ! o £ool package. enly

Total Amounts T FHA Totals ] USDA Rural Development Toltals —  — Additional Information
P&i Payment Amount ‘ Quaniity ‘ Quantity Veighied Average interest Rate
$65,561.00 ‘ 1 ‘ o 8500 %
UPB Amount ‘ UPB Amount ‘ UPB Amount
$ 8,494,955.67 ‘ $ 8,494,955.67 ‘ $0.00
L J

* = Required Field

Figure 123: Project Loan (LS) Pool Detail Page
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Pool Details Page

=

© ©® N o o Db

T =
R O

12.
13.

14.

15.

16.

17.

ADD POOLS

From the Pools & Loans screen, click the i button in the header.

Select the button to be taken to the Pool Details screen.

Enter the Pool Number.

Select an Issue Date from the dropdown.

Select LS-Project Loan-538/515/Small Loans from the Pool Type dropdown menu.
Select 04-Initial Project from the Submission Type dropdown menu.

Enter a Pool Tax ID.

Select a Delivery Date from the date calendar.

Enter a Security Interest Rate.

. Select a Maturity Date from the date calendar.

. Expand Pre-Approval section and enter Pre-Approval data when applicable. Please refer to Basis Point Spread

Pre-Approval, Cross Default/Cross Reference Case Number Pre-Approval, Balloon Payment Pre-Approval.

Select a Custodian Number / Name from the dropdown menu.

In the Principal & Interest Account box:

a. Selectan ABA / Federal Routing Number from the dropdown menu.
b. Select an Account Number from the dropdown menu.

In the Escrow Accounts section:

a. Click .

b. Selectan ABA / Federal Routing Number from the dropdown menu.
c. Select an Account Number from the dropdown menu.

In the Subscriber section:

a. Click .

b. Select an ABA Number / Deliver To value from the dropdown menu.
c. Enter a Description. (optional)

d. Enter a Position (in $).

In the Certification and Agreement — Form 11711B section:

a. Select an option:

i Any and all security agreements affecting the mortgages in the referenced pool or loan package are limited by a duly
executed Release of Security Interest (form HUD-11711A), which has been delivered by the issuer to the designated
document custodian and which provides that any interest of a secured party in and to the pooled mortgages shall
lapse upon or prior to the delivery of securities backed by the referenced pool or loan package. Upon the delivery of
securities, only Ginnie Mae will have any ownership interest in and to the pooled mortgages.

ii. No mortgage in the referenced pool or loan package is now subject to any security agreement between the issuer
and any creditor, and upon the release (delivery) of securities backed by the pool or loan package, only Ginnie Mae
will have any ownership interest in and to the pooled mortgages.

b. If the first option is selected, select either Yes or No to identify if Form HUD-11711A has been forwarded to
the Document Custodian.

ciiok T
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Figure 124: Project Loan (LS) Loan Details Page

Loan Details Page

=

From the Pool Details screen, click the Loans tab.

ekt button.

From the All Loans screen, click the
Enter the Issuer Loan Number.
Select a Mortgage Type from the dropdown.

Enter a Mortgage Interest Rate.

Select Balloon Payment indicator — No. (If yes see sample details under LM Pool figure 84)
Enter an Original Principal Balance.

Enter an Unpaid Balance.

© 0o N o g A~ wDN

Enter a Principal & Interest amount.

125
MyGinnieMae Portal | MFPDM User Manual v 2.2



10. Enter a Term of Mortgage in Years.
11. Select a First Pay Date from the date calendar.
12. Select a Last Pay Date from the date calendar.
13. Select a Loan Origination date from the date calendar.
14. Select an Initial Endorsement date from the date calendar.
15. If there are Prepayment Provisions, complete the applicable terms.
16. Enter a FHA/USDA Case Number.
17. Select a Loan Type Code.
18. Select a Section of the Act from the dropdown.
19. Select an Annex-Special Disclosures value.
20. Select a Non-Level Payment Provision value (if available).
21. Complete the Mortgagor Information section:
a) Name of Mortgagor
b) Property Site Address
c) City
d) State
e) Zip Code

22. ciicw [T

23. Click IESSSEN to validate the pool against the business rules. Resolve Errors and/or Warnings (if applicable).
24. Click the m button.
25. Complete the Certification confirmation, cIickm.

