GOVERNMENT NATIONAL Version 1.6 GINNIENET IMF TRAINING GUIDE

A GinnieMae

GINNIENET ON THE WEB
ISSUER MULTIFAMILY TRAINING GUIDE

Government National Mortgage Association

July 9, 2019

Current Release Date: July 9, 2019 PROPRIETARY NOTIFICATION
Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GOVERNMENT NATIONAL Version 1.6 GINNIENET IMF TRAINING GUIDE

DOCUMENT REVISION SHEET

{M‘ DATE ‘ REVISION DESCRIPTION

Rev 1.0 09/08/2011 GINNIENET MULTIPLE MULTIFAMILY TRAINING GUIDE Template and Checklist

Rev 1.0 09/08-09/17/2011 | @ Full document optimization and compliance standardization

@® Full compilation and compression of multiple (9) external files
© Captioning/labeling of all document FIGURE and TABLE items
O Regenned all Index entities for TOC, LOF and LOT

Rev 1.0 11/9/13 ¢ Removed Ginnie Mae logo from screen shots
¢ Updated hardware and software Operating System requirements, Appendix,
Form HUD 11710D Reporting Frequency
o Added Section 7.7 Multifamily Prepayment Penalty
Rev 1.1 5/8/14 Updated Sections:
e 1.1 - Hardware And Software Requirements
e 2.5 - Installing M2SYS Bioplugin Client
e 4.0 - Maintenance
Redacted Sections:
e 7.1-HUD 11709-A ACH Debit Authorization Form
e 8.8 - Master Agreement Certification
e 8.12 - ACH Debit Authorization
Rev 1.2 8/5/2015 Deleted (Redacted?) Sections:
RSA
1.0 GinnieNET Security
2.0 RSA Public And Private Key Generation Software Overview
8.2 Fingerprint Verification
Investor Reporting
7.3 Remaining Principal Balances (RPB) Reporting
7.4 Quarterly Certifications
7.7 Multifamily Prepayment Penalty
8.10 RPB Submission—(Remaining Principal Balance)
8.11 Quarterly Certification Submission/Deletion
8.14 Multifamily Prepayment Penalty
Update the following to remove reference to RPB, CAVS and Prep Payment

Penalties.
8.1 Host Communications Screen Series Overview (Table 34)
8.9 Investor Reporting Communications (Table 36)
9.0 Reports
9.3 Investor Reporting
Rev 1.3 4/15/16 e Cleanup and formatting

e Removed Monthly Summary Reports/Remittance Advice submission

Rev 1.4 10/28/16 e  User email fields on multiple screens

Rev 1.5 6/25/18 ¢ New functionality/screens

Rev 1.6 7/9/2019 e Added balloon payments new functionality for 11706
Current Release Date: July 9, 2019 PROPRIETARY NOTIFICATION

Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GINNIENET IMF TRAINING GUIDE

TABLE OF CONTENTS

L. GINNIENET SECURITY Liiittiitieitteitteittesteesteesteesteesteestaesteesseessessssesseessessseesseesseesssessesssessssesssesssesssesssesssesssessnes 1
1.1 HARDWARE AND SOFTWARE REQUIREMENTS......cceitititiiitiieeeitieeeeitteeeeetteeesstteeeeataeeessssaeessteeeesasseeessnsees 1
Y =01 U1 0 I 1] = R 3
2.1 OBTAIN GMEP LOGIN AND PASSWORD .....uciiitiiiitiiiiiieasiiessieeasteeasieeestseastessstssasseesstseessssssssssssesssssssssessnns 3
2.2 OBTAIN AND ACTIVATE SECURID TOKEN......c.ecitiiiiiieitiesteesieeiesaeseesieesteesteeaesnaesssesnaessaessaesteesaesnaesnees 3
2.3 COMPLETE VERIFICATION INGMEP ......ooiiiiiiiiit ettt ae et e e ae e 3
3 SECURITY ADMINISTRATION...cciuttiitteiteeeiteeestreeiteesteeasseeessseessseessessssesassseessseessessssessnsesessseesssessnsessnessnses 5
3.1 LOGGING INTO GINNIENET ...oiiiiiiiit ittt ettt e et e e st e e be e e nbee e beeebeeeees 5
3.2 ADD ANEW USER ACCOUNT ..evviiiieiieesieesteesteasteasteassesssesssesseasseassessssssesssessssesssanseassesssessssssesssesssessssssessees 6
3.3 MANAGE LOCAL USER ACCOUNTS ...uttiititeitie e sttt ettt asteeastseasteeassssassseassseassesasssasssesssssassssssssssssesssssssssenssns 9
KB N ] [ N ] = 2 L S S 10
34.1 GINNMIENET ROIES ...ttt ettt et e e be b e e s te e s be e sbeesbeenbeenbesaeestaens 10
3.5 UPDATE USER PROFILE ...ccutiiiiieitiectee st siee st e te et e te e st e e teeabeeateeats e e teeante e e taeessaesnaeessbeensaeesneean 12
35.1 Update Screen Name or Update SCreen Title .......c.ocvviveiieiieiece e 12
3.6 ADD NEW ISSUER ...ccittiiiieeitee st e st ste sttt st e ate e st e s ate e et e e te e e sbe e e te e e ste e e teeetbeeaseeeseaeaneeessbeensaeesnnean 13
3.7  REMOVE AN ISSUER FROM A USER’S PROFILE ....ccuviiitiiiiiiiiiiitssieesitasasieesstesssiesssssessteesssssssssesssnesssnesssnes 14
3.8 RESET USER PASSWORD .......cciitiiiiieiiteeiiteateesiteeastesastesassessstesassesastssassesassssssesassssassesssssessssesssseesssesssses 15
3.9 ACTIVATE/DEACTIVATE USER ...ciiiiii ittt sttt ste et te s s e teeteenteantessaestaesteesteeeeasaesneesnnesneenneanes 17
I | 1 AN 1 = TSR 19
4.1  MASTER AGREEMENT RECORD ....cutiiiiiiiiiiitiesiiessittesteesistessseesiseesssesssssesssesssseesssesssssssssessssessssesssesssnes 19
411 View a Master AGreement RECOIT ........ccooiiiiiiiiiieneese et 19
4.2 SUBCONTRACT SERVICER (SUBSERVICER) ....ccveitiiteiteesteaseastesssesteesseessessssssessasssessssessssnsesssesssessesssenns 20
421 ViIEeW @ SUDSEIVICEr RECOIM.........ccuiiiiiiiieie ettt ettt ettt be b 20
G T O U5 o]0 - SRS 20
4.3.1 AV AT WO Ty oo [T L =T od o] o [PPSR 21
4.4  FEDERAL RESERVE BANK (FRB) SUBSCRIBER.......cccctittiitirtiietintenieitsteieieste et sne s saenes 21
4.4.1 Add an FRB SUDSCHIDEr RECOIU......ccuveiiieieciece ettt 22
4.4.2 Edit an FRB SUDSCIIDEr RECOIT .....coviiiiiiieiie ettt sttt et sre e 23
4.4.3 Delete an FRB SUDSCIIDEr RECOIT.......ccviiuiiieiiicii ettt ere e 23
45  LOANS WITH ANNEX—SPECIAL DISCLOSURES ......ccoiiuiiiiiiesiiesiieesiieesiieesssessiaeesssessssesssssssssesssnessssesssnens 24
451 Accessing an Annex—Special DiSCIOSUIeS RECOIT .........covvririiiiiniiieiieee e 26
45.2 Adding an Annex Special DisCloSUreS RECOIT.........ccciveieeiiiciiiiecie e 26
453 Deleting or Editing an Annex Special Disclosures RECOId ..........ccoceovireneinenieincnesenns 27
4.6 DESCRIPTION NON-LEVEL PAYMENT PROVISIONS ... .ctiiitiiiiieiiiesiieesiieessieesseeessreessaeesssessssessssesssnesssnens 29
4.7 DESCRIPTION NON-LEVEL PAYMENT PROVISIONS .....ctiitiiiiieiiiesieesiitesneeseeessnesssseessnessssesssnesssnesssnens 30
4.7.1 Accessing a Non-Level Payment Provision RECOId.........cccoviiriiiineiniinensenie s 30
4.7.2 Adding a Non-Level Payment Provisions RECOId...........ccccooiiiiiiiiiiiirce e 31
4.7.3 Deleting and Editing a Non-Level Payment Provisions RECOrd ...........ccocuvvvrerninenninennnn 32
5  NEW POOL PROCESSING—IMULTIFAMILY ...ccutitiiiitiieeeitreeesiiee e e sittee e s snteeeessntaesssnneesessnseesessssaeessnssnsessnsens 35
5.1  POOL DETAIL INFORMATION ....ccittiitiiiteiteitteettesteesteestestessesstessteesbeesseebesssesssesssesteesbesssesseessesssssssesnseenns 35
512 Multifamily Pool Details—11705 Screen EIMENtS..........cccooeiiiiiiiiiiiiie e 36
5.2  ACCESSING THE POOL DATA ENTRY SCREEN ....ccctiiitiiiitie ittt e steeeitesesteeesteeesteeessseassaesssseessaessssesssnesssnens 40
5.2.1 oI AXe [o I N (o o =Yoo o USSR 41

Current Release Date: July 9, 2019 PROPRIETARY NOTIFICATION

Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GINNIENET IMF TRAINING GUIDE

5.3 Do YoUWANT TO CHANGE THE MORTGAGE AMOUNT? ....titiiieeititesieeestreesieeestreesiaeesisaesnaeesssesssneessneas 44
5.4 PoOOL DETAIL RECORDS—SPECIAL CONSIDERATIONS. ....ccitttiitieititasieessieeesieeessseessnesssseesssessssessnesssnes 45
5.5  MULTIPLE ESCROW ACCOUNTS.....eiieteitestisteaseaseesteseessessesseassesesssessessessessesssssssssessessessessessssssssseseessessenns 45
55.1 PaXo (o I W oo I =T o] (o IO PP 46
55.2 o Lo T T =TT ] o SO 47
5.5.3 SeArching POOI RECOITS ......cveiiiiiiiciiitecse e 47
56  MULTIFAMILY POOL DETAILS (11705) SCREEN ELEMENTS.....ccveiuiitiiieiieeieeeiesiesresie e sseseesee e ssesee e 47
5.6.1 SEArCh FOIM EIBMENTS. ....cuiiiiie ittt ettt e s be b et e e e e e et e nee e e 47
5.6.2 Edit @ POOI RECOIT .......cviiiiciece ettt st be e sbe e be e raestaesreens 48
5.6.3 Delete @ POOI RECOIU.........ciiiiiiciciee st aenre e 49
5.7  MULTIFAMILY MORTGAGE DETAILS—FORM L11706........ccciuiiiiiiiiiiiiie et see e stre e see e sine e sive e 49
57.1 Accessing a Multifamily Mortgage Detail ReCOId..........cccovvviiiiiiieieie e 52
5.7.2 SEArCh @ POOI RECOIU ... ..ottt ettt te e s te e sbe e sbe e beenbestaesteeas 52
573 Add a New MOFtgage RECON ........c.oiiiiiiriiiierieesie ettt 53
5.7.4 Add @ Balloon PAyMENt .......c..ociiiiiiieiiee ettt sne e sneenae s 57
5.7.5 Edit @ MOrtgage RECOIT ........ooviiiiiiiiiirieet et 58
5.7.6 Delete @ MOrtgage RECONU........cvi ittt e e e e e snaenreens 58
5.8 MORTGAGE ELECTRONIC REGISTRATION SYSTEMS ..iiicutiitiieieeeitieesieessteeesneessseessseessssessneesssessnesssnes 59
5.9 MODIFIED MATURE LOAN (LIM) POOL TYPE.......ciiieiieieiiesee s steeste e te e e st steeste e ssee e snne e enneenes 60
5.10 MODIFIED MATURE LOAN (LIM) POOL TYPE......ciiiiitiiieiieseesee e esteetesnte et steeste e e snnesneenneenes 60
5.10.1  Modified Mature Loan (LM) Pool Type Schedule ... 62
5.11 PROJECT LOAN NON-LEVEL PAYMENT POOLS......ciiiiiiiiiiiiii ettt sine s sinesnane s 63
5.11.1  Project Loan Non-Level Payment SChedule ...........cooiiiiiineiieeee e 65
5.12 IMMEDIATE POOL TRANSFER AT ISSUANCE FOR PROJECT LOAN POOLS......ccicviiiiiniiieniee s 66
5.12.1  Immediate Pool issuance With Transfer........cccccvoov i 66
5.13 CONSTRUCTION LOAN SPLIT RATE POOLS (CS)...cviiitiriiiiitirieiitesieeeie sttt 66
5.14  ADDRESS VERIFICATION .iiuttiittiistteiieesttestesstesasessssessssessssssassesssssssssesssssssnsesasssssnsessnssesssesssseesssnsssses 67
5.15 USDA SECTION 538 MULTIFAMILY LLOANS .....uviiiiiiitieeitie e itie e stee et et e et e e stee et e e stae st e e snaeesnveennaeesnneas 68
5.16 CERTIFYING A IMATURE LOAN ....cttiiitiiitieiitesttesieesnteessteessbesasteesbesanbeessbseesbaeesbbeesbaeenbseessaeessbeenseeessnens 70
5.17 MATURE LOAN CERTIFICATION FOR MATURE LOAN POOLS........ccoiiiiiiiictiectiecte et 72
5.18 CONSTRUCTION LOAN DRAWS........oiiiiiiiiieiiee it e stee et e asteeeste e e s teeesteeasteeesteeestaeessseessaeesseeesseeessseenseeessneas 72
5.18.1  Accessing a Construction Loan Draw RECOId..........c..ccevieiieiiiie s 73
5.18.2  Construction Loan Draws SCreen EIBMENES ........cccvvveieieriie e 73
5.18.3  Searching a Loan Draw RECOIM ........c.coiviiiiiieii ettt be e sreen 74
5.18.4  Adding @ NeW Draw RECOIT ........couiiiiriiiiiiieierie bbb 74
5.185  Editing @ NeW Draw RECOIT.........ccueiiiiiiiie ettt st ste e e e snaenreens 76
5.18.6  Deleting a NeW Draw RECOIT.........ccoiiiiiiiiiic ittt 77
5.19 FINAL DRAW CL/CS TO PN CONVERSION .......ciiiiitieiteeieieeiteeiteesteesteeiresasestsesseessesssesssesssessesssesssesnseenns 77
oI TNt R o (0 Tor - SRRSO 77
5.19.2  Adding a Final Draw (CL/CS) Pool Converting to a Project Loan (PN) Pool ..............c........ 78
5.20 FEDERAL RESERVE BANK ON GINNIENET ....coiiiiiiiiit et 80
5.20.1  FRB Subscriber SCreen EIEMENTS ........ccviiiiiiiie ettt 80
5.20.2  Search FOrm EIBMENTS. .....cci ittt ettt ebe e ebe b e esbaesbeens 81
5.20.3  Search an FRB SUDSCHIDEr RECOIU ........cuciiiiiiiie ettt 81
5.20.4  Add a New FRB SUDSCHIDEr RECOIT......ceciviiiieiiecieciect ettt sttt sreeereea 82
Current Release Date: July 9, 2019 PROPRIETARY NOTIFICATION

Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GINNIENET IMF TRAINING GUIDE

5.20.5 Edita New FRB SUDSCIDEr RECOIM ........ccviiiiiieiiecic ettt 83

5.20.6  Delete a New FRB SUDSCIIDEr RECOIU........coiuiiiiiciiiiecie sttt et 84

5.21 FORMHUD 11711B—CERTIFICATION AND AGREEMENT ....cccciiiiiiiiiiiesiesteeeeeeseessessessessesseseeseessessenns 84

521.1 Add/ Edit a Certification and Agreement RECOIT ..........cceovririeiininierinineee e 85

5.22  APPLY GINNIE IMAE EDITS ..iittiiciiiieite ettt ettt sttt ettt et este s taese e s e sae e e besneanaeneeneeeentenne e 86

5.23  ERROR IMESSAGES .....tiiitteitiieiteesttesteesteessteesstseasteeastaessteessbe e e beeasbeeabeeeste e e tee et b e e asaeestseessaeessbeenseeesnreas 88

T O =1 i o | =1 [y 1 [ ] N USRI 90

6.1  ISSUER (TRANSFER) CERTIFICATION .....cuittitiiteitatesteseasenseseasesteseasessessasesseseasesseseesesseseesesseseasesseseesesseneas 90

6.2  ISSUER (TRANSFER) RECERTIFICATION ...uiiiiuieieieiestestestesteesesssessessessessessessesssessessessessesssssesssessessensenes 90

6.2.1 Accessing the Issuer (Transfer) Recertification SCreen..........ccocoovvriiiineicincicieeees 90

6.2.2 Data Entry Field EIBMENTS ......ccociiiece et 91

6.2.3 Add a Recertification Record: Issuer (Transfer) Recertification............cc.ccoceeneniiicncinenns 92

6.2.4 Add a Recertification Record: Custodian (Transfer) Recertification.............cccoovevvinicnennns 94

6.2.5 Edit a Recertification RECOIM ........ccciiviiiiie et 95

6.2.6 Delete a Recertification RECOIM...........coviiiiiiiiiiiiiccecee et sre e 95

6.2.7 Accessing the Search/Search ReSUItS PAge .......cccovveiiiieiii e 95

6.3  APPLY GINNIE MAE EDITS—RECERTIFICATION ....ccttiitiiiiestiesieesteesteeiesstesteesteessesstesseesseessesssesssesnsesnns 96

6.4 HUD 11708 REQUEST FOR RELEASE OF DOCUMENTS SCREEN.........cciuiiitiiiiiiastreanteeesireesneessreesneessneas 96

6.4.1 Accessing the HUD 11708 Request for Release of Documents SCreen..........cccvveeeevveseennenn, 97

6.4.2 HUD 11708 FOrm EIEMENTS ..ottt st sra e sbaesree s 97

6.4.3 Add or Edit a HUD 11708 RECOIM .....cceeivieiiiiiiie et sie ettt 98

6.4.4 Delete @ HUD 11708 RECOIM.......cccuiiiiiiiiieiie ettt ste ettt st st ve e sbeebe e snaesbaesreeas 99

6.4.5 Accessing the Search/Search ReSUItS Page .......cccovveiieiiiii e 99

6.5 DOCUMENT CUSTODIAL TRANSFERS ...iiutttitttitteiieessttesiessstesassessssssssessssssssesssssessssssssssesnessssessnesssnes 99

6.5.1 Accessing the Document Custodian Transfers SCreeN.......c..cvvveieerere v 100

6.5.2 SEArCh FOrM EIEMENES......iiii e sae e 101

6.5.3 Add or Edit a Document Custodian RECOIT .........c.ovuerirereriiieierese e 101

6.5.4 Delete a Document Custodian RECONT..........c.ccviiieiiieieiie et 102

6.5.5 RESIFICTIONS ...ttt ettt et et e s te e s be e beeabeeaeeeabeetbesbaesbeesbeenbeannas 102

7 INVESTOR REPORTING ....vtitiiitieteeiteesteesteesteesteesteesteestaesaeesteesseesseessaessaesseessaesaaesaeesseesssesseesssesnsensnennnennns 104

7.1 HUD 11710-D ISSUER'S MONTHLY SUMMARY REPORT .....cciiiiiiirieesieesie e eieeneesieesieesiee e seesneesnees 104

7.1.1 SEArCh FOIM EIEMENTS......i i sre e 104

7.1.2 FREIA EIBMENTS ...ttt ettt s be e be b e et esaa e s beesbeesbeesbeeneesneas 104

7.13 Searching the HUD 11710-D Issuer's Monthly Summary Report Record...........c.ccoeevvenene. 105

7.1.4 VIEW FOIM EIEMENTS ...ttt 106

7.2 ISSUER’S MONTHLY REMITTANCE ADVICE—HUD 11714 ....coiiiiiie e 107

7.2.1 Accessing the Issuer’s Monthly Remittance Advice—HUD 11714 SCreen ..........ccceceeerenene 107

7.2.2 Searching FOrm EIEMENTS. ........ociiiiiiricree e 108

8 HOST COMMUNICATIONS ....ciutti ittt ettt estteesteeesteeestteessteesteeasseeesseeessteeasbesateeesseeesatesssbesasteeessteesaressnressssns 109

8.1 HOST COMMUNICATIONS SCREEN SERIES OVERVIEW ......coiiiiiiiiiiieiieesieesieeneeeniesseesseesseesseesenesenssessnes 109

8.1.1 Accessing the Host Communications SCreen SEFIES ........cocooeiieieiereie e 109

8.2 SECURID TOKEN VALIDATION. .....ceiteitteittaeeaneeaneesseesseesteasseasesaseessesssessseesseenseansesssesssessesssesssesssesseesees 110

8.2.1 Confirming Ability to Submit in GINNIENET .......ccoooiiii e 110

8.2.2 Accessing the Host Communications SCreeN SEIIES .......cvvcvvviveieriereresese e reeie e 110

8.3 ISSUER COMMUNICATION.....utiteeiteeiueesteeseeaseeaneeaseesseesseesseesseasenasesssesssessseesseanseansesssesssessessseessesssesseesees 112
Current Release Date: July 9, 2019 PROPRIETARY NOTIFICATION

Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GINNIENET IMF TRAINING GUIDE

8.3.1 File Transmission NUMBDEr (FTIN) ...t 112

8.4  ISSUER COMMUNICATIONS—POOL SUBMIT....utiiitiiiiieiieeiiiesiessieessesssssessesssessssesssssssssesssssssnsessnns 112

8.4.1 Issuer Communications — POl SUBMIt.........cccoiiiiiiricccc e 112

S T = To 1 I = = o [ N ST OPPTR 116

8.5.1 Issuer Communications—Po0ol DEItioN.........ccccvivieiicieccc e 116

8.6  IMMEDIATE ISSUANCE WITH TRANSFER POOL.......cciiiiiiiii ittt tee sttt e nvee e v 119

8.7 THE ACQUIRING ISSUER—IMMEDIATE ISSUANCE WITH TRANSFER POOL.......ccccocvvivireieicieieseeen 120

8.8 CERTIFICATIONS COMMUNICATIONS ..c.vtittiireuiarteteiestessesseassessessessessessessesssssesssessessessessessessssssessessesses 123

8.8.1 Certifications Communications LinK OPtiONS..........cociriiiiniiiiiieiseeeseeeesie s 124

8.8.2 File Certification or Rejection Number (FCN/FRN) .......cccovvviviieieiese e 124

8.8.3 L =TotT ) 1107 U o] ISR 124

8.9  ISSUER/CUSTODIAN RECERTIFICATION ....cittiietieieiestestestessaeseessessessessessesssssesssessessessessessesssssessessesses 125

8.9.1 RECEITITICALION ..o.viivice e re e e e ae e st e s baesbeesreeneeaneas 125

8.10 DOCUMENT CUSTODIAN TRANSFER/MERGER FUNCTIONS.......c.ciitiitieiteiiteereereerestresteesteesreesresnesnnas 127

8.10.1  Document Custodian Transfer SCreen FUNCHIONS .........cccovveiieeieese e 127

8.10.2  Document Custodian Transfer/Merger SCreen FUNCIONS ..........ccvivvvinenninenienenecseees 130

LS = =0 T 5 133

0.1 NEW POOL PROCESSING......00eiitteittteiteesiteesteesteesstessstesaseesssssasesasseeasesssssssssessssessnsessssssansessssssanessses 133

A O = = B 1= (07N 1 (0] T PO OPPOPR 134

0.3 INVESTOR REPORTING ...ueiittiiiieeittteiteesiteestesssteestessstesasseesstasanseessseeassesssssssnsessssessnsessssssnsessssssansesssns 134

9.4 REPORTING FUNCTIONS ..tiittiiititeittiestieesittesiteesbeesstesssbeessseessbesssbesssbeesssesssteessbeessbaessbesssbeesnsesssseesnsessnsns 135

94.1 SEArCh FOIM EIEMENTS.....eiiii ittt sbe e enes 135

94.2 Searching Mortgage RECOTUS .......ccviiieiiee et sre et 135

APPENDIX A - TERMS, DEFINITIONS, ACRONYMS, AND ABBREVIATIONS ......ccoiiiieiiierieeiieesnieeeseneesseeeseeenns 139
Current Release Date: July 9, 2019 PROPRIETARY NOTIFICATION

Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GINNIENET IMF TRAINING GUIDE

LIST OF FIGURES

FIGURE 1: VERIFY AUTHORIZED GINNIENET SIGNER ROLE .....uoiitiiiiiic ittt sie ettt e e esneeaeenaesnaesnaennaennes 3
FIGURE 2: VERIFY USER ASSIGNMENT SCREEN .....ueeitteiteeteateaseesseesseesssesteesssasaessesssesssessssesseeseassesssesssesssssseessesssessesnsssesssesnses 4
FIGURE 3: VALIDATION RESULTS SCREEN ....ccutttiititiitteetteastesatteassseassseassasasssesssssssssssssssassssssssssssssssssssssssssssssssssessssssssessssesssseens 4
FIGURE 4: GINNIENET LOGON SCREEN.......ceitttittettateastesteesseesteeteasssasesssessseesseesssasssassesssssssessenssessssssssaessessssenseesseassessessesssens 5
FIGURE 5: GINNIENET ON THE WEB MAIN MENU SCREEN ....cuvtiititeititeiiee sttt e steesitessiaeesssesssseesssesssseesssessnsessnsessssessnsessnsessnsens 6
FIGURE 6: GINNIENET ON THE WEB MAIN MENU SCREEN (W/SECURITY ADMINISTRATION LINK) ....coveiviiiviesiiiesieseseeieinens 7
FIGURE 7: SECURITY ADMINISTRATION—ADD NEW LOCAL USER ACCOUNT LINK ....uvtiiieiiiieiieesieesreesieesveesiee e e sneesnnee s 7
FIGURE 8: SECURITY ADMINISTRATION—ADD NEW LOCAL USER ACCOUNT LINK OPTIONS.......cciiieriiieiieesiieesneesiveesneesineens 8
FIGURE 9: GINNIENET NEW USER PROFILE CONFIRMATION IMESSAGE ......cvtiiiiiiesieesieesieesseesteassesssesseessaesseesssssssssssssesssesssesnses 8
FIGURE 10 : GINNIENET SECURITY ADMINISTRATION SCREEN (W/MANAGE LOCAL USER ACCOUNT LINK) ...ccvvviieiinieinienes 9
FIGURE 11 : GINNIENET MANAGE LOCAL USER ACCOUNT SCREEN (W/SELECTION OPTIONS).....cceivarrieeieeereseesressesseaseens 10
FIGURE 12: GINNIENET ASSIGN ROLE TAB ..iuitiitiiiitee ittt see et et e et e e ta e et e e steeate e e ataeeste e e asee e teeeseeestaeabee e beeenneeestaeenneeereas 11
FIGURE 13 : GINNIENET ASSIGN ROLE SCREEN.......iiitttiitttiietstteisiesatesasiessstesassessssssassessssssassssssssssssesssssssssesssssssssesssssssnsessssees 11
FIGURE 14 : GINNIENET MANAGE LOCAL USER ACCOUNT SCREEN (SELECT USER ID OPTION)....cccerieirienieririenieresienienennens 12
FIGURE 15: GINNIENET UPDATE PROFILE SCREEN ... .ciiitttitttstteiieessttsasiesatesassessstessssesssssssssssssssssssesssssssnsesssssssssessssssessssssnes 13
FIGURE 16: GINNIENET ADD NEW ISSUER FUNCTION ....ccviitiiitieitieieeieieesteesteesteesteessesssesseesteesbaestaessesssesssessesssesssesnsesnsesseeses 14
FIGURE 17: GINNIENET REMOVE ISSUER FUNCTION L..iiuttiitiiiitieisieesieessiaeastsessieeessseesteessssessbsessssesssaessssessssessssessssssssnesssnnsssnes 15
FIGURE 18: GINNIENET RESET PASSWORD FUNCTION ...utiittiititisieeetiessieesstsessieessssessseessssessseessssessssessssssssssssssssssssssssesssnnsssnes 16
FIGURE 19: GINNIENET RESET PASSWORD CONFIRMATION SCREEN........cciitiiiitiiititesteeestteeseeesiseesseesssseessessssssessessssssessessssnes 16
FIGURE 20 :GINNIENET ACTIVATE/DEACTIVATE USER FUNCTION.....cutiitiiiiitieiteesteeteastesstesteestaesteeaesseesneesseesseessesnsesnsensenses 17
FIGURE 21: GINNIENET ACTIVATE/DEACTIVATE USER CONFIRMATION MESSAGE ......cccviitieitieteeite e stre e steesreesreeve e snee s 18
FIGURE 22: GINNIENET ON THE WEB MAIN MENU SCREEN (W/MAINTENANCE LINK)......cccciviiiierireieiie e e se e eee e 19
FIGURE 23: GINNIENET MASTER AGREEMENTS SCREEN .....ueieiuitiiiieeitteesieeestteestesessssessesessseassssssssesssssesssessssssssessssssssesssnsssnes 20
FIGURE 24: GINNIENET SUBSERVICER SCREEN ........ooiiitiiiie ettt ettt ettt a e s st sbaesbeeveenbeenee e 20
FIGURE 25: GINNIENET CUSTODIAN SCREEN ....citttitttetttisiesateeatesastesassesassssassesssssssssesssssssssessssssassessssssansesssssssssesssssssneesssees 21
FIGURE 26: GINNIENET MAIN MENU SCREEN (W/FRB SUBSCRIBER LINK)......cceiieititirieinienieiesiesieesie e 22
FIGURE 27: GINNIENET FRB SUBSCRIBER SCREEN .....ccitttiitttiititisittateessiseassssasiesassssessesssssssssssssssesssssssssesssssssssssssssssessssesssnes 22
FIGURE 28: CONFIRM DELETE RECORD ACTION QUERY SCREEN (CUSTODIAN) .....cutitiieieaterieiesiesieseetesie et sreseesesnesesnesseseenens 23
FIGURE 29: GINNIENET FRB SUBSCRIBER SCREEN ......ccuttiittteitttiitteeteeastteassseastssessssessssassssassseesssessssssssessssesssesssssessseesssesssnes 23
FIGURE 30: GINNIENET FRB SUBSCRIBER SCREEN (DELETE RECORD FUNCTION) ...cuviiuviiiieitieieeieeiesine e sieesre e eveenve s 24
FIGURE 31: CONFIRM DELETE RECORD ACTION QUERY SCREEN (FRB SUBSCRIBER) ......cceieuiiieieiisienienesie et seenesieseene e 24
FIGURE 32: MULTIFAMILY MORTGAGE DETAILS - 11706 SCREEN .......ciiiiiiititiiiiesitieesieeesieeasieessteessseessteesnsessstessnsesssssesssessssns 25
FIGURE 33: GINNIENET MAIN MENU SCREEN .....utttitteiteeeiteeeteeasteeateeassesatesassesassssaasessssssasssssssssassessssssansessssssessessssssenseesssees 26
FIGURE 34: GINNIENET ANNEX — SPECIAL DISCLOSURES DATA-ENTRY SCREEN .....cciutiitiiiriiieiiieesiieesireesineesineesnessenesssnessens 26
FIGURE 35: ANNEX — SPECIAL DISCLOSURES DATA-ENTRY SCREEN (W/SUCCESS MESSAGE)......ccciieieieieriesiesiesieeieeeeie e 27
FIGURE 36: ANNEX — SPECIAL DISCLOSURES DATA-ENTRY SCREEN (W/Delete LINK) .....ccoieiiireirieniecsie e 28
FIGURE 37: ANNEX—SPECIAL DISCLOSURE RECORD DELETE CONFIRMATION SCREEN.......cciiuiiiiiiiiiiessiieanieeesineesiensssnesnseessens 28
FIGURE 38: ANNEX — SPECIAL DISCLOSURES DATA-ENTRY SCREEN (W/EQit LINK)....c.cotiirieirieieinienieesie e 29
FIGURE 39 : DESCRIPTION NON-LEVEL PAYMENT PROVISIONS SCREEN (W/DESCRIPTION FIELD) ...cuviviiiiiiieieienie e 30
FIGURE 40: NON-LEVEL PAYMENT PROVISIONS SCREEN ........ccittiiiteititeiteestteestseessreessesessseessseasssessssssssseesssesssssssssesssessssesssnes 31
FIGURE 41: NON-LEVEL PAYMENT PROVISIONS DATA-ENTRY SCREEN (ADD RECORD FUNCTION) ...ccuceuiiieienienienieeieaeeee e 32
FIGURE 42: NON-LEVEL PAYMENT PROVISIONS DATA-ENTRY SCREEN (DELETE RECORD FUNCTION) ....covveverirrirsirareeneeneens 33
FIGURE 43: NON-LEVEL PAYMENT PROVISIONS RECORD DELETE CONFIRMATION SCREEN........ccoiiuiiiiiianiieesireesienssineenseessens 33
Current Release Date: July 9, 2019 PROPRIETARY NOTIFICATION

Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GINNIENET IMF TRAINING GUIDE

FIGURE 44: NON-LEVEL PAYMENT PROVISIONS DATA-ENTRY SCREEN (EDIT RECORD FUNCTION)....uviiiiiienieniesieeieaieeni e 34
FIGURE 45: GINNIENET MULTIFAMILY POOL DETAILS SCREEN .....ciiitiiiiiieititasiesastreesieesstseassesssisssssesssssssssesssssssssesssssssssessssnes 35
FIGURE 46:GINNIENET MAIN MENU SCREEN (W/DATA ENTRY/REVIEW SELECTION)...uveueveeerieriesresreseesneseesseseessessessessenses 40
FIGURE 47: GINNIENET MULTIFAMILY POOL DETAIL -11705 SCREEN.......cccttiiiiiitieaieeeitieeseeesireesieesstseasseesstseesseessssssssessssns 41
FIGURE 48: GINNIENET MULTIFAMILY POOL DETAIL 11705 SCREEN.......ccueitiiueitiitesieateseeiessestessessessessesssessessessessessessessenses 42
FIGURE 49: MULTIFAMILY POOL DETAIL -11705 SUCCESS MESSAGE ......ceiitiiiitiiiitieeiteesitseesieeesteeasieesstesasseesstssasseessssesnsessssns 43
FIGURE 50: MULTIFAMILY POOL DETAIL -11705 SUCCESS MESSAGE ....ccuveveieieriisiesiesteseeseessessessessessessesssesssssessessessessessenses 44
FIGURE 51 — CHANGE MORTGAGE AMOUNT ...uvitittitestesteesteseessestessessesseassessessessesssssesssassssssssesssssessessessessssssssssssessessessessessennes 44
FIGURE 52: MULTIFAMILY POOL DETAIL -11705 SCREEN (W/SMORE> BUTTON) .....cuoiiiiiiiiiiiiiesieisie et e e seeresre s 46
FIGURE 53: WEBPAGE DIALOGUE BOX .....cuviuiiiiiieitiie sttt st e ettt st st teasa e e et et stestesteenaeseenteeestenteaneanaaneeneeses 46
FIGURE 54: MULTIFAMILY MORTGAGE DETAILS—11705 SCREEN........cccittiitiiiitieiitieesieeestteesteeesteeesteesstaeasseesstsaesseesstsessseesssns 48
FIGURE 55;: CONFIRM DELETE RECORD ACTION QUERY SCREEN (POOL RECORDS) .....ccvvivverieieieiesiestesneesseseessessessessessessennes 49
FIGURE 56: GINNIENET ON THE WEB MAIN IMENU SCREEN ......cciiutiititeiiteitieesiteestreesieeestseasssessssssssasssssesssssssssessssssssessnssssnes 52
FIGURE 57: MULTIFAMILY MORTGAGE DETAILS SCREEN (W/ISSUE DATE) ...cuviieiiiiieriesteeieeieee ettt eneens 53
FIGURE 58: MULTIFAMILY POOLS DETAIL = 11706 SCREEN .....uttiiiutiititisiieeitieasieeestesesiaessssessiaessssesssaessssessssessssessssssssnesssnesssnes 54
FIGURE 59: ADD NEW RECORD: SAVE RECORD SUCCESS IMESSAGE .......c.ceiititiitieaititeieesstteesteeestseesseessssesnsessssssesssessssssssessssns 56
FIGURE 60: BALLOON PAYMENT LOAN DETAILS — 11706 SCREEN.....ccctutiiteeiitrtasieesirsasieessineasseessieesssesssssssssesssssssssesssssssssessssees 57
FIGURE 61: MULTIFAMILY POOLS DETAIL - 11706 SCREEN (W <EDIT> BUTTON) ....cciiiiiitiiieiesiesieiete e seee st e s sse s snene s 58
FIGURE 62: EDIT AN EXISTING RECORD: SAVE RECORD SUCCESS MESSAGE ......ciiitiiiiiieiiitsiieesieessieessinessiessstssssseessieessssessinas 58
FIGURE 63: DELETE RECORD CONFIRMATION REQUEST SCREEN.......ccutttitiiiiiiiiiinieeeeessiiisisieeseessissssiesssssssssssssesssesssssssssesseess 59
FIGURE 64: MORTGAGE DETAILS SCREEN .....cttiiitiiitteiitteasteesteeasteeastesassesastssassesassssansesassssassssasssssnsessssssnssssssssansesssssssnsessssees 59
FIGURE 65: POOL DETAILS (11706) OPTION: MODIFIED MATURE LOAN (LM) POOL TYPES ....coveitieiesie et ste e 60
FIGURE 66: MODIFIED LOAN QUERY SCREEN .....ccttittiuttitiistiesttesteesteestesseesteesteesseessessseassesseesseesseessesssessssssesssesssesssesnsesssessennes 61
FIGURE 67: MULTIFAMILY MORTGAGE DETAILS — 11706 SCREEN (MODIFIED LOANS)......cceiiieiieireiesieeseeseesteesie e enne s 61
FIGURE 68: MODIFIED LOAN HISTORY SCHEDULE — WEBPAGE DIALOG BOX.....ciiiiiiiiiiiiiiisie st 62
FIGURE 69: MODIFIED LOAN HISTORY SCHEDULE — WEBPAGE DIALOG BOX......cciiiiiiiiiiie et 63
FIGURE 70: POOL DETAILS (11705) (W/SUBMISSION TYPE MENU DEPLOYED) .....cciuieiieiestieitiesteesteesiee e eaeseesnnesneesveenneenneens 64
FIGURE 71: NON LEVEL PAYMENT SCHEDULE — WEBPAGE DIALOG SCREEN ......ueiitiiitieieitieetiesteesteesteesteereseesanesreesseesveenveens 65
FIGURE 72: MULTIFAMILY POOL DETAILS SCREEN (IMMEDIATE POOL ISSUANCE) ....c.vteviitieitiestiesteesieesteeseeseesseesreesseensesnneans 66
FIGURE 73: MULTIFAMILY POOL DETAILS SCREEN (W/SPLIT RATE CHECKBOX) ...veveitiieieateriesestesieseatesiesesiessesessessesessessesessens 67
FIGURE 74: GINNIENET ISSUER GINNIE MAE EDIT ERROR REPORT SCREEN ......cccitiiiitieeiieesieeeieeesteessteeesseessteeesseesssseesssesssns 68
FIGURE 75: USDA SECTION 538 MULTIFAMILY LOANS ....cittiiititiiiieeitieesite sttt sieeesteeesieeestaessteeesbeesssaessssessssessssesssnessssesssnnsssns 69
FIGURE 76: SECURITIZED AMOUNT SYSTEM WARNING SCREEN ......cccuttiitiiiitieeitieeitreesteeestteasseesstseasseesssssasseesssssessssssssssnsensssees 70
FIGURE 77: MULTIFAMILY MORTGAGE DETAILS — 11706 SCREEN: <CERTIFY THIS MORTGAGE> BUTTON .......cccevvvvvinieennnnn. 71
FIGURE 78: MULTIFAMILY MORTGAGE DETAILS — 11706: CERTIFICATION SCREEN.........ccvtiiiiiiiieeieesiteeesteeestreesneesssneensnessnnas 71
FIGURE 79: CERTIFICATION FOR POOLING A MULTIFAMILY MATURE LOAN PROGRAM MORTGAGE FORM......ccccvviivvinieennine. 72
FIGURE 80: CONSTRUCTION LOAN DRAWS SCREEN.......uttiittteititisiueeteesseeesssesssssassssessssasssssssssesssesssssssssesssesssssessssesssessssesssnes 73
FIGURE 81: CONSTRUCTION LOAN DRAWS SCREEN (W/SNEW> BUTTON) .....oiviiiiieritireeieiesiesieseeseeseeseeseesseseessessssssssesseeneenes 75
FIGURE 82: CONSTRUCTION LOAN DRAWS SCREEN (W/SNEW> BUTTON) .....oviitiitiitinieeiieienie st 76
FIGURE 83: CONSTRUCTION LOAN DRAWS SCREEN (W/SEDIT> BUTTON) ...c.coiviiiiieisieseeieeesieseseesieseeseeseesee e sseseesnaesaseeneees 76
FIGURE 84: CONSTRUCTION LOAN DRAWS SCREEN (EDIT RECORD SUCCESS MESSAGE).......ccutiiitiiiiniesieeiieeenie e e sieenes 76
FIGURE 85: CONSTRUCTION LOAN DRAWS SCREEN (DELETION CONFIRMATION SCREEN) .....cviitirteiuiniesieeieeeeiesieseeseesiesneens 77
FIGURE 86: CONSTRUCTION LOAN DRAWS SCREEN: SUBMISSION TYPE VALUES LIST ..cccviiiiiiiiie e ctreesiee e stveesiee e sive e 79
FIGURE 87: THE CONSTRUCTION LOAN DRAWS SCREEN (W/SSAVE> BUTTON) ..cuvtitiiieiiieiiiiesie it 79
FIGURE 88: NEW POOL PROCESSING — ISSUER WARNING MESSAGE SCREEN ......uceeitiieitieeitieesireestreestneessneessneessnesssnessssesssnnessnes 79
Current Release Date: July 9, 2019 PROPRIETARY NOTIFICATION

Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GINNIENET IMF TRAINING GUIDE