26. Enter the SecurlID PIN and Passcode, click .
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4.13.12 Project Loan (RX) Pool

Figure 125: Project Loan (RX) Pool Details Page
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Pool Details Page

=
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12.
13.

14.

15.

16.

17.

ADD POOLS

From the Pools & Loans screen, click the i button in the header.

Select the button to be taken to the Pool Details screen.
Enter the Pool Number.

Select an Issue Date from the dropdown.

Select RX-Project Loan-Mark to Market from the Pool Type dropdown menu.

Select 04-Initial Project from the Submission Type dropdown menu.
Enter a Pool Tax ID.
Select a Delivery Date from the date calendar.

Enter a Security Interest Rate.

. Select a Maturity Date from the date calendar.

Pre-Approval, Cross Default/Cross Reference Case Number Pre-Approval, Balloon Payment Pre-Approval.

. Expand Pre-Approval section and enter Pre-Approval data when applicable. Please refer to Basis Point Spread

Select a Custodian Number / Name from the dropdown menu.

In the Principal & Interest Account box:

a. Selectan ABA / Federal Routing Number from the dropdown menu.
b. Select an Account Number from the dropdown menu.

In the Escrow Accounts section:

a. Click .

b. Selectan ABA / Federal Routing Number from the dropdown menu.
c. Select an Account Number from the dropdown menu.

In the Subscriber section:

a. Click .

b. Select an ABA Number / Deliver To value from the dropdown menu.
c. Enter a Description. (optional)

d. Enter a Position (in $).

In the Certification and Agreement — Form 11711B section:

a. Select an option:

i Any and all security agreements affecting the mortgages in the referenced pool or loan package are limited by a duly
executed Release of Security Interest (form HUD-11711A), which has been delivered by the issuer to the designated
document custodian and which provides that any interest of a secured party in and to the pooled mortgages shall
lapse upon or prior to the delivery of securities backed by the referenced pool or loan package. Upon the delivery of

securities, only Ginnie Mae will have any ownership interest in and to the pooled mortgages.

ii. No mortgage in the referenced pool or loan package is now subject to any security agreement between the issuer
and any creditor, and upon the release (delivery) of securities backed by the pool or loan package, only Ginnie Mae

will have any ownership interest in and to the pooled mortgages.

b. If the first option is selected, select either Yes or No to identify if Form HUD-11711A has been forwarded to

the Document Custodian.

ciiok T
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Figure 126: Project Loan (RX) Loan Details Page

Loan Details Page

=

From the Pool Details screen, click the Loans tab.

kil button.

From the All Loans screen, click the
Enter the Issuer Loan Number.
Select a Mortgage Type from the dropdown.
Enter a Mortgage Interest Rate.

Enter an Original Principal Balance.

Enter an Unpaid Balance.

Enter a Principal & Interest amount.

© o N o g kM w DN

Enter a Term of Mortgage in Years.
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10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

21.

22.

23.

24.

25.

4.14

Select a First Pay Date from the date calendar.

Select a Last Pay Date from the date calendar.

Select a Loan Origination date from the date calendar.

Select an Initial Endorsement date from the date calendar.

If there are Prepayment Provisions, complete the applicable terms.

Enter a FHA/USDA Case Number.

Select a Loan Type Code.

Select a Section of the Act from the dropdown.

Select an Annex-Special Disclosures value.

Select a Non Level Payment

Complete the Mortgagor Information section:

a) Name of Mortgagor

b) Property Site Address

c) City
d) State
e) Zip Code

cicx [T

CI|Ck </ VALIDATE

Click the m button.

Complete the Certification confirmation, cIickm.

&
Enter the SecurlD PIN and Passcode, click .

Using the Solution Batch

4.14.1 Pool/Loan Import

To import pool/loan data.

1. Click on the button to enter pool information manually or to import pool/loan data.

Add Pools

Enter Pool Data Manually Import pool data file

Figure 127: Add Pools

to validate the pool against the business rules. Resolve Errors and/or Warnings (if applicable).
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2. Under ‘Import pool data file’, click the button to locate a compatible file containing pool/loan data to
import.

Note: MFPDM requires a .TXT file for import.