FIGURE 89: MULTIFAMILY SUBSCRIBER SEARCH SCREEN ......ciutiitiitietiatessaesiesstessteasseasesssesseasseesseessesssessssssssssssssesssesnsesssenns 81
FIGURE 90: MULTIFAMILY SUBSCRIBER SEARCH RESULTS SCREEN ......ccuiitiiitiiitteiteateastesieesteesseessesssessssssesssesssesssessesssesseses 82
FIGURE 91: FRB SUBSCRIBER FUNCTION (POOLH) ..iviitiieiieieiiesie st te ettt st e et e e sneste e enaea et et snesteanaenaenns 82
FIGURE 92: MULTIFAMILY SUBSCRIBER SCREEN (EDIT FUNCTION) .....cttiiitiiieiisteiieiiste sttt sttt 83
FIGURE 93: MULTIFAMILY SUBSCRIBER SCREEN (DELETE FUNCTION) ...c.ciuiiieiiteieristenieiestesienesie e siesee st seesesteseesessessesessens 84
FIGURE 94: FRB SUBSCRIBER RECORD DELETION CONFIRMATION QUERY SCREEN .......cciiiitiaiiaiesiesieesieesieesieesieeeesnne e 84
FIGURE 95: CERTIFICATION AND AGREEMENT — 11711B SCREEN (ADD RECORD FUNCTION) .....civerievirieieienieieeiesieseeiesieneenens 85
FIGURE 96: CERTIFICATION AND AGREEMENT — 11711B SCREEN (ADD / EDIT RECORD FUNCTION)......cviirierieiinieesiesieeneens 85
FIGURE 97: CERTIFICATION AND AGREEMENT RECORD SAVED RECORD SUCCESS MESSAGE ......cccceiiiiiiiesie e sieesieenieeiens 86
FIGURE 98: CERTIFICATION AND AGREEMENT — 11711B SCREEN DIRECTIONAL SEARCH ARROW KEYS ......ccovvvrieirenierenen, 86
FIGURE 99: CERTIFICATION AND AGREEMENT — 11711B SCREEN (ADD RECORD FUNCTION) .....ccueietiiieieiinieieienie e neeiens 87
FIGURE 100: APPLY GINNIE MAE EDITS SCREEN ......ccutitiititeietestesierestestesestessesesteseesestessesestessesessessesessessesessessasessessesessenseseasens 87
FIGURE 101: APPLY GINNIE MAE EDITS SCREEN: WARNING AND FATAL ERRORS MESSAGES .....c..coiuiiiiiieieenieeie e 87
FIGURE 102: CERTIFICATION AND AGREEMENT — 11711B SCREEN (ADD RECORD FUNCTION) ...c.veuvevirieiniinieieienie i neeeeas 88
FIGURE 103: APPLY GINNIE MAE EDITS SCREEN: GINNIE MAE EDIT ERROR REPORT .....ooiiiiiiiiienieeiesee e 89
FIGURE 104: GINNIENET MAIN MENU SCREEN: ISSUER (TRANSFER) RECERTIFICATION LINK......ccoviiiiienieiienecseeen, 91
FIGURE 105: ISSUER (TRANSFER) RECERTIFICATION SCREEN (FIELD ENTITIES) ...eiiitiitieieeiesiesteesieesieeseeeeeseesneesrnesseenseenneens 92
FIGURE 106: ISSUER (TRANSFER) RECERTIFICATION SCREEN: ADD RECORD (W/SAVED RECORD SUCCESS MESSAGE) ......... 93
FIGURE 107: CUSTODIAN (TRANSFER) RECERTIFICATION SCREEN (FIELD ENTITIES) c..vcviiieiiieieesieecie et sve e 94
FIGURE 108: CUSTODIAN (TRANSFER) RECERTIFICATION SCREEN: ADD RECORD (W/SAVED RECORD SUCCESS MESSAGE).. 94
FIGURE 109: RECERTIFICATION SCREEN: EDIT MODE (W/SAVED RECORD SUCCESS MESSAGE)........ccoriiiiinieiaienieieeiesieneenens 95
FIGURE 110: CONFIRM DELETE RECORD ACTION QUERY SCREEN (RECERTIFICATION RECORDS) ...ccvveivviieiieiieesieesveenieeiens 95
FIGURE 111: GINNIENET MAIN MENU SCREEN W/(HUD 11708 LINK) ...c.ccveveititeieiinienieesie st sie e sbe e e e 97
FIGURE 112: HUD 11708 SCREEN (ADD/EDIT RECORD) ....ecuviitieitiesteeteatesseeseesteesseasseassesssesssesssesssssssssssssssssssssssssssssssesnsenns 98
FIGURE 113: HUD 11708 SCREEN: ADD/EDIT RECORD (W/SAVED RECORD SUCCESS MESSAGE) .......ecoveiveiieesirenieeieanienseenns 99
FIGURE 114: CONFIRM DELETE RECORD ACTION QUERY SCREEN (HUD 11708 RECORDS).......coveirieierinienieresienieresieseeneneens 99
FIGURE 115: GINNIENET MAIN MENU SCREEN (W/DOCUMENT CUSTODIAN TRANSFERS LINK) ...cvciieiiieiireie e e 100
FIGURE 116: DOCUMENT CUSTODIAN SCREEN: ADD/EDIT RECORD (W/SAVED RECORD SUCCESS MESSAGE) .........ccoveuennen. 102
FIGURE 117: CONFIRM DELETE RECORD ACTION QUERY SCREEN (DOCUMENT CUSTODIAN TRANSFERS)......c.cceivveivverinenne 102
FIGURE 118: DOCUMENT CUSTODIAN TRANSFERS SCREEN (W/OPTIONS CHECKBOXES) .....vcviterieiirienieiesieieresiesieie e seens 102
FIGURE 119: HUD 11710-D ISSUER'S MONTHLY SUMMARY REPORT (SEARCH FUNCTION) ...c.ueiiiirieiniinieieienieieie e 106
FIGURE 120: GINNIENET MAIN MENU SCREEN (W/HUD 11714 LINK) ©.evieieiieiie e steecte e eie e sive st sta e ae e snnesae e 108
FIGURE 121: GINNIENET MAIN MENU SCREEN (W/IMENU OPTIONS) .....uttiutrteteuirteiesestesiesessesteesiesteeesesieseesestessesessessesessens 109
FIGURE 122: GINNIENET MAIN MENU SCREEN: HOST COMMUNICATIONS LINK ... .ciitiiiiieiieiinie et 109
FIGURE 123: GIMIEP LOGIN CREDENTIALS .....uetttetittettesteasteaneeaseesseesseesseeseaseeasesssesssessseesseanseansesssssseesseessesssesssssssssesssesssesnses 111
FIGURE 124: AUTHENTICATION WITH SECURID TOKEN .....coiuiiiiiiitiiitieiieie ettt sttt ettt sttt sneesne e 111
FIGURE 125 RESULT REPORT ...uttiuttiittattesteestee it ateaseeaueesteesteesteastesssesbeesbeesbeebeeaseeaseeheeeb e e ke e b e e beeReeehe e ebe e abeanbeenbeasbenbbenbeenbeas 111
FIGURE 126: GINNIENET MAIN MENU SCREEN: HOST COMMUNICATIONS LINK......ccviiiertieireieseesieeseesieeseeeneesseesseeseeeneens 113
FIGURE 127: HOST COMMUNICATIONS SELECTIONS SCREEN (POOL SUBMIT FUNCTION) .....ccoovrieieenianennen, 113
FIGURE 128: POOL SELECTION SCREEN (W/AVAILABLE POOLS COLUMN ENTRIES).....cctiueuiitirieinienieisiesienieresie e seens 114
FIGURE 129: SELECT SINGLE POOLS FUNCTION  FIGURE 130: MOVE SELECTED POOLS FUNCTION ......cccceivieiinieniieniieeen. 114
FIGURE 131: HOST COMMUNICATIONS SELECTION SCREEN (W/POOLS ENTRIES) ..c.vcitiiuiaieieeie sttt eie et 115
FIGURE 132: GINNIENET HOST COMMUNICATIONS TRANSMISSION RESULTS SCREEN (MULTIPLE

LI RY A N LY L S35 (015 SO PRSSI 115
FIGURE 133: GINNIENET MAIN MENU SCREEN: HOST COMMUNICATIONS LINK......ociiitiiitieiiaiesiee e sie et 116
FIGURE 134 : HOST COMMUNICATIONS SELECTIONS SCREEN (POOL DELETE FUNCTION) ....cvttenieiirieieicsienieiesie e 117

Current Rele

ase Date: July 9, 2019 PROPRIETARY NOTIFICATION
Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GINNIENET IMF TRAINING GUIDE

FIGURE 135: HOST COMMUNICATIONS SELECTIONS SCREEN (POOL DELETES) ...cvtitiiieaiiaieieesie e sieseeee et 117
FIGURE 136: SELECT SINGLE POOLS FUNCTION  FIGURE 137: MOVE SELECTED POOLS FUNCTION.......ccciiiiinieniieniieeen 118
FIGURE 138 : HOST COMMUNICATIONS SELECTION SCREEN (W/POOLS ENTRIES) ..c.cviviiieiiisreienisieenes e 118
FIGURE 139: GINNIENET HOST COMMUNICATIONS TRANSMISSION RESULTS SCREEN (MULTIPLE TRANSMISSIONS) .......... 119
FIGURE 140: GINNIENET MULTIFAMILY POOLS DETAIL—11705 SCREEN: (W/TRANSFER-ISSUER ID FIELD) ......ccoovvvenennne 120
FIGURE 141: GINNIENET MAIN MENU SCREEN (W/ISSUER COMMUNICATIONS OPTION)......cctiteiaiirreiaienieierenienieresieseeseneens 121
FIGURE 142: GINNIENET ISSUER COMMUNICATIONS SCREEN ......cutviuiitireninreresessesresessessesessesnesessessesessesnessssesnessssesnessssesnens 121
FIGURE 143: GINNIENET ISSUER COMMUNICATIONS SCREEN (ADD/DELETE FUNCTION) ...ocuviviiiiieinesreresesreesesnee s 122
FIGURE 144: GINNIENET HOST COMMUNICATIONS TRANSMISSION RESULTS SCREEN (MULTIPLE TRANSMISSIONS) .......... 123
FIGURE 145: GINNIENET MAIN MENU SCREEN (W/CERTIFICATIONS COMMUNICATIONS LINK) ..ot 125
FIGURE 146: CERTIFICATIONS COMMUNICATIONS SCREEN (ISSUER/CUSTODIAN RECERTIFICATION) .....ocvviveieiinienieieneenienenes 125
FIGURE 147 : CERTIFICATIONS COMMUNICATIONS SCREEN (SELECT ISSUER / CUSTODIAN RECERTIFICATION FUNCTION) .. 126
FIGURE 148: CERTIFICATIONS COMMUNICATIONS SELECTIONS SCREEN (MOVE REPORTS)....cveuviiiieieienieieienieieie s neans 126
FIGURE 149: CERTIFICATIONS COMMUNICATIONS: SUBMIT SUCCESSFUL RESULTS SCREEN .....ccvciiiiiiriiieieienresie e 127
FIGURE 150: GINNIENET MAIN MENU SCREEN (W/CERTIFICATIONS COMMUNICATIONS LINK) .....ccvviiiiirerireieeie e sieesenn 128
FIGURE 151: CERTIFICATIONS COMMUNICATIONS SCREEN (DOCUMENT/CUSTODIAN TRANSFER) .....cviviiveieienieieiesienieneneens 128
FIGURE 152: SELECT TRANSFER/MERGER REQUESTS TO BE SUBMITTED SCREEN ......cceiiviieiiriiesitieesssiriesssreeesssrveessssneeseens 129
FIGURE 153: SELECT TRANSFER/MERGER REQUESTS TO BE SUBMITTED SCREEN (MOVE REPORTS) .....ccovvvinieiirienieicnienieiene 129
FIGURE 154: CERTIFICATIONS COMMUNICATIONS: SUBMIT SUCCESSFUL RESULTS SCREEN ......c.cevieriieiienieeiesre e siee e 130
FIGURE 155: CERTIFICATIONS COMMUNICATIONS SCREEN (DOCUMENT/CUSTODIAN MERGER)................ 131
FIGURE 156: SELECT TRANSFER/MERGER REQUESTS TO BE SUBMITTED SCREEN .....c.citiuiuiiiinieninieniesieiesiesiesesseseesesieseese e 131
FIGURE 157: SELECT TRANSFER/MERGER REQUESTS TO BE SUBMITTED SCREEN (MOVE REPORTS) .....covvervieiieiesiiesieenen, 132
FIGURE 158: GINNIENET MAIN MENU SCREEN (W/NEW POOL PROCESSING LINK) .....ccutiuiiriirieinienieinie e 133
FIGURE 159: GINNIENET MAIN MENU SCREEN: SCHEDULE OF SUBSCRIBERS—11705 LINK) .....ccoviviriiiiiiesieeieeie e 135
FIGURE 160: GINNIENET MAIN MENU SCREEN: SCHEDULE OF SUBSCRIBERS—11705 LINK) .....ccoviiriiiiresieeieeie e 135
FIGURE 161: FILE DOWNLOAD SCREEN) .....utttutitirttstetistetesesteteststesteses s testsbesbeseabe b eseabesbes e abesbes e e be st e st et s be s ebesbe b ebenbe b ene st 136
FIGURE 162: GINNIENET MAIN MENU SCREEN: SCHEDULE OF SUBSCRIBERS—211705 LINK) .....ccocviiiiiiiniierieeieeie e 136
FIGURE 163: SCHEDULE OF SUBSCRIBERS—11705 SELECTION SCREEN:).....utittuirtiieiinienienintestesieiesteesse st snese st seese e snese e 137
FIGURE 164: PRINT REQUEST MESSAGE LOG DISPLAY ....cciiiiitttiiiiie i e ittt e e s ettt e e e e e s st ebabae e s e e e s s e sabbaae e e s s s s sbbbaaeeesesssaaneaes 137
FIGURE 165: FILE DOWNLOAD SCREEN) ......tttutitittstatistetesesteteststessesessestestsbesbeseabesbeseabesbes e abesbe st e benbes b e bt sbe b ebenbe b ebenbe b ene st 138
Current Release Date: July 9, 2019 PROPRIETARY NOTIFICATION

Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GINNIENET IMF TRAINING GUIDE

LIST OF TABLES

TABLE 1 HARDWARE AND SOFTWARE REQUIREMENTS ......uttittetteteesteaseesseesseesseesaseseassesssssssesssessesssessssssessessessssssseasensensenns 1
TABLE 2 GINNIENET ROLES AND DESCRIPTIONS ....uveiutttitttitteateeateeasseeassssassesassssassssasssssssssesssesssssesssessssssssssesssessssessssssssneens 10
TABLE 3 USDA CASE NUMBER EXAMPLE .....cciitiiiiiteiiieiiteesteeasteeestesasteeastseasteeastseassaaessseessseessseaasseessseessseessseessseessseessnesssnenns 69
TABLE 4 CONSTRUCTION LOAN DRAWS SCREEN ELEMENTS ...cuvveviiriesieesieesieesteetesstesssesseesseesseasesssesssesssessssessssnsessssssssssessses 74
TABLE 5 NEW CL/CS TO PN CONVERSION SUBMISSION TYPE.....ccitiitieitieitieitesieseesteesteesteessesssesssesssssseessesssesssssssessesssesssesnes 78
TABLE 6 FRB SUBSCRIBER SCREEN ELEMENTS ....cuttiiitiitiieeiesttesteesteesteeteeeesseesseesseeseeesseasseanseassesssesteesseessesssnssenssesssessseenses 80
TABLE 7 SEARCH FORM ELEMENTS. .. .ttiiitttiitttiititastee ettt e seeestteestaeestseestaesatsaessseessseessseeasseestaeessse e st beesabeeasaeesnbeeanbeesnbeeanbeennreeas 81
TABLE 8: APPLY GINNIE MAE EDITS SCREEN: WARNING AND FATAL ERRORS MESSAGE DESCRIPTIONS ......cccvvvveieriieerinenne 88
TABLE 9: GINNIE MAE EDIT REPORT ERROR IMESSAGES.......uiiuteitieittesteeteesieetesssessessseesseasseassssssesssesssessesssesssessssssssssesssessseenses 88
TABLE 10 RECERTIFICATION FINALS DEFINITIONS IMATRIX.....ciiitiiititeiieeitieesiteesireesiseesssesssseesssesssseesssessnsessssessssessnsesssessnsens 90
TABLE 11 ISSUER (TRANSFER) RECERTIFICATION DETAILS SCREEN (FIELD ELEMENTS) .vcvviuiiiiiiesiesiesieseeeeseesee e sre e snnenens 91
TABLE 12 HUD 11708 SCREEN (FORM ELEMENTS) ....ctttiiiititeieatinteseete sttt ettt ettt ettt sb st b et bbb 97
TABLE 13: DOCUMENT CUSTODIAN TRANSFERS SCREEN (FORM ELEMENTS) ....cciuiiitieieeiesiiesieesieesieesieesaesaesseesnnesseesseennenns 101
TABLE 14 HUD 11710-D ISSUER'S MONTHLY SUMMARY REPORT SCREEN (FORM ELEMENTS) .....ccevvirieieienieieiesie e 104
TABLE 15 HUD 11710-D ISSUER'S MONTHLY SUMMARY REPORT SCREEN (FIELD ELEMENTS) ...c.coiiviiiieieinieeeiesie e 104
TABLE 16 HUD 11710-D ISSUER'S MONTHLY SUMMARY REPORT (FORM ELEMENTS) ...vvvvieiiieiiieiiesie e sreesteesieeve e s 106
TABLE 17 HUD 11714 SCREEN (FIELD ENTITIES) . .eviutittrteiisterietestesieieete sttt sr ettt se ettt et sb ettt e et sne e ebesne e b e 108
TABLE 18: HOST COMMUNICATIONS IMENU OPTIONS ....0iittiititiieeasteessiesssieessiessssssassesssssssssssssssesssssssssssssssssssesssssssnessssesnsnes 110
TABLE 19 ISSUER COMMUNICATIONS MENU OPTIONS ......utiitreiteeeteeesieeateeesteeassssassesassssassssessssessssesssessssssssesssssssssssssesssnes 112
TABLE 20 CERTIFICATIONS COMMUNICATIONS IMENU OPTIONS .....uvviiteeiiieeieesteeaieeesieeesseeestssasseessssaesseessssesnsesssssssnsesssses 124
TABLE 21 DOCUMENT TERMS, DEFINITIONS AND ACRONYMS .. .vtiitiiiteeisitesieesieesseessseessesssssesssesssssssssesssssssssesssssssnsessssees 139
Current Release Date: July 9, 2019 PROPRIETARY NOTIFICATION

Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GINNIENET IMF TRAINING GUIDE

1. GINNIENET SECURITY

There are three (3) types of Users with GinnieNET on the Web. The Enrollment Administrator (Security Officer
in the GinnieNET on the Web Suite) is an employee of the Issuer/Custodian who adds users, assigns roles, verifies
credentials for SecurlD Token and resets passwords. The Data Entry user does data entry, data imports and
generates reports. The Authorized Signer has network access and initiates communication with the network by
sending and/or receiving pools, inquiries, etc. The Data Entry user may also be granted access as an authorized
signer.

All users will need to provide credentials prior to gaining access to the GinnieNET on the Web. The Enrollment
Administrator’s credentials must be validated (in-person enrollment) who in turn will be responsible for validating
the credentials of other users. A government photo ID will be required (i.e., driver’s license, passport, etc.).

Ginnie Mae strongly recommends that each Issuer and Custodian location maintain separate enrollment
administrators and that each location have a back-up enrollment administrator.

There is no installation required for GinnieNET on the Web. To access GinnieNET on the Web from your internet
browser, type www.ginnienet.net. This URL will take you to GinnieNET on the Web.

1.1 HARDWARE AND SOFTWARE REQUIREMENTS

Equipment must meet the following minimum configuration requirements for acceptable GinnieNET
performance:

TABLE 1 HARDWARE AND SOFTWARE REQUIREMENTS

Operating Systems Windows XP, Windows Vista, Windows 7, Windows 8
Memory 256 MB
Hard Drive 45 MB

. . High Speed Internet Connection
Miscellaneous Requirements gn sp

Internet Explorer (32-bit versions only) 6 through 11

Mouse

Available USB Port

Adobe Acrobat Reader (free download)

Recommended Screen Resolution Minimum: 1152x864

GinnieNET Customer Service is available from 8:30 AM to 7:00 PM EST. Our Customer Service department will
answer question pertinent to hardware and software problems, including the SecurlD Token enrollment,
installation and communications.

The toll free number is 1-800-234-4662, option #1 and the e-mail address is: Ginniemael@bnymellon.com

We are located at the following address: Bank of New York Mellon
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101 Barclay Street (8 East)
New York, NY 10286

GinnieNET Customer Service is closed on all federal and bank holidays.
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2 SECURID TOKEN
2.1 OBTAIN GMEP LOGIN AND PASSWORD
[Step 1] Complete the Ginnie Mae Systems Access Issuer User Registration Form found on the Ginnie

Mae’s 2015 Modernization webpage:
http://ginniemae.gov/doing business with ginniemae/modernization/Pages/default.aspx.

[Step 2] Submit the request form to one of your Security Officers. Your Security Officer will process the
request and provide your GMEP User ID and initial password.

2.2 OBTAIN AND ACTIVATE SECURID TOKEN

[Step 1] Complete the SecurlD Token Request Form found on the Ginnie Mae’s 2015 Modernization
webpage at: http://ginniemae.gov/doing_business_with_ginniemae/modernization/Pages/default.aspx.

[Step 2] Submit the request form to one of your Security Officers.

[Step 3] Your Security Officer will process the request and send you your assigned SecurlD Token once
approved by Ginnie Mae Relationship Services.

[Step 4] To activate your SecurlD Token after receiving it, contact the SecurlD Client Assistance Center
at 800-332-4550 (Option 8).

[Step 5] Log in to GMEP to validate the SecurlD Token and receive your 4 digit PIN. Additional
instructions on how to enable and validate your SecurID Token are available on Ginnie Mae’s website

2.3 COMPLETE VERIFICATION IN GMEP

The Role Assignment Verification screen within GMEP provides both a Security Officer and a User the means to
validate a User's profile for Authorized GinnieNET Signer access. This section provides the user a step by step
process for performing this verification.

[Step 1] Log into GMEP.

[Step 2] Click the IPMS link, then navigate to the Verify User Assignment option

M GinnieMae ‘ Enterprise Portal
|IEEEY 1y Profile 1PMS

Welcome To Gin Commitment Management

Report Center

Verify Role Assignment

FIGURE 1: VERIFY AUTHORIZED GINNIENET SIGNER ROLE

[Step 3] Enter a User ID.

[Step 4] Enter a Company ID number.

Current Release Date: July 9, 2019 PROPRIETARY NOTIFICATION 3
Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.


http://ginniemae.gov/doing_business_with_ginniemae/modernization/Pages/default.aspx
http://ginniemae.gov/doing_business_with_ginniemae/modernization/Pages/default.aspx

GINNIENET IMF TRAINING GUIDE

[Step 5]

Click the Display button.

M GinnieMae ENTERPRISE PORTAL
A PROCESSING & SERVICING *  REPORT CENTER

User 1D : |_TestUser Company 1D 1234{

VERIFY AUTHORIZED GINNIENET SIGNER ROLE

Result Validation

Mo records to show

FIGURE 2: VERIFY USER ASSIGNMENT SCREEN

The validation flag indicates the overall status of the validation. A red indicates at least one validation resulted in
a failure and green indicates that the user has successfully passed all validations. Details for each validation and
the associated result can be found in the grid displayed on the screen.

If the Verify Role Assignment process results in failure (does not pass validation), contact a designated Security

Officer.

M GinnieMae ‘ ENTERPRISE PORTAL
A PROCESSING & SERVICING *  REPORT CENTER
User 1D |_TestUser Company 1D 1224

VERIFY AUTHORIZED GINNIENET SIGNER ROLE ¥

Result Validation

Failed Overall Validation Failed

Success Userid is Active
Success Securld Token Role is Active
Failed GNET Authorized Role is not found
Success Organization is Active
Success OrglD assignment is Acfive
Failed OrglD Mot setup for GNET Authorized Role
Failed User is not Authorized Signer

Failed Not employed by crganization subservicing for issuer

FIGURE 3: VALIDATION RESULTS SCREEN
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3 SECURITY ADMINISTRATION
3.1 LOGGING IN TO GINNIENET
The following steps describe how to log in to GinnieNET:

To log in to GinnieNET, navigate to www.ginnienet.net.
Click Continue to Login at the bottom of the screen.
Enter your User ID

Enter your Password

Click Login

arwbdE

The GinnieNET on the Web main menu displays.

A Logon - Microsoft Internet Explorer,

: File Edit ‘View Favorites Tools Help

: Address @] https: ., ginnienet . netfGinnieMET fLogon/logon. aspx PReturnUrl=%:2FGinnieMET %6 2F start . aspx

v CinnieNET On The Web

This site requites that wou tuen off the

popup blocker in your browser settings.

Toturn off the popup blocker in your .

Intemet Explorer easily, just go through UserID:

the following simple steps:

1. Click ot Feternet Options... under mait
met item Tools.

2. Belect Secartdy tab. "

Password:

Login

GinnieNET User Logon

g‘] Done

é Q Internet

FIGURE 4: GINNIENET LOGON SCREEN

The Enrollment Administrator (Security Officer) in each Issuer/Custodian office will be responsible for adding
new issuers. GinnieNET will assign a unique ID and a default password to each user. The password must be

changed the first time a new user logs on to the system.

It is recommended that at least two (2) Security Officers (a primary and a back-up) be identified from each

Issuer/Custodian location.
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— — — =lal ]
Of’* | ™| nitpsy//wnw.ginnienet.net/GinnieNET/ O ~ @ & | (1) 8 Reference Documents - All... | ¥ | Main Menu Ak

File Edit View F Tools Help

75 ™ |Logon (2) & Instant Virtual Extranet (2) & GMportalDesktop & GmepDesktop Il Ginnie Mae &) MySource €] Instant Virtual Extranet [ | Logon o~

- . Welcome VICKY M.MARAJH (1500)
M GinnieMae GinnieNET On The Web Logad

Main Menu

= Data Entry/Review

= New Pool Processing
# Multifamily Processing

# Certifications
# Investor Reporting

= Data Export/Import

# Host Communications

# Reports

# Maintenance

® Security Administration

R120% ~

FIGURE 5: GINNIENET ON THE WEB MAIN MENU SCREEN

Select one of the following options:

Change Password (shown on the left side of the screen):

Security Administration option:

e SecurlD Token enrollment
e Add new user account

e Manage user account

& Note: Clicking on the Logout link in the upper right-hand corner of the screen will navigate the user out of
GinnieNET completely.

3.2 ADD A NEW USER ACCOUNT

To begin the enrollment process, the Enroliment Administrator will log onto www.ginnienet.net, then enter their
assigned GinnieNET User ID and password. The GinnieNET On The Web Main Menu screen will appear:

& Note: Before you enroll a user, you must first set up a valid user account.
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A Main Menu - Microsoft Internet Explorer

Ble it vew Favorites Tods telp
Qbak - © - [ & ¢ L seach FoFavoites € (A B il
Address [ @1 et {GinrieNET start. aspx.

Welcome VICKY MMARAJH (1500}

GinnieNET On The Web

Main Menu

Looout

Change My Passiord
Select Active lsuer

Maintenance
Security Administration

FIGURE 6: GINNIENET ON THE WEB MAIN MENU SCREEN (W/SECURITY ADMINISTRATION LINK)

[Step 1] Click on the Security Administration link.

[Step 2] Click on the Add New Local User Account link.

2h Main Menu - Microsoft Internet Explorer

Ele Edt Vew Faverites Toos Help

o
Qsack » O - X @ €0 O search Tz Favortes £ L~ -
Address @ L.t /GinnieNE T fstart. aspx v B
Welcome VICKY MMARAJH (1500)
GinnieNET On The Web Lot
Main Menu
Change My Password
Select Active lssuer Maintenance
& Security Administration
Add New Local User Account
Fingerprint Enrollment
Manage Local User Account
FIGURE 7: SECURITY ADMINISTRATION—ADD NEW LOCAL USER ACCOUNT LINK
Current Release Date: July 9, 2019 PROPRIETARY NOTIFICATION 7

Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GINNIENET IMF TRAINING GUIDE

[Step3] The Add New Local User Account screen will display.
GinnieNET On The Web

Add New Local User Account

Provide information in all fields, and click Submit button:

User's Screen
Name :

User's Title :
User's Email :

Initial Password : (G Sarsitive)
Initial Role : Not Selected v

Associated Issuer: ¥

Associated
Custodian :

( Submit |

FIGURE 8: SECURITY ADMINISTRATION—ADD NEW LOCAL USER ACCOUNT LINK OPTIONS

[Step 4] Enter the user’s name in the User’s Screen Name: field.
[Step 5] Enter the user’s title in the User’s Title: field.
[Step 6] Enter the user’s email in the User’s Email: field.

[Step 7] Enter the initial password for the user in the Initial Password: field.

& Note: No one should know your password. Be sure to create a password that you can remember easily. The

integrity of the password can be critically compromised if you ever write it down. The user may change their
password at any time by clicking on the Change My Password option, found in the left-hand corner of the page.

[Step 8] Select an initial role for the user from the Initial Role: field’s drop-down list.
[Step9] Select an issuer number for the user from the Associated Issuer: field’s drop-down list.
[Step 10] Bypass the Associated Custodian: field.

[Step 11] Once all data has been entered, click on the <Submit> button to generate the new User ID. The
New User Profile confirmation message.

The new user profile has been added as [I501242]. The system generates a different ID to access
GinnieNET for each new user added to the system.

FIGURE 9: GINNIENET NEW USER PROFILE CONFIRMATION MESSAGE

The new user profile has been added as [I1501242]. The system generates a different ID to access GinnieNET for
each new user added to the system.

Current Release Date: July 9, 2019 PROPRIETARY NOTIFICATION 8

Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GINNIENET IMF TRAINING GUIDE

& Note: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page,

will return the user to the previous Main Menu screen; while selecting the Logout link option will exit the user
out of GinnieNET completely.

3.3 MANAGE LOCAL USER ACCOUNTS
To manage local GinnieNET user accounts, step through the following procedural flow.

[Step 1] From the GinnieNET On The Web Main Menu screen, click on the Manage Local User Account
link, found under the Security Administration screen option.

A Main Menu - Microsoft Internet Explorer

File Edit Yiew Favorites Tools Help "
QbBak - © - [ & @ P search Favorites 49 - & ° ra]

s ] https: /fwwn ginnienet net/GinnieNET fstart aspx v B

Welcome VICKY MMARAJTH (1500)
GinnieNET On The Web

Main Menu

Change Wy Password
—t Data Entry/Review
Data Export/Import
Host Communications
Reports

® Maintenance

& Security Administration

FIGURE 10 : GINNIENET SECURITY ADMINISTRATION SCREEN (W/MANAGE LOCAL USER ACCOUNT LINK)

[Step2] The Enrollment Administrator may then click on the MANAGE LOCAL USER ACCOUNT link to
assist users with all of the following system tasks:

e Assign Role
e Update Profile
e Reset Password

e Activate/Deactivate User
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A Assign roles, issuers to user. Reset user's password. - Microsoft Internet Explorer
Eile Edit View Faworites Took Help i

QBack - © - ® @ @ P ssarch Favarites 42 A=Y ° <

Address | &] hitps : /firw . ginnienet. net/GinnieNET /Adrmin/Maint User aspx bal> [

Welcome VICKY MMARAJTH (1500)
GinnieNET On The Web

Manage Local User Account Return to Main Menu

Change My Passward
Selact Active [ssusr

Update Profile Reset Password Activate / De-activate User
Select user id of login name.

v v

FIGURE 11 : GINNIENET MANAGE LOCAL USER ACCOUNT SCREEN (W/SELECTION OPTIONS)

3.4 ASSIGN USER ROLE
3.4.1 GinnieNET Roles
TABLE 2 GINNIENET ROLES AND DESCRIPTIONS

Single and Multifamily | This role/module is used by Issuers who are authorized by Ginnie Mae to perform Single

Issuer Family and Multifamily pool processing.

Multifamily Issuer This role/module is used by Issuers who are authorized by Ginnie Mae to perform
Multifamily Pool Processing.

Enrollment Officer / This role/module is used by an authorized user designated to Add a New User Account,

Security Officer Assign User Role, Update User Profile, Reset User Password, and Activate/De-activate
user.

Certification This module is used by an issuer who performs Final Certification, Recertification,
Document Custodian Transfers and the HUD 11708 (Request For Release Of Documents)
process.

The AsSIGN ROLE option allows the Enrollment Administrator to grant access to different functions within the
system. To assign a user role, step through the following procedural flow:
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[Step 1] Click on the down arrow [ ¥ ] to access a list to select a user by either their User ID or login name.

‘3 Assign roles, issuers to user. Reset user's password. - Microsoft Internet Explorer
Ele Edt yew Fagorfes Jooks  Help

O back - N 3 & P seath

Favorites £ ~RB-0@3

& nips./fweew. girnieret.net G IeNET fadmin Maint User asps

hance by Pass
St fcken lszom

[Step 2]

RATH (1500

GinnieNET On The Wel

Manage Local User Account

Update Profile Reset Password

Activate | De-activabe User

Select user i ot lsgin name.

FIGURE 12: GINNIENET ASSIGN ROLE TAB

a list to select the desired Issuer ID.

B Assign roles, issuers to user. Reset user’s password. - Microsoft Internet Explorer

Eie Edt yew Favorites Took  Help
Gk - 5 @ | F s

Faorites € (O G B - &

4] hitsprs P, ginnienet ret GnnishET fAckminMaintL User aspo

If there is more than one (1) Issuer assigned to your system, click on the down arrow [ ¥ ] to access

Chingn bt Pz
L

f MARATE (150

GinnieNET On The Web

Manage Local User Account

Upedaita Profie Rezat Password Autivate | De-activats Usar

Select wser id o legin name
|| Parnels Archer ~ ) v

Select the rolegs) for 1500316 - 1500

[ Enrallment Offico;

O Certification
O

HECM lssiner

FIGURE 13 : GINNIENET ASSIGN ROLE SCREEN

[Step 3] Click on the Update Profile tab.

[Step 4] Select the related function(s) desired for the current user, then click on the <Submit> button. The

selected user profile will then be updated in the GinnieNET system

To change the role(s) for another user from this screen, search for the user(s) for which you wish to .assign a

role(s) by clicking on the down arrow [ ¥ ] to select by User ID or login name.
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& Note: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page,
will return the user to the previous Main Menu screen; while selecting the Logout link option will exit the user
out of GinnieNET completely.

3.5 UPDATE USER PROFILE

The UPDATE USER PROFILE option allows the Administrator to update a user screen name or screen title. To
update a user profile, step through the following procedural flow.

3.5.1 Update Screen Name or Update Screen Title

[Step 1] Click on the Update Profile tab. The Update Profile screen will display.

Assign Role Reset Password Activate / De-activate User

Select user id or login name.

v v

FIGURE 14 : GINNIENET MANAGE LOCAL USER ACCOUNT SCREEN (SELECT USER ID OPTION)
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[Step2] Click on the down arrow [ ] to select a user by either their User ID or login name.

Assign Role 3 rofil Reset Password Activate / De-activate User
Select user id or login name.
C600043 ~ i

The selected user login id is C600043

Automated Tester - Custodian [ Update screen name ]
Automated Tester - Custodian [ Update screen title ]
Update Email

remove |1500 EQUIBANK N. A.

1 Re-assign custedian ]

FIGURE 15: GINNIENET UPDATE PROFILE SCREEN

[Step 3] Change a user’s screen name by entering a new screen name and clicking on the <Update screen
name> button.

[Step 4] Change a user’s screen title by entering a new title and clicking on the <Update screen name>
button.

[Step5] Change a user’s email by entering a new email and clicking on the <Update Email> button.

3.6 ADD NEW ISSUER

The Add New Issuer option allows the Enrollment Administrator to add a new issuer. To add a new issuer, step
through the following procedural flow:

[Step 1] Click on the down arrow [ ¥ ] to select a user by either their User ID or login name. If more than
one (1) Issuer is to be assigned to the system, select the desired Issuer ID from the drop-down list.
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[Step2] Click on the <Add New Issuer> button.

Assign Role late Profil Reset Password Activate / De-activate User

Select user id or login name.
1500008 ~ *

The selected user login id is 1500008

Wade W Gayle L Update screen name |
wwwi [ Update screen title ]
Update Email

1500 [EQUIBANKN. A.
1504 |[FARM & HOME SAVINGS ASSOCIATION

1500 ~ Add new issuer

FIGURE 16: GINNIENET ADD NEW ISSUER FUNCTION

The new Issuer ID will then be added to the GinnieNET system.

3.7 REMOVE AN ISSUER FROM A USER’S PROFILE

The Remove and Issuer from a User’s Profile option allows the Enrollment Administrator to remove an issuer
from a select user profile. To remove an issuer, step through the following procedural flow:

[Step 1] Click on the down arrow [ ] to select a user by either their User ID or login name from the drop-
down list.
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[Step2] Once the desired Issuer name has been selected, click on the <Remove> link button next to a
particular issuer name.

Assign Role pdate Pr¢ Reset Password Activate / De-activate User

Select user id or login name.

~ ANDREA HUNTER v
ANDREA HUNTER [ Update screen name ]
MASTER TESTER { Update screen title ]
Update Email

>

1500 [EQUIBANK N. A.

|2094 |u. 5. BANK, NA

2272 [NAVY FEDERAL CREDIT UNION
|2936 [BANK OF AMERICA, NA.
3886 |CITIMORTGAGE, INC. A

1500 ~ Add new issuer

m

FIGURE 17: GINNIENET REMOVE ISSUER FUNCTION

The Issuer name will be removed from the select user profile.

3.8 RESET USER PASSWORD

The Reset a User Password option allows the Enrollment Administrator to reset a user’s password. To reset a
user’s password, step through the following procedural flow:

[Step 1] Click on the Reset Password tab. The Reset Password screen will then display.
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[Step2] Click on the down arrow [ ] to select a user by either their User ID or login name.

A Assign roles, issuers to user. Reset user's password. - Microsoft Internet Explorer

File Edit View Favorites Tools Help 2
Qeak ~ © - ¥ @ @ Psearch rFavorites @ i X - e
addrecs @] htps: /fwww.ginnisnet, net/GinnieNET /Admin MaintLUser . aspx v Go

Welcome VICKY MMARATH (1500)
GinnieNET On The Web

Manage Local User Account sturn to s ey

AssignRole  Update Profile Activate / De-activate User

1. Selectuser id or login name.
| [icky M. Maraj v

2. Type the new password: |5in1 23/

FIGURE 18: GINNIENET RESET PASSWORD FUNCTION

[Step 3] Enter the new (or reset) password for the user in the Type the new password field.

& Note: No one should know your password. Be sure to create a password that you can remember easily. The
integrity of the password can be critically compromised if you ever write it down. The user may change their
password at any time by clicking on the Change My Password option, found in the left-hand corner of the page.

[Step 4] Click on the <Submit> button to set the new password. The system will then display a “Password
re-initialized” confirmation message to inform the user of the success of the Egsword reset action.

A Assign roles, issuers to user. Reset user's password. - Microsoft Internet Explorer

| Ele Edt Vew Favories Took Help i
P Qoak - © - { @ B Psearch SoFawries € (v S &
: Address | €] https:/fwww ginnienet.net/GinnieNET fadmindMaint User aspi v Be

Welcame VICKY MMARAJH {1500)
GinnieNET On The Web

Manage Local User Account Returnto Main Meru

Assign Role Update Profile Activate / De-activate User
1. Select userid or login name.
| [Vicky M. Marain ~

2. Type the new password: gin123/#

FIGURE 19: GINNIENET RESET PASSWORD CONFIRMATION SCREEN
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& Note: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page,
will return the user to the previous Main Menu screen; while selecting the Logout link option will exit the user
out of GinnieNET completely.

3.9 ACTIVATE/DEACTIVATE USER

The Activate/Deactivate User option allows the Enrollment Administrator to either activate or deactivate a user.
To activate or deactivate a user, step through the following procedural flow:

[Step 1] Click on the Activate / De activate tab. The Activate / De activate screen will then display.

[Step 2] Click on any checkbox (M) in the list to indicate which user profile you wish to activate or
deactivate.

B Assign roles, issuers to user. Reset user’s password. - Microsoft Internet Explorer

Ele Edit View Favorites Iook Help 0
Q@eack ~ O - [ @ 0 S seach rFavorites € LY - ra

Agidress | ] hitps 1/ fwww. ginnienet.net/GinnieNET /adrmin/Maintl User aspic ~ | &d Go

Welcome VICKY MMARAJTH (1500)
GinnieNET On The Web

Manage Local User Account Eeturn to Main Wenu

Change My Pastwor d
Select Active lssuss

__ Assign Rale Update Profile Reset Password

1030006 WADE W. GAYLE
1500097 WADE

1500100 ANDREA OSBORNE
1500102 EDWIN PAGLINAWAN
1500104 SIMON PETER
1500135 PAMELA ARCHER
1500164 MARIBEL CANAAN
1500252 vicky marajh
1500316 Pamela Archer
1500373 HENRY JONES
500434 TERRY JONES
500444 HARRY HARRY
1500486 SIR JOHN HARRY

ENEEEEEEEEEEE

[ setect Al | Rernove Al Save Changes

FIGURE 20 :GINNIENET ACTIVATE/DEACTIVATE USER FUNCTION

[Step3] Once selected, click on the <Save Changes> button to complete the current
activation/deactivation task.
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[Step 4]

The system will then display an “Activate/Deactivate
message to inform the user of the success of the reset action.

user(s) committed” confirmation

9 Assign roles, issuers to user. Reset user's password. - Microsoft Internet Explorer

Elle Edit view Faworits Iools Help w
Qeak - O - [¥ @ & L search Favorites 42 A=Y - <
Address ‘g] htps 1/fwww, ginnienet net/GinniNET /AdrminMaintL User, aspx v ‘ Go

Welcome VICKY MMARATH (1500}
GinnieNET On The Web

Manage Local User Account Refurn to Main Menu

sssssssss

A&ssign Role Update Profile Reset Passward
1030006 WADE W. GAYLE

1500097 WADE

1500100 ANDREA OSBORNE

1500102 EDWIN PAGLINAWAN

1500104 SIMON PETER

5 AMELA ARCHER

CANAAN

ajh

1500434 TERRY JONES
1500444 HARRY HARRY
1500486 SIR JOHN HARRY

!!!HHHDDDDDDDE

[ Belect Al ] [ Remave Al ]
Activate Deactivate user(s) committed .

Save Changes |

FIGURE 21: GINNIENET ACTIVATE/DEACTIVATE USER CONFIRMATION MESSAGE

& Note: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page,
will return the user to the previous Main Menu screen; while selecting the Logout link option will exit the user
out of GinnieNET completely.
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4 MAINTENANCE

The GinnieNET Maintenance functions are navigated via Reference Table Maintenance and User Record
Maintenance. Reference tables provide lists to choose from and supplemental information that needs to be
included on New Pool and Mortgage records. Reference tables include the following information:

e Master Agreements

e Subservicer
e Custodian
e FRB Subscriber

Welcome MARIBEL d

M GinnieMze GinnieNET On The Web

# Data Entry/Review

# Data Export/Import

# Host Communications
# Reports

= Maintenance

FIGURE 22: GINNIENET ON THE WEB MAIN MENU SCREEN (W/MAINTENANCE LINK)

& Important Note: This information is updated in GinnieNET based on what was approved on MAMS/ePortal.
The Issuer has only the ability to view an account.

To begin viewing approved Master Agreement accounts, the Enrollment Administrator will log onto
www.ginnienet.net, then enter their assigned GinnieNET User ID and password. The GinnieNET On The Web
Main Menu screen will then display.

4.1 MASTER AGREEMENT RECORD

A Master Agreement is a set of documents, prepared by an Issuer that eliminates the redundant use of forms HUD
11707, 11709, 11715 and 11720. This initiative was the foundation for paperless pools. The Master Agreement
documents define the relationships and responsibilities of the Issuer, the Subservicer, and the Document
Custodians.

4.1.1 View a Master Agreement Record

& Important Note: This information is updated in GinnieNET based on what was approved on MAMS/GMEP.
The Issuer has only the ability to view an account.
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[Step 1] From the Main Menu screen click on the Maintenance link.

[Step 2] Click on the Master Agreements link. The Master Agreements screen will then be displayed.

e i o — h
a = r'_ﬁg;//mbg'm}m \\\\\ NET/Accounts/AccountMain aspx. D~ © Cettificate error © || B 1aster Agreements ) BNY Mellon WebEx Enterprise ... {r s

. . Welcome EDWIN PAGLINAWAN (1500), your password expires in 963 days
M GinnieMae GinnieNET On The Web

Master Agreements

Logout
Return to Main Menu

Account# |Bank ID |Effective Start Date [Effective End Date
e

[45987131153011000951 [171/1901
P&l 45987131687|011000951 171901
B 0109300013 [221571473] /1901
T8l 0105004570 [221571473)] 1111901
Tal 64647137795(011000951 /901
= 64671385746[011000051 [AF71901

FIGURE 23: GINNIENET MASTER AGREEMENTS SCREEN

4.2  SUBCONTRACT SERVICER (SUBSERVICER)

An approved Ginnie Mae Issuer that, with Ginnie Mae’s prior written approval, services the mortgages in a pool,
or loan package, under a subcontract with the Ginnie Mae Issuer that is responsible for the pool or loan package.

& Important Note: This information is updated in GinnieNET based on what was approved MAMS/GMEP.
The Issuer has only the ability to view an account.

4.2.1 View a Subservicer Record

[Step 1] From the Main Menu screen click on the Maintenance link.

[Step 2] Click on the Subservicer link. The Subservicer screen will then be displayed.

" GinnieNET On The Web oo

Subservicer Rstur to Main Menu

M GinnieMae

Subservicer[Effective Start Date|Effective End Date

748

3258 | | If
| [ If

FIGURE 24: GINNIENET SUBSERVICER SCREEN
4.3 CUSTODIAN

& Important Note: This information is updated in GinnieNET based on what was approved on MAMS/GMEP.
The Issuer has only the ability to view an account.
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4.3.1 View a Custodian record

[Step 1] From the Main Menu screen click on the Maintenance link.

[Step 2] Click on the Custodian link. The Custodian screen will then be displayed.

& GinnieMae © GinnieNET Ou The Web Lot

oqo
Custodian Return to Main Menu

Custodian [Effective Start Date|Effective End Date|
Name JPMorgan Test Custodian Bank
noooas |Address 4 New York Plaza

City  Any City State NY zip 10004

[Name  BANK OF NEW YORK
000039 |Address 4 NEW YORK PLAZA 17TH FL
(City NEW YORK State NY zip 10004

Name  Bank of New York
00503 |Address 1080 OLIVE ROAD
City  MONROE State LA zip 12354
Name Citibank, NA
000454 |Address 2 Citbank Drive
City  Sanduan State PR zip 00926
Name  FIRST BANK
000429 |Address PURTO
ciy  PURO State RI zip 10041
Name  UYYYGB
000487 |Address KKL
City  LKKkHJ State MN zip 12365

FIGURE 25: GINNIENET CUSTODIAN SCREEN

4.4  FEDERAL RESERVE BANK (FRB) SUBSCRIBER

The Federal Reserve Bank of New York is the depository for Ginnie Mae new pool issues. The total position of
all clearing banks must equal the Pool Original Aggregate Amount (OAA).

The FRB Subscriber screen, for the various pool types, will default to FRBNY as the investor for each pool. The
FRB Subscriber screen must also show the FRB clearing bank account information for each member of the Federal
Reserve Bank (s) accepting delivery of either the complete pool or any portion of the pool. If more than one
investor has purchased a beneficial ownership share in a pool, which results in a number of different clearing
banks designated to take delivery, the FRB Subscriber screen must be completed for all such clearing banks with
the complete and accurate account information for each one. If not, there could be a delay in the pool’s delivery.

TABLE 4: FRB SUBSCRIBER SCREEN FIELD NAMES AND DESCRIPTION

T

ABA# The account number assigned to the participant. Required
Deliver to: The name of the FRB participant. Required, (e.g., cust/g12345/)
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441 Addan FRB Subscriber Record

[Step 1] From the Main Menu screen, click on the Maintenance link.

L. Welcome MARIBEL (htipsi/bnmelonsbeceny |
M GinnieMae GinnieNET On The Web

Main Menu

« Data Entry/Review

# Data Export/Import

# Host Communications
# Reports

= Maintenance

FIGURE 26: GINNIENET MAIN MENU SCREEN (W/FRB SUBSCRIBER LINK)

[Step 2] Click on the FRB Subscriber link. The FRB Subscriber screen will then display.

A Subscriber Maintenance - Microsoft Internet Explorer

Eile Edit View Favorites Took Help t
QBack ~ O [ B h Osearch ot Favories & Y - =]
Address @ hittps /A, ginnienet.net/GinnieNET JFrbSubscr iber FrbSubrivain, aspx v ‘ Go

Welcome VICKY MMARATH (1502)
GinnieNET On The Web

Logout

FRB Subscriber Feturn to hsin hienu
Select Anfive |ssuer Add i new record :
Deliver To l:l

FIGURE 27: GINNIENET FRB SUBSCRIBER SCREEN

[Step 3] Enter the nine-digit ABA# and the Deliver to (Clearing Bank’s Name) information in each
respective field ensuring correct entry.

Current Release Date: July 9, 2019 PROPRIETARY NOTIFICATION 22
Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GINNIENET IMF TRAINING GUIDE

[Step 4] Click on the <Add> button to add the new FRB Subscriber record to the system. When the record
has been successfully been saved to the system, the confirmation message will appear.

ABAZ Deliver To
Edit|1 23456666|JPMCHASE/CUSTIG0S11 3|Delete

Add a new record
ABAF

Deliver Ta

Saved Successfully!

FIGURE 28: CONFIRM DELETE RECORD ACTION QUERY SCREEN (CUSTODIAN)

& Note: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page,

will return the user to the previous Main Menu screen; while selecting the Logout link option will exit the user
out of GinnieNET completely.

4.4.2 Edit an FRB Subscriber Record

[Step 1] From the Main Menu screen, click on the Maintenance link.

[Step 2] Click on the FRB Subscriber link. The FRB Subscriber screen will then display with a listing of
all records entered in the system at that time.

ABAZ Deliver To
Edit|1 23456666|JPMCHASE/CUSTIG0S11 3|Delete

Add a new record
ABAF

Deliver To

FIGURE 29: GINNIENET FRB SUBSCRIBER SCREEN

[Step 3] Select the desired FRB Subscriber record you now wish to edit, then click on the Edit link
adjacent to the list item.

[Step 4] Enter/update the FRB Subscriber record as needed, then click on the Update link. The new FRB
Subscriber record will then be added to the system, and a system message will display to indicate
the success of the Edit Record action.

4.4.3 Delete an FRB Subscriber Record

[Step 1] From the Main Menu screen, click on the Maintenance link.
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[Step 2] Click on the FRB Subscriber link. The FRB Subscriber screen will then display with a listing of
all records entered in the system at that time.

3 Custodian Maintanace - Microsoft Internet Explorer E@
Fle Edt Wew Favarites Took Help -
Qeak - O [ 2 G Hoearch JrFavarites @ A UE

adcress | &] hitps:/fwww.ginnienet.net/GinnieNET /Custodian/Custodianiiain, aspx v Boo

Welcome VICKY MMARATH (1502)
GinnieNET On The Web

Custodian Eeturn 1o bisin benu

Custodian#

Chanae My Password —
Select Active |ssuer Name Bank of Mew ‘rark
Edit|ono11s \Address 1080 OLIVE ROAD Deletel

City MEW YORK. State NY zip 11000

Add a new record .
Custodiar

Mame
Address

C) state| V| oz

Saved Successfully!

FIGURE 30: GINNIENET FRB SUBSCRIBER SCREEN (DELETE RECORD FUNCTION)

[Step 3] Select the desired FRB Subscriber record you now wish to delete, then click on the Delete link
adjacent to the list item.

[Step 4] The system will then request that the user confirm the deletion action with the query screen.

Microsoft Internet Explorer E|

‘“‘?r‘" Do you wish 1o delete this record?

| o |[ Cancel ]

FIGURE 31: CONFIRM DELETE RECORD ACTION QUERY SCREEN (FRB SUBSCRIBER)

[Step 5] Click on the <OK> button to confirm the deletion, or click on the <Cancel> button to terminate
the deletion action, and to be returned back to the FRB Subscriber screen.

[Step 6] The system will then confirm the success of the deletion action with a system-generated message,
and return the user back to the FRB Subscriber screen.

LOANS WITH ANNEX—SPECIAL DISCLOSURES

On the HUD 11706 Mortgage Detail screen, the title of Prepayment Description has been changed to “Annex—
Special Disclosures”. The Issuers must specify on the “Annex—Special Disclosures,” which is attached to the

prospectus, the prepayment provisions of the note, (which must include any provision detailing prepayment
privileges or penalties).
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3 Multifamily Mortgage Main Page - Microsoft Internet Explorer WEE
Eile Edit ¥iew Favorites Tools Help ’,’
Qeack -~ O - [H B & Psearch FrFavorites £ =Y -

Address ‘-’Bj https: S, ginnienet. net/GinnisNET MortgageMfMar tvifain. aspx b | Go

Welcome VICKY MMARATH (1501)
GinnieNET On The Web

Multifamily Mortgage Details - 11706

Logout

Return to Main Menu

Change My Password Eack to Search Page
Select Active [ssuer
Zr (o] [Ganest

Fool IssUe Type: l:l Pnn\Tvpe':l EditSlatus'l:l
Submission Type: I:llssue Date. I:l Histary: Transferslatus.l:l

Issuer [dame: | |

P — | [ et
i it | oo |
Name of Mortgagor
Final Endorse Dale l:l UPB:
Loan Crig. Date l:l Interest Rate: Froperty Site Address
v
pieaoats oy | csmmas || L& L]
Civy State Zip Code
T —
i I e R [ B
bt e —
Prepayment Premium Period l:l Development Cost I:l
Prepayment End Date. Prepayment Description
Cebt Service Coverage Ratio. l:l | ‘
e OR —-
Loan ta Value Ratio I:l

Crio Prepayment Penalty for this project loan
Wl ooy

Annex- Special Disclosures Description of Mor-Level Fayment Provisions

8 | ]

FIGURE 32: MULTIFAMILY MORTGAGE DETAILS - 11706 SCREEN

The Annex—Special Disclosures field appears at the bottom of the Multifamily Mortgage Details - 11706 screen.
The field allows for the entry of an unlimited text description. Records in this table are not relevant for Multifamily
pool processing. The Annex—Special Disclosures list the description of the prepayment of the project.

(1) Boilerplate (standard) entries for this field are stored in the Annex—Special Disclosures table.

(2) Entries from this table can be retrieved and edited by selecting the drop-down B button on the right
side of the field.

& Note: Records in this table are entered and edited through the Maintenance menu of the Main Menu.
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451 Accessing an Annex—Special Disclosures Record

[Step 1] From the Main Menu screen, click on the Maintenance link.

. . Welcome MARIBEL ( itgs/snymelenwebes com/ §
M GinnieMae GinnieNET On The Web Logout

Main Menu

+ Data Entry/Review

# Data Export/Import

# Host Communications
# Reports

= Maintenance

FIGURE 33: GINNIENET MAIN MENU SCREEN

[Step 2] Click on the Loans with Annex - Special Disclosures link. The Annex — Special Disclosures
data-entry screen will then display.

A Annex-Special Disclosures - Microsoft Internet Explorer

File Edit View Favories Took Help "
QBack - © - @ @ @ Psearch Y¢Favorites N =
Adciress | ] hitps: fwurw.ginnienet net/GinnieNET /AnnexSpecialDisclosures /AnnexSpeD isMain. aspx v Bao

Welcome VICKY MMARAJH (1560)
GinnieNET On The Web

Loans with Annex - Special Disclosures

o i iption for P iptil
ZAllonge #1 to -~

Mottyage Note of

Local 431 Cedar River Housing Corporation (;Makers)
o Delete|
Capmark Finance Inc. (FIKIA GMAC Caommercial Mortgage
Cormoration) ¢ Holders)
In the Qrininal Princinal Sum af53 388 300 0

m

Allonge # 1 to -
Mortgage Note of

Local 431 Cedar River Housing Corporation (:Makere)

To |Deletel
Capmark Finance Inc. (FIKI& GMAC Commercial Mortgage
Cotpatation) (iHolder;)

In fhe Crininal Princinal Sim f$3 388 30 10

I

/Allonge # 1 1o Morigage Note of ~
Local 431 Cedr River Hausing Corporation (zMakere)

To

Capmark Finance Inc. (FIKIA GMAC Commertial Mortgage |Delete|
Corporation) t¢Holders)

Inthe Original Frincipal Sum of $3, 288,300.00
Nated Gentember 17 700A

T

12

Add « new record :

BailerPlate Text for Annex-Special Disclosures.
First 40 characters will be used far selection and must be nigue.

FIGURE 34: GINNIENET ANNEX — SPECIAL DISCLOSURES DATA-ENTRY SCREEN
The Annex-Special Disclosures Record screen does not have a Search function. Records in this table are stored
and sorted by the first characters of the text entry. The arrow scroll bar to the right of the record provides a glance
at the first characters of each entry. Subsequent entries can be located using the same method of selection.

45.2 Adding an Annex Special Disclosures Record

[Step 1] From the Main Menu screen, click on the Maintenance link.
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[Step 2]

[Step 3]

[Step 4]

[Step 5]

Click on the Loans with Annex - Special Disclosures link. The Annex — Special Disclosures data-
entry screen will then display.

Click on the BoilerPlate Text for Annex-Special Disclosures link, shown at the top of the screen
(Area of Detail ©).

In the Add a new record: field (Area of Detail @), enter your freeform text in the area under
BoilerPlate Text for Annex-Special Disclosures field heading. Be advised that the first forty (40)
characters will be used for selection and must be unique.

Once completed with the field entry, click on the <Add> button. Once the record has been
successfully saved to the system, the screen will refresh and display a Saved Successfully!screen

message,
A Annex-Special Disclosures - Microsoft Internet Explorer
Eilb Edit Wew Favories Iools Help '
Qrack -~ @ - @ & @ PSeach FeFavories € & - D&
Adriress | ] hifps: /fww.ginnienet. net/GinnieNET /AnnexSpecialDisc losures /AnnexSpeD isMain.aspx v Bco

Welcome VICKY MMARAJH (1500)
GinnieNET On The Web

Loans with Annex - Special Disclosures Feturn o Main Menu
BoilerPlate iption for P
ZAllonge # 1 to -~
Martgage Note of
Local 431 Cedar River Housing Carporation (;Makerzy
Edit| T Delete

Capmark Finance Inc. (FIK/& GMAC Commercial Mortgage
Corporation) (zHoldere)
In the Orininal Princinal S1im nf &3 78 200 NN

Allange #1 10 E]
Mortgage Note of

Lacal 431 Cedar River Housing Catparation (Makere)

To [Delete|
Capmark Finance Ins. (FIKIA GMAC Cammersial Mortgags
Corporation) (;Holder;)

In the Orininal Princinal Snm f 83 77 301 10

Allonge #1 1o Martyage Note of -~
Lacal 431 Ged River Housing Carpotation t;Makere)

o

o

oy

it Capmark Finance Inc. (FIKiA GMAC Commersial Mortgage [Deletel

Corporation) (;Holders)

Inthe Original Frincipal Sum of $3, 288,300.00
fed Beniember 12 200A

12

Add & new record :

BailerPlate Textfor Annex-Special Disclosures.
First 40 characters will be used far selection and must be unique.

Saved S.

FIGURE 35: ANNEX — SPECIAL DISCLOSURES DATA-ENTRY SCREEN (W/SUCCESS MESSAGE)

& Note: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page,
will return the user to the previous Main Menu screen; while selecting the Logout link option will exit the user
out of GinnieNET completely.

45.3 Deleting or Editing an Annex Special Disclosures Record

[Step 1]

From the Main Menu screen, click on the Maintenance link.
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[Step 2] Click on the Loans with Annex - Special Disclosures link. The Annex — Special Disclosures data-
entry screen will then display.

A Annex-Special Disclosures - Microsoft Internet Explorer G X
ar

Ele Edit view Favorites Iools Help
@eack - O - [@ @ G O search JrFavorites Y &

Address | ] https: /fwww ginnienet net/GinnieNET fAnnexSpecialDisclosures/bnnexSpeDishain. aspx v | B

Welcome VICKY MMARATH (1500)
GinnieNET On The Web

Logout
Loans with Annex - Special Disclosures Return to Main benu
Change My Password fo P
Select Aive souer Zallonge # 110 ~

Mortgage Note of
Local 431 Cedar River Hausing Catporation {;Maker)
o

o

Capmark Finance Inc. (FIK/A GMAC Commercial Mortgage
Cororation) ¢;Holders)

In the Orininal Princinal Sum af&3 9#A 300 0
Allonge# 1t -~
Mortgage Note of

Local 431 Cedar River Hausing Carmoration (¢ Makere)

To Delete)
Capmark Finance In. (FIK/A GMAC Commersial Mortgage
Corporation) ¢;Haldery)

In the Orininal Princinal Sum nf §3_2#A 300 N
Allonge # 1 to Mortgage Note of -
Local 431 Cedr River Housing Corporation (uMakere)

To

g

E

Caprnark Finance Inc. (FIKIA GMAC Commercial Mortgage Deletel
Corporation) (yHolders)

In the Original Principal Sum of §3, 268,300.00
Dater Santembar 17 700R

12

Add a new record :

BoilerPlats Text for Annex-Special Disclosures
First 40 characters will be used far selection and must be unigue

FIGURE 36: ANNEX — SPECIAL DISCLOSURES DATA-ENTRY SCREEN (w/Delete LINK)

To DELETE A RECORD, step through the following procedural flow.

[Step 1] Select the desired record you now wish to delete, then click on the Delete link shown to the right
of the selected record item. A Delete Confirmation message box will then display.

Microsoft Internet Explorer E|

o

..'1:_') Do you wish 1o delete this record?

| Ok, |[ Cancel ]

FIGURE 37: ANNEX—SPECIAL DISCLOSURE RECORD DELETE CONFIRMATION SCREEN
[Step 2] Now, click on the <OK> button to complete the current delete record action.
To EDIT A RECORD, step through the following procedural flow:

[Step 1] From the Main Menu screen, click on the Maintenance link.
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[Step2] Click on the Loans with Annex - Special Disclosures link. The Annex — Special Disclosures Data-
Entry screen will then display.

A Annex-Special Disclosures - Microsoft Internet Explorer QE‘
"

File Edit View Favorites Took Help
QBack - © - @ & @ Psearch FeFavories & G5 M- DR

¢ Address | &] hittps: /fwww.ginnienet.net/GinnieNE T fannexSpec iaIDisclosur es/AnnexSpeDishain. aspx v B

Welcarme VICKY MMARATH (1500)
GinnieNET On The Web

Loans with Annex - Special Disclosures Return to Mesin Menu

BoilerPlate iption for P
ZAlonge # 1 to -~
Mortgage Note of

Local 431 Cedar River Housing Comoration (uMakers)

Update CancelTy Delete
Capmatk Finance Inc. (FKA GHAC Commercial Morgage
Corparatian) (;Holderz)

Intha Oriinal Princinal Sim of §2 782300 00

Allonge # 110 ~

Mortgage Note of

Local 431 Cedar River Housing Corparatian (GMakere)

To [Deletel

Caprnatk Finance Inc. {FIKIA GHAC Commercial Montgage

Corporation) (;Holderg)

Inthe Orininal Princinal Sirm nf §3 28R 30000

Allonge #1 to Mortgage Note of -~

Local 431 Cedr River Housing Corporation (;Maker;)

To

Caprmark Finane Ine. (FIKA GMAC Commercial Motsage [Deletel

‘Corporation) (;Holder)

Inthe Original Princinal Sum of 63, 285,300.00
7 300k

m

m

12

Add g wnew record :

BailerPlate Text for Annex-Special Disclosures.
First 40 characters will be used for selection and must be unigue.

FIGURE 38: ANNEX — SPECIAL DISCLOSURES DATA-ENTRY SCREEN (W/Edit LINK)

[Step 3] Select the desired record you now wish to update, and the new information as desired, then click
on the Update link shown to the left of that record item. Alternatively, the user may also click on
the <Cancel> button to terminate the current update action altogether.

& Note: Records in this table are entered and edited through the Maintenance submenu of the Main Menu
itself.

4.6 DESCRIPTION NON-LEVEL PAYMENT PROVISIONS

The Description field of the Non-Level Adjustment Pool screen field will appear near the bottom right corner of
the Multifamily Mortgage Details (11706) screen. This field allows for the entry of an unlimited freeform text
description, however, records in this table are not relevant for Multifamily pool processing.
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A Single Family Nonlevel Payment Description - Microsoft Internet Explorer
File Edit view Fawories Iook Help a
Qeack * @ - ¥ @ @ Pseach Frravories € L R o

address @] https: /fwww.ginnienet net/GinnieNET NonlevelPayment/NLPDesC. aspx v Beo

Welcome VICKY MMARATH (1500)
GinnieNET On The Web

Loans with Non Level Payment Provisions Return to Main Menu

Chare My Password Boilerplate Text for Non-Level Payment Provision
e The fitst 40 sharacters will be used forselection and hust be Uniqu.
Select Active Issuer

Allonge #1 o

~
Mortage Note of < |Deletel

IE it

Add a new record :

FIGURE 39 : DESCRIPTION NON-LEVEL PAYMENT PROVISIONS SCREEN (W/DESCRIPTION FIELD)

This Description field is required for the PN Pool Type, and is not applicable to the PL Pool Type.
Boilerplate (standard) entries for this field are stored in the Non-Level Adjustment Descriptions table. Entries

from this table can be called up and edited by clicking on the scrollbar [+ ] to the right of the desired field on the
HUD 11706 Mortgage Detail screen Records.

& Note: A report, Prospectus Ginnie Mae | Project Loan Securities — 1724, which lists all of the pools that
have information entered in this field, can be generated from the Report Menu. To do so, simply click on the
Reports option, then select Prospectus Ginnie Mae | Project Loan Securities - 1724 from that menu.

4.7 DESCRIPTION NON-LEVEL PAYMENT PROVISIONS
4.7.1  Accessing a Non-Level Payment Provision Record

[Step 1] From the Main Menu screen, click on the Maintenance link.
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[Step2] Click on the Loans with Non Level Payment Provisions link. The Non Level Payment Provisions
data entry screen will then display.

A Single Family Nonlevel Payment Description - Microsoft Internet Explorer

Fle Edit View Favorites Took Help i
Qiack - © - ¥ & @ Psearch FrFavorites € (A & o=

Adcress (] hitps /www ginnienat. net/GInnishET ManlevelPayment/NLPDesc. asp v B

Welcome VICKY MMARAJH (1500)
GinnieNET On The Web

Loans with Non Level Payment Provisions Return to Main Menu

Boilerplate Text for Non-Level Payment Provision
The fitst 40 eharacters will be used for selection and hiust be Unique|

Allonge %1t -~
Mortgage Note of v |[Heete
Allonge # 1 to Mortgage Note of ~
Local 431 Cedar River Housing Carporation (;Maker)
Allonge #5 to

gage Note of

Mortyage Note of

llonge %3 to
Mortgage Note of

v
~
v
Allonge %6 to ~
v
~
a

Add & new record :

FIGURE 40: NON-LEVEL PAYMENT PROVISIONS SCREEN

& Note: Non-Level Payment Provisions records do not have a Search function. Records in this table are stored
and sorted by the first characters of the text entry. There is no viable way to search on these records without
browsing the list of items. The scrollbar [+ ] to the right of each field can be used to provide a cursory glance at
the first characters of each line item entry, however, if the entries are too numerous, and there is more than one
entry on the system, the user should select the number to search a different page.

4.7.2 Adding a Non-Level Payment Provisions Record

To ADD A RECORD, step through the following procedural flow.

[Step 1] From the Main Menu screen, click on the Maintenance link.

[Step2] Click on the Loans with Non-Level Payment Provisions link. The Non-Level Payment
Provisions data-entry screen will display.
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4.7.3

[Step 3]

[Step 4]

In the Add a new record: field, enter your freeform text in the area under area’s description field.
Be advised that the first forty (40) characters will be used for selection and must be unique.

A Single Family Nonlevel Payment Description - Microsoft Internet Explorer Q@

File Edit Vew Faworites Tooks Help i
QBack » © - (¥ @ % Psearch TrFavarites € (v % B~ )&
Address | @] https |/ fwww, . etiGinnigNET /Mt tNLPDESE. aspx v B

Welcome VICKY MMARATH (1500)
GinnieNET On The Web

Loans with Non Level Payment Provisions Feturn to hain Menu

EEEEE Boilerplate Text for Non-Level Payment Provision
EEEEEEEEE & first 40 charaste s will be used for selection and hust be Uniqus|

Alonge # 1 o ~
Borgage Note of + [Qelete

llonge # 1 10 Mortgage Note of ~
Local 431 Cedar River Housing Carporation (¢ Makers) &
llonge # 510
Mortgage Note of
Allonge # 610
Mortgage Note of
Allonge # 8 1o
Mortgage Note of

Delete|

Delete

Delete

G KIS kS

Add & new record :

FIGURE 41: NON-LEVEL PAYMENT PROVISIONS DATA-ENTRY SCREEN (ADD RECORD FUNCTION)

Once completed with the field entry, click on the <Add> button. Once the record has been
successfully saved to the system, the screen will refresh and display a Saved Successfully!screen
message.

& Note: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page,

[Step 1]

will return the user to the previous Main Menu screen; while selecting the Logout link option will exit the user
out of GinnieNET completely.

Deleting and Editing a Non-Level Payment Provisions Record

To DELETE A RECORD, step through the following procedural flow.

From the Main Menu screen, click on the Maintenance link.
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[Step2] Click on the Loans with Non-Level Payment Provisions link. The Non-Level Payment
Provisions data-entry screen will display.

A Single Family Nonlevel Payment Description - Microsoft Internet Explorer

File Edit Yew Favorites Tools Help 0
QBack - © - ¥ @ & PSearch FrFavorites € (v il
Aderess | ] hitps ffwww. ginnienet net/GinnisNET NonlevelPayment/MLPDest. aspx v | B
Welcome VICKY MMARAJH (1500}
GinnieNET On The Web Lot
Loans with Non Level Payment Provisions Eeturn to Main Menu
Boilerplate Text for Non-Level Payment Provision
e My Password irst 40 characters will be used forselection and hust be Unique|
Select Active |
Allange # 1 1o A
Edit Mortgage Note of v [Delete
Allonge # 1 1o Martaage Note of A
It ocar'a31 cedar River Housing Corparation (gMaker) (v |[P2EtE]
Allonge # 510 ~
ESt vortgage Note or  Delete)
Allonge # 610 G
E98 wortgage Hote of + [Relete
Allange #7 10 A
Edit Mortgage Note of v Delete
Allonge # 810 A
T o |petete]
Add « new record :

FIGURE 42: NON-LEVEL PAYMENT PROVISIONS DATA-ENTRY SCREEN (DELETE RECORD FUNCTION)

[Step 3] Select the desired record you now wish to delete, then click on the Delete link shown to the right
of the selected record item. A Delete Confirmation message box will then display, like that shown
here.

Microsoft Internet Explorer @

\gj Cio you wish to delete this record?

| Ok, |[ Cancel ]

FIGURE 43: NON-LEVEL PAYMENT PROVISIONS RECORD DELETE CONFIRMATION SCREEN

[Step 4] Now, click on the <OK> button to complete the current delete record action.

To EDIT A RECORD, step through the following procedural flow.

[Step 1] From the Main Menu screen, click on the Maintenance link.
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[Step 2]

[Step 3]

Click on the Loans with Non-Level Payment Provisions link. The Non-Level Payment
Provisions data-entry screen will then display.

A Single Family Nonlevel Payment Description - Microsoft Internet Explorer

Eile Edit Yiew Favories Took Help 4
QBack - © - @ @ @ P search Favarites 42 ™Y ° <
Address | &] hitps :/fwww ginnienet. net/GinnieMET MonlevelPay mert/NLPDesc.aspi v Beo

Welcome VICKY MMARATH (1500)
GinnieNET On The Web

Loans with Non Level Payment Provisions Return to Main Menu

— Boilerplate Text for Non-Level Payment Provision
Select Active |ssuer

Allonge# 110 -~
Morigage Note of v

Allonge # 1 to Mortgage Note of ~
[="Local 431 Cedar River Housing Cormoration (s Makers) »
Allonge # 5 to A
Mortgage Note of
Allonge # 6 to
gage Note of
Ailonge # 7 to
Mortgage Note of

Alonge# 810
Editlyiortgage Note of

RN [EEY RS 3

Add a new record :

Add

FIGURE 44: NON-LEVEL PAYMENT PROVISIONS DATA-ENTRY SCREEN (EDIT RECORD FUNCTION)

Select the desired record you now wish to update, and the new information as desired, then click
on the Update link shown to the left of that record item. Alternatively, the user may also click on
the <Cancel> button to terminate the current update action altogether.

& Note: The report named Prospectus Ginnie Mae | Project Loan Securities — 1724, which lists all of the
pools that have information entered in this field, can be generated from the Report menu. To do so, simply click
on the Reports option, then select Prospectus Ginnie Mae | Project Loan Securities - 1724 from that menu.
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5 NEW POOL PROCESSING—MULTIFAMILY

The SecurID Token enrollment process must be completed in order to use Communication functions for New Pool
Processing in GinnieNET (see Section 4, Maintenance).

5.1 PooL DETAIL INFORMATION

Securities are prepared and delivered in accordance with instructions provided by the Issuer on the form HUD
11705, Schedule of Subscribers and Ginnie Mae Guaranty Agreement. Form HUD 11705 prescribes that the
Security Interest Rate to be (25) to (50) basis points below the Mortgage Interest Rate collateralizing all
Multifamily Pool Types, except for LS. For LS pool types the Securities Interest Rate must be at least 50 basis
points less than the Mortgage Rate. Additional details are provided in the table below.

All Ginnie Mae securities are settled using FRB (Federal Reserve Bank) as Ginnie Mae’s depository.

Multifamily new pool information, required on form HUD 11705 — Schedule of Subscribers, is entered on the
Multifamily Pool Details (11705) screen in GinnieNET. A pool record must be created before Mortgage Detail
records or FRB Subscriber data can be added. Most of the fields on the Multifamily Pool Details (11705)
record are required for data entry or system-generated.

The following table lists the fields on the GinnieNET Multifamily Pool Details (11705) data entry form in the
order that they appear on the screen. For additional information refer to the Ginnie Mae Mortgage-Backed
Securities Guide 5500.3 and/or the Glossary of Terms.

3 Multi Family Pool - Microsoft Internet Explorer

i Fle Edit Vew Favorites Tooks  Help :
D Qesck - 0 [ @) (b O Search o Fovortes £ -8 DB

fddress | @] https: fum. ginnisne! t.nek/GinnisNET jPooiDetailsMFFoolMFMain. aspsc v B

Welcorne VICKY MMARATH (1500)
GinnieNET On The Web

Multifamily Pool Details - 11705 Return to Main henu

Back to Search Page
LCharnge iy Passwor d

Select Aot Lssuer

Fook] Is5ue Type: Fool Typeg Mot Selected Drava

Submission Type: - b Validate Header

FIGURE 45: GINNIENET MULTIFAMILY PoOL DETAILS SCREEN

Issuers can edit records only when the Transfer Status has been defined as New Pool, Rejected or Deleted.
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5.1.2 Multifamily Pool Details—11705 Screen Elements

TABLE 6 MULTIFAMILY PooL DETAILS—11705 SCREEN ELEMENTS

= e

Pool Number “The Multifamily Pool Number is a required, unique, six-digit number between 100001 and | Multifamily Pool Number is a required, unique, six-digit number between 100001 and
799999. The number is pre-assigned by Ginnie Mae.

Issue Type The Issue Type for Multifamily pools will always be X" indicating that these are Ginnie
Mae | pools. Issue Type is system-generated.

Pool Type Multifamily Pool Types describe the type of mortgages backing the pool. These include
Construction Loans CL and CS, and Project Loans PL, PN, LM and RX. Pool Type is
required. See Multifamily Pool Types in the Glossary.

Draw Number Number of draw represented by issuance of securities. The Pool Draw Number is a sequential
two-digit number that, along with the Pool Number, Issue Type and Pool Type, uniquely
identifies a Construction Loan pool (Pool Types CL or CS.) The Pool Draw Number is
system generated to identify the amount and sequence of draws on the loan.

History This option is selected for submission of a Construction Loan pool that has been previously
issued manually (hard copy HUD forms) and will now be issued electronically through
GinnieNET.

File Transmission When transmitting a pool record, GinnieNET creates and appends a 32-character FTN prior to

Number (FTN) sending the pool to the GinnieNET Network. This number is used to identify the pool on the

network, and by the Custodian to retrieve the pool off the network. A unique FTN is created
for each pool. This field is system generated during transmission of pool data, which is
performed in the GinnieNET Communications function. See Chapter Glossary of Terms - File
Transmission Number for more information.

Description (Reason for | The Description provides the reason for rejection when a Custodian has rejected a pool
Rejection) record. The Description is recorded during the New Pool Processing Inquiry or Final
Certification and Recertification processes in the GinnieNET on the Web Custodian
application. The Reason for Rejection (if any) is displayed on the Multifamily Pool Details
screen. This information is available after the Issuer performs a Pool Inquiry to confirm
previous Network activity and to determine the status of pools already on the Network. If the
Pool Status on the New Inquiries screen or the Existing Inquiries screen indicates that the
pool has been rejected, use the Multifamily Pool Details screen to find out why and correct
it. The Reject table on describes the codes and reasons for rejection currently used in the
Custodian application.

NOTE: If the pool record is not rejected, i.e., Code 0, the Description field will be blank.

Signed by "Signed by" this field identifies the person responsible for transmitting the pool.

Issuer Name & Number | The legal name of the Issuer and the four-digit number assigned to that Issuer. System
generated by GinnieNET based on software initialization. See, Glossary of Terms, Issuer &
Issuer Number.
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Custodian ID " The Custodian ID is a six-digit number chosen from the drop-down list by clicking on the up
or down scrollbar button [+ ].

The Custodian Record must be added to the system before it can be used on a Pool Details
record. See Section Custodian Maintenance.

This field is initially optional but ultimately required. You will be allowed to save a new pool
record without entering the Custodian ID. However, you cannot transmit the record until the
Custodian is identified. The Custodian ID represents "a financial institution that holds the
required documents relating to pooled mortgages for the life of a Ginnie Mae pool or loan
package or until it is replaced by another such institution.” "Before executing a Master
Custodial Agreement, a financial institution must obtain a Ginnie Mae Document Custodian
Identification Number as specified in Chapter 2-E of the Document Custodian Manual,
Appendix V-1. The identification number must be placed on all documents on which the
document custodian's name appears.”

Custodian Name The legal name of the Document Custodian. The name is retrieved by the system from the
Custodian Record based on the Custodian ID.

Mortgage Interest Rate The interest rate on the mortgage(s) that make up the pool. For Multifamily pools (Ginnie
Mae 1), this will be a single interest rate with the exception of LS/RX pools. This field is
retrieved by the system from Mortgage Details records when the mortgage data for the pools
added.

Security Interest Rate The rate of interest payable by the Issuer to the security holders. The Security Interest Rate is
required and accepts five digits. Decimal to enter to indicate fractions.

Project Loans and Construction Loans

"Without Ginnie Mae's prior written approval of a different rate, the interest rate on project
loan securities is:

For securities backed by a PL, PN, LM, or RX pool, at least one-quarter of one percent (25
basis points) but not more than one-half of one percent (50 basis points) below the annual
interest rate on the pooled project loan;

For securities backed by an LS pool, at least one-half of one percent (50 basis points) below
the annual interest rate on the pooled project loan or loans.”" (The floor of 50 basis points in
each case consists of 13 basis points for the Ginnie Mae Guaranty Fee and a minimum
Servicing Fee of 37 basis points.)

OAA The Original Aggregate Amount of the pool based on the sum of the unpaid balances of the
mortgages used to collateralize the pool. This field is system generated when Mortgage Detail
records are added for the pool. For Construction Loans (CL & CS), this will represent the
requested draw amount.

Mod. Approval Date The Modification Approval Date is typically a protected field and is not required when saving
the Pool Details record. The Date is updated when the user changes the Mortgage Amount
(OPB) through form 11705.

The user has the opportunity to change the Mortgage Amount for Construction Loan Draw
and Conversion Submissions only. Upon saving the record, the user is asked, "Do you want
to change the Mortgage Amount?" Answering "Yes" brings up the Change Mortgage Amount
form and the user is prompted to enter a New Mortgage OPB, a corresponding New
Mortgage P&I and the Modification Approval Date.

The Modification Approval Date defaults to the Current Date and cannot be a future date. See
Do You Want to Change The Mortgage Amount? later in this section.

Amortization Method The Amortization Method for all Multifamily pools is "CD": Concurrent Dates. This field is
system generated.

Term Term is the number of years until the pool matures. The Pool Term is required and must be
between five (5) and forty (40) years for Multifamily pool types CL, CS, LM, PL, PN and
RX. The Term for pool type LS must be between five (5) and thirty-five (35) years.
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Pool Tax ID The tax identification number assigned to the pool, if available. This information is optional.

Servicing Fee The Servicing Fee is a fee received by the Issuer and is system generated according to the
following formula:

Servicing Fee = (Mortgage Rate — Security Rate — Guarantee Fee)
The Guaranty Fee for all Multifamily Programs is 13 basis points.

Edit Status The Edit Status of the record is system generated. It is Updated during data entry and
Completed during transmission of pool data, which is performed in the GinnieNET
Communications function.

Transfer Status The Transfer Status of the record is system generated. It is Completed during transmission of
pool data, which is performed in the GinnieNET Communications function.

Cross-Reference Pool # The Cross-Reference Pool Number is a system generated, six-digit number that provides a
cross-reference between a construction loan (Pool Types CL or CS) and a project loan (Pool
Types PL or PN.) Pool numbers for construction loans that are converted to project loans are
created in consecutively numbered pairs: The lower number is to be used for the construction
loan securities. If the pool record defines a construction loan, the Cross-Reference Pool
Number refers to the associated project loan (after conversion). If the pool record defines a
project loan, the Cross-Reference Pool Number refers to the associated construction loan.

Consecutive pool numbers must be reserved for an issue of construction loan securities and
the related project loan securities.

Submission Type A two-digit representation of the type of Multifamily pool submission. Submission Type is a
required field for all Pool Types. See the table in Glossary of Terms, Submission Types.

Pool Issue Date The date from which a mortgage-backed securities pool issued under the Ginnie Mae
mortgage-backed securities program accrues interest. The Issue Date for such pools is always
the first calendar day of the month of issue. The field usesa MM/YYYY format (e.g.,
01/1999). The day (01) will be filled in for you. Required.

Pool Maturity Date The last payment date for a mortgage-backed securities pool issued under the Ginnie Mae
MBS program. Maturity Dates are always on the fifteenth of the month. The field uses a
MM/YYYY format (e.g., 02/2003). The day (15) will be filled in for you. Required.
For construction loan pool submissions (Pool Type CL or CS) the Maturity Date represent the
construction period of the project of the project loan’s last payment date.
If, while adding or editing a Construction Loan Draw (Pool Type CL or CS and Submission
Type "02") you need to extend the construction period, you can change the Pool Maturity
Date under the following conditions:

(1) The Maturity Date of the initial draw has not expired; and

(2) Ginnie Mae has approved the extension in writing.
Under these conditions, you must enter the New, Extended Maturity Date in this field.
When you do this, GinnieNET comments that the "Maturity date for the Current Draw does
not equal the Maturity Date for the Initial Draw." GinnieNET will then open and move the
cursor to the Maturity Extension Approval Date field so that you can enter the date that
Ginnie Mae approved the extension you just recorded.
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Maturity Extension The Maturity Extension Approval Date is usually a protected field that will not allow input
Approval Date and is not required to save a pool record.

The date is required for construction loans (CL or CS) when, in the course of construction,
the Maturity Date needs to be extended. The conditions when this is appropriate and possible
are discussed in the Maturity Date description above.