Figure 128: Open File

3. Select a compatible file and click Open.
4. |If desired, select either/both checkbox:

a. ‘Validate against Ginnie Mae Business Rules during import’ to run the Ginnie Mae validation process
during file import.

b. ‘Override prior file submissions’ to replace previously entered/imported data.

5. Select SUBMIT.

Note: Clicking | Cencel closes the file selection screen and removes the selected file from import.

Note: If there is an error on one of the Subscribers during import all Subscriber entries are discarded (not saved).
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5 REPORTING

5.1

Standard Reports

Users can generate and print the following forms and reports from the following pages: Pools & Loans, Pool Details,

Loans, Loan Details, and Draw History Details.

MFPDM Form HUD Name Pool Types @ Available

1. | schedule of HUD-11705: Schedule of | All After initial save on Pool Details
Subscribers - Subscribers and Ginnie (11705) screen
11705 Mae Guaranty Agreement

2. | Schedule of HUD-11706: Schedule of | All After initial save on Loan Details
Pooled Pooled Mortgages with (11706) screen
Mortgages - data
11706

3. | Schedule of HUD-11706: Schedule of | All After initial save on Loan Details
Pooled Pooled Mortgages (11706) screen
Mortgages with | summary (Recap)
Data - 11706

4. | Certification HUD-11711-B: All After initial save on Pool Details
and Agreement | Certification and (11705) screen
-11711B Agreement

5. | Prospectus HUD-1724: Prospectus - LM/LS/PL/P | After successful submission of the pool
Ginnie Mae | GNMA | MBS (Project N/RX
Project Loan Loan Securities)
Securities -
1724

6. | Prospectus HUD-1731: Prospectus - CL/CS/PL/P | After the successful submission of the
Ginnie Mae | GNMA | MBS N Initial Construction and Conversion
Construction (Construction & pools (Type 03 and 05)
and Permanent | Permanent Loan
Loan Securities | Securities)
-1731

7. | Certification for | HUD-11732: Custodian's CL/CS After a draw has been certified
Construction Certification for
Loans — 1732 Construction Securities

8. | Modified Loan Modified Loan Payment LM After the Modified Loan History is
Payment History completed and saved (along with the
History Loan record)

9. | Loans with Loans with Annex - All Any time - not specific to a single pool,

Annex - Special
Disclosures

Special Disclosures

displays a list of pools that contain an
Annex value
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MFPDM Form HUD Name Pool Types Available

10.| Loans with Non | Loans with Non Level All Any time- not specific to a single pool,
Level Payment | Payment Provisions displays a list of pools that contain a
Provisions Non-Level value

11| Non Level Non Level Payment LM/LS/PN/R | After the Non-Level Payment Schedule
Payment Schedule XICL/CS is completed and saved (along with the
Schedule Loan record)

12| Certification for | Certification for Mature LM After an Issuer has completed the
Mature Loans Loans 'Certify this Mortgage' on the Loan

Details and has saved the Loan

13.| Basis Point Basis Point Spread ALL Once Account Executive Approves

Spread Waiver . P Pre-Approval request for Basis Point
Waiver Letter

Letter Spread

14.| Cross Default Cross Default Waiver ALL Once Account Executive Approves
Waiver Letter Letter Pre-Approval request for Cross Default

15.| Balloon Balloon Payment Waiver ALL Once Account Executive Approves
Payment Letter Pre-Approval request for Balloon
Waiver Letter Payment

16.| Validation N/A ALL After validation
Report

5.2

There are several locations with the MFPDM application from which users can generate forms/reports listed below:

e Pools & Loans Page

e Pool Details Page

Table 4.14.1.1 : Forms & Reports

Standard Report Procedures

5.2.1 Accessing Reports from the Pools Summary List

To generate a form/report from the pools summary listed within the Pools & Loans page follow the next steps.