The Maturity Extension Date defaults to the Current Date and cannot be later than the
Current Date. The actual date you enter in this field should be the date that Ginnie Mae
approved the extension of the Maturity Date (i.e., The date on the letter or other
documentation from Ginnie Mae that approved the request).

Initial Pay Date The date of the first security payment (system generated).
Unpaid Balance Date The next mortgage payment date (System generated).
Settlement Date The date on which Issuers execute settlement with their purchaser. Required for all pools.

When saving the pool record, the system will check to make sure that the Settlement Date is
more than or equal to the Issue Date and more than or equal to the Current Date. In addition,
the Settlement Date must be within the same month as the Issue Date. If the Settlement Date
does not meet these conditions, the system will warn the user and/or change it.

Subservicer # The ID number of the Issuer servicing the mortgages. Optional. If this field is entered, be sure
that the appropriate Master Agreements are on file with the PPA.

Choose a Subservicer # from the drop-down list of Master Agreement Accounts by clicking
on the up or down scrollbar button [ ¥ ] When you select a Subservicer # from the list, the
P&I Account #, P&I ID #, T&I Account #, and T&I ID # fields will be automatically filled
in.

Master Agreement Account Information must exist in the Master Agreements table before it
can be entered on a pool record. (See Section Master Agreements)

P&I Account Number The non-interest bearing account that an Issuer maintains with a financial institution into
and ID which account the Issuer deposits P&I collected from individual mortgagors for loans
included in Ginnie Mae pools. This must match the information on the hardcopy Master
Agreements at the PPA. System generated after selection of Subservicer #. This account is
also known as the P&I Custodial Account.

T&I Account Number The T&I Account is an account that an Issuer maintains with a financial institution into

and ID which the Issuer places the escrowed funds to be used to pay real estate taxes and hazard
insurance premiums on property pledged as collateral for mortgages included in pools. This
must match the information on the hardcopy Master Agreements at the PPA.

System generated after selection of Subservicer #.

Final Advance Amount This amount is the final advance amount (form HUD 92403) of a construction loan pool (CL
or CS) converting to a project loan pool (PL or PN). This last advance, combined with the
cumulative approved amount of the cross-referenced construction loan pool, must equal the
total mortgage amount of the pool (to date).

Final Advance Amount is required for project conversions PL and PN, Submission Type 03
(Project Loan Conversions.)

The field appears at the bottom right corner of the screen.
2

| Agctir 7 1D s

‘{T&l Acctlf / D 45B9R7 3R | 45E33723 5
X Final Advance Amuunl:l
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5.2 ACCESSING THE PooL DATA ENTRY SCREEN

& IMPORTANT: BEFORE YOU ADD

Though the Custodian ID is an optional field on the Multifamily Pool Details screen, you will not be able to
transmit a new pool record until the custodian is identified. You will be allowed to save your work even if the
Custodian Record is not yet in the database, but you must remember to come back and edit the incomplete record
before you attempt to transmit it.

To ACCESS the Multifamily Pool Details screen, step through the following procedural flow.
——m

e(- | ™| https://www.ginnienetnet/GinnieNET/ P~ad H 8. Reference Documents - All . | ® | Main Menu ‘ f % 179

Eile Edit View Favorites Tools Help

»

= L Logon (2) & Instant Virtual Extranet (2) V‘GMponalDesktop & GmepDesktop ' Ginnie Mae s’ MySource €] Instant Virtual Extranet L Logon ’Jl\ v
= . Welcome VICKY M.MARAJH (1500)
M Ginnie Mae GinnieNET On The Web ol
Main Menu
Change My Password
Select Active Issuer = Data Entry/Review

= New Pool Processing
# Multifamily Processing

= Certifications
= Investor Reporting

# Data Export/Import

# Host Communications

# Reports

# Maintenance

# Security Administration

R120% ~

FIGURE 46:GINNIENET MAIN MENU SCREEN (W/DATA ENTRY/REVIEW SELECTION)

[Step 1] From the Main Menu screen, click on the Data Entry/Review link.
[Step 2] Click the New Pool Processing link.

[Step 3] Click the Multifamily Processing link. The Multifamily Pools Detail — 11705 screen will
display.
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5.2.1 To Add a New Record

[Step 1]

[Step 2]

[Step 3]

[Step 4]

[Step 5]

& WUt Family Pool - Windows Intemet Explorer = )

GinnieNET On The Web

FIGURE 47: GINNIENET MULTIFAMILY PooL DETAIL -11705 SCREEN

Start the add-new-record process by clicking on the Multifamily Pools Detail - 11705 <New>
button to begin to add the new record. The screen will refresh, and data entry in the fields can begin.

In the first Pool#: field, enter a valid six-digit Pool Number to begin the process. The cursor will
auto-tab to the next input field.

In the second Issue Type: field, enter a valid Issue Type for Multifamily Pools by clicking on the
down arrow [ ¥ ] adjacent to the field to access the drop-down list. The cursor will then auto-tab to
the next input field.

In the Pool Type: field, select the Pool Type from the drop-down list as Ginnie Mae Pool Type
suffix for the new pool.

Select a valid Submission Type. Select Submission Type from the drop-down list, but be advised
that the Submission Type must be consistent with the Pool Type. For additional information, see
the Glossary of Terms and Submission Types.

e If the Submission Type is "01-Initial Construction Loan", "02-Construction Loan Draw" or
"03-Project Loan Conversion", 04-Initial Project, 05-Final Draw/PN Conversion, GinnieNET
provides or validates the Cross-Reference Pool Number that links Construction Loans to the
Project Pool.
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[Step 6] The GinnieNET system will request that you confirm and validate your entries by clicking on the
<Validate Header> button at the top of the screen.

A Multi Family Pool - Microsoft Internet Explorer

Ele Edt Vew Favortes Tock Help
@ Back ~ M @ @ SO search o7 Favorites F - E-DR
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Welcome VICKY MMARAJH (1500)
GinnieNET On The Web

Multifamily Pool Details - 11705 Feturn to Main Menu

Change My Passworc
Select Ackve lssuer
PagsHe

Pool: Issue Type: Fool Type Mot Selected v Drawd:

Submission Type{ - 4

FIGURE 48: GINNIENET MULTIFAMILY PooL DETAIL -11705 SCREEN

[Step 7] After you fill the Pool Type field, the input cursor will skip to the Custodian ID/Name field.
GinnieNET will automatically add the Issuer Number and Issuer Name assigned by Ginnie Mae.
Other information related to the status of the pool is provided in protected fields if available.

[Step 8] If you enter a Construction Loan Pool Type (CL or CS), GinnieNET will provide the Draw#: field’s
Draw Number in the sequence of draws submitted for this pool.

e Only one Draw on a Construction Loan will be allowed per issue month, and the previous month's
draw must have been certified.

o After you fill the Pool Type field, the input cursor will skip to Custodian ID/Name. GinnieNET
automatically fills in the Issuer Number and Issuer Name assigned by Ginnie Mae. Other
information related to the status of the pool is provided in protected fields if it is available.

[Step 9] Choose a Custodian ID from the list by clicking on the down arrow [ ¥ ] adjacent to the field. If the
Custodian ID is not found on the list, leave the field blank. You can save the record; however, you
will need to return to the screen to enter the Custodian ID before transmitting the pool.

[Step 10] Enter the Security Interest Rate. Valid entries will depend on the Mortgage Interest Rate (which is
entered on the Multifamily Mortgage Details (11706) data entry form, and which is explained later
in this section.) If the Security Rate is invalid, you will be notified at that time or when Ginnie Mae
edits are applied.

e The Original Aggregate Amount (OAA) will be applied to this record as associated Mortgage
Details record is added and edited. It is not required and will remain empty on new pool records.
[Step 11] A Modification Approval Date is required to enter a modification a when a modification has been
made to the mortgage amount and P&l Amount for a Construction Loan Draw or Project Loan
Conversion are entering a new Construction Loan Draw record. At this point in the process
however, itis protected and will not allow user input. On a new pool record, it will remain empty
until after an attempt to save the record. At that time, you may need to refer to Do You Want to

Change the Mortgage Amount?
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[Step 12] Enter the term of the loan in years. The Term must be between five (5) and forty (40) years for
Multifamily pool types CL, CS, LM, PL, PN and RX. The Term for pool type LS must be between
five (5) and thirty-five (35) years.

[Step 13] Enter the Pool Tax ID.

[Step 14] The Pool Issue Date is a required field and must be the first day of the current month or the first
day of the next month.

[Step 15] The Pool Maturity Date is required for all pool types and will be forced to the fifteenth (15") of the
month.

* The Maturity Extension Date, which applies only to Construction Loan Draws (Pool Type CL
or CS and Submission Type "02") is usually a protected field and not required in order to save
the pool record. If, however, you enter a Pool Maturity Date that is later than the Maturity Date
on the Initial Draw, GinnieNET will open the Maturity Extension Date for input. If that
happens, the field will default to the Current Date. You are expected to change this date to the
date when Ginnie Mae approved the loan extension. The Maturity Extension Date cannot be a
future date.

[Step 16] The Settlement Date will be pre-populated with the current date. Change this date as appropriate
remembering that the Settlement Date must be more than or equal to the Issue Date and more than
or equal to the Current Date.

[Step 17] An optional Subservicer can be chosen from the down arrow [ ¥ ] adjacent to the field to view a list
of Subservicers in the Master Agreements table. When you choose a Subservicer, the P&l and T&l
Account Numbers and IDs will be provided. More information is available by Selecting the "More"
button. If the Subservicer does not exist on the drop-down list, leave this field blank and enter it
later.

You must add the Subservicer to the Master Agreements table before it can be entered here. See Master
Agreements.

[Step 18] Finally, if you are entering a Project Loan Conversion (Submission Type 03 and Pool Type PL or
PN), you will be required to enter a Final Advance Amount (depicted in the Description column of
the Final Advance Amount data element). The Final Advance Amount is the final advance of the
converted Construction Loan pool.

[Step 19] Select the <Save> button to save the record, or the <Cancel> button to discard the edits.

[Step 20] When a record is saved the following message is displayed: Saved Successfully!

Microsoft Internet Explorer @

I E Saved Successfully!

FIGURE 49: MULTIFAMILY PooL DETAIL -11705 SUCCESS MESSAGE

At this point, you can use the <Edit> button to modify data already populating the screen.
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& Note: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page,
will return the user to the previous Main Menu screen; while selecting the Logout link option will exit the user
out of GinnieNET completely. If the new pool record that you entered is a Construction Loan pool with
Submission Type "02-Construction Loan Draw" or "03-Project Loan Conversion"”, GinnieNET will stop and ask,
"Do you want to change the Mortgage Amount?."” In that case, continue with the next step below. Otherwise, the
new pool has been added and you're done.

53 Do You WANT TO CHANGE THE MORTGAGE AMOUNT?

[Step1] You are here because ... You added a new Construction Loan Draw record. GinnieNET
automatically incremented the Draw Number. To change the Mortgage Amount select the Change
Mortgage Amount tab. This screen shows a new Construction Loan Draw pool record, 02.

Welcome MARIBEL CANAAN (2588)

GinnieNET On The Web Logout

Multifamily Pool Details - 11705 Eeturn to Main Menu

hange My Passuard Mortoase Subscriber Cert & Aar Draw Biack to Search Page
il S s
Ponk#] 653430 Issue Type: X Poal Type|CL Drawt:| 12 Submission Type: |02
FTN Edit Status: |Not Passed FL Approval Date:
Submitted By: Transfer Status: | Mew Pool Issue Date: |04/01/2008
Des: Cross-Ref Pool#: (653431 Maturity Date: |12/15/2048
Issuer ID/Name: |2588 | [REILLY MORTGAGE GROUP INC. WMaturity Extension Date
Custodian ID/Name: 000149 | [Custedian 000148 Initial Pay Date: [06/15/2008
Security Rate: 5,375 Mod. Approval Date:
Transfer-Issuer |D; Mort Int Rate: |5.875 Unpaid Bal. Date: (04/01/2008
Or& [ §0.00 Amort Methad: |CD Settlement Dale: |04/18/2008
Term: |40 Pool TaxID: | 111155555 Deferred First Principal
Senvicing Fee: |0.37 Baymertbats
FLIPN Security Rate
Subservicer:
P&l Acch#D: 5200022778 056009110
Tal AccID: 5511502268 031100144
P&l Total: |$13,538.13 UPB Tatal: |§22,358,300.00 High UPB: | §22,358,300.00
LoanTypes gy FHa: |1 Arnaunt: |§22,358,300.00 Latest Pay Date: | 01/01/2048

FIGURE 50: MULTIFAMILY PooL DETAIL -11705 SUCCESS MESSAGE

[Step2] The Change Mortgage Amount form with the data entry insert cursor already placed in the New
Mortgage OPB (Original Principal Balance) field. Both the New Mortgage OPB Amount and the
New Mortgage P&l Amount are initially set to the Old values. The Modification Approval Date
defaults to the Current Date and cannot be changed to a future date.

| Change Mortgage Amount |

Qld OPB [$2,510,050.00 Qld P&l 513,53813
Mew OFB |$2 510,050.00 Mew P&l 513 ,538.13
Approval Date (04012008

FIGURE 51 — CHANGE MORTGAGE AMOUNT

[Step 3] In the example, you increase the Original $2,500,000 Principal Balance of the mortgage to
$2,510,050 based on information associated with the new pool record.
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[Step 4] Change or accept the Current Date as the date the Mortgage Note Modification was approved
(Modification Approval Date). You will not be allowed to set this date to a future date.

[Step5] Select Update to record your change on the associated Mortgage Details record and return to the
Pool Details form.

5.4 PooL DETAIL RECORDS—SPECIAL CONSIDERATIONS

When adding a new Multifamily Pool Details record, there will be many times when the data in one field will
interact with data in other fields, other records and other tables. This interaction will have the effect of restricting
or expanding your options. Most of the simple interactions have already been discussed. For instance, you were
told that when you enter a Conversion Pool Record, you would be required to enter a Final Advance Amount. In
this case, additional information is required before you can save the record.

In another case, you were told that the Settlement Date must be more than or equal to the Issue Date and more
than or equal to the Current Date. Here, the date you enter in the Settlement Date field is restricted by the date
already entered in the Issue Date field. GinnieNET will inform you of interactions that require intervention during
data entry.

GinnieNET also includes several special "warning" messages associated with the interaction between different
elements in the system that cannot be fully determined or corrected during the data entry process. Some of the
interactions are reported for the first time when you run the GinnieNET Edits. See Section on Apply Ginnie Mae
Edits.

For example, the previous section introduced you to the process of Changing the Mortgage Amount while adding
a new Construction Loan pool on the Multifamily Pool Details (11705) form. Since this change affects the
associated Mortgage Details record, GinnieNET will provide information to alert GinnieNET Customer Service
personnel that something has changed.

In another example, the spread between the Security Interest Rate (set on the Pool Details screen) and the
Mortgage Interest Rate, (set on the Mortgage Details screen), may at times exceed fifty (50) basis points. There
is a warning message with a Ginnie Mae Approval Date, which states that, "The Security Interest Rate/Mortgage
Interest Rate exceeds the fifty (50) basis points spread. If prior approval was received from a Ginnie Mae Account
Executive, please enter the date of the approval letter from Ginnie Mae. Approval Date: MM/DD/YYYY."

& Note: This message does not apply to LS-type pools.

55 MULTIPLE ESCROW ACCOUNTS

GinnieNET allows for thirty (30) T&I Account Numbers and Bank ID numbers to be added to a pool. The Multiple
Escrow Account numbers prints on the 11706 report. The additional Escrow Account can be entered on the
Multifamily Pool Details screen or when you are applying the Ginnie Mae Edits.
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[Step 1] From the GinnieNET Multifamily Pool Details screen, click on the <More> button.

Welcome MARIBEL CANAAN (2588)
GinnieNET On The Web

Losaut
Multifamily Pool Details - 11705 Return to Main Menu
hange My Passward Morloage Subscriber Cert & Sur Draw Hack to Search Page
mwe Tesuier
Pool# 553430 Issue Type: Pool Type; CL Drawat{02 Submission Type: |02
FTH: Edit Status: | Mot Passed PL Approval Date:
Submitted By: Transfer Status: |New Fool Issue Date: \04/01/2008
Desc: Cross-Ref Pook: |693431 Maturity Date: | 12/15/2046
Issuer IDfName: | 2588 REILLY MORTGAGE GROUP INC Maturity Extension Date:
Custodian IDMName: 000149 Custodian 000149 Initial Pay Date: |05i1 52008
Security Rate: 5375 Wod, Approval Date:
Transfer-lsguer D MortInt Rate: |5.875 Unpaid Bal. Date: | 040142008
OAA §0.00 Amart Method: |0 Settiement Date: 04/18/2008
Term: |40 Fool TaxID: | 1111565555 Deferred First Principal

Fayment Date;
Servicing Fee: |0.37 g

PLPHN Security Rate;

Subsericer#:
Pl Acoti: 9200022778 DsB001 10
Tal Acowiin: 5911502268 03100144 Change Morlgage Amount
P& Total: 1353613 LUPB Total: | $22,358,300 00 High UPB: |$22,358,300.00
Loan Types gy FHA - [1 Amount: [§22,358,300 00 Latest Pay Date: [01/01/2048

FIGURE 52: MULTIFAMILY POOL DETAIL -11705 SCREEN (W/<MORE> BUTTON)

[Step 2] The TI Accounts - Webpage Dialogue screen will appear.

2 TIAccounts - Webpage Dialog ==

[ &) ttps:/funsnw. ginnienet.net/GinnieNET/PoolDetailsMF TiAccounts.aspx -4

[Add Tz ] [ Save ] [ Cancel

FIGURE 53: WEBPAGE DIALOGUE BOX

5.5.1 Add a Pool Record

[Step 1] To add a new record on the Tl Accounts -- Webpage Dialogue screen, click on the < Add New>
button.

[Step2] Once completed, click on the <Save> button after data entry. If more than one Escrow Account is
to be entered, you must click on the < Add New> button EACH TIME to add the other account(s).
The user will then be returned to the Multifamily Pool Details screen.

[Step 3] To add an Escrow Account when applying the Ginnie Mae Edits, click on the <Yes> button after
selecting the pool or pools. See the topic Adding Escrow Accounts in the section on Applying
Ginnie Mae Edits.
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5.5.2 Edit a Pool Record

[Step 1] From the Multifamily Mortgage Details—11706, click on the From the Multifamily Mortgage
Details—11706 screen will then display.

[Step2] From the Multifamily Mortgage Details—117086, select the desired Mortgage record you now wish
to delete, then click on the Edit link adjacent to the list item. The Multifamily Mortgage Details—
11706 screen, for that specific record, will then display.

[Step 3] Make all desired changes to the Pool record. The user may edit any of the screen fields that are not
pre-populated (protected).

[Step 4] Once the desired record(s) have been edited, click on the <Save> button, or <Cancel> to exit the
system without saving any of the editing changes.
Totals (Mortgage Summary) Information

This page allows you to view a summary of mortgages in individual pools. The screen shows the total principal
and interest for the mortgages in the pool and the total number and amount of FHA, VA and FMHA loans. It
displays the highest Unpaid Principal Balance (UPB), Latest Payment and Unpaid Balance Dates, Number of
FRB Participants and Total Participant Position.

The system calculates the weighted average interest rate for pools with Issue Types C and M, and short-term
maturities and short-term UPBs for all issue types. Current Pool Status is also available.
5.5.3 Searching Pool Records

[Step 1] Access the Search Results page from the Data Entry page by simply clicking on the Search
Results page link in the top right corner of the page.

[Step 2] Click on the Return to Search link to perform a new search.

5.6 MULTIFAMILY PooL DETAILS (11705) SCREEN ELEMENTS

5.6.1 Search Form Elements

TABLE 7 MULTIFAMILY PoOL DETAILS (11705) SCREEN ELEMENTS

FIELD NAME | DESCRIPTION
Pool # The Pool Number is entered by the user.
Issue Type Issue Type is always "X" for Multifamily Pools and is the default.
Pool Type User selects a Pool Type from the list of Available Pool Types.
Custodian # User selects the Custodian from the List of Available Custodian on the system.
Draw # The Draw Number is entered by the user.
Submission Type User selects the Submission Type from the List of available submission types.
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FIELD NAME

Issue Date

‘ DESCRIPTION

By default, the Issue Date is the first of the current month. If Pool Number is not entered, then
Issue Date has to be selected to narrow the search and to limit the number of records retrieved.
Required *.

Transfer Status

User selects the Transfer Status from the List of Available Transfer Status. By default, the
Transfer Status is New Pool.

[Step 1]

[Step 2]

[Step 3]

5.6.2

[Step 1]

On the Search page, enter enough information to isolate the record(s) you wish to locate. Enter Pool
Number, Issue Type, Pool Type, Edit Status, Transfer Status and Issue Date. An Issue Date has to
be selected when Pool Number is not entered. The more information you enter, the more likely that
the resulting query will focus on the record(s) you wish to view. Remember that the Issue Type for
Multifamily Pools is always "X".

Click on the <Search> button to retrieve the record(s) previously identified. When the records have
been assembled in the Result Set, GinnieNET will switch the view to Search Results page only
when the search returns multiple records. If only ONE record is returned, GinnieNET will switch
the view to Details page directly.

Click on the <New> button to add a Pool record. The Data Entry page will then display.

Edit a Pool Record

Click on the <Edit> button to edit the record and to make changes.

2 Multi Family Pool - Microsoft Internet Explorer

EEX
’,r

Fle Edt Vew Favorites

Qe ~ @ [ B - E-0@

Address | ] hitps: fumw. ginnienet.net/GinnieNET /PooiDetaisMF PoolMFMain, aspx

Tods  Help

Favortes €2

B

Welcome VICKY MMARAJH (1500)
GinnieNET On The Web

Multifamily Pool Details - 11705 Feturn to Main Menu

Mortaage Subseriber Cert & for Draw Back to Search Page

Change My Password
Select Active lssuer
Page Help

Pool# 800231 Is5ue Type X Pool Type: CL Draw#]01 Submission Type: |01

FTN; Edit Status: |Not Passed PL Approval Date

Submitied By
Desc

Issuer ID/Name: [1500 | [EQuiBanic

Gustodian DiName: (000038 |[custodian 32

Security Rate: |6.125

Transfer Status: [New Pool

Cross-Ref Pook: (00232

Issue Date:|01/01/2008
Maturity Date: | 12/15/2047

Maturity Extension Date
Initial Pay Date: |02/15/2008

Mod. Approval Date:

[Step 2]

Transfer-lssuer |D: MortInt Rate: [0.000 Unpaid Bal. Date: [01/01/2008

op 5000 Amort Wethod: |CD. Seftiement Date: [01/28/2008

Term: [40 Pool TaxID: [112234567 | pieferred First Principal

B t Date
sericing Fee: |0 ayment Date:
PUPN Securiy Rate: |5.125

Subsenvicer#:

Pal AcctnD: 071000071 021000023

Tal acctyiD: | 082000081 021000023

More

P&I Total [§0.00
LoanTmes iy FHa: [0

UPB Total: |$0.00 High UPB: |50.00
Amount [$0.00

0.00

Lalest Pay Date
RHs: [0 Number of Participants: |0

Total Position: [§0.00

FIGURE 54: MULTIFAMILY MORTGAGE DETAILS—11705 SCREEN

Click on the <Update> button to save the record, alternatively click on the <Cancel> button to
discard the edits altogether without saving.
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5.6.3 Delete a Pool Record

[Step 1] Click on the <Delete> button to delete the target Pool record.

[Step2] The system will then request that the user confirm the deletion action with the query screen.

Microsoft Internet Explorer

\h? ‘/ Are you sure you want 1o delete this Mortgage record?

oo H Cancel ]

FIGURE 55: CONFIRM DELETE RECORD ACTION QUERY SCREEN (POOL RECORDS)

[Step 3] Click on the <OK> button to confirm the deletion, or click on the <Cancel> button to terminate the
deletion action, and to be returned back to the Multifamily Mortgage Details—11706 screen.

& Note: When a Pool Record is deleted, all associated mortgage and participant records are also deleted. This
function does not allow the user to delete Pool Records that have been certified and transmitted.

& Note: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page,
will return the user to the previous Main Menu screen; while selecting the Logout link option will exit the user
out of GinnieNET completely.

5.7 MULTIFAMILY MORTGAGE DETAILS—FORM 11706

The Multifamily Mortgage Details screen is the mechanism for collecting the information required on the form
HUD 11706 — Schedule of Pooled Mortgages which includes mortgagor's name; street, city and state address
of mortgaged property; interest rate of mortgages; original principal balance; and unpaid principal balances.! This
form also collects information for the Mortgage Note and/or modifications for transmission to Ginnie Mae.

The information below must be entered on the GinnieNET Multifamily Mortgage Details (11706) screen.? The
fields are listed in the order that they appear on the screen. For additional information refer to the Ginnie Mae
Mortgage-Backed Securities Guide 5500.3 and/or the Glossary of Terms.

TABLE 8 MULTIFAMILY MORTGAGE DETAILS (11706) SCREEN ELEMENTS

FIELD NAME ‘ DESCRIPTION ‘
Pool # The Pool Number is entered by the user.

Issue Type Issue Type is always X" for Multifamily Pools and is the default.

Pool Type User selects a Pool Type from the list of Available Pool Types.

1 Accuracy is critical! This data appears on the Multifamily database, which is available to Investors.

2 Mortgage detail information may be imported from another computer source using the file formats included in the Tools
Chapter.
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FIELD NAME ‘ DESCRIPTION ‘

Custodian # The Custodian Number (ID) is automatically retrieved that is associated with the logged-in user
(Issuer). System generated.

Mortgage Type User selects the Mortgage Type from the list of available Mortgage Type, (FHA or USDA).

Mortgage Number

A 15 character field, number assigned by the Issuer.

Transfer Status

User selects the Transfer Status from the list of available Transfer Status. By default, the Transfer
Status is not selected.

Issue Date By default, the Issue Date is the first of the current month. If Pool Number is not entered, then Issue
date has to be selected to narrow the search and to limit the number of records retrieved. Required™.
Field Name Description

Final Endorsement
Date

The date the loan was originated. The Final Endorsement Date must be earlier than or equal to the
Current Date. MM/DD/YYY'Y. Required.

First Payment Date

The date for the first scheduled monthly payment must be no more than 24 months before the issue
date of the securities except in the case of LM loans, where the first scheduled monthly payment is
more than 24 months before the issue date of securities. The field uses a MM/YYYY format. The
day (01) will be filled in for you. Required.

Last Payment Date

The last payment date of the mortgage. The Last Payment Date must be later than the First Payment
Date. The field uses a MM/YYYY format. The day (01) will be filled in for you. Required.

Lockout Term

The term expressed in years that identifies to the Issuer the period of time that the loan cannot have
accelerated payments of principal. The Lockout Term is only required if you enter a Lockout End
Date.

Lockout End Date

The Lockout End Date is only required if you enter a Lockout Term (above). The calculation for this
is Lockout Term + Final Endorsement Date; this will be a future date (e.g., Final Endorse 01-20-
2001 + Lockout Term 10 years = 01-20-2011). The Lockout End Date cannot be less than the Final
Endorsement Date and cannot be more than the spread of the Final Endorsement Date with the
Lockout Term.

Prepayment
Premium Period

The Prepayment Premium Period is defined as the period of time when prepayments may be made
subject to a percentage prepayment penalty, but only after the expiration of the stated lockout period
(i.e., if the Lockout Term is 10 years with a prepayment premium period of 5 years and a Final
Endorsement Date of 01-20-01, the Prepayment Premium Period would be 01-20-11 through 01-20-
2016. The prepayment period cannot exceed 01-20-2016). The Prepayment Premium Period is
required if you enter a Prepayment End Date (below). The Prepayment Premium Period cannot be
more than the Pool Term.

Prepayment End
Date

The provision to the mortgage mote that identifies the prepayment premium period. The Prepayment
End Date is required if you enter a Prepayment Premium Period (above). The calculation for this is
expiration of the Lockout Term Date + Prepayment Premium Period (e.g., 01-20-2011, which is 10
years after the final endorsement date, + 5 years = 01-20-2016).

The Prepayment End Date is required if you enter a Prepayment Premium Period (above). The
Prepayment End Date cannot be less than the Final Endorsement Date and it cannot be more than the
spread of the Final Endorsement Date with the Prepayment Premium Period (above).
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Fi1ELD NAME

Annex Special

‘ DESCRIPTION

Description of the prepayment of the project and any other Special Disclosure information related to

Disclosure the project. The text can be “Cut and Paste” in this field. Optional.
Field Name Description
P&l Amount The monthly Fixed Installment Control (Principal and Interest Amount). Required. If you do not

enter the P&l Amount and try to save the record, GinnieNET will compute the value for you and
display a message:

Pl zhould be 1421.03 UPE should be 250000.00 Press any key. ..

Original Principal
Balance (OPB)

The original loan amount. Required. The value must be more than or equal to 250,000.00.

Unpaid Principal
Balance (UPB)

The amount remaining on the loan. Required. If no payments have been made on the loan, the value
will be equal to the OPB (above). If payments have been made on the loan, the value will be less
than the OPB. If you do not enter the UPB and try to save the record, GinnieNET will compute the
value for you and display a message:

| P&l zshould be 1421.03 UPE should be 250000.00 Press any key...

Mortgage Interest
Rate

The interest rate of the mortgage. If the pool is type LS, the Interest Rate must be no less than the
Security Rate + 0.5. For all other pool types, the Interest Rate must be between Security Rate + 0.25
and Security Rate + 0.5. The system will help out by calculating the limits if you make a mistake.
Required.

FHA Case Number

The 15-character FHA Case Number assigned to the mortgage by the FHA. The entry must be
exactly 15 characters. Required.

FHA Section

The FHA Housing Section. Required.

FHA Insurance Type

Fully Insured or Coinsured. The system will default to Fully-Insured.

Name of Mortgagor

The name of the person(s) to whom the mortgage was issued. Required.

Property Site
Address

The property address for the mortgage. Required.

Balloon Payment

Indication if the loan is a Balloon Payment

Description Of Non-
Level Payment

Unlimited text describing Non-Level Payment Provisions. The description is required for the PN
Pool Type and is not applicable to the PL Pool Type. The text can be “Cut and Paste” in this field.

Provisions Optional.
Issue Date Data derived from the Multifamily Pool Details screen, Pool Issue Date. System generated.
Security Rate Data derived from the Multifamily Pool Details screen, Security Interest Rate. System generated.

Current Release Date: July 9, 2019

PROPRIETARY NOTIFICATION 51
Not for use or disclosure without the express written consent of Ginnie Mae.

Intellectual property of the Organization.



GINNIENET IMF TRAINING GUIDE

5.7.1 Accessing a Multifamily Mortgage Detail Record
To access the Pool data entry screen, step through the following procedural flow.

[Step 1] From the Main Menu screen, click on the Data Entry/Review link.

[Step 2] Click on the New Pool Processing link.

[Step 3] Click on the Multifamily Processing link. The Multifamily Pools Detail - 11705 screen will then
display.

A Main Menu - Microsoft Internet Explorer

Ele Edit View Faworits Iools Help w
Qeack - O @ &) @ Psearch YrFavorites € Y © cal]

Address ] https: /. ginnienet.net/GinnieNET /start.aspx v B

Welcome VICKY MMARAJTH (1500)
GinnieNET On The Web

Main Menu

= Data Entry/Review
= New Pool Processing
single Family Processing
Multifamily Processing
Certifications
Investor Reporting
Data Export/Import
Host Communications
Reports
Maintenance
Security Administration

FIGURE 56: GINNIENET ON THE WEB MAIN MENU SCREEN

5.7.2 Search a Pool Record

[Step 1] On the Search page, enter enough information to isolate the record(s) you want to locate. You can
enter Pool Number, select Issue Type, Pool Type, Transfer Status, and Issue Date. The Issue date
has to be selected when a Pool Number is not entered. The more information you enter, the more
likely that the resulting query will focus on the record(s) you wish to view.

[Step 2] Click on the <Search> button to retrieve the record(s) you've identified. When the records have
been assembled in the Result Set, GinnieNET will switch the view to Search Results page only
when the search returns multiple records. If only one record is returned, GinnieNET will switch the
view to Details page directly.

[Step 3] Click on the <New> command button to add a Pool Record. GinnieNET will open the Data Entry
page.

TABLE 10 MULTIFAMILY MORTGAGE DETAIL SCREEN ELEMENTS

FIELD NAME DESCRIPTION

Pool # The Pool Number is entered by the user.

Issue Type Issue Type is always X" for Multifamily Pools and it is the default.

Pool Type User selects a Pool Type from the list of Available Pool Types.

Custodian # The Custodian Number (ID) is automatically retrieved that is associated with the logged-in
user (Issuer). System generated.

Mortgage Type User selects the Mortgage Type from the list of available Mortgage Type, (i.e., FHA or
USDA).

Mortgage Number: Mortgage number.
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FIELD NAME DESCRIPTION

Transfer Status User selects the Transfer Status from the List of Available Transfer Status. By default, the
Transfer Status is Not Selected.

Issue Date By default, the Issue Date is the first of the current month. If Pool Number is not entered, then
Issue Date has to be selected to narrow the search and to limit the number of records retrieved.
Required.
2 Multi Family Pool - Microsoft Internet Explorer: [BES]
File Edt ‘View Favorites Tools Help ,llr
Qoack v @ - 1 [@ b Psearch Soravomes @ (3-% M- R
Agdre;;@ £ e, HET, aspx. v B

Weleome VICKY MMARAJH (1500)
GinnieNET On The Web

Multifamily Peol Details - 11705 Return to Main Menu

Pool:

Change My Passnord L
Select Active lssuer Issue Type: | Mot Selected v
Pane Heln

Fool Tyne
Custadiar
Draw ||
Submission Type
Issue Date
Transfer Status

(issue Date will be ignored when Fooft Js specified )

s

FIGURE 57: MULTIFAMILY MORTGAGE DETAILS SCREEN (W/ISSUE DATE)

5.7.3 Add a New Mortgage Record

The following steps indicate the particulars of entering data for a new Multifamily Mortgage Details record.
Required fields and other edits are discussed in context.

[Step 1] From the Main Menu screen, click on the Data Entry/Review link.

[Step 2] Click on the New Pool Processing link.
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[Step 3] Select the 11706 link and click the New button. The Multifamily Pools Detail - 11706 screen
will then display.

Welcome MARIBEL CANAAN - UAT (1500)
GinnieNET On The Web
Multifamily Mortgage Details - 11706

Pooit ] lssueType | PooType [ | EdiSats| |
y  Swmsson e ] lssweDate[ | History: Trnster Status| |

Issuer Id/Name Il |

Back to Search Page

R~ = | Morigagor Informtion
Initial Endorse Date: oPB T
Final Endorse Date: UPB: I |
Loan Orig. Date: Interest Rate ‘P L JEBEED I T
First Pay Date: o1/ CS Int Rate = won omomn
Last Pay Date: 01/ Approval Date:
Lockout Term: Unique Lean ID: Loan Type Code
Lockout End Date: Mortgage Type: Case Number
Prepayment Premium Period: Section| H:l
Prepayment End Date: Loan to Cost DevelopmentCost| |
Debt Service Coverage Ratio: | Prepayment Description
Loan to Value Ratio: | |
® Fully Insured * Goinsured —OR-—
0 Prepayment Penalty for this project loan
Cnop Penalty for thi I
[I Balloon Payment Loan
Rtz e [ Tris pool does not conform to a straight line amortization schedule.
Expected Payment Amount Confirm this amortization schedule is properly disclosed and you have
obtained written security holder acknowledgement

MIN MoM (vINy: [ V]

Annex - Special Disclosures Description of Non-Level Payment Provisions
v | v]

FIGURE 58: MULTIFAMILY POOLS DETAIL - 11706 SCREEN

[Step 4] Select a Pool # from the drop-down list by clicking on the down arrow [ ¥ ] adjacent to the
field. The user must select a pool from the list of pools already in the system. Pool records
must be populated before mortgage records.

Data Entry Tips
e When entering cents or fractions, enter a decimal point.

e Dates are entered in MM/DD/YY format (01/01/99), or MM/YYYY format (01/1999). When the second
format is used, the system automatically enters the day value.

e Use the <Tab> key to move between fields. Helpful messages will be presented when you move through
fields that are required.

e If you enter data that is incorrectly formatted or inconsistent with values in other fields, the system will
alert you to the problem and will often suggest an appropriate solution.

e These "error" messages will not stop you from updating the record on the screen. If the data is correct,
you will be able to save right away.

The following steps indicate the particulars of entering data for a new Multifamily Mortgage Details record.
Required fields and other edits are discussed in context.
[Step 1] Choose a Pool # from the drop-down list by clicking on the down arrow [¥].

e You must choose a pool from the list of pools already in the system. Pool records must be
populated before mortgage records.

e After choosing a pool, the system will populate the Issue Type (always an "X" on Multifamily
records), Pool Type, Issue Date, Issuer ID and Issuer Name from the pool record.
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[Step 2]

[Step 3]

[Step 4]

[Step 5]
[Step 6]

[Step 7]
[Step 8]

[Step 9]

<Tab> to the Issuer’s Loan Number field and enter 15-digits. If you enter less than 15 digits, the
system will pad the number with zeros on the left side.

e Valid characters for the Issuer's Loan Number are included in the following string:
"ABCDEFGHIJKLMNOPQRSTUVWXYZ0123456789/".

The Initial Endorsement Date must be specified for CL and CS pools when the Pool Submission
Type is 01.

The Final Endorsement Date is required for PL, PN, LM LS, and RX pools. The Final Endorsement
Date is not entered for CL or CS pools.

The Final Endorsement Date is required and must be earlier than or equal to the Current Date.

The First Pay Date is required and must meet the following conditions:

(&) It must be earlier than the Last Pay Date.

(b) If the pool is Pool Type LM, the First Pay Date must be more than 24 months before the Pool
Issue Date.

(c) If the pool is any other Pool Type, the First Pay Date must be before and within 24 months of
the Pool Issue Date.

(d) First Payment Dates may be future dates.
The user will need to enter the month and year (MM/YYYY); the system will then automatically
insert the correct and corresponding day (01).

The Last Pay Date is required and must be later than the First Pay Date.

The Lockout Term is only required if you enter a Lockout End Date. In any case, the Lockout
Term cannot be more than the Pool Term.

The Lockout End Date is only required if you enter a Lockout Term. If entered:
(@) It cannot be less than the Final Endorsement Date.

(b) It cannot be more than the spread of the Final Endorsement Date with the Lockout Term.

[Step 10] The Prepayment Premium Period is required if you enter a Prepayment End Date. In addition,

it cannot be more than the Pool Term.

[Step 11] The Prepayment End Date cannot be empty if you enter a Prepayment Premium Period. In

addition:
(@) It cannot be less than the Final Endorsement Date.

(b) It cannot be more than the spread of the Final Endorsement Date with the Prepayment
Premium Period.

[Step 12] The Prepayment Description is not a required field. Boilerplate (standard) entries for this field can

be called up and edited by clicking on the drop-down list to the right of the field. Boilerplate text
for the Prepayment Description is entered and edited through the Maintenance Menu/Prepay
Descriptions.

[Step 13] The Principal & Interest (P&I) amount is required and must be accurate. If you leave this field

blank and select Save, GinnieNET will calculate the P&l Amount and offer a suggestion.

[Step 14] The Original Principal Balance (OPB) is required and must be more than or equal to 100,000.00.
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[Step 15] Unpaid Principal Balance (UPB) is required and must be less than or equal to the OPB. If you leave
this field blank and select Save, GinnieNET will calculate the OPB and offer a suggestion.

[Step 16] Mortgage Interest Rate is determined by the following rules:

(a) Ifthe Pool Type is LS, the Interest Rate must be no less than Security Rate + 0.5. In other words,
Interest Rate >= Security Rate + 0.5;

(b) For all other Pool Types, the Interest Rate must meet the following condition: Security Rate +
.25 <= Interest Rate <= Security Rate + .5.

If you enter an invalid Interest Rate, the system will alert you with a message that clearly defines
the rule.
[Step 17] The FHA Case Number is required and must be exactly 15-characters long.

[Step 18] FHA [Housing] Section is required.

[Step 19] FHA Insurance Type is required and defaults to "Fully Insured". Select the "Coinsured" option
button to change the mortgage insurance type if necessary.

[Step 20] The Mortgagor Name and Address fields are all required. Pick a State abbreviation from the
drop-down list by clicking on the down arrow [ ].

[Step 21] An entry in the Description of Non-Level Payment Provisions is only required for PN Pool
Types. Boilerplate (standard) entries for this field can be called up and edited by clicking on the
drop-down list to the right of the field. This field is not applicable for PL Pool Types. Boilerplate
text for the Non-Level Adj. Description is entered and edited using the Maintenance
Menu/Description of Non-Level Payment Provisions.

[Step 22] For all Mature Loan Types (LM), the system will display a command button that prompts the Issuer
to certify the mortgage. In order for this command to be available, all of the following must be true:

(@) Pool Type =LM

(b) The FHA Case Number must be non-zero

(c) A Pool Number must have been selected

(d) The Issuer ID (from the Pool Record) must be present

(e) The Mortgagor Address must be filled in
[Step 23] Click on the <Save> button to save the new record, or the <Cancel> button to discard your
changes. If you saved your work, the new record remains in view. All of the command buttons on

the Navigation Toolbar except the <Save> and <Save> buttons are now enabled and available for
selection.

Once the record has been saved, the following system message is displayed:

Microsoft Internet Explorer @

! ‘_\ Saved Successully!

FIGURE 59: ADD NEW RECORD: SAVE RECORD SUCCESS MESSAGE
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[Step 24] Click on the <New> button from the toolbar to add another Multifamily Mortgage Details record,
or click on the <Cancel> button to exit the Multifamily Mortgage Details screen altogether without
saving the record.

5.7.4 Add a Balloon Payment

GinnieNET provides the option to mark loans for Balloon Payments.

Welcome MARIBEL CANAAN - UAT (1500)

GinnieNET On The Web
Multifamily Mortgage Details - 11706
Back to Search Page

Poot[ ] IssueType[ | PoolTyps | EdiSmus| |
b Submission Type: | ssueDate ] Hisoy Transfer tatus |

Issuer Id/Name Il |

A~ = | Mortgagor nformation
Initial Endorse Date: opB ‘Nm T ‘
Final Endorse Date: uPB: I |
Loan Crig. Date: Interest Rate Earopvertyjsslcioreas) <
FistPayDate:  Jou[ | CS Int Rate ‘CW lm‘e lz‘ip P, I
Last Pay Date: :|/u1/ ]—‘ Approval Date
Lockout Term: Unique Loan ID: Loan Type Code.
Lockout End Date: Mortgage Type: CaseNumber| |
Prepayment Premium Period: ErEieT H:l
Prepayment End Date: LoantoCost[ | Development Cost
Debt Service Coverage Ratio: | Prepayment Description
Loan to Value Ratio: | |

® Fully Insured * Cainsured ——OR-—
[INo Prepayment Penaty for this project loan

[J Balloon Payment Loan

Atz e e I [ Tris pool does not conform to a straight line amortization schedule:

Confirm this amortization schedule is properly disclosed and you have
e Ryl A it obtained written security holder acknowledgement

MIN Mo (vN):[ V]

Annex - Special Disclosures Description of Non-Level Payment Provisions
] [ v]

FIGURE 60: BALLOON PAYMENT LOAN DETAILS — 11706 SCREEN

[Step 1] Select Balloon Payment Loan checkbox. Which will enable other data fields for entry.

[Step 2] Enter Full Amortization Term in Months. Balloon Payment Term cannot exceed 480 months.
[Step 3] Select Confirmation checkbox to acknowledge Balloon Payment Amortization.

[Step 4] Expected Payment Amount will auto populate, once the record has been saved.

In the event of a Mortgage modification for a Loan that is a Balloon Payment, a warning will appear on the
Draw screen. In the case of Type 3 Conversions with no Draw, the warning will appear on the 11705.
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5.7.5 Edit a Mortgage Record

[Step 1] Click on the <Edit> button to edit the selected record.

Welcome MARIBEL CANAAN - UAT (1500)

GinnieNET On The Web
Multifamily Mortgage Details - 11706

[y Pool Subscriber Cert & Agr << < > => Back to Search Page

Pool#:[pp2727 | lssue Type:[x Poo\Type: Edit Status: [Not Passed
Submission Type:|p4 Issue Date: [ps/01/2019 History: Transfer Status: | New Pool

Issuer ld/Name: 1500 | [EQUIBANK N_ A |

Issuer's Loan#:[000000000000001 P&I:[$1,357.68 | Mortgagor Information
Initial Endorse Date:[02/27/2018 OPB:[$302,000.00 [sam
Name of Mortgagor
Final Endorse Date:|02/27/2018 UPB:|$301,321 93 |405 norhwest
Loan Orig. Date:|02/27/2018 Interest Rate: |4 500 Bionerty/StelAddrea
[texington [ok " ][73051 |
First Pay Date:|03/01/2019 CS Int Rate: City State Zip Code
Last Pay Date:{03/01/2058 Approval Date:
Lockout Term: Unique Loan ID:I:lLoan Type Code ‘RD Multi-Family |
Lockout End Date:|03/01/2019 | Mortgage Type: Case Number: [042014684356376
Prepayment Premium Period: Section: [538
Prepayment End Date: Loan to Cost: ‘40_500% |D6VE|DPT"E"‘ Cost:|$746,402.00
Debt Service Coverage Ratio: ‘ Prepayment Description
Loan fo Value Ratio: ‘ |
— OR-—

® Fully Insured Coinsured
' No Prepayment Penalty for this project loan

| Balloon Payment Loan

(Rl bl e T I:I This pool does not conform to a straight line amortization schedule.
Confirm this amortization schedule is properly disclosed and you have
Rt £0.00 obtained wriften security holder acknowledgement.

NonLevelPaymentSchedule MIN: MOM (Y/N) I:l

Annex - Special Disclosures Description of Non-Level Payment Provisions

Allonge # 1 to Mortgage Note of Allonge # 6 to

Local 431 Cedr River Housing Mortgage Note of ~
Corporation (¢Makerg,) Local 431 Cedar River Housing V)
To Corporation (¢ Makerg)

FIGURE 61: MULTIFAMILY POOLS DETAIL - 11706 SCREEN (W <EDIT> BUTTON)

[Step 2] Click on the <Update> button to save the record, or the <Cancel> button to discard the edits
without saving.

[Step 3] Once the record has been saved, the following system message is displayed.

Microsoft Internet Explorer [ZI

! 'E Saved Successfully

FIGURE 62: EDIT AN EXISTING RECORD: SAVE RECORD SUCCESS MESSAGE

5.7.6  Delete a Mortgage Record

[Step 1] Click on the <Delete> button to delete the selected record.
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[Step2] A system-generated message will then display requesting the user to confirm the current delete
request.

Microsoft Internet Explorer

\_..:) Are you sure you want to delete this Mortgage record?

‘ oK H Cancel ]

FIGURE 63: DELETE RECORD CONFIRMATION REQUEST SCREEN

& Note: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page,
will return the user to the previous Main Menu screen; while selecting the Logout link option will exit the user
out of GinnieNET completely.

5.8 MORTGAGE ELECTRONIC REGISTRATION SYSTEMS

Multifamily Issuer will now have the option to enter a Mortgage Identification Number (MIN) and MOM indicator
for MERS-registered Loans for Multifamily Pools on the Mortgage Details screen.

Welcome MARIBEL CANAAN - UAT (1500)

GinnieNET On The Web
Multifamily Mortgage Details - 11706
Back to Search Page

Poott[ ] IssueType || PoolType| | Editsaus[ |
[ SuwmssonType ] issueDate [ | History Tansersats| |

Issuer Id/Name: I |

R = | Morgagor nformation
Initial Endorse Date: oPB: ‘Nm T ‘
Final Endorse Date: uPB: I ]
Loan Orig. Date: Interest Rate: gy e ores )
FirstPay Date:|_ Jou[ | CS Int Rate: LW SlZ‘lp P ]
Last Pay Date: :|/u1/ ]—‘ Approval Date
Lockout Term: Unique Loan ID: Loan Type Code
Lockout End Date: Mortgage Type: CaseNumber[ |
Prepayment Premium Period: Section| ‘D
Prepayment End Date: Loan to Cost | | Development Cost:
Debt Service Coverage Ratio: | Prepayment Description
Loan to Value Ratio: | |

® Fully Insured ) Coinsured —OR —
[INo Prepayment Penalty for this project loan

[ Balloon Payment Loan

Full Amortization Temn: | [ This pool does not conform to a straight line amortization schedule
Confirm this amortization schedule s properly disclosed and you have
el | obtained written security holder acknowledgement

MIN MOM (Y/N)

Annex - Special Disclosures Description of Non-Level Payment Provisions
VI | v

FIGURE 64: MORTGAGE DETAILS SCREEN

& Note: The Mortgage Identification Number (MIN) is eighteen (18) digits.

Note: The MOM indicator is either “Y” (Yes) or “N”” (No).
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59  MoDIFIED MATURE LOAN (LM) PooL TyPE

A modified loan is a project mortgage that has been modified with FHA’s approval after the final endorsement.
This type of loan is eligible for pooling in a LM pool. A mature loan LM pool can have loans that are either older
than (24) months (old loans) or modified loans.

Mature Loan (LM) pools are submitted under submission type 04-Initial Project Loans. Once the LM mortgage is
identified as a modified loan, the following fields are available for entry:

First and Last Payment Dates

Mortgage Interest rates

P&I amounts

Mortgage Amount — Original Principal Balance
Unpaid Balance

5.10 MODIFIED MATURE LOAN (LM) PooL TYPE

[Step 1] Click on the Pool Details (11706) option.

[Step 2] Enter the Modified Mature Loan (LM) pool number and select Submission Type 04.

Welcome MARIBEL CANAAN - UAT (1500)

GinnieNET On The Web
Multifamily Mortgage Details - 11706
Back to Search Page

Pool#: v| Issue Type |:| Pool Type l:| Edit Stalus:l:l
Submission Type: Issue Date: l:l History: Transfer Stalus:l:l
N [ ]

Issuer Id/Name: I |

Issuer's Loan#- P&l ‘ Mortgagor Information
Initial Endorse Date: OPB: Lme P —
Final Endorse Date: UPB [ |
Loan Orig. Date: Interest Rate: — -
First Pay Date: ot CS Int Rate lcw S‘LE Llip = H |
Last Pay Date: o1/ Approval Date
Lockout Term Unique Loan ID: Loan Type Code:
Lockout End Date: Mortgage Type: Case Number:l:l
Prepayment Premium Period SEE[IGHZ‘ H:l
Prepayment End Date: Loan to Cost: l:l Development Cusl:l:l
Debt Service Coverage Ratio: ‘ Prepayment Description
Loan to Value Ratio: ‘ ‘ ‘

® Fully Insured Coinsured —OR—
[Ino Prepayment Penalty for this project loan

[IBalloon Payment Loan

Full Amortization Term l:l [ This pool does not conform to a straight line amortization schedule.
Expected Payment Amount Confirm this amortization schedule is properly disclosed and you have
I:l obtained written security holder acknowledgement.

MIN MOM (Y/N):

Annex - Special Disclosures Description of Non-Level Payment Provisions
] | v

FIGURE 65: PoOL DETAILS (11706) OPTION: MODIFIED MATURE LOAN (LM) PooL TYPES

The following steps indicate the particulars of entering data for a new Multifamily Mortgage Details record.
Required fields and other edits are discussed in context.
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[Step 1] Choose a Pool # from the drop-down list by Selecting the down arrow. You must choose a pool
from the list of pools already in the system. Pool records must be populated before mortgage
records.

[Step 2] Select the NEw command button to ADD a Mortgage Record. GinnieNET will open the Data Entry

page.
Windows Internet Ex |
\:\?J‘) Is this a Modified Loan?

Zancel |

FIGURE 66: MODIFIED LOAN QUERY SCREEN

[Step 3] Click on the <OK> button for the Modified Loan, or the <Cancel> button to enter a Mature Loan.

Welcome MARIBEL CANAAN - UAT (1500)

GinnieNET On The Web
Multifamily Mortgage Details - 11706
Back to Search Page

Pool#:[ZX2005XLM /| lssue Type: Pool Type' Edit Status:[passed Edits
Submission Type:[g4 Issue Date:[g/1/2018 History: Transfer Status:

Issuer Id/Name:[1500 | [EQUIBANK N_ A |

Issuer's Loant: P&l | Mortgagor Information
Initial Endorse Date: OPB| ‘Nam TR ‘
Final Endorse Date: UPB: [ |

Loan Orig. Date: Interest Rate:| EtopettySE/Adiss
First Pay Date: |f01/ CS Int Rate: Lw Sliz‘lp o H:|
Last Pay Date: |f01/ Approval Date:|
Lockout Term: Unigue Loan ID Loan Type Code: v
% Lockout End Date: Mortgage Type: Case Number: l:l
Prepayment Premium Period: Section: ‘ H:l
Prepayment End Date: Loan to Cost: Development Cost
Debt Service Coverage Ratio: ‘ Prepayment Description
Loan to Value Ratio: ‘ ‘ ‘

& Fully Insured Goinsured ——OR —

[Ino Prepayment Penalty for this project loan

CINonLevelPaymentSchedule MIN T  MoM vy
[¥IModifiedLoan History Schedule || Certify this loan ...

Annex - Special Disclosures Description of Non-Level Payment Provisions
\ v | v]

FIGURE 67: MULTIFAMILY MORTGAGE DETAILS — 11706 SCREEN (MODIFIED LOANS)

[Step 4] Once the loan has been selected as a Modified Loan the required fields on the 11706 screen must
be completed before you can enter the Modified Loan information the Modified Loan History
Schedule.
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[Step5] Click on the <History Schedule> button to enter the changes for the loan. Then, click on the <Add

(< (O}

tivate the Loan screen.

T/Mortgageh/MotMfMain.sspx - @ l4[x P~

Links 5 header_main{1] g Customize Links

< 48 Mutitamily Mortgage Main Page % v E) - v rPage v (3 Took v

FA e Modified Loan History Schedule -- Webpage Dialog ==

£ https://www.ginnienet net/ GinnieNET/MortgageM/ modifiedloanHistroy.sspx

Add New | [Save | [ Cancel

hittps://w et/ GinnieNET) i troyaspx @ Internet | Protected Mode: On

Loan | Histary Schedula Certiy this loan

@ Intemet | Protected Mode: On ®100% v

FIGURE 68: MODIFIED LOAN HISTORY SCHEDULE — WEBPAGE DIALOG BOX

5.10.1 Modified Mature Loan (LM) Pool Type Schedule

TABLE 11: MODIFIED MATURE LOAN (LM) PooL TYPE MATRIX

FiIELD NAME ‘ DESCRIPTION

First Payment (Change)
Date

This date field represents the original payment dates of the loan, or subsequent changes to
the amortization schedule can be entered here. The dates should be entered in
chronological order when the changes and payments take place in the mortgage notes and
the modification(s) to the mortgage note.

Last Payment (Change) Date

This date field represents the ending date or last payment to any modified payments of the
loan. This field should be entered in chronological order when the changes and payments
take place in the mortgage notes and the modification(s) to the mortgage note.

Interest Rate

This field represents the mortgage interest rate of the loan at the time of the modified
payment change.

P&I This field identifies the Principal and/or Interest amount for the identified modified period
(first and last payment change dates).

Loan OPB This field identifies the loan’s principal balance amount at the start of the identified
modified period (first and last payment change dates)

Loan UPB This field identifies the unpaid principal balance (amortized) for the identified modified

period (first and last payment change dates).

[Step 6] Once the loan information has been entered click on the <Save> button to save the current entries.
The system will prompt you to enter additional changes. click on the <Add New> button to add
loan change and select Cancel if there are no more changes.
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[Step 7] The system allows you to view all loan modification entries, in the precise order in which they were

entered.

I &  Modified Loan History Schedule -- Webpage Dialog ==
& | https://www.ginnienet.net/GinnieNET/MortgageMf/modifiedloanHistroy.aspx ~ g |
Pool# 550710 |Issue Type: X Pool Type: LM Issue Date: 11/1/2005 Loan# 021111111111111 Security Rate: 5.750

o H

Entry#: 1 P&l 612.00 Loan OFB: 100000.00 Loan UPB: 100000.00
First Pay Date: 01/01/2008 LastPay Date: 01/01/2009 Interest Rate: 6 [ Delete

Entry#: 2 P&l 612.00 Loan OFB: 100000.00 Loan UPB: 100000.00
First Pay Date: 01/01/2008 LastPay Date: 01/01/2009 Interest Rate: 6 [ Delete

Entry#: 3 P&l 612.00 Loan OFB: 100000.00 Loan UPB: 100000.00
First Pay Date: 02/01/2008 LastPay Date: 03/01/2009 Interest Rate: 6 [ Delete

Entry#: 4 P&l: 6123.00 Loan OFB: 10000000.00 Loan UPB: 100000000.00
First Pay Date: 12/01/2007 LastPay Date: 12/01/2008 Interest Rate: 6 [ Delete

I Add New I Save I Cancel I

FIGURE 69: MODIFIED LOAN HISTORY SCHEDULE — WEBPAGE DIALOG BOX

[Step 8] Click on the <Cancel> button to exit the Modified Loan screen.
[Step 9] Click on the <Save> button to save the record, or the <Cancel> button to discard the edits without
saving.

5.11 PROJECT LOAN NON-LEVEL PAYMENT PooOLS

GinnieNET has been enhanced to accept Project Loan Non-Level Payment pools (PN) with multiple interest rate
changes and P&I payments. Multiple interest rate changes and P&I payments are acceptable with the following
submission types:

e Submission Type 03 and 05 —Conversion (PN pool type only);

e Submission Type 04 —Initial Project Loan (PN pool type only).
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[Step 1] Select the Pool Details - 11705 option. Enter the PN pool number and select submission type 03,
04 or 05.

@ Muhi Family Pool - Windows Intemnet Explorer

L) - el e U ooz

GinnieNET On The Web

Poats. 111111 Issue Type Paol Type: Not Selected + Oraws:
Validate Header

@ Intemet Protected Mode: On R10% -

FIGURE 70: PooL DETAILS (11705) (W/SUBMISSION TYPE MENU DEPLOYED)

The following steps indicate the particulars of entering data for a new Multifamily Mortgage Details record.
Required fields and other edits are discussed in context.

[Step2] Choose a Pool # from the drop-down list by selecting the down arrow. The user must select a pool

from the list of pools already in the system. Pool records must be populated before mortgage
records.

[Step 3] Click on the <New> button to add a Mortgage Record. The Data Entry page will then display.
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[Step 4] Click on the NonLevel Payment Schedule to enter the changes for the loan. Select Payment
Schedule and select the <Add New> button to activate the PN Payment Schedule screen.

&  MNon Level Payment Schedule - Webpage Dialog ExT
|21 https://www.ginnienet.net/GinnieNET/MortgageMf/npSchedule.aspx b ﬁ
Pool# 466512 Issue Type: X Pool Type: PN
Loar# 111111111111111  Loan OPB: &600000.00 Issue Date: 10/1/2007
Current Mortgage Info
First Pay Date: 03/01/2008 LastPay Date: 03/01/2048
Security Rate: 8.000 Interest Rate: 5.00 P&l: G00.00
Entrd: 1 Payment Change Date:
Security Rate Interest Rate: P&l: Delete

[FAdaWEw ] [ Save | [ Cancel |

FIGURE 71: NON LEVEL PAYMENT SCHEDULE — WEBPAGE DIALOG SCREEN

5.11.1 Project Loan Non-Level Payment Schedule

TABLE 11: PROJECT LOAN NON-LEVEL PAYMENT SCHEDULE MATRIX

[reotme o

Payment Change Date This date field represents the new payment date for the loan. The date reflects a change
in the loan’s interest rates and/or P&I payments. If more than one entry, the dates
should be entered in chronological order when the changes and payments take place in
the mortgage note(s).

Security Interest Rate The field identifies the security interest rate at the time of the new payment change.
The spread for the security and mortgage interest rates is .25 - .50 basis points.

Mortgage Interest Rate The field identifies the mortgage interest rate at the time of the new payment change.
The spread for the security and mortgage interest rates is .25 - .50 basis points.

P&I (Amount) This field reflects the P&l amount at the time of the new payment change.

[Step 1] Once the loan information has been entered, click on the <Save> button to save the entries or
changes; or click on the <Add New> button to enter additional changes. Click on <Save>if there
are no more changes.

[Step2] When entering the PN payment data it must be entered in Payment Change Date order
(chronological). The system will prompt you if the date being entered in not in order. The record
will not save if the Payment Change Dates are not in chronological order.

[Step 3] Select entry to change the Payment Change Date.

[Step4] The system allows you to view all PN payment by the Payment Change Date.
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[Step5] Click on the <Save> button after the data has been entered, or the <Cancel> button to exit the PN
payment Schedule screen completely without saving the current changes.

5.12 IMMEDIATE POOL TRANSFER AT ISSUANCE FOR PROJECT LOAN POOLS
5.12.1 Immediate Pool issuance With Transfer

An Issuer may elect to Transfer Issuer responsibility for Multifamily Project Loan new pools to an eligible Ginnie
Mae Issuer immediately upon issuance, subject to approval by Ginnie Mae. This is available for all Project Loan
Pool types (PL, PN, LM, LS and RX) being submitted using GinnieNET. If the Issuer decides to do this, the
Transfer must reflect the Issuer number of the acquiring Issuer on the Pool Detail (11705) screen.

& WAt Family Poal - Windaws Intemet Explarer

P&ITotal UPB Total: 0.00

@ Internet | Protected Mode: On R100% -

FIGURE 72: MULTIFAMILY POOL DETAILS SCREEN (IMMEDIATE POOL ISSUANCE)

& Note: Construction Loan pools are not eligible for immediate pool transfer with issuance. The acquiring
Issuer must be a GinnieNET user.

5.13 CONSTRUCTION LOAN SPLIT RATE PooLs (CS)

GinnieNET has been enhanced to allow issuers to change the Security Interest Rate and modify the Mortgage
Interest Rate for CS pools during the construction loan period. The changes could occur for the submission of a
construction loan draw or for a construction loan draw history pool.

To change the Security Interest Rate Select the Pool Details (11705) option.
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[Step 1] Enter the CS pool information and click on the Split Rate checkbox to enable(&) the function, and
enter the new CS Interest Rate. The CS Interest Rate must be modified on the 11705 screen.

GinnieNET On The Web

Logaut
Multifamily Pool Details - 11705 Return to Msin Menu
Back to Search Page Back to Search Results
Page Help
Pool#] 564732 Issue Type: X Pool Type: &5 Drawa 02 Submission Type: 056
FTN: Edit Status: | Passed Edits PL Approval Date:
Submitted By: Transfer Status: | New Pool Issue Date: | 04/01/2006
Desc. Cross-Ref Pook¥: | 562733 Maturity Date: 08 ’T 2025
Issuer IDitame:; | 2588 REILLY MORTGAGE GROUP INC, Maturity Extension Date
Custodian IDMame: | 000471 % || GMAC BANK Initial Pay Date: |05 5/2006
Security Rate: [7.425 I spiitRate CS Int Rate: |8.50 Mad. Approval Date:
Transfer-Issuer D Mort Int Rate: | 7.925 Unpaid Bal. Date: | 04/01/2006
OA# | $1,000,000.00 Amort Method: | CD Settlement Date: 04/03/2006
Term: |30 Pool Tax|D: | 123456709 CLICS Initial Issue Date
Senvicing Fee: [0 CLACS Maturity Date:
PLIPM Security Rate DE'Ef'EEiPFa\;?‘;‘tﬂDEI;:‘ IT
Subsenvicer#: v
P&l Acel#D: | 3500332005 | 091000019 v
P&l Total: | 34605.79 UPB Total: |4730260.58 High UPB: 4730260 58
LoanTypes aty FHA: (1 Amount |4730260.58 Latest Pay Date: |09/01/2035
RHS: |0 0.00 Mumber of Participants: |3
Total Pasition: |1000000.00

FIGURE 73: MULTIFAMILY POOL DETAILS SCREEN (W/SPLIT RATE CHECKBOX)

[Step 2] The pool data entry screens must be completed, see the Multifamily Guide on entering a new pool.

5.14 ADDRESS VERIFICATION

An edit verification has been added to the property site address field for all Multifamily pool types. Ginnie Mae
requires the street address begin with a numeric field. If the street address begins with a non-numeric field a
warning message would be displayed by the system.
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If the user accepts the warning message and saves the address with a non-numeric street address an E-Mail will
be sent to the Multifamily Division at Ginnie Mae when the pool is certified on the GinnieNET Network.

B ViaiiTary Morgage Man Page forer
G - (2 mpssrmmgon €T/ MortgageMi/ModMéMain.aspx 3 [+r[x 2~
Links % hesder man(l] g Customize Links
Gt @ Muhifamily Mortgage Main Page a8 - ¥ Page Tooks v
& Ginnie Mae Edits - Windows Internet Explorer =8 808 <"
£ hitps://woww.ginnienet net/ GinnieNET/MortgageMi/ GNMAEdts sspe?KEV=274201 -8
o] Click to Print
GinnieNET Issuer Ginnie Mae Edit Error Report 71 Joe Backio Saarch Bessk
4/3/2008
Eool# 231624 Issue Type: X Pool Type: CL Draw# 01 Issue Date: 09/01/2006
5 uPB
oen Nimbix Mot Type it Rate  First Pay Date Last Pay Date i Licrod Entered
% Calculated
FHA 7.500 10/01/2006 09/01/2046 171763 261010.00
J addr
e el
Pool 231624XCLO1 Ginnie Mae Edits Passed
69999
Done @ Intemet | Protected Mode: On #100% -
@ Intemet | Protected Mode: On R100% v

FIGURE 74: GINNIENET ISSUER GINNIE MAE EDIT ERROR REPORT SCREEN

5.15 USDA SECTION 538 MULTIFAMILY LOANS

The Project Loan Non-Level Payment (PN) pools, submission type 04 — Initial Project Loans (PN) process has
been enhanced to accept USDA Loans. USDA Section 538, with the description of USDA’s Guaranteed Rural
Rental Housing Program for the development of low and moderate income multifamily housing in rural areas of
the United States has been added to the pick list for FHA/USDA Housing section.
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Legislation enabling USDA Multifamily loans to be securitized in Ginnie Mae Mortgage-Backed Securities
(MBS) was passed on January 23, 2004. Ginnie Mae has added USDA Section 538 Multifamily loans to the list
of eligible Housing Section.

& Wultifamity Mortgage Mein Page - Windows Internet Explorer =R
& - el mpssn et T - 8 [4]x][6ooge 2 |

File Edit View Favorites Tools Help

Links 54 header_main[l] £ Customize Links

% ¢ | @ Multifamily Mortgage Main Page B v B v ® v [)Page v {Tooks v

Welcome VICKY M.MARAJH (1500)
GinnieNET On The Web oot

Multifamily Mortgage Details - 11706 Returnto lain leny

Back to Search Page Back to Search Results

Cancel

OOl 550708 Issue Type: Pool Type: pyy Edit StalUS: gt passeq
Submission Type: og Issus Date: 0g/01/2005 History: Transfer Stalus: ey Pool
IssuerldiName: 1500

Martgagor Information

Issuers Loan 123050206060802 P&l 631441
St hongager
Initial Enderse Date: 01/01/2005 OPE: 1200000.00
Final Endorse Date: 10/01/2005 UPE: 1188938.85
Loan Crig. Date: 01/01/2005 Interest Rate: 7.500
W v
First Pay Date: 09 101/ 2006 CSInt Rate:
& sme 2
LastPayDate: 08 o1/ 2036 Approval Date
e e 0 Mortgags Type: RHS = Case Number: 000000020242050
Lockout End Date Section: 232 =]
Prepayment Premium Period: 0 Development Cost: 0.00
Prepayment End Date Prepayment Description

Debt Senice Coverage Ratio

Loan to Value Ratio: —OR—
] No Prepayment Penalty for this project loan

NonLevelPaymentschedule HIN: MOM (YN ¥

Annex - Special Disclosures Description of Non-Level Payment Provisions

Done. €@ Intemet | Protected Mode: On #100% ~

FIGURE 75: USDA SECTION 538 MULTIFAMILY LOANS

Mortgage Type
[Step 1] Click on the down arrow [ ] next to the Mortgage Type field to access a drop-down list.

[Step 2] Select the USDA option.

Case Number

USDA Case Number

The USDA case number is to be reported as a 15-position fixed-length number as follows:

Leading Zero Fill: First digit;

State Code: Next two (2) digits;
County Code: Next three (3) digits;
SSN: Last nine (9) digits.

Example for USDA Case Number:

TABLE 3 USDA CASE NUMBER EXAMPLE

BT T T
12 \ 345

H 0 | | | 678901234

FHA/USDA Housing Section
[Step 3] Click on the down arrow [~ ] adjacent to the FHA/USDA Housing field to access a drop-down list.
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[Step 4] Select the 538 USDA Housing Section option.

Development Cost

[Step 5] The Original Aggregate Amount of the Pool (OAA)/Unpaid Balance cannot exceed 50% of the
Project Total Development Cost. The project’s total Development Cost must be greater than
$25,000.00.

Mew Pool Processing - lssuer

/1

FIGURE 76: SECURITIZED AMOUNT SYSTEM WARNING SCREEN

[Step 6] Click on the <OK> button to continue.

[Step 7] When the Securitized Amount exceeds 50% of the Loan’s Development Cost, the pool will not pass
Ginnie Mae edits.

For instructions on entering a Project Loan Non-Level Payment (PN) pool, refer to Multifamily chapter in the
GinnieNET On The Web Guide.

5.16 CERTIFYING A MATURE LOAN

[Step 1] When entering a new mortgage for a pool with a Pool Type of LM, the <Certify This Mortgage>
button—centered at the bottom of the screen—will become enabled. The button will remain
inactive until the user either: (a) selects a Pool Number and retrieves the Issuer ID; (2) enters a
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FHA Case Number; or (c) enters the Mortgagor's Address. (See section on Adding a Multifamily
Pool Record.)

Welcome MARIBEL CANAAN - UAT (1500}
GinnieNET On The Web
Multifamily Mortgage Details - 11706
[ Back to Search Page
Pool#: Issue Type: Pool Type Edit Status:
Submission Type:,04—| Issue Date: History: Transfer Status

Issuer Id/Name: 1500 HEQUIBANK N.A ‘

leser’s Leaiie P&I: Mortgagor Information
Initial Endorse Date: OPB: oo
Final Endorse Date: UPB: [ |
Loan Orig. Date: —‘ Interest Rate: |:| e v
First Pay Date: 01/ CS Int Rate: Lw s‘t‘m ‘Z‘lp = )- ‘ ‘
Last Pay Date: 01/ Approval Date: —‘
Lockout Term: Unique Loan ID: Loan Type Code: h

Lockout End Date: Mortgage Type: Case Number. I:l
Prepayment Premium Period: Section: ‘ H:l
Prepayment End Date: Loan to Cost: Development Cost.

Debt Service Coverage Ratio: Prepayment Description
Loan to Value Ralm'| ‘ ‘ ‘

@ Fully Insured Coinsured
D No Prepayment Penalty for this project loan

[CINonLevelPaymentSchedule M|Nil:| MOM (Y/IN):

Annex - Special Disclosures Description of Non-Level Payment Provisions
v | v

FIGURE 77: MULTIFAMILY MORTGAGE DETAILS — 11706 SCREEN: <CERTIFY THIS MORTGAGE> BUTTON

[Step2] When you click on the button, the Certification screen will then display. To certify the mortgage,
you must enable the Certify This Mortgage checkbox (i), then click on the <Return to Entry
Page> button.

Q- ¢ 359 g ht* MhcdR
File Ed% View Favortes Took Help

Sl Es
? -

Links |5+ header mainfl] £ Customize Links
W i @ Mubtifamily Mortgage Main Page 2 v B) - i v )Page~ () Tooks v

Welcome VICKY M.MARAJH (1500)
GinnieNET On The Web

Multifamily Mortgage Details - 11706

FEDERAL HOUSING

1, the undersigned. do certify
1. The contract of Morgage insurance with the Federal Housing Administration is in full force
2. The mortgage is Fully Insured by the Federal Housing Administration and not subject to a
Coinsurance Mortgage contract.

3. Unless subject to a current madification approved by the Federal Housing Administration. the project
has had sustained occupancy of at least 90 percant. for the past 24 months. {Audited financial
statements)

e om0 Bty Bage e

FIGURE 78: MULTIFAMILY MORTGAGE DETAILS —11706: CERTIFICATION SCREEN
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5.17 MATURE LOAN CERTIFICATION FOR MATURE LOAN POOLS

PAGE: 1
GinnieNET DATE: 4912008

CERTIFICATION FOR POOLING A MULTIFAMILY TIME. 104336 AM

MATURE LOAN PROGRAM MORTGAGE Versim 7.1

FEDERAL HOUSING ADMINISTRATION PROJECT NUMBER  C00000012245678
PROPOSED POOL NUMBER, 582471
PROJECT LOCATION 200 Third Avenue
GINNIE MAE ISSUER NUMBER 2588
I, the undersigned, do cemify:
1. The courmract of Monzags Inswrance with the Federal Housing Adminisoration is m full force

2. Tke mortgage is Fully Insured by the Federal Housing Administration and not subject to a Coinsurance
Mortzage conract

3. Unless subject to a cwrent modification approved by the Federal Housing Administration, the project has had
sustained occupancy of at least 80 percent, for the last 24 monihs. (Andited financial statements)

4. Unless subject to a curent modification approved by the Federal Honsing Adminismation, the mortgage has
been cumrent montly tarough principal, interest, and all escrows, inchuding the Feserve for Replacement accouxt,
for the past 24 monrths. (Servicing records and audited financial reports)

5. Unless subject to a curent modificarion approved by the Federal Housing Administration, the project’s Reserve
for Replacement account is finded to an amount of at least 24 monthly payments (Servicing records and
Regulatory Agresment)

§. Urless subject to a current modification approved by the Federal Housing Adminismation, the most camrent
project physical inspection performed denotes a rating of satisfactory or higher, and sll required repairs have been
mzde and inspected by the mortzages and derenmined to be satisfactory. (Project physical inspection)

7. If the mortzaged property s subject to a project-based rental subsidy contract. the loan has been marked-to-
market by HUD. (3ervicing records and legal file)

8. Unless subject to 3 current modification approved by the Fedsral Housing Administration, the project has a
minimum Debt Sarvice Coverage of 117 percent. (Aundited financial report)

“WARMING: [t is a crime to knowingly make flse statements to 2 Federal Agency. Penalties upon conviction can
include a fine and imprisonmen:. For details, see Title 18, U.5. Code 1001 and 1010.

REILLY MORTGAGE GROUP INC.
Name of Isener

Anthorized Officer

FIGURE 79: CERTIFICATION FOR POOLING A MULTIFAMILY MATURE LOAN PROGRAM MORTGAGE FORM

5.18 CONSTRUCTION LOAN DRAWS

The Construction Loan Draws form is used to add, edit or delete information on individual construction loan
draws assigned to a CL or CS Pool Type. The pool record must be created before draws can be added.

Construction Loan Draws are submitted during the life of the CL/CS that draws down on the mortgage amount of
the project. Once the full mortgage amount is drawn, the project will convert from a Construction Loan security
to a Project Loan security.

The screen below allows the Issuer to enter each draw issuance for the life of the Construction Loan until the
conversion to the Project Loan takes place. The Initial Construction Loan pool is considered the first Construction
Loan Draw submission. This screen will be populated with the initial CL/CS pool. Each draw submission will
have a different draw number and Pool Issue Date. The system must keep a history of each draw issued in
connection to a project until the pool converts.
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5.18.1 Accessing a Construction Loan Draw Record

[Step 1] From the Main Menu screen, click on the Data Entry/Review link.
[Step2] Click on the New Pool Processing link.

[Step 3] Click onthe Multifamily Processing link. The Multifamily Pools Detail - 11706 screen will then
display.

[Step 4] Click on the Construction Loan Draws link from the Main Menu. The Construction Loan Draws
screen will then display.

& Construction Loan Draw - Windows Internet Explorer = |
O e s net/GinnieNET/LoanDs - v @ 4x| -~

File Edit View Favortes Tools Help

Links % heades main(1] @ Customize Links

Gt | Construction Loan Draw fa v B - @ v };Page G Took v

GinnieNET On The Web

FIGURE 80: CONSTRUCTION LOAN DRAWS SCREEN

5.18.2 Construction Loan Draws Screen Elements

TABLE 14 CONSTRUCTION LOAN DRAWS SCREEN ELEMENTS

T |

Pool ID The Pool ID consists of the Pool Number, Issue Type ("*X") and Construction Loan Pool
Type. The Pool ID is selected by the user from a drop-down list of available Construction
Loans. These three fields provide the information that GinnieNET needs to retrieve all of
the protected fields on this form. Required.

Issuer ID/Name The Issuer Number (ID) and Issuer Name are taken from the Multifamily Pool Details
record when the user chooses a Pool ID. System generated.

Security Rate The Security Rate is taken from the Multifamily Pool Details record when the user chooses
a Pool ID. System generated.

Mortgage Interest Rate | The Mortgage Interest Rate is taken from the Multifamily Mortgage Details record when
the user chooses a Pool ID._System generated.

Maturity Date The Pool Maturity Date is taken from the Multifamily Pool Details record when the user
chooses a Pool ID. System generated.

Mortgage Amount The Mortgage Amount is taken from the Multifamily Mortgage Details record when the
user chooses a Pool ID. System generated.

Draw Number Draw Number is a sequential 1D that starts with 01 when an Initial Construction Loan Pool
Record (Submission Type=01) is added to the system. The Draw Number is populated from
the Multifamily Pool Details record when the user chooses a Pool ID. System generated.

Project Number The Construction Loan Draws form takes the FHA Case Number from the Multifamily
Mortgage Details record and for use as the Project Number on this screen. The Project
Number is populated when the user chooses a Pool ID. System generated.
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-

N T |

Issue Date The Issue Date is taken from the Multifamily Pool Details record when the user chooses a
Pool ID. System generated.

Requested Amount Requested Amount is the security amount requested for this draw. It must be at least
$25,000 and the cumulative requested Amount must not exceed the Mortgage Amount.
Required.

FHA Advances These numbers must be more than zero and they must be consecutive. The FHA Advance

(From and To) numbers appear on the form 92403. Required.

Approved Amount The Approved Amount is the amount approved by HUD for the FHA Advance of Mortgage

Proceeds. The Cumulative Requested Amount must not exceed either the cumulative
Approved Amount or the Mortgage Amount. Required.

5.18.3 Searching a Loan Draw Record

[Step 1] On the Search page, enter enough information to isolate the Draw record(s) you wish to locate.
Enter Pool Number, Pool Type, Draw Number and/or Project Number, Issue Date, and Transfer
Status. The Issue Date has to be selected when Pool Number is not entered. The more
information you enter, the more likely that the resulting query will focus on the Draw record(s) you
wish to view. Remember that the Issue Type for Multifamily Pools is always "X".

[Step2] Click on the <Search> button to retrieve the record(s) you've identified. When the records have
been assembled in the Result Set, GinnieNET will switch the view to Search Results page only
when the Search returns multiple records. If only one record is returned, GinnieNET will switch
the view to Details page directly.

TABLE 4 CONSTRUCTION LOAN DRAWS SCREEN ELEMENTS

FIELD NAME ‘ DESCRIPTION ‘

Pool Number The Pool Number is entered by the user.

Issue Type Issue Type is always ""X"* for Multifamily Pools. System generated.

Pool Type User selects a Pool Type from the list of Available Pool Types.

Draw # User enters the Draw Number.

Project # User enters the Project Number.

Issuer ID The Issuer Number (ID) is automatically retrieved that is associated with the logged-in user
(Issuer). System generated.

Issue Date By default, the Issue Date is the first of the current month. If Pool Number is not entered, then
Issue Date has to be selected to narrow the search and to limit the number of records retrieved.
Required *.

Transfer Status User selects the Transfer Status from the List of Available Transfer Status. By default, the

Transfer Status is New Pool.

5.18.4 Adding a New Draw Record

[Step 1] From the Main Menu screen, click on the Data Entry/Review link.
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[Step 2]
[Step 3]

[Step 4]

[Step 5]

[Step 6]

[Step 7]

[Step 8]

[Step 9]

Click on the New Pool Processing link.

Click on the Multifamily Processing link. The Multifamily Pools Detail - 11706 screen will then
display.

Click on the Construction Loan Draws link from the Main Menu. The Construction Loan Draws
screen will then display.

& Construction Losn Draw - Windows Internet Explorer T ES

GinnieNET On The Web

[ Search | | New

FIGURE 81: CONSTRUCTION LOAN DRAWS SCREEN (W/<NEW> BUTTON)

Click on the <New> button to add a new Draw record. The Data Entry page will then display.

The Construction Loan Draws screen is used to add (or edit) information on individual
construction loan draws assigned to a CL or CS Pool Type. The pool record must be created before
draws can be added.

RESTRICTIONS: Issuers can edit Loan Draw Records ONLY WHEN the Transfer Status is either

New Pool or Rejected.

Construction Loan Draws are submitted during the life of the CL/CS that draws down on the
mortgage amount of the project. Once the full mortgage amount is drawn, the project will convert
from a Construction Loan security to a Project Loan security.

This screen allows the Issuer to enter each draw issuance for the life of the Construction Loan until
the conversion to the Project Loan takes place. The Initial Construction Loan pool is considered
the first Construction Loan Draw submission. This screen will be populated with the initial CL/CS
pool. Each draw submission will have a different draw number and Pool Issue Date. The system
must keep a history of each draw issued in connection to a project until the pool converts.

Bring up the list of Construction Loan Pools that a Loan Draw could go against by selecting the
down arrow [~ ] adjacent to the Pool ID fields. When you select a pool, GinnieNET will populate
the upper portion of the screen with the pertinent information.

Enter the Requested Amount. The Requested Amount is the security amount requested for this
draw. It must be at least $25,000, and the Cumulative Requested Amount must not exceed the
Mortgage Amount.

Next, enter FHA Advances, which are required. Both the From and To fields must contain
numbers GREATER THAN zero (“0”), and the numbers must be consecutive. The FHA Advance
numbers appear on the form 92403.

Enter the Approved Amount. The Approved Amount is the amount approved by HUD for the FHA
Advance of Mortgage Proceeds. The Cumulative Requested Amount must not exceed either the
Total Approved Amount or the Mortgage Amount.
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[Step 10] Click on the <Save> button to save the current record, or click on the <Cancel> button to discard
the edits without saving.

& Construction Loan Draw - Windows Internet Explor o e Tl
G- (e s T : [

> &9 x P~
Fle Edit View Favortes Tools Help

Links 4| header main(1] | Customnize Links
U | @ Construction Loan Draw

1 ne VICKY M MARAJH (1500)
GinnieNET On The Web

() (Concel
i

FIGURE 82: CONSTRUCTION LOAN DRAWS SCREEN (W/<NEW> BUTTON)

5.18.5 Editing a New Draw Record

[Step 1] From the Construction Loan Draws screen, click on the <Edit> button.

€ Construction Loan Draw - Windows Internet Explorer TS er s
G- (e s LoanDve =

~ @ [4[x|[c »
Fle Edit View Favortes Tools Help

Links % hesder main(1] @ Custonize Links

W & @ Construction Loan Draw

GinnieNET On The Web

tRate; 7625

Mortgage Amount. $280,000.00

FIGURE 83: CONSTRUCTION LOAN DRAWS SCREEN (W/<EDIT> BUTTON)

[Step2] The screen will refresh, and the user may now edit the current record, and make any desired
changes.

[Step 3] Once completed, click on the <Update> button to save the current record, or the <Cancel> button

to discard the edits without saving. The following system message will then be displayed.
Microsoft Internet Explorer E|

! 'E Saved Successiully

FIGURE 84: CONSTRUCTION LOAN DRAWS SCREEN (EDIT RECORD SUCCESS MESSAGE)
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5.18.6 Deleting a New Draw Record

[Step 1] From the Construction Loan Draws screen, locate the record you wish to delete, then click on the
<Delete> button.

Links % hesdes main(1] i Customize Links

41| § Construction Loan Draw B ) b v. i} Page.v. i Tooks.