1) Identify the desired pool and click on the I (row action) button on the right side of each pool
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9%, Communities v/ {77 Tools v ¥ Knowledge Center
H H 4381
WG eMae
’GmnleM_:a_e ) MyGinnieMae Q @ HeloTak [ g

My Dashboard ~ Pools & Loans Maintenance

1

@ @ @ ADDPOOLS

All MF Pools Submitted for Final Certified TAI Pools
Final Certification

READY FOR SUBMISSION & PASSED % FAVORITE 3} REJECTED oy CERTIFIED Q, Please enter Pool ID Advanced

Total: 112 Selected: 0

B Y% % rooLnumesr DRAWNUMBER CUSTODIAN NUMBER | BUSINESS POOL STATUS ISSUER ID
NAME RULES

O w oY BZ3317 PN 12/01/2019 000568 / SunTrust Bank @ Final Certified 4188

O ﬁ J/_:; BZ3316 cs 12/01/2019 2 000568 / SunTrust Bank @ Final Certified 4188

Figure 129: Pools & Loans Tab (Row Action button)

2) Click on the button and select the desired report.

Total: 1 Selected: 0

B 7% O pooLnumecr ISSUE DATE CUSTODIAN NUMBER / NAME ousrEss POOL STATUS

000433 / ALASKA USA TRUST

BHD148 030172018 1 COMPANY

Leaded all rows e |

Figure 130: Pools & Loans Docs Drop Down

5.2.2 Accessing Reports from the Pools Details Page

Reports can also be generated after selecting a Pool and can be accessed from the various sections within a pool.

1) To generate a form/report from the Pool Details, Loans, Loan Details and Draw History pages, click on

button on the top right corner of the Pool Header a drop down will display with additional actions

2) Selectthe button to display a dropdown of available forms/reports

3) Select the desired report.
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8 Communities v T Tools v @ Knowledge Center

I 6143
,GlnnleMae ni @\ eﬂ;u:uggsam a

My Dashboard Pools & Loans Maintenance

e Pool BH0148 Draft + MORE ... < VALDATE & sueMT [ BT &
) tion Lol @ DELETE

¥ EXPORT
Project Number: 000000045.

O pocs

Last Updated
03202018

Rani Jaiswal Rani Jaiswal 5 e o DANNY ROBERSON
2222222222 (222222-2222 ustodan Focourt (412)264-0776

Pool Details Loans Draw History Details
S

~ Header Information

Figure 131: Pool Details Docs Drop Down

6 GETTING HELP

This section provides the user with information on where to search for information and resources to assist with their
account, navigating the portal and its applications, and troubleshooting issues.

Refer to MyGinnieMae Portal Getting Started Manual.

6.1 Troubleshooting and System Errors

6.1.1 Field-Level Validation

MFPDM has two ways to indicate a problem with the data being entered. The first is a Field-Level Validation. Once the
User enters data in fields required for save (*) or additional key fields, the field-level validations immediately alert the User
to invalid data.

The field will turn red and an associated error message is available upon hovering over the field.

An example of a field-level validation and hover-over can be seen below:

Figure 132: Field-Level Validation Example
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6.1.2 Validation Fatal Error and Warning Messages

Upon selecting the Validate option from the Pool Header, MFPDM will verify pool/loan/draw data against a list of Ginnie
Mae business rules. If issues with the data are found, MFPDM will display the associated Errors and Warnings at the top
of the respective page upon which the error originates. An example of Loan Detail related Errors and Warnings can be

seen below:

oan 5346246 41234 %

Pooi Deiaiis

~ All Errors and Warnings (6)
Fatal Errors

/A (F) Principal and Interest is invalid/missing - Amount should be §5,303.28.

£\ (F) Prepayment Penalty Description is required

£ {F) Loan Type Code is reguired.

/A (F) Unpaid Balance is invalid/missing ( 500.000.00 ) - Must be equal to calculated Unpaid Balance Amount 487.583.33

A\ (F) If answer to *Prepayment Provisions' is "Yes' then either ‘Lockout Term' or ‘Prepayment Premium Period' should be available

e Interest Rate

Approval Date

Figure 133: Validation Errors and Warnings

Fatal error messages appear in red at the top. Fatal error messages must be corrected before a pool is able to be

submitted to a document custodian for certification.

Warnings are displayed in orange just below any fatal error messages. Warnings serve as a notification that something
may be incorrect. Warnings do not need to be corrected before a pool is able to be submitted to a document custodian

for certification.

Below is a sample of the most common error and warning messages for Multifamily pools and loans.