GinnieNET On The Web

Boo Morace Subscrier Cenis A «<zc22 Back to Search Page Back to Search Results

Edit| | New  Delete

|LosnDrawhain.sspx @ Intemet | Protected Mode: On R100% -

FIGURE 85: CONSTRUCTION LOAN DRAWS SCREEN (DELETION CONFIRMATION SCREEN)

[Step 2] The screen will refresh, and the system will then query the user to confirm the deletion action.

[Step 3] Click on the <OK> button to complete the current deletion action, or the <Cancel> button to
disregard and to cancel the action. A system confirmation message will then display to confirm the
current deletion action.

& Note: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page,
will return the user to the previous Main Menu screen; while selecting the Logout link option will exit the user
out of GinnieNET completely.

5.19 FINAL DrRAW CL/CS TO PN CONVERSION

Utilizing submission type 5-Final Draw CL/CS to PN Conversion, investors will no longer be required to deliver
their CL/CS MBS positions to Ginnie Mae in order to convert their CL/CS MBS positions to a PN MBS position.
Under the new procedure, all CL/CS pools will automatically be converted to PN pools after the settlement of the
final CL/CS Draw position. All pools will be issued as PN unless an Issuer submits a special request to Ginnie
Mae to issue the pool as a PL. A PN pool structure allows issuers to avoid early pool termination under
predetermined circumstances and offers issuers options to prevent the default and assignment of a loan to FHA.

The Issuer will be required to submit the Final CL/CS Draw issuance and PN Conversion pool (two pool
packages) under one transmission. It is required that data be entered using two reserved consecutive pool numbers.

5.19.1 Process

The CL/CS-to-PN conversion process would have two (2) settlement streams.
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(1) Issuer will simultaneously submit the Final CL/CS pool and the new PN Conversion pool to the Pool
Processing Agent (PPA).

(2) The Final Construction Loan Draw would be issued as a CL/CS security to the contracted investor.

(3) Issuers will contact the PPA to cancel/exchange the outstanding CL/CS securities, and issue the final PN
security.

(4) The PPA will contact the Depository.

(5) The Depository will broadcast a message announcing the CL/CS cancellation/exchange date of the pool
to all investors with notice that, “The replacement PN pool will be issued within two business days.”

(6) On the cancellation date at approximately 8:30 A.M., the CUSIP will be withdrawn. The PN CUSIP will
also be settled on this date.

(7) The new PN pool would be issued and delivered to the investor of record, based on the delivery instruction
provided.

The Final Construction Loan Draw will settle and two business days later (on the third business day) the Project
Loan Conversion is scheduled to settle. On the morning of the settlement of the Project Loan Conversion, the
Construction Loan pool number will be matured (cancelled) by the Depository.

To implement the revised process for submitting the CL/CS to PN Conversion, a new submission type will be
added to the GinnieNET Multifamily New Pool Processing Module:

TABLE 5 NEw CL/CS To PN CONVERSION SUBMISSION TYPE

H 05 ‘ Final Draw/PN Conversion ‘ CL/CSto PN ”

5.19.2 Adding a Final Draw (CL/CS) Pool Converting to a Project Loan (PN) Pool

& Note: Both pools (CL/CS and PN) must be entered on the system and submission type 05 must be selected.

[Step 1] On the Multifamily Pool Details — 11705 screen option, click on the down arrow adjacent to the
Submission Type: field, and select the option 05-Final Draw/PN Conversion option.

& Note: The Construction Loan Draws screen must append with Submission Type 05.
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"6 Multi Family Pool - Windows Intemet Explorer =8 a5~ |
KI\LJ - |2 httpss/www.ginnienetnet/GinnieNET/PooiDetailsMF/PoollMEMain.aspx o
Fie Edit View Favortes Tools Help
Uinks 5 header_mainl] 2 Customize Links

&0 @ Multi Family Pool f2 > B ~ & v rPage~ (JTook v

GinnieNET On The Web

1 Details - 11705 Batu to Mg Ve

Cancel |

Pool Type: CL x Drawi
Validate Header

@ Intemet | Protected Mode: On ®100% ~

FIGURE 86: CONSTRUCTION LOAN DRAWS SCREEN: SUBMISSION TYPE VALUES LIST

The Construction Loan Draws screen will display for the specified record.

Weleome MARIBEL CANAAN (2588)
GinnieNET On The Web Lot

Construction Loan Draws Feturn to Main hienu

Back to Search Page

Pook#: [523605x0502 v | [« |[os Submission Type: |05

IssuerMiame: |2588 | |REILLY MORTGAGE GROUP INC

Security Rate: [5.625 Interest Rate: |5.625
Maturity Date: [1/16/2048 Mortgage Amount: [ 23358300
Draw: |02 Project#: 0000000054357 30 Edit: [Not Passed
Issue Date: 87172006 FHA Advances: 02 To Transfer: | Mew Draw
Requested Amount: | 0o fCumulative: 4321242
Approved Amount iCumulative: 4221242

Final Advance Amount

FIGURE 87: THE CONSTRUCTION LOAN DRAWS SCREEN (W/<SAVE> BUTTON)

[Step 2] Enter the desired data to the screen fields, remembering that all data entry screens for the Final
Draw (CL/CS) pool must be completed before entering the data for Project Loan (PN) pool.

[Step 3] Click onthe <Save> button. In most events, this New Pool Processing — Issuer warning message

will display.
x|

& All Screens For the Final CLICS Draw must be completed prior to
attempting the data entry of the PM Conversion, Flease ensure that all

screens are complete For the Final CLICS Drawve

FIGURE 88: NEW POOL PROCESSING — ISSUER WARNING MESSAGE SCREEN

[Step 4] Click on the <OK> button to continue.
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[Step5] The following screens must be completed for submission type 05.
e The Final CL/CS Draw pool number is entered and submission type 05 is selected.

— 11705 Screen;
— Construction Loan Draw Screen;
— FRB Subscriber Screen; and

= The PN Conversion pool is entered, and the following screens must be completed:

— 11705 Screen;
— 11706 Screen

— FRB Subscriber Screen; and

[Step 6] Both pools must be completed and pass Ginnie Mae edits before transmitting pools to the network.

5.20 FEDERAL RESERVE BANK ON GINNIENET

The FRB Subscriber screen for the various pool types will thus default to FRBNY as the investor for each pool.
The FRB Subscriber screen must also show the FRB clearing bank account information for each member of the
Federal Reserve Banks accepting delivery of either the complete pool or any portion of the pool. If more than one
investor has purchased a beneficial ownership share in a pool, which results in a number of different clearing
banks designated to take delivery, the FRB Subscriber screen, must be completed for all such clearing banks with

the complete and accurate account information for each one.

5.20.1 FRB Subscriber Screen Elements

TABLE 6 FRB SUBSCRIBER SCREEN ELEMENTS

FIELD NAME I” DESCRIPTION ||
Pool # Pool Number is taken from the Pool Details record when the user chooses a Pool ID. System generated.
Issue Type Issue Type is taken from the Pool Details record when the user chooses a Pool ID. System generated.
Pool Type Pool Type is taken from the Pool Details record when the user chooses a Pool ID. System generated.
Issuer ID The Issuer Number (ID) is taken from the Pool Details record when the user chooses a Pool ID.

System generated.
Issue Date The Issue Date is taken from the Pool Details record when the user chooses a Pool ID. System generated.
Edit Status Edit Status is taken from the Pool Details record when the user chooses a Pool ID. System generated.

Transfer Status

Transfer Status is taken from the Pool Details record when the user chooses a Pool ID. System generated.

ABA # The account assigned to the participant. Required
Deliver to The name of the FRB participant. Required
Description Free form description field. Optional.
The amount of the pool the participant has purchased. If the amount purchased is less than 100% of the
Position Original Aggregate Amount of the pool, additional Subscriber screens must be completed until 100% of

the pool has been accounted. The total may not be less than $1000.00. Required.
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5.20.2 Search Form Elements

TABLE 7 SEARCH FORM ELEMENTS

FIELD NAME | DESCRIPTION ‘
Pool Number The Pool Number is entered by the user.

Issue Type Multifamily pools is "X" indicating that these are Ginnie Mae | pool.

Pool Type User selects a Pool Type from the list of Available Pool Types.

The Issuer Number (ID) is automatically retrieved that is associated with the logged-in user (Issuer).

Issuer Number System generated.

Edit Status User selects the Edit Status from the List of Available Edit Status.

User selects the Transfer Status from the List of Available Transfer Status. By default, the Transfer

Transfer Status Status is New Pool.

By default, the Issue Date is the first of the current month. If Pool Number is not entered, then Issue

Issue Date Date has to be selected to narrow the search and to limit the number of records retrieved. Required *.

5.20.3 Search an FRB Subscriber Record
The Description fields are optional. Ginnie Mae Edits will still be applied.

Accessing a FRB Subscriber Record
[Step 1] From the Main Menu, select Multifamily Pool Details, then Multifamily Subscriber.

[Step2] On the Search page, enter enough information to isolate the record(s) you wish to locate. Enter
Pool Number, Issue Type, Pool Type, Edit Status, Transfer Status and Issue Date. An Issue Date
has to be selected when Pool Number is not entered. The more information you enter, the more
Ii£<ely that the resulting query will focus on the record(s) you wish to view.

K9\ - [ trpss/mn.gronienctnet/ GinnieNET/miFbSubScr/miMainF bSubScr asgx - @ %|x

e |

File Edit View Help

Links % hesdesmain(1] @ Customnize Links

S| @ Muhifamily FRB Subscrib

GinnieNET On The Web

Search | | New

FIGURE 89: MULTIFAMILY SUBSCRIBER SEARCH SCREEN

[Step 3] Click on the <Search> button to retrieve the record(s) selected. When the records have been
compiled in the results set, GinnieNET will switch the view to the Search results page only when

Current Release Date: July 9, 2019 PROPRIETARY NOTIFICATION 81
Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GINNIENET IMF TRAINING GUIDE

the search returns multiple records. If only one (1) record is returned, GinnieNET will switch the
view to Details page directly.

& Wty FRE Subscriber - Vindows Intemet Explarer

K5 - | apsysvmw.ginnienet.netsGnieNET b SubScr/mfMainF bSubScrasp
Fle Fdit View Favortes Tools Help

Links 3 hesdermainfl] 2 Customize Links

& 40| @ Muttifaiy FRE Subscriber B~ B - | Page - (FTook ~

GinnieNET On The Web

Solncd Acive emer o suelPool[ Td Posk
ot St e Boalt o o pe) Pasition
[2a0010[ % | c 25,000

Besage] X [t | o [1.200.600]

FIGURE 90: MULTIFAMILY SUBSCRIBER SEARCH RESULTS SCREEN

[Step 4] To return the data entry screen, click on the Back to Search Page link at the top right of the page
to return to the Search Results page.

5.20.4 Add a New FRB Subscriber Record

You must know the Pool Number and Issuers Type to add a Subscriber record. In addition, you must create a FRB
Account for the clearing bank account if you are a first-time user. The system will allow you to add the new
Subscriber Account record as long as the FRB Account Record already exists in the system. You can add FRB
Account records using the Maintenance Menu. See Adding a FRB Subscriber Record in the section on
Maintenance.

[Step 1] Select a Pool Number from the drop-down list by clicking on the down arrow [ ¥ ] adjacent to the
field. The Pool you choose must not yet be certified. When you select a pool, GinnieNET will
populate the upper portion of the screen with key information.

— — =ral x|

P ~ & G| B search definitio.. ™ Multifamily & Orders- Apple | ~ | Track your pac...

M GinnieMae ) GinnieNET On The Web

Conce

FIGURE 91: FRB SUBSCRIBER FUNCTION (PoOL#)

[Step2] Type in the ABA#/Deliver To information, or select one from the drop-down list by clicking on
the down arrow [~ ] adjacent to the field.
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[Step 3] If you select an existing ABA#, the system will populate the Account Number and the Clearing
bank’s name that has been selected.

[Step 4] If you type in a new ABA# on this screen, the system would not save the account information. You
must add the new ABA# by using the FRB Subscriber option from the Maintenance Menu.

[Step 5] Once finished with the new record, click on the <OK> button to save, or the <Cancel> button to
return and to select another Subscriber.

[Step 6] On the ABA# Subscriber page, the field will accept up to nine (9) characters.

[Step 7] Enter the Subscriber's Position amount. Each Subscriber's Position may not be less than $1,000.
The total MUST EQUAL the Pool OAA.

[Step 8] The Description field is optional, and is used to add any other relevant information.

[Step9] Click on the <OK> button to save the record, or <Cancel> to discard the edits without saving.

RESTRICTIONS:
O Issuers can edit Subscriber Records ONLY when the Transfer Status is "New Pool" or "Rejected".

@® |ssuers can add Subscriber Records ONLY when the Transfer Status is “Not Yet Certified".

5.20.5 Edit a New FRB Subscriber Record

[Step 1] On the Multifamily Subscriber screen, locate the record you now wish to edit.

[Step 2] Once found, click on the <Edit> button to edit the selected record.

NET/miFrbSubSce/miMainfrbSubScr.sspx - 8 [4]x

GinnieNET On The Web

DeiverTo. JPMC

FIGURE 92: MULTIFAMILY SUBSCRIBER SCREEN (EDIT FUNCTION)

[Step 3] Modify the desired records, then click on the <Save> button.

[Step 4] A system message will then display to confirm the success of the current record edit.

& Note: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page,
will return the user to the previous Main Menu screen; while selecting the Logout link option will exit the user
out of GinnieNET completely.
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5.20.6 Delete a New FRB Subscriber Record

[Step 1] On the Multifamily Subscriber screen, locate the record you now wish to delete.

[Step 2] Once found, click on the <Delete> button to delete the selected record.

G S| Mulitamily FRB Subscriber 8-

Welcome VICKY M MARAJH (1500)
GinnieNET On The Web
Multifamily Subscribe Rotyn to Main gy
Bos Monouce Cen's Ase Drew < Back o Saarch Page Back 1o Search Results
Edit/ [New | Delete
‘ Draws: 1

ssion Type: 01

FIGURE 93: MULTIFAMILY SUBSCRIBER SCREEN (DELETE FUNCTION)

[Step 3] A system-generated message will query the user to confirm the current deletion action.

Microsoft Internet Explorer E|

:.T/ Do you wish to delete this FRB Subscriber record?

| Ok H Cancel ]

FIGURE 94: FRB SUBSCRIBER RECORD DELETION CONFIRMATION QUERY SCREEN

[Step 4] Click on the <OK> button to save the record, or <Cancel> to abort the deletion action without
saving.

& Note: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page,

will return the user to the previous Main Menu screen; while selecting the Logout link option will exit the user
out of GinnieNET completely.

5.21 ForM HUD 11711B—CERTIFICATION AND AGREEMENT

The form HUD 11711 — B (Certification and Agreement) is required to be submitted by the Issuer as part of the
required pool or loan package submission documents. The New Pool Processing application module allows
Issuers the opportunity to electronic submit this form to the Document Custodian.

Current Release Date: July 9, 2019 PROPRIETARY NOTIFICATION 84
Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.


https://207.13.115.138/GinnieNET/start.aspx
javascript:__doPostBack('ctl09$btnSignOut','')

GINNIENET IMF TRAINING GUIDE

5.21.1 Add/ Edit a Certification and Agreement Record

[Step 1] From the GinnieNET Main Menu screen, click on the Data Entry/Review link.

s o bopmellonnet CiradAccesPlatormisutntognasssi: ), CANAAN (1500)
& GinnieMze GinnieNE

On The Web

Menu

= Data Entry/Review
# New Pool Processing
= Certifications
# HMBS Pool Processing
= Common

# Investor Reporting
# Data Export/Import
# Host Communications
+ Reports
# Maintenance

FIGURE 95: CERTIFICATION AND AGREEMENT —11711B SCREEN (ADD RECORD FUNCTION)

[Step2] Click on the New Pool Processing link.
[Step 3] Click on the Multifamily Pool Details link.

[Step4] On the new Certification and Agreement — 11711B screen, click on the <Edit> button. The

Certification and Agreement — 11711B screen will then display.
**ﬂt:“h@ﬂﬂ
e@“_" https:/

Eile Edit View Favorites Tools Help

innienet.net/GinnieNET/CertAgrMF/CertAgrMFMainaspx O ~ & (¢] H 8. Reference Documents - Al ... | % | Certification and Agreemen... ‘ ‘ {I‘I_l\ 3.0 E}}

»

7= ™ |Logon (2) €] Instant Virtual Extranet (2) & ] GMportalDesktop | GmepDesktop ' Ginnie Mae ]| MySource 2] Instant Virtual Extranet ® | Logon B~
. . Welcome VICKY M.MARAJH (1500)
M GinnieMze GinnieNET On The Web ot
Certification and Agreement - 11711B Return to Main Menu

Change My Password Pool Mortgage Subscriber <L < = o> Back to Search Page Back to Search Results
Select Active Issuer
Pag e

Pool #|NO6190 Issue Type. Pool Type. Edit Status:|Passed Edits

Submission Type:|04 History Transfer Status:
Issuer[1500  |[EQUIBANK N. A |

'® Any and all security agreements affecting the mortgages in the referenced pool or loan package are limited by a duly executed Release of Security Interest (form HUD-11711A), which has
been delivered by the issuer to the designated document custodian and which provides that any interest of a secured party in and to the pooled mortgages shall Iapse upon or prior to the
delivery of securities backed by the referenced pool or loan package. Upon the delivery of securities, only Ginnie Mae will have any ownership interest in and to the pooled mortgages.

form HUD 11711A forwarded to Document Custodian ® Yes No

No meortgage in the referenced pool or loan package is now subject to any security agreement between the issuer and any creditor. and upon the release (delivery) of securities backed by
the pool of loan package, only Ginnie Mae will have any ownership interest in and to the pooled mortgages.

FIGURE 96: CERTIFICATION AND AGREEMENT — 11711B SCREEN (ADD / EDIT RECORD FUNCTION)

[Step5] On the new Certification and Agreement — 11711B screen, enter your record information into
each of the screen fields—whether adding a new, or updating an existing record—then review the
two checkboxes immediately below the field entry areas.

If the Issuer selects the option for sending the form HUD 11711A to their Document Custodian,
they should option the first “Form 11711A” radial button (®©).

If no mortgages in the referenced Pool or loan package are subject to any security agreement
between Issuer and any creditor, option the second “No Mortgages...” radial button (®).

Note also that the Document Custodian must receive the HUD 11711A form prior to the Initial
Certification of the pool. In addition, the desktop application of GinnieNET will not allow the user
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to transmit their pool without sending the Form HUD 11711 information, if selected. The user will
receive a system-generated error message if they attempt to assemble the pool.

[Step 6] Once the desired record has been added/edited, click on the <Update> button in the left-hand
column. Alternatively, the user may also click on the <Cancel> button to exit the system without
saving the editing changes.

[Step 7] The system will then generate a Save success system message.

Microsoft Internet Explorer EI

! E Saved Successfully

FIGURE 97: CERTIFICATION AND AGREEMENT RECORD SAVED RECORD SUCCESS MESSAGE

[Step 8] To view a different record, simply click on any of the directional search arrow keys at the top of
the screen to navigate either forward or backwards through the current Schedule A record.

=< <22 2
FIGURE 98: CERTIFICATION AND AGREEMENT — 11711B SCREEN DIRECTIONAL SEARCH ARROW KEYS
& Note: Selecting the Return to Main Menu link option, shown in the upper right-hand corner of the page,

will return the user to the previous Main Menu screen; while selecting the Logout link option will exit the user
out of GinnieNET completely.

5.22 APPLY GINNIE MAE EDITS

Ginnie Mae edits must be passed before a pool can be posted to the Network. This function checks the pool and
mortgage data against Ginnie Mae MBS Guide requirements. If there are errors, individual records must be corrected
and Ginnie Mae edits must be applied again.

A pool is not available for transmission to the Network until it passes all Ginnie Mae edits.

The system will apply the Ginnie Mae Edits to the selected pool. A pool level edit, and a mortgage-level edit will be
performed.
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[Step 1] From the GinnieNET Main Menu screen, click on the Data Entry/Review link.

sei. |l CANAAN (1500)

& GinnieMae GinnieNET On The Web

= Data Entry/Review
# New Pool Processing
= Certifications
# HMBS Pool Processing
= Common

# Investor Reporting
+ Data Export/Import
# Host Communications
# Reports
# Maintenance

FIGURE 99: CERTIFICATION AND AGREEMENT — 11711B SCREEN (ADD RECORD FUNCTION)

[Step 2] Click on the New Pool Processing link.
[Step 3] Click on the Multifamily Pool Details link.

[Step 4] On the new Apply Ginnie Mae Edits screen. The Apply Ginnie Mae Edits screen will then

g Apply Ginnie Mae Edits - Select Multifamily Pools - Windows Internet Explorer [E=RER=]
GO - [ meers e = - 8 [ [ | [Gogte -

File Edit View Favorites Tools Help

Links 5| header_main{l] | Customize Links

T & | @ Apply Ginnie Mae Edits - Select Multifamily Pools G~ B - @ - [ Page v {Tools »

Welcome VICKY M.MARAJH (1500)
GinnieNET On The Web

Apply Ginnie Mae Edits for Multifamily Retum to Main Meny

Select Pools for Applying Edits

Available Pools Selected Pools

231624XCL01  *

256556XCLOT 3]

4100001

466BBEXPN |

466512XPN

528500XLM

550702XCS01 K|

S50704XCLOT

550708XPN

BE0T09XPL
0 '

© Warnings and Fatal Errors © Fatal Errors only

FIGURE 100: APPLY GINNIE MAE EDITS SCREEN

[Step 5] Click on any of the checkboxes adjacent to the available pools to select that pool. Click on the « »
button to view more pool numbers. Click on the » button to select all available pool numbers.

The system can display both Warning (tolerance) messages and Fatal Error messages as well.

»Warnings and Fatal Errors CFatal Errors only

FIGURE 101: APPLY GINNIE MAE EDITS SCREEN: WARNING AND FATAL ERRORS MESSAGES

IMPORTANT: A pool will not be transmitted to the network with any fatal errors.
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TABLE 8: APPLY GINNIE MAE EDITS SCREEN: WARNING AND FATAL ERRORS MESSAGE DESCRIPTIONS

‘ WARNING TYPE ‘ WARNING DESCRIPTION

WARNING Indicates whether the Fixed Installment Control (FIC) or Unpaid Principal
Balance (UPB) amounts are within the Ginnie Mae tolerance range.

FATAL S Data is outside the Ginnie Mae tolerance range. Fatal Errors must be
researched and corrected. A pool will not transmit with a Fatal Error.

[Step 6] Click on the <Apply Edits> button after selecting the pool(s).

& Roply Ginni =5 |
K9 + | &) nttps//www.ginnienet.net/GinnieNET/GNMAEits/ MF SelectPoois.aspe - & |4 |x]|| A~
Fie Edit View Favortes Took Help
Links & heades main(1] 2 Customize Links

2 G Apply Ginnie Mae Edits - Select Multifamily Pocts b v B = i v )Pege (G Tooks

me VICKY M. MARAJH (1500)
GinnieNET On The Web

e Mae Edits for Mul

slect Actve e Select Pools for Applying Edits
Available Pools Selected Pools
Apply Edits

2162001 *
] 255555XCLOT
411200XCLOT
455888XPN
466512PN
5285000LM
0] 550702XCS01
560704XCLO1
550708XPN
[« 550709XPL

© Wamings and Fatal Errors " Fatal Errors only

FIGURE 102: CERTIFICATION AND AGREEMENT — 11711B SCREEN (ADD RECORD FUNCTION)

5.23 ERROR MESSAGES
Following are common error messages found on the Ginnie Mae Edit Report.

TABLE 9: GINNIE MAE EDIT REPORT ERROR MESSAGES

| MORTGAGE MESSAGE SUGGESTED RESOLUTION |

Review the values entered in the FIC, UPB, OPB and/or
unscheduled principal fields and correct as necessary. Tolerance
messages are not acceptable for pool transmission

A tolerance or warning exists for this mortgage. Enter the
correct FIC or UPB value

Minimum number of mortgages not entered for this pool Add more mortgages and/or confirm issue type

Confirm the payment dates and UPB amount of each mortgage

Short term UPBs cannot exceed 10% of the pool OAA )
in the pool

At least 80% of the pool OAA must be mortgages that

mature within thirty (30) months of the pool maturity date Confirm the payment dates for each mortgage in the pool
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[Step 1] The system will generate the Ginnie Mae Edit Error Report, and will display the report in a preview
window after the Error Summary screens have been closed.

3 Apply Ginnie Mae Edits - Select Single-family Pools - Microsoft Internet Explorer:

Fle Edt Vew Favories Tods Hep
Qosck ~ O - [ [2) (b Posearch SrFavortes @ [(Ov A |
Address [€] httpsy t.net fGinniehiET) Pools. aspx ~ B

Welcome VICKY MMARATH (1500)

GinnieNET On The Web Lt
Apply Ginnie Mae Edits for Single-family Returnto e e
[ & Click to Print
e GinnieNET Issuer Ginnie Mae Edit Error
Report

12312008
[Pook# 638890 Issue Type M Pool Type: SF Issue Date: 01/01/2008]
UPB

FirstPay  LastPay  FIC Entered/
Date Date Calculated Entered /

Loan Number /

Case# Mort Type Int. Rate

Calculated

No fatal errors were encountered
Pool: 688880MSF Ginnie Mae Edits Passed

FIGURE 103: APPLY GINNIE MAE EDITS SCREEN: GINNIE MAE EDIT ERROR REPORT

[Step 2] If you click on the Click to Print link option at the top of the screen, the system will allow the user
to select a printer, and the report will be routed to the selected printer. A summary of errors found
at each of the pool and mortgage levels will then be presented on the system-generated Error
Summary report.
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6 CERTIFICATION
6.1 ISSUER (TRANSFER) CERTIFICATION

Recertifications submitted using GinnieNET would be submitted at a pool level. Ginnie Mae will no longer require
the submission of the Schedule of Pooled Mortgages to Ginnie Mae’s Pool Processing Agent for pools recertified
through GinnieNET On The Web. However, Issuers and document Custodians will continue to be required to
maintain a copy of the Recertification, including the Schedule of Pooled Mortgages with the completed
certification.

Recertification: RCI-FCN (Recertification Issuer Final Certification File Transmission Number), RCC-FCN
(Recertification Custodian Final Certification File Certification Number), RCI-FRN (Recertification Issuer Final
Rejection File Transmission Number) or RCC-FRN (Recertification Custodian Final Rejection File Certification
Number). It also displays Outstanding Aggregate Amount (OAA), Rates, Dates, Term, and Total Number of Loans.

6.2  ISSUER (TRANSFER) RECERTIFICATION

Recertifications submitted using GinnieNET would be submitted at a Pool level. Ginnie Mae will no longer require
the submission of the Schedule of Pooled Mortgages to Ginnie Mae’s Pool Processing Agent for pools recertified
through GinnieNET On The Web. However, Issuers and Document Custodians will continue to be required to
maintain a copy of the Recertification, including the Schedule of Pooled Mortgages with the completed
certification.

Restrictions
Issuers can add or edit records ONLY when the Transfer Status is "Certified" or "Rejected".

Glossary

TABLE 10 RECERTIFICATION FINALS DEFINITIONS MATRIX

m

RCI-FCN RECERTIFICATION ISSUER FINAL CERTIFICATION FILE TRANSMISSION NUMBER
RCC-FCN RECERTIFICATION CUSTODIAN FINAL CERTIFICATION FILE CERTIFICATION NUMBER
RCI-FRN RECERTIFICATION ISSUER FINAL REJECTION FILE TRANSMISSION NUMBER
RCC-FRN RECERTIFICATION CUSTODIAN FINAL REJECTION FILE CERTIFICATION NUMBER

The information below must be entered on the GinnieNET Issuer (Transfer) Recertification Page. The fields are
listed in the order that they appear on the screen.

6.2.1  Accessing the Issuer (Transfer) Recertification Screen

To access the Issuer (Transfer) Recertification screen, step through the following procedural flow:
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[Step 1] From the GinnieNET Main Menu screen, click on the Data Entry/Review link.

swi. [l CANAAN (1500)

& GinnieMae GinnieNET On The Web

= Data Entry/Review
# New Pool Processing
= Certifications
# HMBS Pool Processing
= Common

# Investor Reporting
# Data Export/Import
# Host Communications
# Reports
# Maintenance

FIGURE 104: GINNIENET MAIN MENU SCREEN: ISSUER (TRANSFER) RECERTIFICATION LINK

[Step 2] Click on the Certifications link.
[Step 3] Click on the Common link.

[Step 4] Click onthe Issuer (Transfer) Recertification link. The Issuer (Transfer) Recertification screen
will then display.

6.2.2 Data Entry Field Elements

All of the information shown on the matrix must be entered on the GinnieNET Issuer (Transfer) Recertification
screen. Fields listed here are in the order that they appear on the screen.

TABLE 11 ISSUER (TRANSFER) RECERTIFICATION DETAILS SCREEN (FIELD ELEMENTS)

| FIELD NAME | DESCRIPTION ||
Pool # The Recertification Pool Number is a unique, six-digit number between 000001 and 999999.
The Pool Number is required.
Issue Type The valid Issue Types for Issuer Recertification are X, C, M, Y. Issue Type is required.
Pool Type The valid pool types for Issuer recertification are AF, AQ,AR, AS, AT, AX, BD, CL, CS,

FB, FL, FS, FT, GA, GD, GP, GT, LM, LS, MH, PN, PL, QL, RL, RX, SF, SL, SN, TL,
and XL. Required field.

Issuer ID/Name The four-digit number assigned to that Issuer and legal name of the Issuer. System generated
by GinnieNET based on software initialization.

Previous Issuer ID The four-digit number of the previous Issuer. The Previous Issuer ID is required.

Previous Issuer Name The legal name of the Previous Issuer. The name is retrieved by the system from the Issuer

Record based on the previous Issuer ID after the record is saved.

Custodian 1D The Custodian ID is a six-digit number chosen from the drop-down list by selecting the
down-button. The drop-down list contains all the eligible Custodian IDs. Required field.

Custodian Name The legal name of the Document Custodian. The name is retrieved by the system from the
Custodian Record, based on the Custodian ID.
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| FiIELD NAME I” DESCRIPTION ||

File Transmission Number | When transmitting a pool record, GinnieNET creates and appends a 32-character FTN prior
(RCIFTN) to sending the pool to the GinnieNET Network. This number is used to identify the pool on
the network, and by the Custodian to retrieve the pool off the network. A unique FTN is
created for each pool. This field is system generated during transmission of pool data, which
is performed in the GinnieNET Communications function. See Chapter on Glossary of Terms
—File Transmission Number for more information.

File Transmission After the Custodian certifies or rejects the pool, GinnieNET creates and appends a 32-
Number) character FTN.

Edit Status Edit Status of the pool. Default value is not passed. System generated.

Transfer Status Transfer Status of the pool. Default value is Certified. System generated.

Sent Date This field will be updated when the data is sent to the network.

Recert Date The recertification date field is updated through GinnieNET.

Received Date This field will be updated when the Custodian receives the data on the network.

Data Entry Tips

(1) Use the <Tab> key to move between fields. Helpful messages will assist in the navigation through each
of the GinnieNET fields.

(2) If you enter data that is incorrectly formatted, or inconsistent with values in other fields, the system will
alert the user to the problem and will often suggest an appropriate solution.

(3) Ifthe user enters data that is incorrectly formatted or inconsistent with values in other fields, the system
will alert the user to the problem and will often suggest an appropriate solution.

6.2.3 Add a Recertification Record: Issuer (Transfer) Recertification

A Issuer (Transfer) Recertification - Microsoft Internet Explorer.

Ele Edit Vew Fa

< Tk Help

Q@ Back ~ M & @ P search Favorites €2 - - ra|
#ddress ] http: /10,69, 77.139/GinnieNE T TssuerRecertification/TssusrRecertiain. aspx v B itk ™
Welcome WADE GAYLE (1500)
GinnieNET On The Web Loaout
Issuer (Transfer) Recertification Returnto Main Menu
Change My Password Back to Search Page
5 dect Aclive Issuer

Pook# Is5UE Type: ©| Pool Type: v
Issuer IDiName: [1500 EQUIBANK N A
Previous Issuer ID/Name:
Custodian IDIName: v
RCIFTN:
ROIFGH:
Edit Status: [Not Passed
Transfer Status: |Certifed
Sent Date
Recent Date:

Received Date:

FIGURE 105: ISSUER (TRANSFER) RECERTIFICATION SCREEN (FIELD ENTITIES)

[Step 1] From the Issuer (Transfer) Recertification screen, click on the <New> button at the top of the
screen to add the Pool record.
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[Step 2]
[Step 3]

[Step 4]

[Step 5]

[Step 6]

[Step 7]

[Step 8]

Enter a six-digit Pool number in the Pool# field to begin the add Pool record process.

Click on the down arrow [~ ] adjacent to the Issue Type field to select a valid Issue Type from
that field’s values list.

Click on the down arrow [~ ] adjacent to the Pool Type field to select a valid Pool Type from that
field’s values list.

Click on the down arrow [ ] adjacent to the Previous Issuer ID/Name field to select a previous
Issuer name and ID number from the field’s values list.

Click on the down arrow [~ ] adjacent to the Issuer ID/Name field to select a valid Issuer Number
from the field’s values list.

Once the user has entered all appropriate field information elements, the screen will refresh and the
fields will be populated with the new information.

Click on the <Save> button to save the current record, or click on the <Cancel> button to disregard
the add pool record action, and to not save the record. The following Record Saved success message
will then be displayed.

Microsoft Internet Explorer E]

I E Saved Successfully

FIGURE 106: ISSUER (TRANSFER) RECERTIFICATION SCREEN: ADD RECORD (W/SAVED RECORD SUCCESS MESSAGE)

[Step 9] Click on the <OK> button to save the current record to the system. The user will then be returned

to the previous Issuer (Transfer) Recertification screen.

& IMPORTANT: Ginnie Mae edits must be passed before a pool can be transmitted to the network.
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6.2.4

[Step 1]

[Step 2]
[Step 3]

[Step 4]

[Step 5]

[Step 6]

[Step 7]

[Step 8]

Add a Recertification Record: Custodian (Transfer) Recertification

) Custodian (Transfer) Recertification - Microsoft Internet Explorer,

Ble Edt View Favories Iooks Help
Qoak ~ @ - [ B @ P search - M- &

Address | ] http:}{10.69.77, 139/GinnieNET/CustodianR ecert FicationfCustodRecertMain, aspx

Favorices €2

Welcome WADE GAYLE (1500)
GinnieNET On The Web

Custodian (Transfer) Recertification

Back to Search Page

Fool:

IssUer IDjName: 1500 EQUIBANK M. A,
Previous Custodian ID/MName: v
Custodian IDjName: v
RCC FTN,
RCC FCN:
Edit Status: |Not Passed
Transfer Status: |Certified
Sent Date:
Recert Date:

Received Date:

FIGURE 107: CUSTODIAN (TRANSFER) RECERTIFICATION SCREEN (FIELD ENTITIES)

From the Custodian (Transfer) Recertification screen, click on the <New> button at the top of the
screen to add the Pool record.

Enter a six-digit Pool number in the Pool# field to begin the add Pool record process.
Click on the down arrow [~ ] adjacent to the Issue Type field to select a valid Issue Type from
that field’s values list.

Click on the down arrow [~ ] adjacent to the Pool Type field to select a valid Pool Type from that
field’s values list.

Click on the down arrow [ Y] adjacent to the Previous Custodian ID/Name field to select a
previous Custodian name and ID number from the field’s values list.

Click on the down arrow [ ¥ ] adjacent to the Custodian ID/Name field to select a valid Custodian
Number from the field’s values list.

Once the user has entered all appropriate field information elements, the screen will refresh and the
fields will be populated with the new information.

Click on the <Save> button to save the current record, or click on the <Cancel> button to disregard
the add pool record action, and to not save the record. The Record Saved success message will then
be displayed.

Microsoft Internet Explorer E|

! \_\ Saved Successfully

FIGURE 108: CUSTODIAN (TRANSFER) RECERTIFICATION SCREEN: ADD RECORD (W/SAVED RECORD SUCCESS MESSAGE)

[Step 9]

Click on the <OK> button to save the current record to the system. The user will then be returned
to the previous Custodian (Transfer) Recertification screen.
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6.2.5 Edit a Recertification Record

[Step 1] On the Issuer (Transfer) Recertification screen, click on the <Edit> button at the top of the screen
to edit the current Pool record.

[Step 2] Edit the existing Recertification record.

[Step 3] Once completed with the current edit record action, the screen will refresh and the fields will be
populated with the new information.

[Step 4] Click onthe <Save> button to save the current record, or click on the <Cancel> button to disregard
the add pool record action, and to not save the record. The Record Saved success message will then
be displayed.

Microsoft Internet Explorer E|

I E Saved Successfully

FIGURE 109: RECERTIFICATION SCREEN: EDIT MODE (W/SAVED RECORD SUCCESS MESSAGE)

6.2.6 Delete a Recertification Record

[Step 4] On the Recertification screen, click on the <Delete> button to delete the target Recertification
record.

[Step5] The system will then request that the user confirm the deletion action with the query screen.

Microsoft Internet Explorer E|

9

h__..(/ Do wou wish bo delete this record?

[ ok |[ Cancel ]

FIGURE 110: CONFIRM DELETE RECORD ACTION QUERY SCREEN (RECERTIFICATION RECORDS)

[Step 6] Click on the <OK> button to confirm the deletion, or click on the <Cancel> button to terminate the
deletion action, and to be returned back to the Recertification screen.

6.2.7  Accessing the Search/Search Results Page

[Step 1] Access the Search Results page from the data entry page by simply selecting the Search Results
page link at the top of the page.

[Step 2] Click on the Return to Search link to initiate a new search.
[Step 3] Click on the <OK> or press <Enter>.
[Step 4] The system will apply the Ginnie Mae Edits to the selected pool. A pool level edit will be performed.
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6.3 APPLY GINNIE MAE EDITS—RECERTIFICATION

Ginnie Mae Edits must be passed before a pool can be posted to the Network. This function checks the pool and
mortgage data against Ginnie Mae MBS Guide requirements. If there are errors, individual records must be
corrected, and Ginnie Mae Edits must be applied again.

A pool is not available for transmission to the network until it passes all Ginnie Mae Edits.

The system will apply the Ginnie Mae Edits to the selected pool. A Pool-level edit and a Mortgage-level edit will
be performed.

6.4 HUD 11708 REQUEST FOR RELEASE OF DOCUMENTS SCREEN

GinnieNET On The Web provides users with the ability to receive and view the HUD 11708 Investor report.
Using the electronic transmission feature in GinnieNET On The Web, these forms can be downloaded to the
Custodian’s desktop computer and the electronic file transmission number affixed to the file at the time of that
transmission.

FormM HUD 11708: The HUD 11708—Request for Release of Documents form lists the following reasons,
the Issuer is requesting the release of loan documents by release reason codes:

(1) Mortgage Paid in Full;

(2) Repurchase of Delinquent Loan;

(3) Foreclosure—With Claim Payment;

(4) Loss Mitigation;

(5) Substitution; and

(6) Other.

An executed form HUD 11708 can be transmitted through GinnieNET On The Web to the Document Custodian.
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6.4.1 Accessing the HUD 11708 Request for Release of Documents Screen

[Step 1] From the GinnieNET Main Menu screen, click on the Certifications link.

swi. [l CANAAN (1500)

& GinnieMae GinnieNET On The Web

= Data Entry/Review
# New Pool Processing
= Certifications
# HMBS Pool Processing
= Common

# Investor Reporting
# Data Export/Import
# Host Communications
# Reports
# Maintenance

FIGURE 111: GINNIENET MAIN MENU SCREEN W/(HUD 11708 LINK)

[Step 2] Click on the Common link.

[Step 3] Click on the HUD 11708 link. The HUD 11708 Request for Release of Documents screen will
then display.

6.4.2 HUD 11708 Form Elements

TABLE 12 HUD 11708 SCREEN (FORM ELEMENTS)

|!E|g!:iiii!:!”§ DESCRIPTION |
-

Custodian ID Custodian ID is taken from the HUD11708 Detail record.*

Custodian Name Custodian Name is taken from the HUD11708 Detail record.*

Status Status is taken from the HUD11708 Detail record.

Mortgagor Name Mortgagor Name is taken from the HUD11708 Detail record.

Mortgagor Address Mortgagor Address is taken from the HUD11708 Detail record.

Mortgagor City Mortgagor City is taken from the HUD11708 Detail record.

Mortgagor State Mortgagor State is taken from the HUD11708 Detail record.

Mortgagor Zip Code Mortgagor Zip Code is taken from the HUD11708 Detail record.

Date Prepared by Issuer Date Prepared by Issuer is taken from the HUD11708 Detail record.™

Commitment/Pool Number Commitment/Pool Number is taken from the HUD11708 Detail record.™

FHA/NVA/USDA Number FHA/VA/USDA Number is taken from the HUD11708 Detail record.

Issuer Loan Number Issuer Loan Number is taken from the HUD11708 Detail record.*
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FIELD NAME
[

Settlement Expected Return Date
Reason Number

Reason Text

Issuer Name

Issuer ID Number

Document Release Date

Document Return Date

DESCRIPTION

Settlement Expected Return Date is taken from the HUD11708 Detail
record.

Reason Number is taken from the HUD11708 Detail record.*
Reason Text is taken from the HUD11708 Detail record.
Issuer Name is system-generated.

Issuer ID Number is system-generated.

Document Release Date is system-generated.

Document Return Date is system-generated.

* Required field entity.

6.4.3 Add or Edit a HUD 11708 Record

Using this HUD 11708 (Document Release Form) screen, the Issuer will be allowed to add or edit a HUD
11708 record.

To add or edit a HUD 11708 record, step through the following procedural flow.

2 HUD 11708 - Document Release Form - Microsoft Internet Explorer [BEE
Fle  Edit Vew Favorites Tooks Help e
QBack M@ G L seach Favorites 2 2 - <

#cress | @] htep: /10.69.77.139/GinnieNET/HUD 1 706/HUD1 1 708 Main, aspx v B
Welcarmne WADE GAYLE {1500)
GinnieNET On The Web Losod
HUD 11708 Returno Msin Menu
— Back to Search Page
Lhange My Password
Select Active |ssuer Save Cancel
Sl (Save] ((Cancel]
Issuer[1500|[EQUIBANK N.A Status: [New
Custoctan ad Date Prepared by 02072008
Mortgagar's Name, Address and Zip Code sle Frepaed bylssuer
DG CommitmentP ool Number:
Address] FHAMARHS Nurnber
o[ st vlzpcade[ [

Issuer Loan Number:
Reason For Requesting Documents

Reason Number:
Text

B Setllernent Expected Retum Date:
Document Relzase Date

Dacurnent Return Date:

FIGURE 112: HUD 11708 SCREEN (ADD/EDIT RECORD)

[Step 1] From the HUD 11708 screen, click on the <New> button at the top of the screen to add the Pool
record.