POOL

(F) Pool Number is invalid — First letter cannot be M or
P.

LOAN

(W) FHA/USDA Case Number is invalid/missing - Must be
unique for loans associated with LS and RX pools

(F) Pool Type is invalid — Pool Type is required and
must be CL, CS, LM, LS, PN, or RX Pools.

(W) Mortgage Interest Rate is invalid - The PL/PN Security
Interest Rate/Mortgage Interest Rate exceeds the 50 basis
points spread. Enter the approval date from an Account
Executive.

(F) Amortization Method is invalid - Must be CD.

(F) Issue Loan Number is invalid - Must be fifteen (15)
characters.

(F) Maturity Extension Date is invalid - Cannot be a
future date.

(F) Initial Endorsement Date is invalid - Cannot be prior to
1/1/1970.

(F) Cumulative Approved Amount is invalid - Cannot be
less than the Cumulative Requested Amount.

Table 6.1.22.1 Common Fatal and Warning Messages

*(F) — Fatal
(W) — Warning
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6.1.3 Date Selection Limitations

All date fields in MFPDM provide the option to select a date from a date calendar widget. The date picker automatically
limits to only valid options. Following is an example of a date picker limitation:

Figure 134: Date Calendar Limitation

In this instance, the field is limited to selecting only the 15™ day of each month.

6.1.4 Limited Dropdown Selections
Dropdown fields in MFPDM may automatically restrict the data shown based upon many potential factors including:
e Signed and valid Master Agreement data

e Avalue selected in a dependent field (e.g., Submission Type is based on the Pool Type selected)

e Account Numbers (P&I, Escrow, etc.) are limited based upon the ABA/Federal Routing Number selected.

6.1.5 Browser Back Button

While using the MFPDM application it is not recommended to use the web browser Back Button as data may not be
saved and filters used may clear when going back.

Figure 135: Browser Back Button

Instead, when the user is in the Pool Details, Loans, Loan Details or Draw Details pages the pool header will display the
application back button. By clicking this back arrow, the user will safely go back to the previous screen inside of the
application.

QO Pool AB1234

tee | Type: X - Multifamily (Ginnie Mae 1) Submission Type:
Issue Date: Pool Type: Security Rate: 0.000 %
Business Rules: Not Yet Run Pool Amount: $ 0.00 Interest Rate: 0.000 %
Proiact Niimhar Mornane Amaunt- § 000 Mahirity Niate-

Figure 136: Application Back Button
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6.2 Self-Help Tools

Users should first reference the appropriate section of the MyGinnieMae Getting Started User Manual for information on
creating a user account, requesting functional roles, and managing a user account. Some functions a user may
complete without the assistance of a system administrator such as:

e Changing a password every 90 days — Changing a Password in MyGinnieMae QRC

e Resetting a forgotten password — Forgot Password in MyGinnieMae QRC

e Updating profile information — Managing My Profile in MyGinnieMae QRC

o Registering for mobile delivery of the OTP — Registering with the Oracle Mobile Authenticator QRC

Easy reference tools like Quick Reference Cards (QRCs) and the Portal Help link at the bottom of each portal page, can

be used to help answer common questions. To get more help, users may access the training sessions and materials on
the Issuer Training Page of the Ginnie Mae website at

https://www.ginniemae.gov/issuers/issuer_training/pages/modernization.aspx.

6.3 MyGinnieMae Portal Dictionary

The MyGinnieMae Portal Dictionary is a reference resource for all portal users. The dictionary contains definitions for
terms that provide clarification around portal pages, applications, processes, and general functionality pertaining to the
MyGinnieMae portal. Refer to the MyGinnieMae Portal Dictionary.