[Step2] If to @ enter a new HUD 11708 record, enter the new information into any of the screen fields,

ensuring that each of the required field entries have also been entered. If to @ edit an existing HUD

11708 record, edit the desired field information as needed. The screen will refresh and the affected

fields will be populated with the new information.
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[Step 3] Click on the <Save> button to save the current record, or click on the <Cancel> button to disregard
the add pool record action, and to not save the record. The following Record Saved success message
will then be displayed. Click the <OK> button.

Microsoft Internet Explorer E|

! \_\ Saved Successfully

FIGURE 113: HUD 11708 SCREEN: ADD/EDIT RECORD (W/SAVED RECORD SUCCESS MESSAGE)

6.4.4 Delete a HUD 11708 Record

[Step 1] On the HUD 11708 screen, click on the <Delete> button to delete the target HUD 11708 record.

[Step2] The system will then request that the user confirm the deletion action with the query screen.

Microsoft Internet Explorer E|

N

?r'} Do wou wish to delete this record?

| oK |[ Cancel ]

FIGURE 114: CONFIRM DELETE RECORD ACTION QUERY SCREEN (HUD 11708 RECORDS)

[Step 3] Click on the <OK> button to confirm the deletion, or click on the <Cancel> button to terminate the
deletion action, and to be returned back to the HUD 11708 screen.

6.4.5 Accessing the Search/Search Results Page

[Step 1] Access the Search Results page from the data entry page by simply selecting the Search Results
page link at the top of the page.

[Step 2] Click on the Return to Search link to initiate a new search.

6.5 DOCUMENT CUSTODIAL TRANSFERS

Effective October 1, 2002, Ginnie Mae has mandated that all Document Custodian Transfer Requests be
submitted via GinnieNET On The Web. The revised options for a Document Custodian Transfer Request are
noted as follows.
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Complete Document Custodian Transfer Request

An Issuer will select this option to execute a Complete Transfer of its Ginnie Mae portfolio from one document
Custodian to another document Custodian. The Issuer is required to submit a pool list. All existing pools/loan
packages on Ginnie Mae’s system (file) for that Issuer number will be transferred to the new document Custodian
identification number. Recertifications for all transferred pools are due twelve (12) months from the effective date
of transfer.

Partial Document Custodian Transfer Request

An Issuer will select this option to execute a Partial Transfer of pools/loan packages for its Ginnie Mae portfolio
from an old document Custodian to the new document Custodian. A pool list must be attached with this request
and only the pools identified will be transferred to the new document Custodian identified. All existing document
Custodians must be identified for this request with an attached pool list for each existing document Custodian.
Recertifications for all transferred pools are due twelve (12) months from the effective date of transfer.

Partial Document Custodian Transfer Request

An Issuer will select this option to execute a Complete Merger-Related Transfer of its Ginnie Mae portfolio when
a transfer is within the same Document Custodian Corporate Institution (the Document Custodian Identification
Number will change). The Issuer is required to submit a pool list. All existing pools/loan packages on Ginnie
Mae’s system (file) for that Issuer number will be transferred to the new document Custodian identification
number. Ginnie Mae does not require the Recertification of the reassigned (transferred) pools for a merger.

Partial Document Custodian Merger Request

An Issuer will select this option to execute a Partial Merger-Related Transfer of pools/loan packages of its Ginnie
Portfolio when a transfer if within the same Document Custodian Corporate Institution (the Document Custodian
Identification Number will change). A pool list must be attached with this request and only the pools identified
(on the pool list) will be transferred to the new document Custodian. All existing document Custodians must be
identified for this request with an attached pool list for each existing document Custodian. Ginnie Mae does not
require the Recertification of the reassigned (transferred) pools for a merger.

6.5.1 Accessing the Document Custodian Transfers Screen

[Step 1] From the GinnieNET Main Menu screen, click on the Certifications link.

- 4 et/ essPlot " » ! CANAAN (1500)
& GinnieMae GinnieNET On The Web

= Data Entry/Review
# New Pool Processing
= Certifications

# Investor Reporting
# Data Export/Import
# Host Communications
# Reports
# Maintenance

FIGURE 115: GINNIENET MAIN MENU SCREEN (W/DOCUMENT CUSTODIAN TRANSFERS LINK)

[Step 2] Click on the Common link.
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[Step 3]

Click on the Document Custodian Transfers link. The Document Custodian Transfers screen
will then display.

6.5.2 Search Form Elements

TABLE 13: DOCUMENT CUSTODIAN TRANSFERS SCREEN (FORM ELEMENTS)

New Custodian The user selects the New Custodian from the List of Available New Custodians.

Transfer Type

The user selects the Transfer Type from the list of available Transfer Types.

By default, the Transfer’s Date Month and Year is set as the current month and current

Transfer Date Month/Year year. The user selects a valid month from the list of Available Months, and a year from the

list of Available Years.

Regulating Authority

The user selects the Regulating Authority from the List of Available Regulating
Authorities.

Transfer Status The user selects the Transfer Status from the list of available Transfer Statuses.

[Step 1]

[Step 2]

On the new Document Custodian Transfers Search screen, enter the information that will then be
used information that will then be used to identify the record(s) you wish to search. The user may
initiate a search by entering a New Custodian, Transfer Type, Transfer Date Month/Year,
Regulating Authority or Transfer Status, and add to the respective search fields to refine the search
argument.

Click on the <Search> button to retrieve the record(s) defined in the initial search argument. When
the desired record item(s) display in the results area, the system will switch the view to Search
Results page only if the search returns multiple record results. If the search returns only one (1)
record, GinnieNET will switch the view to the Document Custodian Transfers Details page
directly.

6.5.3 Add or Edit a Document Custodian Record

[Step 1]

[Step 2]

[Step 3]

On the Document Custodian Transfers screen, click on the <New> button at the top of the screen
to add the Document Custodian record.

To enter a new Document Custodian record, enter the new information into any of the screen fields,
ensuring that each of the required field entries has also been entered. To edit an existing Document
Custodian record, edit the desired field information as needed. The screen will refresh and the
affected fields will be populated with the new information.

Click on the <Save> button to save the current record, or click on the <Cancel> button to disregard
the add pool record action, and to not save the record. The following Record Saved success message
will then be displayed.
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Microsoft Internet Explorer @

! \_., Saved Successfully

FIGURE 116: DOCUMENT CUSTODIAN SCREEN: ADD/EDIT RECORD (W/SAVED RECORD SUCCESS MESSAGE)

6.5.4 Delete a Document Custodian Record

[Step 1] On the Document Custodian Transfers screen, click on the <Delete> button to delete the target
Custodian record.

[Step2] The system will then request that the user confirm the deletion action with the query screen.

Microsoft Internet Explorer, E'

‘:) Do wou wish ko delete this record?

L

| ok |[ Cancel ]

FIGURE 117: CONFIRM DELETE RECORD ACTION QUERY SCREEN (DOCUMENT CUSTODIAN TRANSFERS)

[Step 3] Click on the <OK> button to confirm the deletion, or click on the <Cancel> button to terminate the
deletion action, and to be returned back to the Document Custodian Transfers screen.

6.5.5 Restrictions

e Issuers may edit records ONLY when the Transfer Status has been set to "New", “Updated”,
"Rejected", or "Deleted".

e Custodians can only view records. For them, this page will be READ-ONLY.
(1) Only the <New> button will allow the user to choose between a partial and complete Transfer/Merger.

(2) User may select either the Complete Transfer, Partial Transfer, Complete Merger or Partial Merger
screen options (radial buttons) at the bottom of the screen.

A Document Custodian Transfer - Microsoft Internet Explorer AER
Ble Edt View Favortes Toos Help wr
Qback - ) [& [@ b O seach 77 Favorites € EY -DE

Address | ] hetp:§10.69.77.139/GIRNIeNET(DCT_DataEntry/DCT_Main aspx v B

Welcome WADE GAYLE (1500)
GinnieNET On The Web

Document Custodian Transfers Returnto Main ternu

Back to Search Page
Change My Password

.
Select Active Issuer Save Cancel
St Ezal (=l

O complete Transfer O Partial Transfer O Complete Merger O Partial Merger

FIGURE 118: DOCUMENT CUSTODIAN TRANSFERS SCREEN (W/OPTIONS CHECKBOXES)
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©)

(4)

(5)
(6)

(a) Document Custodian Mergers, could be either a Complete Transfer or a Partial Transfer.

(b) For Complete Document Custodian Transfers or Merger, the Issuer is required to submit a
completed pool list.

(c) For Partial Document Custodian Transfer or Merger, the Issuer is required to submit a completed
pool list for the previous Custodian(s) and existing Custodian(s).

(d) The Issuer should enter an Effective Date of Transfer as a business day of the month at least three
days past the current date and not more than six months past the current date. The Issuer is
required to enter this date.

(e) For Partial document Custodian Transfers and Mergers, the pool list will be validated by the Pool
Processing Agent. Pools will be transferred based on this list. If there are any discrepancies with
pool numbers (pool number not found, pool number does not belong to the Issuer, inactive pool),
the pool in question would be rejected in oppose to the entire request being rejected. The rejected
pools would be identified on the GinnieNET confirmation, which is currently faxed to Issuer.

Notification of approval or rejection of the request is sent out by the GinnieNET network to the previous
document custodian.

NOTE: The Issuer is responsible to resubmit the two (2) rejected pools (if necessary) as a separate
transfer request.

A Complete Transfer or Merger requires each user to complete the New Custodian, Date of Transfer,

Reg. Authority and the Custodians Compensation for Services screen fields. Click on the down arrows

[ ] adjacent to each field to select an option for each of the fields on this screen. Once these have been

added, the user will be required to list the previous Custodian with the accompanying Pools.

The pools may be imported or key entered directly into the application.

To activate the Pool list for previous (or existing) Custodian, click on the down arrow [ ¥ ] adjacent to
the field and select a valid previous/existing Custodian.

& NOTE: In The Issuer is responsible for resubmitting the two (2) rejected pools (if necessary) as a
separate transfer request.

(7) Enter the Pool number and click on the <Add> button next to the Pool# field.

(8) Click on the <Save> button to complete record.

EXAMPLE: Four hundred (400) pools are requested to be transferred for a Partial Document Custodian Transfer:

two (2) pools do not belong to the Issuer; the (398) pools are processed and the two (2) pools are
rejected and identified as Rejects on the confirmation.
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7 INVESTOR REPORTING

& IMPORTANT: In The reporting function has been disabled in GinnieNET. Please report using GMEP/RFS.
The Issuer has the ability to view historical reports reported using GinnieNET.

Investor Reporting is used to view the following historic Investor reports that had been submitted though
GinnieNET:

e Form HUD 11710D

e Form HUD 11710D Corrections

e Form HUD 11714 and 11714 SN

7.1 HUD 11710-D ISSUER'S MONTHLY SUMMARY REPORT

The form HUD 11710-D, Issuer’s Monthly Summary Report, is a report (summary) to Ginnie Mae on an Issuer's
outstanding pools or loan packages, which provides a certification as to the accuracy of the information reported.

7.1.1 Search Form Elements

TABLE 14 HUD 11710-D ISSUER'S MONTHLY SUMMARY REPORT SCREEN (FORM ELEMENTS)

Report Month Report Month is entered by the user.
Report Year Report Year is entered by the user.
e Ginnie Mae |
Report Type e Ginnie Mae Il
e Both

7.1.2 Field Elements

TABLE 15 HUD 11710-D ISSUER'S MONTHLY SUMMARY REPORT SCREEN (FIELD ELEMENTS)

T

Issname Issuer Name is taken from the HUD11710D detail record.
Issaddr Issuer Address is system generated.
IssCity Issuer City is system generated.
IssState Issuer State is system generated.
IssZip Issuer Zip is system generated.
Smsntype Submission Type is Radio Button selection.
Pooltype Submission Type is Radio Button selection.
Plnum Pool Number is character data.
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| FiIELD NAME I” DESCRIPTION ||
Repdate Report Date is System date.
Repmonth Report Month is numeric data.
Issld Issuer# is System Generated.
Morttl Total No. of Mortgages is numeric data.
Dinqtl Total No. Delinquent is numeric data.
DIngpent Percent Delinquent is numeric data.
Instdingl/Instding2/Instding3 Installment Delinquent is numeric data.
Foreclose Foreclosure is numeric data.
Dingpcnt2 Percent 2 or More Months Delin. Exclude Foreclosures is numeric data.
Grntyfee Total Guarantee Fee is numeric data.
Tlmortbal Total No. of Mortgages is numeric data.
Tlfixbal Total Fixed Installment Control is numeric data.
Tlpncpbal Total Pool/Loan Pkg. Principal Balance is numeric data.
Tlsecbal Total Security Principal Balance is numeric data.
Tlpncp Total Principal is numeric data.
Tlinst Total Interest is numeric data.
Maildate Mail Date is for Ginnie Mae | Issuers only.
Achanct Accounti# is for Ginnie Mae 11 Issuers only.
Achname Account Name is for Ginnie Mae I1 Issuers only.
Achaddrl/Achaddr2 Address is for Ginnie Mae Il Issuers only.
Achcity City is required for Ginnie Mae I1 Issuers only.
Achstate State is required for Ginnie Mae I1 Issuers only.
Achzip Zip Code is for Ginnie Mae |1 Issuers only.
Printname Print Name is Populated upon successful transmission.
Title Title Name is Populated upon successful transmission.
Phone Phone Number including Area Code is character data.

7.1.3 Searching the HUD 11710-D Issuer's Monthly Summary Report Record

[Step1] On the new HUD 11710-D Issuer's Monthly Summary Report Search screen, enter the
information to identify the record(s) you wish to search. You can initiate a search by entering either
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[Step 2]

a Report Month, Report Year, or Report Type in the respective search fields to refine the search
argument.

Click on the <Search> button to retrieve the record(s) defined in the initial search argument. When
the desired record item(s) are displayed in the results area, the system will switch the view to
Search Results page if the search returns multiple record results. If the search returns only one
record, GinnieNET will switch the view to the HUD 11710-D Issuer's Monthly Summary Report
screen.

3 HUD 11710-D Issuer’s Monthly Summary Report - Microsoft Internet Explorer

Ble Edt Yew Favores Iools Help o
@Back M B @ Psearch Favorites 42 - M- =

Adiress | ] htp:/10.69,77. 139/ GinnieNETHUDLLPLOD/HUD 1171 0DMain aspx v B

Welcome WADE GAYLE 1560)
GinnieNET On The Web

HUD 11710-D Issuer’s Monthly Summary Report eturn to o e

Report Month:
Change My Password
Select Active lssuer Report Year:
Eacettel

Report Type:

OFor Ginnie Wae | Pools
‘O For Ginnie ae || Pools
@ Both

Search

FIGURE 119: HUD 11710-D ISSUER'S MONTHLY SUMMARY REPORT (SEARCH FUNCTION)

7.1.4 View Form Elements

TABLE 16 HUD 11710-D ISSUER'S MONTHLY SUMMARY REPORT (FORM ELEMENTS)

||| DESCRIPTION

Issname Issuer Name is taken from the HUD11710D detail record.
Issaddr Issuer Address is System generated.
IssCity Issuer City is System generated.
IssState Issuer State is System generated.
IssZip Issuer Zip is System generated.
Smsntype Submission Type is Radio Button Selection.
Pooltype Submission Type is Radio Button Selection.
Plnum Pool Number is character data.
Repdate Report Date is System Date.
Repmonth Report Month is numeric data.
Issld Issuer# is System Generated.
Morttl Total No. of Mortgages is numeric data.
Dinqtl Total No. Delinquent is numeric data.
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I” DESCRIPTION

Dingpcent Percent Delinquent is numeric data.
Instding1/InstdIng2/Instding3 | Installment Delinquent is numeric data.

Foreclose Foreclosure is numeric data.

Dingpcnt2 Percent 2 or More Months Delin. Exclude Foreclosures is numeric data.
Grntyfee Total Guarantee Fee is numeric data.

Tlmortbal Total No. of Mortgages is numeric data.

Tlfixbal Total Fixed Installment Control is numeric data.
Tlpncpbal Total Pool/Loan Pkg. Principal Balance is numeric data.
Tlsecbal Total Security Principal Balance is numeric data.
Tlpncp Total Principal is numeric data.

Tlinst Total Interest is numeric data.

Maildate Mail Date is required for Ginnie Mae | Issuers only.
Achanct Account# is required for Ginnie Mae 11 Issuers only.
Achname Account Name is for Ginnie Mae 11 Issuers only.
Achaddrl/Achaddr2 Address is required for Ginnie Mae Il Issuers only.
Achcity City is required for Ginnie Mae |1 Issuers only.
Achstate State is required for Ginnie Mae 11 Issuers only.
Achzip Zip Code is required for Ginnie Mae Il Issuers only.
Printname Print Name is Populated upon successful transmission.
Title Title Name is Populated upon successful transmission.
Phone Phone Number include Area Code is character data.

7.2 ISSUER’S MONTHLY REMITTANCE ADVICE—HUD 11714

This includes P&I payment details for the certificated holders starting with the 1% business day of the payment
month until the 15" calendar day.

7.2.1  Accessing the Issuer’s Monthly Remittance Advice—HUD 11714 Screen

[Step 1] From the GinnieNET Main Menu screen, click on the Data Entry/Review link.
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[Step 2] Click on the Investor Reporting link.

23 Main Menu - Microsoft Internet Explorer

Ble Edt Vew Favortes Tock Help
Q@ Back ~ M B @ P search Favorites 42 - - s

Address ] https: fumw. ginnienst.net/GinnieNETjstart 2spx v B

Welcome VICKY MMARAJTH (1463)
GinnieNET On The Web

Main Menu

Lhange My Password
Select Active lssuzr = Data Entry/Review
@ New Pool Processing
@ Certifications

= Investor Reporting

= Data Export/Import

® Host Communications
% Reports

# Maintenance

= Security Administration

FIGURE 120: GINNIENET MAIN MENU SCREEN (W/HUD 11714 LINK)

[Step 3] Click on the Issuer’s Monthly Remittance Advice—HUD 11714 link. The Issuer's Monthly
Remittance Advice—HUD 11714 screen will then display.

7.2.2  Searching Form Elements

TABLE 17 HUD 11714 SCREEN (FIELD ENTITIES)

’IE:_ DESCRIPTION ‘

Pool# The user enters the Pool Number.
Certificate# The user enters the Certificate Number.
Reporting Month/Year The user enters the reporting month and year.

User selects the Transfer Status from the list of available Transfer statuses, (e.g.,

Status Newly-created record, Sent records or All, etc.).

[Step 1] On the new Issuer's Monthly Remittance Advice—HUD 11714 Search screen, enter the
information that will then be used to identify the record(s) you wish to search. You can initiate a
search by entering a Pool number; Certificate number; Reporting Month/Year, or Status in the
search field to refine the search argument.

[Step2] Click on the <Search> button to retrieve the record(s) defined in the initial search argument. When
the desired record item(s) display in the results area, the system will switch the view to Search
Results page only if the search returns multiple record results. If the search returns only one record,
GinnieNET will switch the view to the Issuer's Monthly Remittance Advice—HUD 11714 page.
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8 HoOST COMMUNICATIONS

8.1 HosT COMMUNICATIONS SCREEN SERIES OVERVIEW

Main Nenu - Micronefl Interses Explecer
——

GinnieNET On The Web

* Data Entry/Review
» Data Export/Import
Host Communications

* Reports
» Maintenance
» Security Administration

Figure 121: GinnieNET Main Menu Screen (w/Menu Options)

8.1.1 Accessing the Host Communications Screen Series

& IMPORTANT: In order to be able access the robust functionality within the Host Communications screen
series, it will be mandatory to successfully complete the SecurlD Enrollment and Authentication process. See
Section 8.2, SECURID TOKEN AUTHENTICATION.

To access the Host Communications screen functions, step through the following procedural flow.

[Step 1] On the GinnieNET Main Menu screen, click on the Host Communications link.

Main Neny - Microsedl Interset Explever

GinnieNET On The Web

* Data Entry/Review
» Data Export/Import
Host Communications

* Reports
» Maintenance
» Security Administration

Figure 122: GinnieNET Main Menu Screen: Host Communications Link

[Step 2] The Host Communications screen, will then display with its four (4) menu options.

For a brief description of each of these menu options, and what they will mean, review the matrix
shown below.
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TABLE 18: HosT COMMUNICATIONS MENU OPTIONS

Hosr COMMUNICATIONS SCREEN LINKS HosT COMMUNICATIONS MENU OPTIONS

Issuer Communications e SubmitPool ]

Delete Pool

Accept Pool

Submit Issuer Recertification

Delete Issuer Recertification

Delete Document Custodian Recertification
Submit Document Custodian Recertification
Submit Document Custodian Transfer/Merger
Delete Document Custodian Transfer/Merger
Submit HUD 11708 (Document Release Form)
Delete HUD 11708 (Document Release Form)

Certifications Communications

8.2 SECURID TOKEN VALIDATION

The SecurlD Token validates that a user is authorized to perform submissions within GinnieNET Host
Communications. This section highlights the prerequisites a user must possess prior to successfully performing a
Host Communications submission and how to access and use SecurlD Token Validation.

8.2.1 Confirming Ability to Submit in GinnieNET
Before you submit data in GinnieNET, you must first complete the items listed below. You will need:

To be listed on HUD Form 11702.

A valid GMEP (Ginnie Mae Enterprise Portal) Login and Password combination.

A SecurlD Token Role Assigned in GMEP.

The “Authorized GinnieNET Signer” role assigned in GMEP.

An active SecurID Token.

You will also need to complete the “Verify Role Assignment” check in GMEP or have the Security Officer
complete the check for you.

ocouhrLNE

8.2.2 Accessing the Host Communications Screen Series

[Step 1] From the GinnieNET Main Menu screen, click on the Host Communications link.

[Step 2] Select one of the available menu options presented on the screen.
[Step 3] Complete the tasks for the selected option.
[Step 4] Click the Submit button.
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[Step5] Enter the GMEP ID and GMEP Password.
GinnieNET On The Web

SecurlD Verification

Enter your GMEP login credentials

Please enilir your GMEP ID || |

Ploase enter your GMEP Password |

OK _ Cancal

FIGURE 123: GMEP LOGIN CREDENTIALS

[Step 6] Click the OK button.

[Step 7] Enter the four-digit Personal Identification Number (PIN) associated with your SecurlD, Token and
the six-digit Authentication Code generated by the token on the SecurlD Authentication screen.

GinnieNET On The Web

SecurlD Verification
*} Authentication with SecuriD

Carla C Coleman, QA tester
Enter SecurlD PIN and Authentication Code ||

[ ok || cancer |

FIGURE 124: AUTHENTICATION WITH SECURID TOKEN

[Step 8] Click the OK button.

After you complete the steps above, you will see a “Success” or “Failure” login message display. If your attempt
to log in is unsuccessful, try to log in again, or contact the SecurID Client Assistance Center at: 800-332-4550
(Option 8).

2 Host Communications Results - Microsoft Internet Explorer, [BEE
Fle Edt Vew Favortes Tooks Help -
Qback ~ ) - [X] @) (b S search ;Favortes @) LY - cal

Address | &] http:}/10.69.77. 139/GinniekET/Host Commt esultReport.aspx7IobID=1952 v e

Welcome WADE GAYLE (1500)
GinnieNET On The Web

Host Communications Results Return to Main Menu

GinnieNET Host Communications Result Report (Job Number 1952) 7.1
2-12,2008
1. TRANSFER UNSUCCESSEUL AT 02,12+2008 12:45:41 PM 111111XSF - pool nat certified

Change My Password
Select Active lssuer

FIGURE 125: RESULT REPORT
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8.3 ISSUER COMMUNICATION

TABLE 19 ISSUER COMMUNICATIONS MENU OPTIONS

ISSUER COMMUNICATIONS SCREEN LINKS ISSUER COMMUNICATIONS MENU OPTIONS H

Issuer Communications ‘ e Submit Pool H

o Delete Pool
e Accept Pool

8.3.1 File Transmission Number (FTN)

A File Transmission Number (FTN), assigned by the system at the time a pool is transmitted and used to identify
pools on the Network. After pool data is verified, a FTN is added to the pool record. The FTN becomes the tracking
number for the pool and is displayed on the pool detail record and forms 11705 and 11706.

The FTN is a combination of thirty-two (32) digits and characters, and is shown as a single unit (string). That File
Transmission Number can be broken down as follows:

1977 000123 152020 XSE 050599 095732 9

e The first four (4) digits (1977) represent the Issuer Number, and are always the same.
e The next six (6) digits (000123) represent the Custodian Number.

e The next six (6) digits (152020) represent the Pool Number.

e The next three (3) characters (XSF) indicate the Issue and Pool Types.

e The next six (6) digits (050599) indicate the date the pool was sent to the Network.

e The next six (6) digits (095732) indicate the time the pool was sent to the Network.

e The last digit (9) is a "check digit” for the communications session.
8.4 ISSUER COMMUNICATIONS—POOL SUBMIT
8.4.1 Issuer Communications — Pool Submit
This screen series will allows the user to select one or more pools for transmission, and will provide a notification
to that user of the successfully execution of those transmissions, providing dates and times of each submission, as

well as the FTN number generated upon successful transmission to the network.

To access the Issuer Communications screen functions, step through the following procedural flow:
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[Step 1] On the GinnieNET Main Menu screen, click on the Host Communications link.

7 Main Menu - Microsoft Internet Explorer =&
Fle Edt ew Favortes Took Help »
Qeack - O - N[ Search ¢ Favorites 4 [0 L M= ire]

Aekess ] hetps:fion NET/start. asp: v Be

Welcorne VICKY MMARAJH (1500)
GinnieNET On The Web Loout

Main Menu

Data Entry/Review

Data Export/Import

& Host Communications
Issuer Communications
Investor Reporting Comrmunizations
Ceriifications Communications
HMBS Issuer Communications
HMBS Investor Freporting Communications
HMBS Certifications Communications

Reports

Maintenance

Security Administration

FIGURE 126: GINNIENET MAIN MENU SCREEN: HOST COMMUNICATIONS LINK

[Step 2] Click the Issuer Communications link. The Host Communications Selections screen will then
display.

23 Host Communications - Issuer - Microsoft Internet Explorer,

L=
Ele Edt Vew Favortes Took Help wr
Qeack » & - [& @ G Pseach FsFavoites & - - =
Address | &] https//10.69.77, 133 GnnishETHostCommunicationsTssuer Communications aspx V‘Gw
Weleome WADE GAYLE (1500)
GinnieNET On The Web Lt

Issuer Communications Feturn to Main benu

Host Communications Selections

Select Pools o Submit

Pools to he Submited

No Pools fo he Submiied

Select Pools to Delete

Pools to be Deleted
No Pools 1o he Deleted

Add Pools to Accept

Pool Number  Issue Type  Pool Type  Custodian ID

EN A [ Ay -7

Pools tohe Accepied
No Pools o he Accepted

Certification Year: 2008

Master Agreements o he Cextified

FIGURE 127: HOST COMMUNICATIONS SELECTIONS SCREEN (POOL SUBMIT FUNCTION)

[Step 3] On the new Issuer Communications screen, click on the Select Pools to Submit link, located at
the top of the page, to begin the pool transmission process.
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The Pool Selection screen will then be displayed, and will contain information for pools that have
already passed Ginnie Mae Edits and which are now available for transmission

2l Host Communications - Issuer - Microsoft Internet Explorer, =]
Fle Edt View F: Help o

Qeack v O [ [2] b O search Tt Favortes £ L= - e

#dress ] htep: f10.63,77.139/GinnieNE TiHost Communicat tions{Issuer Communicat iors. sy px v B

Welcome WADE GAYLE (1500)
GinnieNET On The Web

Issuer Communications Return to Main Mena

Change by ;
Select fgiive lssier Select Pools to he Submitted

Available Pools Selected Pools

Cancel

(645536 PN |04 Mulifemily
[626218MISF Single-family

[ 626219CED Single-fanily D]
[ 626220MIFS Singls-family
[ 663366 MIFS Singls-Family
[ 663367MFS Single-Family B
[ 665409CSF Single-family
[ 665411 ¥5F Single-famity @
[ 670905 MSF Single-Family
[J889518MAT Single-Family
W
0Ok Cancel

FIGURE 128: POOL SELECTION SCREEN (W/AVAILABLE POOLS COLUMN ENTRIES)

[Step 4] On the new Pool Selection screen, click on the double-arrow [»] button to select all pools listed
in the Selected Pools column.
ol Fusin TnlecindiPenin vl Pesis sabecied Fesh
:Al Cimcol [ 0 Lamcnl
[ b [ ety [ T B Py TN 8 My
| 1 A g Ny [ AT e Py T AT ELE B gl Ty
[ A S Bngghe- ey [ it B Py 13}
uma-ﬁr-a- 1 TRIFS Sl ety
PTG Tangle Namaly IR Saghe fumy
[ SRS SNy WL T e
| S S Pamdy T TEOEORITT Saagls Fandy
1 | 2] | X Braghe- Py [ B TRLAT Sl Fuslly 7
ST S Namaly -
T RMAT Daregh-umldy
A -
o Lamcul ok Lamcsl
FIGURE 129: SELECT SINGLE POOLS FUNCTION FIGURE 130: MOVE SELECTED POOLS FUNCTION

[Step 5]

[Step 6]

Click any of the individual checkbox fields [M] to select a single pool—or multiple pools in that
Selected Pools column.

Once the desired pools have been selected, click on the single-arrow [‘ ] button to move those
pools over to the Available Pools column of the screen.
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[Step 7] Click the <OK> button. The new Host Communications Selections screen will then display.

2A Host Communications - Issuer - Microsoft Internet Explorer;

Fle Edit View Favorites Tocks Help
Qesck + O - [ B G Oseach Srrmorss @ (- ® - @

e [ W 10.69.77.195/GrieNE st ommuniatnslsuss Communiatons 5o Y B

Welcome WADE GAYLE (1500)
GinnieNET On The Web Lot

Issuer Communications

ac My et "
52\:‘;[ eA:j:th:zgm Host Communications Selestions

Select Pools to Subuit

Pools io he Submited

626219CED Single-faraily
626220MFS Single-funily
66336 TMFS Single-fanily

Select Pools to Delete

Pools to he Deleted

No Pools to be Deleted

A Poals to Accept

Poolllumber  Issue Type  Pool Type  Custodian ID

©
Puols to he Accepted
Mo Pools to be Accepted

Select Dlastey greerent Data for Certification

Certification Year: 2008

Master Agreements to be Certified

DNo Master greements o he Certified

Elome © e

FIGURE 131: HOST COMMUNICATIONS SELECTION SCREEN (W/POOLS ENTRIES)

[Step 8] Step through the complete SecurlD Token Authentication process, as described in Section 8.2,
SecurlD Token Authentication.

[Step 9] Once the verification process is completed, the system will display a transmission status and review
page.

3 Host Communications Results - Micrasoft Internet Explorer ==X

Fle Edt Wiew Favorites Tooks Help
Qosck + O - [H @ G Pseach Frrmornss @ (- % B/ LR

#ddress | ] http: {/10.69.77..139/GinnieNE TjHostCommunications/ResultReport aspx?JobID=1357 v B

Welcome WADE GAYLE (1500)
GinnieNET On The Web Lot
Hest Communications Results
GinnieNET Host Communications Result Report {Job Number 1957) 7.1

Change My Passnord 2122008
Select Aolive lssier
SUBMIT SUCCESSFUL 1500000038626218MSF0212080223224 AT 02122008 02:23:22 PH * 6

SUEMIT SUCCESSFUL 1500000038626219CEDD212080223220 AT 02122008 02:23:22 P * 6
SUBMIT SUCCESSFUL 1500000038626220HFS0212080223225 AT 02122008 02:23:22 P * 4
SUBMIT SUCCESSFUL 1500000038663366HFS0212080223224 AT 02122008 02:23:22 P * §
SUBEMIT SUCCESSFUL 1500000038645536XPN0212080223220 AT 02122008 02:23:22 X

FIGURE 132: GINNIENET HOST COMMUNICATIONS TRANSMISSION RESULTS SCREEN (MULTIPLE
TRANSMISSIONS)

© The record shown will then indicate whether or not the request was successfully executed, and
provide the date and time of the submission, as well as the FTN number generated upon successful
transmission to the network.

® In the sample record shown above, note that the record is in fact showing a TRANSFER
UNSUCCESSFUL return, with a reason code cited as “pool not certified”.

[Step 10] The user may then either print the current results page report, or click on the Return to Main Menu
link at the top of the page, to return the GinnieNET Main Menu screen.
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& Note: After each successful transmission to the network, a notification to recap all activity on the GinnieNET
server/network is then generated, and sent by fax and posted as an eNotification to the corresponding users.

8.5 PooL DELETION

8.5.1 Issuer Communications—Pool Deletion

A pool can be deleted from the network up to the point at which the Custodian retrieves it from the network. Once
has been retrieved by the Custodian, it may no longer be accessed unless the Custodian rejects it. A pool inquiry is
recommended for pool status by the Issuer, should the Issuer need to delete a specific pool—or group of pools.

A pool can by deleted from the network up to 12:00 PM EST, the next day after certification. A delete from the
network does not delete the pool from the user’s PC and the user will still need to inform GinnieNET Customer
Service. The pool can then be reassembled and transmitted to the network once again. A new File Transmission
Number is then assigned when a pool is re-transmitted to the network.

To access this Delete Pools function, step through the following procedural flow:

[Step 1] On the GinnieNET Main Menu screen, click on the Host Communications link.

iddress | &] hips: oo, ginnienct

et/ GinrieNE T start. aspx v/ B

Welcome VICKY MMARATH (1500)
GinnieNET On The Web

Main Menu

Change My Password
Select Active |

Data Entry/Review
Data Export/Import
= Host Communications

Reports
Maintenance
Security Administration

FIGURE 133: GINNIENET MAIN MENU SCREEN: HOST COMMUNICATIONS LINK
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[Step2] Click on the Issuer Communications link. The Host Communications Selections screen will
then display.

2 Host Communications - Issuer - Microsoft Internet Explorer

Fle Edt View Favorites Tools Help

Qoak ~ @ - [ B @ P search Favorites 42 - M- A

Address | &] http:}{10.69.77. 139/GinnieNET/Host Communicat tionsTssuer Commuricat tions. aspx

Welcome WADE GAYLE (1500)
GinnieNET On The Web

Issuer Communications

Host Communications Selections

Select Pools to Submit

Pools io be Submiied

No Pools to he Submited

Select Pools to Delete

Pools tohe Deleted
Na Pasls to he Deleted.

AddPocls to Accept

Pool Number Issue Type Pool Type  Custodian ID

L1 71 1
Pools 1o be Accepted

Certification Year: 2008

Master Agreements tobe Certified

No Master Agreements to he Certified

FIGURE 134 : HOST COMMUNICATIONS SELECTIONS SCREEN (POOL DELETE FUNCTION)

[Step 3] On the new Issuer Communications screen, click on the Select Pools to Delete link, located
toward the middle of the page, to begin the pool deletion process.

The Pool Selection screen will then display, and will contain information for pools that are targeted for deletion.

A Host Communications - Issuer, - Microsoft Internet Explorer HEIES

Fle Edt Vew Favorites Tooks Help aw
Qock ~ O - & G

Address | &] htp:}{10.69.77. 139/GinnieNET/HostCors

e

Welcome WADE GAYLE (1500)
GinnieNET On The Web

Issuer Communications

Feturn to blain Menu
Change My Passuord
Select Actwe Issuer Select Pools 10 be Deleted
Available Pools Selected Pools.

[]147250%CLO1 Multifauily

[ 699658 CLO1 Multifarnily

[ 885416MRL Single-fareilyy ™

0Ok Cancel

FIGURE 135: HOST COMMUNICATIONS SELECTIONS SCREEN (POOL DELETES)
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[Step 4] On the new Pool Selection screen, click on the double-arrow [»] button to select all pools listed
in the Selected Pools column.

Bpaais Waks ) P [T —. .

Y el ok [
L Nkl LML Ml T il
L Ml AT Jayie by
B AR e By i
L L]
w a4
ey sl o [ |
FIGURE 136: SELECT SINGLE POOLS FUNCTION FIGURE 137: MOVE SELECTED POOLS FUNCTION

[Step 5] Click on any of the individual checkbox fields [M] to select a single pool—or multiple pools in
that Selected Pools column.

[Step 6] Once the desired pools have been selected, click on the single-arrow [ 4 ] button to move those
pools over to the Available Pools column of the screen.

[Step 7] Click on the <OK> button. The new Host Communications Selections screen will then display.

A Host Communications - Issuer - Microsoft Internet Explorer EEX
Fie Edt Vew Favortes Tooks Help a
Qback ~ © - [ B @ Psearch Favorites 42 - % © ca

iddress | ] hit: /10.69,77. 139/ GinniehET Host Commurica tionsflssuer Commurica tions, aspc v B
=~

Welcome WADE GAYLE (1500)
GinnieNET On The Web y

Issuer Communications Feturn to Main Menu

Change My Password
Select Active lssuer Host Con

Select Pools 1o Subuit

Pools tobe Submited

No Pools to he Submited

Select Pools to Delste

Pools to he Deleted
Pools

9965EXCLON Multiferaly
35416VRL Sirgle-fiaeily
4dd Pools to Acoept

Poolllumber  Issue Type  Pool Type  Custodian ID

3
Pools io be Accepied
Mo Pools io he Sccepted

Seleot Iaster ervexent Data for Certifization

Certification Year: 2008

Master Agreements to he Certified

No Master Agreements 0 he Certified

FIGURE 138 : HOST COMMUNICATIONS SELECTION SCREEN (W/POOLS ENTRIES)

[Step 11] Step through the complete SecurlD Token verification process, as described earlier in Section 8.2,
SecurlID Verification.
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[Step 12] Once the verification process is completed, the system will then display a transmission status and
review (Results) page.

2 Host Communications Results - Microsoft Internet Explorer;

Ele Edt ew Favortes Ioos Help T
Q) Back - M & @ P search Favorites 4% - & - =

Adiress | @] htep: 10.69.77.1 JoblD=1356 v B

Welcome WADE GAYLE {1500)
GinnieNET On The Web

Host Communications Results Eeturnio bisin Menu

GinnieNET Host Communications Result Report (Job Number 1956) 7.1
2/12/2008
1 DELETE SUCCESSFUL 1500000038147850ECL0927060402242 AT 02-12/2008 02:22:10 P

FIGURE 139: GINNIENET HOST COMMUNICATIONS TRANSMISSION RESULTS SCREEN (MULTIPLE TRANSMISSIONS)

© The record shown will then indicate whether or not the request was successfully executed, and
provide the date and time of the submission, as well as the FTN number generated upon successful
transmission to the network.

@® In the sample record shown above, note that the record is in fact showing a DELETE SUCCESSFUL
return.

[Step 13] The user may then either print the current results page report, or click on the Return to Main Menu
link at the top of the page, to return the GinnieNET Main Menu screen.

& Note: An error message will display if the user tries to delete a pool that has already been received or rejected
by a Custodian—or that has been deleted from the network, or certified and processed by the Pool Processing
Agent (PPA).

8.6 IMMEDIATE ISSUANCE WITH TRANSFER POOL

An Issuer may elect to Transfer Issuer responsibility for certain types of new pools to an eligible Ginnie Mae
Issuer immediately upon issuance, subject to approval by Ginnie Mae. This is available for each pool type that
can be submitted using GinnieNET. If the Issuer decides to do this, the Transfer must reflect the Issuer number of
the acquiring Issuer on the Multifamily Pool Detail—11705 screen.
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[Step 1]

On the GinnieNET Main Menu screen, click on the Data Entry/Review link.

2 Single Family 11705 - Microsoft Internet Explorer =]
File Edt Yew Favortes Jook  Help 'z
Qesck v [ (3 (b 0 search Tt Favories 2 "N D3
Address | ] http:/f10.69.77.133/GinrisNET/NPP_SF_Pool{SFMain. aspx v B

Welcome WADE GAYLE (1500)

GinnieNET On The Web Lot
Single-family Pool Details - 11705 Retunto Main Menu
Back to Search Page Back to Search Resulis
Page Help
MIP#: Edit Status: | Mot Passed
FTN: Transfer Status: | Mew Pool
Description: Loans # 1
Signed By: Issue Date:
Igsuer IDIName: | 1500 EQUIBANK N A, Maturity Date: |02 ’T 2038
Custodian ID/Name: | 000038 v | JPMorgan Test Custodian Bank Initial Pay Date: | 03/16/2008
Mortgage Interest Rate: |6.500 10:|6.5 Unpaid Balance Date: | 02/01/2008
Security Rate: 5,000 Security Change Date: Settlement Date: | 02/22/2008
op4: 2500000 Amortization Method: | CD % | Tepm:30 Subservicer#: | v
Pool Tax1D: 111111111 Security Rate Margin: Transfer-lssuer ID: | 1501
O aond Finance P& AccwID: | 45957131153 | 011000951 v

Tl Acet#ID: 64647137795 | 011000851

PRI Total: [158.02 UPB Total: [25,000.00
FHAIRHS FHA Quantity. |1 FHA Amount |25,000.00
Loan Types
A Guantity |0 A Amount .00
RHS Quaniity, |0 RHS Amount: .00
PIH Quantity. [0 FIH Amount: |00
Highest UPB; 25000.00 Short Term UPB{0.00 Short Term Maturities:| 0.00
Latest Pay Date: |02/01/2038 Nurmber of Participants
‘Weighted Average Interest Rate: [ gop Total Pasition

FIGURE 140: GINNIENET MULTIFAMILY POOLS DETAIL—11705 SCREEN: (W/TRANSFER-ISSUER ID FIELD)

[Step 2]
[Step 3]

[Step 4]

[Step 5]
[Step 6]

Click on the New Pool Processing link.