6.4  Application Acronyms and Abbreviations

Term Definition

ABA# Bank’s Routing Number

AE Account Executive

CL Construction Loan

CS Construction Loan Split-Rate

FCN File Certification Number

FHA Federal Housing Administration

FRN File Rejection Number

FTN File Transmission Number

GNMA Governmental National Mortgage Association (Ginnie Mae)
LM Project Loan — Modified Loan/Mature Loan
LS Project Loan — 538/515/Small Loans

RX Project Loan — Mark to Market

MBS Mortgage-Backed Security

MF Multifamily

MFPDM Multifamily Pool Delivery Module
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MM/DD/YYYY Month/Day/Year

MM/YYYY Month/Year

MyGinnieMae | Ginnie Mae Portal that hosts MFPDM Application
OAA Original Aggregate Amount

OPB Original Principal Balance

OTP One-Time PIN

P&I Principal and Interest

PN Project Loan — Non-Level Payment

PPA Pool Processing Agent

RD Rural Development Loans (currently known as USDA)
RPB Remaining Principal Balance

UPB Unpaid Principal Balance

USDA United State Department of Agriculture (also known as RD Loans)

7 APPENDIX

7.1 Functional Role Matrix

Functional Roles are a system access profile based on business activities used to ensure End Users have the
appropriate level of access to be able to perform their job functions and responsibilities. Functional roles are grouped
and vary by type (refer to the Functional Role Matrix at

https://www.ginniemae.gov/issuers/issuer _training/Documents/functional role matrix.pdf).
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8 QUICK REFERENCE CARDS (QRCS)

A Quick Reference Card or QRC is an abbreviated one to two-page reference document with step-by-step instructions

on how to complete a specific action. Below is a list of QRCs for the content provided in this User Manual. QRCs are

posted to the Ginnie Mae website at https://www.ginniemae.gov/issuers/issuer_training/pages/qrcs.aspx.

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

QRC-MFPDM:4

QRC-MFPDM:4.1.1

QRC-MFPDM:4.1.2

QRC-MFPDM:4.1.2

QRC-MFPDM:4.1.3

QRC-MFPDM:4.1.4

QRC-MFPDM:4.1.5

QRC-MFPDM:4.1.7
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Accessing MFPDM in
MyGinnieMae

Viewing and Sorting
Pools by Status in
MFPDM

Adding Pools in
MFPDM by Importing
Pool Data File

Adding a Loan

Using Quick Filters in
MFPDM

Searching for Pools
Using the Text Entry
Field in MFPDM

Using the Advanced
Search Option in
MFPDM

Pools List in MFPDM

QRC with the steps for accessing the
Multifamily Pool Delivery Module (MFPDM)
in the MyGinnieMae portal.

QRC with the steps for navigating the
Pools and Loans page in MFPDM to view
and sort pools by status and for viewing
pools that have been prepared by data
entry users.

QRC with the steps for importing pool and
loan data in MFPDM.

QRC with the steps for adding a loan to a
pool in MFPDM.

QRC for using the Quick Filter buttons to
filter pool lists in MFPDM.

QRC for using the Text Entry field to
search for pools in MFPDM.

QRC with the steps for using the
Advanced Search option in MFPDM to
filter pool lists by multiple criteria at the
same time.

QRC with the steps for using the Pool
Headings and Icons to sort and display
pools in MFPDM.
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Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

QRC-MFPDM:4.1.8 Viewing Forms and

Reports in MFPDM

QRC-MFPDM:4.1.11  Entering Pool Data and
Completing the
Certification and

Agreement form.

QRC-MFPDM:4.1.14  Entering Draw
Issuances for

Construction Loans

QRC-MFPDM:4.2 Exporting Pool and

Loan Data in MFPDM

QRC-MFPDM:4.3.1 Adding, Modifying or
Deleting Annex-Special

Disclosures

QRC-MFPDM:4.3.2 Adding, Modifying or
Deleting Non-level

Payment Provisions

QRC-MFPDM:4.3.3 Adding, Modifying or

Deleting Subscribers

QRC-MFPDM:4.3.4 Modifying a Document

Custodian Address

QRC-MFPDM:4.4.1 Adding Additional

Escrow Accounts

QRC-MFPDM:4.4.2 Removing an Escrow

Account
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QRC with the steps for generating forms
and reports from the Pool Header in
MFPDM.

QRC with the steps for entering pool data
and completing the HUD-11711-B on the
Pool Details page in MFPDM.

QRC with the steps for entering draw
issuances for construction loans on the
Draw History Details page in MFPDM.

QRC with the steps for exporting pool and
loan data using the Pools and Loans

screen or the Pool Header menu option in
the Pool or Loan Details page in MFPDM.

QRC with the steps for using the
Maintenance tab to add, modify or delete
Annex-Special Disclosures in MFPDM.

QRC with the steps for using the
Maintenance tab to add, modify or delete
Non-level Payment Provisions in MFPDM.

QRC with the steps for using the
Maintenance tab to add, modify or delete
Subscribers in MFPDM.

QRC with the steps for using the
Maintenance tab to modify a Document
Custodian address in MFPDM.

QRC with the steps for adding additional
escrow accounts on the Pool Details
screen in MFPDM.

QRC with the steps for removing an
escrow account on the Pool Details screen
in MFPDM.
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Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

Multifamily Pool
Delivery Module

QRC-MFPDM:4.5.1

QRC-MFPDM:4.5.2

QRC-MFPDM:4.6.1

QRC-MFPDM:4.6.2

QRC-MFPDM:4.6.3

QRC-MFPDM:4.7

QRC-MFPDM:4.13.1

QRC-MFPDM:4.13.2

QRC-MFPDM:4.13.3

QRC-MFPDM:4.14 .4
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Adding Additional
Subscribers to a Pool

Removing Additional
Subscribers from a
Pool

Adding a New
Subscriber from the
Pool Details Screen

Adding New Annex-
Special Disclosures
from the Loan Details
Screen

Adding New Non-Level

Payment Provisions
from the Loan Details
Screen

Creating a Pool
Manually

Pool Submission
Methods

Data Entry Users and
Authorized Signer
Users

Submitting Initial

Construction Loan (CL)

Pools

Submitting Subsequent
Construction Loan (CL)

Pools

QRC with the steps for adding additional
Subscribers to a pool on the Pool Details
screen in MFPDM.

QRC with the steps for removing additional
Subscribers to a pool on the Pool Details
screen in MFPDM.

QRC with the steps for adding a new
Subscriber to Maintenance directly from
the Pool Details screen in MFPDM.

QRC with the steps for adding new Annex-
Special Disclosures directly from the Loan
Details screen in MFPDM.

QRC with the steps for adding new Non-
level Payment Provisions directly from the
Loan Details screen in MFPDM.

QRC with the steps for manually creating a
pool from the Pool and Loans screen in
MFPDM.

QRC with the steps for submitting pools
from various locations within MFPDM.

QRC with the steps needed for Data Entry
and Authorized Signer users to create,
update and delete pools in Draft status and
to submit pools to Document Custodians
for certification.

QRC with the steps for submitting Initial
Construction (CL) Loan Pools in MFPDM.

QRC with the steps for submitting
Subsequent Construction (CL) Loan Pools
in MFPDM.
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Multifamily Pool QRC-MFPDM:4.13.5  Submitting Initial QRC with the steps for submitting Initial

Delivery Module Construction Loan (CS) Construction (CS) Loan Pools in MFPDM.
Pools

Multifamily Pool QRC-MFPDM:4.13.6  Submitting Subsequent QRC with the steps for submitting

Delivery Module Construction Loan (CS) Subsequent Construction (CS) Loan Pools
Pools in MFPDM.

Multifamily Pool QRC-MFPDM:4.13.7 Creating a Submission QRC with the steps for creating a

Delivery Module Type 03-Project Loan  Submission Type 03 with a project loan
Conversion conversion.

Multifamily Pool QRC-MFPDM:4.14 Using the Solution QRC with the steps for importing pool and

Delivery Module (Batch) loan data in MFPDM.

Multifamily Pool QRC-MFPDM:4.8 Request Pre-Approvals QRC with the steps for adding, saving,

Delivery Module in MFPDM validating, and submitting Pre-Approval

Requests to the Ginnie Mae Account
Executive.

Multifamily Pool QRC-MFPDM:5.2.1 Accessing Reports QRC with the steps for generating a report

Delivery Module from the Pools from the pool summary listed in the Pools
Summary List and Loans page.

Multifamily Pool QRC-MFPDM:5.2.2 Accessing Reports QRC with the steps for generating a report

Delivery Module from the Pools Details  from various sections within a pool.
Page

Multifamily Pool QRC-MFPDM:6.1 Troubleshooting QRC with the common errors that can

Delivery Module Common Errors in occur in MFPDM and the causes for the
MFPDM errors.

Table 6.1.51 MFPDM QRCs
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