Click on the Multifamily Processing link. The Multifamily Pools Detail—211705 screen will then
display.

On the new Multifamily Pools Detail—11705 screen, enter the Acquiring Issuers number in the
Transfer-Issuer ID field, shown above as “1501”.

& Note: The acquiring Issuer MUST BE a GinnieNET user.

Click on the <Update> button to save the current Transfer-Issuer ID field update.

Click on the Host Communications link, then select the Issuer Communications option.

8.7 THE ACQUIRING ISSUER—IMMEDIATE ISSUANCE WITH TRANSFER PoOOL

For any new pools processed as Immediate Issuance with Transfer Pools, the Transfer Issuer will now be required
to identify and enter their Document Custodian’s Identification Number. The Transfer Issuer will enter their
Document Custodian Identification Number at time of acceptance of the Transfer Pool.
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2 Main Menu - Microsoft Internet Explorer: EEX]
Ele Edc Yiew Favortes Jooks Help -
Qoack - O & B G Lseach Fofavartes & (- % B - &

#cdress | @] Pitp:if10.63.77. 133/ GirieETstart aspx v e

Welcarne WADE GAYLE (1500)
GinnieNET On The Web

Main Menu

Change My Pacewor d
Select Active ssuet

Data Entry/Review
Data Export/Import
& Host Communications

Reports
Maintenance
Security Administration

FIGURE 141: GINNIENET MAIN MENU SCREEN (W/ISSUER COMMUNICATIONS OPTION)

[Step 1] On the GinnieNET Main Menu screen, click on the Host Communications link.

[Step 2] Click onthe Issuer Communications options link. The Issuer Communications screen will then
display.

2 Host Communications - Issuer - Microsoft Internet Explorer CEX
Fie Edt Vew Favortes ook Help a
Qoak ~ @ - [ B | Psearch FzFavorites @ LY - =

Address | &] http:}10.69.77. 139/GinnieNET/Host Communicat tions/Tssuer Commuricat tions. aspx v e

Welcome WADE GAYLE (1500)
GinnieNET On The Web

Issuer Communications Return to Main Menu

gc s - )
ghan s Passuond Host Communications Selections

Select Pools to Submit

Pools io be Submiied

No Pools to he Submited

Select Fools to Delete

Paols to he Deleted

No Pools to he Deleied

AddPools ta Accept

Pool Number Issue Type Pool Type  Custodian ID

g

Pools 10 be Accepted
No Pools io he Accepied

Certification Year: 2008

Master Agreements 1o be Certified

No Master Agreements to he Certified

FIGURE 142: GINNIENET ISSUER COMMUNICATIONS SCREEN

[Step 3] Enter a valid Pool number in the Pool Number field.
[Step 4] Enter an Issuer type in the Issuer Type field.
[Step5] Enter a Pool type in the Pool Type field.

[Step 6] Click on the down arrow [ ¥ ] adjacent to the Custodian ID field, and select a desired Custodian
ID.

Current Release Date: July 9, 2019 PROPRIETARY NOTIFICATION 121
Not for use or disclosure without the express written consent of Ginnie Mae.
Intellectual property of the Organization.



GINNIENET IMF TRAINING GUIDE

& Note: All field entries discussed above in Steps 4-7 will be required for all pools to be accepted by the
Acquiring Issuer.

[Step 7] Click on the <Add> button to add the current record, then repeat this process for each pool
transaction. The Issuer Communications screen will then display.

A Host Communications - Issuer - Micresoft Internet Explorer

Fle Edt View Favorites Tooks Help ]

Qoak ~ @ - [ B @ O search Favorites 42 - M- A

Address |{] http:[{10.69.77. 139 /GinnieNET /HostCommunications{1ssuerCommunications. aspx > =

Welcome WADE GAYLE (1500)
GinnieNET On The Web

Issuer Communications Return to Main hienu

Change My Pasoword

Select Active lssuet Host Comr

Select Pools to Subrut

Pools io he Submiied

No Pools to he Submited

Select Pools to Delete

Pools to be Deleted

s Pools to Acoept

Poolllumber  Issue Type  Pool Type  Custodian ID

s

Certification Year: 2008

Master Agreements to he Certified

No Masier greements o be Certified

&l pens @ Intemet

FIGURE 143: GINNIENET ISSUER COMMUNICATIONS SCREEN (ADD/DELETE FUNCTION)

& Note: The user may also at any time click on the <Delete> button to delete a pool record from those listed

within the Pools to be Accepted screen area. To do so, click on the =l button adjacent to the Custodian ID
column.

[Step 7] Once completed with all field entries, click on the <Submit> button to complete the current Add
Record action, and to initialize the SecurlD Verification process.

[Step 8] Step through the complete SecurlD Token Verification process, as described in Section 8.2,
SecurlD Token Verification.
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[Step 9] Once the verification process is completed, the system will then display a transmission status and
review page.

3 Host Communications Results - Microsoft Internet Explorer

Q@ Back ~

#ddress ] http: (/10.69.77.139/

e\ & M-UQ

unicationsfResulReport aspx?JobID=1956 L=

Welcome WADE GAYLE (1500)
GinnieNET On The Web

Host Communications Results Eeturnto Main Menu

GinnieNET Host Communications Result Report (Job Number 1956) 7.1
Change My Pasoword 2/12/2008

Select Active lssuer
1 DELETE SUCCESSFUL 1500000038147850XCL0927060402242 AT 02-12-2008 02:22:10 BM

FIGURE 144: GINNIENET HOST COMMUNICATIONS TRANSMISSION RESULTS SCREEN (MULTIPLE TRANSMISSIONS)

© The record shown will then indicate whether or not the request was successfully executed, and
provide the date and time of the submission, as well as the FTN number generated upon successful
transmission to the network.

@ In the sample record shown above, note that the record is in fact showing a DELETE SUCCESSFUL
return.

[Step 10] The user may then either print the current results page report, or click on the Return to Main Menu
link at the top of the page, to return the GinnieNET Main Menu screen.

& Note: After each successful transmission to the network, a notification to recap all activity on the
GinnieNET server/network is then generated, and sent by fax and posted as an eNotification to the
corresponding users.

& Note: For Immediate Issuance and Transfer Pools that are not accepted by the Buying/Transfer Issuer in a
timely manner (two (2) business days after the Initial Certification is completed by the Selling (Originator) Issuer’s
Document Custodian), the pool will automatically be issued to the Seller (Originator) of the pool/loan package.

8.8 CERTIFICATIONS COMMUNICATIONS

To access the robust functionality of in the Certifications Communications screen, it will be necessary to
complete the SecurlD Token Authentication process. This authentication process will be the same for each
function, and is outlined below.
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8.8.1

Certifications Communications Link Options

TABLE 20 CERTIFICATIONS COMMUNICATIONS MENU OPTIONS

Certifications Communications

Submit Final Certification

Delete Final Certification

Retrieve Pools for Final Certification

Submit Issuer Recertification

Submit Document Custodian Recertification
Submit Document Custodian Transfer/Merger
Delete Document Custodian Transfer/Merger
Submit HUD 11708 (Document Release Form)
Delete HUD 11708 (Document Release Form)

8.8.2

File Certification or Rejection Number (FCN/FRN)

A File Transmission Number (FC-FTN, RCI-FTN or RCC-FTN), is assigned by the system at the time a
pool is transmitted, is used to identify pools on the Network.

After pool data is certified a FC-FCN, RCI-FCN or RCC-FCN is added to the pool record or after pool data
is rejected a FC-FRN, RCI-FRN or RCC-FRN is added.

The file Certification or Rejection tracking number for the pool is displayed on the pool detail record and form
HUD 11706.

8.8.3

Recertification

RCI-FTN (Recertification Issuer Final Certification File Transmission Number);
RCC-FCN (Recertification Custodian Final Certification File Certification Number);
RCI-FRN (Recertification Issuer Final Rejection File Transmission Number);
RCC-FRN (Recertification Custodian Final Rejection File Certification Number.

The FTN is a combination of thirty-two (32) digits and characters, and is shown as a single unit (string). The FC-
FTN/FC-FCN number can be broken down as follows:

1977 000123 152020 XSE 050599 095732 9
e The first four (4) digits (1977) represent the Issuer Number, and are always the same.

e The next six (6) digits (000123) represent the Custodian Number.
e The next six (6) digits (152020) represent the Pool Number.

e The next three (3) characters (XSF) indicate the Issue and Pool Types.
e The next six (6) digits (050599) indicate the date the pool was sent to the Network.
e The next six (6) digits (095732) indicate the time the pool was sent to the Network.

e The last digit (9) is a "check digit” for the communications session.
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8.9 ISSUER/CUSTODIAN RECERTIFICATION
8.9.1 Recertification

e RCI-FTN (Recertification Issuer Final Certification File Transmission Number);

e RCC-FCN (Recertification Custodian Final Certification File Certification Number);
e RCI-FRN (Recertification Issuer Final Rejection File Transmission Number);

e RCC-FRN (Recertification Custodian Final Rejection File Certification Number).

To access the Issuer/Custodian Recertification screen functions, step through the following procedural flow:

[Step 1] On the GinnieNET Main Menu screen, click on the Host Communications link.

Ele Edt Vew Favorites Tools el

23 Main Menu - Microsoft Internet Explorer B
=
u

agdress | ] bie: 710,69,77. 139/ GnnieNET/start, aspx v B

Welcome WADE GAYLE (2208)
GinnieNET On The Web

Main Menu

Data Entry/Review
Data Export/Import
= Host Communications

Reports
Maintenance

FIGURE 145: GINNIENET MAIN MENU SCREEN (W/CERTIFICATIONS COMMUNICATIONS LINK)

[Step 2] Click on the Certifications Communications link. The Certifications Communications
Selections screen will then display.

2 Issuer Host Comi

ications - Certifications - Microsoft Internet Explorer

Fie Edt View o
Qoack ~ O s @ 2-% H-DUK
#ddress | ] hitp:10.69.77. 133]GinnieET{CertConm/CertlssuerCommunications. aspx v B

Welcome WADE GAYLE (1500)
GinnieNET On The Web

Certifications Communications
Certifications C

Final Certifications Document Custodian Transfer Merger
Select Transfererger Requests 1o Submit

Transfer Merger Requests to be Submitted

Select Final Cerlification Pools to Submit
Final Certification pools to be Submitted

No Final Certification Pools to be Submitted

Select Final Certification Pools to Delete

Final Certification pools to be Deleted

No Final Certification Pools to be Deleted

Retrieve Pools for Final Certification

O create st wanually © By nial Certfioation Date

Galect Rangs of Intial Cantfication Dates

111872008 - [znazooe
Select Foals to Refrieve for Final Cerfification

Pools to be Retrieved for Final Certification
No Pools to be Retrieved for Final Certification

Issuer Recertification
SelectIssuer Recertfication to Subrmit
Issuer Recertification poals to be Submitted
No Pools to Submit for Issuer Recertification ‘

Submit

‘ No TransferMer ger Requests to be Submitted ‘

Select TransferMerner Requests to Delete
TransferMerger Requests to be Deleted

No Transfer Merger Requests to be Deleted

HUD 11708
Select HUD11708 Renorts to Submit
HUD 11708 Reports to be Submitted

No HUD 11708 Reports to be Submitted

Select HUD 11708 Reports to Delete
HUD 11708 Reports to be Deleted

No HUD 11708 Reports to be Deleted

Custodian Recertification
Select Custodian Recertifieation to Submit
Custodian pools to be Submitted
‘ No Paols to Submit for Custodian Recertification

FIGURE 146: CERTIFICATIONS COMMUNICATIONS SCREEN (ISSUER/CUSTODIAN RECERTIFICATION)
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[Step 3] Click on the Select Issuer Recertification to Submit link, (or the Select Custodian
Recertification to Submit link), to begin the report transmission process. The Select Pools to
be Submitted screen will then display.

2 Host Communications - Issuer - Microsoft Internet Explorer EEX
I
g

Ele Edt Vew Favorites Tools elp

iddress | ] hitp: |110.69,77. 139/ GinniehET Host o v B

Welcome WADE GAYLE (1500)
GinnieNET On The Web

Issuer Communications Return to hain Menu

Select Pools to be Submitted

Available Pools Selected Pools

[ 64535363PH [04 Muttifamily
[ 626212MSF Single-family

[ 626219CED Single fanily D]
[ 6262200IFS Singlefamily
[ 663366MFS Singlefamily
[ 63367MFS Single-family
[ 665409CSF Single-family
(665411 F Single-Fanity @
[ 670908MSF Single-family
[)820512MAT Single-Farity
W
0Ok Cancel

FIGURE 147 : CERTIFICATIONS COMMUNICATIONS SCREEN (SELECT ISSUER / CUSTODIAN RECERTIFICATION FUNCTION)

[Step 4] Click any of the individual checkbox fields [M] to select a single report—or multiple reports in the
left column.

[Step 5] Click the double-arrow [»] button to select all reports listed in the Selected Pools column.

2 Host Communications - Issuer - Microsoft Internet Explorer EFEX
Fle Edit view Favorites Tooks Help o
Qback ~ © - [ B @ | L search Favorites 42 - M- 2]

Address @:‘ hitkp: /10,68, 77, 139/GinnigNE T Host Communications/Tssusr Communications. a5ps v dse

Welcome WADE GAYLE (1500)

GinnieNET On The Web Lot
Issuer Communications Feturn to Main Menu

Select Pools to be Submitted

Available Pools Selected Pools

[ 645536 [04 Multifamily
[ 626212MSF Single-fanity
[]626219CED Single-Fanily
[ 626220MFS Single-fanily
[ 663366MFS Single-Farly

] [ 663367MFS Single-farly
[J665409CSF Single family
Al [ 66541 1 X5F Single-farity

[1670909MSF Single-Family
[1889518MAT Single-fanily

Ok Cancel

FIGURE 148: CERTIFICATIONS COMMUNICATIONS SELECTIONS SCREEN (MOVE REPORTS)
[Step 6] Once the desired reports have been selected, click on the single-arrow [ < ] button to move those
reports over to the Available column of the screen.

[Step 7] Click on the <OK> button. The Certifications Communications Selections screen will then refresh
and display the moved records in the in the Available Pools column.
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[Step 8] Click on the <Submit> button to begin the SecurlD Token Validation process.

[Step9] Step through the complete SecurlD Token Validation process, as described earlier in the SecurlD

Token Validation section.

[Step 10] Once the validation process is completed, the system will then display a transmission status and

review (Results) page.

[ Host Communicatii ults - Microsoft Intermet Explorer, (=2
Eie  Edt View Tools  Help -
@ Back ~ O search <z Favorites 2 - 8 L i

address | €] httpsif10.69.77.139) NET{Hosts JobID=1957 v e

Welcome WADE GAYLE (1500)
GinnieNET On The Web

Host Communications Results Return to Mein benu

GinnieNET Host Communications Restlt Report (Job Neumber 1057) 71
Chonas by Passwond 2/12/2008
. SUEMIT SUCCESSEUL 1500000038626218SF0212080223224 AT 027122008 02:23:22 PN * &
SUEMIT SUCCESSEUL 1500000038626219CED0212080223220 AT 027122008 02:23:22 PN * &
SUEMIT SUCCESSEUL 15000000386262204F50212080223225 AT 027122008 02:23:22 PN * 4
SUBMIT SUCCESSFUL 1500000038663366MFS0212080223224 AT 02/12/2008 02:23:22 PN * §
SUBHIT SUCCESSFUL 1500000038645536XPN0212080223220 AT 027122008 02:23:22 P

FIGURE 149: CERTIFICATIONS COMMUNICATIONS: SUBMIT SUCCESSFUL RESULTS SCREEN

© The record shown will then indicate whether or not the request was successfully executed, and
provide the date and time of the submission, as well as the FTN number generated upon successful
transmission to the network.

@® In the sample Master Agreement account shown above, note that the record is in fact showing a
SUBMIT SUCCESSFUL return.

[Step 11] The user may then either print the current results page report, or click on the Return to Main Menu

link at the top of the page, to return the GinnieNET Main Menu screen.

NOTE: After each successful transmission to the network a notification indicating activity on the GinnieNET

8.10

8.10.1

Server/Network is generated and sent by fax and posted on E-notification to corresponding users.

DOCUMENT CuSTODIAN TRANSFER/MERGER FUNCTIONS
Document Custodian Transfer Screen Functions

Document Custodian Transfers, could be a Complete Transfer, Partial Transfer, Complete Merger or a
Partial Merger.

For Complete Document Custodian Transfers or Merger, the Issuer is required to submit a completed
pool list.

For Partial Document Custodian Transfer or Merger, the Issuer is required to submit a completed pool
list for the new Document Custodian, previous Custodian(s) and/or existing Custodian(s).

The Issuer can enter an Effective Date of Transfer any day of the month. The Issuer is required to enter
this date.

For Partial document Custodian Transfers and Mergers, the pool list will be validated by the Pool
Processing Agent. Pools will be transferred based on this list. If there are any discrepancies with pool
numbers (pool number not found, pool number does not belong to the Issuer, inactive pool), that specific
pool(s) will be rejected and the remaining pools would be transferred. The rejected pools would be
identified on the GinnieNET confirmation, which is currently faxed to Issuer.
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For example, four hundred (400) pools are requested to be transferred for a Partial Document Custodian Transfer,
two (2) pools do not belong to the Issuer, the 398 pools are processed and the two (2) pools are rejected and
identified as rejects on the confirmation.

& Note: The Issuer is responsible to resubmit the two (2) rejected pools (if necessary) as a separate transfer
request.

To access the Document Custodian Transfer screen functions, step through the following procedural flow.

[Step 1] On the GinnieNET Main Menu screen, click the Host Communications link.

2 Main Menu - Microsoft Internet Explorer [BEE]
Ele Edt Vew Favorites Tooks telp aw
@Back ~ ) - [H @ b S Seach ¢ Favorkes € - & i)
address ] hkp: /10.69,77. 139/ GinnieNET/start, aspx v Be

Welcome WADE GAYLE (2208)
GinnieNET On The Web

Main Menu

Changs Mg Passwor d
Seleot Aclive Issuer

Data Entry/Review
Data Export/Import
= Host Communications

# Reports
Maintenance

FIGURE 150: GINNIENET MAIN MENU SCREEN (W/CERTIFICATIONS COMMUNICATIONS LINK)

[Step 2] Click the Certifications Communications link. The Certifications Communications Selections
screen will then display.

3 Issuer Host Communications - Certifications - Microsoft Internet Explorer [BEE
o
g

Ble Edt View Favoites Tools Help
Qback -~ © - [{ B @ Psearch FrFavorites €| (A S o=

Address ] http:}10.69.77. 139/GinnieNET/CeptComm/CertlssuerCommunications. aspx v B

Welcome WADE GAYLE (3907)

GinnieNET On The Web oot
Certifications Communications Return to bain Men
Certif i Co
Change My Passund Final Certifications Document Custodian Transfer Merger
elect Act ssuer
Select Final Ceriifcation Paols to Submit Select Transfer/Meroer Renuests to Submit
Final Certification pools to be Submitted Transfer Merger be Submitted
No Final Certification Pools to be Submitted ‘ No TransferMerger Requests to be Submitted ‘
SelectFinal Certification Pools to Delete SelectTransfererger Requests to Delete

Final Certification pools to be Deleted Transfer Merger Requests to be Deleted
No Final Cerfification Pools to be Deleted No Transfer Merger Requests to be Deleted
HUD 11708

Select HUD11708 Reports to Submit
HUD 11708 Reports to be Subinitted
Add Pocls to Retieve for Fina Cariication o HUD 11708 Reports to be Submitted
Pool Muber Iasue Type ool Ty
- v [Add Select HUD 11708 Reparts to Delete
HUD 11708 Reports to be Deleted

Pools to be Retrieved for Final Certification o HUD 11708 Reports (o be Deleted

No Pools to he Retrieved for Final Certification |

Retrieve Pools for Final Certification

@ crate list Manully () By Iitis Certfsation Dt

Issuer Recertification Custodian Recertification
SelectIssuer Recerfifcafion to Subrmit Select Custodian Receriification to Submit
Issuer Recertification pools to be Submitted Custodian fion pools to be Submitted
No Poolsto Submit for Issuer Recertification ‘ ‘ No Pools to Submit for Custodian Recertification

Submit

FIGURE 151: CERTIFICATIONS COMMUNICATIONS SCREEN (DOCUMENT/CUSTODIAN TRANSFER)
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[Step 3] Click on the Select Transfer/Merger Requests to Submit link to begin the report transmission
process. The Select Transfer/Merger Requests to be Submitted screen will then display.
2 Issuer Host Communications - Certifications - Microsoft Internet Explorer (%]
G - © B @ 6| oo sireim @8- & @~ D@ i
Adiress (7] hitp:/10.68.77. 133/ GinnieNET,CertCommCertlssuerCommunications aspx B
Welcome WADE GAYLE (1500)
GinnieNET On The Web Loont
Certifications Communications Return to Main Meru
Select Transfer/Merger Requests to be Submitted
DEIIS sfgsht;nnnzx,mmpme Transfer-
]
=]
K|
]
FIGURE 152: SELECT TRANSFER/MERGER REQUESTS TO BE SUBMITTED SCREEN
[Step 4] Click on any of the individual checkbox fields [B] to select a single report—or multiple reports in
the left column.
[Step 5] Click on the double-arrow [»] button to select all reports listed in the Selected Pools column.

3 Issuer Host Communications - Certifications - Microsoft Internet Explorer

Fle Edt Vew Favorites Tools Help q

Qback ~ © - [ &) @ | P search ra]
Address | ] http: /10,69, 77, 139/GinnieNET/Cert Comm/Cer v Go
Welcome WADE GAYLE (1500)
GinnieNET On The Web Lot
Certifications Communications Refurnto Main Wenu
i My Passwor d Select Transfer/Merger Requests to be Submitted
Select Active |

Issuer ID - Cus ID - Transfer Type -
Transfer Date

Cancel

Issuer ID - Cus ID - Transfer Type -
Transfer Date

[]1.500-000038-Complets Transfer- [ 1 500-000603- Partial Transfer-02/26/2008

091212007

FIGURE 153: SELECT TRANSFER/MERGER REQUESTS TO BE SUBMITTED SCREEN (MOVE REPORTS)

[Step 6] Once the desired reports have been selected, click on the single-arrow [ < ] button to move those
reports over to the Available column of the screen.

[Step 7] Click on the <OK> button. The Certifications Communications Selections screen will then refresh
and display the moved records in the in the Available Pools column.

[Step 8] Click on the <Submit> button to begin the SecurlD Token verification process.
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[Step 9]

[Step 10]

[Step 11]

Step through the complete SecurlD Token process, as described in Section 8.2, SecurIlD Token
Authentication.

Once the verification process is completed, the system will then display a transmission status and
review (Results) page.

3 Host Communications Results - Microsoft Internet Explorer

Fle Edt Wew Favortes Took Help o

QBack [ 2] (b O search ¢ Favorites 42 LY -

Adiress | @] htep: 10.69.77.1 JoblD=1935 = k=S

Welcome WADE GAYLE (1500)
GinnieNET On The Web

Host Communications Results Returnto Mein Meny

GinnieNET Host Communications Result Report (Job Number 1995) 7.1
2/14/2008

1 DSUBHIT SUCCESSFUL 150000060320080214081145015 02142008 11:45:01 &

FIGURE 154: CERTIFICATIONS COMMUNICATIONS: SUBMIT SUCCESSFUL RESULTS SCREEN

© The record shown will then indicate whether or not the request was successfully executed, and
provide the date and time of the submission, as well as the FTN number generated upon successful
transmission to the network.

@® In the sample Master Agreement account shown above, note that the record is in fact showing a
SUBMIT SUCCESSFUL return.

The user may then either print the current results page report, or click on the Return to Main Menu
link at the top of the page, to return the GinnieNET Main Menu screen.

& Note: After each successful transmission to the network a notification indicating activity on
the GinnieNET Server/Network is generated and sent by fax and posted on E-notification to
corresponding users.

8.10.2 Document Custodian Transfer/Merger Screen Functions

To access the Document Custodian Merger screen functions, step through the following procedural flow:

[Step 1]

On the GinnieNET Main Menu screen, click on the Host Communications link.
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[Step2] Click the Investor Reporting Communications link. The Certifications Communications
screen will then displa

2 Issuer Host Communications - Certifications - Microsoft Internet Explorer

Fle Edt Vew Favorites Tooks Help a
Qosck + O - [A @) B Pseach Lrrmorss @ (- B/ @
s [ €] hitpi//10.69.77. 139/GinnieNETJCertComm{Certls suerCommurications. sspx v B

Welcome WADE GAYLE (1500)
GinnieNET On The Web

Locout
Certifications Communications Return to hsin Meru
Certifications Communications Selections
Lhange My Posauiond Final Certifications Document Custodian Transfer Merger
elect Artive Issuer
Select Final Cerlfication Poals to Submit Select TransferMerger Requests o Submit
Final Certification pools o be Submitted Transfer Merger be Submitted
[Fo Transtosorgo st tove St
Select Final Cerliication Pools to Delete Select TransfenMener Requests o Delele

e —— Transfer Merger Requests to be Deleted
No Final Cerfification Pools to be Deleted No Transfer Merger Requests to be Deleted

Retrieve Pools for Final Certification GV I
Select HUD1 1708 Reports to Submit
HUD 11708 Reports to be Subimitted
Add Pocl to Retieve for Final Cariication o HUD 11708 Reports to be Submitted
Pool Muber Iasue Type ool Ty
- | [Add Select HUD 11708 Reports to Delete
HUD 11708 Reports to be Deleted

Pools to be Retrieved for Final Certification o HUD 11708 Reports to be Deleted

No Pools to be Retrieved for Final Certification |

@ crezte ist vanuzlly O By nital Certfcation Date

Issuer Recertification Custodian Recertification
SelectIssuer Recerlification tn Submit Select Custodian Recertification to Submit
Issuer Recertification pools to be Submitted Custodian Recertification pools to be Submitted
HNo Pools to Submit for Issuer Recertification ‘ ‘ No Pools to Submit for Custodian Recertification

Submit

FIGURE 155: CERTIFICATIONS COMMUNICATIONS SCREEN (DOCUMENT/CUSTODIAN MERGER)

[Step 3] Click on the Select Transfer/Merger Requests to Submit link to begin the report transmission
process. The Select Transfer/Merger Requests to be Submitted screen WI|| then display.

Issuer Host Communications - Certifications - Microsoft Internet Explorer

P Fle Edt Vew Favortes Tooks Help I,‘
P Qeak - Q- [ &) G| Poearch Feravorites @ (3 & U@
Ackress | €] hitp:f/10.68.77. 1 39)GinrieNET/CertComm/ Cer ssusrCommunications. aspx v B

Welcarme WADE GAYLE (1500)
GinnieNET On The Web Lot

Certifications Communications Refun to biein Wenu

Change My Password Select HUD 11708 Reports to be Submitted
Select Active lssuet

Issuer - Pool # - Loan # - Preparation Date Issuer - Pool - Loan # - Preparation Date

[]1500-838888-1 2544444444444 0211 4/2008

FIGURE 156: SELECT TRANSFER/MERGER REQUESTS TO BE SUBMITTED SCREEN

[Step 4] Click on any of the individual checkbox fields [4] to select a single report—or multiple reports in
the left column.
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[Step 5] Click on the double-arrow [»] button to select all reports listed in the Selected Pools column.

A Issuer Host Communications - Certifications - Microsoft Internet Explorer

Fle Edt Uew Fovories Toos Help i

@ Back ~ X B @ P search Faveries €2 - - cal
addess ] hitpif/10.69.77, 139/GinnieNETCertConmiC ertLssuer Commurications aspx v/ e
Welcome WADE GAYLE (1500)
GinnieNET On The Web Logout
Certifications Communications Return ta Main teru
‘Change My Password Select HUD 11708 Reports to be Submitted
Select Active Issuer
Issuier - Pool # - Loan #- Preparation Date Issuer -Pool # - Loan - Preparation Date
[[]1.500-228222-12 5444444444444 02/1 4/2003

FIGURE 157: SELECT TRANSFER/MERGER REQUESTS TO BE SUBMITTED SCREEN (MOVE REPORTS)

[Step 6] Once the desired reports have been selected, click on the single-arrow [ < ] button to move those
reports over to the Available column of the screen.

[Step 7] Click on the <OK> button. The Certifications Communications Selections screen will then refresh
and display the moved records in the in the Available Pools column.

[Step 8] Click on the <Submit> button to begin the SecurlD Token Verification process.

[Step9] Step through the complete SecurlD Token verification process, as described in Section 8.2,
SecurID Token Authentication.

[Step 10] Once the verification process is completed, the system will then display a transmission status and
review (Results) page.

© The record shown will then indicate whether or not the request was successfully executed, and
provide the date and time of the submission, as well as the FTN number generated upon successful
transmission to the network.

[Step 11] The user may then either print the current results page report, or click on the Return to Main Menu
link at the top of the page, to return the GinnieNET Main Menu screen.

& Note: After each successful transmission to the network a notification indicating activity on the
GinnieNET Server/Network is generated and posted on E-notification to corresponding users.
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9 REPORTS

All reports can be viewed on the screen or printed using Abode Reader. Reports can also be saved to a .pdf
(Portable Document Format) document file format.

All reporting functions are the same. Use the following reporting instructions for the generation of all reports
within the Reports menu. The Reports menu options enable the user to print all of the following:

o New Pool Processing reports;

o Certifications reports; and

QBack - @ - [& [2 S Search Favorites 42 - - &
ficdress | @] bip:JiL0.69,77.139/GnriehET/start, aspx ¥ Be

Welcome WADE GAYLE (1500)
GinnieNET On The Web

Main Menu

Select Actie lssuer # Data Entry/Review

= Data Export/Import

@ Host Communications

= Reports
® New Pool Processing
= Certifications
® Investor Reporting

= Maintenance

= Security Administration

FIGURE 158: GINNIENET MAIN MENU SCREEN (W/NEW POOL PROCESSING LINK)

9.1 NEwW PooL PROCESSING

e Schedule of Subscribers (11705) and Schedule of Subscribers (11705—HMBS)
e Schedule of Pooled Mortgages (11706) and Schedule of Pooled Mortgages (11706 — HMBS)

e Schedule of Pooled Mortgages with data—211706 and Schedule of Pooled Mortgages with data—11706
(HMBS)

e Schedule A of Serial Note Pools

o Certification and Agreement—11711B

e Prospectus Ginnie Mae | Project Loan Securities—1724

e Prospectus Ginnie Mae | Construction and Permanent Loan Securities—1731
o Certification for Construction Loans—1732

e Bond Finance Pool Certification

e Bond Finance Pool Consolidation Certification

o Master Agreement Certification

e Targeted Pool Report

e Targeted Loans Report—All loans in selected pools

e Targeted Loans Report—Specified loans
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e Modified Loan Payment History

e Loans with Annex—Special Disclosures

e Loans with Non Level Payment Provisions

e Non Level Payment Schedule

e Certification for Mature Loans

e Certification and Agreement—11711B (HMBS).

9.2 CERTIFICATIONS

e 11706—Recertification

e Recertification Status Report

o Document Release Form (11708)

e Status Report (11708)

e Bond Finance Pool Certification

o Final Certification Status Report

o Final Certification Status Report (HMBS)

e Schedule [A] of Serial Note Pools

e Bond Finance Pool Consolidation Certification

e Builder Bond Consolidation Certification

o Master Custodial Agreement—11715

e Schedule of Pooled Mortgages—11706

e Schedule of Pooled Mortgages—11706 (HMBS)
e Schedule of Pooled Mortgages with data—211706
e Schedule of Pooled Mortgages with data—211706 (HMBS)

9.3 INVESTOR REPORTING

e Report

e Issuer’s Monthly Summary Report (11710D)
e Status Report (11710D)

e FormHUD-11714

e Form HUD-11714SN

e List of HUD-11714SN Monthly Remittance
e Monthly Remit

e Monthly Remittance Summary Report
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9.4 REerO

RTING FUNCTIONS

All reporting functions are the same. Use the following reporting instructions for generation of all reports in the

Reports menu.

9.4.1 Search Form Elements

A Schedule of Sul - 11705 - Microsoft Internet Explorer, EX]
I
i

Fie Edc View Tools  Help

Qtack - ) [A [2 b S seach 7 Favorites £ - & U@
Ackvess [ @] heps, P—— po——— PE
Welcorme VICKY MMARAJH (1500)
GinnieNET On The Web Lot
Schedule of Subscribers - 11705 Refurn to bsin henu
Chonge by Passaon 4 Pool Number:
Selec! foihee lseuer Is5ue Type: | Not Selected v,
P ool Tyne: | Nat Selected v
Custodian ID: | Not Selected v
Issue Date: |02 ¥ 1{2008 v
Transfer Status: | Not Selected v

FIGURE 159: GINNIENET MAIN MENU SCREEN: SCHEDULE OF SUBSCRIBERS—11705 LINK)

9.4.2 Searching Mortgage Records

[Step 1]

[Step 2]

On the Schedule of Subscribers—11705 Search screen, enter the information that will then be
used to identify the record(s) you wish to search. The user may initiate a search by entering either
a Pool Number; an Issue Type; a Pool Type, Custodian ID; Issue Date or Transfer Status, and add
to the respective search fields to refine the search argument.

Click on the <Search> button to retrieve the record(s) defined in the initial search argument. When
the desired record item(s) display in the results area, the system will switch the view to Search
Results page only if the search returns multiple record results. If the search returns only one (1)
record, GinnieNET will switch the view to the Details page directly.

Searching Single Records

[Step 3]

2 Schedule of Subscribers - 11705 - Microsoft Internet Explorer [BEE
Ele Edt Vew Favortes Tods Help i
Qsack * © - X [A ¢h| P seach Favorites 42 . - e
address @] he Iy E— SspTRPID=02 v B

Welcome VICKY MMARATH (1500)
GinnieNET On The Web Lo
Schedule of Subscribers - 11705 Beturn Lo sin Merw
Pool Number:
Change My Passwor d
Select Active lssuer Issue Type: | Not Selected v
Fool Type: | Not Selected v
Custodian ID: | Mot Selected v
1ssue Date: 02 v o1/ 2008 v
Transfer Status: | Mot Selected v

FIGURE 160: GINNIENET MAIN MENU SCREEN: SCHEDULE OF SUBSCRIBERS—11705 LINK)

Enter a report query and click on the <Search> button to initiate the search argument.
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[Step4] Once located, click on the desired record.

X

File Download
Do you want to open or save this file?

mi_— Mame: 150011705200380226111225, pdf
i Type: Adobe Acrobat 7.0 Document
Fram: v, ginnienet, nek

058) l[ Save ]l Cancel |

harm your computer. If you do not trust the source, do not open or

@ While files from the Internet can be useful, some files can patentially
zave this file. What's the risk?

FIGURE 161: FILE DOWNLOAD SCREEN)

[Step 5] Click on the <Open> button to open the current record, or click on the <Save> button to save the
record to a specified repository point.

Searching Multiple Records

24 Schedule of Subscribers - 11705 - Microsoft Internet Explorer

[BEE
,l,r

QBack » © - ¥ A ¢h| O seach Favorites 42 - B - &

e Ty E—— e VB

Welcome VICKY MMARAJTH (1500}

GinnieNET On The Web Lot
Schedule of Subscribers - 11705 cturn to M Merw
Poal Number:
Issue Type: | Mot Selected
Pool Type: | Not Selected v
Custodian ID: | Not Selected %

1ssue Date: [02 v |1/ 2008 v

Transfer Status: | Mot Selected v

FIGURE 162: GINNIENET MAIN MENU SCREEN: SCHEDULE OF SUBSCRIBERS—11705 LINK)

By leaving the Pool Number field empty, and entering any other search query, GinnieNET will switch the view
to a search results page that can display multiple records, when multiple pools are entered on the system.
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[Step 1] Enter a report query without entering a Pool Number, as mentioned above.

© o
@\4/- £ tps, T % 2spxRPID=02 - &[4 x || Geogee P
Fle Edt View Faoites Tooks Help

Wt @ Schedule of Subscibers - 11705 f v B v & v ) Page 3 Tooks v

Welcome VICKY MARAJH
GinnieNET On The Web
Schedule of Subscribers - 11705

Back to Search Page

Select  |Poolt [Deawilly, o neliD ID_|Date ‘ﬁ{:'il‘,:”ly [t Status ;'r:::;w o e
171 X_| sF | oon215_|2936 Edits|Certied | 52,692,650 16391 3 10
lsoose4 M| S | oo0215_|2936 Edits|Certied [514,567,767.00[2536000; 307081215469)
[sooses M| SF | 000215 |2936 Edits|Certied [544,652461.00)
[s00sss] M| SF | 000215 |2836 Edits|Certhed | $6,065,762.00)
[s00587] M| SF | 000215 |2836 Edits|Certied | _ $560,764.002936000; 0612154
[s00ss4 X_| SF | oou215_| 2836 Edits|Certfed | $6.452.265.00]2936000215400594XSF 0314060311210
[s00sss] X_| SF | oo0215 | 2836 Edits|Certbed [564,150,096
[s00ss] X_| SF | oou215_|2836 3 Edits|Certbed [532,065,632 o
1400597 X | SF | 000215 |2936 Edits(Certified | $5,319,624. 14081212041
[473388{ 07 | X | CL | 000314 [3640 Edits(Certified |  $867,232 00| 3640000314473388XCL03 11080911253

12345828910,

Select All || Remove All || Display Selected Report tems

FIGURE 163: SCHEDULE OF SUBSCRIBERS—11705 SELECTION SCREEN:)

[Step 2] Click on any of the individual checkboxes (M) shown in the Select column to select one or more
record items.

[Step 3] Click on the <Display Selected Report ltems> button at the bottom of the screen, or click on the
<Select All> button to initiate the search argument.
[Step 4] A system-generated message screen will display with the following message:

e Request ID: 147
e Pools Requested: 700255, 702555

) Schachin of Pk Mortgagns s deta - 11708 l | el e Pagee Sstys Toke e

GinnieNET On The Web

vedule of Pooled Mortgages with data

Welcome VICKY M MARAJH (1500), your password expires in 979 day

11706

. Maturity g% Transfer | OAA m

Date Status

e oo | o G
T S

%
f 700 A 12010{10/152050  |Not PassedNew Pool $500.000 00;
T Y Py
- A
n ook Manban() PO 1/2010{12/2072040  |Not PassediNew Pool ‘ $10 uu.‘mwl‘
P choch Faget Comribomd P oo Hocpnet Py o
+

{
f T2 (- | 12010{01/152040 |Not Passed|New Pool 18501 975 'n.||u|‘

Select AY ] Remove All ] Display Selected Report llems

FIGURE 164: PRINT REQUEST MESSAGE LOG DISPLAY

[Step 5] Click on the <OK> button.

[Step 6] Click on the Report Download link, located in the upper left-hand corner of the screen.

[Step 7] Select the desired Confirmation Number from the Confirmation# column.
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[Step 8] Click on the <Open> button to open the current record, or click on the <Save> button to save the
record to a specified repository point.

File Download x|

Do you want to open or save this file?

m- Mame: 15001170520080226111225, pdf

ot

aike Type: Adobe Acrobat 7.0 Document

Fram:  wiens, ginnienet, net

Qeen ][ Save ]| Cancel |

harm pour computer. |F you do nat trust the source, do not open or

@ ‘Wwhile filez from the Intermet can be useful, zome files can patentially
zave this file. What's the rigk?

FIGURE 165: FILE DOWNLOAD SCREEN)

[Step9] Click on the <Open> button to open the current record, or click on the <Save> button to save the
record to a specified repository point as a .pdf file. The user may also alternatively click on the
<Cancel> button to abort the current Open/Save action, and to exit the Adobe Reader program.
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APPENDIX A - TERMS, DEFINITIONS, ACRONYMS, AND ABBREVIATIONS

TABLE 21 DOCUMENT TERMS, DEFINITIONS AND ACRONYMS

ACRONYM DEFINITION

ABA# Bank’s Routing Number
ACH Automated Clearinghouse
ACS Automated Collection System
ARM Adjustable Rate Mortgage
CMT Constant Maturity Treasury
D&T Deloitte
EST Eastern Standard Time
EWODS Enterprise-Wide Operational Data Store
.EXE or .exe An Executable file type
FCN File Certification Number
FC-FCN Final Certification-File Certification Number
FC-FTN Final Certification-File Transmission Number
FC-FRN Final Certification-File Rejection Number
FHA Federal Housing Administration
FIC Fixed Installment Control
FISMA Federal Information Security Management Act (of 2002)
FRB Federal Reserve Bank
FRBNY Federal Reserve Bank of New York
FRN File Rejection Number
FTN File Transmission Number
GEM Growing Equity Mortgage
GMEP Ginnie Mae Enterprise Portal
GNMA Government National Mortgage Association (Ginnie Mae)
GPM Graduated Payment Mortgage
IR Internal Reserve
ISF Issuer Multifamily
IT Information Technology
LAN Local Area Network
LIBOR London Interbank Offered Rate
M2SYS Accelerated Biometrics software vendor
MB Megabytes
MBS Mortgage-Backed Security
MH Manufactured Home
MHz Megahertz
MIP Multiple Issuer Pool
ML Code for a type of ARM pool
MM/DD/YYYY | Month/Year
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ACRONYM DEFINITION

MM/YYYY Month/Day/Year
OAA Original Aggregate Amount
OPB Original Principal Balance
P&I Principal and Interest
PC Personal Computer
PDF or .pdf Portable Document Format
PIH Public Indian Housing
PPA Pool Processing Agent
RAM Random Access Memory
RCC-FCN Recertification Custodian Certification File Certification Number
RCI-FCN Recertification Issuer Certification File Certification Number
RCC-FRN Recertification Custodian Certification Final Rejection Number
RCI-FRN Recertification Issuer File Rejection Number
RCC-FTN Recertification Custodian File Transmission Number
RCI-FTN Recertification Issuer File Transfer Number
RPB Remaining Principal Balance
RD Rural Development
ROM Read Only Memory
RSA Security Software
SN Serial Note
SO Security Officer
SSN Social Security Number
T&I Tax and Insurance
TLI Targeted Lending Initiative
TOC Table of Contents
UPB Unpaid Principal Balance
URL Universal Resource Locator
USB Universal Serial Bus
VA Veterans Administration
WAC Weighted Average Coupon
MF Multifamily
SF Single Family
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